(Kém theo Quyét dinh s6 1831 /OD-UBND ngay06 thdng 10 ndam 2025 ciia Chii tich UBND tinh Quang Tri)

Phu luc
DANH MUC DICH VU CONG TRUC TUYEN TRONG LINH VUC NGUOI CO CONG THUQC THAM QUYEN
GIAI QUYET CUA UBND CAP XA, SO NOI VU VA UBND TINH QUANG TRI

Phan I

DANH MUC DICH VU CONG TRUC TUYEN

Mi s6 TTHC A
TT . N 4 A . . A
Tén dich vu cong S0 quy trinh Quy tf 1nh2(.iu’9’c Mure d? dich vy trén Cong DVC 50
stra doi cong A . trang
quoc gia
| | Thia tuc hanh chinh lién thong gii quyét cia UBND cap x&, Sé Ni v, UBND tinh va Vin phong UBND tinh
Tro cap mot lan d6i véi thanh nién xung .
1 N . . . v 1 1A aA DVCTT toan
phong hoan thanh nhiém vu trong khang | 01-NCC-CX Ban hanh lan dau trinh 2.001157.H50 04
chien
Tro cap hang thang ddi véi thanh nién xung .
2 phong da hoan thanh nhiém vu trong khang 02-NCC-CX Ban hanh lan dau DVC-}I;{H mot 2.001396.H50 11
chien p
Giai quyét ché do trg cap mot lan ddi voi .
3 | ngudi duoc cir 1am chuyén gia sang gitp | 93-NCC-CX | Ban hanh Iin diu DVCt:rTmThtoa” 1.004964.H50 | 17
Lao, Cam-pu-chi-a
Il | Thi tuc hanh chinh lién théng giai quyét ciia UBND cép xa, S& Noi vu
1 | COng nhan doi véi ngudi bi thuong trong | 04-NCC-CX | Ban hanh landau | PYCTT M | 1 010810H50 | 27
chién tranh khdng thudc quan doi, cong an phan
Cap tién mua phuong tién tro gilp, dung cu | 05-NCC-CX | 2165/QD-UBND DVCTT toan
2 L D] = \ - 1.010811.H50 32
chinh hinh, phuong tién, thiét bi phuc hoi ngay 29/7/2024 - trinh




Mi s6 TTHC <
TT . \ 14 A . . A
Tén dich vu cong SO0 quy trinh Quy t,,r 1nhz(.iu’9’c Mure d? dich vu trén Cong DVC S0
stra doi cong A e trang
quoc gia
chirc niang di véi truong hop dang song tai Truong hop chi tra
gia dinh hodc dang dugc nudi dg@ng tap chQ déiq tuong duogc
trung tai cac co s¢ nuoi dudng, diéu dudng cap So6 theo doi -
do dia phuong quan ly SLD.NCC.012
Cap bd sung hoic cap lai gidy chung
3 | Nhan nguoi ¢ cong do nganh Lao dong - | 06-NCC-CX | Banhanhlindiu | DVCIT8" | 1010814.H50 | 37
Thuong binh va Xa hdi quan ly va giay trinh
chirng nhan than nhan liét si
4 | CONg nhan va gial quyet che do uu dai | 07-NCC-CX | Banhanhlanddu | DVCTT MO | 1 010815H50 | 42
nguoi hoat dong cach mang phan
Cong nhan va giai quyét ché do wu dai .
5 | nguosi hoat dong khang chién bj nhidm chét | 08-NCC-CX | Ban hanh Iin diu varTmThtoan 1.010816.H50 | 49
ddc hda hoc
Cong nhan va giai quyét ché do con dé cua R \
6| nguoi hoat dong khang chién bi nhiém chit| 09-NCC-CX | Banhanhlinddu | PVETL0M | 010817450 | 50
ddc hda hoc
Di chuyén hai cét liét si dang an téng tai
nghia trang li¢t si di noi khéac theo nguyén o DVCTT to:
7 | vong cua dai dign than nhan hogc nguoi | 10-NCC-CX' | Ban hanh lan dau : htoan 1.010829.H50 65
huong trg cap tho cing liét si. trin
PoiVéi truong hop da dwoc hé tro
Giai quyét mot lan ddi véi nguoi ¢ thanh
tich tham gia khang chién da duoc Bang O \
8 | khen cua Tha tuong Chinh pha, bing khen | 11-NCC-CX | Ban hanh lan dau DVCt:r'iFr']thoan 1.001257.H50 71

cia Chu tich Hoi dong Bo truong, thu
trrdng co quan ngang Bo, Thu trudng co




M3i s6 TTHC A
TT . \ 14 A . . A
Tén dich vu cong So6 quy trinh Quy t,,r 1nhz(.iu’9’c Mure d? dich vy trén Cong DVC S0
’ : stra doi cong ' trang
quoc gia
quan thuoc Chinh phu, Bang khen cua Chu
tich Uy ban nhan dan tinh, thanh pho truc
thudc Trung wong
Di chuyén hai cét liét si dang an tang tai
nghia trang liét s di noi khac theo nguyén o DVCTT tod
9 | vong cua dai dién than nhan hogc nguoi | 01-NCC-SNV | Ban hanh lan dau - htoa” 1.010829.H50 7
huong trg cap tho cung liét si. fin
Doi Véi treong hep chura diroc hé tro
Di chuyén hai cét liét sT dang an tang ngoai
nghia trang liét si vé an tang tai nghia trang . \
10 | ligt si theo nguyén vong cia dai dign than | 02-NCC-SNV | Ban hanh ldn déu varTmThtoan 1.010830.H50 | 83

nhan hodc ngudi huong tro cap tho cung
liét si.
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Phan I
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

|. DICH VU CONG TRUC TUYEN THUOQOC THAM QUYEN GIAI QUYET CUA UBND CAP XA VA SO NQI VU
Quy trinh s6: 01-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC TRQ CAP MOQT
LAN POI VGl THANH NIEN XUNG PHONG HOAN THANH NHIEM VU TRONG KHANG CHIEN

Mai s6 TTHC: 2.001157.H50
Ap dung tai co quan: UBND tinh, Viin phong UBND tinh, Sé Ngi vu, UBND cdp x&

Quy Péi twgng . A Thei gian
trinh thuc hién Noi dung cong viée thuc hién

1. Nép hd so truc tuyén:

1. Truy nhap Cong Dich vu cbng quéc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Bang nhap vao Hé thdng bang tai khoan cua chu hd so.

3. Tai danh séch dich vu cong truc tuyén, lya chon dich vu “Trg' cdp mét lan doi véi
thanh nién xung phong hoan thanh nhi¢gm vu trong khang chién”, tai Co quan
thuc hién, chon tinh Quang Tri, don vi thuc hién 1a UBND cap xa tinh Quang Tri.
Nop hd | CA nhan/té chic | 4- Cap nhat day du cac thanh phan hd so, bao gom:

SO nop hd so - Trudng hop thanh nién xung phong con séng: Nhap thang tin dé nghi huong tro cap

mot IﬁrJ theo Mau s6 05 Phu luc I ban hanh kém theo Thong tu s0 09/2025/TT-BNV
trén biéu mau tuong tac dién tir (e-from) duoc xac thuc bang tai khoan VNelD cua ca
nhan.
- Truong hop thanh nién xung phong da tur tran thi than nhan thanh nién xung phong
lap theo Mau s6 06 Phu luc I ban hanh kém theo Thong tu s0 09/2025/TT-BNV
(Hinh thic nop: Ban dieén tir €6 ky So Cua co quan xdc nhdn; truong hop ngp ban
scan theo dinh dang .pdf thi nguoi ngp mang ban goc den ngp truc tiep khi den nhan
ket qua hogc guri qua dich vu buu chinh).



https://dichvucong.gov.vn/
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- Mot trong céc gidy to sau day chitng minh I thanh nién xung phong (Hinh thic
nop: Bdn sao chung thuce dién tu; truong hop nép bdan scan theo dinh dang.pdf thi
nguwoi NGp mang bdn sao c6 ching thue dén ngp truc tiép khi dén nhdn két qua hodc
gui qua dich vu buu chinh):

+ Ly lich c&n b6 hoac ly lich dang vién khai truedc ngay 24 thang 9 nam 1999;

+ Gidy to do co quan c6 tham quyén cap trudc khi thanh nién xung phong tré vé dia
phuong nhu: Gidy ching nhan hoan thanh nhiém vu cia don vi quan ly thanh nién
xung phong; Gidy chuyén thuong, chuyén vién, phiéu suc khoé; Gidy khen trong thoi
gian tham gia luc lugng thanh hién xung phong; Gidy chiing nhan tham gia thanh
nién xung phong; Gidy diéu dong cong tac, bo nhiém, giao nhiém vu;

+ Truong hop thanh n]en xung phong k,hong con mat trong cac gidy to quy dinh tai
diémavab khoan Diéu 12 Thong tu so 09/2025/TT-BNV thi phai nop ban khai c6
ching thyc cua Uy ban nhan dan cap xa noi dang ky ho khau thuong tri truge khi
tham gia thanh nién xung phong (ban chinh). Uy ban nhan dan cap xa cd trach nhi¢m
xac nhan ban khai doi véi doi tuong la nguoi dia phuong di thanh nién xung phong
nhung hién dang dang ky ho khau thuong tri ¢ dia phuong khac (ndi dung xac nhan
theo Mau s6 08 Phu lyc I ban hanh kém theo Thong tu s6 09/2025/TT-BNV).

5. Phi, 18 phi thanh toan truc tuyén: Khong.

6. Bang ky hinh thuc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hoac Truc
tuyen/hoac qua dich vu buu chinh.

7. Bang ky hinh thirc nhan thdng béo vé tinh hinh giai quyét hd so: Thu dién tu
(email)/ hoac tin nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di
dong.

8. Nguoi nop ho so dugc cap ma dé tra ciu tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thuc hién dich vu céng, t6 chiic, c& nhan ¢ thé lién h¢ qua sb dién
thoai va hop thu dién tur cua Trung tdm Phuc vu hanh ’chinh chg cap xa dugc dang
tai kém theo quy trinh thuc hién dich vu cong truc tuyén nay dé dugc hudng dan, ho
tro.

I1. Nop ho so truc tiép:

Nop ho so tryc tiep tai Trung tam PVHCC cap xa hogc qua dich vy buu chinh theo
thanh phan ho so va hudng dan néu trén.
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Quy trinh giai quyét tai UBND x& (4,5 ngay lam viéc)

Céan bo Trung

1. Kiém tra, hoan thién thdng tin cua ngudi nop ho so. Xac nhan hinh thirc nop ho so:
Truec tiép/ hoac Truc tuyén/ hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trix ho so dién tu.

- Tra ¢, trich xuét dit ligu vé CCCD cuia nguoi dé nghi tir CSDL quéc gia vé dan cu
va gan vao thanh phan ho so.

04 gio lam

Bugc 1 | tam PVHCC C4p | - Gui phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hd so. viec
xa - Chuyén hd so cho Cong chirc Van hoa - X& hoi (VHXH) cua UBND cap xa dé xir
ly ho so.
2.2. Truong hop hé so chua day dua, khong h0’p I¢: Guri thong bao cho ngudi nop,
huéng dan bd sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khong bé sung, hgan thién duoc ho so thi giri théng
béo tur choi giai quyét qua thu dién tr hoac tin nhan qua dién thoai di dong cho céng
dan.
Tiép nhan ho so; xtr ly hd so; trinh Lanh dao UBND cap x4 ky duyét két qua thuc
hién.
C()ng chac C A 2 N . A 2 A A A . 5
. , Truong hop can bo sung, hoan thién ho so, chuyén vé Trung tam Phuc vu hanh chinh | 3,5 ngay
Buoc 2 VHXH cua A X oA ox 1z . XA n 2 A .
UBND cip x4 cong cap xa (kém van ban hudng dar,1, néu ro ly do, nol d’ung bo sung...). lam viéc
Phoi hop v6i Vin thu co quan vao so van ban, chuyen dén can bo Trung tam Phuc vu
hanh chinh céng cap xa.
Can bd Trung o ’ 04 giss 1am
Budc 3 | tdm PVHCC cap | Chuyén ho so, két qua lién thong cho So Noi vu. ?/iéc
Xa i
I Quy trinh tai Sé Noi vu (4,5 ngay lam viéc)
Bugc4 | Canbd B phan | - Kiém tra thanh phan ho so: 04 gio lam
mot cra ciia S& | - Truong hop hd so day du, hop 18: Tiép nhan, chuyén hd so cho cong chirc Phong vigc




Noi vu tai Nguoi co cong.
TTPVHCC tinh | . - Truong hop hé so chua day du, khdng hop 1¢: Guri thong bao cho ngudi ndp, husng
dan b6 sung, hoan thién hd so theo hinh thirc ding ky ctia ngudi nop hd so néu trén
Cong chuc Xem xét, xtr Iy ho so; trinh Lanh dao S& phé duyét két qua tha tuc hanh chinh. .
, \ N Z- <o \ Lo R ~ LA 2 £ ) A 3’5ngay
Bu6c 5 | Phong Nguoi €0 | Phoi hop véi Vin thu co quan vao so van ban, Iuu trit ho so, chuyén két qua cho Bo lam viac
cong phan mot cura cua S Noi vu tai TTPVHCC tinh. i
Céan bd Bo phan o ’
Budc 6 mot ctra cua S¢ | Chuyén ho so, két qua lién thdng cho B phan mét cia cua Van phong UBND tinh | 04 gio lam
Noi vu tai tai TT PVHCC tinh Viéc
TTPVHCC tinh
i Quy trinh tai UBND tinh, Van phong UBND tinh (5 ngay lam viéc)
Budc 7 | Can bo Bo phan
mot cira cua VP -2 n PP A en e . , 02 gio lam
UBND tinh tai Tiep nhan, chuyén ho so cho chuyén vién Van phong UBND tinh. viéc
TT PVHCC tinh
Budc 8 Chuyén vién | Chuyén vién Vian phong UBND tinh kiém tra, xt Iy ho s0, trinh Lanh dao Vén phong 45 nai
Van phong | UBND tinh va Lanh dao UBND tinh phé duyét va chuyén két qua cho Bo phan mot | |2~ Vglez
UBND tinh ctra ciia Van phong UBND tinh tai Trung tdm PVHCC tinh. '
Budc 9 | Can bo Bo phan ’ ‘
mot cura cua VP | Can bg tiep nhan ho so cua Van phong UBND tinh tai Trung tdm PVHCC thong bao | 02 gio lam
UBND tinh tai | va chuyén ho so, két qua lién théng cho S N6i vu. Viéc
TT PVHCC tinh
v Quy trinh tai S Ngi vu (04 gio lam viéc)
Céan bo B phan
Busc 10 mét ctra ctia S¢ | Tiép nhan két qua giai quyet thu tuc hanh chinh do Bo phan mét cura cua VP UBND | 04 gio lam
NGi vu tai tinh chuyén dén va chuyén cho can bo Trung tam PVHCC cap x4. Viéc
TTPVHCC tinh
\Y Quy trinh tai UBND cap x4 (04 gi& 1am viéc)
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Céan bo Trung

- Tiép nhan hd so va xac nhan trén phan mém mot ctra vé két qua TTHC d c6 tai BO phan

) A > | mot cira lién thong; cap nhat két qua giai quyét TTHC I8n Kho dit liéu Cong DVC va gui | 04 giey 1am
Buéc 11 | tam PV)';CC €ap | két qua cho can bd VHXH. viae
- Théng bao cho t6 chirc, ca nhan dén nhan két qua theo cac hinh thire da ding ky
- Xuét trinh ddi chiéu hogc nop ban gidy cac ho so, van ban dién tir c6 yéu cau xéc thuc
bang chir Ky so nhung chua dugc ky s6 khi dén nhan két qua hodc guri qua dich vy buu | Khéng tinh
Nhén Nguoi nop ho so chinh. vao thoi
kétqua | ° ' - Nhan két qua TTHC theo hinh thirc da ding ky: Truc tiép/hodc qua dich vy buu | gian giai
chinh. Bong thoi nhan ket qua TTHC ban dign tar tai Kho quan ly di ligu dign tr cua quyeét
to churc, ca nhan trén Cong dich vu cong.
15 ngay

Tong thoi gian giai quyét

lam viéc




* Méu biéu twong tic dién tir (e-form):
MAu sb 05
Phu luc I ban hanh kém theo Théng tw s6 09/2025/TT-BNV

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phiic

BAN KHAI CA NHAN
be nghi hwomg ché d§ tro cap mét lan doi véi thanh nién xung phong

HO VA 180 oo

Ngay, thang, ndm sinh:...... ...

S6 dinh danh c4 nhan/Chimg minh nhén dan:............... cap
ngay...... thang...... nam............ 1110 o7 | o D

Tham gia TNXP ngay...... thang...... nam ........ Donvi.........o..oo

Noi dang ky tham gia TNXP: xa...........coovviiinn... tinh.... ...............

Tré vé dia phuong ngdy........ thang...... 112011 R

Gidy to chting minh 13 thanh nién xung phong, gém co:

Dé nghi cac co quan chirc ning xem xét, giai quyét cho t6i duoc hudng ché do trg
cap mot 1an theo Quyét dinh sé 40/2011/QD-TTg ngay 27/7/2011 ctia Thu tuéng Chinh
phu quy dinh vé ché d6 d6i véi thanh nién xung phong d hoan thanh nhiém vu trong
khang chién.

Toi1 xin cam doan 101 khai trén day la ding su that, néu sai t61 hoan toan chiu trach
nhiém trudc phap luat./.

Ngay...... thang ...... nam .........
Nguwoi khai
Hé thong mét cira dién tir tw déng dién cum tir
sau “Mdu don, To khai dién tir dd dwoc Hé thong
MGt Cika dién tir X&C thuc ciia éng/ba.... ; €6 s6
tai khodn dinh danh... ; Ma sé ho so... ; Tiép
nhdn ngay... ”
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* Méu biéu twong tic dién tir (e-form): '
Miu s6 06
Phu luc I ban hanh kém theo Thong tw s6 09/2025/TT-BNV

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phiic

BAN KHAI CA NHAN
be nghi hwong che d§ tro cap mét lan doi voi thanh nién xung phong da tir tran

S6 dinh danh ca nhan/Chimg minh nhan dan:................ccooeieieeeineeii.
cap ngdy...... thang...... nam............ NOT CAP. ..o,
La (ghi 18 M1 qUAn NE) .. .ooveiee e,

DT VOL ONE (DA) ...l

Noi dang ky tham gia TNXP: xa.................. tinh....... ...
Tré vé dia phuong ngdy...... thang...... 1F:01 1 R
Di chét ngay...... thang...... 1112111 RSP

Gidy to chimg minh 13 thanh nién xung phong, g0m €O: .........eevveennnnn.

Dé nghi cac co quan chirc ning xem xét, giai quyét ché do tro cip mot lan dbi véi
thanh nién xung phong da tir tran theo Quyét dinh s6 40/2011/QD-TTg ngay 27/7/2011
ctia Thu tudng Chinh pha quy dinh vé ché do ddi v6i thanh nién xung phong di hoan
thanh nhiém vu trong khang chién.

T61 xin cam doan 101 khai trén day 1a ding sy that, néu sai t61 hoan toan chiu trach
nhi¢m trudce phap luat./.

Ngay...... thang ...... nam .........
Nguwoi khai
Hé thong mét cica dién tir ty dong dién cum
tir sau “Mdu don, To khai dién tir dd dwoc
Hé thong mét cira dién tir Xac thurc cua
ong/ba.... ; €0 so tai khodn dinh danh... ;
M& sé hé so... ; Tiép nhdn ngay...
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Quy trinh s6: 02-NCC-CX

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC:
TRQ CAP HANG THANG POI VOI THANH NIEN XUNG PHONG DA HOAN THANH NHIEM VU TRONG KHANG

CHIEN
Mai s6 TTHC: 2.001396.H50

Ap dung tai co quan: UBND tinh, Viin phong UBND tinh, Sé Ngi vu, UBND cdp x&

u Poi twon - R . Theoti gian

t?\m{] thure hiér? Noi dung cong viéc thuc gién
I. Nép hd so truc tuyén:
1. Truy nhap Cong Dich vu cbng qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Bang nhap vao Hé thong bang tai khoan cua chii ho so.
3. Tai danh séch dich vu cdng tryc tuyén, lua chon dich vu “Trg' cip hang thing dbi véi
thanh nién xung phong da hoan thanh nhi¢gm vy trong khang chien”, tai Co quan thuc
hién, chon tinh Quang Tri, don vi thuc hién 1a UBND cap xa tinh Quang Tri.

‘ o 4. Cap nhat dy du cac thanh phan hd so, bao gom:
Nés%hé Ca Qggnh/gésghﬁc - Nhap thong tin Ban khai c4 nhan d& nghi huéng tro cap hang thang lap theo Miu sé 07

Phu luc | ban hanh kém theo Thong tu s6 09/2025/TT-BNV trén bicu mu twong tac dién
tir (e-from) dugc xac thuc bang tai khoan VNelD cua ca nhéan.

- Giay chitng nhan st khoe cua Bénh vién hoac Trung tam'y té khu vuc tro 1én (Hinh theec
ngp: Ban dién tir cO Ky S6 Ciia co quan xdc nhan; truong hop ngp ban scan theo dinh
dang.pdf thi ngwoi nép mang ban chinh dén ngp truc tiép khi d@én nhdn két qud hodc giri
qua dich vu buu chinh);

- Mdt trong céac ’giéy to sau day chang minh la thanh nién xung phong (Hinh thizc ngp: Ban
dien tur ¢ Ky so Cuia co quan xdc nhdn; truong hop nop ban scan theo dinh dang .pdf thi
nguol Ngp mang ban goc dén nop truc tiep khi den nhan ket qua hogc gui qua dich vu buu



https://dichvucong.gov.vn/
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chinh):

+ Ly lich can b hoac ly lich dang vién khai truede ngay 24 thang 9 nam 1999;

+ Gidy to do co quan c6 tham quyén cép truéc khi thanh nién xung phong tro vé dia
phuong nhu: Gidy ching nhan hoan thanh nhiém vu caa don vi quan ly thanh nién xung
phong; Giy chuyén thuong, chuyén vién, phiéu stc khoé; Gidy khen trong thoi gian tham
gia lyc lwong thanh nién xung phong; Gidy ching nhan tham gia thanh nién xung phong;
Gidy diéu dong cdng tac, bd nhiém, giao nhiém vu;

+ Truong hop thanh nién xung phong khong con mét trong cac giay to quy dinh tai diém a
va b khoan 1 Diéu 12 Théng tu s6 09/2025/TT-BNV thi phai nop ban khai c6 ching thuc
cuia Uy ban nhan dan cép xi noi ding ky ho khau thudng tri trude khi tham gia thanh nién
xung phong (ban chinh). Uy ban nhan dan cap xa c6 trach nhiém xac nhan ban khai d6i voi
d6i twong 1a nguoi dia phuong di thanh nién xung phong nhung hién dang dang ky ho khau
thudng tri ¢ dia phuong khac (ndi dung xac nhan theo Mau s 08 Phu luc | ban hanh kém
theo diém a va b khoan 1 Piéu 12 Thong tu s6 09/2025/TT-BNV).

5. Phi, & phi thanh toén truc tuyén: Khéng.

6. Ding ky hinh thic nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc Tryc
tuyén/hoac qua dich vu buu chinh.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/
hoac tin nhan qua mang x& hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hod so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cdng, t6 chic, ca nhan cd thé lién he qua so dién thoai
va hop thu dién tu cua Trung tam Phuc vu hanh chinh cong cap xa duge dang tai kem theo
quy trinh thyc hién dich vu cong tryc tuyén nay dé dugc hudng dan, ho trg.

I1. Nop hd so truc tiép:

Nop ho so tryc tiép tai Trung tam PVHCC cAp x& hoac qua dich vu buu chinh theo thanh
phan ho so va hudng dan néu trén.

Quy trinh giai quyét tai UBND x& (4,5 ngay lam viéc)

Budc 1

Can bo Trung
tam PVHCC cap

1. Kiém tra, hoan thién thdng tin cua nguoi nop hd so. Xac nhan hinh thirc nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.

04 gio lam
Viéc
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X4 2. Kiém tra thanh phan ho so:
2.1. Truong hop hé so day du, hop lé:
- Tiép nhan, cap nhat luu trix hd so dién tu.
- Tra ciwu, trich xuét dit liéu vé CCCD ciia nguoi dé nghi tir CSDL qudc gia vé dan cu va
gan vao thanh phan ho so.
- Giri phiéu tiép nhan hd so va hen tra két qua cho nguoi nép hd so.
- Chuyén hd so cho Cong chirc Van héa - X& hoi (VHXH) cua UBND cép xa dé xir Iy hd
SO.
2.2. Truong hop hoé so chua day du, khong hop 1€ Guri thong bao cho ngudi nop, hudng
dan b6 sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khdng bo sung, hoan thi¢n dugc ho so thi giri thong bao tir
chéi giai quyét qua thu dién tir hoac tin nhan qua dién thoai di dong cho cong dan.
Tiép nhan hd so; xir Iy hd so; trinh Lanh dao UBND cép xa ky duyét két qua thyc hién.
’ Cong chirc | Trudng hop cé“in bé sung, hoag thién hiﬁ 0, chu;:én vé Trung tam Phuc vy hanh chinh cong | , ngay lam
Budc 2 VHXH ’cﬁa~ cap xa (kém van ban hudng dan, néu ré ly do, noi dung bo sung...). ’ viac
UBND cap xa | phéi hop V6i Vén thu co quan vao s6 van ban, chuyén dén can bo Trung tdm Phuc vu hanh '
chinh cdng cap x&.
; ACén b Trung: 2 A A 1A A TS 04 gio lam
Budc 3 | tm PVI—!CC cap | Chuyén ho so, ket qua lién thong cho Sé Noi vu. viac
xa '
I Quy trinh tai Sé& N§i vu (4,5 ngay lam viéc)
| -Kiém trathanh phan hé so:
CaAn b? B(_)vpha?n - Truong hop hd so day du, hop 18: Tiép nhan, chuyén hé so cho cong chirc Phong Nguoi s
Busc 4 mot cfl_ra Cua_So ¢6 cong. 04 gl.(A)f lam
NOI vu tal . . N VIEC
TTPVHCC tinh | - Truong hop ho so chua day du, khong hop 1€ Gui thong bao cho ngudi nop, husng dan
bo sung, hoan thién ho so theo hinh thirc dang ky ctia nguoi nop ho so néu trén
Budc 5 Cong chic Xem xét, xtt Iy ho so; trinh Lanh dao S¢ phé duyét két qua tha tuc hanh chinh. 3,5 ngay lam

Phong Nguoi cd
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cong Phéi hop véi Van thu co quan vao so van ban, luu trit ho so, chuyén két qua cho Bo phan viéc
mot cira cua S& Noi vu tai TTPVHCC tinh.
Can bd B0 phan o ’
Budc 6 mot cua cia So | Chuyén ho so, két qua lién thong cho Bo phan mot cira cia Van phong UBND tinh tai | 04 gio lam
NOi vu tai Trung tam PVHCC tinh Viéc
TTPVHCC tinh
i Quy trinh tai UBND tinh, Van phong UBND tinh (5 ngay lam viéc)
Budc 7 | Can bo Bo phan
mot ctra cua Van ) o 02 qiss 1am
phong UBND | Tiép nhan, chuyén ho so cho chuyén vién Van phong UBND tinh. ?/iéc
tinh tai Trung -
tam PVHCC tinh
Budc 8 Chuyén vién | Chuyén vién Van phong UBND tinh kiém tra, xir |y9h6 s0, trinh Lanh dao Véan phong 4.5 ngay 1am
Van phong | UBND tinh va Lanh dao UBND tinh phé duyét va chuyén két qua cho Bo phan mot cia cia | Vglez
UBND tinh Van phong UBND tinh tai Trung tam PVHCC tinh. '
Budc 9 | Can bo Bo phan
m‘-’rt] gr‘]ra B‘E‘NVS‘H Can bo tiép nhan hd so cta Van phong UBND tinh tai Trung tim PVHCC thong béo va | 02 gio lam
R 9, chuyén ho so, ket qua lién thdng cho Sé Noi vu. Viéc
tinh tai Trung
tdm PVHCC tinh
v Quy trinh tai Sé& Noi vu (04 gio lam viéc)
Can bo B0 phan ’ ’ ’
Busc 10 mot cira cua S | Tiep nhan ket qua giai quyet thu tuc hanh chinh do B phan mot ctra cua VP UBND tinh | 04 gio lam
Noi vu tai chuyén dén va chuyén cho can bo Trung tdm PVHCC cap xa. Viéc
TTPVHCC tinh
Y} Quy trinh tai UBND cip x& (04 gio 1am viéc)
Busc 11 | Canbo Trung | - Tiép nhan ho so va xac nhan trén phan mém mot cira vé két qua TTHC d c6 tai Bo phan mot | 04 gio lam
tdm PVHCC cap | cua lién thong; cap nhat két qua giai quyét TTHC I1én Kho dir liéu Cong DVC va gui két qua vige
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Xa cho can b6 VHXH.
- Théng bao cho t6 chirc, ca nhan dén nhan két qua theo cac hinh thirc da dang ky

- Xuét trinh ddi chiéu hodc nop ban gidy cac hd so, van ban dién tir co yéu cau xac thuc bang
Nha chit ky s6 nhung chua duogc ky s6 khi dén nhan két qua hozc giri qua dich vu buu chinh. Khéng tinh
Két ;Sa Nguoi ngp ho so | - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/hodc qua dich vu buu chinh. | Vo thoi gian

bong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tir cua to chirc, cd |  glal quyet
nhan trén Cong dich vu cong.

15 ngay lam

Tong thoti gian giai quyet viéc
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* Méu biéu twong tdc dién tir (e-form):
Miu s6 07
Phu luc I ban hanh kém theo Théng tw so 09/2025/TT-BNV

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAN KHAI CA NHAN
be nghi hwéong ché d tro cap hang thang doi véi thanh nién xung phong

HoO WV t8 . et
Ngay, thang, ndm sinh:....... ...
S6 dinh danh ca nhan/Chimg minh nhan dan:................ccooooieeiiniii...
cap ngdy...... thang...... nam............ NOT CAP. .o,
Tham gia TNXP ngay...... thang...... nam........ Ponvi....o.ooovviii
Noi dang ky tham gia TNXP: Xa........cccovet e tinh..................
Tro vé dia phuong ngay...... thang...... 10F:11 1 R
Gidy to ching minh 13 thanh nién xung phong, g0m co: ........................
Hién nay dang huong ché do chinh SACH:...........oueveeeeeeeeieeeeeeeeeeeeeeeen.
Hoan canh gia dinh va ban than hién nay:..........

- C6 don, khong chOng (VO), COM: ....ovueeneeeee e,
- Tinh trang SGC KhOE.......cooiiii e,

Dé nghi cac co quan chirc ning xem xét, giai quyét cho t6i dugc hudng ché do tro
cap hang thang ddi v6i TNXP theo Quyét dinh s6 40/2011/QP-TTg ngay 27/7/2011 cia
Thi tuéng Chinh phu quy dinh vé ché do ddi voi thanh nién xung phong d3 hoan thanh
nhiém vu trong khang chién.

T61 xin cam doan 101 khai trén day 1a dang su that, néu sai t6i hoan toan chiu trach
nhi¢m trude phap luat./.

Ngay...... thang ...... nam .........
Nguwoi khai
Hé thong mét cika dién tir tw dong dién cum tir
sau “Mdu don, To khai dién tir di dwoc Hé théng
Mot Cira dién tir X&c thuc ciia éng/ba.... ; €6 s6
tai khodn dinh danh... ; M@ sé ho so... ; Tiép
nhan ngay...
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Quy trinh s6: 03-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC GIAI QUYET CHE PQ TRQ
CAP MOQT LAN POI VOI NGUOI PUQC CU LAM CHUYEN GIA SANG GIUP LAO, CAM-PU-CHI-A

Mai s6 TTHC: 1.004964.H50

Ap dung tai co quan: UBND tinh, Vin phong UBND tinh, S¢ Néi vu, UBND cdp xa

ngay 29/8/2023. Truong hop ngudi huong tro cip da chét thi than nhan truc tiép cua nguoi
huong tro cap 1ap To khai cta than nhin nguoi huong tro cap (01 ban) theo Mau sb 19 tai
Phu luc ban hanh kém theo Thong tu s6 08/2023/TT-BLDTBXH ngay 29/8/2023. Trudng
hop nguoi huong tro cap da chét ¢d tr 02 than nhan truc tiép tro 1én thi nguoi ding tén Iap
To khai phai c6 Gidy uy quyen hop phap cua cac than nhan truc tiép con lai. Than nhan tryc
tiép cua ngudi huong trg cap bao gom: vo hoic chong, con d¢, con nudi, bd dé, me dé hoic
ngudi nudi dudng hop phép ciia ngudi huang tro cap.

(2) Quyét dinh cir di va Quyét dinh vé nudc ciia co quan c6 tham quyén déi véi ngudi duoc
ctr 1am chuyén gia sang giup Lao giai doan tir ngay 01 thang 5 nam 1975 dén ngay 31 thang
12 nam 1988, sang giup Cam-pu-chi-a giai doan tir ngay 01 thang 01 nim 1979 dén ngay 31

u Doi tugn n- A . Thoi gian
t?‘ln% thuc hiér? Noi dung cong viéc thuc gien
1. Nop ho so truc tuyén:
1. Truy nhap Codng Dich vu cbng qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thdng bang tai khoan cua chu ho so.
3. Tai danh sach dich vu cong truc tuyen, lua chon dich vu “Gidi quyét ché dg trg' cap mgt
lan doi véi nguwoi dwgc cir lam chuyén gia sang giip Ldo, Cam-pu-chi-a”, tai Co quan
thuc hién, chon tinh Quang Tri, don vi thuc hién la UBND cap xa tinh Quang Tri.
4. Cap nhat day du céc thanh phan ho so, bao gom:
(1) Nhap thdng tin To khai cua nguoi huong trg cap trén biu mau twong tac dién tur (e-
Nop hd | Cé nhan/td chirc | from) dugc xac thuc bang tai khoan VNelD cua ca nhan:
SO nop ho so Lap theo Mau s6 18 tai Phu luc ban hanh kém theo Thong tu s6 08/2023/TT-BLDTBXH



https://dichvucong.gov.vn/
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thang 8 nam 1989. Truong hop ngudi huong tro cap bi that lac hodc khong c6 di Quyét dinh
clr di, Quyét dinh vé nudc néu trén thi phai cé Gidy xac nhan thoi gian 1am chuyén gia tai
Lao, Cam-pu- -chi-a theo quy dinh sau day: i) Déi véi nguoi huong tro cap dang cong tac tai
co quan, t6 chtrc, don vi cua Pang, Nha nudc, Mat tran T6 quéc Viét Nam, t6 chic chinh tri
- x4 hoi thi Gidy x&c nhan thoi gian lam chuyén gia tai Lao, Cam- pu-chi-a cua dbi tuong
phai do thu truong co quan, t6 chure, don vi dang cong tac cén clr vao hd so quan 1y ky, dong
dau xac nhan. ii) Dbi voi nguoi huong tro cap khong thude ddi tuong quy dinh tai diém a
néu trén thi phai c6 Gidy xac nhan thoi gian 1am chuyén gia tai Lao, Cam-pu-chi-a lap theo
Mau s6 02 ban hanh kém theo Thong tu lién tich s6 17/2014/TTLT-BLDTBXH-BTC do thu
truong co quan, don vi truc tiép cur di ky, dong dau xac nhan. Trudong hop nguoi huong trg
cap do nhiéu co quan, don vi khac nhau ctr di thi phai c6 Gidy xac nhan thoi gian lam
chuyén gia tai Lao, Cam-pu-chi-a do thu truéng cua cac co quan, don vi truc tiép cu di ky,
dong dau xac nhan. Trudng hop co quan c6 tham quyén xac nhan di sap nhap hoic giai the
thi thu truéng co quan, don vi méi dugc thanh 1ap sau s&p nhap hoac thu truéng co quan,
don vi cap trén truc tiép cta co quan di giai thé xac nhan.

(Hinh thizc nép: Bdn dién tir c6 ky sé hodc ban sao ching thuee dién tir; truong hop nép ban
scan theo dinh dang.pdf thi nguroi nép guri ban sao c6 chizng thuec qua dich vu buu chinh).
(3) Quyét dinh nghi huu (ban chinh hoic ban sao cua co quan c6 thim quyén) ddi voi ngudi
da nghi huu hoic Quyét dinh nghi viéc do mat strc lao dong (ban chinh hogc ban sao cua co
quan ¢ tham quyen) d6i voi ngudi nghi viéc do mat stc lao dong cua co quan co tham
quyen ma tai Quyét dinh chua c6 khoan trg cap theo quy dinh tai Khoan 7 Diéu 2 Quyét
dinh s6 87-CT ngay 01 thang 3 nam 1985 ctia Chu tich H6i dong B6 trudng vé ché do, chinh
sach d6i véi can bo sang gitip Lao va Cam-pu-chi-a. Truong hop that lac Quyét dinh nghi
huu hoic Quyét dinh nghi viéc do mat strc lao dong thi nguoi huong trg cap lién hé véi co
quan Bao hiém x& hoi cap tinh noi huéng lwong huu hodc hudng tro cip mat sirc lao dong
dé sao lai Quyét dinh nghi huu hoic Quyét dinh nghi viéc do mat stc lao dong.

(Hinh thizc nép: Bdn dién tir c6 kY S6 Ciia co' quan xdc nhdn; trwong hop nép ban scan theo
dinh dang .pdf thi nguoi ngp mang ban géc dén ngp truc tiép khi dén nhan két qud hogc g
qua dich vu buu chinh).

(4) Quyét dinh nghi viéc cho huong ché do huu tri d6i véi ngudi nghi viéc chd huong ché
do6 huu tri, Quyét dinh thdi viéc dbi véi nguoi da thoi viéc cia co quan, don vi, doanh
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nghiép noi nguoi huong tro cap nghi viéc cho hudng ché do huu tri hoac thoi viéc va ho so
ly lich khai truée khi nghi viéc chd huong ché d6 huu tri hoac thdi viéc o Xac nhan cua co
quan quan ly (ban chinh hoac ban sao cua co quan c6 tham quyen) Truong hop khong c6
Quyét dinh nghi viéc chd huong ché do huu tri thi thay thé bang Glay chang nhan cho
huong ché do huu tri cua co quan Bao hlqm xa hoi cap tinh hodc S6 Bao/hlem xa hoi da
dugc co quan Bao hiém xa hdi cap tinh chot so. Truong hop khong cé Quyet dinh thoi viéc
thi thay the bang Quyet dinh cham dut hop dong lao dong cua co quan, don vi, doanh nghiép
noi nguoi huong tro cap thoi viéc.

(Hinh thizc ngp: Ban dién tir c6 ky 6 Ciia co quan xdc nhdn; trwong hop ngp ban scan theo
dinh dang .pdf thi nguoi ngp mang ban goc den nop truc tiep khi den nhdn két qua hogac gei
qua dich vu buu chinh).

5. Phi, & phi thanh toén truc tuyén: Khéng.

6. Pang ky hinh thac nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hoic Truc
tuyén/hoac qua dich vu buu chinh.

7. Bang ky hinh thac nhan thdng bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/
hoac tin nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hod so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chuc, cé nhan cd the lién hé qua s dién thoai
va hop thu dién tir caa Trung tm Phuc vu hanh ghl’nh cbng cap xa dugc dang tai kém theo
quy trinh thyc hién dich vy cong truc tuyén nay dé duogc hudng dan, hd tro.

I1. Nop hd so truc tiép:

Nop ho so truc tiép tai Trung tam PVHCC cap x& hodc qua dich vy buu chinh theo thanh
phan ho so va huéng dan néu trén.

Quy trinh giai quyét tai UBND x& (4,5 ngay lam viéc)

Budce 1

Can bo Trung
tam PVHCC cap
Xa

1.’Kiém tra, hoan thién thong tin ctia nguoi ndp ho so. Xac nhan hinh thire nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so:

2.1. Truong hop hd so day du, hop é:

- Tiép nhan, cap nhat luu trir ho so dién tu.

04 gio lam
Viéc
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- Tra cau, trich xuat di liéu vé CCCD cua nguoi de nghi tir CSDL quoc gia vé dan cu va
gan vao thanh phan ho so.

- Giri phiéu tiép nhan hd so va hen tra két qua cho nguoi nop hd so.

- Chuyén ho so cho Cong chuc Vian hoa - X& hoi (VHXH) cia UBND cép xa dé xir 1y hd so.
2.2. Truong hop hd so chua day do, khong hop [€: Guri thong bao cho ngudi nop, hudng dan
bé sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi yéu cau khéng b sung, hoan thi¢n dugc hd so thi guri théng béo tir
chéi giai quyét qua thu dién tir hodc tin nhan qua dién thoai di dong cho cong dan.

Tiép nhan ho so; xtr Iy ho so; trinh Lanh dao UBND cap x4 ky duyét két qua thuc hién.

Cong chac | Truong hop can bo sung, hoan thién hd so, chuyén vé Trung tdm Phuc vu hanh chinh céng .
. , IR . 12 . XA ¢ 2 3,5 ngay
Budc 2 VHXH cua cap xa (kém van ban hudng dan, néu ro ly do, ngi dung bo sung...). 1Am viac
UBND cap xd | phéi hop véi Van thu co quan vao sé van ban, chuyén dén can bo Trung tm Phyc vy hanh '
chinh cdng cap xa.
Can bo Trung o ) 04 gio lam
Buoc 3 | tim PVHCC cap | Chuyén hd so, két qua lién thong cho S& Noi vu. ?/iéc
Xa i
I Quy trinh tai Sé Ngi vu (07 ngay lam viéc)
Canbo Bo ohan |- Kiém tra thanh phan ho so:
an bo bo pnhan | \ A Y , R A 2 p A , \ iz
’ mot cira cia SO :Fruong hop ho so day du, hop I1€: Tiep nhan, chuyén ho so cho cong chitc Phong Nguoi o 04 gir 1am
Budc 4 n . cong. -
NOI vu tal \ X . . ) U VIEC
TTPVHCC tinh | - Truong hop ho so chua day du, khdng hop I¢: Gui thong bao cho nguoi nop, husng dan bo
sung, hoan thién ho so theo hinh thirc dang ky ctia ngudi nop ho so néu trén
Cong chirc Xem xét, xtt Iy ho so; trinh Lanh dao Sé phé duyét két qua thu tuc hanh chinh. 06 nadv Iam
Bu6c 5 | Phong Nguoi €6 | Phdi hop véi Vin thu co quan vao sd vian ban, luu trir ho so, chuyén két qua cho Bo phan 3i é}(/:
cong mot ctra ciia S Noi vu tai TTPVHCC tinh. '
Budc 6 Can b(;’ Béﬁphsé‘,n Chuyén hd so, két qua lién théng cho Bo phan mét ctra ciia Van phong UBND tinh tai Trung | 04 gid 1am
MOt Cura CUd SO | 13 P\/HCC tinh. viéc

NOi vu tai
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TTPVHCC tinh

Quy trinh tai UB

ND tinh, Van phong UBND tinh (7,5 ngay lam viéc)

Budc 7 | Can bo Bo phan
mot ctra cua Van ’ o 04 giss 1am
phong UBND | Tiép nhan, chuyén ho so cho chuyén vién Van phong UBND tinh. ?/iéc
tinh tai Trung i
tdm PVHCC tinh
Budc 8 Chuyén vién | Chuyén vién Van phong UBND tinh kiém tra, xu ly h(‘A)’ so, trinh Lanh dao Van phong UBND 6.5 na
Van phong tinh va Lanh dao UBND tinh phé duyét va chuyén két qua cho B6 phan mét cira cia Van | ém \%ez
UBND tinh phong UBND tinh tai Trung tam PVHCC tinh. i
Budc 9 | Can bo Bo phan
mor:(;:rlfa BuBaNVSH Cén b tiép nhan ho so cua Van phong UBND tinh tai Trung tdm PVHCC thong bao va | 04 gio lam
phong chuyén ho so, két qua lién thdng cho S& Noi vu. Viéc
tinh tai Trung
tam PVHCC tinh
v Quy trinh tai Sé& Ngi vu (04 gio lam viéc)
Cén bo B6 phan
Busc 10 mét ctra ciia S¢ | Tiép nhan két qua giai quyét tha tuc hanh chinh do B6 phan mot cua cua VP UBND tinh | 04 gio lam
Noi vu tai chuyén dén va chuyén cho cén bo Trung thm PVHCC cap xa. Viéc
TTPVHCC tinh
Vv Quy trinh tai UBND cap x4 (04 gi& 1am viéc)
cin bs T - Tiép nhan ho so va xac nhan trén phan mém mot cira vé ket qua TTHC da ¢6 tai Bo phan mot
, _~an bo r“”% ctra lién thong; cap nhat két qua giai quyet TTHC Ién Kho dit ligu Cong DVC va giri ket qua cho | 04 gio 1am
Budc 11 | tam PVHCC cap | .z, ha o
4 can bo VHXH. viéc
- Thong béo cho t6 chiic, ca nhan dén nhan két qua theo cac hinh thie di dang ky
L P Xuét trinh ddi chiéu hoic nop ban gidy cc ho so, van ban dién tir c6 yéu cau xac thuc bang chir thnght‘lr)h
ket qua & P Ky so nhung chua duoc Ky so khi dén nhan ket qua hoac gui qua dich vu buu chinh. vao thot

gian giai




22

- Nhan ket qua TTHC theo hinh thire da ding ky: Truc tiép/hodc qua dich vy buu chinh. quyét
bong thoi nqhan két qua TTHC ban dién tur tai Kho quan ly dit liéu dién tir cua to chuc, ca
nhan trén Cong dich vu cong.

20 ngay

Tong thai gian giai quyet lam vigc
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* Méu biéu twong tdc dién tir (e-form):

Mau s6 18 ’
Phu luc ban hanh kem theo Thong tuw so 08/2023/TT-BLDTBXH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI CUA NGUOI HUONG TRQ CAP

| 5 (o T 72 TR 1< o ST
2. Ngay, thang, ndam sinh: ...

thang ....... 10F0 00 NN § o4 B o7 1 o LA SRR
4. Loai d61 trong NUONE trg CAP: ....cvvveeeeeeeeeeseeee e,
5. Co quan, don VI CONE tAC: ....ueiiiiiiieiiiiee ittt
THOI GIAN PUQC CU LAM CHUYEN GIA GIUP LAO, CAM-PU-CHI-A

Nudc duoc cur
den lam
chuyén gia

Tu ngay thang nam

, Chuc vy khi duoc
dén ngay thang nam

s .= | Tén co quan, to chic cur di
cu lam chuyén gia

Thoi gian thuc té lam chuyén gia tai Lao, Cam-pu-chi-a Ia:

.................... nam.......thang
Céc giay to keém theo:
PR OPRTOTRPPPR
TP PP ST UPPTOUPPRPPRRPI
SRR
Tong s6 EOM:.....cvuvveenee.. loai gidy to.

T6i xin cam doan 10i khai trén day 1a dang, néu sai toi hoan toan chiu trach
nhi¢m trudc phap luat.

Negwoi khai
Hé thong mét cika dién tir tw dong dién cum tir
sau “Mdu don, To khai dién tir da dwoc Hé
thong mét cira dién tir Xac thuc cia dng/ba.... |
c6 s tai khodn dinh danh... ; Ma s6 ho so... ;
Tiép nhdn ngay...
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Ghi chi: Phan anh théng tin trong mau sé 18 va mau sé 19 nhu sau:

- Muc “Loai ddi twong hudng tro cdp ” ghi cu thé mot trong cac loai d6i twong sau: dang cong
tac, huu tri, mat suc lao dong, nghi viéc cho huong ché do huu tri, thoi viéc.

- Muc “Co quan, don vi cong tic” ghi tén co quan, don vi noi ngudi huong trg cip cong tac
trudc Khi nghi huu, nghi viéc vi mat strc lao dong, nghi viéc cho huong ché do huu tri, théi viéc
hodc noi nguoi huong tro cap dang cong tac.

- Muc “Céc gidy to kém theo ” ghi rd tén loai gidy to va sb loai gidy to theo ting loai ddi twong
kém theo ho so.
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* Méu biéu twong tdc dién tir (e-form):

M4iu s6 19
Phu luc ban hanh kém theo Thong tw so 08/2023/TT-BLDTBXH

CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI CUA THAN NHAN NGUOI HUONG TRQ CAP

A. Phan khai vé than nhan ngudi huong trg cap
| L T2 1 < SRR
2. Ngay, thang, nam SINh: ......cocooeiiiii e
3. 86 dinh danh c4 nhan/Chémg minh nhén dan:

CAp Ngay......thaANg.....NAM.... 00T CAP...cecveeieeeieeeeeeee e,
4. Co quan, Gon VI CONEG TAC: ...vvviirrieiiiiieiiiieessiieeesireesstneessieeessreessssseessssnes
5. Quan hé voi d6i tuong khai dudi dAy 13: ......coveeeeeeeeeee e
B. Phan khai vé nguoi hudng trg cfip
| 5 (o 72 TR 1< o SRR
2. Ngay, thang, nam SINh: ......cccoviiiiiiii e
3. S6 dinh danh c4 nhan/Chimg minh nhan dan:

cip ngdy.....thang......... NAM.....N0T CAP...'vvvterreeeieeeeiree e
4. Pa mat: Ngay ....... thang ............... NAM ..ovvreeeee 171 EA S
5. S6 gidy chung tir................. do UBND xa, phuong......... thuc hién.
6. Loai d6i trong NUONZ trO CAP: ...vvvveeereereeeerreeesseesesessesseseessesessessessensenenes

7. Co quan, AON VI CONEZ tAC: ..eeeiurieaiiiieeitieessiiieesiie e sbee e e siee e ene e e enee e
THOI GIAN PUGC CU LAM CHUYEN GIA GIUP LAO, CAM-PU-CHI-A

Tur ngay thang nim dén| Nudc duoc cir dén |Chuc vu khi duge ctir| Tén co quan, to
ngay thang nam lam chuyén gia lam chuyén gia chirc cu di
Thoi gian thyc té 1am chuyén gia tai Lao, Cim-pu-chi-a la:.......... nam...... thang

Cac gidy to kém theo:



TOng sO gOM: ....ccvvenenn loai gidy to.

T6i xin cam doan 101 khai trén ddy 1a ding, néu sai t6i hoan toan chiju trach
nhiém trudc phap luat.

................ , ngay. .. thang... .nam 20......
Nguwoi khai

Hé thong mét ciza dién tir tw dong dién cum tir
sau “Mau don, To khai dién tir da dwoc Hé
thong mét cira dién tir Xac thuc cia dng/ba.... |
c6 s6 tai khodn dinh danh... ; M& sé ho so... ;
Tiép nhdn ngay...

Ghi chii: Phan anh thong tin trong mau sé 18 va mau sé 19 nhu sau:

- Muc “Loai d6i tuong hudng trg cip ” ghi cu thé mot trong céc loai ddi tuong sau: dang
cong tac, huu tri, mat strc lao dong, nghi viéc cho huong ché do huu tri, thoi viéc.

- Muc “Co quan, don vi ¢dng tac” ghi tén co quan, don vi noi nguoi huong trg cip cong
tac trudc khi nghi huu, nghi viéc vi mat suc lao dong, nghi viéc cho huong ché do huu tri, thoi
viéc hodc noi nguoi huong tro cap dang cong tac.

- Muc “Céc gidy to kém theo > ghi rd tén loai gidy to va s6 loai gidy to theo ting loai ddi
tuong kém theo ho so.
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Quy trinh s6: 04-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC:
CONG NHAN POI VOI NGUOl BI THUONG TRONG CHIEN TRANH KHONG THUQC QUAN POI, CONG AN

Mai s6 TTHC: 1.010810.H50
Ap dung chung tai: UBND cdp x&, Sé Ngi vu

u Poi twogn n- A o Thoi gian
t%ni/] thuc hiér? Noi dung cong viéc thuc gién
1. Nép hd so truc tuyén:
1. Truy nhap Codng Dich vy cong qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Bang nhap vao Hé thdng bang tai khoan cua chu hd so.
3. Tai danh séch dich vu cdng truc tuyén, lya chon dich vu “Cong nhdn déi véi nguoi bj
thuong trong chien tranh khong thuge qudn dgi, cong an”, tai Co quan thyc hién, chon tinh
Quang Tri, don vi thuc hién la UBND cap xa tinh Quang Tri.
4. Cap nhat day du cac thanh phan hé so, bao gom:
Nop hd | Ca nhan/té chac | - Ban khai theo Mau s6 08 Phu luc I Nghi dinh s6 131/2021/NB-CP (Hinh thic ngp: Ban di¢n
SO nop hd so tir €6 Ky So Cuia co quan xdac nhdn, truong hop nop ban scan theo dinh dang .pdf thi nguroi nop

mang bdn géc d@én nép truc tiép khi @én nhan két qud hodgc guiri qua dich vy bueu chinh).

- Gidy to chung minh qua trinh tham gia cach mang quy dinh khoan 1 tai Biéu 76 Nghi dinh s6
131/2021/Nb-CP:

+ Mot trong cac gidy to sau: ly lich can bo; ly lich dang vién; ly lich quan nhan; quyét dinh
phuc vién, xuat ngii, thoi viéc; hd so bao hiém x& hoi hoic cac gidy to, tai liéu do co quan co
tham quyén ban hanh Iap tir ngay 31 thang 12 nam 1994 tr& Vé trude (d6i V6i nguoi tham gia
cach mang sau do tiép tuc tham gia cong tac tai cac co quan nha nuéc) (Hinh thizc ngp: Ban
dién tir ¢ ky sé hodc ban sao chiing thuee dién ti; triong hop nép bdn scan theo dinh dang.pdf
thi nguoi ngp gui ban sao cé chung thuc qua dich vu buu chinh);
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+ Mot trong cac gidy to sau: hd so khen thuang tong két thanh tich khang chién hoac mét trong
cac quyét dinh cua Thua tuéng Chinh pha vé ché do dbi véi nguoi tham gia khang chién chdng
Phap; chéng M¥; tham gia chién tranh bao vé Té quéc, 1am nhiém vu qubc té & Campuchia,
gilp ban Lao (d6i véi nguoi tham gia cach mang sau d6 khong tiép tuc tham gia cong tac tai
cac co quan nha nudc) (Hinh thize nép: Bdn dién tir ¢6 ky sé hodc ban sao chieng thuee dién tiz;
truong hop nép ban scan theo dinh dang.pdf thi nguroi nop gui ban sao ¢é chizng thuc qua dich
Vu buu chinh)

- TOy ting truong hop kém theo mét trong cac gidy to sau: + Glay to, tai liéu chiang minh bi
thuong va ban sao dugc ching thuc tir mot trong cac gidy to ddi véi truong hop quy dinh tai
diém a khoan 2 Diéu 76 Nghi dinh s6 131/2021/ND-CP. + Két qua chup phim va két luan cua
Bénh vién hoic Trung tm Y té khu vuc (bao gdm ca bénh vién quan ddi, cong an) dbi véi vét
thuong con manh kim khi trong co thé véi truong hop quy dinh tai diém b khoan 2 Diéu 76
Nghi dinh s6 131/2021/ND-CP (Hinh thizc ngp: Bdn dién tir c6 ky sé hodc ban sao chizng thurc
dien tur; truong hop nop ban scan theo dinh dang.pdf thi nguoi ngp guri ban sao ¢6 chizng thuc
qua dich vu buu chinh)

- Néu da phau thuat lay di vat thi phai kém theo phiéu phau thuat hoic gidy ra vién hoic tom
tat ho so bénh &n ghi nhan ndi dung nay (Hinh thizc ngp: Ban dién tir ¢ ky sé hogc ban sao
ching thuce dién tir; treong hop nop bdn scan theo dinh dang.pdf thi nguroi nop gui ban sao co
ching thuc qua dich vu buu chinh).

5. Phi, 18 phi thanh toan truc tuyén: Khong.

6. Pang ky hinh thec nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hoic Truc
tuyén/hoic qua dich vy buu chinh.

7. Dang ky hinh thic nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)/ hoic
tin nhan qua mang x4 hoi (Zalo)/ hoic tin nhan SMS trén dién thoai di dong.

8. Ngudai nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, to chirc, ca nhan c6 thé lién hé qua so dién thoai va
hop thu dién tu cua Trung tdm Phuc vu hanh chinh cong cap xa duogc dang tai kem theo quy
trinh thuc hién dich vu cbng truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so truc tiép:

Nop hod so truc tiép tai Trung tim PVHCC cip x4 hoic qua dich vu buu chinh theo thanh phan
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ho so va huéng dan néu trén.

Quy trinh giai quyét tai UBND x& (33 ngay lam viéc)

Céan bo Trung

1 Kiém tra, hoan thién thong tin cua nguoi nop hd so. Xac nhan hinh thic nop hd so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop lé:

- Tiép nhan, cap nhat luu trir ho so dién tu.

- Tra ctu, trich xuét dir liéu vé CCCD cuaa ngudi dé nghi tir CSDL quédc gia vé dan cu va gin

04 gio lam

Budc 1 | thm PVHCC céap | vao thanh phan ho so. Viec
xa - Gui phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hd so. '
- Chuyén ho so cho Cong chtc Vin hoa - X& hoi (VHXH) cia UBND cap xa dé xu 1y hd so.
2.2. Truong hop hf} so chua day du, khdng hop 1¢: Guri thong bao cho ngudi ndp, husng dan b
sung, hoan thién ho so theo yéu cau.
2.3. Truong hop ngudi yéu cau khong bo sung, hoan thién dugc hd so thi giri thong béo tir chdi
giai quyét qua thu dién tir hoac tin nhan qua dién thoai di dong cho céng dan.
Tiép nhan ho so; xir Iy hd so; trinh Lanh dao UBND cép xa ky duyét két qua thuc hién.
Cong chuc | Truong hop can bo sung, hoan thién ho so, chuyén vé Trung tm Phuc vu hanh chinh cdng cap 32 naav 1am
Budc 2 VHXH cua xa (kém van ban hudng dan, néu rd ly do, noi dung bo sung...). 3ié)(/:
UBND cap x& | Phdi hop véi Van thu co quan vao sb van ban, chuyén dén can bo Trung tm Phyc vy hanh '
chinh cdng cap xa.
Can bo Trung o ’ 04 gid 1am
Budc 3 | tdm PVHCC cap | Chuyén ho so, két qua lién thong cho So Noi vu. ?/iéc
Xa i
1. Quy trinh tai Sé' Noi vu (57,5 ngay lam viéc)
Cén bg Bo phan | - Kiém tra thanh phan ho so: 04 gio 1am
Bu6c 4 | motctacua So | - Truong hop ho so day du, hop 1é&: Tiép nhan, cap nhat, luu trit ho so dién ti. Chuyén ho so viec

NoOI vu tai

cho cdng chirc Phong Ngudi ¢o cong.
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TTPVHCC tinh | - Truong hop ho s0 chua day du, khéng hop 1&: Giri thong bao cho nguoi nop, husng dan bo
sung, hoan thién ho so theo hinh thirc dang ky ctia ngudi nop ho so néu trén
Cong chiic | Xem xét, xtt 1y hd so; trinh Lanh dao S¢ phé duyét két qua tha tuc hanh chinh. :
14 )\ 1 A A= . - \ A - 5 ~ A A A 5 A A A 5615 nga‘y
Bugc 5 | Phong Nguol €O | Phoi hgp véi Vin thu co quan vao so van ban, luu trit ho so, chuyén két qua cho Bo phan mot 1AM Viéc
cong cira cia So Noi vu tai TTPVHCC tinh. -
Can b(;) Boqphaqn Xéc nhan trén Heé thong giai quyét TTHC vé két qua da c6 tai Bo phan mot ctra; thong béo cho -
. mot ctra cua Sé S e S S £ m ea A A z, | 04 gio lam
Budc 6 NG Vu tai UBND cap xa nhan tra ket qua hoac gui ket qua déen UBND cap xa trén H¢ thong giai quyet viec
TTPVHCC tinh | T1HC: '
I11. | Quy trinh tai UBND cap x& (04 gio 1am viéc)
Can b6 T - Tiép nhan ho so va xéc nhan trén phan mém mot cira vé két qua TTHC da c6 tai Bo phan mot cira
, -an bo 1MUNG 1 jian thong; cap nhat két qua giai quyét TTHC Ién Kho dit ligu Cong DVC va gui két qua cho can b | 04 gio 1am
Bude 7 | tam PVHCC cap s
A VHXH. viéc
- Thong bao cho tb chirc, ca nhan dén nhan két qua theo cac hinh thire da diang ky
- Xut trinh doi chiéu hogc nop ban gidy céc ho so, vin ban dién tir ¢6 yéu cau xac thuc bang chir ky Khéna tinh
Nhan s6 nhung chua duoc ky sé khi dén nhan két qua hodc gri qua dich vu buu chinh. V;Q%hté?
Két qua Ngudi ngp ho so' | - Nhan két qua TTHC theo hinh thic da dang ky: Truc tiép/hogc qua dich vu buu chinh. Bong gian gial
thgyi nhan két qua TTHC ban dién tu tai Kho quan ly dix liéu dién tr caa to chic, c& nhén trén quyét
Cong dich vu cbng.
x e g 91 ngay
Tong thoi gian giai quyet lam viéc

* Biéu mdu kem theo:
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MAiu s6'08
Phu luc I Nghi dinh so 131/2021/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phdc

] BAN KHAI
bé congnhan va giai quyet che do thwong binh/
nguoi hwong chinh sach nhw thwong binh

HoO VA I s
Ngay thang ndm sinh: .......ccccoovviiiiiiiniiiniee e, Nam/Nit:....oooovieiinnn.n
CCCD/CMND s6 ......... Ngay cap............. Noicap....ooovvveeneennnn..
QUE QUAN: . .
NOTthuong trll. ...

SO GIEN TNOGI: ..ottt ettt e et e e et et e e e et es e e ee et e e et eeenenens
Nhap ngili/tham gia cong tac ngay ... thang ... nam ...
Phuc vién (xuat ngii, chuyén nganh, nghi huu): ngdy ... thang ... nim
Hién nay dang huong ché do (bénh binh, mat sirc lao dong):
S6 1an bj thuong:
Thong tin b thwong Lan 1 Lan 2 Lan .....

Ngay thang ndm bi thuong

Co quan, don vi khi bi thuong

Cép bac, chic vy khi bi thuong

Noi bi thuong

Cac vét thuong

Diéu tri sau khi bi thuong tai

Thoi gian ra vién

..., NGAY... thang... nam... .... ngay ... thang ... nam ...
Xéc nhan caa co quan, don vi c6 tham quyén? Nguoi khai
ONG (DA). e, (Ky, ghi rd ho va tén)
hién thuong tritai......................oeeel.

va c0 chir ky trén ban khai la ding.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chi ky, ddu)
Ho va tén

Ghi chl:'Trudng hop nguoi bi thuong thuge quan doi, cong an da phuc vién, xuét ngf, chuyén nganh, thoi
viéc thi Uy ban nhén dan cap xa xac nhan. Truong hop ngudi bi thuong dang tai ngii, cong tac trong quan doi,
cong an thi co quan don vi tryc tiep quan ly xac nhan.
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Quy trinh s6: 05-NCC-CX

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC:

CAP TIEN MUA PHUONG TIEN TRQ GIUP, DUNG CU CHINH HINH, PHUONG TIEN, THIET BI PHUC HOI CHUC
NANG POI VOI TRUONG HOP PANG SONG TAI GIA PINH HOAC PANG PUQC NUOI DUONG TAP TRUNG TAIl CAC

CO SO NUOI DUONG, PIEU DUONG DO PIA PHUONG QUAN LY
Mai s6 TTHC: 1.010811.H50
Ap dung chung tai: UBND cdp x&, Sé Ngi vu

u Doi twgng n I Thoi gian
t?\m% thyc hién Noi dung cong viéc thuc Eién
1. Nop hd so truc tuyén:
1. Truy nhap Cong Dich vu cong qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thdng bang tai khoan cua chu ho so.
3. Tai danh sach dich vy cdng truc tuyén, lva chon dich vu “Cdp tién mua phwong tién tro
gilp, dung cu chinh hinh, phwong tién, thiét bi phuc héi chite ning di véi truong hop dang
song tai gia dinh hodic dang dwoc nuéi dwong tap trung tai cdc co sé nuéi dwong, diéu duéng
‘ i do dia phuwong quan ly”, tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién la
Nop ho | Canhan/to chiuc | UBND cép x4 tinh Quang Tri.
SO nop ho so

4. Cap nhat day du cac thanh phan hd so, bao gom:

- Pon dé& nghi cap phuong tién trg giup, dung cu chinh hinh, phuong tién, thiét bi phuc hoi
chirc nang (Mau s6 21 phu luc | Nghi dinh s6 131/2021/NB-CP) (Hinh thizc nép: Bdn dién tir
cé ky 6 Cla co quan xac nhdn; truong hop nop ban scan theo dinh dang .pdf thi nguoi nop
mang bdn géc d@én nép truc tiép khi @én nhan két qud hogc guii qua dich vy bueu chinh).

- Gidy kham va chi dinh sir dung phuong tién trg gilp, dung cu chinh hinh, phuong tién, thiét
bi chinh hinh phuc héi chitc ning (MAu sé 40 phu luc | Nghi dinh s 131/2021/ND-CP) (Hinh
thirc nép: Bdn dién tir ¢ ky S6 Cia co quan xdc nhdn; truong hop nép bdan scan theo dinh
dang .pdf thi ngwoi nép mang ban géc dén ngp truc tiép khi dén nhan két qua hodc giri qua
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dich vu buu chinh).

5. Phi, & phi thanh toén tryc tuyén: Khéng.

6. Pang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Tryc tiép/ hoac Truc
tuyen/hoac qua dich vu buu chinh.

7. Dang ky hinh thirc nhan thong béo vé tinh hinh giai quyét ho so: Thu dién tir (email)/ hogc
tin nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cdng, t6 chirc, ca nhan c6 the lién h¢ qua so dién thoai va
hop thu dién tir caa Trung tam Phuc’vu hénho chinh cbng cap xa duoc dang tai kém theo quy
trinh thuc hién dich vu c6ng truc tuyén nay dé duoc hudng dan, ho tro.

I1. Nop ho so truc tiép:

Nop ho so truc tiép tai Trung tam PVHCC cp x& hogc qua dich vu buu chinh theo thanh
phan ho so va hudng dan néu trén.

Quy trinh giai quyét tai UBND x& (6,5 ngay lam viéc)

Buéce 1

Can bo Trung
tam PVHCC cap
Xa

1. Kiem tra, hoan thién thong tin cia ngudi nop ho so. Xac nhan hinh thirc nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so:

2.1. Truong hop hé so day du, hop Ié:

- Tiép nhan, cap nhat luu trir ho so dién tu.

- Tra ciu, trich xuat dit ligu vé CCCD cua nguoi dé nghi tir CSDL qudc gia vé dan cu va gin
vao thanh phan ho so.

- Gri phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

- Chuyén ho so cho Cong chtc Vin hoa - X& hoi (VHXH) caa UBND cép xa dé xi 1y hd so.
2.2. Truong hop hd so chua ddy da, _khong hop 1€: Guri thong bao cho ngudi nop, hudng dan
bd sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi yéu cau khong bd sung, hoan thién duoc hd so thi giri thdng bao tir
chéi giai quyét qua thu dién tir hoic tin nhan qua dién thoai di dong cho cong dan.

04 gio lam
Viéc
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Tiép nhan hd so; xir Iy ho so; trinh Lanh dao UBND cép x4 ky duyét két qua thuc hién.

Cong chic | Truwong hgp can bo sung, hoan thién ho so, chuyén vé Trung tam Phyc vy hanh chinh cong & 5 nodv [Am
Budc 2 VHXH cua cap xa (kém van ban hudng dan, néu ré ly do, noi dung bo sung...). ’ vgiéz
UBND cap xa | phéi hop V&i Van thu co quan vao sd van ban, chuyén dén can bo Trung tam Phuc vy hanh '
chinh cdng cap xa.
Can bo Trung s
. A A 2 A A T A NS 04 gio lam
Budc 3 | tdm PVHCC cap | Chuyeén ho so, két qua lién thdng cho Sé Noi vu. viac
xa i
I Quy trinh tai Sé Noi vu (23 ngay lam viéc)
Can b Ba han | Kiém tra thanh phan ho so:
anbo BO PhAN | 1 vong hop hd so ddy du, hop 16 Tiép nhan, cap nhat, luu trir hd so dién ti. Chuyén hd so -
. mot cura cua So - , \ PRI 04 gio lam
Budéc 4 NG Vu tai cho cong chirc Phong Nguoi co cong. viac
TTPVHCC tinh | - Tru(‘rng h(_)rp_) hd so chua day du, khong hop 1&: Guri thong bao cho ngudi ndp, hudng dan bd '
sung, hoan thién ho so theo hinh thirc dang ky ctia ngudi nop ho so néu trén
Cong chic | Xem xét, xtt 1y hd so; trinh Lanh dao S¢ phé duyét két qua thu tuc hanh chinh. o
14 )\ h A A= 7 - \ A - 5 ~ A A A 5 A A A 22 ngay Iam
Buéc 5 | Phong Nguoi €O | Phoi hop véi Vin thu co quan vao s6 van ban, luu trit ho so, chuyén ket qua cho Bo phan mot viec
cong cira caa So Noi vu tai TTPVHCC tinh. -
Canbo BO phan - nhan trén Heé thong giai quyét TTHC vé két qua di c6 tai Bo phan mot cua; thong bao I
. mot ctra cua Sé X oox LA oo 2 T N L A A A .| 04 gio lam
Budc 6 Nbi VU tai cho UBND cap xa nhan tra ket qua hoac gui ket qua den UBND cap xa trén Hé thong giai viac
TTPVHCC tinh | AUYet TTHC. '
11 Quy trinh tai UBND cép x4 (04 gio 1am viéc)
Can b T - Tiép nhan ho so va xac nhan trén phan mém mot cira vé két qua TTHC da c6 tai BO phan mot cura
, -an 0o 1MUNG | jign thong; cap nhat két qua giai quyét TTHC Ién Kho dit ligu Cong DVC va gui két qua cho can b | 04 gio 1am
Budc 7 | tam PVHCC cap o
4 VHXH. Viéc
- Théng bao cho t6 chirc, ca nhan dén nhan két qua theo cac hinh thire da ding ky
Nhan | Nguoinop hd so | - Xuat trinh déi chiéu hoic nop ban gidy cac hd so, van ban dién tir ¢ y8u cAu xac thuc bing chit | Khdng tinh
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két qua ky s6 nhung chua duogc ky 6 khi dén nhan két qua hozc giri qua dich vu buu chinh. vao thoi gian
- Nhan két qua TTHC theo hinh thire da dang ky: Truc tiép/hogc qua dich vu buu chinh. Bong | 9lal quyet
thg‘yi nhan két qua TTHC ban dién tir tai Kho quan ly di liéu dién tir cua té chuc, cd nhan trén
Cong dich vu céng.

30 ngay lam

Tong thai gian giai quyet vige

* Bieu mdu kem theo:
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MAu s6 21
Phu luc | Nghi dinh sé 131/2021/NDP-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

, PON PE NGHI
Cap phuong tién trg giup, dung cu chinh hinh, phwong tién,
thiet bi phuc hoi chire niang

Kinh gui:......... 2
| 0T T (<) PP PERRR
Ngay thang ndm sinh: ........ccccoiiiiiinii, Nam/NT: oo
CCCD/CMND $6 ........ NEAY CAP..vvvvererrrerrriereriannn, NOT CAP.vvvveeeeeee e
SO GIEN TNOGI: ..ottt ettt ettt e e et et e e e et et e e e e et e e e e enenen.
DaNg NUONG tQ CAP: «..evvvvveeereereeseeieieeessiessessss st esssssssssssssess st s sssssssasssseesn s,
Noi quan 1y ho $0 VA chi tra trg' CAP: ...v.vvveeveeerceeeeeeesseeessee e sesee s
SO 0 SO .u.vievrieireetieees e ter et es ettt ettt
Ty 18 ton thuong co the (NEU CO): wuvvrrvrerreeriererreeeieesesee et sseeses s

Pé nghi co quan c6 tham quyén cép tién dé mua phuong tién tro giup, dung cu
chinh hinh, phuong tién, thi€t bi phuc hoi chirc nang nhu sau:

S6 TT | Loai phwong tién tro giiip, dung cu chinh hinh, phuong tién, thiét bi
phuc hoi chirc nang

1
2
. NQAy... thang... nam... ‘ ... Ngay ... thang ... nam
X&c nhan cua co quan, don vi ¢6 tham quyen® Nguoi khai
Ong (ba)...c.ovvveeiiiiiiiineeaeen, (Ky, ghi rd ho va tén)
hién thuong tritai............................

va c0 chir ky trén ban khai 1a dung.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chiz ky, dau)
Ho va tén

Ghi chu:
2 Uy ban nhén dan cip x4 hodc co s¢ nudi dudng, diéu dudng nguoi co cong.
3 UBND cip x4 x4c nhéan dbi v6i nguoi dang thudng tri trén dia ban; co s¢ nudi dudng, diéu dudng ngudi co cong

vOi cach mang xac nhan dbi véi nguoi dang dwoc nudi dudng tai Trung tdm; co quan, don vi theo thim quyén
thudc Bo Qudc phong, Bo COng an xac nhan dbi voi nguoi dang cong tac trong quan doi, cong an.
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Quy trinh s6: 06-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC CAP BO SUNG HOAC CAP
LAI GIAY CHUNG NHAN NGUOI CO CONG DO NGANH LAO PONG - THUONG BINH VA XA HQI QUAN LY VA GIAY

CHUNG NHAN THAN NHAN LIET Si
Ma s6 TTHC: 1.010814.H50
Ap dung chung tai: UBND cdp x&, Sé Ngi vu

u Doi tugn - R o Theoti gian thuc
t(r?in>r/1 thure hiér? Noi dung cong viéc gién :
1. Nop ho so trw c tuyén:
1. Truy nhap Céng Dich vu cbng qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé thdng bang tai khoan cua chi ho so.
3. Tai danh séch dich vu cdng truc tuyén, lra chon dich vu “Cdp bé sung hogc cdp lgi
giay ching nhdn nguwoi cé cong do nganh Lao dong - Thwong binh va Xa hgi qudn ly
va giay chimng nhdn than nhan ligs si”, tai Co quan thuc hién, chon tinh Quang Tri, don
vi thuc hién la UBND cap xa tinh Quang Tri.
Nop hd | C&nhan/té chirc 4. Capknhat .déy du c;élc tf:énh phan ho so, bgo .gém:A \ -
SO nop hé so Don dé nghi theo Mau s6 25 Phu luc | Nghi dinh s6 131/2021/NB-CP (Hinh thic ngp: Ban

dién tir c6 ky so cua co quan xdc nhan; truong hop nop ban scan theo dinh dang .pdf thi
nguol NP mang bdn goc @én nop truc tiep khi den nhdn két qua hoac geri qua dich vu buu
chinh).

5. Phi, 18 phi thanh toan truc tuyén: Khong.

6. Dang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hoic Truc
tuyén/hoac qua dich vu buu chinh.

7. Dang ky hinh thac nhan thdng béo ve tinh hinh giai quyét ho so: Thu dién tir (email)/
hoac tin nhan qua mang x& hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hd so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.
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9. Trong qué trinh thuc hién dich vu céng, to chic, ca nhan cd thé lién hé qua s6 dién thoai
va hop thu dién tir caa Trung tdm Phuc vu hanh chinh céng cip xa duoc dang tai kém theo
quy trinh thuc hién dich vu cdng truc tuyén nay dé duoc hudng dan, hd tro.

I1. N9p ho so truc tiép:

Nop hd so truc tiép tai Trung thm PVHCC céap x4 hoic qua dich vu buu chinh theo thanh
phan ho so va huéng dan néu trén.

Quy trinh giai quyét tai UBND x& (4,5 ngay 1am viéc)

Budc 1

Can bo Trung tam
PVHCC cap xa

1. Kiém tra, hoan thién thdng tin cua nguoi nop hod so. Xac nhan hinh thirc nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so:

2.1. Truong hop hé so day du, hop lé:

- Tiép nhan, cap nhat luu trit hd so dién tir.

- Tra ciw, trich xuat dir ligu vé CCCD cuia nguoi dé nghi tr CSDL quoc gia vé dan cu va
gan vao thanh phan ho so.

- Giri phiéu tiép nhan ho so va hen tra két qua cho nguoi nop ho so.

- Chuyén hé so cho Cong chiic Vian hoa - X& hoi (VHXH) caa UBND cap xa dé xi ly hd so.
2.2. Truong hop ho so chua day du, khong hop 1€: Guri thong bao cho nguoi ndp, hudong
dan bo sung, hoan thién hé so theo yéu cau.

2.3. Truong hop nguoi yéu cau khdng bo sung, hoan thi¢n dugc ho so thi giri thdng bao tir
chéi giai quyét qua thu dién tir hoic tin nhan qua dién thoai di dong cho cong dan.

04 gio lam viéc

Budc 2

Cong chuc
VHXH cua
UBND cap x4

Tiép nhan hd so; xir Iy hd so; trinh Lanh dao UBND cap x4 ky duyét két qua thuc hién.
Truong hop can bo sung, hoan thién hd so, chuyen vé Trung tam Phuc vy hanh chinh cng
cap xa (kém van ban hudng dan, néu ré ly do, noi dung bo sung...).

Phéi hop V6i Vin thu co quan vao s6 van ban, chuyén dén can bo Trung tdm Phuc vu hanh
chinh cong cap xa.

3,5 ngay lam viéc

Budc 3

Can bo Trung tam
PVHCC cap xa

Chuyén hé so, két qua lién théng cho S¢ Noi vu.

04 gio lam viéc
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Quy trinh tai Sé' Ngi vu (07 ngay lam viéc)

Budc 4

Céan bo B0 phan
mot cura cua So

- Kiém tra thanh phan ho so:
- Trudng hop hd so day da, hop 1é: Tiép nhan, cap nhat, luu trit hd so dién tir. Chuyén hd
so cho cong chirc Phong Nguoi ¢ cong.

04 gio lam viéc

Noi vu tai
TTPVHCC tinh | - Truong hop hd so chua day du, khdng hop 18: Giri thong bao cho ngudi ndp, hudng dan
bd sung, hoan thién hd so theo hinh thire dang ky ctia ngudi nop hd so néu trén
R , . Xem xét, xir Iy ho so; trinh Lanh dao So phé duyét két qua tha tuc hanh chinh.
, Cong chirc Phong ‘. LT o s . ) o N .
Budc 5 Nguoi c6 cong Phoi hop véi Vin thu co quan vao so vin ban, luu trit ho so, chuyén két qua cho Bo phan | 06 ngay lam viéc
mot cra cua SO Noi vu tai TTPVHCC tinh.
?na@nt 2?1:58&2?2 Xac nhan trén Hg thong giai quyét TTHC vé két qua da co tai Bo phan mot cira; thong bao
Budc 6 Nbi vu tai cho UBND cap xa nhan tra ket qua hodc gui ket qua den UBND cap xa trén Hé thong giai | 04 gio lam viéc
TTPVHCC tinh | GUYet TTHC.
111 | Quy trinh tai UBND cap x4 (04 gi& 1am viéc)
- Tiép nhan ho so va xc nhan trén phan mem mot cira vé két qua TTHC da c6 tai Bo phan mot
. Céan bo Trung tam | ctra lién thong; cap nhat ket qua giai quyét TTHC 1én Kho dir ligu Cong DVC va gui két qua T,
- Théng bao cho tb chirc, ca nhan dén nhan két qua theo cac hinh thire da ding ky
- Xuét trinh ddi chieu hogc ndp ban gidy cac ho so, van ban dién tir co yéu cau xac thuc bang
Nhan chir ky s6 nhung chua duoc Ky so khi dén nhan két qua hoac gui qua dich vu buu chinh. Khéng tinh vao
a A A ; N Ly . e .
Két dUé Nguoi nop ho so | - Nhan ket qua T'!'HC theo hinh thuc da dang ky: Truc tiep/hodc qua dich vu buu chinh. thoi gian gial
bong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tur cua t6 chuc, ca quyet

nhan trén Cong dich vu cong.

Tong thoi gian giai quyét

12 ngay lam viéc

* Bieu mau kem theo:
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Méu s6 25
Phu luc | Nghi dinh so 131/2021/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

o DPON PE NGHI
Cap bo sung hodc cap lai giay chieng nhan............. A,

Kinhgui: ..ol

[ TO IRV I (=1 o LA SRRSO
Ngay thang ndm sinh: ........cccccviiiiniinicncieee NAM/NT: oo
CCCD/CMND S6 .......... Ngay cap............ NOT CAP cvveeereeeeeeee e
QUE QUAN... ettt ettt ettt e b et e s b e e s te e te e be e be e beeteenteeteenteenneanreanne e
JANLe 7 TR 110 o 1 IR € (1 OSSPSR
SO GIEN TNOGI: ..ottt e ettt ee et et e e et et et e e et et ee e e et et en s e e et eeen e
TOU A0 e ettt bbb r e
Di dugc huong trg cap theo qUYEt diNN SO 7 .... .
Dé nghi dugc cap bo sung/cap lai Gidy ching NhAN 8 ........o.ovieeeeeeeeeee e
Vo [0 TR
., ngay... thang... nam... .... ngay ... thang ... nam
Xac nhan co quan, don vi ¢ tham quyén?® Ngudi lam don
Ong (b3).......cceevveiinn, hién thuong tru (Ky, ghi rd ho va tén)
tai............. va ¢ chit ky trén ban khai la dung

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chiz ky, dau/chiz ky sé ciia co quan, té chirc)
Ho va tén

Ghi chu:

4 Ghi 15 loai gidy ching nhan dé nghi cap bd sung/cap lai (Gidy chimg nhan thuong binh, Gidy ching nhan
than nhan liét si...).

5 Uy ban nhan déan cép xa noi thuong tri/co quan c6 tham quyén.

8 Ghi r5 dién ngudi c6 cong (thwong binh, bénh binh, ngudi hoat déng khang chién bi nhiém chit doc
hoa hoc....).

" Ghi 13 s0 Quyet dinh hudng trg cap, ngay thang nam, noi cap

8 Ghi 16 loai gidy chimg nhan dé nghi cap bo sung/cap lai (Gidy chimg nhan thuong binh, Gidy chimg nhan
than nhén liét si...).

9 Ghi rd 1y do dé nghi cip lai/cAp bd sung.

10 Co quan, don vi quan 1y tryc tiép xac nhan déi v6i nguoi dang cong tac trong quan doi, cong an. UBND
cAp xa x4c nhan ddi véi ngudi co cong hoidc than nhan liét si do nganh LDTBXH (nay 14 nganh N6i vu) quan

1y.
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Quy trinh s6: 07-NCC-CX

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC CONG NHAN VA GIAI

QUYET CHE PQ UU PAI NGUOI HOAT PONG CACH MANG
Ma s6 TTHC: 1.010815.H50
Ap dung chung tai: UBND cdp x&, Sé Ngi vu

u Poi twogn n- A . Thoi gian
t%ni/] thuc hiér? Noi dung cong viéc thuc gién
1. Nép hd so truc tuyén:
1. Truy nhap Cbdng Dich vu cong qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Bang nhap vao Hé thdng bang tai khoan cua chu hd so.
3. Tai danh sach dich vu cong truc tuyén, lya chon dich vy “Céng nhdn va gidi quyét ché dé
wu ddi ngwoi hogt dgng cach mang”, tai Co quan thyc hién, chon tinh Quang Tri, don vi
thuc hién la UBND cap xa tinh Quang Tri.
4. Cap nhat day du cac thanh phan hé so, bao gom:
Nop hd | Ca nhan/té chuc a) Péi Véi ngfm"i hoat dégng céach mgmg tru’o"’c ngay 01 thang 01 nam 1945:
SO nop ho so - Ban khai dé cong nhan va giai quyéet ché do nguoi hoat dong cadch mang trudc ngay 01

thang 01 ndm 1945 (Hinh thic nép: Ban dién tir ¢ Ky S6 Ciia cor quan xdc nhdn; trieong hop
nop ban scan theo dinh dang .pdf thi ngiroi nép mang ban géc dén nép truec tiép khi dén nhan
két qua hogc guri qua dich Vi bueu chinh).

- Mot trong cé4c gidy to ¢6 ghi nhan thoi gian tham gia hoat dong cach mang sau (Hinh thac
nép: Bdn dién tir c6 ky so hodc ban sao chitng thue dién tir; truong hop nép ban scan theo
dinh dang.pdf thi nguoi nép gui ban sao co ching thuc qua dich vu buu chinh):

+ Ly lich cua can bg, dang vién khai tir nim 1962 trd vé trude do co quan, to chic ¢ tham
quyén quan ly.

+ Ly lich khai trong Cudc van dong bao vé Bang theo Chi thi sé6 90-CT/TW ngay 01 thang 3
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nam 1965 cua Ban Bi thu Trung wong Pang (khéa IlI).

+ Ly lich dang vién khai nam 1975, 1976 theo Thong tri s6 297/TT-TW ngay 20 thang 4 nim
1974 cta Ban Bi thu Trung wong Pang (khoa III) ddi véi ngudi hoat dong cach mang dugc
két nap vao Déng sau ndm 1969 hodc ngudi hoat dong lién tuc & cac chién truong B, C, K tir
nam 1954 dén ngay 30 thang 4 nam 1975.

- B4i véi nguoi dd hy sinh, tir tran tir ngay 30/6/1999 tré vé trudc thi bd sung thém mét trong
cac gidy to sau (Hinh thic ndp: Bdn dién tir ¢ ky sé hodc bdn sao ching thue dién tir;
trieong hop nép ban scan theo dinh dang.pdf thi nguoi nop gui ban sao cd ching thuc qua
dich vu buu chinh).

+ Hd so khen thudng Hudn chuong Sao vang, Huin chuong H6 Chi Minh, Huan chuong Doc
lap hoac tir ho so, tai liéu dang luu giit tai co quan luu trit cia Pang, Nha nudc, bao tang lich
st tir cAp huyén tro 1én.

+ Ban trich lyc ho so liét si.

+ Lich sir dang bo tir cAp Xa tré 1én dugc cac co quan c6 tham quyén tham dinh, phé duyét va
cap phép xuat ban.

b) Déi Véi ngwoi hoat dpng cach mang tie ngay 01 thing 01 nim 1945 dén ngay khéi nghia
thang Tam nam 1945:

- Ban khai dé cong nhan va giai quyét ché do ngudi hoat dong cach mang tir ngay 01 thang
01 nam 1945 dén ngay khoi nghia thang Tam nam 1945 (Hinh thizc nép: Ban dién tir ¢6 ky so
Cua co quan xdc nhdn; truong hop nop ban scan theo dinh dang .pdf thi nguwoi ngp mang ban
goc den nép truc tiép khi dén nhdn két qua hodc giri qua dich Vi bueu chinh).

- Ban sao duogc ching thuc tir mot trong cac gidy to ¢ ghi nhan thoi gian tham gia hoat dong
cach mang sau (Hinh thizc nép: Ban dién tir ¢6 ky sé hodc ban sao ching thuce dién tir;
trieong hop nop bdn scan theo dinh dang.pdf thi nguoi nop gui ban sao co ching thuc qua
dich vu buu chinh):

+ Ly lich cua can bg, dang vién khai tir nim 1969 trd vé trude do co quan, to chic ¢ tham
quyén quan ly.

+ Ly lich dang vién khai nam 1975, 1976 theo Thong tri sb 297/TT-TW ngay 20 thang 4 nim
1974 cua Ban Bi thu Trung wong Dang (khoa III) ddi véi nguoi hoat dong cach mang do co
quan, t6 chac dé that lac ly lich khai tir nim 1969 tro vé trudc hodc nguoi hoat dong cach
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mang dugc Két nap vao Dang sau nim 1969 hodc ngudi hoat dong lién tuc & cac chién truong
B, C, K tir ndm 1954 dén ngay 30 thang 4 nam 1975.

- P6i v6i nguoi da hy sinh, tir tran trudéc ngay 01/01/1995 thi bd sung thém mot trong cac
gidy to sau (Hinh thic ngp: Bdn dién tir ¢ ky sé hodc ban sao ching thue dién tir; truong
hop nép ban scan theo dinh dang.pdf thi nguoi nop gui ban sao cé ching thuc qua dich vu
buu chinh):

+ Ly lich theo quy dinh tai khoan 1 Piéu 5 Nghi dinh 131/2021/NB-CP , tir hd so khen
thuong Huan chuong Hb Chi Minh, Huan chuong Doc lap hoic tir ho so, tai lidu dang luu gt
tai co quan luu trit cia Pang, Nha nudc, bao tang lich st tir cap huyén tro Ién.

+ Ban trich luc hd so liét si.

+ Lich sir dang bo tir cAp Xa tré 1én duoc cac co quan cd tham quyén tham dinh, phé duyét va
cap phép xuat ban.

5. Phi, 1& phi thanh toan truc tuyén: Khong.

6. Pang ky hinh thic nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hoic Truc
tuyén/hoic qua dich vy buu chinh.

7. bang ky hinh thic nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/ hoic
tin nhan qua mang x4 hoi (Zalo)/ hoic tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cdng, t6 chic, ca nhan cé thé lién hé qua sé dién thoai va
hop thu dién tir ctia Trung tdm Phuc vu hanh chinh cong cip x3 dugc dang tai kém theo quy
trinh thyc hién dich vy céng truc tuyén nay dé duoc hudéng dan, hd tro.

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Trung tdm PVHCC cip x4 hodc qua dich vu buu chinh theo thanh
phan hd so va huéng dan néu trén.

Quy trinh giai quyét tai UBND x& (4,5 ngay lam viéc)

Budc 1

Can bo Trung
tam PVHCC cap
xa

1. Kiém tra, hoan thién thong tin cta nguoi ndp hd so. Xac nhan hinh thic nop hd so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.
2. Kiém tra thanh phan hd so:

04 gio lam
Viéc




44

2.1. Trudng hop ho so day du, hop 18:

- Tiép nhan, cap nhat luu trix ho so dién tu.

- Tra ciu, trich xuat dit ligu vé CCCD ciia ngudi dé nghi tir CSDL quéc gia vé dén cu va gén
vao thanh phan ho so.

- Gri phiéu tiép nhan hd so va hen tra két qua cho nguoi nop hd so.

- Chuyén ho so cho Cong chic Vin hoa - X& hoi (VHXH) caa UBND cép xa dé xu 1y hd so.
2.2. Truong hop ho so chua day du, khong hop I€: Guri thong bao cho ngudi nop, hudng dan
bo sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi yéu cau khong bo sung, hoan thién dugc ho so thi giri thdng béo tir
chéi giai quyét qua thu dién tir hozc tin nhan qua dién thoai di dong cho cong dan.

Tiép nhan ho so; xir Iy hd so; trinh Lanh dao UBND céap xa ky duyét két qua thuc hién.

Cong chuc | Truong hop can bo sung, hoan thién hd so, chuyén vé Trung tam Phuc vu hanh chinh cang 3.5 naav lam
Budc 2 VHXH cua cap xa (kém van ban hudng dan, néu rd ly do, ngi dung bo sung...). ’ \}qié%:/
UBND cap xa | phéi hop véi Vén thu co quan vao s6 van ban, chuyén dén can bd Trung tdm Phuc vu hanh '
chinh céng cap x&.
Céan bo Trung T
. A J ST\ A T A NS 04 gio lam
Budc 3 | tdm PVHCC cap | Chuyén ho so, két qua lién thong cho So Noi vu. viac
Xa :
I Quy trinh tai Sé N§i vu (21 ngay lam viéc)
Canbo B ohian | Kiém tra thanh phan hd so:
an bo Bo phan - Truong hop hd so day da, hop 18: Tiép nhan, cap nhat, luu trir ho so dién tir. Chuyén ho so -
. mot cura cua So R , N NP 04 gio lam
Buadc 4 Nbi VU tai cho cong chirc Phong Nguoi co cong. viac
TTPVHCC tinh | - Truong hop hd so chua day di, khong hop 1&: Gui thong bao cho ngudi ndp, huéng dan bod ’
sung, hoan thién hd so theo hinh thirc ding ky ctia ngudi nop hd so néu trén
Coéng chuc Xem xét, xtr Iy ho so; trinh Lanh dao So phé duyét két qua thi tuc hanh chinh. 20 naav 1am
Bu6c 5 | Phong Nguoi €6 | Phbi hop véi Vin thu co quan vao sb vin ban, luu trir hd so, chuyén két qua cho Bo phan mot \g/]ié)(/:

cong

cua cua So Noi vu tai TTPVHCC tinh.
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Céan bo B0 phan

Xéc nhan trén Hé théng giai quyét TTHC vé két qua da co tai Bo phan mot cura; théng béo

Buéc 6 molilgﬁﬂ:isﬁ cho UBND cép xa nhan tra két qua hogic guri két qua dén UBND cap xd trén Hé théng giai 04 g\]/ligclam
TTPVHCC tinh | AUYet TTHC. ’
I11 | Quy trinh tai UBND cip x& (04 gio 1am viéc)
Can b T - Tiép nhan ho so va xéc nhan trén phan mém mot cura vé két qua TTHC da co tai BO phan mot cua
i ~anbo 11Ung 1 s thong; cap nhat két qua giai quyet TTHC Ién Kho dir ligu Cong DVC va gui két qua cho can | 04 gio lam
Budéc 7 | tdm PVHCC cap | pa A
i bo VHXH. Viéc
- Thong bao cho t6 chiic, ca nhan dén nhan két qua theo cac hinh thire di ding ky
- Xuét trinh ddi chiéu hogc ndp ban gidy cc ho so, van ban dién tir ¢6 yéu cau xac thuc bang chix
Nhan Ky s0 nhung chua duoc Ky so khi dén nhan két qua hoac guai qua dich vu buu chinh. Khong tinh
a \: oA A z < X . N NI
Két du 5 | Neguoinop ho so | - Nhan két qua TTHC theo hinh thic da dang ky: Tryc tiep/hogc qua dich vu buu chinh. | vao thoi gian
Dong thoi nhan két qua TTHC ban dign tir tai Kho quan Iy dir liéu di¢n tir cta to chuc, ca glal quyet
nhén trén Cong dich vu cong.
Tong thoi gian giai quyét 26 ng{aé)(/: lam

* Bieu mdu kem theo:
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Mdéu sé 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAN KHAI 1
bé cbng nhan va giai quyet che d¢ ngwaoi hoat dgng cach mang
trudc ngay 01 thang 01 nam 1945

1. Phan khai vé nguéi hoat dong cach mang truée ngay 01 thang 01 nim 1945

Hovatén: ..., Bidanh: ....cccccoviviiiiiiiiiiiiiiii
Ngay thang ndm sinh: .........cccooiiiiiiiie Nam/NT: v,
CCCD/CMND $§ ........... Ngay cap ............ NOTCAP. e

QUE QUAN: ettt ettt e et e e e et e et e e e e e se e e se e e teeaae e s reeereenteente e reeneenes
NOT thUONG U2 ottt
NgayvaoPang: .....................oee el Ngay chinh thiC: .......ccocoveviviiieiiciece,
Nguyénla: ... Co quan, don VII ..cccceeeieeiiienee e

ba nghi huu ngay ... thang ... ndm

C6 thoi gian tham gia hoat dong cach mang tir ngay ... thang ... nam ... dén ngay ...
thang ... ndm ...... THUGC TIBN:I3 .ttt s sttt

2. Phan khai doi véi dai dién than nhan (nguoi the cing) hwéng tro cap

[ TR 7 I (=10 PR

Ngay thang ndm sinh: ..o, Nam/NT: e

CCCD/CMND 6 .......... Ngay cap............ NOTCAP. e,

INOT tHUONG TrU: ettt bbb e e e

SO GIEN TNOGI: e+ttt ettt ettt et ettt ettt ee et et ee et ee et et et e et et ettt eneeas

MG4i quan hé véi ngudi hoat dONg CACh MANG: ......vvveeveeeececeeeeee e,

Nguoi hoat dong cach mang da chét ngdy ... thang ... nam ...15./.

., ngay... thang... nam... ... ngay ... thang ... nam
Xac nhan cia UBND cap x4 Nguoi khai
Ong (ba)......coovvieiiiiii, hién thudng trd (Ky, ghi rd ho va tén)
tai............ va c6 chir ky trén ban khai 1a ding.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chiz ky, ddu)
Ho va tén

Ghi chu:

1 Ap dung cho ca 2 trudng hop: Nguoi hoat dong cach mang con séng hodc da chét.
12 Ap dung ddi véi truong hop nguoi hoat dong cach mang con song.

'3 Ghi 15 thudc dién thoat lay ly hay khong thoat ly.

14 Néu nguoi hoat dong cach mang con song lap ban khai thi khong khai myc nay.

15 Nguoi hoat dong cach mang con sdng thi khong khai muyc nay.
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Mdu sé 02
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phac

] ~ BANKHAI®
bé cong nhén va gidi quyet ché d§ nguoi hoat dong cach mang tir ngay 01 thang 01
nam 1945 den ngay khéi nghia thang Tam nim 1945

1. Phén khai vé ngudi hoat dong cach mang tir ngay 01 thang 01 nim 1945 dén ngay
khéi nghia thang Tam nam 1945

Hovatén: ... Bidanh: ....................

Ngay thang nam sinh: ........cccccevviiiiiiiiiie e, Nam/Nir:.

CCCD/CMND $6 ............. Ngay cap............. NOL CAP..eeveeeeeeann..

L@ 110 U Uy SRS

NOT thUONG T Lt

Ngay vao Pang: ............... Ngay chinh thUC: ..o

Nguyénla: ...................... Co quan, QoM VII .ooceiieiieeiee e

ba nghi huu ngay ... thang ... nam

C6 thoi gian tham gia hoat dong cach mang tir ngay ... thang ... nam ... dén ngay ...
thang ... nam ......

Churc vu khi tham gia hoat dong CACh Mang: ........cccooveiieieei e
2. Phan khai doi véi dai dién than nhan (nguoi thd cing) huéng tro cap '8
HO VA teN: Lo
Ngay thang ndm sinh: ........ccccooviiiiiiiniiceee, Nam/Nir:.
CCCD/CMND 86 ........... Ngay cip............ Noi cép
QUE QUAN: ..ttt ettt b et b et sb et et et e st et bt e b b e b e
INOT tHUONG TrU: ittt bbbt b e
SO GIEN TNOAI: ..ottt et e ettt ee et etee e et et en e e e et eeen e e ee e
M&i quan hé vai ngudi hoat dONG CACh MaNG: ......cvvvvevceeeeeeeeeeeeeeee e,
Nguoi hoat dong cach mang da chét ngdy ... thang ... nam ...1%./.

., ngay... thang... nam... ... ngay ... thang ... nam
X Xac nhan cia UBND cap x& Ngwoi khai
Ong (ba)......covvvvinninnn, hién thuong tru (Ky, ghi rd ho va tén)

tai............ va c6 chir Ky trén ban khai la dung.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chir ky, dau)
Ho va tén

Ghi chu:

16 Ap dung cho ca 2 truong hop: Nguoi hoat dong cach mang con song hodc da chét.
o Ap dung d6i v6i truong hop ngudi hoat dong cach mang con song.

18 Néu nguoi hoat dong cach mang con song 1ap ban khai thi khong khai muc nay.
19 Nguoi hoat dong cach mang con sdng thi khong khai muyc nay.
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Quy trinh s6: 08-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC CONG NHAN VA GIAI
QUYET CHE PO UU PAI NGUOI HOAT PONG KHANG CHIEN BI NHIEM CHAT PQC HOA HQC

Mai s6 TTHC: 1.010816.H50
Ap dung chung tai: UBND cdp x4, Sé Néi vu

u Poi twogn n- A . Thoi gian
t%nil] thuc hiér? Noi dung cong viéc thuc gién
1. Nép hd so truc tuyén:
1. Truy nhap Cong Dich vu cdng quéc gia trén mang internet tai dia chi: https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thdng bang tai khoan cua chi ho so.
3. Tai danh sach dich vu cong truc tuyén, lua chon dich vu “Cdng nhgn va gidgi quyét ché dj wu
dai nguwoi hogt dpng khang chien bj nhiém char déc hoa hgc”, tai Co quan thyc hién, chon tinh
Quang Tri, don vi thuc hién la UBND cap xa tinh Quang Tri.
Chon mot trong cac truong hop sau:
- Truong hop 1: Truong hop nguoi hoat dong khang chién bi nhiém chat doc hda hoc.
Nop hd | Ca nhan/té chic | - Truong ’hc_rp 2: Truong hop nguoi hoat dong khang chién c6 con dé bi di dang, di tat da dugc
SO nop hd so huong ché d6 vu dai ma bo (me) chua dugc huong.

- Truong hop 3: Trudng hop ¢6 vo hoidc ¢d chong nhung khong cé con dé.

4. Cap nhat day du céc thanh phan hd so, bao gom:

a) Ban khai theo Mau s6 09 Phu luc I Nghi dinh s6 131/2021/ND-CP (Hinh thirc ngp: Ban dién tir
€O ky So Cua co quan xdc nhdn; truong hop ngp ban scan theo dinh dang .pdf thi nguoi ngp mang
ban goc den nop truc tiep khi den nhan ket qua hogc guri qua dich vu buu chinh).

b) Mot trong cac gidy to ¢6 ghi nhan thoi gian tham gia khang chién tai ving quan doi My str dung
chat doc hoa hoc sau (Hinh thizc ngp: Ban dién tur ¢6 ky so hoac ban sao ching thuee dién tur,; truong
hop nép bdn scan theo dinh dang.pdf thi ngwoi nép gui ban sao ¢ ching thuc qua dich vu buu
chinh):
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-Giay X Y Z.

- Ban sao duoc ching thuc tr mot trong cac gidy to sau: quyét dinh phuc vién, xuat ngii; gidy
chuyén thuong, chuyén vién, giay dieu tri; ly lich gén bo; ly lich dang vién; ly lich quan nhan; ly
lich cong an nhan dan; ho so hudng che do bao hiém xa hoi; Huan chuong, Huy chuong chien si
giai phéng; ho so khen thudng thanh tich tham gia khang chién, ho so nguoi c6 cong dugc Xac lap
trude ngay 01 thang 01 ndm 2000.

- Gidy to do co quan c6 tham quyén ban hanh, xac nhan truéc ngay 01 thang 01 ndm 2000. Truong
hop danh sach, s6 quan ly quan nhan, s6 chi tra trg cdp quan nhan di B dang luu tai co quan chic
nang cua dia phuong ma chua c6 xac nhén thi S¢ Lao dong - Thuong binh va Xa hoi (nay la S& Noi
vu) c6 trach nhiém phoi hop véi B6 chi huy quan su tinh tap hop, chot s6 luong ngudi va xac nhan
danh Sécrh, s6 quan ly dang do co quan, don vi quan ly, hoan thanh tru6e ngay 01 thang 5 ndm 2022
va gui so liu vé B Lao dong - Thuong binh va Xa hoi (nay 1a Bo Noi vy) truéc ngay 01 thang 6
nam 2022. Truong hop cac giay to trén chi thé hién phién hiéu, ky hiéu don vi thi kem theo giay
xac nhan thong tin giai ma phién hiéu, ky hiéu, thoi gian, dia ban hoat dong cua don vi theo Mau s6
37 Phu luc I Nghi dinh s6 131/2021/ND-CP.

¢) Mot trong céc gidy to ghi nhan mac bénh (trir truong hop c6 vo hodc ¢6 chong nhung khong 6
con dé) nhu sau (Hinh thizc ngp: Ban dién ti: ¢6 ky so hogc ban sao chiing thuce dién ti; triecong hop
nop bdn scan theo dinh dang.pdf thi ngwroi ngp guri ban sao cé chizng thuc qua dich vu buu chinh):
+ Ban tom tat hd so bénh &n caa Bénh vién hoic Trung tam y té khu vuc (bao gom ca bénh vién
quan doi, céng an) theo mau quy dinh cua Bo Y té.

+ Ban toém tat ho so bénh &n ngoai trl cia Phong khdm Ban Bao vé strc khoe can bd tinh, thanh pho
truc thudc trung wong theo mau quy dinh cua Bo Y t¢.

+ Gidy to do co quan, don vi c6 tham quyén ban hanh dugc xac 1ap tir ngay 30 thang 4 ndm 1975
tro ve trude ghi nhan mac bénh thuoc nhom bénh than kinh ngoai bién trong thoi gian tir mét dén
nam tuan sau phoi nhiém doi vai truong hop mac bénh than kinh ngoai bién cap tinh hoac ban cap
tinh.

+ Ban tom tt ho so bénh n ctia lan dicu trj cudi ciing ghi nhan qué trinh diéu tri vé bénh roi loan
tam than lién tiép trong 03 nam tr¢ 1én cua Bénh vién hodc Trung tam y té khu vyc (bao gom ca
bénh vién quan do6i, cong an) vai cac bénh roi loan tdm than cé lién quan dén phoi nhiém vai chat
doc hoa hoc theo.
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d) Truong hop c6 vo hoic ¢ chong nhung khong co con dé thi bo sung thém Gidy xéc nhan nguoi
hoat dong khang chién cd vo hoac co chong nhung khong c6 con de cua Uy ban nhan dan cap xa
(Hinh thizc ngp: Ban dién tir ¢ ky so hodc ban sao ching thuce dién ti; trueong hop ngp ban scan
theo dinh dang.pdf thi nguroi nép gui ban sao co6 chizng thuc qua dich vu buu chinh).

5. Phi, 1& phi thanh toén truc tuyén: Khéng.

6. bang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc Truc tuyén/hoic qua
dich vu buu chinh.

7. Pang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email)/ hoac tin
nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, to chirc, ca nhan ¢6 thé lién h¢ qua so dién thoai va hop
thu dién tr cua Trung tdm Phuc vu hanh chinh cong cap xa duoc dang tai kem theo quy trinh thuc
hién dich vu cong truc tuyén nay dé duoc hudng dan, ho tro.

I1. Nop ho so truc tiép:

Nop hé so truc tiép tai Trung tam PVHCC cap xa hoac qua dich vu buu chinh theo thanh phan ho
so va hudng dan néu trén.

A Truwong hop nguwoi hoat dong khang chién bi nhiém chat doc hoa hoc

| Quy trinh giai quyét tai UBND x& (4,5 ngay lam viéc)
1. Kiem tra, hoan thién thdng tin ctia ngudi ndp hd so. Xac nhan hinh thirc nop ho so: Truc tiép/
hoac Truc tuyen/ hoac qua dich vu buu chinh.
2. Kiém tra thanh phan hd so:

] 2.1. Truong hop hd so day du, hop é:
Canbo TruNg |40 nhan, cap nhat lu trix hé so dién tir 04 gios 1am
Buéc 1 | tam PVHCC cap pnnan, cap nhe o S

Xa

- Tra i, trich xuat dir ligu vé CCCD cua ngudi dé nghj tir CSDL quoc gia vé dan cu va gin vao
thanh phan ho so.

- Giri phiéu tiép nhan ho so va hen tra két qua cho nguoi nop ho so.

- Chuyén ho so cho Cong chtic Vin hoa - X& hoi (VHXH) caa UBND cap xa dé xu ly ho so.

2.2. Truong hop hd so chua day du, khdng hop 1&: Guri thong bao cho nguoi ndp, hudng dan bd
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sung, hoan thién ho so theo yéu cau.
2.3. Truong hop ngudi yéu cau khong bo sung, hoan thién duoc ho so thi gui thdng bao tir chdi giai
quyét qua thu dién tir hoac tin nhan qua dién thoai di dong cho céng dan.

Tiép nhan hd so; xir Iy hd so; trinh Lanh dao UBND cép xa ky duyét két qua thyc hién.

Cong chirc | Truong hop can bo sung, hoan thién hd so, chuyén vé Trung tdm Phuc vy hanh chinh cong cap xa .
. , < 1. . XA A 2 3,5 ngay
Budc 2 VHXH cua (kém van ban hudng dan, néu rd ly do, ndi dung bo sung...). 1AM Vice
UBND cap xd | Phéi hop véi Van thu co quan vao sd van ban, chuyén dén can bo Trung tm Phyc vy hanh chinh '
cdng cap xa.
Can bo Trung o ) 04 gid lam
Buac 3 | tim PVHCC cap | Chuyén ho so, ket qua lién théng cho S& Noi vu. ?/iéc
xa ¥
I Quy trinh tai Sé Noi vu (58,5 ngay lam viéc)
Canba Ba ohan |~ Kiém tra thanh phan ho so:
af‘ 0 qu af‘ - Truong hop hd so day du, hop 1&: Tiép nhan, cap nhat, luu trit hd so dién tir. Chuyén hd so cho s
. mot cra cua S& | . , \ NP 04 gio lam
Buéc 4 NBi Vu tai cong chirc Phong Nguoi ¢6 cong. viec
TTPVHCC tinh | - Truong hop hd so chwa day da, khdng hop 18: Guri thong bao cho ngudi ndp, hudng dan bd sung, '
hoan thién ho so theo hinh thirc dang ky ctia ngudi ndp hd so néu trén
Cong chtrc Xem xét, xtr Iy ho so; trinh Lanh dao Sé phé duyét két qua tha tuc hanh chinh. 575 nad
Bu6c 5 | Phong Ngudi €6 | Phéi hop véi Vian thu co quan vao sd vin ban, luu trit hd so, chuyén két qua cho Bo phan mét cia lam vigA y
A AT : . éc
cong cua S& Noi vu tai TTPVHCC tinh.
Céan bd Bo phan ’ ’ o
Budc 6 mot ctra cua S¢ | Xac nhan trén HE thong giai quyet TTHC ve ket qua da co tai Bo phan mot cua; thong bao cho | 04 gio lam
NGI vu tai UBND cap x& nhan tra két qua hoac gui két qua den UBND cap xa trén Hé thong giai quyet TTHC. Viéc
TTPVHCC tinh
I11. Quy trinh tai UBND cép x4 (04 gio 1am viéc)
Buge7 | CanbdTrung | - Tiép nhan hd so va xac nhan trén phan mém mot cura vé két qua TTHC da c6 tai Bo phan mét cira lién | 04 gio 1am
tam PVHCC cép | thong; cap nhat két qua giai quyet TTHC 1én Kho dir ligu Cong DVC va gui két qua cho can b VHXH. Viéc
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X& - Théng béo cho t6 chiic, c4 nhan dén nhan két qua theo cac hinh thirc da dang ky
- Xuét trinh doi chiéu hogc nop ban gidy cac hd so, van ban dién tir c6 yéu cau xac thuc bang chir ky sé Khong
Nhin . nhung Chlf.’a duoc ky so khi dén nhan ket qua hoac gui qua d;c,h vu buu chinh. ‘ tnh VAo
Két dUé Nguoinop ho so | - I\lhangkét c]ué TTHthheQAh‘lnvh th&c da déPg lf}'/:~Tr-l_,}’C ti.éplhgacwqua; dich vu ,buuAchinAh. Bf)ng thc‘yi thoi gian
nhanA két qua TTHC ban dién tur tai Kho quan ly dir liéu dién tir cua t6 chac, ca nhan trén Cong dich giai quyét
vu cong.
Tong thai gian giai quyét 6;% T/?gg
B Truong hop ngwoi hoat dong khang chién cé con dé bi di dang, dj tat da dwoe hwéng ché dd wu dii ma bo (me)
chua duwgce hudéng.
I Quy trinh giai quyét tai UBND x& (4,5 ngay lam viéc)
1. Kiem tra, hoan thién thdng tin ctia ngudi ndp hd so. Xéc nhan hinh thire nop ho so: Truc tiép/
hoac Truc tuyén/ hoac qua dich vu buu chinh.
2. Kiém tra thanh phan hd so:
2.1. Trudng hop ho so day di, hop lé:
- Tiép nhan, cap nhat luu trit ho so dién ti.
Canbo Trung | - Tra ctu, trich Xuat dit lieu vé CCCD cuaa ngudi dé nghi tir CSDL quéc gia vé dan cu va gin vao 04 gior Iam
Budc 1 | tm PVI—!CC cap | thanh ph@n h6’ SO. ‘ ’ ‘ viee
Xa - Guri phiéu tiep nhan ho so va hen tra két qua cho ngudi nép ho so. '
- Chuyén ho so cho Cong chtic Vin hoa - X& hoi (VHXH) caa UBND cap xa dé xt ly ho so.
2.2. Truong hop hé so chua déy‘ du, khong hop 1&: Guri thong bao cho nguoi ndp, hudng dan bd
sung, hoan thién ho so theo yéu cau.
2.3. Truong hop ngudi yéu cau khong bo sung, hoan thién duoc ho so thi gui thdng béo tir chdi giai
quyét qua thu dién tir hoac tin nhan qua dién thoai di dong cho céng dan.
Codng chtrc Tiép nhan ho 0; X];l’ ly hd so; trinh Lﬁnl‘l dao UBI\!D Cép x4 ky duyét két qua thuc hién. , 3.5 ngay
Budc 2 VHXH cua | Truong hop can bo sung, hoan thién ho so, chuyén vé Trung tdm Phuc vy hanh chinh cong cap xa Iém viec
UBND cap xa | (kém van ban huéng dan, néu rd ly do, noi dung bo sung...). ‘
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Phoi hop voi Vin thu co quan vao s6 van ban, chuyén dén can bo Trung tdm Phuc vu hanh chinh
cong cap xa.

Can bo Trung

Bugc 3 | thm PVHCC cap | Chuyén hd so, két qua lién théng cho S& Noi vu. 04 g\]/ligclam
X& :
I Quy trinh tai Sé& Ngi vu (53,5 ngay lam viéc)
Canbo B ohan | Kiém tra thanh phan hé so:
an Bo BO PN | Tryang hop hé so ddy du, hop lé: Tiép nhan, cap nhat, Tuu trit hd so dién tir. Chuyén hd so cho -
. mot cra cua Sé | . B . NN 04 gio lam
Budc 4 Nbi VU tai cong chirc Phong Nguoi ¢6 cong. viac
TTPVHCC tinh | - Truong hop hé so chwa day da, khdng hop 18: Guri thong bao cho ngudi ndp, huong dan b6 sung, '
hoan thién ho so theo hinh thirc dang ky cua ngudi nop ho so néu trén
Cong chirc Xem xét, xtr Iy ho so; trinh Lanh dao Sé phé duyét két qua thu tuc hanh chinh. 52 5 nod
Bude 5 | Phong Ngudi ¢o | Phoi hop voi Vin thu co quan vao so van ban, luu trit ho so, chuyén ket qua cho Bo phan mét cua | vigécy
cong ctia S¢ Noi vu tai TTPVHCC tinh. '
Céan bo B phan ’ ’ o
Budc 6 mot cira cua S¢ | Xac nhan trén HE thong giai quyet TTHC ve ket qua da co tai Bo phan mot cua; thong bao cho | 04 gio lam
Noi vu tai UBND cap x& nhan tra két qua hoac gui ket qua den UBND cap x& trén Hé thong giai quyet TTHC. viéc
TTPVHCC tinh
11 Quy trinh tai UBND cap x4 (04 gi& 1am viéc)
Can bo Trung | - Tiép nhan ho so va xc nhan trén phan mém mot cua vé két qua TTHC da c6 tai B phan mot cira lién 04 qiss I
Buoc 7 | tm PVHCC cap | thong; cap nhat két qua giai quyét TTHC Ién Kho dit liéu Cng DVC va gui két qua cho can bo VHXH. giolam
x ~ . 2 o, Y LA , R yam ae , ViIgC
Xa - Théng béo cho t6 chire, ca nhan dén nhan két qua theo cac hinh thirc da dang ky
- Xuét trinh doi chiéu hogc ndp ban gidy céc ho so, van ban dién tir ¢ yéu cau xac thuc bang chit ky 6 Khe
Nhan nhung chua duoc Ky so khi dén nhan két qua hoac guri qua dich vu buu chinh. ¢ inho\;]z‘ago
a NN A r < e . M .
Két del Nguoi nop ho so | - Nhan ket qua TTHC theo hinh thirc da dang ky: Truc tiép/hoac qua dich vu buu chinh. Bong thoi |« gian
nhan két qua TTHC ban dién ti tai Kho quan ly dir liéu dién tir cua to chirc, ca nhan trén Cong dich giai quyét

vu cong.
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Tong thoi gian giai quyét 5I2r151 ?/?gg
C Trwong hep c6 ve hoic cd chong nhung khong c6 con dé
I Quy trinh giai quyét tai UBND x& (08 ngay lam viéc)
1. Kiem tra, hoan thién thdng tin ctia ngudi ndp hd so. Xac nhan hinh thirc nop ho so: Truc tiép/
hoac Truc tuyén/ hoac qua dich vu buu chinh.
2. Kiém tra thanh phan hé so:
2.1. Truong hop hé so day du, hop lé:
- Tiép nhan, cap nhat luu trir ho so dién tu.
Canbo Trung | - Tra ctu, trich xuat dir liéu vé CCCD cua nguoi dé nghi tir CSDL quéc gia vé dan cu va gan vao 04 aidy 12
. A X ; PUR gio lam
Budc 1l | tam PVI—!CC cap | thanh pha’n ho’ SO. ‘ ’ ‘ viac
Xa - Guri phiéu tiep nhan ho so va hen tra két qua cho ngudi nép ho so. '
- Chuyén ho so cho Cong chtrc Vin hoa - X& hoi (VHXH) caa UBND cép xd dé xt Iy hd so.
2.2. Truong hop h@) so chua de‘iy‘ du, khong hop 1&: Guri thong bao cho nguoi ndp, hudng dan bd
sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khdng bo sung, hoan thién duoc ho so thi gui thdng béo tir chdi giai
quyet qua thu dién tur hoac tin nhan qua dién thoai di dong cho cong dan.
Tiép nhan hd so; xir Iy hd so; trinh Lanh dao UBND cép xa ky duyét két qua thyc hién.
Cong chic Truong hop can bo sung, hoan thién hd 0, chuyén vé Trung tam Phuc vu hanh chinh cang cap x& 07 ngay
Buac 2 VHXH cua ) (kém van ban hudng dan, néu ré ly do, noi dung bo sung...). 1AM Viec
UBND cap xa | phéi hop véi Vin thu co quan vao s6 van ban, chuyén dén can bo Trung tam Phuc vu hanh chinh '
cong cap xa.
. ACéI‘] b TrungA X A A 2 i A A o NIAG 04 gio lam
Budéc 3 | tm PVI—!CC cap | Chuyen ho so, két qua lién thong cho S Noi vu. viee

Xa

Quy trinh tai Sé& Ngi vu (8,5 ngay lam vigc)
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Céan bd Bo phan

- Kiém tra thanh phan hd so:
- Truong hop hd so day du, hop 1&: Tiép nhan, cap nhat, luu trit hd so dién tir. Chuyén hd so cho

Buec 4 | MOt cuacuaSo cong chttc Phong Ngudi ¢ cong. 04 gid lam
NOI vu tal VIEC
TTPVHCC tinh | - Truong hop hé so chwa day da, khdng hop 18: Guri thong bdo cho ngudi nop, hudng dan b6 sung,
hoan thién hd so theo hinh thirc dang ky cta nguoi ndp hd so néu trén
Cong chirc Xem xét, xir Iy ho so; trinh Lanh dao S& phé duyét két qua tha tuc hanh chinh. 75 nod
Bu6c 5 | Phong Ngudi €6 | Phéi hop véi Van thu co quan vao sd van ban, luu trit hd so, chuyén két qua cho Bo phan mét cia Ié;m \?iAy
N BRI : , éc
cong cua So Noi vy tai TTPVHCC tinh.
Céan bo B0 phan ’ , o
Budc 6 mot cira cua S¢ | Xac nhhan trén H¢ thong gidi quyet TTHC ve ket qua da co tai Bo phan mot cua; thong bao cho | 04 gio lam
Noi vu tal UBND cap x& nhan tra ket qua hoac guri ket qua dén UBND cap xa trén Hé thong giai quyet TTHC. Viéc
TTPVHCC tinh
11 Quy trinh tai UBND cép x4 (04 gi& 1am viéc)
Canbo Trung | - Tiép nhan hd 50 va xac nhdn trén phan mém mot cura vé két qua TTHC da c6 tai B phan mét cira lién 04 gic |2
Bugc 7 | thm PVHCC cap | thdng; cap nhat ket qua giai quyet TTHC 1én Kho dit liu Cong DVC va guri ket qua cho can by VHXH. glolam
~ A 7 A , 7 A X A A N 7 N ’ ~ - ’ VIeC
Xa - Théng béo cho t6 chirc, ca nhan dén nhan két qua theo cac hinh thirc da dang ky
- Xuit trinh doi chieu hodc ngp ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chir ky so Khd
Nhin nhung chua duoc Ky so khi dén nhan két qua hoac guri qua dich vu buu chinh. tfnho\?étgo
Két qua Ngudi ngp ho so' | - Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tiép/hoac qua dich vu buu chinh. Bong thoi thoi gian
nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tir cua to chirc, ca nhan trén Cong dich gidi quyét
vu cong.
2 . < 17 ngay
Tong thoi gian giai quyet lam vic

* Bieu mau kem theo:
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Maiu sb 09
Phu luc 1 Nghi dinh 131/2021/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAN KHAI
Dé giai quyét ché dé ngudi hoat déng khang chién
bi nhiém chat dc hoa hoc/con dé ciia ngudi hoat dong
khang chién bi nhiém chat dgc hoa hoc

1. Phan khai vé nguoi hoat dong khéang chién bi nhiém chat dgc hoa hoc

[ [0 IRV T (=1 o LA
CCCD/CMND 86 ......... Ngay cap............ NOT CAD vt
Ngay thang ndm sinh: ..o, Nam/NT: .o
QUE QUAN: ettt ettt ettt e b e st e e ae e s te e be e be e be e beeteeteenteenteenneanreanne e
JANLe 7 TR 110 o 1 IR € (1 ST SSRR
SO GIEN TNOGI: ..ottt ettt ettt ettt ettt ettt e et et et et et et et ettt ee et
C6 qua trinh hoat dong khang chién ¢ ving quan doi My st dung chat doc hoa hoc

nhu sau:

STT Thot gian Co quan/Pon vi | Dia ban hoat dgng
1 T}‘r thang ... ndm ...
dén thang ... ndm ...
2
Tinh trang bénh tat, sic kKhoe hién Nay2:...........coovoviveciieceeeeeeeee e

2. Phan khai vé con dé (trwong hop ngudi hoat déng khang chién sinh con di
dang, di tat)

S6 CCCD/CMND/GKS, | Tinh trang di dang,

STT Hetén |Nim sinh Ay cAp, noi c4 AM Si
0 am sin ngay cap, noi cap di tat bam sinh

1

2

.y NQAY... thang... nam... ... ngay ... thang ... nam ...
Xac nhan cua UBND cap xa Ngwoi khai
Oong(ba) ..., hién thuong tra (Ky, ghi rd ho va tén)

va c0 chir ky trén ban khai 1a dang.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chir ky, dau)
Ho va tén

Ghi chu: 2° Ghi rd bénh, di dang, di tat. Trudng hgp vo sinh thi ghi 13 “cé vo hodc ¢o chdng nhung khong c6 con dé”.
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Quy trinh s6: 09-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOl THU TUC CONG NHAN VA GIAI

Mai s6 TTHC: 1.010817.H50
Ap dung chung tai: UBND cdp x4, Sé Néi vu

QUYET CHE PQ CON PE CUA NGUOI HOAT PONG KHANG CHIEN BI NHIEM CHAT PQC HOA HQC

u Poi twogn - R . Thoi gian
t?\mi/] thuc hiér? Noi dung cong viéc thuc gién
1. Nép hd so truc tuyén:
1. Truy nhap Cong Dich vy céng qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé thdng bang tai khoan cua chu ho so.
3. Tai danh séch dich vu cang tryc tuyen, lya chon dich vu “Cong nhdn va gidgi quyét ché dp
con dé ciia nguoi hogt dgng khang chién bi nhiém chat dgc hoa hoc”, tai Co quan thuc
hién, chon tinh Quang Tri, don vi thuc hién la UBND cap xa tinh Quang Tri.
4. Cap nhat day du cac thanh phan hd so, bao gom:
s . .. . .. |a)Ban khai theo Mau sé 09 Phu lyc | Nghi dinh s6 131/2021/ND-CP (Hinh thic ngp: Bdn
NQS%hO Ca Qggnr{goszhuc dién tir €O ky SO Ciia co quan xdc nhdn; truong hop nop ban scan theo dinh dang .pdf thi

nguwoi NGp mang ban géc dén ngp truc tiép khi dén nhan két qua hodgc gui qua dich vu buu
chinh).

b) Béan sao duoc chung thyc tir gidy khai sinh, trich luc khai sinh (Hinh thizc nép: Bdn dién tir
c6 ky sé hogc ban sao ching thuee dién tir; trieong hop ngp bdn scan theo dinh dgng.pdf thi
nguoi NG gui ban sao cé chung thuc qua dich vu buu chinh).

c) Mét trong cac gidy to ¢ ghi nhan thoi gian tham gia khang chién tai ving quan doi My sir
dung chat doc hoa hoc sau (Hinh thizc nép: Ban dién tir c6 ky sé hodc ban sao ching thuc
diéen t; truong hop ngp bdn scan theo dinh dang.pdf thi nguoi ngp gui ban sao cé chung
thuc qua dich vu buu chinh):

- Giay X Y Z.
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- Ban sao duoc ching thyc tir mot trong céc giay to sau: quyet dinh phuc vién, xuat ngdi; gidy
chuyén thwong, chuyén vién, giay diéu tri; ly lich can bg; ly lich dang vién; ly lich quan nhan;
ly lich cdng an nhan dan; h6 so hudng che d6 bao hiém xa hoi; Huan chuong, Huy chuong
chién si giai phong; ho so khen thudong thanh tich tham gia khang chién, ho so nguoi ¢6 cong
duoc xac lap trude ngay 01 thang 01 nam 2000.

- Giay t& do co quan ¢ ‘ghém quyén ban hanh, Xac nhén trude ngay 01 thang 01 nam 2000.
Truong hop danh sach, s6 quan ly quan nhan, s6 chi tra tro cap quan nhan di B dang luu tai
co quan chirc nang cua dia phuong ma chua c6 xac nhan thi S& Lao dong - Thuong binh va
Xf?l hoi (nay la S& Noi vu) ¢ trach nhiém Qhéi hop vai Bo chi huy quan su tinh tap hop, chot
so lugng ngudi va xac nhan danh sach, s6 quan ly dang do co quan, don vi quan ly, hoan
thanh trude ngay 01 thang 5 ndm 2022 va gui so lieu vé Bo Lao dong - Thuong binh va Xa
hoi (nay la Bo Noi vu) trude ngay 01 thang 6 nam 2022. Truong hop cac giay to trén chi the
hi¢n phién hi¢u, ky hiéu don vi thi kém theo giay xac nhan thong tin giai ma phién hiéu, ky
hiéu, thoi gian, dia ban hoat dong cua don vi theo Mau s6 37 Phu luc | Nghi dinh so6
131/2021/Nb-CP.

d) Mot trong cac giay to ghi nhan mac bénh hoac di dang, di tat nhu sau (Hinh thizc ngp: Ban
dién tir b ky so hogc ban sao ching thuc dién tur; truong hop ngp ban scan theo dinh
dang.pdf thi nguoi ngp gui ban sao cé ching thuc qua dich vu buu chinh):

- Ban tom tat ho so bénh &n cua Bénh vién hogc Trung tam y té khu vuc (bao gom cé bénh
vién quan doi, cong an) theo mau quy dinh cia Bo Y te.

- Gidy xac nhan di dang, di tat bam sinh cuia cac co s¢ Yy té cap XA try 1én ddi voi con dé chua
kham bénh, chira bénh vé cac di dang, di tat.

5. Phi, 18 phi thanh toan truc tuyén: Khong.

6. Ding ky hinh thac nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc Truc
tuyén/hoac qua dich vu buu chinh.

7. Bang ky hinh thiac nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/ hoic
tin nhan qua mang x4 hoi (Zalo)/ hoic tin nhan SMS trén dién thoai di dong.

8. Ngudai nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.
9. Trong qua trinh thuc hién dich vu cong, t6 chtc, ca nhan c6 thé lién hé qua s dién thoai va
hop thu dién tir cia Trung tdm Phuc vu hanh chinh cong cap xa dugc dang tai kém theo quy
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trinh thyc hién dich vu c6ng truc tuyén nay dé duoc hudéng dan, hd tro.

11. Nop hd so truc tiép:

Nop ho so tryc tiép tai Trung tim PVHCC cap x& hodc qua dich vu buu chinh theo thanh
phan ho so va hudng dan néu trén.

Quy trinh giai quyét tai UBND x& (4,5 ngay lam viéc)

Céan bo Trung

1.,Kiém tra, hoan thién thong tin cua nguoi nop hd so. Xac nhan hinh thiic nop hd so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop lé:

- Tiép nhan, cap nhat luu trir ho so dién tu.

- Tra cuu, trich xuét dix liéu vé CCCD cua nguoi dé nghi tir CSDL quéc gia vé dan cu va gan

04 gio lam

Budc 1 | tam PVHCC cap | vao thanh’phép hd so. ‘ ’ ‘ viec
Xa - Guri phiéu tiep nhan ho so va hen tra két qua cho ngudi nép ho so. '
- Chuyén ho so cho Cong chtc Vin hoa - X& hoi (VHXH) cia UBND cap xa dé xu 1y hd so.
2.2. Truong hop hé so chua day du, khong hop Ié: Guri thong bao cho ngudi nop, hudng dan
bd sung, hoan thién hd so theo yéu cau.
2.3. Truong hop nguoi yéu cau khong bo sung, hoan thién dugc hd so thi giri thdng bao tir
chéi giai quyét qua thu dién tir hoic tin nhan qua dién thoai di dong cho cong dan.
Tiép nhan ho so; xir Iy ho so; trinh Lanh dao UBND cép xa ky duyét két qua thyc hién.
Cong chic | Trwong hop can bo sung, hoan thien @6 50, chu_yén vé Trung tam Phuc vy hanh chinh cong | , ¢ ngay lam
Buéc 2 VHXH ,(:ﬁa~ cap xa (kem van ban hudng dan, néu rd ly do, ngi dung bo sung...). ’ viee
UBND cap xa | phéi hop véi Vin thu co quan vao s6 van ban, chuyén dén can bo Trung tam Phuc vy hanh '
chinh céng cap xa.
ACén bo Trung o , o _ 04 gid lam
Budc 3 | tdm PVHCC cap | Chuyén ho so, két qua lién thong cho So Noi vu. viac

xa

Quy trinh tai Sé' Noi vu (58,5 ngay lam viéc)
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Céan bo B0 phan

- Kiém tra thanh phan hd so:
- Trudong hop hd so day du, hop 18: Tiép nhan, cap nhat, luu trir ho so dién ti. Chuyén ho so

Budc 4 mo&gﬁﬁ:i% cho cdng chirc Phong Ngudi ¢o cong. . SJ/Ii(éycI o
TTPVHCC tinh | - Truong hop ho so chua day du, khong hop 1&: Gui thong bao cho ngudi ndp, huong dan b '
sung, hoan thién ho so theo hinh thirc dang ky ctia ngudi ndp ho so néu trén
Cong chic Xem xét, xtr Iy ho so; trinh Lanh dao S& phé duyét két qua tha tuc hanh chinh. ——
Bu6c 5 | Phong Nguoi €O | Phdi hop véi Vin thu co quan vao sb vin ban, luu trir hd so, chuyén két qua cho Bo phan mot Ié;n vigA y
A o NAG : . éc
cong ctra cua So Noi vu tai TTPVHCC tinh.
Can b Bo phan | . nhan trén Hé thdng giai quyét TTHC vé két qua da co tai Bo phan mot caa; théng bao N
. mot cira cua S& RN y em e LA . 3 A FORN AN .. | 04giolam
Buéc 6 Nbi VU tai cho UBND cap xa nhén tra ket qua hodc gui ket qua den UBND cap xa trén Hé thong giai viac
TTPVHCC tinh | UYet TTHC. '
11 Quy trinh tai UBND cap x& (04 gio 1am viéc)
Can b T - Tiép nhan ho so va xéc nhan trén phan mém mot cira vé két qua TTHC da c6 tai B phan mot cira
, ~an bo 1TUNg | jjap thdng; cap nhat ket qua giai quyet TTHC lén Kho dir ligu Cong DVC va guri két qua cho can | 04 gio lam
Budéc 7 | tam PVHCC cap | A A
4 bo VHXH. Viéc
- Thong bao cho t6 chiic, ca nhan dén nhan két qua theo cac hinh thire da ding ky
- Xut trinh d6i chiéu hogc nop ban gidy cac ho so, van ban dién tir ¢6 yéu cau xac thuc bang chix
Nhan Ky so nhung chua duoc Ky so khi dén nhan ket qua hoac gui qua dich vu buu chinh. Khong tinh
a N A , . L . N NP
Két CiUé Nguoi nop ho so | - Nhan két qua TTHC theo hinh thirc da déng ky: Tryc tiep/hodc qua dich vy buu chinh. | Vao t_hol glan
Dong thoi nhan ket qua TTHC ban dign tir tai Kho quan Iy dit licu di¢n tir cta to chic, ca glal quyet
nhan trén Cong dich vu cong.
z N £ 63,5 ngay
Tong thai gian giai quyet lam viéc

* Bieu mau kem theo:
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MAiu so 09
Phu luc 1 Nghi dinh 131/2021/ND-CP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAN KHAI
Dé giai quyét ché dd ngudi hoat déng khang chién
bi nhiém chit dc hoa hoc/con dé ciia ngudi hoat dong
khang chién bi nhiém chat dgc hoa hoc

1. Phan khai vé ngudi hoat déng khang chién bi nhiém chat déc héa hec

[ [0 IRV T (=1 o AR
CCCD/CMND 86 ......... Ngay cap............ NOT CAD oot
Ngay thang ndm sinh: .......ccccceiiiiiiiiiiee Nam/NT e
L@ 110 U Uy SRS
NOTTHUONG T ittt st eneeaesreeneas

SO GIEN TNOAI: ..ottt et e ettt e e et et ee e et et en e e et eeen e e e eeeeeea
C6 qué trinh hoat dong khang chién ¢ viing quan doi My sir dung chat doc hda hoc nhu sau:

STT Thaoi gian Co quan/Pon vi | Dia ban hoat dgng

Tu thang ... nam ...

1 dén thang ... ndm ...
2
Tinh trang bénh tat, sitc khoe hién nay?Xi........ccooveeeveeeee e
2. Phan khai vé con dé (trwong hop ngudi hoat dong khang chién sinh con di dang, di
tar)
. _ . .|S6CCCD/CMND/GKS, Tinh trang di dang,
STT | Heten Namsinh 5y c4p, noi cip di tat b??m sinh ’
1
2
..., NQAY... thang... nam... ... ngay ... thang ... nam ...
X&c nhan ciaa UBND cip xa Nguai khai
Ong (bd) hién thuong tritai ..................... (Ky, ghi r6 ho va tén)

va c0 chir ky trén ban khai la ding.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chiz ky, dau)
Ho va tén

Ghi chu: 2! Ghi rd bénh, di dang, di tat. Trudng hgp vo sinh thi ghi 13 “cé vo hodc ¢o chdng nhung khong c6 con dé”.
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Quy trinh sé: 10-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC DI CHUYEN HAI COT
LIET ST PANG AN TANG TAI NGHIA TRANG LIET Si PI NOI KHAC THEO NGUYEN VONG CUA PAI DIEN THAN

NHAN HOAC NGUOI HUONG TRQ CAP THO CUNG LIET SI
BOI VOI TRUONG HQP PA PUQC HO TRO)
Mai s6 TTHC: 1.010829.H50
Ap dung chung tai: UBND cdp x4, Sé Ngi vu

u Poi twon n- R . Thot gian
t%ni/] thure hiér? Noi dung cong viéc thurc ﬁién
1. Nop hd so truc tuyén:
1. Truy nhap Cong Dich vy cbng qudéc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thdng bang tai khoan cua chi ho so.
3. Tai danh sach dich vu cong truc tuyén, lya chon dich vu “Di chuyén hai cét ligt si dang
an tang tei nghia trang li¢t si di noi khac theo nguyén vong ciia dgi dign than nhan hogc
nguoi huwong tro' cap tho cing lige si (Doi vai trwong hgp da duwoc ho trg)”, tai Co quan
NGp hd C4 nhan/té chic thuc hién, chc_3n tinh Quang Tri, fi(m vi thuc hlél:l la UBND cap xa tinh Quang Tri.
. nop hd so 4. Cap nhat day du cac thanh phan ho so, bao gom:

+ Pon dé nghi di chuyén hai cét liét s theo Mau s6 32 Phu luc | Nghi dinh s 131/2021/ND-
CP (Hinh thizc ngp: Bdn dién tir ¢6 Ky S6 Ciia co quan xdc nhén; trieong hop nép ban scan
theo dinh dang .pdf thi nguroi nép mang ban goc dén nép truc tiép khi dén nhan két qud hodc
gui qua dich vu buu chinh).

+ Giay chting nhan gia dinh hoac than nhan liét si hodc ban sao duoc chung thuc tir quyét
dinh tro cap tho cang liét si (Hinh thic nép: Ban dién ti c6 ky sé hodc ban sao chizng thuec
dien tu; truong hop nop bdn scan theo dinh dang.pdf thi nguoi nop gui ban sao c6 ching
thuc qua dich vu buu chinh).



https://dichvucong.gov.vn/

63

+ Giay béo tin mé liét si (Hinh thizc nép: Ban dién tir c6 ky so Cua co quan xdc nhan; truong
hop ngp ban scan theo dinh dang .pdf thi nguoi ngp mang ban goc den nop truc tiep khi den
nhdan ket qua hoac guri qua dich vu buu chinh).

+ Van ban uy quyén doi voi truong hop than nhan liét si iy quyeén di chuyén hai cot ligt si
(Hinh thiic ngp: Ban dién tir ¢ kY So cua co quan xdc nhdn; truong hop ngp ban scan theo
dinh dang .pdf thi nguroi ngp mang ban goc den ngp truc tiép khi den nhan ket qua hogc g
qua dich vu buwu chinh).

5. Phi, & phi thanh toén truc tuyén: Khéng.

6. Pang ky hinh thic nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hoic Truc
tuyen/hoac qua dich vu buu chinh.

7. Dang ky hinh thirc nhan thong béo ve tinh hinh giai quyét ho so: Thu dién tir (email)/ hoac
tin nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, to chirc, ¢ nhan c6 the lién h¢ qua s6 dién thoai
va hop thu dién tir ctaa Trung tdm Phuc vu hanh phinh cbng cap xa@ dugc dang tai kem theo
quy trinh thyc hién dich vu cong truc tuyén nay dé dugce huéng dan, hd tro.

I1. Nop ho so truc tiép:

Nop ho so truc tiep tai Bo phan mot cura cia S6 Noi vu tai Trung tam Phuc vu hanh chinh
cong tinh (TTPVHCC tinh) hoac qua dich vu buu chinh theo thanh phan ho so va huéng dan
néu trén.

; Ko g « 3,5 ngay
| Quy trinh giai quyet tai UBND xa lam viéc
1.,Kiém tra, hoan thi¢n thong tin cuia ngudi nop hd so. Xac nhan hinh thic nop hd so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.
Buge 1 | Canbo Trung tam 2. Kiém tra thanh phan ho so: 02 gid 1am
PVHCC cap xa | 2.1. Truong hop hd so day du, hop Ié: vigc

- Tiép nhan, cap nhat luu trit ho so dién tu.
- Tra ctu, trich xuat dir liéu vé CCCD cuia ngudi dé nghi tir CSDL quéc gia vé dan cu va gin
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vao thanh phan hé so.

- Gri phiéu tiép nhan hd so va hen tra két qua cho nguoi ndp hd so.

- Chuyén ho so cho Cong chic Vin hoa - X& hoi (VHXH) caa UBND cép xa dé xi 1y hd so.
2.2. Truong hop ho so chua day du, khong hop 1€: Gui thdng bao cho ngudi ndp, hudng dan
bé sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi yéu cau khéng b sung, hoan thién duoc ho so thi gui théng bao tir
chéi giai quyét qua thu dién tir hoic tin nhan qua dién thoai di dong cho cong dan.

Tiép nhan ho so; xir Iy hd so; trinh Lanh dao UBND céap xa ky duyét két qua thuc hién.
Truong hop can bé sung, hoan thién hd so, chuyén vé Trung tdm Phuc vu hanh chinh céng

. congchac VHXH | =~ .° =" ", . XA o 2 03 ngay lam
Buéc 2 ciia UBND cip x4 CaR -xa (kém yan ban hudng dan, néu ro ly do, ndi durlg bq Sun’g...). ) \ viéc
Phoi hop véi Van thu co quan vao so véan ban, chuyén den can bo Trung tdm Phuc vy hanh
chinh cdng cap xa.
Buoc3 | €N bo Trungtam o .. nhan va chuyén hd so cho B6 phan mot cira cia Sé Noi vu. 02 glo lam
PVHCC cap xa Viéc
| Quy trinh tai Sé Ni vu 07 ngay
: T lam viéc
Can by BO phan
Buéc 4 mglt Cu’aquua i: Tiép nhan ho so do Trung tm PVHCC cap x4 giri, chuyén cong chirc Phong Ngudi ¢ cong 04 ?/'igclam
TTPVHCC tinh ’
Buéc 5 Cong chiac Phong | Xt 1y hd so (cap nhat thong tin vao co sé dir lidu qudc gia vé liét si) va chuyén két qua cho | 06 ngay lam
Nguoi cb cong Bo phan mét ctra cia Sé Noi vu. Viéc
Can bo B phan
Busc 6 | MOl Cua cua SOy, nhan va chuyén két qua cho Trung tam PVHCC cip xa. 04916 lam
Noi vu tai VIEC
TTPVHCC tinh

Quy trinh giai quyét tai UBND x&
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Buge7 | Canbo Trungtam | - X&c nhan trén phan mém mét cira thdng tin vé két qua da co tai Bo phan mot cua; 04 gid 1am
uo ’ Je ~ n , 2 1 1 LA ‘A
PVHCC cap xa | - Thong bao cho t6 chiic, ca nhan dén nhan két qua theo céc hinh thirc da dang ky; vigc
- Xuét trinh ddi chiéu hogc nop ban gidy cac hd so, van ban dién tir cd yéu ciu xac thuc bang chir WP
Nhan ky s6 nhung chua duoc ky sé khi dén nhan két qua hodc guri qua dich vu buu chinh. Vg:%h("y?
a Nt oA A 4 R . X .

Két dUé Nguoinop ho so | - I}Ihén ket qua TTHC theo hinh thic da dang ky: Truc tiep/hoac qua dich vu buu chinh. gian giai
bong thoi nqhan két qua TTHC ban dién t tai Kho quan ly dir liéu dién tr coa to chuac, ca quyét
nhan trén Cong dich vu céng.

. L < 11 ngay
Téng thoi gian giai quyét lam vidc

* Bieu mau kem theo:
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Miu s6 32
Phu luc I Nghi dinh sé 131/2021/ND-CP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

PON DE NGHI
Di chuyén hai cot liét si

1. Thong tin vé nguoi dé nghi

| 0T T (<) SRR
Ngay thang ndm sinh: ........ccccocviiiiiiii Nam/NT: .o
CCCD/CMND S0 oo, NEAY CAP vvvereerrrrien, NOT CAP cvovveeeeerevsieeier e,
JANLe 7 TR 110 o 1 IR (1 ST PRR
SO GIEN TOAT TN NE: .ottt ettt ettt ettt s ettt et ee e en e,

2. Thong tin vé li¢t si:
[ (O IRV (=1
QUEB QUAN: ...ttt ettt ettt ettt e st et e e b e et e e e be e s be e be e s be e be e teente e teenreenreenneenreanre e

CAp bac, chirc Vi Khi Ny SINN: ..ot
Ngay thang nam hy sinh.................... 17 1 TP U PP PP PP
3. Noi dung dé nghi

Can ¢t vao thong tin phan mo lidt ST d0: 2% ....coveeveeeeeeeeeeeee e,
T6i dé nghi duoc di chuyén hai cot liét sitir......... vé an tang tai 2°.......

Dé nghi co quan Noi vu xem xét, giai quyét./.

ey NGAY.... thang... nam... ....ngay ... thang ... nam ...
Xac nhén cua UBND cap xa Ngwoi khai
Thong tin vé nguoi dé nghi va chir ky (Ky, ghi rd ho va tén)

trén ban khai la dung.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chir ky, ddu)
Ho va tén

Ghi chu:
22 S Noi vu noi quéan ly hd so ligt s hodc Uy ban nhan dan xa noi thuong tr theo quy dinh.
23 Ghi 5 moi quan hé voi liét si (1a than nhén hay nguoi huong trg cap th cang).
2 Tly ting truong hop di chuyén thi khai thém thong tin tuong tng:

- Gidy béo tin mo liét si sb.... ngay..... thang.....ndm....cia S& Lao dong - Thuong binh va X3 hoi (nay 1a S& Noi ) .....
- Bién ban ban giao hai cét liét si.

25 Ghi rd tén, dia chi nghia trang liét si hodc dia chi noi an tang ngoai nghia trang liét si.
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Quy trinh s6: 11-NCC-CX

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRIiNH POI VOI THU TUC:

GIAI QUYET MQT LAN POI VOI NGUOI CO THANH TICH THAM GIA KHANG CHIEN PA PUQC BANG KHEN CUA
THU TUGNG CHINH PHU, BANG KHEN CUA CHU TICH HQI PONG BQ TRUONG, THU TRUONG CO QUAN NGANG
BO, THU TRUONG CO QUAN THUQC CHINH PHU, BANG KHEN CUA CHU TICH UY BAN NHAN DAN TINH, THANH

PHO TRUC THUQC TRUNG UONG
Mai s6 TTHC: 1.001257.H50
Ap dung chung tai: UBND cdp x4, Sé Ngi vu

Quy
trinh

Pdi twong
thuc hién

Noi dung cong viéc

Theot gian
thwc hién

Cé nhan/té chirc nop
ho so

1. Nop ho so truc tuyén:

1. Truy nhap Cbng Dich vu cdng quéc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. bang ky/ Pang nhap vao Hé thdng bang tai khoan cua chi ho so.

3. Tai danh sach dich vu cong truc tuyén, lya chon dich vu “Gidi quyét mét lan doi véi
nguoi co thanh tich tham gia khang chién da dwegc Bang khen cia Thii twéng Chinh
pha, bang khen caa Cha tich Héi dong Bé trueng, thii trudng co quan ngang By, Thii
trudng co quan thugc Chinh pha, Bang khen cia Chai tich Uy ban nhan dan tinh, thanh
pho truc thy@c Trung wong”, tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién
la UBND cap xa tinh Quang Tri.

4. Cap nhat day du cac thanh phan ho so, bao gom:

+ Ban khai ca nhan cua nguoi dugc tang Bing khen cua Thu tusng Chinh phu, Bing khen
cua Cap B, Bang khen cua cap tinh (goi chung 1a nguoi ¢ bang khen): Truong hop nguoi
c6 bang khen da tir tran: Ban khai ca nhan cua dai dién than nhan kém bién ban uy quyen
Than nhan cua nguoi c6 bang khen tir tran la mot trong nhitng nguoi sau: Vg hodc chdng;
bo d¢, me d¢; con d¢, con nudi cua nguoi tu tran.,

(Hinh thitc ndp: Bdn dién tir c6 ky S6 Ciia co quan xdc nhan; triong hop ngp ban scan theo
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dinh dang .pdf thi ngwoi nép mang ban géc dén nép truc tiép khi dén nhdn két qua hodc gui
qua dich vu buu chinh).

+ Mot trong céc giay to sau: Bang khen cua Thu teong Chinh phu, Bang khen cua cap Bo,
Bang khen cua cap tinh hoac Quyét dinh khen thudng (Hinh thizc ngp: Ban dién tir cO ky so
hodc badn sao chung thuce dién tu; truong hop nép ban scan theo dinh dang.pdf thi nguoi
nop guxi ban sao co ching thuc qua dich vu buu chinh).

5. Phi, & phi thanh toén truc tuyén: Khéng.

6. Dang ky hinh thac nhan két qua thi tuc hanh chinh (TTHC): Tryc tiép/ hodc Truc
tuyen/hoac qua dich vu buu chinh.

7. Bang ky hinh thirc nhan thdng bao vé tinh hinh giai quyét ho so: Thu dién t (email)/
hoac tin nhan qua mang x& hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, to chirc, ¢ nhan ¢d the lién hé qua so dién thoai
va hop thu dién tu cua Trung tdm Phuc vu hanh chinh cong cap xa dugc dang tai kem theo
quy trinh thuc hién dich vu céng truc tuyén nay dé duoc hudng dan, ho tro.

I1. Nop ho so truc tiép:

Nop ho so truc tiép tai Trung tam PVHCC cap x4 hogc qua dich vu buu chinh theo thanh
phan ho so va huéng dan néu trén.

Quy trinh giai quyét

tai UBND xa (03 ngay lam viéc)

Budc 1

Can bo Trung tam
PVHCC cap xa

1. Kiem tra, hoan thién thdng tin cia nguoi nop ho so. Xac nhan hinh thie nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.

2. Kiém tra thanh phan h6 so:

2.1. Truong hop hé so day du, hop Ié:

- Tiép nhan, cap nhat luu trit hd so dién ta.

- Tra cau, trich xuét dir liéu vé CCCD cua ngudi dé nghi tr CSDL qudc gia vé dan cu va
gan vao thanh phan ho so.

- Gri phiéu tiép nhan hd so va hen tra két qua cho nguoi nop hd so.

- Chuyén ho so cho Cong chtc Vin hoa - X& hoi (VHXH) cia UBND cap xa dé xu 1y hd so.
2.2. Truong hop hd so chua ddy di, khong hop 1é: Giri thong bao cho ngudi ndp, hudng dan

04 gio lam
Viéc




69

bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khéng b sung, hoan thién duoc ho so thi giri théng béo tur
chéi giai quyét qua thu dién tir hoic tin nhan qua dién thoai di dong cho cong dan.

Cong chirc VHXH

Tiép nhan ho so; xir Iy hd so; trinh Lanh dao UBND céap xa ky duyét két qua thuc hién.
Truong hop can bd sung, hoan thién hd so, chuyén vé Trung tam Phuc vu hanh chinh cong

02 ngay

Budc 2 9 2. . | cAp xa (kém van ban hudng dan, néu rd ly do, ndi dung bé sung...). e
cua UBND cap xa . . . A . . lam viéc
Phoi hop véi Van thu co quan vao so van ban, chuyén dén can bo Trung tam Phuc vy hanh
chinh cong cap xa.
, Céan bo Trung tam T e o LA A Y N 04 gio lam
Budc 3 PVHCC cip Xd Chuyeén ho so, két qua lién thong cho S Noi vu. viéc
I Quy trinh tai Sé' Noi vu (11,5 ngay lam viéc)
- Kiém tra thanh phan ho so:
Can bo B phan mot | - Truong hop ho so day di, hop 1¢: Tiép nhan, cap nhat, Iuu trit hd so dién tir. Chuyén ho -
. o 2 NAG x . . RSP 04 gio lam
Budéc 4 | cwracaa So Noi vu | so cho cong chire Phong Ngudi ¢o cong. viee
tai TTPVHCC tinh | . ‘Truong hop hd so chua day du, khong hop 1é: Guri thong bao cho ngudi ndp, hudng dan '
bd sung, hoan thién hd so theo hinh thire ding ky ctia ngudi nop hd so néu trén
R . Xem xét, xtt Iy ho so; trinh Lanh dao S& phé duyét két qua thu tuc hanh chinh. .
. Cong chuc Phong Z- LT.y VO so; trinh Lan ‘8.1 ;Ovp \ ye e~q 21 o 2 . o 10,5 ngay
Budc 5 Nguoi c6 cong Phoi hop vai Van thu co quan vao so van ban, luu trit ho so, chuyén két qua cho Bo phan 1am viée
mot cura cua S& Noi vu tai TTPVHCC tinh. i
Cén bo Bo phan mot | Xac nhan trén Hé thong giai quyét TTHC vé két qua da co tai Bo phan mot cira; thong béo 04 g 1Am
Budc 6 | cuacua So Noivu | cho UBND cap xa nhan tra ket qua hoac gui ket qua den UBND cap xa trén Hé thong giai ?/iéc
tai TTPVHCC tinh | quyet TTHC. i
11 Quy trinh tai UBND cép x4 (04 gi& 1am viéc)
- Tiép nhan ho so va xac nhan trén phan mém mot cira vé két qua TTHC da c6 tai Bo phan mot
Busce 7 Can bo Trung tam | ctra lién thong; cap nhat ket qua giai quyet TTHC 1én Kho dir ligu Cong DVC va gui ket qua cho | 04 gio lam
uoc PVHCC cdp xa | C4n by VHXH. viec

- Thong bao cho t6 chirc, ca nhan dén nhan két qua theo cac hinh thire da ding ky
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- Xut trinh @i chiéu hogc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cau xac thyc bang chit Khong tinh
A ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc g qua dich vu buu chinh. ong tin
Nhan A LA 2 , y D an e , i’ . , , vao thoi
Lo Nguoinop ho so | - Nhan két qua TTHC theo hinh thic da ding ky: Truc tiép/hoic qua dich vu buu chinh. NI
ket qua A et R L e T r RPITIDEL e HILT Y DUR SR gjan giai
bong thoi nqhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tir cua to6 chuc, ca quyét
nhan trén Cong dich vu cong.
2 e £ 15 ngay
Tong thati gian giai quyet lam viéc

* Bieu mau kem theo:




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BIEN BAN UY QUYEN
Hom nay, ngay ... thang ... nam ..., tai ...
Chung t6i gdm co:

1. Bén ity quyén: GOm cac ong (ba) c6 tén sau diy:

Ho v CMND/H chiéu Méi quan hé
TT s Noit cu tru . Ngay Noi vO1 nguoi co
ten SH ) . A
cap cap cong
1
2
2. Bén dwoc Gy quyén:
Hovatén: ...,
Sinh ngay ... thang ...ndm .................... Nam/NT: ..o,
I = o OSSP
CMND/H$ chibu sO: ..ooovvveiieiiiiinei . Ngay Cap: ....oeevvneeenns Noi cip:
3. No¢i dung dy quyeén (*)
Xac nhan caa UBND Bén ity quyén Bén dwoc uy
xa (phuwong)..... (Ky, ghi ro ho tén) quyén
(Ky, ghi ro ho va
tén)

Ghi chu:

(*) Ghi o n6i dung tuy quyén, vi du: Gy quyén tho cung liét si, iy quyén nhan trg cip
mdt 1an d6i v6i than nhan cia nguoi hoat dong cach mang trudc ngay 01 thang 01 nim
1945...

Truong hop ty quyén nhan tro cip hang thang thi phai ghi rd thoi han Gy quyén tir ngdy
.. thadng ... nam ... dén ngay ... thdng ... ndm ... nhung khong qua thoi han quy dinh tai
bicu 42 cua Thong tu nay.
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MAU BAN KHAI CA NHAN
(Kém theo Quyét dinh so 24/2016/0P-TTg ngay 14/6/2016 ciia Thii twéng Chinh phii)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAN KHAI CA NHAN

bé nghi giai quyet trg cap mot lan d6i véi nguoi co thanh tich tham gia khang chién
dugc tang Bang khen cua Thu tlrong Chinh phu, Bang khen cua cap bo, Bang khen
cua cap tinh (goi chung la nguwdi co Bang khen) hoac than nhan ctia nguoi ¢ Bang khen

1. Phan Kkhai vé nguoi c6 Biang khen

| 0T 72 T (<) USSR
Sinh ngay ......thadng ......nam ............... NAM/NT: i
NGUYEN GUAN: ..ottt et e e teete et eesteesteeseessaesneesneesneesneenrneans
Noi didng kY ho Khau thuong tris .......cc.eveereeeeiieeeeeeseees e ssnee s
Thoi gian tham gia khang chién: ....... nam

Puoc tAng BANE KNEN: ©...cvviiviececcecee sttt
Theo Quyét dinh s6 .............. ngay ... thang ... NAM ... CUA ...cceeeviiiiiciee e
2. Phan khai ciia thian nhén

HO VA T8N oo et
Sinh ngay ... thang ...nam ...................... Nam/NT: oo
INGUYEN QUAN: <.ttt ettt et e b et et e b be et sbe et s
Noi dang ky ho KhAu thuOng 0 ...c.veeveeseeeeeeeeveeeeeeeeesees s esses s esesssesesseesss e,

L& ....(*)..... ciia ngudi c6 Bang khen d tir trdn ngdy ... thang ... ndm

.. ngay... thang... nam... ... ngAy... thang... nam ...
Xéc nhan cua xa, phuong Nguwoi khai
.............................................................. Ho va tén
Ong (0d) ............ e,

TM. UBND
(Ky tén, dong dau)
Ho va tén

Ghi chd: (*) Ghi rd mdi quan hé véi ngudi ¢6 Bang khen: BS, me, vo (chong), ngudi
nuoi dudng hop phap hodc con (ghi rd con dé, con nuoi).
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Quy trinh s6: 12-NCC-SNV

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC:

DI CHUYEN HAI COT LIET SI PANG AN TANG TAI NGHIA TRANG LIET Si PI NOI KHAC THEO NGUYEN VONG
CUA PAI DIEN THAN NHAN HOAC NGUOI HUONG TRQ CAP THO CUNG LIET Si

(POI VOI TRUONG HQOP CHUA PUQC HO TRO)
M4 s6 TTHC: 1.010829.H50
Ap dung chung tai: UBND cdp x4, Sé Ngi vu

Quy Péi twgng N A Thoi gian

trinh thu hién Noi dung cong viéc thue hign
I. Nép ho so truc tuyén:
1. Truy nhap Cong Dich vu cdng qudc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thdng bang tai khoan cua chi ho so.
3. Tai danh séach dich vu cong truc tuyén, lya chon dich vu “Di chuyén hai cét ligt si dang an
tang tai nghia trang li¢t si di noi khdc theo nguyén vong cia dgi di¢n than nhan hogc nguwoi
hwong tro cap tho cang ligt si (Poi voi trwong hop chwa dwoc ho trg)”, tai Co quan thyc

NG&p hd Ca nhan/té hién, chon tmh QUanQ Tr;\, don vi thl.:l’C hién la S‘G Noi vu tinh Quang Tri.

SO chitc nop hd so | 4- Cap nhat day du cac thanh phan ho so, bao gom:

- Pon d& nghi di chuyén hai cét liét si theo Mau s6 32 Phuy luc | Nghi dinh s6 131/2021/ND-CP
(Hinh thizc nép: Bdn dién tir ¢O Ky S6 Ciia co quan xdc nhdn; trieong hop nép ban scan theo
dinh dang .pdf thi ngwoi nép mang bdn goc dén ngp truc tiép khi dén nhan két qua hodc giri
qua dich vu buu chinh).

- Gidy bao tin mo liét si (Hinh thizc ngp: Ban dién tir ¢6 Ky S6 Ciia co quan xdc nhdn; truong
hop nép bdn scan theo dinh dang .pdf thi ngwoi nép mang bdn géc dén nép truc tiép khi dén
nhdn két qud hodc g qua dich vu buu chinh).

- Vin ban uy quyén ddi véi truong hop than nhan liét si ay quyén di chuyén hai cét liét st (Hinh
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thizc ngp: Bdn dién tir cO ky so Cia co quan xdc nhdn; truong hop nop ban scan theo dinh dang
pdf thi nguroi ngp mang ban goc den ngp truc tiep khi den nhdn ket qua hogc gui qua dich vu
buu chinh).

5. Phi, & phi thanh toén truc tuyén: Khéng.

6. Dang ky hinh thic nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc Truc
tuyén/hoac qua dich vu buu chinh.

7. Dang ky hinh thac nhan thong béo vé tinh hinh giai quyet ho so: Thu dién tir (email)/ hoac
tin nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thuc hién dich vu céng, t chirc, ca nhan c6 thé lién hé qua sb dién thoai va
hop thu di¢n tir cua S N(f)i vu duoc dang tai kém theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duogc hudng dan, ho tro.

I1. Np hd so truc tiép:

Nop ho so tryc tiép tai B phan mot cira ciia S NGi vu tai Trung tim Phuc vu hanh chinh cang
tinh (TTPVHCC tinh) hoac qua dich vu buu chinh theo thanh phan ho so va hudng dan néu
trén.

| | Quy trinh tai S& Ni vu 03 ngay lam
: 01 VU viéc
1. Kiém tra, hoan thién thdng tin ciia nguoi nop hd so. Xac nhan hinh thirc nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.
2. Kiém tra thanh phan hd so:
r(]{a” b(gtB? 2.1. Truong hop hd so day du, hop I¢:
phan motcua | .« A A A ~ A A S
Buoc1 | cua S& Noi vu Tiep nhan, ,cap nh’at luu _tru: hf’ so dién tu. o | o , 02 gl_(f lam
tai TTPVHCC | - Tra ctw, trich xuat dit ligu ve CCCD cua nguoi de nghi tr CSDL quoc gia ve dén cu va gan viee
" tinh vao thanh phan ho so.

- Giri phiéu tiép nhan ho so va hen tra két qua cho nguoi nop hd so.
- Chuyén ho so cho Phong Ngudi ¢6 cdng dé xir Iy hd so.
2.2. Truong hop hd so chwa day du, khéng hop 1&: Gui thong béo cho ngudi ndp, huéng dan bd
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sung, hoan thién ho so theo yéu cau.
2.3. Trudng hop ngudi yéu cau khong bo sung, hoan thién duoc ho so thi gui thong bao tir choi
giai quyeét qua thu dién tir hoac tin nhan qua dién thoai di dong cho céng dan.

- Tiép nhan, xem xét, xtr Iy hd so; trinh Lanh dao S& cap gidy gisi thiéu di chuyén hai cét liét

Bube 2 ngggﬁ]hi%i sT; luu don dé nghj va chuyén két qua cho B phan mét cira cua So Noi vu tai TTPVHCC tinh. | 2,5 ngay
c()gc()ngg - Trudng hop can bd sung, hoan thién hd 50, chuyén nguoc vé Bo phan mot cira ciia S6 Noi vu | lam viéc
tai TTPVHCC tinh (kém van ban hudng dan, néu r6 ly do, ndi dung bé sung...).
Can bo Bo
phan maot cua - : 02 giés 1am
Budc 3 | cua S6 Noi vu | Chuyén ho so cho Trung tdam Phuc vu hanh chinh cdng cap xa. ?/iéc
tai TTPVHCC j
tinh
s Ae v ~ 04 ngay lam
1 Quy trinh giai quyet tai UBND xa viec
- Kiém tra thanh phan h6 so:
Céan bo Trung | - Truong hop hod so day du, hop 18: Tiép nhan, chuyén hd so cho cong chirc cong chirc Phong 04 gi6s 1am
Buéc4 | tam PVHCC | Van hoa— Xa hoi. D
cap xa - Truong hop ho so chua day du, khdng hop 18: théng bao, husng dan bo sung, hoan thién hd '
so, gui Bo phan mot ctra ciaa So Noi vu.
- Tiép nhan hé so; xir Iy ho so; trinh Lanh dao UBND cap x4 ky duyét két qua thuc hién.
Cong chuc | Truong hop can bo sung, hoan thién ho so, chuyeén vé Trung tam Phuc vy hanh chinh cong cap 03 naav 1am
Budc 5 VHXH cua | xd (kém van ban huéng dan, néu rd ly do, noi dung bo sung...). 3&
UBND cap xa | - phéi hop V6i Van thu co quan vao s6 van ban, chuyén dén can bo Trung tam Phuc vy hanh '
chinh cong cap xa.
Can bo Trung o 04 gids 1am
Buéc 6 | tdm PVHCC | Xac nhan va chuyén ho so cho Bo phan mot cira caa S Noi vu. ?/iéc

cap x4
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Il Quy trinh tai Sé N§i vu 03 n\g/;’;g: lam
Can b6 Bo
phan mot cira 04 gid 1am
Budc 7 | cua S6 Noi vu | Tiep nhan ho so do Trung tdm PVHCC cap xa gui, chuyén céng chirc Phong Nguoi ¢6 cong ?/iéc
tai TTPVHCC i
tinh
: C‘Ong ChuC‘ . \ VRS ST \ 2 1A X A 1A Ay Tom Q2 NTAS 02 ngay lam
Budc 8 | Phong Ngudi | Hoan thién day du ho so va chuyén két qua cho B phan mdt ctra cua S& Noi vu. viec
c6 cong i
Can bo Bo
, phan mot cia | _ s 4e nhan trén phan mdm mot cira thong tin vé két qua da co tai Bo phan mot cira; 04 gio 1am
Buge9 | cuaSoNOIVY | a0 bao cho té chire, ca nhan dén nhan két qua theo céc hinh thitc da dang ky: viée
tai TTPVHCC | ong bao cho to chire, ca nhan dén nhan Két qua theo cac hinh thue da dang ky; ¢
tinh
- Xuét trinh d6i chiéu hodc nop ban gidy cac o so, van ban dién tir ¢ yéu cau xac thyc bang chix ky Khong tinh
. ~. .1 | s0nhung chua duoc ky so khi dén nhan két qua hoac guri qua dich vu buu chinh. ong Jr.]
Nhan Nguoi nop ho N R L , 2 _ , ) N vao thoi
két qua so - Nhén két qua TTHC theo hinh thire da dang ky: Tryc tiep/hoac qua dich vu buu chinh. Bong gian gidi
thoi nhan ket qua TTHC ban dién tir tai Kho quan ly di liéu dién tur cua to chic, cd nhén trén quyét
Cong dich vu cbng.
Tong thoi gian giai quyét 10 n\g/%{ lam

* Bieu mau kem theo:
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Miu s6 32
Phu luc I Nghi dinh sé 131/2021/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

PON DE NGHI
Di chuyén hai cot liét si

1. Thong tin vé ngudi dé nghi

HO VA LTI oo e
Ngay thang ndm sinh: ... Nam/NT: oo
CCCD/CMND 80 ...ovoveneeen. NEAY CAP .ovvvvrercrrrenan, NOLCAP oo
INOT ThUIONG TrU: ot resre e e sresreenes
SO QBN TN0AT TN NE: oottt ettt ettt ee ettt en et en e,

2. Thong tin vé liét si:

[ (o TRV (2 R
QUEB QUAN: ettt ettt ettt e et e et e et e e ae e e seesaeesaeeebeesbeesbeesbeesbeesbeesaeesbeebaenreas
Co quan, don vi khi hy SInh: ..o
Cép bac, chirc Vi Khi By SINN: coocvecvcececeeceeeecee et
Ngay thang nam hy sinh.................... 1) ST R PP PP PUPRTPPROTI
3. Néi dung dé nghi

Cin ctr vao thong tin phan mo 1iét sTdo: 28 ..o,
T6i dé nghi duoc di chuyén hai cot liét sitir......... véantangtai 2°.....................
Dé nghi co quan Noi vu xem xét, giai quyét./.

ey NGAY... thang... nam... ... ngay ... thang ... nam ...
Xac nhan cua UBND cap xa Ngwoi khai
Thoéng tin vé nguoi dé nghi va chir ky (Ky, ghi rd ho va tén)

trén ban khai 1a dung.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Cha ky, ddu)
Ho va tén

Ghi chu:
26 S Noi vu noi quéan 1y hd so ligt s hodc Uy ban nhan dan xa noi thuong tr theo quy dinh.
2" Ghi 15 moi quan h¢ voi liét si (1a than nhén hay nguoi huong trg cap tho cang).
28 Tly ting truong hop di chuyén thi khai thém thong tin tuong tng:

- Gidy béo tin mo liét si sb.... ngay..... thang.....ndm....cia S& Lao dong - Thuong binh va X3 hoi (nay 1a S& Noi ) .....
- Bién ban ban giao hai cét liét si.

29 Ghi rd tén, dia chi nghia trang liét si hodc dia chi noi an tang ngoai nghia trang liét si.
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Quy trinh s6: 13-NCC-SNV

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC:

DI CHUYEN HAI COT LIET ST PANG AN TANG NGOAI NGHIA TRANG LIET SI VE AN TANG TAI NGHIA TRANG
LIET SI THEO NGUYEN VONG CUA PAI DIEN THAN NHAN HOAC NGUOI HUONG TRQ CAP THO CUNG LIET SI

M3 s6 TTHC: 1.010830.H50
Ap dung chung tai: UBND cdp x4, Sé Ngi vu

u Poi twogn - R . Theot gian
t(rgin);] thu hiér? Noi dung cong viéc thurc rgmién
1. Nop ho so truc tuyén:
1. Truy nhap Coéng Dich vu cdng quéc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thdng bang tai khoan cua chi ho so.
3. Tai danh sé&ch dich vu cdng truc tyyén, lya chon dich vu “Di chuyén hai cét liét si dang
an tang ngoai nghia trang li¢t si vé an tang tgi nghia trang li¢t si theo nguy¢n vong cia
dgi dién than nhan hodc ngwoi hwong tro' cap tho cuing liér si”’, tai Co quan thuc hién,
chon tinh Quang Tri, don vi thuc hién 1a S& Noi vu tinh Quang Tri.
Nop ho | Canhan/to chirc | Chon:
Y nop ho so Truong hop 1: Déi voi trudng hop chwa duoc hd tro.

Truong hop 2: Pi vai truong hop di dugc hd tro.

4. Cap nhat day du céc thanh phan ho so, bao gom:

- Pon d¢ nghi di chuyen hai cot liét si theo Mau s6 32 Phu lyc | Nghi dinh s 131/2021/ND-
CP (Hinh thuc nép: Ban dién tir ¢ ky so cua co quan xdc nhdn; truong hop ngp ban scan
theo dinh dang .pdf thi nguroi ngp mang bdan goc den ngp truc tiep khi dén nhan ket quda
hodac gui qua dich vu buu chinh).

- Ban sao dugc chig thyc tir bién ban ban giao hai cét liét st ddi vai truong hop mo liét si
duogc co quan chirc nang ban giao cho gia dinh quan ly (Hinh thuc nop: Ban dién tir cO ky so
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hogc ban sao chung thuce dién tu; truong hop nop ban scan theo dinh dang.pdf thi nguoi
nop gui ban sao co ching thuc qua dich vu buu chinh).

- Vin ban 1y quyén doi voi truong hop than nhan liét st uy quyen di chuyén hai cét liét si
(Hinh thizc ngp: Ban dién tir ¢O ky so cua co quan xdac nhdn, truong hop ngp ban scan theo
dinh dang .pdf thi nguroi nép mang ban goc dén nép truc tiép khi dén nhdn két qud hodc gui
qua dich vu buu chinh).

5. Phi, 1& phi thanh toén truc tuyén: Khéng.

6. Dang ky hinh thac nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc Truc
tuyén/hoac qua dich vu buu chinh.

7. Bing ky hinh thirc nhan thong béo vé tinh hinh giai quyet ho so: Thu dién tir (email)/
hoac tin nhan qua mang x& hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciu tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, ca nhan c6 thé lién hé qua sé dién thoai
va hop thu di¢n tu cua So Noi vu dugc dang tai kém theo quy trinh thuc hién dich vu céng
truc tuyeén nay d¢ duoc huong dan, ho tro.

I1. Nop hd so truc tiép:

Nop ho so truc tiép tai Bo phan mot cira cia S Noi vu tai Trung tdm Phuc vu hanh chinh
cong tinh (TTPVHCC tinh) hoac qua dich vu buu chinh theo thanh phan ho so va hudng dan
néu trén.

A Truong hop 1: Poi véi truong hop chua dwoc hd tro
I Quy trinh tai Sé N§i vu 03 nhgay lam
viéc
1.’Kiém tra, hoan thién thong tin cua ngudi nop hd so. Xac nhan hinh thirc nop hd so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh.
Can bo Boﬁphsavn 2. Kiém tra thanh phan ho so: 02 i 12
Buéc 1 m‘-’,il‘f‘."a CU8 50" 1 5 1 Truong hop hd so ddy du, hop 16: gio fam
Ol vu tal . ; . vige
TTPVHCC tinh | - Tlép nhan, Cﬁp nhﬁt luu trit ho so dién tu.

- Tra ctu, trich xuat dit liéu vé CCCD cuaa ngudi dé nghi tir CSDL québc gia vé dan cu va
gan vao thanh phan ho so.
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- Giri phiéu tiép nhan ho so va hen tra két qua cho nguoi nop ho so.

- Chuyén ho so cho Phong Ngudi ¢d cong dé xir Iy hd so.

2.2. Truong hop hd so chua day du, khong hop [¢: Guri thong bdo cho nguoi nop, hudng dan
bd sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi yéu cau khong bo sung, hoan thién dugc hd so thi giri théng béo tir
chéi giai quyét qua thu dién tir hodc tin nhan qua dién thoai di dong cho cong dan.

- Tiép nhan, xem xét, xu Iy hd so; trinh Lanh dao Sé¢ cip gidy gidi thiéu di chuyén hai cbt

cong chiac | liét si; luu don dé& nghi va chuyén két qua cho Bo phan mét cira cia So Noi vu tai 2 5 naav [Am
Bu6c 2 | Phong Ngudi co | TTPVHCC tinh. , \?iéz
cong - Truong hop ¢an bo sung, hoan thign ho so, chuyén nguoc vé Bo phan mot cira ciia S¢ NOi '
vu tai TTPVHCC tinh (kém van ban huéng dan, néu rd ly do, noi dung bo sung...).
Céan bo Bo phan
. mot ctra cua S& 2 LA . . . R Lo 02 gio lam

Budc 3 NGi VU tai Chuyén ho so cho Trung tam Phuc vu hanh chinh cdng cap xa. viéc

TTPVHCC tinh

Quy trinh giai quyét tai UBND x&

02 ngay lam

viéc
- Kiém tra thanh phan hé so:
Canbo Trung | - Trudng hop ho so ddy du, hop 1&: Tiép nhan, chuyén ho so cho cong chirc cong chirc 02 gios 1am
Budc 4 | tm PVHCC cdp | Phong Van hoa — X4 hoi. %iéc
xa - Truong hop ho so chua ddy di, khdng hop 18: thong bao, huéng dan bo sung, hoan thién '
ho so, gui Bo phan mot ctra caa So Noi vu.
- Tiép nhan hd so; xt Iy hd so; trinh Lanh dao UBND cap x& ky duyét két qua thuc hién.
Cong chic | Truong hop can bo sung, hoan thién ho so, chuyen vé Trung tam Phuc vu hanh chinh cong 15 nadv [am
Budc 5 VHXH cua cap xa (kém van ban hudng dan, néu ré ly do, noi dung bo sung...). ’ \?iéz
UBND cap xa | - phéi hop V6i Vén thu co quan vao s6 van ban, chuyén dén can bo Trung tdm Phuc vu hanh '
chinh cong cap xa.
Buéc 6 | Canbd Trung | Xac nhan va chuyén ho so cho Bo phan mot cira ctia S& Noi vu. 02 gio 1am
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tam PVHCC cap viéc
xa
Il | Quy trinh tai S& Ngi vu 03 ngay lam
viéc
Céan bo B0 phan
Budc 7 mo&gﬁﬂziso Tiép nhan ho so do Trung tm PVHCC cap x4 giri, chuyén cdng chitc Phong Ngudi ¢b cong 02 ?/'igclam
TTPVHCC tinh '
Cong chtic N
. \ 1 1A \ 2 U A, A A Ak o A 2,5 ngay lam
Budc 8 | Phong Nguoi cd | Xir Iy ho so va chuyén két qua cho Bo phan mot ctra ctia So Noi vu. viec
cong i
Can bo B phan o o
. mot cira cua S¢ | - Xac nhan trén phan mém mét cira thdng tin vé két qua da cé tai Bo phan mot cua; 02 gio lam
Budc 9 A . n , 2 , , n Z n z , R , ~ 2w , ia
NOI vu tal - Thdng béo cho t6 churc, ca nhan dén nhan két qua theo cac hinh thirc da dang ky; vice
TTPVHCC tinh
- Xuét trinh d6i chiéu hodc ndp ban gidy cac hd so, van ban dién tir c6 yéu cau xAc thuc bang chir
Nhan ky s6 nhung chua duoc Ky so khi dén nhan két qua hoac gui qua dich vu buu chinh. Khong tinh
a TR X X N e . A N
Két dué Nguoi nop ho so | - Nhan két qua TTHC theo hinh thuc da dang ky: Truc tiep/hoac qua dich vu buu chinh. | vVao t_hOI glan
bong thoi nhan két qua TTHC ban dign tir tai Kho quan ly dir ligu dign tir cua to chic, ca | glal quyet
nhén trén Cong dich vu cong.
Tong thoi gian giai quyét 08 ngay lam
viéc
B Trwong hop 2: Péi véi trudng hop da dwoc hd tro.
I Quy trinh tai Sé N§i vu 03 ngay lam
viéc
Cén bo Bo phan | 1. Kiém tra, hoan thi¢n thdng tin cua ngudi nop ho so. Xac nhan hinh thire nop ho so: Truc -
, N Y < % < : . 02 gio lam
Budc 1 | motciracua S¢ | tiep/ hoac Tryuc tuyen/ hodc qua dich vy buu chinh. Viee

NoOI vu tai

2. Kiém tra thanh phan hd so:
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TTPVHCC tinh

2.1. Truong hop ho so day du, hop lé:

- Tiép nhan, cap nhat luu trir ho so dién tu.

- Tra cuu, trich xuat dir liéu vé CCCD cua ngudi dé nghi tir CSDL quoc gia vé dan cu va
gan vao thanh phan ho so.

- Giri phiéu tiép nhan hé so va hen tra két qua cho nguoi nop hd so.

- Chuyén ho so cho Phong Ngudi ¢6 cong dé xir Iy hd so.

2.2. Truong hop hd so chwa day du, khong hop [€: Guri thong bao cho ngudi nop, hudng dan
b6 sung, hoan thién hd so theo yéu cau.

2.3. Trudng hop nguoi yéu cau khong bo sung, hoan thién duoc ho so thi giri thong bao tir
chéi giai quyét qua thu dién tir hodc tin nhan qua dién thoai di dong cho cong dan.

- Tiép nhan, xem xét, xir Iy hd so; trinh Lanh dao S¢ cap gidy gidi thiéu di chuyén hai cdt

Cong chuc ligt si; luu don dé& nghi va chuyén két qua cho Bo phan mot cira cia Sé Noi vu tai 2 5 naav [Am
Budc 2 | Phong Ngusi co | TTPVHCC tinh, 5 ngay
cong - Truong hop can bo sung, hoan thign ho so, chuyén nguoc vé Bo phan mot cira cia S¢ NOi '
vu tai TTPVHCC tinh (kém van ban huéng dan, néu rd ly do, noi dung bo sung...).
Céan bo B phan
. mot cura cua So 2 A « 5 T S 02 gio lam
Budc 3 NGi VU tai Chuyeén ho so cho Trung tam Phyc vu hanh chinh cong cap xa. viéc
TTPVHCC tinh
I Quy trinh giai quyét tai UBND x& 03 ns;aé)é lam
- Kiém tra thanh phan hd so:
Canbo Trung | - Trudng hop hd so ddy du, hop 1&: Tiép nhan, chuyén hd so cho cong chirc cong chirc 02 gics 1am
Busc 4 | thm PVHCC cap | Phong Vin hoa — X4 hoi. ?/iéc
xa - Truong hop ho so chua ddy di, khong hop 16: thong bao, huéng dan bo sung, hoan thién '
ho so, gui Bo phan mét ctra cua S¢ Noi vu.
Buéc 5 cong chic | - Tiép nhan hd so; xtt 1y hd so; trinh Lanh dao UBND cap xa ky duyét két qua thuc hién. 2,5 ngay lam
VHXH cia | Truong hop can b sung, hoan thién ho so, chuyén vé Trung tdm Phuc vu hanh chinh cong VIEC
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UBND cép xa

cap xa (kém vin ban hudng dan, néu rd ly do, noi dung bo sung...).
- Phéi hop voi Van thu co quan vao sb vian ban, chuyén dén can bo Trung tdm Phuc vu hanh
chinh cong cap xa.

Céan bo Trung

Bugc 6 | tam PVHCC cap | Xac nhan va chuyén hd so cho Bo phan mét cia ciia S¢ Noi vu. 02 ?/'igclam
Xa i
1l Quy trinh tai Sé N§i vu 03 ngay lam
. . . VI@C
Céan bd BO phan
Budc 7 mo&gﬁﬂ;% Tiép nhan ho so do Trung tm PVHCC cap x4 giri, chuyén cong chitc Phong Ngudi ¢ cong 02 ?/licéw(:am
TTPVHCC tinh '
Cong chtic N
. \ i e LA \ I N A Al o e A 2,5 ngay lam
Budéc 8 | Phong Nguoi c6 | Xur Iy ho so va chuyén két qua cho Bo phan mot cira cua S Noi vu. viec
cong C
Can bo B phan o o
Budc 9 mot cira cua S¢ | - Xac nhan trén phan mém mét cira thdng tin vé két qua da coé tai Bo phan mot cua; 02 gio lam
uo NIAG . A p 2 £ £ . < - n
NOI vu tai - Thdng béo cho t6 chire, ca nhan dén nhan két qua theo cac hinh thirc da dang ky; viee
TTPVHCC tinh
- Xuat trinh d6i chiéu hoac nop ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chi
Nhan ky s6 nhung chua duoc Ky so khi dén nhan két qua hoac gui qua dich vu buu chinh. Khong tinh
a TR X X < . X . A N
kit dué Nguoi nop ho so | - Nhan két qua TTHC theo hinh thic da diang ky: Truc tiep/hoic qua dich vu buu chinh. vao t_h0I glan
bong thoi nhan ket qua TTHC ban dign tir tai Kho quan Iy dir ligu dién tu cua to chuc, ca | giai quyet
nhan trén Cong dich vu cong.
Tong thoi gian giai quyét 09 nsfg: lam

* Bieu mau kem theo:
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Miu s6 32
Phu luc I Nghi dinh sé 131/2021/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DPON PE NGHI
Di chuyén hai cot li€t si

1. Théng tin vé nguoi dé nghi

| O I 72 T (<) S U
Ngay thang ndm sinh: .......c.cccociiiiiiie Nam/NT: oo
CCCD/CMND 86 ...oovvrcenens NEAY CAP vovovvererrrenens, NOT CAP v,
JANLe 7 TR 110 o 10 IR € (1 SRS
SO GIEN TOAT BN NE: oottt e et en s ee e e esenenens

Ngay thang ndm hy sinh.................... 1: 1 U U PP PP PR PUPR TP
3. Noi dung dé nghi

Can ¢t vao thong tin phan mo 1iét ST do: 32 .....veveeeeeeeeeeeeee e
T6i dé nghi duoc di chuyén hai cot liét sitir......... vé an tang tai 3%.......

Dé nghi co quan Noi vu xem xét, giai quyét./.

ey NAY... thang... nam... ... ngay ... thang ... nam ...
Xac nhan cua UBND cap xa Nguwoi khai
Thong tin vé nguoi dé nghi va chir ky (Ky, ghi r6 ho va tén)

trén ban khai la ding.
QUYEN HAN, CHUC VU CUA NGUOI KY
(Char ky, ddu)
Ho va tén

Ghi chu:
%0 S6 Noi vu noi quan 1y ho so liét si hodc Uy ban nhan dan x noi thuong tra theo quy dinh.
31 Ghi rd moi quan h¢ véi li¢t si (1a than nhan hay nguoi hudng trg cap tho cing).
32 TUy tung truong hop di chuyén thi khai thém thong tin twong Gng:

- Gidy béo tin mo liét si sb.... ngay..... thang....nam....ciia S& Lao dong - Thuong binh va Xa hoi (nay 1a S& Noi vu) .....
- Bién ban ban giao hai cét liét si.

33 Ghi rd tén, dja chi nghia trang liét si hodc dia chi noi an tang ngoai nghia trang liét si.
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