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QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MOQT PHAN THU TUC CAP GIAY XAC NHAN

QUA TRINH THUC HANH CONG TAC XA HOI
M3 s6 TTHC: 1.012990.H50

Ap dung tai co quan: Trung tim céng tic xa hi

Quy
Trinh

Poi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hién

Budc 1

Nguoi ndp ho so

I. Nop ho so trwc tuyén:

1. Truy cap Céng dich vu cong truc tuyén trén mang Internet tai dia chi:
https://dichvucong.gov.vn/

2. Pang ky/ Pang nhap vao Hé thdng bang tai khoan cta chu hd so.

3. Tai danh sach dich vu cong Iya chon dich vu “Cdp gidy xdc nhin qud trinh thwe hanh
cong tac xa hgi”’. Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién 1a Trung
tdm cong tac xa hoi thude SO Y teé.

4. Céap nhat day du cac thanh phan hd so, bao gom:

- Nhép thong tin Gidy dé nghi thuc hanh theo Mu s6 03 tai Phu luc ban hanh kém theo
Nghi dinh s6 110/2024/NB-CP (Hinh thirc ndp: Nhip thong tin trén biéu mau twong tic
dién tir (e-from) duwge xdc thie bang tai khodn VNelD ciia té chire hodc dai dién t6 chire
hoac tai khoan VNelD cua ca nhan hodc ky 56 xdc thue hodc dinh kém ban dién tir ¢ ky
s6; truong hop ndp ban scan theo dinh dang .pdf thi dong thoi giki ban chinh qua dich
vu buu chinh hodc nop khi nhan két quad);

- Vin bang, chtng chi, chimg nhan (néu c6) chuyén moén lién quan (Hinh thirc ndp: Bdn
dién tur co chit ky s6 hodc ban sao ¢6 churng thuc dién tu; truong hop nop ban scan theo
dinh dang .pdf thi dong thoi givi ban sao chirng thiee qua dich vu bueu chinh hodc ndp khi
nhdn két qua).

5. Phi, 1€ phi: Khong

6. Pang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Tryc tuyén/tryc tiép hodc




qua dich vy buu chinh.

7. Bang ky hinh thirc nhan thong bao vé tinh hinh gidi quyét ho so: Thu dién tir (email)/
hodc tin nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di dong.

8. Ngudi nop hd so duoc cip mi dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién c}ich vu cong, td chirc, ca nhan c6 thé lién hé qua s6 dién thoai
va l}cf)p thu Qién tor cua SO Y~té dl,l'Q’C dang tai kém theo quy trinh thyuc hién dich vu cong truc
tuyén nay dé dugc hudng dan, ho tro.

IL. Nop hd so truec tiép:

Nop ho so tryc tiép tai Bo phan mot cira clia S¢ Y té tai Trung tm Phuc vu hanh chinh
cong tinh Quang Tri hoac qua dich vu buu chinh theo thanh phan ho so va hudng dan
néu trén.

1. Kiém tra, hoan thién thong tin cua nguoi ndp hd so. Xac nhan hinh thuc nop ho so:
Truc tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

Can bo tiép 2. Kiém tra thanh phan hd so dién tu:
Bude 2 nhén ho so, trd | - Truong hop hd so dﬁy du, hop 16&: Tiép nhan, cap nhit luu trﬁ:‘h(k) so dién tir; cl}uyén dén | 04 gid lam
két qua tai Co s& tro gitip x4 hoi dé phan cong xtr 1y; glri Phicu tiép nhan ho so va hen tra ket qua cho viée
TTPVHCC tinh | ngussi ngp hd so.
- Truong hop ho so chua day du, khong hop 1¢: Guri thong bao cho nguoi ndp, hudng
dan b sung, hoan thién ho so theo yéu cau.
, I_Aanh gao Trun~g Lanh dao Trung tim cong tac x4 hoi Xac nhan hd so chuyén dén, phan cong Lanh dao | 04 gio lam
Budc 3 | tam cong tac xa . i X Z. A o1A A s e A - o
hoi phong Tu van, ho trg doi tugng dé phan cong xir Iy ho so. VIéC
Lanh dao phong
Tu véan, h tro ’ ’ 04 gio 1am
Budc 4 | ddi tugng thudc | Lanh dao phong Tu van, hd trg ddi tugng phan cong cho vién chic xir 1y ho so. ?/iéc

Trung tdm cong
tac xa hoi




Vién churc
phong Tu van,

Tién hanh ra soét ho so:
- Truong hop hd so ddy du, hop 18 thi tham muu du thao quyét dinh phan céng ngudi

1 ngay lam

Budc 5 | hd tro ddi tugng | hudng dan thyc hanh trinh lanh dao phong chuyén mon. vide
thlAl@C T,rung té‘f}l - Truong hop hd so chua day du, hop 18, can b sung, hoan thién hd so, chuyén ngugc '
cong tac xa hoi | v& Bo phan mot ctra (kem van ban hudng dan, néu 6 1y do, ndi dung bo sung).
Lanh dao phong
. Tu van, ho trg Lanh dao phong Tu van, hd tro ddi tuong thudc Trung tim duyét hd so ky nhay, trinh | 04 gio lam
Bucc 6 | doitwong thude | |2 420 gom vi, oo s ky duyet viée
Trung tdm cong : i y auye :
tac xa hoi
Lanh dao Trung N R R s A re 1 A 1 R 2o . 4 N
. A~ ..~ | Lanh dao Trung tdm cong tac xa hdi xem x¢ét ho so va ky duyét chuyén van thu dong dau | 01 ngay lam
Budc 7 tam cong tac xa £, 4 A A |- . X \ N
hoi Quyeét dinh phan cong nguoi hudng dan thyc hanh viéc
Khi két thuc thoi gian thue hanh, ngudi hudng dan thyc hanh phai ¢6 nhan x¢t béng van
. Nguoi huéng | ban; dy thao Gidy xac nhan qua trinh thuc hanh, trinh ldnh dao phong Tu Van hd trg dbi | 02 ngay lam
Budc 8 x \ A
dan thuc hanh | twong thudc Trung tim Ky nhay va trinh nguoi ding dau don vi, co sd cip gidy xac nhan viéce
qué trinh thyc hanh
Lanh dao phong
. 1:“ van, ho tr? Lanh dao phong Tu van, hd tro déi trong thudc Trung tim duyét ky nhdy trinh nguodi | 04 gid 1am
Budc 9 | doi1 tugng thudc dtne dau don vi. co s& kv duvet a8
Trung tam cong g dau con vi, y duyet. viée
tac xa hoi
~ Khi nhan duoc vin ban nhan xét cia nguodi huéng dan thuc hanh, Lanh dao Trung tam
Lanhdao Trung | . .= . o.... ny Ao R s \ o oA X X T
Buse 10 | tam cona tac xa | €2n8 tac xa hoi ky duy€t Gidy xac nhan qua trinh thyc hanh cong tac xa hoi theo Mau s6 | 02 ngay lam
h cgi 0§ tai Phuy luc ban hanh kém theo Nghi dinh s6 110/2024/ND-CP chuyén van thu dong viéc
i dau
- Déng dau va phat hanh. ay 2
Buéc 11|  Van thu sfamvapur e oo oo 01 ngay lam
- Chuyén két qua cho bo phan mot cira ctia s6 Y t€. VIgC



https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-110-2024-nd-cp-cong-tac-xa-hoi-513344.aspx

Cén bo tiép
Bude 12 nhan hd so, tra | X4ac nhan trén phan mém mot cira vé két qua giai quyét TTHC di co va thong bao cho | 04 gid lam
két qua tai ca nhan, t6 chirc da c6 két qua TTHC theo hinh thirc da dang ky. viéc
TTPVHCC tinh
- Xuit trinh dé d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cu xéac
thye bang chit ky nhung chua dugce ky s6 va thanh phan ho so 1a ban scan khi dén nhan | Khong tinh
Nhan e e két qua/hoac guri qua dich vy buu chinh. vao thoi
z, -, | Nguoi ndp ho so ) ) y :
ket qua - Nhan két qua TTHC theo hinh thitc da dang ky: Truc tuyén/ hodc truc tiép/ hodc qua glan glal
dich vu buu chinh. Pdng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu quyct
dién tir cua to chirc, ca nhan trén Céng Dich vu cong.
10 ngay

Tong thoi gian giai quyét TTHC

lam viéc




*Biéiu mﬁu twong tac di¢n ti eform:
(Mau so 03 ciia Nghi dinh so 110/2024/NP-CP ngay 30/8/2024 cuia Chinh phi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

........ , ngay.... thang... nam ....
GIAY PE NGHI
Thue hanh tai co sé cung cip dich vu cong tac xa hoi
(Nhitng noi dung co ban)
HO VA TN oo e e e e e e e
Ngay, thdng, NAm SINN: ..o s

SO dinh danh c4 nhan/S6 can cude/SO hd Chi€u®: .....o.ooveviiceee e

biénthoai: ...............oooi Email (0 CO): ...oovveeeeeeeeeeeeeeee e
VAN bAng ChUYEN MON: 4 ..ottt
N1 dung dang ky thue hanh: ...
Thoi gian dang ky thue hanh: ...
Dé ¢ du diéu kién duoc cép hanh nghé cong tac xa hoi, to1 dé nghi cho phép va tao

diéu kién cho t6i dugc thuc hanh cung céip dich vu cong tac xa hoi tai co s& ¢o cung
cap dich vu cong tac xa hoi.

To1 xin cam két s€ thyc hi¢n ding cac quy dinh ctia phép luat vé viéc thuc hanh cong
tac xa hdi va cac quy dinh khéac ¢6 lién quan cta co s¢ cd cung cap dich vu cong tac
xa hoi.

NGUOI LAM DON®

(Hé tho”'ng mot cua dién tu tw dong dién cum tir sau
“Mau don, To khai dién tir dd dwoc Hé tho‘ng mot
ctra dién tw xac thuc cua ong/ba.... ; co 6 tai khoan
dinh danh... ; Ma sé hé so... ; Tiép nhdn ngay... ”)

! Pia danh.

2 Chirc danh nguoi dimg dau don vi, co s¢ ¢6 cung cap dich vu cong tac xa hoi, noi dé nghi dang ky thuc hanh.
3 Ghi mdt trong cac thong tin s6 dinh danh c4 nhan/s6 cin cude/sd ho chiéu con han sir dung.

4 Ghi theo quy dinh ciia co s¢ dao tao cap van bang.

5 Truong hop ndp truc tuyén thi ngudi lam don khong can ky va ghi rd ho tén.
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