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Phan I1
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

Quy trinh sé: 01.QHKT-SXD

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POl VOI THU TUC

CAP CHUNG CHI HANH NGHE KIEN TRUC

M4 s6 TTHC: 1.008891.H50
Ap dung tai co quan: S¢ Xay dung

t%%] Péi twong thuc hién Néi dung cong viéc :[rhhl;g E:ZQ
1. Nép hd so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén (DVCTT) trén Cong DVC quéc gia tai dia chi:
https://dichvucong.gov.vn.
2. Ping ky/ Ding nhap vao H¢ thong bing tai khoin cua chu ho so/nguoi dwoc uy
quyen/nguoi dai dién theo quy dinh phép luat.
3. Nhap tir khoa dé tim kiém DVCTT (1) “Thu tuc cap chizng chi hanh nghé kién tric”, (2)
chon Co quan thuc hién la tinh Quang Tri - S¢ Xay dung tinh Quang Tri.

. 4. Cap nhat cac thanh phan hd so, bao gom:
Nop ho Nguoi nop hdso | - Pon dé nghi cap chiing chi hanh nghé theo Mau s6 02 Phuy luc 111 kem theo Nghi dinh s6
SO ’

85/2020/NB-CP ngay 17/7/2020 caa Chinh phu (Hinh thizc ngp: Ban dién tir ¢6 chit ky s6;
trirong hop nép bdn scan (ban chup) thi nguéi nép giri ban goc qua dich vy buu chinh);

- Bang dai hoc phu hop véi noi dung chang chi dé nghi cap; d6i véi van bang do co so dao
tao nudc ngoai cap, phai cé ban dich sang tiéng Viét, duoc céng chiing, ching thuc theo quy
dinh cua phap luat (Hinh thizc nép: Bdn dién tir c6 chir ky sé hodc ban sao c6 ching thuc
dién tir; trirong hop nép ban scan (ban chup) thi ngwoi nép mang ban chinh dén déi chiéu
hodc mang bdn sao c6 chizng thuee dén nép khi nhdn két qua hodc giri qua dich v buu chinh);
- Céc quyét dinh phan cong cong viéc (giao nhiém vy) cuia to chirc cho ¢ nhan hoic van ban
duoc xac nhan cua dai dién theo phap luat cua chi dau tu vé cac cdng viéc ca nhan da hoan
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thanh theo ndi dung ké khai. (Hinh thizc ngp: Bdn dién tir c6 chit ky sé6 hodc bdn sao co
ching thue dién tur; truong hop nop ban scan (ban chup) thi nguoi nép mang ban chinh den
dsi chiéu hodc mang bdn sao ¢6 ching thuec d@én nép khi nhdn két qua hodc geri qua dich vu
buu chinh);

- Hop dong va bién ban nghiém thu cac cdng viéc theo ké khai (trudong hop c& nhan hanh
nghé doc 1ap). (Hinh thizc ngp: Bdn dién tir ¢ chir ky sé hodc bdn sao ¢é ching thue dién
tiz; trieong hop nép ban scan (ban chup) thi ngwoi ngp mang ban chinh dén déi chiéu hodgc
mang bdn sao cé ching thue dén ngp khi nhan két qua hodc geri qua dich vu buu chinh);

- Gidy to hop phap vé noi cu tri hoic gidy phép lao dong do co quan co tham quyén cua
Viét Nam cap dbi voi trudng hop ca nhan 1a nguoi nude ngoai. (Hinh thize nép: Ban dién tir
c6 chiz ky sé hodc ban sao c6 chieng thuee dién tiz; trirong hop nép ban scan (ban chup) thi
nguwoi Nop mang bdn chinh dén dsi chiéu hodgc mang bdn sao c6 ching thuee dén ngp khi
nhdn két qua hodc geri qua dich vu buu chinh);

- Két qua sat hach dat yéu cau con hiéu luc. (Hinh thitc ngp: Ban dién tir c6 chir ky sé hodc
ban sao c6 ching thue dién ti; truong hop ngp ban scan (ban chup) thi nguoi nép mang
ban chinh dén déi chiéu hogc mang ban sao ¢ chitng thue dén nép khi nhédn két qua hodc
gui qua dich vu buu chinh);

- Tép tin anh mau nén tring ¢& 4 x 6 cm dugc chup khdng qué 06 thang (Hinh thizc ngp: File
anh cé duoi mo rong la JPG).

5. Thanh toan truc tuyén phi/lé phi: Nop khi tiép nhan hé so.

- Tai giao dién nop hd so & muc “Thong tin phi, 1& phi” hién thi danh sach cac loai phi, 18
phi can dugc thanh toan khi tiép nhan hd so. Cong dan chon hinh thirc thanh todn “Truc
tuyén” va nhan “Thanh toan”, hé théng tu diéu hudng dén giao dién thanh toan qua nén tang
Payment Platform ciia Cong DVC quéc gia. Cong dan thyc hién thanh toéan truc tuyén ding
Véi s tién phi, I phi theo quy dinh.

- Sau khi d4 thanh toan thanh cong, hé thong tu diéu hudéng vé giao dién nop ho so truc tuyén
ctia cong dan. Khi d6 cong dan c6 thé thuc hién in bién lai hoa don di thanh toan va nhan
“Ddng ¥ dé ndp hd so truc tuyén.

Muc ndp theo quy dinh tai Thong tu s6 38/2022/TT-BTC ngay 24/6/2022 cua Bo Tai chinh
quy dinh muc thu, ché do thu, nop 18 phi Cap glay phép hoat dong xay dung, & phi cip ching
chi hanh nghé kién trac su 1a : 300.000 donglgidy phép.
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6. Dang ky hinh thic nhan ket qua thu tuc hanh chinh (TTHC): Truc tuyén/hodc truc
tiep/hoac qua dich vu buu chinh.

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/hozc
tin nhan qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hd so duoc cdp ma dé tra cau tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thuc hién dich vu céng, t6 chirc, ca nhan c6 thé lién hé qua sé dién thoai
va hop thu dién tir cua S¢ Xay dung dugc dang tai kem theo quy trinh thuc hién dich vu
cdng truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop hd so truc tiép:

Nop ho so tryc tiep tai Bo phan mot cira ciia S¢ Xay dung tai Trung tm Phuc vu hanh chinh
cong tinh hoac qua dich vy buu chinh theo thanh phan ho so va huéng dan néu trén.

Can bo tiép nhan ho

1. Kiém tra, hoan thién thong tin cua nguoi nop hd so.

2. Kiém tra thanh phan ho so:

2.1. Truong hop hé so day du, hop lé:

- Tiep nhan, cap nhat luu trir ho so dién tu; chuyén Lanh dao Phong Quy hoach Kién tric
(QHKT) xtr ly; gtri Phicu tiep nhan va hen tra két qua cho ngudi nop ho so.

- Tra ct, trich xuat dit liéu vé CCCD cuia ca nhan dé nghi tir CSDL quéc gia vé dan cu va

Bud so ciia S XD tai | gan vao thanh phan hd so 04 gio lam
uoc 1 R , . . < n
Trung tam PVHCC | _ /a0 menu Quidn Iy phi, Ié phi dé theo ddi trang théi phi, 1& phi. Truong hop chua thanh toan | VIEC
tinh thi thong béo cho ngudi nop hd so.

2.2. Truong hop hd so chua day du, khong hop 1€: Gui thong bao cho ngudi nop, hudng dan

bo sung, hoan thién ho so theo yeu cau.

2.3. Truong hop nguoi 6 yéu cau khong b sung, hoan thién duoc hd so thi giri théng béo tir

Chol giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho nguoi yéu

Cau.
Buéc 2 Tﬁg ;Cnhg_plg?énng t%léy X&c nhan hd so chuyén dén; phan cong xt Iy ho so 04 ?llig(:lam
Busc 3 Cthlj))//ehno;l::?]n-PIE%r;]g Kiém tra, to chuc hop xét theo quy dinh: IOé;nn\gljiaéy(/:

trdc

- Néu két qua hop xét dat: Du thao quyét dinh; trinh Lanh dao phong.
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- Néu ket qua hop xét khong dat: Chuyen ho so, ket qua cudc hop cho Bo phan tiép nhan ho
so va tra két qua So Xay dung tai TTPVHCC.

1. Xem xét, kiém tra noi dung du thao:
- Néu dong y: Thong qua du thao, trinh Lanh dao S¢ ky phé duyét;
- Néu khong ddng y: Chuyén lai chuyén vién phong QHKT xir Iy.

Bugc4 | Lraong phong Quy | 2. Thuc hién két qua giai quyét TTHC cua Lanh dao S¢ Xay dung: 02 ngay
hoach - Kientric | - Tryong hop Lanh dao S& Xay dung ky phé duyét: Chuyén két qua cho chuyén vién phong | lam viéc
QHKT.
- Truong hop Lanh dao S¢ Xay dung khong dong y ky phé duyét: Chuyén két qua Chuyén
vién phong QHKT xur ly.
Chuyén vién Phong | - Phéi hop véi Vian thu co quan vao 6 van ban; in 4n Chig chi hanh nghé kién triic theo noi 04 qics I
Buéc5 | Quy hoach - Kién | dung ctia Quyét dinh va luu trit ho so. ?/Iigc am
tric - Chuyén hd so, két qua cho Bo phan tiép nhan hd so va tra két qua S& Xay dung tai TTPVHCC '
Can bo tiép nhan hd | - X4c nhan trén phan mém két qua TTHC da ¢6 tai Trung tdm Phuc vy hanh chinh cang. 04 gics 1am
Bu6c 6 | socua S¢ XD tai TT | - Thong béo cho to chire, ca nhan dén nhan két qua (hoac tra qua dich vu buu chinh), vao so ?/iéc
PVHCC tinh giao nhan két qua. '
- Nop ban giay cac thanh phan hd so c6 yéu cau ban ching thuc khi dén nhan két qua hozc
Nhan gui qua dich vu buu chinh. Khong
két qui Ngudingp hd so | - Nhan két qua TTHC theo hinh thire da dang ky: Truc tuyén/tryc tiép hodc qua dich vy buu | tinh vao
chinh. Bong thoi nhawn két qua TTHC ban dién tir tai Kho Quan ly di liéu dién tar cua to thoi gian
chrc, cd nhén trén Cong dich vu céng.
11 ngay

Tong thoi gian giai quyét TTHC

lam viéc




*Biéu mau kém theo:

Mau s6 02, phu luc s6 111
(Ban hanh kém theo Ngh; dinh sé 85/2020/NP-CP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

........... , ngay........ thang ...... nam ... ...

PON PE NGHI
Cépl/gia han chieng chi hanh nghé kién tric

Kinh gui: So Xay dung Quang Tri
I (Y= (=] 1 SRR

3. QUAC HICN: oottt e et e et en e ee e enaens
4. S Chitng minh thu nhan dan/Ho chiéu/Can cudc cong dan:

NQAY CAP: ..vveveeeeereeeeean, NOT CAP vevveveeeee e

5.Dia Chi thuoNg trl: ..o

............................... biachi Email: ..o,

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi cap/gia han chang chi
hanh nghé: ....................... nam.

10. S6 ching chi hanh nghé da duoc cap (néu co):

S6 Chung chi:.................. NQAY CAP .., N0 CAP: v,

Linh virc hoat dONQ: ......oovviieci e

11. Qué trinh hoat d¢ong chuy@n mén kién truc:

.. Pon vi
Thoi gian A .
A , cong tac/
cong tac n
(T Hoat dong o _ _ _
. doc lap Ké khai kinh nghiém thwc hién cong | Ghi
STT | thang, LA TR : .
DY (Ghi ro tén viéc tiéu bieu chu
nam dén .k )
thang don v1, 86
ném)’ dién thoai
lién h¢)
. 1. Tén Dy an/dd &n: ......veee...

Nhomdu an/:........cccceevvvennennne.
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Loai cong trinh & .......cccenee.
Chutc danh/Noi dung cong viéc thuc hién:

12. Qué trinh phat trién nghé nghiép lién tuc (diém CPD)*

Hoat dgng phat trién nghé Piém Ghi

STT Thot gian nghiép lién tuc CPD cha

Viét bai trén tap chi kién tric

1 | Nam...... £ 01
SO.......

2 | Nam....... Tham gia hoc cao hoc 01
Tong so diém CPD tich liy 20

Pé nghi cap/gia han chieng chi hanh nghé kién trac véi ngi dung nhuw sau:
LInh vIC NANN NGNE: ..o

Toi xin chiu trach nhiém vé toan b noi dung don nay va cam két hanh nghé kién
trac theo dung ndi dung ghi trong ching chi dugc cap va tuan thu cac quy dinh cua
phap luat co lién quan./.

| Tinh/thanh phd, ngay..../.../.....
XAC NHAN CUA CO QUAN, TO NGUOI LAM PON
CHUC, PON VI CONG TAC** (Ky va ghi rd ho, tén)
(Ky, déng dau)

* Triong hop Xxin cdp chieng chi khdng ké khai muc nay.
** C& nhan tham gia hanh nghé dsc ldp khong phdi ldy xac nhan nay.
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Quy trinh s6: 02.QHKT-SXD

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VGI THU TUC THU TUC CAP LAl
CHUNG CHI HANH NGHE KIEN TRUC (DO CHUNG CHI HANH NGHE BI MAT, HU" HONG HOAC THAY POI THONG
TIN CA NHAN PUQC GHI TRONG CHUNG CHI HANH NGHE KIEN TRUC)

M4 s6 TTHC: 1.008989.H50
Ap dung tai co quan: S¢ Xay dung

Quy
trinh

Péi twong thuc
hién

Noi dung cdng viéc

Thot gian
thuc hién

Ngudi nop hd so

1. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cdng truc tuyén (DVCTT) trén Céng DVC quéc gia tai dia chi:
https://dichvucong.gov.vn.

2. bang ky/ Pang nhap vao Hé théng bang tai khoan cua cha hd so/ngudi duoc ty quyén/ngudi
dai dién theo quy dinh phap luat.

3. Nhap tir khoa dé tim kiém DVCTT (1) “Thu tuc cdp lai chitng chi hanh nghé kién tric (do
chitng chi hanh nghé bi mdt, huw hong hodc thay doi théng tin cé nhan dwoc ghi trong ching chi
hanh nghé kién tric)”, (2) chon Co quan thyc hién la tinh Quang Tri - S& Xay dung tinh Quang
Tri.

4. Cap nhat cac thanh phan hd so, bao gom:

- Nhap théng tin Pon d& nghi cap chiing chi hanh nghé theo Mau s6 03 Phu luc 111 kém theo
Nghi dinh sé 85/2020/ND-CP ngay 17/7/2020 ctiia Chinh phu trén biéu mau tuong tac dién tir
(e-from) duoc xé&c thyc bang tai khoan VNelD cua ca nhan.

- Chang chi hanh nghé da dugc cap. (Hinh thic ndp: Tép tin chiza anh mau chyp tir ban chinh
hodc ban sao cé chirng thue dién tik; trueong hop ngp ban scan (ban chup) thi nguoi ngp mang
ban chinh dén doi chiéu hogc mang ban sao c6 chiing thuee dén ngp khi nhdn két qua hodc giri
qua dich vu buu chinh);

- Gidy to ching minh thong tin can thay d6i (Trudng hop thay doi thong tin ca nhan duoc ghi
trén chtrng chi hanh nghé) Ban dién tir c6 chir ky sé hodc ban sao co chieng thuee dién tii; trieong
hop nép ban scan (bdn chup) thi ngiroi nép mang ban chinh dén d@si chiéu hogc mang bdn sao
c6 chitng thure dén nép khi nhdn két qua hodc gei qua dich v buu chinh);
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- Tép tin anh mau nén trang ¢& 4 x 6 cm dugc chup khong qua 06 thang (Hinh thizc ngp: File
anh co6 duéi mo rong la .JPG).

5. Thanh toan truc tuyén phi/lé phi: Nop khi tiép nhan hé so.

- Tai giao dién nop hd so & muc “Théng tin phi, 1& phi” hién thi danh sach céc loai phi, I& phi
can dugc thanh toan khi tiép nhan hd so. Cong dan chon hinh thirc thanh toan Truc tuyén” va
nhan “Thanh toan”, hé thong tu diéu hudng dén giao dién thanh toan qua nén tang Payment
Platform cua Cong DVC québc gia. Cong dan thuc hién thanh toan truc tuyén ding véi sd tién
phi, 1€ phi theo quy dinh.

- Sau khi da thanh toan thanh coéng, hé théng tu diéu hudng vé giao dién nop hd so truc tuyén
ctia cong dan. Khi d6 cong dan c6 thé thuc hién in bién lai hoa don da thanh toan va nhan “Pong
¥ dé nop hd so truc tuyén.

Muc ndp theo quy dinh tai Thong tu s6 38/2022/TT-BTC ngay 24/6/2022 cua Bo Tai chinh quy
dinh mic thu, ché do thu, nop Ié phi cap glay phép hoat dong xay dung, 1& phi cap ching chi
hanh nghé kién trtc su 1a: 150.000 donglgidy phép.

6. Pang ky hinh thtc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/hoic truc tiép/hoac
qua dich vu buu chinh.

7. Pang ky hinh thic nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/hozc tin
nhin qua mang xa hoi (Zalo)/hoac tin nhian SMS trén dién thoai di dong.

8. Nguoi nop hd so duoc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, té chirc, ca nhan co thé lién hé qua sb dién thoai va
hop thu dién tir cia S¢ Xay dung duoc dang tai kem theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc hudng dan, ho tro.

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan mét cira cua S& Xay dung tai Trung tim Phuc vu hanh chinh
cong tinh hozc qua dich vu buu chinh theo thanh phan hé so va huéng dan néu trén.

Budc 1

Cén bo tiép nhan
hd so ctia S6 XD
tai Trung tam
PVHCC tinh

1. Kiém tra, hoan thién thong tin ctia nguoi nop hd so.

2. Kiém tra thanh phan hé so:

2.1. Truong hop ho so day du, hop lé:

- Tiép nhan, cap nhat luu trix hd so dién tir; chuyén Lanh dao Phong Quy hoach Kién tric (QHKT)
xt ly; giri Phiéu tiép nhan va hen tra két qua cho ngudi nop ho so.

04 gio lam
Viéc
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- Tra ct, trich xuat dir liéu vé CCCD cua c& nhan dé nghi tir CSDL quoc gia vé dan cur va gan
vao thanh phan hé so

- Vao menu Qudn Iy phi, 1¢ phi dé theo ddi trang thai phi, 1& phi. Truong hop chua thanh toan thi
thong bao cho nguai nop hd so.

2.2. Truong hop hd so chua day du, khong hop 1€: Gui thong bao cho nguoi nop, hudng dan bo
sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi o yéu cau khong bé sung, hoan thién duoc hd so thi giri théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho ngudi yéu cau.

Buse 2 Truong phong 04 gio lam
QHKT Xac nhan ho so chuyén dén; phan cong xu ly ho so viéc
Kiém tra, xt Iy ho so:
Budc 3 Chuyén vién - Néu hd so dat thi tham muu du thao Quyét dinh; trinh Lanh dao phong. 01 ngay
Phong QHKT | - Néu hé so khong dat; can bo sung, hoan thién ho so, lam van ban huéng dan bo sung hogc van | lam viée
ban tra ho so néu ro ly do, ndi dung b6 sung hoac tra ho so; trinh lanh dao Phong.
1. Xem xét, kiém tra noi dung dur thao:
- Néu ddng y: Thong qua du thao, trinh Lanh dao S¢ ky phé duyét;
. . - Néu khong dong y: Chuyén lai chuyén vién phong QHKT xir ly. X
. Trudong phon : . . . . 2N
Budc 4 mle_g”fTo g 2. Thuc hién két qua giai quyet TTHC cua Lanh dao S¢ Xay dung: |Oélm 3@{:
- Truong hop Lanh dao So Xay dung ky phé duyét: Chuyén két qua cho chuyén vién phong QHKT. '
- Truong hop Lanh dao S¢ Xay dung khong dong y hoic ¢ stra doi, bd sung: Chuyén Chuyén
vién phong QHKT xur ly.
N - Phdi hop véi Vin thu co quan vao s6 van ban; in an Chang chi hanh nghé kién trdc theo noi -
. Chuyén vién , X, 4 A o A 04 gio lam
Budc 5 Phong QHKT dung cua Quyeét dinh va luu trir ho so. Viee
g - Chuyén ho so, két qua cho Bo phan tiép nhan ho so va tra két qua So Xay dyng tai TTPVHCC. '
Cén b¢ tiép nhan | - Xac nhan trén phan mém két qua TTHC da 6 tai Trung tdm Phuc vy hanh chinh cong.
Budc 6 ho so cia S§ XD | - Thong béo cho t6 chirc, ca nhan dén nhan két qua (hogc tra qua dich vu buu chinh), vao s6 giao | 04 gio 1am
tal Trung tdm | nhan két qua. Viéc

PVHCC tinh




11

- Nop ban gidy céc thanh phan ho so c6 yéu cau ban ching thye khi dén nhan két qua hoge gui
Nhan qua dich vu buu chinh.

. Khong
Nguoi nop ho so

- Nhan két qua TTHC theo hinh thire da dang ky: Truc tuyén/truc tiép hodc qua dich vy buu tinh vao
chinh. Bong thoi nhan ket qua TTHC ban dién tu tai Kho Quan ly dit li¢u di¢n ti cua to chic, ca thot gian
nhan trén Cong dich vu cong.

két qua

z e X 05 ngay
Tong thai gian giai quyet TTHC lam viéc
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* Biéu mdu twong tdc dien tir (e-form):
Mau s6 03, phu luc s6 111
(Ban hanh kém theo Ngh; dinh sé 85/2020/ND-CP)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
............ , ngay........ thang ...... nam ......
PON PE NGHI
Cép lai chitng chi hanh nghé kién tric
Kinh gui: S¢ Xay dung Quang Tri

IO (o V- I (=1 SO
2. Ngay, thang, nam sinh: ........cccociiiiii
B QUAC LN oottt ettt s et er e en e,
4. S Chtrng minh thu nhan dan/Ho chiéu/Can cudc cong dan:

SO v, NQAY CAP: oo, 00T CAP v
5. Dia Chi thuONg trU:...eeeeie e
6. SO dién thoai: ......oev...... Dia chi EMAIl: oo,
7. DON VI CONG TAC: ...veiveeiieiie et
8. Trinh d6 chuyén mon (ghi ré chuyén nganh): .........cccooeveiiniiieniennnn,
9. S6 chang chi hanh nghé da duoc cap (néu co):

S6 Chiing Chi: ....cvevevveenee. NGAY CAP ..cvovevrerenn. 001 CAP: oo
Linh virC N0at AONG: .. .ooivieiiiece et
Pé nghi cap lai chitng chi hanh nghé kién trac véi ngi dung nhwr sau:
Ly do d& nghi ap lai ChNG Chiz......vvvecveeceeeeeeceee e

[ Ching chi bi mat, hong, rach

[1 Sai théng tin trén chang chi:

I £ - S PSSR

Xin diéu chinh thong tin ghi trén chang chi:

Toi xin chiu trach nhiém vé toan bo noi dung don nay va cam két hanh nghé kién
tric theo dang ndi dung ghi trong ching chi dugc cap va tuén tha cac quy dinh cua phép
luat c6 lién quan./.

NGUOI LAM PON
Hé thong mét cika dién tir tw dong dién cum tir sau “Mdu don, To khai
dién tir da dwoc Hé thong mét cira dién tir Xac thuc ciia ong/ba.... ; €O
s6 tai khodn dinh danh... ; Ma sé hé so... ; Tiép nhdn ngay... ”

Ghi chu: Cac thong tin sé (1), (2), (3), (4), (5) duwoc khai thac tir Co s¢ dit liéu quéc
gia vé dan cu dé tw dong dién vao biéu mdu, nguoi thuc hién thi tuc hanh chinh khdng
can ké khai. Néu cdc théng tin khéong dwoc tw dong dién vao biéu mdu thi nguwoi thuc
hién thii tuc hanh chinh ké khai day du.
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Quy trinh s6: 03.QHKT-SXD

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC THU TUC CAP LAl

M4 s6 TTHC: 1.008990.H50
Ap dung tai co quan: Sé Xay dung

CHUNG CHI HANH NGHE KIEN TRUC BI GHI SAI DO LOI CUA CO QUAN CAP CHUNG CHI HANH NGHE

Quy
trinh

Poi tuwong
thwc hién

Noi dung cbng viéc

Thoi gian
thuc hién

Nguoi nop hd
SO

1. Nop hd so truc tuyén:
1. Truy nhap Cong dich vu cbng truc tuyén (DVCTT) trén Cong DVC qudc gia tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Bang nhap vao Hé thdng bang tai khoan caa chu hd so/ngudi duoc Gy quyén/ngudi
dai dién theo quy dinh phép luat.

3. Nhap tir khoa dé tim kiém DVCTT (1) “Thii tuc cap lai ching chi hanh nghé kién trdc bj ghi
sai do i ciia co quan cap chiing chi hanh nghé”, (2) chon Co quan thwc hién 1 tinh Quang Tri
- S Xay dung tinh Quang Tri.

4. Cap nhat cac thanh phan hd so, bao gom:

- Nhap théng tin Pon dé nghi cap chiing chi hanh nghé theo Mau s 03 Phu luc 111 kém theo
Nghi dinh s6 85/2020/ND-CP ngay 17/7/2020 caia Chinh phu trén biéu mau tuong tac dién tir
(e-from) dugc xac thyuc bang tai khoan VNelD cua cé nhan.

- Chung chi hanh nghé da duoc cip (Hinh thizc nép: Ban dién tir 6 chiz ky sé hodc ban sao c6
chiing thuee dién ti; trieong hop nép ban scan (bdn chup) thi nguwoi nép mang ban chinh dén doi
chiéu hogc mang ban sao cé chitng thuee dén ngp khi nhédn két qua hodc geri qua dich vu buu
chinh).

5. Thanh toan truc tuyén phi/lé phi: Khong.

6. Pang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Tryc tuyén/hoic tryuc tiép/hoic
qua dich vy buu chinh.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién ta (email)/hozc tin
nhan qua mang x& hoi (Zalo)/hoac tin nhin SMS trén dién thoai di dong.



https://dichvucong.gov.vn/
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8. Ngudi nop ho so dugc cap ma dé tra ciiu tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vu cdng, to chic, ca nhan co thé lién hé qua sé dién thoai va
h(f)p,thu dién tu cua So Xéy~d1_mg duogc dang tai kem theo quy trinh thuc hién dich vu cong truc
tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so truc tiép:

NOp ho so tryc tiép tai B phan mot cira cia S Xay dung tai Trung tam Phuc vy hanh chinh cong
tinh hoac qua dich vu buu chinh theo thanh phan ho so va hudng dan néu trén.

1. Kiém tra, hoan thién thdng tin cia ngudi nop hod so. 04 gio
2. Kiém tra thanh phan h so: lam viéc
2.1. Trudng hop hd so day da, hop Ié:
Can b tiép | - Tiép nhan, cap nhat luu trt hd so dién tir; chuyén Lanh dao Phong Quy hoach - Kién tric (QHKT)
nhan hé so caa | xu ly; gui Phiéu tlep nhan va hen tra két qua cho ngudi nop hd so.
Buécl | SoXDtai |- Tracwu, trich xuat dix liéu vé CCCD cua ca nhan dé nghi tir CSDL quéc gia vé dan cu va gan
Trung tam | vao thanh phan hé so
PVHCC tinh |55 Truong hop hd so chua day du, khdng hop Ié: Gui thong bao cho nguoi nop, husng dan bo
sung, hoan thién hé so theo yéu cau.
2.3. Truong hop ngudi €6 yéu cau khdng bo sung, hoan thién duoc hé so thi giri théng béo tr
chéi giai quyét yéu cau qua thu dién tr hoac tin nhan qua dién thoai di dong cho nguoi yéu cau.
Trudng phong | Xé&c nhan hd so chuyén dén; phan cong xi ly hd so 04 gio
Buéc 2 Quy’hoach - lam viéc
Kién truc
Chuyén vien | Kiém tra, xt Iy ho so: 03 ngay
Buse 3 Phong Quy - Né’u h@ so dat thi tham mu'udu: thao Quyeét dinh;‘ trinh Lanh dao phong. o lam viéc
hoach - Kien | - Néu ho so khong dat; can bo sung, hoan thién hd so, 1am vin ban hudng dan bd sung hoic van
trdc ban tra hd so néu 13 1y do, ndi dung bé sung hoic tra hd so; trinh lanh dao Phong.
Truong phong | 1. Xem xét, kiém tra ni dung dy thao: 02 ngay
Budc 4 | Quy hoach - |- Néu dong y: Thong qua dy thao, trinh Lanh dao Sé ky phé duyét; lam viéc

Kién tric
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- Néu khong dong y: Chuyen lai chuyén vién phong QHKT xtr ly.

2. Thyc hién két qua giai quyét TTHC cua Lanh dao S¢ Xay dung:

- Truong hop Lanh dao S¢ Xay dung ky phé duyét: Chuyén két qua cho chuyén vién phong
QHKT.

- Truong hop Lanh dao S¢ Xay dung khong ddng y hoic ¢ stra ddi, bo sung: Chuyén Chuyén
vién phong QHKT xur ly.

Chuyén vién |- Phdi hop véi Vin thu co quan vao s6 vin ban; in an Chang chi hanh nghé kién tric theo noi | 04 gio
Buge5 | PhongQuy | dung cia Quyét dinh va luu trix hd so. lam viéc
hoach - Kién | - Chuyén ho so, két qua cho B¢ phan tiép nhan hd so va tra két qua S¢ Xay dung tai TTPVHCC.
trac
Can b tiép | - Xac nhan trén phan mém két qua TTHC da c6 tai Trung tm Phuc vu hanh chinh cang. 04 gio
nhan ho so cua | - Théng béo cho té chire, ca nhan dén nhan két qua (hoic tra qua dich vu buu chinh), vao s6 giao | lam viéc
Buéc6 | S¢XDtai | nhan két qua.
Trung tam
PVHCC tinh
- Nop ban giay cac thanh phan hd so co yéu cau ban ching thue khi dén nhan két qua hoac gii Khong
Nhan | Neuwdi nop hé qua dich vu buu chinh. ’ ’ tiqh v_élo
Két dué . - Nhan ket qua TTHC theo hinh thirc da dang ky: Tryc tuyen/truc tiep _hoac qua dich vy buu thoi gian
chinh. Bong thoi nhan két qua TTHC ban dién tir tai Kho Quan ly dir liéu dién tir cia to chuec, ca
nhan trén Céng dich vy cong.
07 ngay

Téng thai gian giai quyét TTHC

lam viéc
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* Biéu mdu rwong tdc dien tir (e-form):
Mau s6 03, phu luc s6 111
(Ban hanh kém theo Ngh; dinh s¢ 85/2020/ND-CP)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
............ , ngay........ thang ...... nam ......
PON PE NGHI
Cap lai chitng chi hanh nghé kién tric
Kinh giri: S6 Xay dung Quang Tri

I o TO I V7 B 1 Y ) IS USSR TSRS
2. Ngay, thang, nam Sinh:(2) .....cccooeiiieieniiieeeece e
O LTI To 110 1 () T
4. S6 Chirng minh thu nhan dan/Ho chiéu/Can cudc cong dan:(4)

SO v, NQAY CAP: oo, 00T CAP v
5. Dia chi thuonNg trl:(5) .ooveieeieieiieiere e
6. SO dién thoai: ......oev...... Dia chi EMAIl: oo,
7. D0 Vi CONG AC: ...viiieeieie e
8. Trinh d6 chuyén mon (ghi ré chuyén nganh): .........cccooeveiiniiieniennnn,
9. S6 chang chi hanh nghé da duoc cap (néu co):

S6 Chiing Chi: ....cvevevvecenee. NGAY CAP ..cvovevrerenn. 001 CAP: oo
Linh virC N0At QONG: .. .ooivie e
Pé nghi cap lai chitng chi hanh nghé kién trac véi ngi dung nhwr sau:
Ly do d& nghi ap lai ChNG Chiz......vvvecveeceeeeeeceee e

[ Chang chi bi mat, hong, rach

(1 Sai thong tin trén chang chi:

I S Lo USRS

Xin diéu chinh thong tin ghi trén chang chi:

T6i xin chiu trach nhiém ve toan bo noi dung don nay va cam két hanh nghé kien tric
theo dung ndi dung ghi trong chirng chi duoc cap va tuéan thu cac quy dinh cua phap luat
cé lién quan./.

NGUOI LAM DON
Hé thong mét cia dién tir tw dong dién cum tir sau “Mdu don, To khai
dién tir da dwoc Hé thang mét cira dién tir Xac thuc ciia ng/ba.... ; 6
so tai khodn dinh danh... ; Ma sé hé so-.. ; Tiép nhdn ngay... ”

Ghi cha: Céc thong tin sé (1), (2), (3), (4), (5) dwoc khai thac tir Co sé dit liéu quoc gia
Vé ddn cw dé t déng dién vao biéu mdu, nguoi thyec hién thui tuc hanh chinh khéng can ké
khai. Néu cdac thong tin khong dwoC tu dong dién vao biéu mau thi nguol thuc hién thu tuc
hanh chinh ké khai day di.
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Quy trinh s6: 04.QHKT-SXD

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POl VOI THU TUC

THU TUC GIA HAN CHUNG CHI HANH NGHE KIEN TRUC
M4 s6 TTHC: 1.008991.H50
Ap dung tai S¢ Xay dwng

Quy
trinh

Poi twong thuc
hién

Noi dung cong viéc

Thot gian
thuc hién

Nguoi nop ho so

1. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cbng truc tuyén (DVCTT) trén Cong DVC qudc gia tai dia chi:
https://dichvucong.gov.vn.

2. Piang ky/ Pang nhap vao Hé thong bang tai khoan cia chii hd so/mguoi dugc ty quyén/ngudi
dai dién theo quy dinh phap luat.

3. Nhap tir khéa dé tim kiém DVCTT (1) “Gia han ching chi hanh nghé kién tric”, (2) chon
Co quan thyc hién la tinh Quang Tri - S¢ Xay dung tinh Quang Tri.

4. Cap nhat cac thanh phan hé so, bao gom:

- Pon dé nghi gia han chiing chi hanh nghé theo Mau sé 02 Phy luc 111 kém theo Nghi dinh s6
85/2020/NB-CP ngay 17/7/2020 cua Chinh phu. (Hinh thizc nép: Bdn dién tir ¢ chit ky sé cua
ca nhan; treong hop ngp ban scan (bdan chup) thi nguoi nép gui ban goc qua dich vu buu
chinh);

- Chitng chi (hoic chiing nhan) tham gia hoat dong phat trién nghé nghiép lién tuc linh vuc
kién tric do to chac x& hoi nghé nghiép vé hanh nghé kién trac, co sé nghién ciru dao tao vé
kién trdc cap. Truong hop tham gia cac hoat dong phét trién nghé nghiép lién tuc tai nudc ngoai
thi can ¢ van ban, chiing chi hoac tai liéu ching minh viéc da tham gia d6, duoc dich ra tiéng
Viét va cong chung, chung thuc theo quy dinh cua phép luat Viét Nam. (Hinh thizc ngp: Ban
dién tir c6 chir ky s6 hogc ban sao c6 chizng thuee dién tir; trieong hop nép ban scan (ban chup)
thi ngwoi Nép mang ban chinh dén doi chiéu hodc mang bdn sao cd chiing thye d@én ngp khi
nhan két qua hodgc gei qua dich vu buu chinh);

- Chitng chi hanh nghé da dugc cap (Hinh thirc ngp: Ban dién tir c6 chir ky so hodc ban sao c6



https://dichvucong.gov.vn/
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chiing thue dién tik; trieong hop ngp ban scan (ban chup) thi nguwei ngp mang ban chinh dén
doi chiéu hogc mang ban sao c6 ching thue dén nép khi nhdn két qua hodc g qua dich vu
buu chinh);

- Tép tin anh mau nén trang ¢& 4 x 6 cm duoc chup khong qua 06 thang (Hinh thizc nép: File
anh c6 duoi mo rong la .JPG).

5. Thanh toan truc tuyén phi/lé phi: Nop khi tiép nhan ho so

- Tai giao dién nop hd so & muc “Théng tin phi, 1& phi” hién thi danh sach céc loai phi, 1& phi
can duoc thanh toan khi tiép nhan hd so. Cong dan chon hinh thtic thanh toan “Truc tuyén” va
nhan “Thanh toan”, hé théng tu diéu hudng dén giao dién thanh toan qua nén tang Payment
Platform caa Cong DVC quéc gia. Cong dan thyc hién thanh toan truc tuyén ding véi sb tién
phi, I¢ phi theo quy dinh.

- Sau khi da thanh toan thanh cong, hé théng tu diéu huéng vé giao dién nop hd so truc tuyén
cua cong dan. Khi d6 cong dan cé thé thuc hién in bién lai hoa don di thanh toan va nhén
“Pong ¥ dé nop ho so truc tuyén.

Mtc ndp theo quy dinh tai Thong tu s6 38/2022/TT-BTC ngay 24/6/2022 cua B0 Tai chinh
quy dinh muc thu, ché d6 thu, nop 1é phi. cap glay phép hoat dong xay dung, 18 phi cap ching
chi hanh nghé kién trac su 1a: 150.000 donglgidy phép.

6. Pang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/hoic truc tiép/hoic
qua dich vu buu chinh.

7. Pang ky hinh thitc nhan thdng bao vé tinh hinh giai quyét ho so: Thu dién tar (email)/hozc
tin nhin qua mang xa hoi (Zalo)/hoic tin nhian SMS trén dién thoai di dong.

8. Nguoi nop ho so duoc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thuc hién dich vu cdng, to chirc, c& nhan cd thé lién hé qua sé dién thoai va
hop thu dién tir cua S& Xy dung duoc dang tai kém theo quy trinh thuc hién dich vu cng truc
tuyén nay dé duoc huéng dan, hd tro.

11. Nop hd so truc tiép:

Nop hd so truc tiép tai B6 phan mot cira cua S Xay dung tai Trung tdm Phuc vu hanh chinh
cong tinh hoic qua dich vu buu chinh theo thanh phan hé so va hudng din néu trén.

Buéce 1

Cén bo tiép nhan
ho so cua So XD

1. Kiém tra, hoan thién thong tin cua nguoi nop hd so.
2. Kiém tra thanh phan hé so:

04 gio lam
Viéc
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tai Trung tdm
PVHCC tinh

2.1. Trudng hop ho so day du, hop 18:

- Tiép nhan, cip nhat luu trit hd so dién tu; Chuyen Lanh dao Phong Quy hoach - Kién tric
(QHKT) xur ly; giri Phiéu tiép nhan va hen tra két qua cho ngudi nop hd so.

- Tra cau, trich Xgat dir liéu vé CCCD cua c4 nhan dé nghi tir CSDL quéc gia vé dan cu va gin
vao thanh phan ho so.

- Vao menu Quadn ly phi, 1¢ phi dé theo ddi trang thai phi, 1 phi. Trudng hop chua thanh toan
thi thong bao cho nguoi nop.

2.2. Truong hop hd so chua day du, khdng hop 1¢: Gui thong bao cho ngudi ndp, hudng dan bo
sung, hoan thién ho so theo yéu cau.

2.3. Truong hop ngudi c6 yéu cau khdng bd sung, hoan thién duoc hd so thi giri thdng bao ter
chéi giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho ngudi yéu cau.

Truong phong

Bugc2 | Quy hoach - X&c nhan hd so chuyén dén; phan cong xir Iy ho i
Kién tric : yén dén; phan cong xir Iy ho so Viéc
e Kiém tra, to chic hop xét theo quy dinh:
Chuyén vién L L As ina . _ , K, ar 1. en ~ \ 5
Buéce 3 Phong Quy - Ney ke:t qua hop xét dat: Dy thao quyeﬂt dn‘lh, trlnb Lanh dao phong. y ‘ 93 ngiy
hoach - Kién tric | - Neu ket qua hop xét khong dat: Chuyén ho so, két qua cudc hop cho Bo phan tiép nhén ho so lam viéc
' va tra két qua S¢ Xay dung tai TTPVHCC.
1. Xem xét, kiém tra noi dung dy thao:
- Néu ddng y: Thong qua duy thao, trinh Lanh dao S¢ ky phé duyét;
: X - Néu khong dong y: Chuyén lai chuyén vién phong QHKT x 1.
Trudng phong N .. z S D _ .
Buac 4 Quy hoach - 2. Thuc hién ket qua giai quyet TTHC cua Lanh dao So Xayqdung. _ QZ ngiy
Kién truc - Trudng hop Lanh dao S¢ Xay dung ky phé duyét: Chuyén két qua cho chuyén vién phong | lam viéc
QHKT.
- Truong hop Lanh dao S& Xay dung khong ddng y hoic co sira d6i, bd sung: Chuyén Chuyén
vién phong QHKT xur ly.
Chuyén vién | - Phoi hop véi Vin thu co quan vao so van ban; in an Ching chi hanh nghé kién triic theo ni 04 qiss 1am
Budc 5 Phong Quy dung cua Quyet dinh va luu trix ho so. ?/i(éyc

hoach - Kién truc

- Chuyén hd so, két qua cho B phan tiép nhan hd so va tra két qua Sé Xay dung tai TTPVHCC.
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C;an bo qtléponhan - X&c nhan trén phan mém két qua TTHC d c6 tai Trung tdm Phuc vy hanh chinh céng. -
, ho so cua S6 XD N , X oy ova ak N . . , L2 04 gio lam
Budc 6 . A - Théng bao cho t6 chire, ca nhan dén nhan két qua (hoac tra qua dich vu buu chinh), vao so6 o
tal Trung tam . Ok , VIEC
PVVHCC tinh giao nhan ket qua.
- Nop ban giay cac thanh phan hé so ¢ yéu cau ban ching thuc khi dén nhan két qua hoic gui
Nhan qua dich vu buu chinh. Khéng
kit qui Ngudingp hé so | - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tuyén/tryc tiép hoac qua dich vu buu tinh vao
chinh. bong thoi nhan két qua TTHC ban dién tir tai Kho Quan ly dir li¢u dién tir cua to chue, thoi gian
ca nhan trén Cong dich vu cong.

2 e X 07 ngay
Tong thai gian giai quyet TTHC lam viéc
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Mau s6 02, phu luc s6 111
(Ban hanh kém theo Ngh; dinh sé 85/2020/NP-CP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

........... , ngay........ thang ...... nam ... ...

PON PE NGHI
Cépl/gia han chieng chi hanh nghé kién tric

Kinh gui: So Xay dung Quang Tri
I (Y= (=] 1 SRR

3. QUAC HICN: oottt e et e et en e ee e enaens
4. S Chimg minh thu nhan dan/Hé chiéu/Can cudc cong dan:

NQAY CAP: ..vveveeeeereeeeean, NOT CAP vevveveeeee e

5.Dia Chi thuoNg trl: ..o

............................... biachi Email: ..o,

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi cap/gia han chang chi
hanh nghé: ....................... nam.

10. S6 ching chi hanh nghé da duoc cap (néu co):

S6 Chung chi:.................. NQAY CAP .., N0 CAP: v,

Linh virc hoat dONQ: ......oovviieci e

11. Qué trinh hoat d¢ong chuy@n mén kién truc:

.. Pon vi
Thoi gian A .
A , cong tac/
cong tac n
(T Hoat dong o _ _ _
. doc lap Ké khai kinh nghiém thwc hién cong | Ghi
STT | thang, LA TR : .
DY (Ghi ro tén viéc tiéu bieu chu
nam dén .k )
thang don v1, 86
ném)’ dién thoai
lién h¢)
. 1. Tén Dy an/dd &n: ......veee...

Nhomdu an/:........cccceevvvennennne.
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Loai cong trinh & .......cccenee.
Chutc danh/Noi dung cong viéc thuc hién:

12. Qué trinh phat trién nghé nghiép lién tuc (diém CPD)*

Hoat dgng phat trién nghé Piém Ghi

STT Thot gian nghiép lién tuc CPD cha

Viét bai trén tap chi kién tric

1 | Nam...... £ 01
SO.......

2 | Nam....... Tham gia hoc cao hoc 01
Tong so diém CPD tich liy 20

Pé nghi cap/gia han chieng chi hanh nghé kién trac véi ngi dung nhuw sau:
LInh vIC NANN NGNE: ..o

Toi xin chiu trach nhiém vé toan b noi dung don nay va cam két hanh nghé kién
trac theo dung ndi dung ghi trong chung chi dugc cap va tuan thu cac quy dinh cua
phap luat co lién quan./.

| Tinh/thanh phd, ngay..../.../.....
XAC NHAN CUA CO QUAN, TO NGUOI LAM PON
CHUC, PON VI CONG TAC** (Ky va ghi rd ho, tén)
(Ky, déng dau)

* Trirong hop xin cap chiing chi khong ké khai muc nay.
** C& nhan tham gia hanh nghé d@sc ldp khong phdi lay xac nhan nay.
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Quy trinh s6: 05.QHKT-SXD

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POl VOI THU TUC
THU TUC CONG NHAN CHUNG CHI HANH NGHE KIEN TRUC CUA NGUOI NUOC NGOAI TAI VIET NAM

M& s6 TTHC: 1.008992
Ap dung tai co quan: S¢ Xay dung

Quy
trinh

Péi twong thuc
hi¢n

Noi dung cong viéc

Thoi gian
thwc hién

Nguoi nop ho so

1. Nop ho so truc tuyén:

1. Truy nhap Cdng dich vu cong truc tuyén (DVCTT) trén Cong DVC quédc gia tai dia
chi: https://dichvucong.gov.vn.

2. Piang ky/ Pang nhap vao Hé thong bang tai khoan cia chu hd so/mgudi dugc ty
quyén/ngudi dai dién theo quy dinh phap luat.

3. Nhap tir khoa dé tim kiém DVCTT (1) “Thu tuc cong nhan chizng chi hanh nghé kién
tric cua nguoi nuwoc ngoai tai Viét Nam”, (2) chon Co quan thuc hién la tinh Quang Tri
- So Xay dung tinh Quang Tri.

4. Cap nhat cac thanh phan hd so, bao gom:

- Nhap théng tin Pon dé nghi céng nhan chiing chi hanh nghé kién triic theo Mau s 04
Phu luc 111 kém theo Nghi dinh sé 85/2020/ND-CP ngay 17/7/2020 cua Chinh phu trén
biéu mau tuwong tac dién tir (e-from) dwoc xac thuc bang tai khoan VNelD cua ca nhan.

- Vin bang duoc dao tao, ching chi hanh nghé do co quan, to chirc nudc ngoai cap, duoc
dich ra tiéng Viét (Hinh thizc nép: Bdn dién tir ¢ chat ky so hodc ban sao c6 ching thyec
dién ti; trieong hop ngp ban scan (bdn chup) thi nguweoi nép mang ban chinh dén déi chiéu
hogc mang ban sao c6 chizng thuiee dén nép khi nhdn két qua hogc giti qua dich vu bueu
chinh);

- Giay to hop phap noi cu tra hodc gidy phép lao dong do co quan co tham quyén cua Viét
Nam cép theo quy dinh (Hinh thizc nép: Ban dién tir ¢ chiz ky so hodc bdn sao c6 chirng
thuee dién tik; trieong hop ngp ban scan (ban chup) thi ngueoi ngp mang ban chinh dén doi
chiéu hogc mang ban sao cé ching thuee dén nép khi nhan két qua hodc giti qua dich vu
buu chinh);



https://dichvucong.gov.vn/

24

- Tép tin anh mau nén trang ¢& 4 x 6 cm duoc chup khong quéa 06 thang (Hinh thitc nop:
File anh c¢6 dudi mo rong la .JPG).

5. Thanh toan truc tuyén phi/lé phi: Nop khi tiép nhan hé so

- Tai giao dién nop hd so & muc “Thong tin phi, 16 phi” hién thi danh sach céc loai phi, 1&
phi can duoc thanh toan khi tiép nhan hé so. Cong dan chon hinh thirc thanh toan “Truc
tuyén” va nhan “Thanh toan”, hé thng tu diéu huéng dén giao dién thanh toan qua nén
tang Payment Platform cua Céng DVC québc gia. Cong dan thuc hién thanh toan truc
tuyén diing véi s6 tién phi, Ié phi theo quy dinh.

- Sau khi di thanh toan thanh cong, hé thdng tu diéu hudng vé giao dién nop ho so truc
tuyén cia cong dan. Khi d6 cong dan cé thé thuc hién in bién lai héa don da thanh toén
va nhan “Pong ¥ dé ndp hd so truc tuyén.

Muc nodp theo quy dinh tai Thong tu sb 38/2022/TT-BTC ngay 24/6/2022 cua Bo Tai
chinh quy dinh muc thu, ché do thu, nop 1é phi cap glay phep hoat dong xay dung, 1€ phi
cap ching chi hanh nghé kién tric su 13: 150.000 donglgidy phép.

6. Pang ky hinh thic nhan két qua thi tuc hanh chinh (TTHC): Truc tuyén/hoac truc
tiép/hoic qua dich vu buu chinh.

7. Pang ky hinh thitc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tu
(email)/hoic tin nhin qua mang xa hoi (Zalo)/hozc tin nhidn SMS trén dién thoai di dong.
8. Nguoi nop hd so duoc cap ma dé tra cau tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vu cdng, t6 chirc, ca nhan cd thé lién hé qua sb dién
thoai va hop thu dién tir cia S¢ Xay dung dugc dang tai kem theo quy trinh thuc hién
dich vu cdng truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan mot cira cua S& Xay dung tai Trung tim Phuc vy hanh

chinh ¢6ng tinh hoic qua dich vu buu chinh theo thanh phan hd so va huéng dan néu trén.

Budc 1

Cén bo tiép nhan hd
so cua So XD tai
Trung tam PVHCC
tinh

1. Kiém tra, hoan thién thong tin ctia nguoi nop hd so.
2. Kiém tra thanh phan hd so:
2.1. Truong hop ho so day du, hop lé:

- Tiép nhan, cap nhat luu trix ho so dién tu; chuyen Lanh dao Phong Quy hoach - Kién tric

(QHKT) xur ly; giri Phiéu tiép nhan va hen tra két qua cho ngudi nop hd so.

04 gio lam
Viéc
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- Vao menu Quadn ly phi, Ié phi dé theo dai trang thai phi, 1¢ phi. Trudong hop chua thanh
toan thi thong bao cho nguoi nop.

2.2. Truong hop hd so chua day du, khong hop [¢: Gui thdng bao cho ngudi nop, hudng
dan b6 sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi o yéu cau khdng bé sung, hoan thién duoc hd so thi giri thdng
b4o tir chdi giai quyét yéu cau qua thu dién tir hoac tin nhin qua dién thoai di dong cho
ngudi yéu cau.

Budc 2 Tﬁuéng phqu Quy X&c nhan hd so chuyén dén; phan cong xt Iy hd so 04 g'.éf lam
oach - Kién tric Viéc
Kiém tra, xt Iy ho so:
Chuyén vién Phong | - Né:L_J h\é) so dat thi tham muu dy thao Van ban cong nhan CCHN Kién trac nguoi nudc 03 ngay
Buéc 3 | Quy hoa(;h - Kién ngoal hgnh nghé kiéen tru‘c ta|7V|ét Nam; trinh lar}h dao phong QHKT. o IAm viec
truc - Neéu ho so khong dat, can bo sung, hoanqthién ho s0, 1am van ban huéng dan bo sung hoac i
van ban tra ho so nén rd 1y do, ndi dung bo sung hoac tra ho so; trinh 1anh dao phong QHKT.
1. Xem xét, kiém tra noi dung du thao:
- Néu dong y: Thong qua duy thao, trinh Lanh dao So ky phé duyét;
- Néu khong dong y: Chuyén lai chuyén vién phong QHKT xi Iy.
Bugc 4 | Truong phong Quy | 2. Thyc hién két qua giai quyét TTHC cua Lanh dao S¢ Xay dung: 02 ngay
hoach - Kién tric | - Truong hop Lanh dao S& Xay dung ky phé duyét: Chuyén két qua cho chuyén vién phong | lam viéc
QHKT.
- Trudng hop Lanh dao S¢ Xay dung khong dong y hoic cd sta doi, bd sung: Chuyén
Chuyén vién phong QHKT xu ly.
Chuyeén vién Phong | - Phéi hqqp V‘é’i Vian ,thu’ co quan vao s6 Vﬁl’{ ban va llI}l trit hd so. , 04 gics lam
Buéc5 | Quy hoach - Kién | - Chuyen ho so, két qua cho B phan tiep nhan ho so va tra ket qua So Xay dung tai Viee
trac TTPVHCC. -
Can bd tiép nhan hé - X4c nhan trén phqén mém két qua TTHC da c6 tai Trung tdm Phuc vy hanh chinh cong. 04 gic 1am
Bu6c 6 | socuaSo XD tal | - Thong bao cho to chirc, ca nhan dén nhan ket qua (hoac tra qua dich vu buu chinh), vao viec

TT PVHCC tinh

s6 giao nhan két qua.
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- Nop ban giay cac thanh phan hd so co yéu cau ban ching thuc khi dén nhan két qua
Nh3 hoac gui qua dich vu buu chinh. Khoéng
it 33& Nguoi nop hdo so | - Nhan két qua TTHC theo hinh thuac da dang ky: Truc tl_Jyén/tru:c tiép hoic qua dich vu tinh vao
buu chinh. Bong thoi nhan két qua TTHC ban dién tir tai Kho Quan ly dit liéu dién tir cia | thoi gian
t6 chuc, ca nhan trén Cong dich vu cong.

2 e £ 07 ngay
Tong thai gian giai quyet TTHC lam viéc
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* Biéu mdu twong tdc dien tir (e-form):

Mau s6 04, phu luc s6 111
(Ban hanh kém theo Ngh; dinh sé 85/2020/NP-CP)
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

...... , ngay ..... thang ..... nam ... ....
PON PE NGHI
Cong nhan, chuyén déi chirng chi hanh nghé kién truac
Kinh gui: (Tén co quan c6 tham quyén)

2. Ngay, thang, nam sinh: (2).......ccccoceviiiiiiiiese e,

=
I
O
<
g)/
—+
D>
;
~
H
N

o
QO
e
O>~
(@}
=
(@)
=
—~
w
~

7.D0N VI CONG TAC: .o

8. Trinh o chuyén mén (ghi rd chuyén nganh):..........ccccocevieiieeieecinenn,

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi chuyén d6i ching chi
hanh nghé (nam, thAng): ...........ccvveeeveeeeeeeeennnn.

10. Chting chi hanh nghé $6:........c.ve....... Ngay Cap:.......... noi cap:........

Linh virc hoat dONQ: .....ooovviieiic e

11, TROT AN oo

12. Qué trinh hoat d¢ong chuy&n mén kién tric:

Thoi gian Dom v} cong

cHNa tAC tac/Hoat
\ J . dong doc 1ap Ké khai kinh nghiém thuc hién | Ghi
STT | (Tuthang, AN R AT .
Lk (Ghi rd tén cong viéc tiéu biéu cha
nam dén

don vi, s6 dién

hr -4 - -A
thang, nam) thoai lién h¢)

1. Tén Dy 4an/dd &N ..o.cveveeeeeenn,
NhOm du an:......ccoeeeveiiiieeieeee,
Loai cOng trinh & .....ccooevviveieee,
Chtrc danh/Noi dung cbng viéc thuc
hién: ...............
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Pé nghi cong nhan, chuyén déi chirng chi hanh nghé kién truc véi cac ndi dung
sau:

Linh virc N0at dONQ: .....oooveiieiic e

T6i xin chiu trach nhiém vé tinh chinh xac cua cac noi dung ké khai néu trén va
cam két hanh nghé kién tric theo diing ndi dung ghi trong chang chi duoc cap va
tuan thu cac quy dinh cua phéap luat co lién quan./.

NGUOI LAM PON
Hé thong mét cira dién tir tw dong dién cum
tir sau “Mdu don, To khai dién ti da dwoc
Hé thong mét ciza dién tir x4c thuc cua
ong/ba.... ; O sé tai khodn dinh danh...
M4 sé hé so... ; Tiép nhdn ngay... ”

Ghi cha: Céac théng tin so (1), (2), (3), (4) dwoc khai théc tir Co sé dir liéu quac gia
Vé dan cur dé tw dong dién vao biéu mdu, nguwoi thie hién thi tuc hanh chinh khéng can ké
khai. Néu cdc thong tin khong dwoC tu dong dién vao biéu mdu thi nguol thuc hién thu tuc
hanh chinh ké khai day dii.
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Quy trinh s6: 06.QHKT-SXD

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC THU TUC CHUYEN DO
CHUNG CHi HANH NGHE KIEN TRUC CUA NGUOI NUOC NGOAI TAI VIET NAM

M3 s6 TTHC: 1.008993
Ap dung tai S¢ Xay dung

Quy
trinh

Péi twong thuc
hién

Noi dung cong viéc

Thot gian
thuc hién

Ngudai nop hd so

1. Nop ho so truc tuyén:
1. Truy nhap Cdng dich vu cong truc tuyén (DVCTT) trén Cong DVC quéc gia tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé thng bang tai khoan cua cha hd so/mngudi duoc ty
quyén/ngudi dai dién theo quy dinh phéap lut.

3. Nhap tir khoa dé tim kiém DVCTT (1) “Tha tuc chuyén déi chizng chi hanh nghé kién tric
Cua nguoi nudc ngoai tai Viét Nam”, (2) chon Co quan thuc hién la tinh Quang Tri - S Xay
dung tinh Quang Tri.

4. Cap nhat cac thanh phan hd so, bao gom:

- Nhap thdng tin Pon dé nghi chuyén d6i chitng chi hanh nghé kién trdc theo Mau s6 04 Phu
luc 111 kém theo Nghi dinh s6 85/2020/ND-CP ngay 17/7/2020 caa Chinh phu trén biéu mau
tuong tac dién tir (e-from) duoc Xac thuc bang tai khoan VNelD cua ca nhan.

- Vin bang dugc dao tao, ching chi hanh nghé do co quan, t6 chirc nudc ngoai cap, duoc
dich ra tiéng Viét (Hinh thic ngp: Bdn dién tir c6 chir ky s6 hodc ban sao ¢6 ching thuc
dién tiz; truong hop nép ban scan (ban chup) thi ngwoi nép mang ban chinh dén déi chiéu
hodc mang bdn sao ¢ ching thuee dén ngp khi nhdn két qua hodgc gii qua dich vu buu
chinh);

- Giay to hop phép noi cu tra hoic gidy phép lao dong do co quan cé tham quyén cua Viét
Nam cép theo quy dinh (Hinh thizc nép: Bdn dién tir c6 chiz ky sé hodc ban sao c6 ching
thuee dién tir; trirong hop ngp ban scan (ban chup) thi ngwoi nép mang ban chinh dén doi
chiéu hogc mang ban sao c6 chieng thuee d@én nép khi nhan két qua hodc geri qua dich vy buru
chinh);
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- Tép tin anh mau nén trang ¢& 4 x 6 cm duoc chup khong qué 06 thang (Hinh thizc nép: File
anh c6 duoi mo rong la .JPG).

5. Thanh toan truc tuyén phi/lé phi: Nop khi tiép nhan ho so

- Tai giao dién nop hd so & muc “Théng tin phi, 1& phi” hién thi danh sach céc loai phi, 1&
phi can duoc thanh toan khi tiép nhan hd so. Cong dan chon hinh thtrc thanh toan “Tryc
tuyén” va nhan “Thanh toan”, hé théng tu didu hudng dén giao dién thanh toan qua nén tang
Payment Platform cia Cong DVC quéc gia. Cong dan thyc hién thanh toén truc tuyén dung
Vi s6 tién phi, Ié phi theo quy dinh.

- Sau khi di thanh toan thanh cong, hé théng ty diéu hudng vé giao dién nop ho so truc tuyén
ctia cong dan. Khi d6 cong dan co thé thyuc hién in bién lai hoa don da thanh todn va nhan
“Pong ¥’ dé nop ho so truc tuyén.

Mt ndp theo quy dinh tai Thong tu s6 38/2022/TT-BTC ngay 24/6/2022 cua B¢ Tai chinh
quy dinh muc thu, ché do thu, nop 18 phi Cap glay phép hoat dong xay dung, I¢& phi cap ching
chi hanh nghé kién trac su 1a: 300.000 dong/gidy phép.

6. Pang ky hinh thac nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/hoic truc
tiép/hoic qua dich vu buu chinh.

7. Pang ky hinh thirc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tr (email)/hoic
tin nhin qua mang xa hoi (Zalo)/hoic tin nhian SMS trén dién thoai di dong.

8. Nguoi nop ho so duoc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thuc hién dich vu cong, t6 chic, ca nhan c6 thé lién hé qua sé dién thoai
va hop thu dién tir cia So Xay dung duoc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc huéng dan, hd tro.

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan mot cira cua So Xay dung tai Trung tdm Phuc vu hanh chinh
cong tinh hoic qua dich vu buu chinh theo thanh phan hé so va hudng dan néu trén.

Buéce 1

Can bo tiép nhan
ho so ciia S¢ XD
tai Trung tam
PVHCC tinh

1. Kiém tra, hoan thién théng tin cia nguoi nop hd so.

2. Kiém tra thanh phan hd so:

2.1. Truong hop hé so day du, hop 18:

- Tiép nhan, cap nhat luu trit hd so dién ta; chuyén Lanh dao Phong Quy hoach Kién tric

04 gio lam
Viéc
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(QHKT) xur ly; giri Phiéu tiép nhan va hen tra két qua cho ngudi nop ho so.

- Vao menu Quadn ly phi, 1¢ phi dé theo ddi trang thai phi, 1& phi. Truong hop chua thanh toan
thi thdng b&o cho nguoi nop.

2.2. Truong hop ho S0 chua day du, khong hop 1€: Gui thong bao cho ngudi ndp, hudng dan
bo sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi ¢ yéu cau khdng bé sung, hoan thién duoc hd so thi giri thdng bao
tur Chol giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi
yéu cau.

Budc 2 Tmanl_?lE_?ong Xéc nhan ho so chuyén dén; phan cong xir Iy ho so 04 %li(éyclam
Kiém tra, xir Iy ho so:
, Chuyén vién - !\Iéu ho s0 fif.lt th} tha_m muu du thé‘o Vﬁfl ban Chuy\én d6i CCHN Kién triic ngudi nudc ngoai 03 ngay
Budc 3 Phong QHKT hanh nghe Kien trac tai V‘Iet I\{am; trinh 1anh dao p‘hong QHKT. o Iam viec
- Neu ho so khong dat, can bo sung, hoan thién ho so, lam vén ban huéng dan b6 sung hodc i
van ban tra ho so nén rd 1y do, ndi dung bo sung hoac tra ho so; trinh 1anh dao phong QHKT.
1. Xem xét, kiém tra noi dung du thao:
- Néu dong y: Thong qua du thao, trinh Lanh dao Sé ky phé duyaét;
- Néu khong dong y: Chuyén lai chuyén vién phong QHKT xi Iy.
Busca | Trwongphong | 2. Thuc hién ket qua giai quyet TTHC cua Lanh dao So Xay dung: 02 ngay
QHKT - Trudng hop Lanh dao S¢ Xay dung ky phé duyat: Chuyén két qua cho chuyén vién phong | lam viéc
QHKT.
- Truong hop Lanh dao S¢ Xay dung khong dong y hoic 6 stra do6i, bo sung: Chuyén Chuyén
vién phong QHKT xu ly.
Chuyén vién - Phéi h?()p Vf&i Vian t’hu: o quan vao so VEIII- pén va lu:u‘trﬁ: hd so. ’ | 04 gior 1am
Budc 5 Phong QHKT - Chuyén ho so, két qua cho Bo phan tiep nhan ho so va tra két qua S Xay dung tai viec
TTPVHCC. i
Bube 6 hcgr;:g l;;eg (’;ﬂ)](ag - X4c nhan trén pﬁén mém két qua TTHC da ¢6 tai Trung tam Phyc vy hanh chinh cong. | 04 gios lam
- Thdng béo cho t6 chirc, ca nhan dén nhan két qua (hoac tra qua dich vu buu chinh), vao so6 viee

tai TT PVHCC
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tinh

giao nhan két qua.

- Nop ban giay cac thanh phan hé so c6 yéu cau ban chieng thyuc khi dén nhan két qua hoic
gui qua dich vu buu chinh.

A Khdng
klglthsgé Nguoi nop hd so | - Nhan két qua TTHC theo hinh thire da dang ky: Tryc tuyén/tryc tiép hozc qua dich vy buu | tinh vao
chinh. Bong thoi nhan ket qua TTHC ban dién ti tai Kho Quan ly dix liu dién tur cua to thoi gian
chuc, ca nhan trén Cong dich vu cong.
Tong thoi gian giai quyét TTHC 07 ngay

lam viéc




*Biéu mau twong tac dién tir eform:

. Ho va tén: (1)
. Ngay, thang, nam sinh: (2)
. Qudc tich: (3)
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Mau s6 04, phu luc s6 111
(Ban hanh kém theo Ngh; dinh sé 85/2020/NP-CP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

thang ..... nam .......

PON PE NGHI
Cong nhan, chuyén déi chirng chi hanh nghé kién truac

Kinh gui: (Tén co quan c6 tham quyén)

9. Thoi gian kinh nghiém lién quan dén linh vuc dé nghi chuyén d6i ching chi
hanh nghé (nam, thang): .........c.cccceeeeeieienneennns
10. Chting chi hanh nghé $6:........c........... Ngay Cap:.......... noi cap:.........
Linh virC hoat @ONG: .....oooviiiiice e
11, TROTNAN: oo
12. Qué trinh hoat d¢ong chuy&n mén kién tric:

STT

Thoi gian
cong tac
(T théang,
nam dén
thang, ndm)

Pon vi cong
tac/Hoat
dong doc 1ap
(Ghi r6 tén
don vi, s6
dién thoai lién
hé)

Ké khai kinh nghiém thwc hién
cdng viéc tiéu biéu

Ghi
chd

1. Tén Du an/dd &N ..eeveeeveen,
NhOM du an: .....oooovvevveccieeeeee

Chuc danh/Noi dung cbng viéc thuc
hién: ...............




Pé nghij cdng nhan, chuyén déi chieng chi hanh nghé kién truc véi cac noi
dung sau:

Linh virc N0at dONQ: ...c.ooiveiiecee e

T6i xin chiu trach nhiém vé tinh chinh x4c cua cac noi dung ké khai néu trén va
cam két hanh nghé kién tric theo diing ndi dung ghi trong chang chi duoc cap va
tuan thu cac quy dinh cta phéap luat co lién quan./.

NGUOI LAM PON
Hé thong mét cita dién tir tw dong dién cum
tir sau “Mdu don, To khai dién tir d dwoc
Hé thong mét cira dién tir x4c thuc cua
ong/ba.... ; O sé tai khodn dinh danh...
M4 s6 hé so... ; Tiép nhdn ngay...

Ghi chu: Céac théng tin sé (1), (2), (3), (4) dwoc khai thac tir Co so diz liéu quac gia
Vé ddn cur dé tw dong dién vao biéu mdu, nguwoi thyec hién tha tuc hanh chinh khdng can ké
khai. Néu cdc thong tin khong dwoc ty dong dién vao biéu mau thi nguoi thuc hién thu tuc
hanh chinh ké khai day dii.
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