Phu luc

DICH VU CONG TRUC TUYEN TRONG LINH VUC THUONG MAI, THUONG MAI QUOC TE VA LAO PONG -
VIEC LAM THUQC THAM QUYEN GIAI QUYET CUA BAN QUAN LY KHU KINH TE TINH QUANG TRI

Phan I

DANH MUC DICH VU CONG TRUC TUYEN

(Kém theo Quyét dinh sé6 1918 /OP-UBND ngay 07 thang 10 ndm 2025 ciia Chii tich UBND tinh Qudng Tri)

TT Tén dich vu cong Mirc d9 dich vu cong | Ma s6 TTHC | Trang

| | Linh vue Thuwong mai

1 Tpu tug: cap giay phép kinh doanh tai chg trong khu kinh té DVCTT mét phin 1.006580 3
cuta khau

Il | Linh viee Thwong mai Qudc té

2 CaP Gla}/ phep-thgnh. Alap Vian phong dai dién cua thuong DVCTT mot phan 2 000063.H50 7
nhan nudc ngoai tai Viét Nam
Cép lai Gidy phép thanh 1ap Vin phong dai dién cho thuong

3| nhén nuse ngoai tai Viét Nam DVCTT mét phan 2000450.H30 | 16
Cham dat hoat déng ctia Vin phong dai dién cua thuong ‘

4 | nhan nude ngoai tai Viét Nam thudc tham quyén cap cua Co DVCTT mot phan 2.000314.H50 26
quan cap Gidy phép

5 Dicu chlnl} Gla}l phel?. thgnh Alap Van phong dai dién cua DVCTT mét phin 2 000347 .H50 31
thuong nhan nudc ngoai tai Viét Nam

6 Gia han Giay phép thanh 13p Van phong dai dién ctuia thuong DVCTT mét phin 2 000327.H50 39

nhan nudc ngoai tai Viét Nam




TT Tén dich vu cong Mikc @9 dich vu cong | Masé TTHC | Trang
11 | Linh vuc Lao dong - Viéc lam

7 | Dang ky hop ddng nhan lao dong thuc tap dudi 90 ngay DVCTT toan trinh 1.005132.H50 46

8 | Pang ky ndi quy lao dong cua doanh nghiép DVCTT toan trinh 2.001955.H50 53



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=7190
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6941
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Phan |1
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

Quy trinh s6: TM.01-KKT

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MOT PHAN POI VOI THU TUC CAP GIAY PHEP KINH

DOANH TAI CHQ TRONG KHU KINH TE CUA KHAU

Ma s6 TTHC: 1.006580
Ap dung tai co quan: Ban Quan ly Khu kinh té tinh Quang Tri

Quy trinh

Poi tugng
thue hién

Noi dung cong viéc

Thoi gian
thwe hién

Nop ho so

Nguoi ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Coéng dich vy coéng tryc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong bang tai khoan ctia cht hd so.

3. Tai danh sach dich vu cong {ua chon dich vu “Thu tuc cdp gicfy phép kinh doanh tai
cho trong khu kinh,té cita khau”. Chon co quan thuc hi¢n la Tinh Quang Tri - Ban
Quan 1y Khu kinh té

4. Cap nhat, s6 hoa déy du cac thanh ph?m hd so, bao gém:

a) bon dé nghi cap Gidy phép kinh doanh tai cho theo Mau 1b ban hanh kém theo
Quyet dinh s6 22/2008/QD-BCT cua B6 Cong Thuong, don phai duge sy xac nhén
cua co quan ¢ thdm quyen nudce c6 chung bién giodi (Hinh thirc ngp: ban dién tir ¢o ky
s0, truong hop ngp ban chup scan theo dinh dang .pdf hodc .jpg thi dong thoi guri ban
goc qua dich vu buu chinh);

b) Giay chimg nhan dang ky kinh doanh (doi Vi thwong nhan la doanh nghiép hodc
h¢ kinh doanh) hogc mot trong nhimg gidy to sau d01 véi thuong nhén la c& nhan kinh
doanh c6 qudc tich cta nudc co chung bién gidi: gidy chimg minh thu bién gidi, hoic



https://dichvucong.gov.vn/
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gidy thong hanh bién gidi, hodc ho chiéu hodc gidy td co gia tri xuat nhap canh khac
dugc cap theo quy dinh cta phap luat cia nude co chung bién giéi (Hinh thizc nép:
Bdn sao c6 chung thuce dién tir; truong hop nop ban chup (bdan scan) thi nguwoi nop
mang ban chinh hogc ban sao ¢ ching thuee dén nép tryc tiép khi nhdn két qua hodc
gui qua dich vu buu chinh);

¢) Anh ¢& 3cm x 4cm (Hinh thire ndp: Tép tin c6 dinh dang file jpg hodc .png, c6 do
phan gidi téi thiéu 300dpi; hodc ndp 02 anh mau ¢& 3x4cm khi dén nhan két qua hodc
qua dich vu buu chinh.)

5. Thanh toan tryc tuyén phi/ 18 phi/ nghia vu tai chinh: Khong c6

6. Pang ky hinh thire nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/truc tuyén
(néu c6)/ hodc qua dich vy buu chinh.

7. Pang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir
(email) /hodc tin nhdn qua mang x4 hoi (Zalo).

8. Ngudi nop ho so duoc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, to chirc, ca nhan co thé lién hé qua sb dién

thoai va hop thu dién tr cua Ban Quan ly Khu kinh té duoc dang tai kém theo quy
trinh thyc hién dich vu cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so truc tlep.

- Nop hd so truc tiép tai BO phan mot cura cua Ban Quan 1y Khu kinh té tai Trung tam
Phuc vu hanh chinh céng tinh Quang Tri hodc qua dich vu buu chinh theo thanh phan
hé so va hudng dan néu trén.

Budc 1

Cén b tiép nhan
hd so va tra két
qua tai Trung
tam Phuc vu
hanh chinh cong
tinh (TTPVHCC)

1. Kiérr} tra, hoan thién thong tin ciia ngudi ndp ho so. Xac nhan hinh thirc ndp hé so:
Truc tiép /hoac truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

- Truong hop ho so day du, hop 18: Tiép nhan, cap nhat luu trit hf) so dién tir; chuyén dén

Léanh dao Phong chuyén mon dé phan cong xir 1y; giri Phiéu tiép nhan ho so va hen tra
két qua cho ngudi ndp ho so.

04 g1 lam
viéc
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- Truong hop hé so chua day du, khong hop 1&: Gui thong bao cho ngudi ndp, huong
dan bd sung, hoan thién hd so theo yéu cau.

Lanh dao phong

Budc 2 | Doanh nghiép va | Lanh dao Phong xac nhan hd so chuyén dén, phan cong chuyén vién xir 1y. 04 %ligclam
Moi truong i
- Chuyen vién Phong duogc phan cong thu ly hod so xac nhan hd so chuyén dén; xtr ly
ho so; chuyén dy thao két qua giai quyet cho Lanh dao Phong (Gidy phép theo Mdu sé
2b ban hanh kem theo Quyet dinh so 22/2008/QP-BCT cua By Cong Thuong).
Trudng hop can bo sung, hoan thién hd so, chuyen nguoc vé Bo phan mot cira (kém
Chuyén vién van ban hwdng dan, néu ré 1y do, néi dung bo sung...). o
Budéc 3 | Doanh nghiép va| - Lanh dao Phong tham tra, trinh Lanh dao Ban ky duyét. 5.9 ngey lam
Al \ \ A aeA ) ) 2. 1 R , A y  en- I 2 viec
Moi truong Truong hop can di€u chinh, stra doi, bo sung du thao ket qua giai quyét, chuyén nguoc
veé chuyén vién xur ly.
- Lanh dao Ban phé duyét két qua giai quyét, chuyén dén can bo Bo phan mot ctra.
Truong hop can diéu chinh, stra d6i, b6 sung du thao két qua giai quyét, chuyén nguoc
ve Phong (chuyén vién xu 1y).
Can b t‘lepqnh? " Thuc hién x&c nhan trén phin mém mot cira thong tin vé két qua da c6 tai Bo phan s
, ho so va tra két N , S S AP . n < a1 A 04 gio lam
Budc 4 L. mot ctra; thong b&o cho ca nhan, t6 chirc, thu phi cap Giay phép lao dong va tra ket A
quatal | 0113 TTHC theo hinh thirc da dang ky viee
TTPVHCC tinh '
- Xuét‘trinh dbi chi@;u hoac ndp ban giéy céq hd so, vin bg”m di‘én tor co yéu cau xac
thue bang chir ky s6 nhung chua dugce ky s6 va thanh phan ho so la ban scan (ban Khéna tinh
Nhan két e chup) khi dén nhan két qua hodc gtri qua dich vu buu chinh. . 0”9, Ir,]
o Nguoi nop ho so . . o ; P . " . vao thoi gian
qua - Nhan ket qua TTHC theo hinh thie da déng ky: Truc tuyen/ hodc truc tiep /hodc qua gidi quydt
dich vu buu chinh. Bong thoi nhanq két qua TTHC ban dién tir tai Kho quan ly dix liéu
dién tir cua to chuc, ca nhén trén Cong dich vu cong.
07 ngay lam

Téng thai gian giai quyét TTHC

viéce
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Miu sb 1b
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
PON XIN KINH DOANH THUONG XUYEN
Tai chg trong Khu kinh té ctra khau...........
...... , ngay .... thang .... nam 20...
Kinh giri: Ong Truong ban Ban Quan 1y Khu kinh té Quang Tri

1. Tén doanh nghiép (hd kinh doanh):
2. bai dién (Ong/bé) Tudi: Chtrc vu:
3. S6 ho chiéu: (hodc ching minh thu bién gidi)
Ngay cép:
Co quan cép:
Tho1 han :
bia chi :
Tru sé chinh :
. Noi dang ky ho khau thuong tra :
bién thoai: Fax:
. (*) Tai khoan:

- Tién Viét Nam: Tai Ngan hang:

- Ngoai t¢: Tai Ngan hang:

6. Chu tai khoan:

7. Vén:

Trong d6: - Vén ¢b dinh:

- Vén luu dong:

8. Xin phép kinh doanh tai chg......

9. Nganh hang, mat hang xin kinh doanh tai cho:

a) Hang dua tir nude ngoai sang ban:

- Tén hang:

b) Hang mua tir chg Viét Nam dem sang nudc ngoai:

- Tén hang:

10. Cira khau xin phép mang hang hoa qua lai (phia Viét Nam):

11. Cam két: Tbi xin cam doan nhiing ndi dung ghi trong don 13 ding sy that. Néu
c6 sai toi chiu trach nhiém trude phap luat Viét Nam. Khi dugc chip thuén, t6i xin cam két
tuan thu phap luat va cac quy dinh cia Nha nude Viét Nam.

noe g Ro o

Xac nhin ciia Chinh quyén nudérc sé tai Nguwoi lam don
(Ghi ro ngay thang nam, tén, chirc vu (Ghi ro tén, churc vu nguoi ky va dong
nguoi ky va dong dau) dau)

Ghi chii: (*) bdt budc doi véi doanh nghiép, khéng bat budc doi véi hé kinh doanh.
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Quy trinh s6: TMQT.01-KKT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MOT PHAN POI VOI THU TUC CAP GIAY PHEP

THANH LAP VAN PHONG PAI DIEN CHO THUONG NHAN NUGC NGOAI TAI VIET NAM

, Ma s6 TTHC: 2.000063.H50
Ap dung tai co quan: Ban Quan ly Khu kinh té tinh Quang Tri

Quy trinh

Ddi twong
thue hién

Noi dung cong viéc

Thoi gian
thwe hién

Nop ho so

Nguoi ndp ho so

I. Nop hd so truc tuyén:

1. Truy nhap Cbng dich vu codng truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Ping ky/ Pang nhap vao Hé thong bang tai khoan cua chu ho so (tai khodn cua
nguoi thuc hién).

3. Tai danh sach dich vu cong lua chon dich vu “Cdp Gidy phép thanh Idp Vin phong
dai dién cho thuwong nhdn nuwoc ngoai tai Viet Nam”. Chon co quan thuc hién 1a Tinh
Quang Tri - don vi thyc hién 12 Ban Quan Iy Khu kinh té.

4. Cap nhat, sb hoa day du cac thanh phan ho so, bao gom:

a) bon dé nghi cap Gidy phép thanh lap Van phong dai dién do dai dién co tham
quyen ctia thuong nhan nuéc ngoai ky theo mau s6 MP-1 ban hanh kém theo Thong
tu s0 11/2016/TT-BCT cua Bo Cong Thuong (Hinh thizc nép: bdan dién tir co ky so;
trwong hop nép ban chup scan theo dinh dang .pdf hodc jpg thi dong thoi givi ban
goc qua dich vu buu chinh;)

b) Gidy diang ky kinh doanh hodc gidy to ¢ gia tri twong duong cta thwong nhan
nudc ngoai ((Hinh thizc ngp: Ban sao cO ching thuce dién ti; truong hop ngp ban
chup (ban scan) thi ngwoi ngp mang ban chinh hogc ban sao ¢é chieng thue dén ngp
truec tiép khi nhén két qua hogc guri qua dich vu buu chinh);

¢) Vin ban cua thuong nhan nudc ngoai cir/bd nhiém nguoi ding ddu Van phong dai
dién (Hinh thizc ngp: Ban sao c6 chieng thuce dién tir; truong hop négp ban chup (ban
scan) thi ngwoi nép mang ban chinh hogc ban sao ¢ chiing thue d@én ngp truec tiép



https://dichvucong.gov.vn/
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khi nhdn ket qua hogc giri qua dich Vi buu chinh);

d) B4o c4o tai chinh c6 kiém toan hodc vin ban xac nhan tinh hinh thuc hién nghia
vu thué hodc tai chinh trong nidm tai chinh gan nhat hodc gidy to co gia tri twong
duong do co quan, t6 chtrc c6 tham quyén noi thuong nhan nudc ngoai thanh 1ap cap
hodc xac nhan, ching minh su tdn tai va hoat dong cua thuong nhan nudc ngoai
trong nam tai chinh gan nhat (Hinh thizc nép: Ban sao ¢6 ching thue dién tir; trwong
hop nép ban chup (ban scan) thi nguoi ngp mang ban chinh hogc ban sao cé ching
thure dén nép truec tiep khi nhdn két qua hodc geri qua dich vu buu chinh);

d) Ho chiéu hodc gidy ching minh nhan dan hodc thé can cudc cong dan con gia tri
sir dung dbi véi truong hop chua duoc cdp CCCD gan chip hodc chua c6 tai khoan
dinh danh dién tir VNeID (néu la nguoi Viét Nam) hodc ban sao ho chiéu (néu 1a
ngudi nudc ngoai) cua ngudi ding dau Vian phong dai dién (Hinh thizc ngp: Bdn sao
c6 ching thuee dién tu; truong hop nop ban chup (ban scan) thi nguwoi ngp mang ban
chinh hodc ban sao c6 chitng thuee dén nép truc tiép khi nhdn két qua hodc giri qua
dich vu buu chinh);

e) Tai lidu vé dia diém dy kién dat try s Vin phong dai dién bao gom:

- Bién ban ghi nhé hoac thoa thuan thué dia diém hodc ban sao tai liéu chting minh
thuong nhan c6 quyén khai thac, sir dung dia diém dé dat try s6 Van phong dai dién
(Hinh thic ngp: Bdn sao cé chuing thuce dién tu; truong hop nop ban chup (ban
scan) thi ngwoi nép mang ban chinh hogc ban sao ¢ chiing thue d@én ngp truec tiép
khi nhdn két qua hogc giri qua dich Vi buu chinh);

- Tai liéu vé dia diém du kién dat tru sé Vian phong dai di¢n ctua thuong nhan nudc
ngoai phai phu hop véi quy dinh cta phap luat Viét Nam vé diéu kién an ninh, trat tu,
an toan vé sinh lao dong va cac diéu kién khac theo quy dinh cua phap luat, khong
dugc cho muon, cho thué lai tru s& va quy dinh phap luat c6 lién quan (Hinh thuc
nop: Bdn sao co ching thuce dién ti; truong hop ngp ban chup (ban scan) thi nguoi
ngp mang ban chinh hogc ban sao cé ching thiee dén nép truc tiép khi nhan két qud
hodc gui qua dich vu buu chinh);,

* Ghi ch(: Tai liéu quy dinh tai Diém b, Diém c, Piém d va Piém d (doi vdi trwong
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hop bin sao h$ chiéu cia ngwoi ding dau Vin phong dai dién la ngwoi nuéc
Nngoai) phdi dich ra tiéng Viét va chitng thuc theo quy dinh ciia phdp ludt Viét Nam.
Tai liéu quy dinh tai Piém b phai duoc co quan dai dién ngoai giao, co quan lanh sy
cua Viét Nam ¢ nwdc ngodi chirng nhdn hodc hop phap hoa lanh sy theo quy dinh
cuia phap ludt Viet Nam.

5. Thanh toan truc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Nop khi tra két qua

- Sau khi cén bo giri yéu ciu thanh toan, cong dan dang nhap vao tai khoén tai trang
DVC - truy cap tai khoan = “Danh muc h6 so” = nhan xem thong tin chi tiét ho so
—> chon hinh thirc thanh toan “Truc tuyén” va nhan “Thanh toan”, hé théng tu dong
dleu hudng dén giao dién thanh toan qua nén tang Payment Platform cua Coéng DVC
quéc gia. Cong dan thyc hién thanh toan truc tuyén dung véi sb tién phi, 18 phi theo
quy dinh.

- Sau khi d4 thanh toan thanh cong, hé théng ty dong diéu hudng vé giao dién ndp hd
so tryc tuyén cua cong dan. Khi d6 cong dan co thé thyc hién in bién lai héa don da
thanh ton va nhan “Pong y”.

- Mike thu dwoc quy dinh tai Théng tw sé 143/2016/TT-BTC 1a 3.000.000 (ba triéu)
dong/gidy phép.

6. Pang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc Truc
tuyén (néu c6)/ hoic qua dich vu buu chinh.

7. Pang ky hinh thirc nhan théng bio vé tinh hinh gidi quyét hd so: Thu dién tir
(email) /hodc tin nhin qua mang x4 hoi (Zalo).

8. Ngudi ndp hd so duoc cap mé dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, to chirc, ca nhan c6 thé lién hé qua sb dién
thoai va hop thu dién tir cua Ban Quan ly Khu kinh té duoc dang tai kem theo quy
trinh thuc hién dich vu cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so true tiép:
Nop ho so truc tiép tai B phan mot cira cua Ban Quan ly Khu kinh té tai Trung tam
Phuc vu hanh chinh cong tinh Quang Tri hoac qua dich vu buu chinh theo thanh
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phan hé so va hudng dan néu trén.

Cén bg tiép nhan
ho so va tra két

1. Kiérr} tra, hoan thién ‘ghéng tin ciia nguoi ndp hd so. Xac nhan hinh thic ndp hd so:
Truc tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tir:

- Truong hop hd so day du, hop 18

+ Tiép nhan, cap nhat luu trit ho so dién tu;

. qua tai Trung ; : . . s , .| 04 gio lam
Budc 1 tam Phuc vu | + Tra citu, trich xuat dit lieu vé CCCD cuia nguoi dé nghi cap Giay phep tir CSDL quoc vide
hanh chinh céng gia vé ddn cuwr va gan vao thanh hé so. '
tinh + Chuyen ho so dén Lanh dao Phong chuyén mon dé phan cong xir 1y; gti Phiéu tiép
nhan ho so va hen tra két qua cho nguoi ndp ho so.
- Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi np, hudng
dan bo sung, hoan thién h so theo yéu cau.
Lanh dao phong . . 04 ¢id lam
Buéc 2 | Doanh nghiép va| Lanh dao Phong xac nhén ho so chuyén dén, phan cong chuyén vién xur ly. % ec
Moi truong i
- Chuyén vién Phong dugc phan cong thy 1y hd so xac nhan hd so chuyén dén; xu Iy
hé so; chuyén du thao két qua giai quyét cho Lanh dao Phong (Gidy phép theo Mau
GP-1 cua Phu luc ban hanh kem theo Thong tw s6 11/2016/TT-BCT cuia Bo Cong
Thuong).
Chuyén vién | Truong hop can bd sung, hoan thién ho so, chuyen nguoc vé B phan mot cira (kém
) phong Doanh | van ban hwong dan, néu ré 1y do, néi dung bé sung...). 5,5 ngay lam
Buge 3 nghiép va Méi | - Lanh dao Phong tham tra, trinh Lanh dao Ban ky duyeét. viéc
truong Truong hop can diéu chinh, sira doi, bo sung du thao két qua giai quyét, chuyén ngugc
vé chuyén vién xur 1y.
- L&nh dao Ban phé duyét két qua giai quyét, chuyén dén can bo Bo phan mt cira.
Truong hop can diéu chinh, stra doi, bd sung du thao két qua giai quyét, chuyén nguoc
vé Phong (chuyén vién xit Iy).
Budc 4 | Céan b tiép nhan | Thuc hién xac nhan trén phan mém maot ctra thong tin vé két qua da c6 tai Bo phan | 04 gio lam
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ho so va tra két | mot cira; thong bao cho ca nhan, t6 chirc, thu phi cap Gidy phép va tra két qua TTHC viée
qua tai TTHCC | theo hinh thirc da dang ky.
tinh
- Xuat trinh di chiéu hodc nop ban gidy cac hd so, vin ban dién tir c6 yéu cau xac
thuc bang chit ky s nhung chua dugc ky sé va thanh phan hé so 1a ban scan (ban A
. A D LA N oAb g s . . Khong tinh
Budc nhan Neudi 16 hd so chup) khi deén nhan ket qua hoac gui qua dich vy buu chinh. , vio thai eian
ket qua & P - Nhan két qua TTHC theo hinh thire da dang ky: Truc tiép/ truc tuyén/ qua dich vu ) o1 el
buu chinh. Ddng thai nhan két qua TTHC ban dién ta tai Kho quan Iy dif ligu dien to | &1 AUyt
cua to chirc, ca nhan trén Cong dich vu cong.
07 ngay lam

Téng thoi gian giai quyét TTHC

viéc
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* Cdac biéu mau dinh kem

Mdu Mb-1
(Théng tie s6 11/2016/TT-BCT ngay 05/7/2016 ciia B¢ Cong Thwong)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Pia diém, ngay... thdng... ndm...

PON PE NGHI CAP/CAP LAI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN

Kinh giri: Ban Quan Iy Khu kinh té Quang Tri
Tén thuong nhan: (tén trén Gidy phép thanh 1ap/Piang ky doanh nghiép) ...............
Tén thuong nhan bang tiéng Anh: (ghi bang chit in hoa) ........cccooevvvveveieieeeann.
TN thurong NNAN VIEE TAE .....o.voveeeeeeeeeeeeeeee e e eee e
Gidy phép thanh 1ap/Pang ky doanh nghiép/Ma s6 doanh nghiép: ... Ngay cip: .../.../...

CO QUAN CAP: weeeeerieeeiiiieeeciieeeeteeeete e e et e e et ee e saaeeseaaeeesnaeeeennseeesnssaeesnnses

Dién thoai:.................. Fax:...ooooooovvvennnnn. Email............ Website: .......cooovveeiivinnnnne.
Vén phong dai dién da duoc cép phép thanh 1ap tai Viét Nam va dang hoat dong (néu co):

Viin phong dai dién so 1:

Tén Van phong dai di€n: ........ccvieiiiiiiiiiieceeee e
Gidy phép thanh 1ap Vian phong dai dién sb:... Ngay cap.../.../... Co quan cip: ...
ME SO THUE oo
Dié¢n thoai: ................ Fax: ..coooonenn. Email: ........ Website: (18U €6) ....vevreeeenn
No6i dung hoat dong ctia Van phong dai di€n: .........ccceeviieeiiieniiiiieeeeee e,
Vin phong dai dién $0 ...i.......ooooiiii e, (khai bao tuong tu nhu trén)

Van phong dai dién da duoc cap phép thanh 1ap tai Viét Nam va da cham dut hoat dong, bao
gom ca cham dut hoat dong theo Khoan 1 Diéu 18 Nghi dinh s6 07/2016/ND-CP (néu ¢0):

Viin phong dai dién so ...:

Ten Van phong dal di€N: ........ceeeuiiiieiiiie e

Gidy phép thanh 1ap Vin phong dai dién sb:... Ngay cép.../.../... Co quan cép: ...

No6i dung hoat dong ctia Van phong dai di€n: .........ccceeviieeiiieiciiieiieeeee e,

Thoi Piém Co quan cap Gidy phép cong bd viée cham dit hoat dong: ..................



Vin phong dai dién s0 ...5.........oooiiiiii (khai bao tuong tu nhu trén)
Pé nghi cap (cap lai)! Gidy phép thanh lap VPPD sb ... 2 nhw sau:

Tén Van phong dai di€n: .......cocviiiiiiiiiiiie e

Tén giao dich bANG tHENG AN ......veeeeeeeeeeeeeeeee e

TN VI AL (I1EU CO): vttt ettt en sttt

Dia Diém dait, tru s& Van phong dai dién: (ghi s6 nha, du’(‘)’ng/phé, phuong/xa, quan/huyén,
tinh/thanh Pho)......cccoeeeiiiiiiecee e

Noi dung hoat dong ctiia Van phong dai di¢n: (néu linh vuc hoat dong, cong viéc thuc hién)
Thoi han ctia Gidy phép thanh JAP: ..........ooeeiiiie i
Nguoi ding dau Vin phong dai dién:
HoO VA ten:.......ooovieeeeeeee, GIO1tinh: oo
QUOBC HICI ettt ettt ettt e e et en st en e en e
Sé dinh danh c4 nhan/Chimg minh nhan dan/HO chi®u: .........covveveeeeeeeeeeeeeeeene.
NGAY CADP v/ oo NOT CAD: et
Noi dang ky luu tra (d6i voi nguoi nude ngoai)/Noi ding ky thudng tri (ddi v6i ngudi Viét
N 10 1) A RSSO URRPR
Chiing tbi cam két:
1. Chiu trach nhiém veé su trung thuc va chinh xac ctia ndi dung Pon dé nghi va hd so kém
theo.
2. Chép héqh nghiém chinh quy dinh cia Nghi dinh s6 07/2016/ND-CP, phap luat Viét Nam
lién quan dén Van phong dai dién cua thuong nhan nudce ngoai tai Viét Nam va cac quy dinh
ctua Giay phép thanh 1ap Van phong dai dién./.

Pai dién c6 thim quyén ciia thwong nhin nwéc

ngoai

(Ky, ghi ré ho tén, déng dau)

! Thuong nhan lya chon cap hodc cap lai (viéc cap lai ap dung cho truong hop cép lai theo
Khoan 1 Dicu 18 Nghi dinh so6 07/2016/ND-CP).

2 Thwong nhan ty khai bao trén co so thir tr cac Van phong dai dién da duogc cip phép trude
do.

3 Truong hop nguoi dimg dau Vin phong dai dién 13 ngudi Viét Nam da duge cip sb dinh
danh c4 nhan, chi ké khai ho va tén, s6 dinh danh c4 nhan.
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Mau GP-1
(Théng fwr s6 11/2016/TT-BCT ngay 05/7/2016 ciia B6 Céng Thwong)

BAN QUANLY KHU  CONG HOA XA HOQI CHU NGHIA VIET NAM
KINH TE QUANG TRI Poc 1ap - Tu do - Hanh phiic

Pia diém, ngay...thang...ndm...

GIAY PHEP
THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOGC NGOAI TAI VIET NAM

Cap lan ddau: ngay ...thdng ... nam...
Diéu chinh lan thit: ..., ngay ...thang ...ndam...
Gia han lan thiv: ..., ngdy ...thang ...ndm...
Cap lai lan thir: ..., ngay ...thdng ...ndm...
(Cép lai trén co s¢ Gidy phép s6..., ngay ...thang ...ndm...)
TRUONG BAN QUAN LY KHU KINH TE QUANG TRI
Can cir Ludt Thuong mai ngay 14 thang 6 nam 2005,

Cdan cit Nghi dinh s6 07/2016/NP-CP ngay 25 thang 01 niam 2016 cia Chinh phii quy
dinh chi tiét Ludt T) hwong mai vé Van phong dai dién, Chi nhanh cua thwong nhdan nuoc
ngoai tai Viét Nam;

Cdan cit Théng tw s6 11/2016/TT-BCT ngay 05 thang 7 ndm 2016 cia B6 Céng Thirong
huéng dan thuc hién Nghi dinh sé 07/2016/NP-CP ngay 25 thang 01 ndm 2016 cia
Chinh phii quy dinh chi tiét Ludt Thiong mai vé Vin phong dai dién, Chi nhanh ciia
thwong nhdn nudc ngoai tai Viét Nam;

Xét Pon dé nghi ........oooeeeeeeeee... CU e
QUYET PINH:
Piéu 1. Cho phép: (ghi bang chif in hoa tén thwong nhan bang tiéng Anh)..............

- Gidy phép thanh lap/Ping ky doanh nghiép/Ma s6 doanh nghiép: ... Ngay cap: .../.../...
CO QUAN CAP: e ee s eee e,

- Pia chi tru SO ChiNN: .ooeeeei e duoc
thanh 18p Van phong dai dién tai ......... (ghi tinh/thanh phé truc thudc Trung wong)

Piéu 2. Tén Vin phong dai dién
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- Tén Vian phong dai dién: (ghi bang chit in hoa, ddm tén Vian phong dai dién trong Pon

- Tén giao dich bang tiéng Anh: (ghi bang chi in hoa tén giao dich bang tiéng Anh trong
DON A& NZND)...eeeeeeeeeeee ettt

= TN VABL 1A (IEU CO) oottt e e eeee e

Piéu 3. Dia chi tru s Vin phong dai dién.........(ghi dia Piém dit tru s& Van phong dai
dién theo Pon dé nghi)

Piéu 4. Nguoi dimg dau Vin phong dai dién °

S6 dinh danh ca nhan/Chung minh nhan dan/HO chibu: ..........o.cooovevvveeeveeieeen..

NEGAY CAP: ../ e/ e e NOTL CAD: oo

Noi dang ky luu tra (461 véi nguoi nude ngoai)/Noi ding ky thuong tra (ddi véi ngudi
VL NAIM): oviiiiiiieicciee et ettt et e e et e e e e tr e e e e araeeeeaneeas

Piéu 5. Noi dung hoat dong ctua Vin phong dai dién (ghi cu thé trén co s& dé nghi cua
thuong nhan nudc ngoai, phu hop Luat Thuong mai va quy dinh tai Nghi dinh )
07/2016/ND-CP va céac quy dinh phap ludt co6 lién quan).

Piéu 6. Thoi han hiéu luc cua Gidy phép
Gidy phép nay co6 hiéu lyc tir ngdy. .. thang... nam... dén hét ngdy... thang...nam...

Pidu 7. Gidy phép nay duogc 1ap thanh 02 (hai) ban gbc: 01 (mot) ban cap cho: ...; 01
(mot) ban luu tai Ban quan 1y... ./.

TRUONG BAN
(Ky, déng dau)

9 Trudng hop nguoi dung dau Vin phong dai dién la nguoi Viét Nam da duoc cap so dinh
danh cé nhan, chi ghi ho va tén, s6 dinh danh ca nhan.
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Quy trinh s6: TMQT.02-KKT

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC CAP LAI GIAY HEP

THANH LAP VAN PHONG PAI DIEN CHO THUONG NHAN NUGC NGOAI TAI VIET NAM

, M4 s6 TTHC: 2.000450.H50
Ap dung tai co quan: Ban Quan ly Khu Kinh té tinh Quang Tri

Poi twong

Thoi gian

Quy trinh thure hién Noi dung cong viéc thure hién
I. Nop hd so truc tuyén:
1. Truy nhap Coéng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé théng bang tai khoan cta chii hd so
3. Tai danh sach dich vu cong lya chon dich vu “Ccfp lai Gicfy phép thanh lap Van phong
dai dién cua thuwong nhdn nuwoc nggc‘zi tai Viét Nam”. Chon co quan thuc hién la Tinh
Quang Tri - Ban Quan ly Khu kinh té.

o Neudi ndp hd 4. Cap nhat, sb hoa déy du cac thanh phan ho so, bao gom:
Nop ho so SO 4.1. Trudong hop cap lai theo quy dinh tai Khoan 1 Piéu 18 Nghi dinh 07/2016/ND-CP?,

hd so 01 bd bao gom

a) Pon dé nghi cap lai Gidy phép thanh lap Van phong dai dién do dai dién co tham quyél}
cia thuong nhan nudc ngoai ky theo mau s6 MDP-1 ban hanh kém theo Théng tu s6
11/2016/TT-BCT cua Bo Cong Thuong (Hinh thirc ngp: ban dién tr c6 ky so; truong hop
nop ban chup scan theo dinh dang .pdfl .Jpg thi dong thoi gui ban goc qua dich vu buu
chinh)

b) Thong bao vé viéc chdm dut hoat dong Van phong dai dién gui Co quan cap Glay phép
noi chuyén di theo quy dinh vé viéc cham dirt hoat dong Vin phong dai dién theo mau cila

! Chuyén dia diém dat try 6 cia Van phong dai dién tir mét tinh, thanh phé tryc thuge Trung wong, hoc khu vue dia ly thuoc pham vi quan Iy caa mot Ban quan
1y dén mot tinh, thanh pho truc thude Trung wong khéac hoic khu vuc dia ly thuoc pham vi quan ly caa mot Ban quan ly khac



https://dichvucong.gov.vn/
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Bo Cong Thuong do dai dién c6 tham quyén cia thuong nhan nudc ngoai ky, trir truong
hop bi thu hdi Gidy phép thanh 1ap Vin phong dai dién (Hinh thizc nép: Ban sao c6 chizng
thue dién tik; truong hop nop ban chup (bdan scan) thi nguoi nép mang ban chinh hogc
ban sao c6 ching thue dén nép truc tiép khi nhdn két qua hodc gui qua dich vu buu
chinh);

¢) Gidy phép thanh 1ap Van phong dai dién da dugc cap (Hinh thizc ngp: Ban sao co
chung thuce dién e, truong hop nop ban chup (ban scan) thi ngwoi ngp mang ban chinh
hodc bdn sao c6 ching thiee dén ngp truec tiép khi nhdn két qua hodc giri qua dich vu bueu
chinh);

d) Tai liéu vé dia diém dy kién dit try s& Van phong dai dién noi chuyén dén theo quy
dinh tai Piém e Khoan 1 Piéu 10 Nghi dinh 07/2016/ND-CP? (Hinh thizc nép: Bdn sao c6
chung thue dién e, truong hop ngp ban chup (ban scan) thi ngwoi ngp mang ban chinh
hodc bdn sao ¢6 ching thiee dén ngp truec tiép khi nhdn két qud hodc giri qua dich vu buu
chinh);

4.2. Trudong hop cap lai theo quy dinh tai Khoan 2 Piéu 18 Nghi dinh 07/2016/ND-CP?,
h6 so 01 bo bao gom

- Pon d& nghi cap lai Gidy phép thanh lap Van phong dai dién do dai dién c6 tham quyen
ciia thuong nhan nudc ngoai ky theo miu s6 MP-2 ban hanh kém theo Thong tu so
11/2016/TT-BCT ctua B6 Cong Thuong (Hinh thirc nop: ban dién tir c6 ky so; truong hop
ngp ban chup scan theo dinh dang .pdfl .jpg thi dong thoi givi ban géc qua dich vu buu
chinh)

5. Thanh toan truc tuyén phi/ 1 phi/ nghia vu tai chinh: Nop khi tra két qua

- Sau khi can bo gui yéu cau thanh toan, cong dan diang nhap vao tai khoan tai trang DVC
- truy cép tai khoan = “Danh muc hd so” = nhén xem thong tin chi tiét ho so = chon
hinh thtc thanh toan “Truc tuyén” va nhan “Thanh toan”, hé théng ty dong diéu hudng

2 Bién ban ghi nhé hoic thoa thuan thué dia diém hoic ban sao tai liéu chirng minh thwong nhan cé quyén khai thac, sir dung dia diém dé dat try s¢ Van phong
dai dién; Ban sao tai liéu vé dia diém duy kién dat tru s& Van phong dai dién phai phu hop véi quy dinh cua phap luat Viét Nam vé diéu kién an ninh, trat ty, an
toan vé sinh lao dong va cac diéu kién khac theo quy dinh cua phép lut, khong duge cho mugn, cho thué lai tru s¢ va quy dinh phép luat cé lién quan.

3 Gidy phép thanh lap Vin phong dai dién bi mat, bi huy hoai, bi hu hong hoac bi tiéu hiy dugi moi hinh thirc
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dén giao dién thanh toan qua nén tang Payment Platform ctia Cong DVC quoc gia. Cong
dan thuc hién thanh toan truc tuyén dung voi sb tién phi, 16 phi theo quy dinh.

- Sau khi d thanh toan thanh céng, hé thong tu dong diéu huéng vé giao dién ndp ho so
tryc tuyén cua cong dan. Khi d6 cong dan c6 thé thyc hién in bién lai hoa don di thanh
toan va nhan “Dong y”.

- Mire thu dwoc quy dinh tai Thong tw s6 143/2016/TT-BTC la 1.500.000 dong/gidy phép.
6. Pang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Truc tiép/ hodc Truc tuyén
(néu c6)/ hoic qua dich vu buu chinh.

7. Pang ky hinh thtrc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhin qua mang xa hoi (Zalo).

8. Nguoi ndp hd so duge cap ma dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, t6 chirc, ca nhan co thé lién hé qua s6 dién thoai
va hop thu dién tir cia Ban Quan 1y Khu kinh té dugc ding tai kém theo quy trinh thuc
hién dich vu cong truc tuyén nay dé duoc huéng dan, hd tro.

II. Nop hd so true tiép:

Nop ho so truc tiép tai B phan mot ctra cua Ban Quan ly Khu kinh té tai Trung tdm Phuyc
vu hanh chinh cong tinh Quang Tri hoac qua dich vu buu chinh theo thanh phén hd so va
huéng dan néu trén.

Can bo tiép
nhan ho so va
tra két qua tai

1. Kiérp tra, hoan thién’ thong tin ctia ngudi ndp hd so. Xac nhan hinh thic nop ho so:
Truc ti€p /hodc tryc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

- Trudng hop hd so day du, hop 1¢: Tiép nhan, cap nhat luu trir hd so dién tir; chuyén dén

Budéce 1 Trung tam . S X .. |04 gio lam vigc
Phuc V?l hanh Léanh dao Phong chuyén mén dé phan cong xur ly; guri PhiCu ti€p nhén ho so va hen tra ket 8 '
chinh .céng qua cho nguoi ndp ho so.
tinh - Truong hop ho so chua day du, khong hop 18: Guri théng bao cho nguoi nop, huéng dan
b6 sung, hoan thién ho so theo yéu cau.
Budc 2 Lanh dao | Lanh dao Phong xac nhan hd so chuyén dén, phan cong chuyén vién xur 1y. 04 gio lam viéc
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phong Doanh
nghi¢p va Moi
truong

Chuyén vién

- Chuyén vién Phong dugc phan cong thu ly hé so xac nhan hf) so chuyén dé;n; xur 1y hd
s0; chuyén dy thao két qua giai quyét cho Lanh dao Phong (Gidy phép theo Mau GP-1 cua
Phu luc ban hanh kem theo Thong tw so 11/2016/TT-BCT ngay 05/7/2016 cua Bo Cong
Thuong).

Truong hop can bd sung, hoan thién hd so, chuyén nguoc vé B phan mot cira (kém vin

Bude 3 phong Doanh ban hwdng dan, néu ré Iy do, ndi dung bo sung...). 3,5 ngay lam
uoce nghiép va Moi| - Lanh dao Phong tham tra, trinh Lanh dao Ban ky duyét. viéc
truong Truong hop can diéu chinh, stra d6i, bd sung du thao két qua giai quyét, chuyén ngugc vé
chuyén vién xtur 1y.
- Lanh dao Ban phé duyét két qua giai quyét, chuyén dén can bo Bo phan mét cua.
Truong hop can diéu chinh, stra ddi, bd sung du thao két qua giai quyét, chuyén nguogc vé
Phong (chuyén vién xir Iy).
Cén bo tiép ,
nhan’hé so va | Thuc hién xac nhan trén phar] mém mot cira t,héng’tin vé két qua da co tai B phan mot
Budc 4 | tra két qua tai | ctra; thong bao cho ca nhan, t6 chtrc, thu phi cap Giay phép lao dong va tra két qua TTHC | 04 gio lam viéc
TTPVHCC | theo hinh thirc da dang ky.
tinh
- Xuét trinh déi chiéu hogc nop ban gidy cac hd so, van ban dién tir c6 yéu cau xac thyc
bang chir ky s6 nhung chua dugc ky so va thanh phan ho so 1a ban scan (ban chyp) khi
. _ . | dén nhan két qua hoac gui qua dich vu buu chinh. Khong tinh vao
Nhan két | Nguoi nop ho N ;. Iy - p X , C A N AN 1A , e ‘o
qua o - Nop phi dich vu tryc tiep hoac thanh toan tryc tuyen theo muc thu phi, I¢ phi da thong bdo. | thoi gian gidi

- Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tiép/ tryc tuyén/ qua dich vu buu
chinh. Bong thoi nh@n két qua TTHC ban dién tur tai Kho quan ly dix liéu dién tir cua to
chtrc, ca nhan trén Cong dich vu cong.

quyét
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Tong thai gian giai quyét TTHC

05 ngay lam
viéc
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* Cdac biéu mau dinh kem

Miu MDb-1
(Théng tie s6 11/2016/TT-BCT ngay 05/7/2016 ciia B¢ Cong Thwong)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Dia diém, ngay... thang... nam...

PON PE NGHI CAP/CAP LAI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN

Kinh giri: Ban Quan Iy Khu kinh té Quang Tri
Tén thuong nhan: (tén trén Gidy phép thanh lap/Dang ky doanh nghiép) ...............
Tén thuong nhén bang tiéng Anh: (ghi bang chit in hoa) .......ccooveeveveveeeeeeeeeeeans
TN thurong NNAN VIEE TAE .....o.voveeeeeeeeeeeeeeee e e eee e

Gidy phep thanh 1ap/Déang ky doanh nghiép/Ma s6 doanh nghiép: ... Ngay cap: .../.../...
CO QUAN CAP: weeeeerieeeiiiieeeciieeeeteeeete e e et e e et ee e saaeeseaaeeesnaeeeennseeesnssaeesnnses

bién thoai:.................. FaX:..oooooveeeeneen, Email:........... Website: ......coceevveeiieeen.

Vén phong dai dién da duoc cép phép thanh 1ap tai Viét Nam va dang hoat dong (néu co):
Viin phong dai dién so 1:

Tén Van phong dai di€N: ........cceieiiiiiiiicie e

Gidy phép thanh 13p Vin phong dai dién sb:... Ngay cp.../.../... Co quan cép: ...

ME SO THUE oo

bién thoai: ................ Fax: ..o Email: ........ Website: (néu €O) wvveeveeeeenn.

No6i dung hoat dong ctia Van phong dai di€n: .........ccceeviieeiiieniiiiieeeeee e,

Vin phong dai dién 0 ...t........ooiii i, (khai bao tuong tu nhu
trén)

Van Rh(‘)ng dai’ dién da duoc cép phép thanh lap ‘gai Viét Nam va d:zl chidm dirt hoat déng,
bao gom ca cham dit hoat dong theo Khoan 1 Diéu 18 Nghi dinh s6 07/2016/ND-CP (néu
co):

Vin phong dai dién s6 ...:

Ten Van phong dai di€N: .......cccuiieiiiiiiieeie s

Gidy phép thanh 14p Vin phong dai dién sb:... Ngay cép.../.../... Co quan cép: ...
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Noi dung hoat dong ctia Van phong dai di€n: .........cccveeeeiiiiieiiiiieiee e
Thoi Piém Co quan cap Gidy phép cong bd viéc cham dut hoat dong: ..................
Viin phong dai dién s0 ... (khai bao tuong tu nhu trén)

Pé nghi cap (cap lai)! Gidy phép thanh lap VPPD s6 ... 2 nhu sau:

Tén Van phong dai di€n: .....c.oooviiiiii i
Tén giao dich bANG tHENG AN ..ot
TEN VIEL AL (I1EU CO): cvvrvveeeeeeeeeeeeeee et e et e ettt ettt n e st en et en e

Dia Piém dat tru s6' Van phong dai dién: (ghi s6 nha, dudng/phd, phuong/xa, quan/huyén,
tinh/thanh Pho)......cccviieiiiiiieee e

No6i dung hoat dong ctia Van phong dai dién: (néu linh vyc hoat dong, cong viéc thuc
hién)

Thoi han ctia Gidy phép thanh JAP: ..........ooiiiiiie i

Nguoi ding dau Vin phong dai dién:

Ho VAaten:.......cooovoieeeeeeeee, GIO1tinh: oo

QUOBC HICI ettt ettt s et en et en et en e

Sé dinh danh c4 nhan/Chimg minh nhan dAn/HO chi®u: .........cvveeeveveeeeeeeeeeene.

NEAY CAP oo/ oo/ e e NOT CAP? oot

Noi ding ky luu tri (d6i v6i nguoi nude ngoai)/Noi ding ky thuong tra (d6i voi ngudi
VG INAIM): .ottt e e e e e b e e e e sare e e e e aaeeeenees

Chiing tbi cam két:

1. Chiju trach nhiém vé su trung thuc va chinh xac ctia ndi dung Pon dé nghi va hd so kém
theo.

2. Chap hanh nghiém chinh quy dinh cia Nghi dinh s6 07/2016/ND-CP, phap luat Viét
Nam lién quan dén Van phong dai dién cta thuong nhén nude ngoai tai Viét Nam va cac
quy dinh cia Giay phép thanh 1ap Van phong dai di¢n./.

Dai dién c¢6 tham quyén cua thuong nhan nudc ngoai

(Ky, ghi 16 ho tén, déng dau)

! Thuong nhén lya chon cap hodc cap lai (viéc cap lai 4p dung cho truong hop cp lai theo
Khoan 1 Dicu 18 Nghi dinh so6 07/2016/ND-CP).

2 Thwong nhan ty khai béo trén co sé thtr ty cac Vian phong dai dién di dugc cap phép
trude do.

3 Trudng hop ngudi dimg dau Vin phong dai dién la nguoi Viét Nam da duoc cap sb dinh
danh ca nhan, chi ké khai ho va tén, s6 dinh danh c4 nhan.
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Mdiu MD-2
(Théng tie s6 11/2016/TT-BCT ngay 05/7/2016 ciia B¢ Cong Thwong)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Dia diém, ngay... thang... nam...

PON PE NGHI CAP LAI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN

Kinh giri: Ban Quan Iy Khu kinh té Quang Tri
Tén thuong nhan: (tén trén Gidy phép thanh 1ap/Piang ky doanh nghiép) ...............
Tén thuong nhén bang tiéng Anh: (ghi bang chif in h0a) «....vveveveeeeeeeeeeeeeeeeeann.
TN thurong NHAN VIEE TAE .....o.oveveeeeeeeeeeeeeeeee oo,

Gidy phép thanh lap/Dang ky doanh nghi¢ép/Ma s6 doanh nghiép: ... Ngay cap: .../.../...

bién thoai:.................. Fax:..oooonenn Email............ Website: (néu o) .................

Pé nghi cép lai* Gidy phép thanh 1ap Vin phong dai dién nhu sau:

Tén Vin phong dai dién: (tén trén Gidy phép thanh 18D) .....ceeveeeveeeeeeeeeeeeeene.
Gidy phép thanh 1ap Vian phong dai dién sb: ... Ngay cap: .../ ../ oooeoeeeeeeeenn,
SThir tyr ctia VAn phong dai di€N: .........oevveveieeeeeeeceeeeeeeeeeeee e,
Dién thoai:.................. Fax:....ccooo... Email............ Website: (néu c0) ..c.vveeveen..
M SO THUE: ...ttt et
LY dO CAP 121 vovoeeeeeeeeeeeeeee et

Chiing tdi cam két:

1. Chiju trach nhiém vé su trung thyc va chinh xéac ctia ndi dung Pon dé nghi va hd so kém
theo.

2. Chap hanh nghiém chinh quy dinh ctia Nghj dinh s6 07/2016/ND-CP, phap luat Viét
Nam lién quan dén Van phong dai dién cua thuong nhan nude ngoai tai Viét Nam va cac
quy dinh cua Giady phép thanh 13p Van phong dai di¢n./.

Dai dién c6 tham quyén cua thuong nhan nudc ngoai

(Ky, ghi 16 ho tén, déng ddu)

4 Ap dung cho truong hop cap lai theo Khoan 2 Piéu 18 Nghi dinh s6 07/2016/ND-CP.
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Miu GP-1
(Théng tw s6 11/2016/TT-BCT ngay 05/7/2016 ciia B6 Céng Thwong)

BAN QUANLY KHU  CONG HOA XA HQI CHU NGHIA VIET NAM
KINH TE QUANG TRI Poc 1ap - Tu do - Hanh phiic

Dia diém, ngay...thang...ndm...

GIAY PHEP
THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOGC NGOAI TAI VIET NAM

Cap lan ddu: ngay ...thdng ... nam...
Diéu chinh lan thit: ..., ngay ...thang ...ndam...
Gia han lan thie: ..., ngay ...thang ...ndam...
Cap lai lan thir: ..., ngay ...thdng ...ndm...
(Cép lai trén co s¢ Gidy phép s6..., ngay ...thang ...ndm...)
TRUONG BAN QUAN LY KHU KINH TE QUANG TRI
Can cr Ludt Thuwong mai ngay 14 thang 6 nam 2005,
Can cit Nghi dinh 56 07/2016/NP-CP ngay 25 thang 01 nam 2016 ciia Chinh phii quy
dinh chi tiét Ludt T hwong mai vé Van phong dai dién, Chi nhanh cua thwong nhan
nuwoc ngoai tai Viét Nam,
Can cit Théng tw s6 11/2016/TT-BCT ngay 05 thdng 7 nam 2016 cia Bé Céng
Thirong hieéng dan thwe hién Nghi dinh sé6 07/2016/NP-CP ngay 25 thang 01 ndm
2016 ciia Chinh phii quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi
nhanh cua thwong nhan nuwdc ngoai tai Viét Nam;
Xét Pon dé nghi ..........oooveveeeee. CU. et
QUYET PINH:

Piéu 1. Cho phép: (ghi bang chit in hoa tén thuong nhan bang tiéng Anh)..............

- Gidy phép thanh lap/Piang ky doanh nghiép/Ma so doanh nghiép: ... Ngay cap:
oo o GO QUAN CAP? ettt sttt n s

- Dia chi tru S& Chinh: ..o
dugc thanh lap Van phong dai dién tai ......... (ghi tinh/thanh phé truc thudc Trung
uong)
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Piéu 2. Tén Vin phong dai dién

- Tén Vin phong dai dién: (ghi bang chit in hoa, ddm tén Van phong dai dién trong
DION B8 NZND oot ee e,

- Tén giao dich bang tiéng Anh: (ghi bang chir in hoa tén giao dich bang tiéng Anh
L1ONE DION A8 NENI).. et

= TN VIBE AL (BT COY et s e en e es st et st en e en e

Piéu 3. Pia chi try s& Van phong dai dién.........(ghi dia Diém dit tru s& Van phong
dai dién theo Pon dé nghi)

Piéu 4. Ngudi ding ddu Van phong dai dién ®

S6 dinh danh c4 nhan/Chtng minh nhan dAn/HO chiCu: ........coovveveeevviviessiseenn,
NGAY CAP: .o/ ef s NOL CAP: oottt
Noi dang ky luu tra (d6i véi nguoi nudc ngoai)/Noi dang ky thuong tra (d6i voi
NEUOT VIEE NAIMN): Looiiiiiiiiiiiie e e e st e e et e e s aree s

Piéu 5. Noi dung hoat dong ciia Vian phong dai dién (ghi cu thé trén co s& dé nghi cua
thwong nhan nudc ngoai, phu hop Luat Thuong mai va quy dinh tai Nghi dinh s6
07/2016/ND-CP va cac quy dinh phap luat c6 lién quan).

Piéu 6. Thoi han hiéu luc cua Giéy phép
Gidy phép nay c6 hiéu lyc tir ngdy... thang... nim... dén hét ngay... thang...nam. ..

Piéu 7. Gidy phép nay dugc 1ap thanh 02 (hai) ban gdc: 01 (mot) ban cip cho: ...; 01
(mot) ban luu tai Ban quan ly... /.

TRUONG BAN
(Ky, dong ddu)

9 Truong hop nguoi ding dau Vin phong dai dién 1a nguoi Viét Nam da dugc cap so
dinh danh c4 nhan, chi ghi ho va tén, s6 dinh danh c4 nhan.
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Quy trinh s6: TMQT.03-KKT

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MOT PHAN DPOI VOI THU TUC CHAM DUT HOAT
PONG VAN PHONG PAI DIEN CUA THUONG NHAN NUOC NGOAI TAI VIET NAM THUQC THAM QUYEN CAP

CUA CO QUAN CAP GIAY PHEP

Ma TTHC: 2.000314.H50 ]
Ap dung tai co quan: Ban Quan ly Khu Kinh té tinh Quang Tri

Quy trinh

Poi twong
thue hién

Noi dung cong viéc

Thoi gian
thue hién

Nop ho so

Nguoi ndp ho so

1. Nop hd so truc tuyén:

1. Truy nhap Coéng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. bang ky/ Pang nhap vao Hé théng bang tai khoan cua chii hd so

3. Tai danh sach dich vu cong lya chon dich vu “Cham di#t hogt déng Cua Van phong
dai dién cua thuong nhdan nuwdc ngoai tai Viet Nam thuge thdm quyén cap cia Co
quan cdp Gidy phép”.Chon co quan thyc hién Ia tinh Quang Tri - Ban Quan ly Khu
kinh té.

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:

a) Thong bao vé viéc cham dat hoat dong Vin phong dai dién, Chi nhanh theo mau
cua Bo Cong Thuong do dai dién co tham quyén cua thuong nhan nudc ngoai ky, trir
truong hop quy dinh tai Khoan 5 Diéu 35 Nghi dinh 07/2016/ND-CP; (Hinh thirc ndp:
Ban dién ti ¢6 ky s6; truong hop ndp ban chup scan theo dinh dang .pdfl .jpg thi dong
thoi giri ban goc qua dich vu buu chinh).

b) Van ban cia Co quan cap Glay phép khdng gia han Giay phep thanh 1ap Vian phong
dai dién (d@di véi truong hop hét thoi gian hoat dong theo Glay phép thanh lagp Van
phong dai dién ma khéng dwoc Co quan cap Gidy phép dong y gia han) hoac Quyet
dinh thu hdi Gidy phép thanh lap Van phong dai di¢n cua Co quan cap Giay phép (doi
Véi trirong hop bi thu hoi Gidgy phép thanh ldp Vin phong dai dién). (Hinh thirc nép:



https://dichvucong.gov.vn/
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Ban di¢n tur c6 ky sd truong hop ngp ban chup (ban scan) thi nguwoi nop mang ban
goc dén ndp truc tiép khi den nhdn két qud hodc guei qua dich vu buu chmh)

¢) Danh sach chu no va s6 no chua thanh toan, gom ca no thué va no tién dong bao
hiém x& hoi (Hinh thitc nép: Bdn dién tir ¢6 ky so,; trwong hop ndp ban chup (bdn
scan) thi ngueoi nép mang ban goéc dén nép truc tiép khi dén nhan két qua hodc giri
qua dich vu buu chinh);

d) Danh sach nguoi lao dong va quyén loi twong (rng hién hanh cua nguoi lao dong
(Hinh thirc ngp: Ban dién tu co ky so; truong hop nop ban chup (ban scan) thi nguoi
nép mang ban goc dén ndp truc tiép khi dén nhdn két qua hodc giri qua dich vu buru

chinh);

d) Gidy phép thanh Iap Van phong dai dién (Hinh thizc nép: Ban sao c6 ching thuc
dién tir hogc ban chup (bdn scan), dong thoi nguei nép mang bdn chinh dén nép truc
tiép khi nhdn két qua hodgc giri qua dich vu buu chinh).

Luwu y: Déi Véi truong hop Van phong dai dién cham ditt hoat dong tai mét tinh,
thanh pho tric thuge Trung wong hodc khu vue dia ly thuge pham vi qudn 1y cia mét
Ban qudn Iy dé chuyén dia diém dat try s¢ cua Vin phong dai dién d@én mét tinh,
thanh pho truc thugc Trung wong khdc hoac khu viec dia ly thuge pham vi quan ly cua
mét Ban qudan ly khac, hé so chdam diit hoat dong Vin phong dai dién chi bao gom:

a) Thong bao vé viéc cham dit hoat déng Van phong dai dién do dai di¢n co tham
quyén Cia thirong nhdan nwdéc ngoai ky theo mdu TB ban hanh kém theo T hong tw s6
11/2016/TT-BCT cua By Cong Thuwong (Hinh thirc nop. ban dién tir co ky so, truong
hop ndp ban chup scan theo dinh dang .pdfl .jpg thi dong thoi giri ban goc qua dich vu
buu chinh).

b) Gidy phép thanh Idp Vin phong dai dién (Hinh thizc nép: Ban sao c6 chizng thuec
dién tir hogc ban chup (ban scan), dong thoi ngueoi nép mang ban chinh dén nép tryc
tiép khi nhdn két qua hodc giri qua dich vu buu chinh).

5. Thanh toan truc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Khéng c6

6. Bang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Tryc tiép/ hoac Truc
tuyén (néu c6)/ hoic qua dich vu buu chinh.
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7. Pang ky hinh thic nhan théng béo vé tinh hinh giai quyét hd so: Thu dién tu
(email) /hoac tin nhian qua mang xa hoi (Zalo).

8. Ngudi nop hd so duoc cip ma dé tra cau tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong, té chirc, ca nhan cé thé lién hé qua sé dién
thoai va hop thu dién tir cia Ban Quan ly Khu kinh té duoc dang tai kém theo quy
trinh thuc hién dich vu cong truc tuyén nay dé duoc hudéng dan, hd tro.

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan mot cira cua Ban Quan ly Khu kinh té tai Trung tdm
Phuc vu Hanh chinh céng tinh Quang Tri hodc qua dich vy buu chinh theo thanh phan
hd so va hudng dan néu trén.

Céan bd tiép nhan
ho so va tra két

1. Kiem tra, hoan thién thong tin cia nguoi nop ho so. Xac nhan hinh thie nop ho so:
Truec tiép /hoac truc tuyén /hoac qua dich vu buu chinh.
2. Kiém tra thanh phan ho so dién tu:

Bude 1 qua tai Trung | - Trugng hop ho so day di, hop I¢: Tiép nhan, cap nhat luu trit ho so dién tir; chuyén | 04 gio lam
tam Phuc vu | ¢én Lanh dao Phong chuyén mon dé phan cong xir ly; gui Phiéu tiép nhan hd so va viéc
hanh Chinh €ONg | hen tra két qua cho ngudi nop hd so.
tinh - Truong hop hd so chua day du, khdng hop [é: Guri thong bao cho ngudi nop, hudng
dan bd sung, hoan thién hd so theo yéu cau.
Lanh dao phong . o 04 gio lam
Budc 2 |Doanh nghi€p va| Lanh dao Phong xac nhan ho so chuyén dén, phan cong chuyén vién xir 1y. vide
Moi truong '
- Chuyén vién Phong dugc phan cong thu 1y hd so xac nhan hd so chuyén dén; xir Iy
Chuyén vién | ho so; chuyén du thao két qua giai quyét cho Lanh dao Phong (Gidy phép theo Mau
. phong Doanh | GP-1 ciia Phu luc ban hanh kém theo Théng tw sé 11/2016/TT-BCT ngay 05/7/2016 | 3,5 ngay lam
Budce 3 AT A A
nghiép va Moi | ciia By Cong Thuong). viéce
truong Truong hop can bo sung, hoan thién ho so, chuyén ngugc vé Bo phan mot ctra (kém

van ban hwdng dan, néu ré 1y do, noi dung bo sung...).
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- Lanh dao Phong tham tra, trinh Lanh dao Ban ky duyét.

Truong hop can diéu chinh, stra d6i, b6 sung du thao két qua giai quyét, chuyén nguoc
vé chuyén vién xur ly.

- Lanh dao Ban phé duyét két qua giai quyét, chuyén dén can bd Bo phan mot cira.
Truong hop can diéu chinh, stra d6i, b6 sung du thao két qua giai quyét, chuyén nguoc
ve Phong (chuyén vién xu Iy).

Can bo tiép nhan
ho so va tra két

Thuc hién xac nhan trén phan mém mot caa thong tin vé két qua da co tai Bo phan

04 g1 lam

Budc 4 qua tai TTHCC mQt ctra; thong bi’élo Ch(? Cé~nhf?1n, t(x),Chl'IC, thu phi cip Gidy phép lao dong va tra két viee
, qua TTHC theo hinh thirc da dang ky.
tinh
- Xuét trinh d6i chiéu hoac nop ban gidy c4c ho so, vin ban dién tir c6 yéu cau xac
thuc bang chir ky s6 nhung chua dugc ky s6 va thanh phan ho so la ban scan (ban A
A 1A A S T A . ) Khéng tinh
Nhan két A LA chup) khi dén nhan két qua hoac gui qua dich vu buu chinh. NN
, Nguoi nop ho so . R ) .; . . vao thoi gian
qua - Nhan ket qua TTHC theo h,mh thirc da dang ky: Truc tiep/ truc tuyen/ qua dich vu gidi quyét
buu chinh. Bong thoi nhan 7két qua TTHC ban dién tr tai Kho quan ly di liéu dién tir
cua to chuc, cd nhan trén Cong dich vu cong.
05 ngay lam

Tong thai gian giai quyét TTHC

viéc
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* Cic biéu méu dinh kém
(Thong tw so 11/2016/TT-BCT ngay 05/7/2016 cua Bo Cong Thuong)

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tu do - Hanh phic

Dia diém, ngay... thang... ndm...

THONG BAO CHAM DUT HOAT PONG
CUA VAN PHONG DPAI DIEN...... TAI VIET NAM

Kinh giri: Ban Quan 1y Khu kinh té Quang Tri
Tén thuong nhan: (ghi bang chit in hoa tén thwong nhan bang tiéng Anh......
T@n Vian phong dai dién tai Vi¢t Nam: (ghi b'fmg chit in hoa tén Van phong dai dién
trong Gidy phép thanh 1ap): .....ccoooiiiriiii,
Gidy phép thanh lap Van phong dai dién s6.............. Ngay cap: ... /...
’ Dia chi try s¢& Van phong dai dién: (ghi dia Piém dit tru sé Van phong dai di¢n theo
Giay phép thanh 18p) ....cccveeeiiiieiiiee e,

bién thoai:.......... Fax:........... Email:................. Website: (néu CO) rrrreeeennnn

Thoi han hoat dong: tir ngay.... thang... ndm.... dén ngdy... thang... nam..................

“Thong béo viéc thanh toan (hoa}c chua thanh toan) cac Khoan ng va thuc hién cac
nghia vy khac c6 1ién quan dén viéc cham dit hoat dong cua Van phong dai dién......:

L TRUE: oottt ettt e et et es et e s e e et eteeeeneens

2. BAO HICM XA NOT:.ucvviveierieeiee ettt

3. CAC Khoan KhAC:.........viiiiiiiiiccee e

4. Cac nghia Vi KNAC (18U CO): voereeeeeeeeeeeee oo,

Pé nghi cham dirt hoat dong Vin phong dai dién...tai Viét Nam:

T ngay...thang...nam...

Ly do chiam dut hoat QONE: e e

Chiing t6i cam két:

1. Chiu trach nhiém vé su trung thuc va chinh xac cta ndi dung Thong bao nay.

2. Chép hanh nghiém chinh quy dinh ctia Nghi dinh s6 07/2016/ND-CP, phép ludt
Vi¢t Nam lién quan dén cham dut hoat dong ciia Van phong dai dién cua thuong nhan
nudc ngoai tai Viét Nam./.

Dai dién c6 tham quyén cua thuong nhan nuée ngoai
(Ky, ghi ré ho tén, dong ddu)

4Trong truong hop cham dit hoat dong do chuyén dia Diém dit tru s& Vin phong dai dién theo quy dinh tai Khoan 1
Diéu 18 ctia Nghi dinh s6 07/2016/ND-CP, khong phai ké khai ndi dung nay.
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Quy trinh s6: TMQT.04-KKT

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC DIEU CHINH GIAY
PHEP THANH LAP VAN PHONG PAI DIEN CUA THUONG NHAN NUOC NGOAI TAI VIET NAM

] M4 s6 TTHC: 2.000347.H50 ]
Ap dung tai co quan: Ban Quan ly Khu kinh té tinh Quang Tri

Poi twong

Thoi gian

Quy trinh thuc hién Noi dung cong viéc thuc hién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé théng bang tai khoan ctia cht hd so
3. Tai danh sach dich vu cong lwa chon dich vu “Biéu chinh Gidy phép thanh ldp
Van phong dai dién cua thuwong nhan nuoc ngoc‘gi tai Vit Nam”. Chon co quan thyc
hién la tinh Quang Tri - Ban Quan 1y Khu kinh té.
4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:
a) bon de nghi diéu chinh Gidy phép thanh lap Van phong dai dién do dai dién c6
Nop hd so | Ngudi nop hd thim quyen ctia thuong nhan nudc ngoai ky theo mau s6 MP-3 ban hanh kém theo

SO

Thong tu so 11/2016/TT-BCT cta Bo Cong Thuong (Hinh thirc nop: Ban dién tir co
ky s6; truong hop ndp ban chup scan theo dinh dang .pdfl .jpg thi dong thoi giri ban
goc qua dich vu buu chinh).

b) Céc tai liéu chtirng minh vé ndi dung thay d6i, cu thé:

* Truong hop diéu chinh Giéy phép do thay ddi tén goi hodc dia chi dat tru sé cua
thuong nhan nudc ngoai:

Tai liéu phap 1y do co quan c6 tham quyén cap ching minh su thay doi tén goi hodc
dia chi dat tru s¢ cua thuong nhan nudc ngoai (Hinh thirc nép: Bdn sao co chz%ng
thyc dién t; trieong hop ngp ban chup (ban scan) thi nguoi nop mang ban sao co
chitng thwee dén ndp truec tiép khi dén nhdn két qua hodc giri qua dich vu buu chinh);



https://dichvucong.quangbinh.gov.vn/
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* Truong hop thay d6i ngudi dimg dau ciia Van phong dai dién:

- Vin ban cua thuong nhan nudc ngoai c/bd nhiém nguoi dimg dau méi cua Vin
phong dai dién (Hinh thirc nép: Ban sao co chung thuc dién tir, truong hop nop ban
chup (ban scan) thi nguoi ngp mang ban sao co chimg thuc dén nép triee tiép khi
dén nhdn két qua hodc giri qua dich vu buu chinh);

- Ho chiéu hodc gidy chimg minh nhan dan hodc thé cin cude cong dan con gia tri sir
dung d6i véi truong hop chua duge cdp CCCD gin chip hodc chua c6 tai khoan dinh
danh dién tir VNelD (néu la nguoi Viét Nam) hodc ban sao ho chiéu (néu la nguwoi
miede ngoai) chia ngudi dung dau mai ctia Van phong dai dién (Hinh thire ngp: Bdn
sao co chirng thyc dién ti);

- Gidy to ching minh ngudi ding dau cii cua Van phong dai dién da thyc hién nghia
vu thué thu nhdp ca nhan dén thoi diém thay d6i (Hinh thite ngp: Bdan sao c6 chiing
thwc dién t; truong hop nop ban chup (ban scan) thi nguoi ngp mang ban chinh
hodic ban sao c6 chitng thie dén ndp triee tiép khi nhdn két qua hodc giri qua dich vu

buu chinh);

* Truong hop diéu chinh Gidy phép do thay doi dia chi dit tru sé cua Van phong dai
dién trong mdt tinh, thanh phé tryc thudoc Trung wong hodc trong khu vyc dia ly
thudc pham vi quan 1y cia mét Ban quan 1y:

- Bién ban ghi nhé hoac thoa thuan thué dia diém hodc tai liéu ching minh thuong
nhan co quyén khai thac, str dung dia diém dé dat tru s¢ Van phong dai dién; tai li¢u
vé dia diém du kién dat tru s& Van phong dai dién phai phu hop véi quy dinh cia
phap luat Viét Nam vé diéu kién an ninh, trat tu, an toan vé sinh lao dong va cac diéu
kién khéc theo quy dinh cta phép luat, Van phong dai dién khong dugc cho mugn,
cho thué lai try s& va quy dinh phap luat c6 lién quan (Hinh thirc nép: Ban sa0 €6
chumg thuc dign tw; truong hop ngp ban chup (ban scan) thi nguoi ngp mang ban
chinh hodc bdn sao cé chitng thwe dén ndp triee tiép khi nhdn két qua hodc giri qua

dich vu buu chinh);
¢) Gidy phép thanh 1ap Vin phong dai dién (Hinh thitc nop: Ban sao c6 chirng thyc
dién tw hoac ban chup (ban scan), dong thoi nguoi nop mang ban chinh den nop




33

triec tiép khi nhdn két qua hodc giri qua dich vy buu chinh).

Ghi chi: Cac tai liu chimg minh ndi dung thay doi: Thay doi tén goi hodc dia chi
dit try s¢ cua thuong nhan nude ngoai; Thay dbi ndi dung hoat dong cua thuong
nhan nudc ngoai co lién quan tryc tiép dén ndi dung hoat dong cua Chi nhanh tai
Viét Nam; Thay d6i nguoi ding dau cua Vian phong dai dién (d6i vdi truong hop van
ban cua thwong nhan nudc ngoai cit/bé nhiém nguoi dung dau méi ciia Vin phong dai
dién bang tiéng nudc ngodi va bdn sao hé chiéu cia nguoi ding dau méi cia Vin
phong dai dién la nguwoi nuée ngoai) thi phai dich ra tiéng Viét va ching thuc theo quy
dinh cua phap luat Viét Nam. Cac tai liéu chimg minh n6i dung thay d6i: Thay doi tén
goi hodc dia chi dat try s¢ cua thuong nhén nudce ngoai; Thay d6i ndi dung hoat dong
ctia thuong nhin nudc ngoai c¢6 lién quan truc tiép dén nodi dung hoat dong cua Chi
nhanh tai Viét Nam thi phai dugc co quan dai dién ngoai giao, co quan lanh su ctua Viét
Nam ¢ nudc ngoai chirng nhan hoac hop phap hoa lanh sy theo quy dinh ctia phap luat
Viét Nam.

5. Thanh toan truc tuyén phi/ 1¢ phi/ nghia vy tai chinh: Nop khi tra két qua

- Sau khi cén bd giri yéu cau thanh toan, céng dan dang nhap vao tai khoan tai trang
DVC - truy cap tai khoan = “Danh muc hd so” = nhan xem thong tin chi tiét ho
so = chon hinh thic thanh toan “Truc tuyén” va nhan “Thanh toan”, hé théng tu
dong diéu hudéng dén giao dién thanh toan qua nén tang Payment Platform cta Cong
DVC quéc gia. Cong dan thuc hién thanh toan truc tuyén dung véi sb tién phi, 18 phi
theo quy dinh.

- Sau khi da thanh toan thanh cong, hé théng tu dong diéu huodng vé giao dién ndp hd
so truc tuyén ctia cong dan. Khi 6 cong dan c6 thé thuc hién in bién lai héa don da
thanh to4n va nhan “Pdong y”.

- Mitc thu dwoc quy dinh tai Théng tw sé6 143/2016/TT-BTC la 1.500.000 dong/gidy
phép.

6. Bang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Truc tiép/ hodc Truc
tuyén (néu cd)/ hodc qua dich vu buu chinh.

7. Pang ky hinh thirc nhan théng bio vé tinh hinh gidi quyét ho so: Thu dién tir
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(email) /hodc tin nhan qua mang x4 hdi (Zalo).

8. Ngudi nop ho so dugc cip mi dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chure, ca nhan c6 thé lién hé qua s6 dién
thoai va hop thu dién tir ciia Ban Quan ly Khu kinh té duoc ding tai kém theo quy
trinh thyc hién dich vu cong truc tuyén nay dé duoc hudéng dan, hd tro.

I1. Nop ho so true tiép:

Nop ho so truc tiép tai B0 phan mot ctra cia Ban Quan ly Khu kinh té tai Trung tdm
Phuc vu hanh chinh cong tinh Quang Tri hoac qua dich vu buu chinh theo thanh
phan ho so va huéng dan néu trén.

Can bo tiép
nhan ho so va

1. Kiém tra, hoan thién thong tin cua nguoi ndp hé so. Xac nhan hinh thiic nép hd
so: Truc ti€p /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan h so dién tir:

- Trudng hop hd so day du, hop 18:

+ Tiép nhan, cap nhat luu trit hd so dién tu;

Bude 1 tra két qua tai T FORRE q s . . 04 gio lam
uoc Trung tim Phuc + Tra ctru, trich xuét dit liéu ve CCCD ciia nguoi de nghi dieu chinh Giay phep tr CSDL viée
vu hanh chinﬁ quoc gia vé dan cu va gan vao thanh ho so.
' cong tinh + Chuyen hé so dén Lanh dao Phong chuyén mén dé phan cong xir 1y; giri Phiéu tiép
nhan ho so va hen tra két qua cho ngudi ndp ho so.
- Truong hop hé so chua day du, khong hop 1&: Gtii thong bao cho nguoi ndp, huong
dan bo sung, hoan thién hd so theo yéu cau.
Lanh dao phong 04 is 1am
Budc 2 | Doanh nghiép va| Lanh dao Phong xac nhan hd so chuyén dén, phan cong chuyén vién xir 1y. %/ié c
Moi trudng ‘
A - Chuyén vién Phong dugc phan cong thu 1y hé so xac nhan ho so chuyen dén; xir ly
Chuyén vién
hona Doanh hd so; chuyen du thao két qua giai quyét cho Léanh dao Phong (Gidy phep theo Madu 35 ngav IAm
Budce 3 PRong Loan 1 op_; ciq Phu luc ban hanh kém theo Théng tw sé 11/2016/TT-BCT ngay 05/7/2016 |~ gay
nghiép va Moi A va viéc
trrdmg cua Bo Cong Thuong).

Truong hop can bd sung, hoan thién hd so, chuyén nguoc vé Bo phan mot cira (kém
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van ban hwéng dan, néu ré Iy do, néi dung bé sung...).

- Lanh dao Phong tham tra, trinh Lanh dao Ban ky duyét.

Truong hop can diéu chinh, stra d6i, b sung du thao két qua giai quyét, chuyén
nguoc vé chuyén vién xur 1y.

- Lanh dao Ban phé duyét két qua giai quyét, chuyén dén can bo Bo phan mot cira.
Truong hop can diéu chinh, stra d6i, b6 sung dy thao két qua giai quyét, chuyén
nguoc veé Phong (chuyén vién xir 1y).

Can bo tiép nhan
ho so va tra két

Thuc hién x&c nhan trén phan mém maot ctra thong tin vé két qua da co tai Bo phan

04 gio lam

Budc 4 qua tai TTHCC | MOt cuas thong bao cho ca nhan, t6 chic, thu phi cap Gidy phép lao dong va tra két viée
tinh qua TTHC theo hinh thtc da dang ky.
- Xuét trinh ddi chiéu hogc nop ban gidy cac ho so, vin ban dién tir ¢6 yéu cau xac
thuc bang chit ky so nhung chua dugc ky so va thanh phan ho so 1a ban scan (ban
chup) khi dén nhan két qua hoac gui qua dich vu buu chinh. o
Nhén két 5 - Nop phi dich vu truc tiép hoic thanh toan truc tuyén theo muc thu phi, 1& phi da Khong tinh
A I Nguai nop hd so| 7 'YOP Phidich vu truc fiep hoa e tuye uc thu pht, 1e pht da 35 thoi gian
- Nhén két qua TTHC theo hinh thuc da dang ky: Truc tiép/ tryc tuyén/ qua dich vy
buu chinh. Bong thoi nhan ket qua TTHC ban dién tu tai Kho quan ly dix li¢u dién tu
cua to chuc, cd nhan trén Cong dich vu cong.
05 ngay lam

Téng thai gian giai quyét TTHC

viéc




36

* Cdc biéu méu dinh kém i
Mau MD-3

(Théng tie s6 11/2016/TT-BCT ngay 05/7/2016 ciia B¢ Cong Thwong)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Pia diém, ngay... thang... nam...
DPON DE NGHI PIEU CHINH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN
Kinh giri: Ban Quan 1y Khu kinh té Quang Tri

Dién thoai:............ Fax:...ooo.o.... Email:............... Website: (néu (670 IO
Pé nghi diéu chinh Giiy phép thanh lip Vin phong dai dién nhw sau:

Tén Vian phong dai dién: (tén trén Gidy phép thanh 18p) .......ovoeveveeeeveeeeeeeeeens
Gidy phép thanh 1ap Vin phong dai dién sé: ....... Ngay cap .../o./ oo,
SThir tyr ctia Van phong dai di€N: .......c.ocoevevevieeeeeieeeeeeeeeee e
Di¢n thoai............... Fax:....cco....... Email:.............. Website: (néu €0) ....veveeeenn..
M SO THUE: ...ttt n st
NOT AUNE GHEU CRINNL ...
LY do G18U CHINNG ..ottt

Chiing tbi cam két:
1. Chiju trach nhiém vé su trung thyc va chinh xéac ctia ndi dung Pon dé nghi va hd so kém
theo.
2. Chép hélqh nghiém chinh quy dinh ctia Nghi dinh s6 07/2016/ND-CP, phap luat Viét Nam
lién quan dén Vian phong dai dién cua thuong nhan nudce ngoai tai Viét Nam va cac quy dinh
cua Giay phép thanh 13p Van phong dai dién./.

Pai dién c6 tham quyén ciia thuong nhan nudc ngoai

(Ky, ghi ré ho tén, déng diu)

® Chi 4p dung ddi yéi thuong nhan nudc ngoai co nhiéu hon mét Vin phong dai di¢n tai Viét
Nam va da dugc cap phép trude ngay Thong tu nay co6 hi¢u lyc. Thuong nhan nudce ngoai ty
xac dinh thir ty cia Van phong dai dién theo thoi gian thanh 1ap.
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Mau GP-1
(Théng tw s6 11/2016/TT-BCT ngay 05/7/2016 ciia B6 Céng Thuwong)

BAN QUANLY KHU  CONG HOA XA HQI CHU NGHIA VIET NAM
KINH TE QUANG TRI Poc 1ap - Tu do - Hanh phiic

Dia diém, ngay...thang...ndm...

GIAY PHEP
THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOGC NGOAI TAI VIET NAM

Cap lan ddau: ngay ...thdng ... nam...
Diéu chinh lan thit: ..., ngay ...thang ...ndam...
Gia han lan thie: ..., ngay ...thang ...ndam...
Cap lai lan thir: ..., ngay ...thdng ...ndm...
(Cép lai trén co s¢ Gidy phép s6..., ngay ...thang ...ndm...)
TRUONG BAN QUAN LY KHU KINH TE QUANG TRI
Can cir Ludt Thuwong mai ngay 14 thang 6 nam 2005,
Can cit Nghi dinh 56 07/2016/NP-CP ngay 25 thang 01 nam 2016 ciia Chinh phii quy
dinh chi tiét Ludt T hwong mai vé Van phong dai dién, Chi nhanh cua thwong nhan
nuwoc ngoai tai Viét Nam,
Can cit Théng tw s6 11/2016/TT-BCT ngay 05 thang 7 nam 2016 ciia B¢ Céng
Thirong hieéng dan thwe hién Nghi dinh sé6 07/2016/NP-CP ngay 25 thang 01 ndm
2016 ciia Chinh phii quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi
nhanh cua thwong nhdan nudc ngoai tai Viét Nam;
Xét Pon dé nghi ..........oooeeveeee. CU .t
QUYET PINH:

Piéu 1. Cho phép: (ghi bang chit in hoa tén thuong nhan bang tiéng Anh)..............

- Gidy phép thanh lap/Piang ky doanh nghiép/Ma so doanh nghiép: ... Ngiy cap:
oo o GO QUAN CAP? v

- Dia chi tru S& Chinh: ..o
dugc thanh lap Van phong dai dién tai ......... (ghi tinh/thanh phd truc thudc Trung
uong)
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Piéu 2. Tén Vin phong dai dién

- Tén Vin phong dai dién: (ghi bang chit in hoa, ddm tén Van phong dai dién trong
DION B8 NEZND ettt

- Tén giao dich bang tiéng Anh: (ghi bang chir in hoa tén giao dich bang tiéng Anh
L1ONE DION A8 NENI).. et

= TN VIS TR (NEU COY oottt et eee e e e e eeeeeeeeeee s seeeeresaees

Piéu 3. Pia chi try s& Van phong dai dién.........(ghi dia Diém dit tru s& Van phong
dai dién theo Pon dé nghi)

Piéu 4. Ngudi ding ddu Van phong dai dién ®

S6 dinh danh ca nhan/Chung minh nhan dan/H§ CRIGU: oo,
NGAY CAP: .o/ ef s NOL CAP: oottt
Noi dang ky luu tro (d6i v6i nguoi nude ngoai)/Noi ding ky thuong tri (ddi véi
NEUOT VIEE NAIM): .ooiiiiiiiieciiie ettt e e e e e e stae e e e sareeeeesaeeeanaeeas

Piéu 5. Noi dung hoat dong ciia Vian phong dai dién (ghi cu thé trén co s& dé nghi cua
thwong nhan nudc ngoai, phu hop Luat Thuong mai va quy dinh tai Nghi dinh sb
07/2016/ND-CP va cac quy dinh phap luat c6 lién quan).

Piéu 6. Thoi han hiéu luc cua Giéy phép
Gidy phép nay c6 hiéu lyc tir ngdy... thang... nim... dén hét ngay... thang...nam. ..

Piéu 7. Gidy phép nay dugc 1ap thanh 02 (hai) ban gbc: 01 (mdt) ban cap cho: ...; 01
(mot) ban luu tai Ban quan ly... /.

TRUONG BAN
(Ky, dong ddu)

9 Truong hop ngudi dung dau Vian phong dai dién la ngudi Viét Nam da duoc cap so dinh
danh cé nhan, chi ghi ho va tén, s6 dinh danh ca nhan.
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Quy trinh s6: TMQT.05-BQLKKT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MQT PHAN POI VOI THU TUC GIA HAN GIAY PHEP

THANH LAP VAN PHONG PAI DIEN CUA THUONG NHAN NUGC NGOAI TAI VIET NAM

] Ma TTHC: 2.000327.H50
Ap dung tai co' quan: Ban Quan ly Khu kinh té tinh Quang Tri

. Doi twon s A o Thoi gian
Quy trinh thure h.iéng Noi dung cong viéc thure lgnién
1. Nép hd so truc tuyén:
1. Truy nhap Coéng dich vu cbng truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé théng bang tai khoan cua chii hd so
3. Tai danh sach dich vu céng lya chon dich vu “Gia han Gidy phép thanh ldp Van
phong dai dién cua thuong nhdn nwdc ngoai tai Viet Nam”. Chon co quan thyc hién
Ia tinh Quang Tri - Ban Quan ly Khu kinh te.
4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdm:
a) bon dé nghi gia han Giay phép thanh lap Vén phong dai di¢n do dai dién c6 tham
Nop hd so | Ngudi ndp hd so quyen ctia thuong nhan nuéc ngoai ky theo mau s6 MP-4 ban hanh kém theo Thong

tu s0 11/2016/TT-BCT cua Bo Cong Thuong (Hinh thirc ngp: Ban dién tir c6 ky so;

truong hop ndp bdan chup scan theo dinh dang .pdfl jpg thi dong thoi giri ban goc
qua dich vu buu chinh).

b) Gidy dang ky kinh doanh hoac gidy to ¢6 gié tri twong dwong ctia thuong nhan nudc
ngoai (Hinh thizc ngp: Ban dién tir ¢6 chiz kY sé hodc ban sao ¢ chiing thue dién tir;
truong hop nop ban chup (ban scan) thi nguoi ngp mang ban chinh hogc badn sao co
chuing thuee dén ngp truec tiép khi nhdn két qua hodc g qua dich v buu chinh);

¢) Béo cdo tai chinh c6 kiém toan hoic vin ban xac nhan tinh hinh thuc hién nghia
vu thué hoic tai chinh trong niam tai chinh gan nhat hoic gidy to ¢ gié tri tuong
duong do co quan, to chic ¢ tham quyén noi thuong nhan nudc ngoai thanh lap cap
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hodc xac nhan, chang minh sy ton tai va hoat dong cua thuong nhan nudc ngoai
trong nam tai chinh gan nhat (Hinh thizc nép: Ban sao ¢6 ching thuee dién tir; trwong
hop ngp ban chup (ban scan) thi nguoi ngp mang ban chinh hoac ban sao cé ching
thure dén ngp truc tiep khi nhdn két qua hodc giri qua dich vu buu chinh);

d) Giay phép thanh lap Vian phong dai dién da duoc cip (Hinh thizc ngp: Ban sao c6
ching thuce dién tu; tru’o’ng hop ngp ban chup (ban scan) thi nguoi nop mang ban
chinh hodc ban sao c6 chitng thuee dén nép truc tiép khi nhdn két qua hodc gii qua
dich vu buu chinh);

Luwu y: Tai liéu quy dinh tai Biém b ndi trén phai dich ra tiéng Viét va dugc co quan
dai dién ngoai giao, co quan lanh sy cua Viét Nam & nudce ngoai ching nhan hoac
hop phap hoa lanh sy theo quy dinh cua phap luat Viét Nam. Tai liéu quy dinh tai
Diém c noi trén phai dich ra tiéng Viét va ching thuc theo quy dinh phap luat Viét
Nam.

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Nop khi tra két qua

- Sau khi can b giri yéu cau thanh toan, cong dén dang nhap vao tai khoan tai trang
DVC - truy cép tai khoan = “Danh muc ho so” = nhan xem thong tin chi tiet ho
SO 2 Ch(_)n hinh thﬁc thanh toan “Tryc tuyén” va nhan “Thanh toan”, hé théng tu
dong dicu hudng den giao dién thanh toan qua nén tang Payment Platform cua Cong
DVC quoc gia. Cong dan thuc hién thanh toan truc tuyén dang véi so tien phi, 1€ phi
theo quy dinh.

- Sau khi d?} thanh toan thanh cong, h¢ théng tu déng diéu hudng vé giao dién nop ho
so tryc tuyen cua cong dan. Khi d6 cong dan c6 thé thuc hién in bién lai hoa don da
thanh toan va nhan “bong y”.

- Mikc thu dwoc quy dinh tai Théng tw sé 143/2016/TT-BTC la 1.500.000 donglgidy
phep.

6. Dang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc Tryc
tuyén (néu co)/ hoac qua dich vu buu chinh.

7. Ding ky hinh thuc nhan thong béo vé tinh hinh giai quyét ho so: Thu dién tir
(email) /hoac tin nhan qua mang x& hoi (Zalo).




41

8. Ngudi nop hd so duoc cip ma dé tra cau tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cdng, to chuc, ca nhan co thé lién hé qua sé dién
thoai va hop thu dién tir cua Ban Quan Iy Khu kinh té dugc dang tai kém theo quy
trinh thuc hién dich vu cng truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan mot cira cua Ban Quan ly Khu kinh té tai Trung tam
Phuc vu hanh chinh cdng tinh Quang Tri hoac qua dich vu buu chinh theo thanh
phan ho so va hudng dan néu trén.

1. Kiém tra, hoan thién théng tin cta ngudi nop hd so. Xac nhan hinh thic nop hd

Canbd tiép | so: Truc tiép /hoac truc tuyén /hodc qua dich vu buu chinh.
nhan hd so va | 2. Kiém tra thanh phan ho so dién tu:
Bude 1 tra két qua tai | - Truong hop hd so day du, hop 18 Tiép nhan, cap nhat luu trir ho so dién tu; Chuyén 04 gi.c‘Ar lam
Trung tdm Phuc | dén Lanh dao Phong chuyén moén dé phan cong xu ly; gui Phiéu tiép nhan ho so va viéc
vu hanh chinh | hen tra két qua cho ngudi nop hd so.
cong tinh - Truong hop hd so chua day du, khdng hop [¢: Guri thong bao cho nguoi ndp, hudng
dan bd sung, hoan thién hd so theo yéu cau.
Lanh dao phong ‘ o 04 gidr 1am
Budc 2 | Doanh nghi€p va| Lanh dao Phong xac nhin ho so chuyén dén, phan cong chuyén vién xtr 1y. viee
Moi trudng '
- Chuyeén vién Phong duoc phan cong thu Iy hd so xac nhan ho so chuyén dén; xt ly
hd so; chuyén dy thao két qua giai quyét cho Lanh dao Phong (Gidy phép theo Mau
GP-1 cua Phu luc ban hanh kém theo Théng tw s6 11/2016/TT-BCT ngay 05/7/2016
Chuyén vién | cia Bé Cong Thuong). ‘ 7 ‘
Bude 3 phong Doanh | Truong hop can b~6 sung, hoan thién_ ho so, cpuyén ngugc veé Bo phan mot cia (kém | 3,5 ngay
nghiép va Mo6i | van ban hwong dan, néu rd ly do, ngi dung bo sung...). lam viéc
truong - Lanh dao Phong tham tra, trinh Lanh dao Ban ky duyét.

Truong hop can diéu chinh, swa doi, bo sung du thao két qua giai quyét, chuyén
nguoc ve chuyén vién xur ly.
- Lanh dao Ban phé duyét két qua giai quyét, chuyén dén can bo Bo phan mot cira.
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Truong hop can diéu chinh, swa doi, bo sung dy thao két qua giai quyét, chuyén
nguoc vé Phong (chuyén vién xu ly).

Can b tiép nhan

Thuc hién x&c nhan trén phan mém maot ctra thong tin vé két qua da co tai Bo phan

Budc4 | M SOJ;S? ket mot ctra; thdng bao cho ca nhan, t6 chire, thu phi cap Gidy phép lao dong va tra két 04 %lig(}am
TTPYLCE it | GUa TTHC theo hinh thirc da dang ky. :
- Xuat trinh di chiéu hodc nop ban gidy cac hd so, vin ban dién tir c6 yéu cau xac
thue bang chit ky s6 nhung chua dugc ky s va thanh phan hé so 1a ban scan (ban
’ chup) khi dén nhan két qua hoic gui qua dich vu buu chinh. Khong
Nhf?lnvkét Neguoi nop hd so| Nop phi dich vu truc tiép hoic thanh toan truc tuyén theo muc thu phi, 18 phi da tl'r]h vao
qua thdng bao. thot gian
- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/ truc tuyén/ qua dich vy | &1ai quyet
buu chinh. Bng thoi nhan két qua TTHC ban dién tir tai Kho quan ly dit liéu dién tor
cua to chuc, ca nhan trén Cong dich vu cong.
05 ngay

Téng thoi gian giai quyét TTHC

lam viéc
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* Cdc biéu mau dinh kém, i
Mau MD-4

(Théng tw s6 11/2016/TT-BCT ngay 05/7/2016 ciia B¢ Cong Thuwong)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

Pia diém, ngay... thang... ndm...

DPON PE NGHI GIA HAN GIAY PHEP THANH LAP
VAN PHONG DPAI DIEN

Kinh giri: Ban Quan 1y Khu kinh té Quéang Tri
Tén thuong nhan: (tén trén Gidy phép thanh lap/Pang ky doanh nghiép) ...............
Tén thuong nhan bang tiéng Anh: (ghi bang chit in hoa).........ccooveveveveereeeeeeennne.
Ten thuong NHAN VIEL tAt ........ovoveeeeeceeeeee ettt

Gidy phep thanh lap/Pang ky kinh doanh/Ma s6 doanh nghiép: ... Ngay cap: .../.../... Co

Pé nghi gia han Gidy phép thanh lap Vin phong dai dién nhw sau:

Tén Vin phong dai dién: (tén trén Gidy phép thanh 18p) .....o.oveveeeeveeeeeeeeeeeeeena.
Gidy phép thanh lap Vian phong dai dién s6: ... Ngay cap: .../c../ cooeeeeeeeeeeeennne.
"Thir tyr ctia Van phong dai di€N: .....ccccveveviiieieiecceecee e

M SO AUE: ...t

S6 lao dong lam viéc tai Van phong dai dién tai thoi diém gia han:... nguoi; trong do:
- S6 lao dong nudc ngoai:. .. ngudi;

- Sd lao dong Viét Nam: ... nguoi.

Chiing toi cam két:

1. Chiu trach nhiém vé su trung thuc va chinh xac ctia ndi dung don dé nghi va hd so kém theo.

2. Chép he‘lnh nghiém chinh quy dinh ctia Nghi dinh s6 07/2016/ND-CP, phap luat Viét Nam
lién quan dén Van phong dai dién ctuia thuong nhan nudc ngoai tai Vi¢t Nam va cac quy
dinh cua Giay phép thanh 1ap Van phong dai di¢n./.

Pai dién c6 tham quyén cta thuong nhan nudc ngoai
(Ky, ghi ro ho tén, dong dau)
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Miu GP-1
(Théng tw s6 11/2016/TT-BCT ngay 05/7/2016 ciia B6 Cong Thurong)

BAN QUANLY KHU  CONG HOA XA HQI CHU NGHIA VIET NAM
KINH TE QUANG TRI Poc 1ap - Tu do - Hanh phiic

Dia diém, ngay...thang...ndm...

GIAY PHEP
THANH LAP VAN PHONG PAI DIEN
CUA THUONG NHAN NUOGC NGOAI TAI VIET NAM

Cap lan ddau: ngay ...thdng ... nam...
Diéu chinh lan thit: ..., ngay ...thang ...ndam...
Gia han lan thie: ..., ngay ...thang ...ndam...
Cap lai lan thir: ..., ngay ...thdng ...ndm...
(Cép lai trén co s¢ Gidy phép s6..., ngay ...thang ...ndm...)
TRUONG BAN QUAN LY KHU KINH TE QUANG TRI
Can cir Ludt Thuwong mai ngay 14 thang 6 nam 2005,
Can cit Nghi dinh 56 07/2016/NP-CP ngay 25 thang 01 niam 2016 ciia Chinh phii quy
dinh chi tiét Ludt T hwong mai vé Van phong dai dién, Chi nhanh cua thwong nhan
nuwoc ngoai tai Viét Nam,
Can cit Théng tw s6 11/2016/TT-BCT ngay 05 thang 7 nam 2016 ciia B¢ Céng
Thirong hieéng dan thwe hién Nghi dinh sé6 07/2016/NP-CP ngay 25 thang 01 ndm
2016 ciia Chinh phii quy dinh chi tiét Ludt Thwong mai vé Vin phong dai dién, Chi
nhanh cua thwong nhan nuwdc ngoai tai Viét Nam;
Xét Pon dé nghi ..........oooeeveeee. CU .t
QUYET PINH:

Piéu 1. Cho phép: (ghi bang chit in hoa tén thuong nhan bang tiéng Anh)..............

- Gidy phép thanh lap/Piang ky doanh nghiép/Ma so doanh nghiép: ... Ngay cap:
oo o GO QUAN CAP? vt an e

- Dia chi tru S& Chinh: ..o
dugc thanh lap Van phong dai dién tai ......... (ghi tinh/thanh phé truc thudc Trung
uong)
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Piéu 2. Tén Vin phong dai dién

- Tén Vin phong dai dién: (ghi bang chit in hoa, ddm tén Vin phong dai dién trong
DION B8 NZND oot ee e,

- Tén giao dich bang tiéng Anh: (ghi bang chir in hoa tén giao dich bang tiéng Anh
L1ONE DION A8 NENI).. et

= TN VIS TR (U COY oot ee e eee e e e eeee e seee e seeesesaees

Piéu 3. Dia chi tru s& Vian phong dai dién.........(ghi dia Piém dit tru s Vian phong
dai dién theo Pon dé nghi)

Piéu 4. Ngudi ding ddu Van phong dai dién ®

S6 dinh danh c4 nhan/Chtrng minh nhan dAn/HO chibu: .........ooovevveeeeeeeeieeeeeean,
NGAY CAP:. .o e NOLCAD: oottt
Noi dang ky luu tra (d6i véi nguoi nudc ngoai)/Noi dang ky thuong tra (d6i voi
NEUOT VIEE NAIMN): Looiiiiiiiieiiie ettt e et e e e s ta e e e e sareeeeasaeeearreeas

Piéu 5. Noi dung hoat dong ciia Vian phong dai dién (ghi cu thé trén co s& dé nghi cua
thwong nhan nudc ngoai, phu hop Luat Thuong mai va quy dinh tai Nghi dinh s6
07/2016/ND-CP va cac quy dinh phap luat c6 lién quan).

Piéu 6. Thoi han hiéu luc cua Giéy phép
Gidy phép nay c6 hiéu lyc tir ngdy... thang... nim... dén hét ngay... thang...nam. ..

Piéu 7. Gidy phép nay dugc 1ap thanh 02 (hai) ban gdc: 01 (mot) ban cip cho: ...; 01
(mot) ban luu tai Ban quan ly... /.

TRUONG BAN
(Ky, dong diu)

9 Truong hop ngudi dung dau Vin phong dai dién la nguoi Viét Nam da duoc cap sd
dinh danh c4 nhan, chi ghi ho va tén, s6 dinh danh c4 nhan.
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Quy trinh sé: 01.VL-KKT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI THU TUC PANG KY HQP

PONG NHAN LAO PONG THU'C TAP DUOI 90 NGAY

Mai s6 TTHC: 1.005132.H50
Ap dung tai co quan: Ban Quan ly Khu kinh té Quang Tri

Quy
trinh

Poi twong
thue hién

NOi dung cong viéc

Thoi gian
thwe hién

Nop hd
SO

Nguoi ndp
ho so

I. Nop ho so truc tuyén:

1. Truy nhap Cong dich vu cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng bang tai khoan ctia chi hd so.

3. Tai danh sach dich vu cong lya chon dich vu “Dang ky hop dong nhdn lao dong thuc tip
dudi 90 ngdy” Chon co quan thyc hién 1a tinh Quang Tri - Ban Quan Iy Khu kinh té.

4. Cap nhat, s6 hoa dﬁy du cac thanh phz:in hd so, bao gém:

a) Vin ban dang ky hop dong nhan lao dong thuc tip theo Mau sé 04 Phu lyc I ban hanh kém
theo Thong tu s6 21/2021/TT-BLDTBXH (Hinh thirc ngp: Ban dién tir c6 ky s6; triwong hop
nop ban chup scan theo dinh dang .pdfl .Jpq thi dong thoi giri ban goc qua dich vu buu chinh).

b) Ban sao hop dong nhan lao dong thyuc tap kém theo ban dich tiéng Viét duoc chung thuc
(Hinh thizc ngp: Ban sao co chung thuc dien ti; truong hop ngp ban chup (ban scan) thi
nguwoi ngp mang ban chinh hogc ban sao ¢6 ching thire dén ngp truc tiép khi nhdn két qua
hodc gui qua dich vu buu chinh);,

¢) Tai liéu chirng minh viéc dua nguoi lao dong Viét Nam di lam viéc & nude ngoai theo hinh
thire dao tao, nang cao trinh do, k¥ niang nghé phu hop v6i phap lut cua nudce tiép nhan lao
dong theo quy dinh tai Piéu 6 Thong tu s6 21/2021/TT-BLDTBXH , cy thé gdm mdt trong
cac gidy to sau:

+ 01 ban sao van ban cho phép co so tlep nhén lao dong thyc tap duge tiép nhan lao dong
nudc ngoai do co quan c6 tham quyén ciia nude sé tai cip (Hinh thic ngp: Ban sao co
chung thue dién tw; truong hop nop ban chup (bdan scan) thi nguoi ngp mang ban chinh



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=7190
https://dichvucong.gov.vn/
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-21-2021-tt-bldtbxh-huong-dan-luat-nguoi-lao-dong-di-lam-viec-o-nuoc-ngoai-342517.aspx
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hodc bdn sao c6 chiing thue dén nép truc tiep khi nhdn ket qua hodc giri qua dich v buu
chinh);

+ Giéy t& khac thé hién co so tiép nhan lao dong thuc tap duoc phép tiép nhan nguoi lao
dong theo quy dinh cua nudc so tai (Hinh thire nép Ban sao co chirng thuce dién tie

- Ban sao Gidy chtng nhin ding ky doanh nghiép (Hinh thizc ngp: Bdn sao ¢6 chizng thuc
dien tur; truong hop ngp ban chup (bdn scan) thi nguoi ngp mang ban chinh hodgc ban sao
c6 ching thuee dén ngp truc tiép khi nhdn két qud hodc geri qua dich vu buu chinh);

- Gidy to ching minh viéc ky quy ctia doanh nghiép theo Mau sé 11 Phuy luc I ban hanh
kém theo Nghi dinh 112/2020/NB-CP (Hinh thizc ngp: Ban sao cO ching thuc dién tur;
truong hop ngp ban chup (ban scan) thi nguoi nop mang ban chinh hogc ban sao c6 ching
thure dén nép truc tlep khi nhén két qua hodc geri qua dich vu buu chinh):

5. Thanh toan tryc tuyén phi/ 1 phi/ nghia vu tai chinh: Khong ¢6

6. Pang ky hinh thtc nhin két qua tha tuc hanh chinh (TTHC): Truc tuyén/ hodc truc tiép/
hoac qua dich vu buu chinh.

7. bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duoc cip ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, to chtre, ca nhan co thé lién hé qua sb dién thoai
va hop thu dién tir cua Ban Quan ly Khu kinh té duoc dang tai kém theo quy trinh thyc hién
dich vu cong truc tuyen nay dé duoc hudéng dan, hd tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép tai B phan mot ctra ciia Ban Quan Iy Khu kinh té tai Trung tam Phuc vu
hanh chinh c¢ong tinh Quang Trj hodc qua dich vu buu chinh theo thanh phan ho so va hudng
dan néu trén.

Budc 1

Cén bo tiép
nhéan hé so
va tra két
qua tai
TTPVHCC

1. Kiém tra, hoan thién thong tin cua ngudi ndp ho so. Xéac nhén hinh thic ndp ho so: Truc
tiép /hoac truc tuyén /hoac qua dich vy buu chinh.

2. Kiém tra thanh phan h so dién ti:

- Truong hop hd so dﬁy du, hop I¢: Tiép nhan, cap nhat luu triv hd so dién ti; chuyén dén Lanh
dao Phong chuyén moén dé phan cong xir 1y; giri Phiéu tiép nhan hd so va hen tra két qua cho

0,5 ngay

lam viéc



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-112-2020-nd-cp-xu-ly-ky-luat-can-bo-cong-chuc-vien-chuc-453227.aspx
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tinh ngudi ndp ho so.
- Truong hop ho so chua diy du, khong hop 18: Huéng din bo sung, hoan thién hd so theo
yéu cau.
Lanh dao
phong \ Lz . 0,5 ngay
Buoc 2 Doanh Lanh dao Phong xac nhan ho so chuyén dén, phan cong chuyén vién xur ly. : é;m viee
nghiép va i
Moi trudong
- Chuyén vién Phong duogc phan cong thu 1y hd so xac nhan hd so chuyén dén; xir Iy ho so;
chuyén dy thao vin ban tra 10i doanh nghiép cho Lanh dao Phong.
) Truong hop can bd sung, hoan thién hd so, chuyén nguoc vé BO phan mot cira (kém van ban
_(}huygn huéng dan, néu rd 1y do, ndi dung bo sung...).
Bude 3 Vlglogz?lng - Lanh dao Ph(:)ng thém tra, trinh Lglnh qao Ban ky duyét., , v ‘ 3‘, 5 ng;‘:}y
nghiép va Tru’(‘)'flg hc:p cfm ’diéu chinh, sira d6i, bo sung du thao ket qua giai quyét, chuyén nguoc vé | lam vigc
MOi truong chuyén vién xu ly. , ’ o
- Lanh dao Ban phé duyét két qua giai quyét, chuyén dén can bo Bo phan mot cura.
Truong hop can diéu chinh, sira d6i, bo sung du thao két qua giai quyét, chuyén nguoc vé
Phong (chuyén vién xtr 1y).
Can b tiép
nhén ho so
Buge4 | VAt két Thyc hién x4c nhan trén phan mém mot cira thdng tin vé két qua da c6 tai Bo phan mot cira; | 0,5 ngay
qua tai thdng béo cho ca nhén, t6 chirc va tra ket qua TTHC theo hinh thire da dang ky. lam viéc
TTPVHCC
tinh
- Xuét trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir ¢6 yéu cau xac thuc bang | Khdng tinh
Nhén | Nguoindp | chir ky s6 nhung chua duoc ky s6 va thanh phan ho so 14 ban scan (ban chup) khi dén nhan | vao thoi
két qua ho so két qua hodc giri qua dich vu buu chinh. gian giai
- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tuyén/ hodc truc tiép /hodc qua dich | duYet
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vu buu chinh. Déng thoi nhan két qua TTHC ban dién tir tai Kho quan ly dit li¢u dién tr ctia
t0 chirc, cd nhan trén Cong dich vu cong.

Tong thai gian giai quyét TTHC

05 ngay

lam viéc

* Cac biéu mau dinh kem:
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Miuso 04
Phu luc I ban hanh kem theo Thong tw so 21/2021/TT-BLDTBXH

Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phic
Sb:......... /bKHD , ngay ..... thang.... nam 20.....

PANG KY HQOP PONG NHAN LAO PONG THUC TAP

Kinh gui: Ban Quan ly Khu Kinh té tinh Quang Tri

- Nguoidaidiéntheo phap luat:...... ..o e,

2. Doanh nghiép dang ky Hop dong nhan lao dong thyc tap tai ................
ngay...... [o..... [o..... Vo1 co sé ti€p nhan thuc tap & nudc ngoai:

- Thot han thurC tAP:....cee e e
- SO lwong: ....oiiiinnl , trONZ A0 N2
SNGANN, NENE: ..o,
- Nuoc tiép nhan thuc tap: ..o
- Pia diém thuc Lo USRS

......

- Thoi gid thuc tap, thot gio nghi ngoi: ......oovviiiii e,

L huc tap:
UONZ tAWC LAP . ..ottt

- DICU KICN AN, 0. e

-Cac che A0 bAo hi€m: . ...

......



o1

-Cacchiphido................ chi tra:

+ Chi phi di lai tir Viét Nam dén noi thyc tap va nguoc lai

+ Phi cap thi thuc (visa)

+ Chi phi khac (néu cd)

“HO trQ KRAC (MOU CO): oo,

4. Cac khoan thu tir tién luong cta ngudi lao dong trong thoi gian thuc tap:

5. Dy kién thoi gian XUt CANN: c.....o.oveeeeeeeeeeeeeee e,

Doanh nghiép cam két thuc hién ddy du trach nhiém, nghia vu theo diing quy dinh
cua phap luat vé nguoi lao dong Viét Nam di lam viéc & nude ngoai theo hop dong./.

NGUOI DAI DIEN THEO PHAP
LUAT CUA DOANH NGHIEP
(Ky tén, dong ddu va ghi ro ho tén)
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Miu s6 11
Phu luc I ban hanh kem theo Nghi dinh s6 112/2020/ND-CP

TEN NGAN HANG CONG HOA XA HOI CHU NGHIA VIET NAM
—_— Poc 1ap - Tw do - Hanh phuc

GIAY XAC NHAN NOP TIEN KY QUY
THU'C HIEN HOP PONG NHAN LAO PONG THUC TAP

Can ctr Nghj dinh s.../2021/ND-CP ngay ... thang ... nim 2021 ctia Chinhphu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Nguoi lao dong Viét Nam di lam
viéc ¢ nudc ngoai theo hop ddng va Hop dong ky quy s6 ... ngay ... thang ... nam ... da
ky két giira doanh nghiép va ngan hang.

Ngénhang.....................oooenl.

Dia Chiieeeei e
Diénthoai liénhé:..................... 2V GO
XAC NHAN
Tén doanh nghiép viét bang tieng VASti.........ooeoevevoemeeeeeeeeeeeeeeeeeenene
TEN doanh nhiep VIt tAt ..........coieeieeeeeeee e
MA 86 d0ANN NRIBP:. ...t
Dia chi tru S ChiNN: ...
Dién thoaii.........ccoiiiiiiiii Fax:. e
Chu tai khoan:.........c.coeeeeeienennnn, Chtirc danh:......cccoevviviiniieiee e
P4 nop s tién ky quy thuc hién hop dong nhan lao dong thuc tap
............ (Bang chir: ...........) VAo tai khoan s6.................tai Ngan hang.
Tai khoan ky quy néu trén dugc phong toa ké tir NQAY..........ccoveveevrreennnes
Ngadn hang ................cooooenel, TR chiu trach nhiém quan ly taikhoan ky
quy néu trén theo quy dinh tai Nghi dinh so........... 112/2021/NDb-CP.

Gidy Xac nhdn dwoc ldp thanh 03 bdn: 01 bdan giao doanh nghiép, 01 bdn
QUi.......ccoeeeeeoee. VA 01 ban lueu tai ngdn hang.

..... ngay.....thang......nam...
NGUOI PAI DIEN HOP PHAP
(K¥, ghi ho tén va déng dau)

1 Bo Lao dong - Thuong binh va Xa héi (di véi Hop ddng dao tao nghé c6 thi gian dao tao, nang caotrinh do, k¥ ning nghé
& nude ngoai tir 90 ngay tré 1én) hodc co quan chuyén mén vé lao dong thuoc UBND cap tinh noi doanh nghiép dit try so
chinh (ddi véi Hop ddng dao tao nghé cé thai gian dao tao, nang cao trinhdd, ky ning nghé & nude ngoai dudi 90 ngay
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Quy trinh s6: 02.VL-KKT ’ )
QUY TRINH THU'C HIEN DICH VU CONG TRUC TU¥EN TOAN TRINH POI VOI THU TUC DANG KY NOI
QUY LAO DONG CUA DOANH NGHIEP

Ma TTHC: 2.001955.H50
Ap dung tai co quan: Ban Quan Iy Khu kinh té Quang Tri

Quy Poi twong
trinh thue hién

Thoi gian

NOi dung cong viéc thwe hién

I. Nop ho so truc tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng bang tai khoan cia chi hd so.

3. Tai danh sach dich vu cong lua chon dich vu “Dang ky noi quy lao dong ciua doanh
nghiép”. Chon co quan thyc hién 13 tinh Quang Tri - Ban Quan 1y Khu kinh té.

4. Cap nhat, s6 hoa dﬁy du cac thanh phﬁn hd so, bao gém:

- Vin ban dé nghi dang ky ndi quy lao dong (Hinh thitc ngp: ban dién tir c6 ky s6, truong
. . | hop ndp ban chup scan theo dinh dang .pdfl .Jpg thi dong thoi gii ban goc qua dich vu buu
Nop ho | Nguoi nop ho | chinh)

SO SO - Vin ban goép ¥ kién cua t6 chirc dai dién tap thé lao dong tai co s& doi véi noi ¢o to

chtrc dai dién nguoi lao dong tai co s (Hinh thic nép: Ban dién tir ¢6 ky s hogc Ban
sao c6 ching thuc dién tu; trirong hop ngp ban chup (bdn scan) thi nguwoi ngp mang ban
chinh hodc ban sao ¢6 ching thire dén nép truc tiép khi nhdn két qua hodc geri qua dich
Vu buu chinh);

- Noi quy lao dong ctia doanh nghiép (Hinh thizc nép: Bdn dién tir c6 ky s6 hogc Ban sao
c6 ching thuc dién tu; truong hop nop ban chup (bdn scan) thi ngwoi nop mang ban
chinh hogc ban sao c6 ching thure dén nép truc tiép khi nhan két qua hodc giti qua dich
vu buu chinh);

- CAC vin ban ciia nguoi st dung lao dong c6 quy dinh lién quan dén ky luat lao dong va



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=6941
https://dichvucong.gov.vn/

o4

trach nhiém vat chat (néu c6) (Hinh thizc ndp: Ban dién tir c6 ky s6 hodc Ban sao cO
chiing thuc dién tu; truong hop ngp ban chup (bdn scan) thi nguoi ngp mang ban chinh
hodc ban sao c6 ching thure dén ngp truc tiép khi nhédn két qua hodc giri qua dich vu
buu chinh).

5. Thanh toan truc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Khong c6

6. Bang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Truc tuyén/ hodc truc tiép/
hodac qua dich vu buu chinh.

7. Pang ky hinh thitrc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhin qua mang xa hdi (Zalo) /hodc tin nhén SMS trén dién thoai di dong.

8. Nguoi ndp hd so duge cap ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td churc, c4 nhan co thé lién hé qua s6 dién thoai
va hop thu dién tir cia Ban Quan 1y Khu kinh té dugc ding tai kém theo quy trinh thuc
hién dich vu cong truc tuyén nay dé duoc huéng dan, hd tro.

I1. Nop hd so trye tiép:

Nop hd so truc tiép tai BO phan mdt ctra cia Ban Quan ly Khu kinh té tai Trung tam Phuc
vu hanh chinh cong tinh Quang Tri hodc qua dich vy buu chinh theo thanh phﬁn hd so va
huéng dan néu trén.

Can bd tiép
nhan ho so va

1. Kiém tra, hoan thién thong tin ctia ngudi ndp ho so. Xac nhan hinh thirc ndp hd so: Truc
tiép /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phém hé so dién tu:

- Trudng hop hd so day du, hop 1€ Tiép nhén, cap nhat luu trix ho so dién tir; chuyen dén

0,5 ngay

Buodc 1 | tra két qua tai | | anh dao Phong chuyén mon dé phan cong xtr ly; gtri Phiéu tiép nhan hd so va hen tra két qua | 1am viéc
TTPYHCC cho ngudi ndp ho so.
tinh - Trudng hop ho so chua dy du, khong hop 18: Huéng dan bo sung, hoan thién ho so theo
yéu cau.
Lanh dao
. Phong Doanh | . . . , A 1A T A A A e a1, 0,5 ngay
Budc 2 nghiép va Mo Lanh dao Phong x4c nhan ho6 so chuyén dén, phan cong chuyén vién xu ly. lim viec

truong




55

- Chuyén vién Phong dugc phén cong thy ly ho so x4c nhan ho so chuyén dén; xir 1y ho so;
chuyén du thado van ban tra 161 doanh nghi€p cho Lanh dao Phong.
Truong hop can bd sung, hoan thién ho so, chuyén nguoc vé Bo phan mdt ctra (kém van

Chuyén vién | ban hudng dan, néu rd 1y do, ndi dung bd sung...).
, phong Doanh | - Lanh dao Phong tham tra, trinh Lanh dao Ban ky duyét. 5,5 ngay
Budce 3 - n \ A - \ A A ) ) 2. 1 R ) J s e A 2 A \ N
nghi€p va Mdi | Truong hop can diéu chinh, stra doi, bo sung du thao két qua giai quyét, chuyén nguoc vé | lam vige
truong chuyén vién xir 1.
- Lanh dao Ban phé duyét két qua giai quyét, chuyén dén can bo Bo phan mot cira.
Truong hop can diéu chinh, stra d6i, bd sung dy thao két qua giai quyét, chuyén nguoc vé
Phong (chuyén vién xur 1y).
Can bo tiép
Budc 4 ggaﬁé??ljgt‘;? Thyc hién xéc nhan trénApha‘?Hn meém mot cura thdng tin vé két qua da co tai BO phan mot 0,5 ngé}y
TTPVHCC ctra; thdng bao cho ca nhan, t6 chie va tra két qua TTHC theo hinh thire da dang ky. lam viéc
tinh
- Xuét trinh d6i chiéu hodc ndp ban gidy cac hd so, van ban dién tir co yéu cau xac thuc
_ | bing chir ky s nhung chua dugc ky s6 va thanh phan hd so 1a ban scan (ban chup) khi dén | Khong tinh
Nhan | Nguoindp ho | nhan két qua hogc gui qua dich vu buu chinh. vao thoi
ket qua SO - Nhan két qua TTHC theo hinh thirc d3 ding ky: Truc tuyén/ hodc truc tiép /hodc qua dich | 8140 %lél
vu buu chinh. Pdng thoi nhan két qua TTHC bén dién tir tai Kho quéan 1y dit lidu dién tir | qUYyet
cta td chire, ca nhan trén Céng dich vu cong.
07 ngay

Tong thai gian giai quyét TTHC

lam viéc
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