QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TRONG LINH VUC BAO CHI, XUAT BAN, IN,

Phu luc

PHAT HANH, PHAT THANH TRUYEN HINH VA THONG TIN DPIEN TU, THONG TIN POI NGOAI THUQC
THAM QUYEN GIAI QUYET CUA UBND TINH VA SO VAN HOA, THE THAO VA DU LICH TINH QUANG TRI
(Kém theo Quyét dinh so 1974 /OD-UBND ngd9 [ 102025 ciia Chu tich UBND tinh Qudng Tri)

Phin |

DANH MUC DICH VU CONG TRUC TUYEN

5 o A Mi s6 TTHC trén
TT Tén TTHC Mire d§ dich vu cong Céng DVC quéc gia Trang
A |THU TUC HANH CHIiNH MOI BAN HANH
| |LINH VUC BAO CHI (10 TTHC)
1 Th,u tRc c,t{ap thuan th’ay d(),l noi dgng ghi trong giay phép hoat dong bao DVC TT toan trinh 1.013781.H50 5
chi doi vai co quan bao chi cua dia phuong
9 T}lu t}.lc cap gidy phép xuat ban thém an pham doi véi co quan bao chi DVC TT toan trinh 1.013782.H50 8
cua dia phuong
3 Thu tuc cap gidy phép sua d6i, bd sung nhitng ndi dung ghi trong gidy DVC TT toan trinh 1.013783.H50 12
phép xuat ban thém an pham d6i véi co quan bao chi ciia dia phuong
4 }“hu tgc charlp thl:lar}( Fha,y' doi noi durllg gh} trqong.glay phép xuat ban thém DVC TT toan trinh 1.013784.H50 15
an pham béo chi d6i voi co quan bao chi cia dia phuong
5 Thu tuc cap gidy phép xuat ban phu truong d61 véi co quan bdo chi cua DVC TT toan trinh 1.013785.H50 18

dia phuong




Thu tuc cip gidy phép sta d6i, bd sung nhitng nodi dung gidy phép xuat

6 ban phu truong doi voi co quan bao chi cua dia phuong DVC TT toan trinh 1.013786.H50 22

7 Thu tuc c}1apl j[huan thay c,101 noi Slung ghi trong gidy phép xuat ban phu DVC TT toan trinh 1.013787.H50 o5
truong doi vdi co quan bao chi cia dia phuong

8 Thu tuc cap giay phép xuat ban dac san doi voi cac co quan, té chuc ¢ DVC TT toan trinh 1.013788.H50 28
dia phuong

g | Thu tuc chap thuan thay doi ndi dung trong gidy phép xuat ban ddc san | /o 7 11 trinh 1.013789.H50 32
dodi véi co quan, t6 chirc ¢ dia phuong

10 | Thi tyc tiép nhan ding ky danh muc bao chi nhap khau DVC TT toan trinh 1.013790.H50 35

Il |LINH VUC XUAT BAN, IN, PHAT HANH (04 TTHC)

1 Th‘% tuC; cap glay pheép ‘t}.lan;h laP van ph9ng dai dl?n tal;\het Nam ‘U4 DVC TT toan trinh 1.013698.H50 38
Nha xuat ban nude ngoai, to chirc phat hanh xuat ban phdm nudc ngoai

2 Thu tuc cap lai gidy phép thanh 1ap van phong dai dién tai Viét Nam cua DVC TT toan trinh 1.013699.H50 42
Nha xuét ban nudc ngoai, to chirc phat hanh xuit ban pham nudc ngoai
Thu tyc gia han gidy phép thanh 1p van phong dai dién tai Viét Nam

3 | ciia Nha xuét ban nudc ngoai, to chirc phat hanh xuit ban pham nudc DVC TT toan trinh 1.013700.H50 46
ngoai
Thu tuc diéu chinh, b6 sung thong tin trong gidy phép thanh 1ap van

4 | phong dai dién tai Viét Nam cua Nha xuat ban nudc ngoai, to chirc phat DVC TT toan trinh 1.013701.H50 50

hanh xuat ban pham nudc ngoai

LINH VU'C PHAT THANH TRUYEN HINH VA THONG TIN PIEN TU (03 TTHC)




Thu tuc cap gidy xac nhan thong bao cung cip dich vu mang x3 hoi DVC TT toan trinh 2.002772.H50 54
I;n;l élilc stra doi1, bo sung giay xac nhan thong bao cung cap dich vu mang DVC TT toan trinh 2 002773.H50 59
Thu tuc cép lai gidy xac nhan thong bao cung cip dich vu mang x3 hoi DVC TT toan trinh 1.013699.H50 64
THU TUC HANH CHINH PUQC SUA POIL, BO SUNG

Thu tuc cap gidy phép xuat ban tai liéu khong kinh doanh DVC TT toan trinh 1.003868.H50 67
Cép gidy x4c nhan dang ky hoat dong phat hanh xuat ban pham DVC TT toan trinh 1.003114.H50 72
gll:; mtuc cap lai gidy xac nhan dang ky hoat dong phat hanh xuat ban DVC TT toan trinh 1.008201.H50 76
Thii tuc cap gidy phép t6 chirc trién 1dm, hoi chg xuat ban pham DVC TT toan trinh 1.003483.H50 80




Phéan II
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

A: QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN THU TUC HANH CHiNH MOI BAN HANH

I. LINH VUC BAO CHI (10 TTHC)
Quy trinh s6: 01.SVHTTDL-BC

_ QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI | ,
THU TUC CHAP THUAN THAY POI NOI DUNG GHI TRONG GIAY PHEP HOAT PONG BAO CHI

POI VOI CO QUAN BAO CHIi CUA PIA PHUONG
Mai s6 TTHC: 1.013781.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Poi twong s A ‘A Thoi gian
trinh thuc hién NI dung cong vie thuce hién
I. Nop ho so truc tuyén:
1. Truy nhép Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn
2. bang ky/Diang nhap vao Hé thong bang tai khoan cua chi ho so.
Nophd | Neuoinop |3 Tai danh sach dich vy cong lya chon dich vu “Thii tuc chap thudn thay doi ngi dung ghi
SO h so trong gidy phép hoat dong bao chi doi voi co quan bdo chi cua dia phwong”. Tai Co quan

thuc hién, chon tinh Quang Tri, don vi thyc hién 1a S& Van hoa, Thé thao va Du lich Quang
Tri.

4. Cap nhat day du thanh phan hd so, cu thé:

4.1. D6i voi thay ddi nodi dung ghi trong gidy phép bao in, gidy phép hoat dong tap chi in,
thay d6i ndi dung loai hinh bao in, tap chi in trong gidy phép thyuc hién hai loai hinh bao chi:



https://dichvucong.gov.vn/

- Vin ban dé nghi cua co quan chu quan bao chi (Hinh thirc ngp: Ban di¢n tir ¢o chit ky s0
cua co quan/ to chirc; truong hop nop ban scan theo dinh dang .pdf thi dong thoi gui ban
chinh qua dich vu buu chinh hodc nop khi nhdn ket qua);

- MAu trinh bay tén goi 4n pham bao chi dy kién thay ddi cé x4c nhan cua co quan chi quan
béo chi (d6i véi trudong hop thay ddi hinh thic trinh bay, vi tri cta tén goi 4n phdm béo chi)
(Hinh thurc nop: Ban dién tur co chir ky 6 cla co quan xac nhan hodc ban sao co chung thuc
dién tik; trieong hop ndp ban scan theo dinh dang .pdf thi dong thoi giki ban sao chirng thuc
qua dich vy buu chinh hodc ndp khi nhdn két qua).

4.2. Pbi vai thay d6i noi dung ghi trong gidy phép bao dién tir, gidy phép hoat dong tap chi
dién tir, thay d6i ndi dung loai hinh bao dién tir, tap chi dién tir trong gidy phép thyc hién hai
loai hinh bao chi:

- MAu trinh bay tén goi co quan bao chi, tén goi chuyén trang du kién thay d6i c6 xac nhan
clia co quan chi quan béo chi (d6i véi trudong hop thay ddi hinh thire trinh bay, vi tri tén goi
co quan bao chi, tén goi chuyén trang) (Hinh thirc ndp: Ban dién tir c6 chir ky sé ciia co quan
xdc nhdn hodc ban sao co chung thuc dién tw; trieong hop nop ban scan theo dinh dang .pdf
thi dong thoi giri ban sao chieng thie qua dich vu buu chinh hodc ndp khi nhdn két qua);

- MAu trinh bay giao dién trang chu ctia bao dién ti, tap chi dién tir, chuyén trang du kién
thay ddi c6 xac nhan cta co quan chi quan bao chi (d6i véi trudng hop thay d6i giao dién
trang chu cta bao dién tu, tap chi dién ti, chuyén trang) (Hinh thicc nop: Ban dién tir co chie
ky s6 ciia co quan xdc nhdn hodc ban sao ¢é chirng thuwce dién tir; truong hop ndp ban scan
theo dinh dang .pdf thi dong thoi giti ban sao chitng thiee qua dich vu buu chinh hodc ndp
khi nhdn két qua).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khéng quy dinh
I1. Nop ho so truec tiép:

Nop hd so truc tiép va phi, 16 phi (néu ndp ddng thoi v6i ndp hd so) tai B phan mot cira ciia
S¢ Van hoa, Thé thao va Du lich tai Trung tam Phuc vu hanh chinh cong tinh Quang Tri hoac
qua dich vu buu chinh theo thanh phan ho so va hudng dan néu trén.




1. Kiém tra, hoan thién thong tin cua ngudi ndp hd so. Xéac nhan hinh thuc nop hd so: Truc
tiép/hoac truc tuyén/hodc qua dich vu buu chinh.

2. Kiém tra thanh phan hé so dién tu:
2.1. Trudng hop hd so day du, hop 1é:

- Tiép nhan, cap nhat luu trit hd so dién tu.

Can bo tiép | - Tra ctu, trich xuat dir liéu vé CCCD cua ngudi dé nghi cip ban sao tir CSDL qudc gia vé
nhén h6 so, | dan cu va gan vao thanh phéan ho so. 02 ngay
Buoc 1 tra keF U2 | _ Chuyén dén Phong Quan Iy Béo chi va Xuat ban; giao Phiéu tiép nhan ho so va hen tra két qua lam viéc
TTP@:—I ce cho ngudi ndp ho so. '
2.2. Trudng hop ho so chua ddy du, khong hop 1¢: Guri thong bao cho nguoi ndp, hudng dan
bd sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc ho so thi gui thong bao
tur ch01 giai quyét yéu ciu qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi
yéu cau.
3. Thay mit 1anh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xir 1y.
_ Kiém tra, xtr Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.
ChEJyen Vl?n Truong hop can bd sung, hoan thién hd so, chuyén nguoc vé can bod tiép nhén hd so (kem 07 noa
. Phong Quan | . ., xS . 2 gay
Budc 2 .oz e s | van ban huéng dan, néu ro ly do, ndi dung bo sung,...). '
ly Bao chiva , . o : lam viéc
Xuat ban Phoi hop véi Van thu co quan vao s van ban, chuyén dén can bd Bo phan mot cuira dé tra '
két qua.
Cén bo tiép ‘ ‘ , 7
nhan ho so, | Can bd ti€p nhan ho so tai B phan ti€p nhan ho so va tra két qua cua S¢ Van hoa, Thé thao | g1 ngay
Budc 3 trd két qua | va Du lich tai TTPVHCC: X4c nhan trén phan mém mot ctra dién tir va két qua TTHC da cé . i’
tai tai BO phan mot cira; thong bdo cho t0 chirc, ¢4 nhan theo hinh thirc da ding ky. lam vigc

TTPVHCC




Nhan két
qua

Ngudi nop
ho so

- Xuét trinh dé dbi chiéu hodc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cau xac thuc
bang chit ky nhung chua duoc ky sé va thanh phin hd so 1a ban scan khi dén nhan két
quéa/hoac gui qua dich vu buu chinh.

- Nhan két qua TTHC theo hinh thuc da dang ky: Truc tiép/hoaflc qua dich vu buu chinh/hodc
truc tuyén. Déng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién tr cia td
chtrc, c4 nhan trén Cong dich vu cong.

Khéng tinh
vao thoi
gian giai

quyét

Tong thoi gian giai quyét TTHC

10 ngay lam

viéc




Quy trinh s6: 02.SVHTTDL-BC

] ‘QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC CAP GIAY PHEP XUAT BAN THEM AN PHAM POI VOI CO QUAN BAO CHi CUA DPIA PHUONG

Ma s6 TTHC: 1.013782.H50
Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy Poi tuwong
trinh thuc hién

Thoi gian

NOi dung cong viéc thue hién

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/Dang nhap vao Hé thong bang tai khoan cia chu ho so.

3. Tai danh sach dich vu cong lua chon dich vu “Thii tuc cdp gidy phép xudt ban thém an pham
doi voi co quan bdo chi cua dia phwong”. Tai Co quan thyc hién, chon tinh Quang Tri, don vi
thyc hién 1a S& Van hoéa, Thé thao va Du lich Quéang Tri.

4. Cap nhat day du cac thanh phan ho so, cu thé:
Nop hod Nguoi np

13 - Van ban d€ nghi cua co quan chu quan béo chi (Hinh thirc nop: Ban dién tu co chir ky so cua
SO 0 so

co quan/té chire; triecong hop ndp ban scan theo dinh dang .pdf thi dong thoi giki ban chinh qua
dich vu buu chinh hodc nop khi nhan ket qua);

- To khai dé nghi cép gidy phép xuat ban thém 4n pham bao chi theo Mau 01 Danh muc 2 Nghi
dinh 138/2025/ND-CP ngay 12/6/2025 (Hinh thirc ndp: Bdn dién tir ¢6 chiv ky sé cia co
quan/té chirc; triecong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri ban chinh qua
dich vu buu chinh hodc ndp khi nhan két qua);

-Pé an xuat ban thém 4n pham bao chi (c6 chit ky cia ngudi ¢ thim quyen va déng dau hoic
ky sd cta co quan cha quan bao chi) va céc tai liéu kém theo. D& an gdm céac nodi dung sau: sy

can thiét va co so phap ly; trinh bay viéc dap ung day du cac diéu kién quy dinh tai Diéu 30
Luat Béo chi; két cdu va ndi dung chinh ctia 4n pham bdo chi, quy trinh xuit ban va quan ly



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/70520
https://dichvucong.gov.vn/

ndi dung. Ddi véi tap chi in, ngoai dap tmg diéu kién trén, Dé an can thé hién rd vé nodi dung
thong tin chuyén sdu, chuyén nganh, gi6i thiéu, dang tai két qua nghién ctru khoa hoc, tham
gia tu van, phan bién chinh sach vé linh vuc thudc chire nang, nhiém vu cua co quan chu quan
bao chi (Hinh thirc nép: Ban dién tir ¢ chit ky sé ciia co quan/té chire; truong hop ndp ban
scan theo dinh dang .pdf thi dong thoi giri ban chinh qua dich vu buu chinh hodc ndp khi nhdn
ket qua);

- MAu trinh bay tén goi 4n phim bao chi c6 xac nhan ctia co quan chi quan bao chi; d6i véi
trinh bay tén goi tap chi in thé hién rd cum tir “tap chi” c¢6 c¢& chit toi thiéu bang 1/3 ¢& chit cia
tén tap chi in (Hinh thirc nép: Bdn dién tir ¢6 chit ky s6 ciia co quan xdc nhdn hodc ban sao ¢é
chitng thuc dién tir; truong hop ndp bdn scan theo dinh dang .pdf thi dong thoi giri ban sao
churng thuc qua dich vu buu chinh hoac nop khi nhan két qua).

5. Thanh toan truc tuyén phi/ 18 phi/ nghia vu tai chinh: Khong quy dinh
IL. Nop ho so truec tiép:

Nop ho so truc tiép va phi, 1¢ phi (néu nop d@)ng thot voi ndp hd s0) tai B0 phan mot cua cua
S¢ Van hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quéang Tri hoac
qua dich vu buu chinh theo thanh phan hé so va huéng dan néu trén.

Budc 1

Cén b0 tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin cua nguoi ndp hd so. Xac nhan hinh thirc nop hd so: Truc
tiép/hoac truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu triv hd so dién tu.

- Tra ctru, trich xuat dit liéu vé CCCD ctia nguoi dé nghi cap ban sao tir CSDL quéc gia vé dan
cu va gan vao thanh phan ho so.

- Chuyén dén Phong Quan 1y Bao chi va Xuat ban xir Iy7; giao Phiéu tiép nhan hd so va hen tra két
qua cho nguoi ndp ho so.

02 ngay lam
viéc
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2.2. Truong hop ho so chua day du, khong hop 18: Gui thong bao cho nguoi ndp, hudng dan
bd sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi c6 yéu cau khong bd sung, hoan thién dugc hd so thi giri thong béo tir
chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu
cau.

3. Thay mit 1anh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xu 1y.

Kiém tra, xir Iy ho so; trinh Lanh dao Phong, Lanh dao So ky duyét két qua giai quyét.

Chuyén
vién Phong | Trudng hop can bo sung, hoan thién ho so, chuyén nguoc vé can b tiép nhan ho so (kém vin N
. N, , f X A o~ e P 07 ngay lam
Budc 2 | Quan ly Bao | ban huéng dan, néu ro 1y do, ndi dung bo sung,...). vide
chi \t,)a Xuat Phéi hop v61 Van thu co quan vao sb van ban, chuyén dén can bo Bo phan mot ctra dé tra két '
an qua.
Cén b0 tiép
nhan ho so, | Can bd ti€p nhén ho so tai Bd phén tiép nhan ho so va trd két qua ciia S& Van hoa, The thao va 01 naav 1am
Budc 3 | trakétqua | Du lich tai TTPVHCC: Xac nhan trén phan mém mdt ctra dién tur va két qua TTHC da co6 tai 3ié¥;
tai B6 phan mot ctra; thong bao cho to chire, cad nhan theo hinh thirc da dang ky. :
TTPVHCC
- Xuét trinh dé doi chiéu hodc ndp ban giéy cac ho so, van ban dién tir co yéu cau xac thuc
bang chir ky nhung chua dugc ky s6 va thanh phan ho so 1a ban scan khi dén nhan két qua/hoac .
A A = : : Khéng tinh
Nhan | Nguoindp | gui qua dich vy buu chinh. %o thai oi
Ap oo A . 2 . ) ) _ | vao thot gian
két qua ho so - Nhan két qua TTHC theo hinh thirc da dang ky: Truc ti€p/hodc qua dich vu buu chinh/hoac X

trye tuyén. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dit liéu dién tir cia to
churc, cd nhan trén Cong dich vu cong.

giai quyéet

Tong thoi gian giai quyét TTHC

10 ngay lam
viéc
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*Biéu méiu kém theo:
(Mau 01 Danh muc 2 Nghi dinh 138/2025/ND-CP ngay 12/6/2025)

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
BAO CHI Péc 1ap - Tw do - Hanh phuc

TO KHAI
PE NGHI CAP GIAY PHEP XUAT BAN THEM AN PHAM BAO CHIi/PHU TRUONG

1. Tén co quan bao chi:

= DA CHI Lo e
-Piénthoai: .....ooovviiiiii Fax: oo,

- Gidy phép hoat @ONE DAO Chi: .....veveeeeeeieeeeeeeeeeee e
2. Tén goi 4n pham bAo chi/phu truwong: ............ccovvvvvveveeeeeeeeeeeeens
3.Ton chi, mue dich: ...

(Triwong hop cé nhiéu an pham bdo chi/phu trirong thi co quan chii quan bdo chi thé
hién ton chi, muc dich doi voi tung an pham bdo chi/phu truong, phu hop voi ton chi, muc
dich cua co quan bao chi)

4. POT tWONE PIUC VIS ..ot

5. Thé thirc xuit bén:

= NEON NG hE NIEN: ..o

= KY DA XUAL DAN: ..o

- Thoi gian phat hanh (ghi ré phat hanh vdo cdc ngdy ndo trong tudn/thang):

= KUOI KNO: et eee e en e eee et en e
-S4 13 1 0O PO PSP UPP T PPPPPROP

(Truong hop co nhiéu dn pham bdo chi/phy truong thi co quan, 16 chirc dé nghi cap
gidy phép thé hién cdc néi dung tai muc nay doi véi ting dn pham bdo chi/phu tricong)

Co quan chu quan bao chi cam két nhirng diéu trén day va cac tai liéu trong hd so dé
nghi cap gidy phép la dung quy dinh phép luat.

.. ngay ... thang ... nam 20...
NGUOI PUNG PAU
CO QUAN CHU QUAN BAO CHI
(Ky tén, déng ddu)
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Quy trinh s6: 03.SVHTTDL-BC

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC CAP GIAY PHEP SUA POI, BO SUNG NHUNG NQI DUNG GHI TRONG GIAY PHEP XUAT BAN

THEM AN PHAM POI VOI CO QUAN BAO CHi CUA PIA PHUONG
Ma s6 TTHC: 1.013783.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy | Doi twong s n ‘A Thoi gian
trinh | thwc hién NOi dung cong viee thuc hién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn
2. Pang ky/Dang nhap vao Hé thong bang tai khoan cia chi ho so.
3. Tai danh sach dich vu cong lya chon dich vu “Thu tuc cdp gidy phép sira doi, b6 sung nhiing
néi dung ghi trong gidy phép xudt ban thém an pham doi véi co quan bdo chi cia dia phwong”.
Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién 1a S& Van hoa, Thé thao va Du
Nop | Nguoingp | lich Quang Tri.
ho so ho so

4. Cap nhat déy du cac thanh phén ho so, cu thé:

- Van ban Vdé nghi cua co quan chu quan bao chi (Hinh thirc ngp: Ban di¢n tir o chit ky s6 clia
co quan/to chirc; truong hop nop ban scan theo dinh dang .pdf thi dong thoi gui ban chinh qua
dich vu buu chinh hodc ndp khi nhan ket qua);

- Bdo c4o danh gia viéc thyc hién tén chi, muc dich theo gidy phép ctia co quan bao chi (dbi voi
truong hop thay doi ton chi, muc dich) (Hinh thirc ngp: Ban dién tir ¢é chir ky sé ciia co quan
xdc nhdan hodc ban sao co chung thuc dién tu; truong hop nop ban scan theo dinh dang .pdf thi
dong thoi giti ban sao chiing thwe qua dich vy buu chinh hodc nép khi nhdn két qua).



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12118
https://dichvucong.gov.vn/
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- Mau trinh bay tén goi 4n pham béo chi, c6 x4c nhin cla co quan chu quan béo chi; doi voi
trinh bay tén goi tap chi in thé hién rd cum tir “tap chi” ¢6 ¢& chit tdi thiéu bang 1/3 ¢& chit cla
tén tap chi in (Hinh thirc nop: Ban dién tu co chir ky 6 clia co quan xdc nhdn hodc ban sao co
chitng thwe dién ti; truong hop ndp bdan scan theo dinh dang .pdf thi dong thoi givi ban sao
chitng thuc qua dich vu buu chinh hoac nop khi nhan két qua).

5. Thanh toan tryc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Khong quy dinh
IL. Nop hd so truec tiép:

Nop ho so truc tiép va phi, 1¢ phi (néu ndp dong thoi véi ndp ho so) tai Bo phan mot cira cia S&
Van hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hodc qua
dich vu buu chinhtheo thanh phan ho so va huéng dan néu trén.

Buodc

Can bo tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ciia nguodi ndp hd so. Xac nhan hinh thirc nop hd so: Truc
tiép/hoac truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:
2.1. Trudng hop hd so day du, hop 18:
- Tiép nhan, cap nhat luu trir ho so dién tu.

- Tra ctru, trich xuat dit liéu vé CCCD cua nguoi dé nghi cip ban sao tir CSDL qubc gia vé dan
cu va gan vao thanh phan ho so.

- Chuyén dén Phong Quan 1y Béo chi va Xuat ban xir 1y; giao Phiéu tiép nhan ho so va hen tra két
qua cho ngudi ndp ho so.

2.2. Trudng hop ho so chua day du, khong hop 1¢: Gui thong bao cho nguoi nop, huong dan bd
sung, hoan thién ho so theo yéu cau.

2.3. Tru’ong hop nguoi c6 yéu cau khong bod sung, hoan thién duoc hd so thi guri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.

3. Thay mat lanh dao Phong Quan Iy Béo chi va Xuét ban phan cong chuyén vién xir 1y.

02 ngay
lam viéc
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Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.

Chuyén
.| vién Phong | Trudong hop can bd sung, hoan thién hd so, chuyén nguoc vé can b tiép nhan ho so (kém vin N
Budc A \ XA N 2 07 ngay lam
5 Quan ly Bao | ban hudng dan, néu 13 ly do, ndi dung bo sung,...). vide
chi \t,)a Xuat Phéi hop v6i Van thu co quan vao sb van ban, chuyén dén can bd Bo phan mdt ctra dé tra két .
an qua.
Can bo tiép
Buéce nhdn ho so, | Can b ti€p nhan ho so tai B phan ti€ép nhin ho so va tra két qua cua S& Van hoa, Thé thao va 01 naav 1am
5 tra két qua | Du lich tai TTPVHCC: Xac nhan trén phan mém mot ctra dién tur va két qua TTHC da co tai B 31@3(/:
tai phan mdt ctra; thong bao cho t6 chire, cd nhan theo hinh thirc da dang ky. .
TTPVHCC
- Xuét trinh dé d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir co yéu cau xéac thuc bang
Nh3 chir k}'/ nhung chua dugc ky s6 va thanh phan ho so 1a ban scan khi dén nhén két qua‘hodc gui | Khong tinh
kfm Neudinop | qua dich vu buu chinh cong ich. vao thoi
et A , , . .
qua h6 so - Nhén két qua TTHC theo hinh thirc da ding ky: Tryc ticp/hodc qua dich vu buu chinh cong | g1an glal
ich/hoac truc tuyén. BDong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li€u dién tir quyct

cua to chuc, ca nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

10 ngay lam
viéc
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Quy trinh s6: 04.SVHTTDL-BC

_ QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH bOI VOI
THU TUC CHAP THUAN THAY POI NOI DUNG GHI TRONG GIAY PHEP XUAT BAN THEM
AN PHAM BAO CHi POI VOI CO QUAN BAO CHi CUA PIA PHUONG

Ma s6 TTHC: 1.013784.H50
Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy Poi twong
trinh thuc hién

Thoi gian

Noi dung cong viéc thue hién

I. Nop ho so trwc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn

2. bang ky/Pang nhap vao Hé thong bang tai khoan ciia chu hd so.

3. Tai danh sach dich vu cong lua chon dich vu “Thii tuc chdp thudn thay doi néi dung ghi
trong gidy phép xudt ban thém dn pham bdo chi doi véi co quan bdo chi cia dia phirong”.
Tai Co quan thuc hi¢n, chon tinh Quéang Tri, don vi thyc hién 1a S& Van hoa, Thé thao va Du
) lich Quang Tri.

Nop Nguoi ndp . o .
hd so hd so 4. Cap nhat day du cac thanh phan ho so, cu thé:

- Vin ban d& nghi cua Co quan cha quan béo chi (Hinh thite ndp: Ban dién tir ¢é chiv ky sé
ciia co quan/té chirc; triecong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri bdn
chinh qua dich vu buu chinh hoac nop khi nhan két qua);

- MAu trinh bay tén goi 4n pham bao chi dy kién thay ddi c6 xac nhan ciia co quan chi quan
bao chi (Hinh thitc ndp: Ban dién tir ¢é chit ky sé cia co quan xdc nhdn hodc ban sao c6
chitng thiee dién tir; trieomg hop ngp ban scan theo dinh dang .pdf thi dong thoi giri ban sao
chuirng thuc qua dich vu buu chinh hoac nop khi nhan két qua).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong quy dinh



https://dichvucong.gov.vn/
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6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Tryuc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhin qua mang x4 hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duge cap ma dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, c4 nhan c6 thé 1ién hé qua s6 dién thoai
va hop thu dién tir cia S& Van hoda, Thé thao va Du lich dang tai kém theo quy trinh thuc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép va phi, 1€ phi (néu nop déng tho1 véi ndp hd so) tai BO phan mdt cura cua
S& Van hoa, Thé thao va Du lich tai Trung tam Phuc vu hanh chinh cong tinh Quéang Tri hoac
qua dich vu buu chinhtheo thanh phan ho so va hudéng dan néu trén.

Buoc 1

Can bo tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin cua ngudi ndp hd so. X4c nhéan hinh thirc nop hd so: Truc
tiép/hoac truc tuyén/hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:
2.1. Truong hop hd so day du, hop 1é:
- Tiép nhan, cap nhat luu trir hd so dién tu.

- Tra curu, trich xuat dir lidu vé CCCD cua nguoi dé nghi cap ban sao tir CSDL quéc gia vé
dan cu va gan vao thanh phan ho so.

- Chuyen dén Phong Quan ly Bao chi va Xuit ban xt 1y; giao Phiéu tiép nhan hd so va hen tra
két qua cho ngudi ndp ho so.

2.2. Trudng hop ho so chua day du, khong hop 1¢: Guri thong bao cho nguoi ndp, hudng dan
b6 sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao
tur ch01 giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi
yéu cau.

02 ngay

lam viéc
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3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xur 1y.

Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao So ky duyét két qua giai quyét.

gﬂgzenQVI?n Truong hop can bd sung, hoan thién hd so, chuyén ngugc vé can b tiép nhan ho so (kém 07 ngay
Budc 2 v (& ban huéng dan, néu 5 1y do, ndi dung bo sung,...). o
y Béo chi va ] ) o , lam viéc
Xuat ban Phoi hop voi Van thu co quan vao s6 van ban, chuyén dén can bd Bo phan mot ctra dé tra '
két qua.
Can bo tiép
nhan hf”) so, | Can bd tiép nhén ho so tai Bo phan tiép nhép ho Y va tra két qua cua So yan héa, Thé thao 01 ngay
Budc 3 | trakétqua | va Dulich tai TTPVHCC: Xac nhan trén phan mém mot ctra dién tir va két qua TTHC da co . N
tai tai B phan mét ctra; thong bao cho t6 chirc, ¢4 nhan theo hinh thirc di dang ky. lam vigc
TTPVHCC
- Xuét trinh dé d6i chiéu hodc ndp ban gidy cac hod so, van ban dién tir ¢6 yéu cau xac thuc
bang chir ky nhung chua duoc ky s6 va thanh phan hd so 1a ban scan khi dén nhan két Khéng tinh
Nhan | Nguoingp |qua/hodc guiqua dich vu buu chinh cong ich. vao thoi
két qua ho so - Nhén két qua TTHC theo hinh thuc da dang ky: Truc tiép/hodc qua dich vu buu chinh cong | 9ian giai
ich/hodc tryc tuyén. Ddng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dit liéu dién | quyeét

tur cua to chure, cd nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

10 ngay lam
viéc
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Quy trinh sb: 05.SVHTTDL.BC

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC CAP GIAY PHEP XUAT BAN PHU TRUONG DPOI VOI CO QUAN BAO CHIi CUA PIA PHUONG

Mi s6 TTHC: 1.013785.H50
Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy
trinh

Déi twong
thuc hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop ho
SO

Nguodi nop
ho so

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn

2. Pang ky/Dang nhap vao Hé thong bang tai khoan cia chi ho so.

3. Tai danh sach dich vu cong lya chon dich vu “Thu tuc cap gidy phép xudt ban phy triong
doi voi co quan bao chi cua dia phuwong”. Tai Co quan thue hién, chon tinh Quang Tri, don
vi thuc hién 1a S& Van hoa, Thé thao va Du lich Quang Tri.

4. Cap nhat day du cac thanh phan ho so, cu thé:

- Viin ban dé nghj ctia co quan chii quan bao chi (Hinh thirc ndp: Ban dién tik c6 chik ky s6 ciia
co quan/to chuec; truong hop nop ban scan theo dinh dang .pdf thi dong thoi giwi ban chinh
qua dich vu buu chinh hodc nop khi nhan két quad);

- T khai dé nghi cip gidy phép xuét ban phu trrong theo Mau sé 01 Danh muc 2 kém theo
Phu lyc Nghi dinh sb 138/2025/ND-CP (Hinh thitc ndp: Bdn dién tir ¢6 chit ky sé ciia co
quan/té chire; trieong hop nép ban scan theo dinh dang .pdf thi dong thoi givi ban chinh qua
dich vu buu chinh hodc ndp khi nhén két qua);

- Bé 4n xuét ban phu truong (c6 chit ky cua ngudi co tham quyén va dong dau hoic - ky s6 cua
co quan chi quéan béao chi), cac tai liéu kém theo. D& 4n gdm cac noi dung sau: sy can thiét va
co so phap ly; trinh bay viéc dap ung day du cac diéu kién quy dinh tai Diéu 30 Luat Bao chi;

két cau va ndi dung chinh cta phu trwong (Hinh thirc ndp: Ban dién tir c6 chi ky s6 cia co



https://dichvucong.gov.vn/
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quan xac (ahdn hodac ban sao co churng thyc dién ti; truong hop nop ban scan theo d‘,in,h dang
pdf thi dong thoi gui ban sao churng thuc qua dich vu buu chinh hodac nop khi nhan két qua).

5. Thanh toan tryc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Khong quy dinh

6. Pang ky hinh thirc nhan két qu:él thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir ctia S& Van hoa, Thé thao va Du lich ding tai kém theo quy trinh thyc hién
dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop hé so truec tiép:

Nop ho so truc ‘Eiép va phi, I¢ phi (néu nop déng thot voi ndp ho so) tai BO phan mdt ctra cia
S¢ Van hoa, Thé thao va Du lich tai Trung tam Phuc vy hanh chinh cong tinh Quang Tr1 hodc
qua dich vy buu chinh theo thanh phan hé so va huéng dan néu trén.

Budc 1

Can bo tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ctia ngudi ndp hd so. Xac nhan hinh thirc ndp ho so: Truc
tiép/hodc truc tuyén/hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tur:

2.1. Truong hop hd so day du, hop 1é:

- Tiép nhan, cdp nhat luu triv hd so dién tu.

- Tra ciru, trich xuét dit liéu vé CCCD cuia nguoi dé nghi cip ban sao tir CSDL qudc gia vé
dan cu va gan vao thanh phan ho so.

- Chuyen dén Phong Quan ly Bao chi va Xuét ban xir 1y; giao Phiéu tiép nhan ho so va hen tra
két qua cho ngudi ndp ho so.

02 ngay

lam viéc
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2.2. Truong hop ho so chua day du, khong hop 1€: Gui thong bao cho nguoi nop, hudng dan
bd sung, hoan thién ho so theo yéu cau.

2.3. Truong hop ngudi co yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao tir
chéi giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho nguoi yéu
cau.

3. Thay mit 1anh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xt 1y.

Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.

Chuyén
vién Phong | Truong hop can Pé sung, hoan thién ho so, phuyén ngugc vé can bd tiép nhan ho so (kém 07 ngay
Budce 2 Quanly | van ban huéng dan, néu ro Iy do, ndi dung bo sung,...).
Bao chi va A- e N A e s A A 1A TA LA N lam vigc
o Pho1 hop véi Van thu co quan vao s6 van ban, chuyén dén can bd B phan mdt ctra dé tra két
Xuat ban qu.
Can bo tiép
nhan }16 so, | Can bo tiép nhan ho so tai BO phan tiép nhéu} hd S0 va tra két qua cua S(’J,Vén héa, Thé thao 01 ngay
Budc 3 | trakét qua | va Du lich tai TTPVHCC: X4c nhan trén phan mém mot ctra dién tir va két qua TTHC da co . L
tai tai BO phan mot ctra; thong béo cho t6 chirc, ca nhan theo hinh thirc di dang ky. lam vige
TTPVHCC
- Xuit trinh dé ddi chiéu hodc ndp ban giéy céc ho so, van ban dién tt c6 yéu cau xéc thuc
bang chit ky nhung chua duoc ky s6 va thanh phan ho so 1a ban scan khi dén nhan két qua/hoic Khéng tinh
Nhan | Nguoingp | gui qua dich vy buu chinh cong ich. vao thoi
két qua ho so - Nhan két qua TTHC theo hinh thirc d3 dang ky: Truc tiép/hodc qua dich vu buu chinh cong | 91an giai
ich/hodc truc tuyén. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dit liéu dién | quyeét

tur cua to chue, cd nhan trén Cong dich vy cong.

Tong thoi gian giai quyét TTHC

10 ngay lam
viéc
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*Biéu mﬁy kém theo: )
(Mau so 01 Danh muc 2 kém theo Phu luc Nghi dinh so 138/2025/ND-CP)

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
BAO CHI Péc 1ap - Tw do - Hanh phuc

‘ , - TO KHAI ]
PE NGHI CAP GIAY PHEP XUAT BAN PHU TRUONG

1. Tén co quan bao chi:

S DA CII: oo
-Piénthoai: .....ooovviiiiii Fax: oo,

- Gidy phép hoat @ONE DAO Chi: .....veveeeeeeieeeeeeeeeeee e
2. Teén goi phu trwong: ..o

3.Ton chi, mue dich: ..o

(Trwong hop cé nhiéu phy trivong thi co quan chii qudn béo chi thé hién tén chi, muc
dich doi voi tung phu truong, phu hop voi ton chi, muc dich cua co quan bao chi)

4. Doi TONE PRUC VUL Lo
5. Thé thirc xuat ban:

= NEON NG the NIEN: «...voeeeeeeeeee e
= K han XUAL DAN: ..o,

- Thoi gian phat hanh (ghi 16 phat hanh vao cic ngay nao trong tuan/thang):

= KAUON KRG ovoveveereiireiiseiieseeie st

= SO TTANE: ..ottt

(Triwong hop cé nhiéu phu trwvong thi co quan, t6 chike dé nghi cdp gidy phép thé hién
cdc ngi dung tai muc nay doi voi tung phu truong)

Co quan chu quan bao chi cam két nhitng diéu trén ddy va cac tai liéu trong ho so dé
nghi cap gidy phép la duang quy dinh phap luat.

... NQay ... thang ... nam 20...
NGUOI PUNG PAU
CO QUAN CHU QUAN BAO CHI
(Ky tén, dong dau)
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Quy trinh sb: 06.SVHTTDL-BC

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI

THU TUC CAP GIAY PHEP SUA POI, BO SUNG NHUNG NOI DUNG GIAY PHEP XUAT BAN PHU TRUONG
POI VOI CO QUAN BAO CHI CUA PIA PHUONG

Mi s6 TTHC: 1.013786.H50
Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy Doi twong
trinh thwce hién

Thoi gian

NOi dung cong viéc thwe hién

I. Nop ho so truc tuyén:

1. Truy nhép Céng dich vy cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn

2. Pang ky/Dang nhap vao Hé thong bang tai khoan cua chi ho so.

3. Tai danh sach dich vu cong lua chon dich vu “Thu tuc cdp gidy phép sira doi, bé sung
nhitng noi dung gidy phép xuat ban phy truong doi voi co quan bdo chi cua dia phuong”.
Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién 1a S& Van hoa, Thé thao va Du
Noph6 | Ngudindp | lich Quang Tri.
S0 ho so 4. Cap nhat déy du cac thanh phén ho so, cu thé:

- Vin ban dé nghi ctia co quan chii quan bao chi (Hinh thitc ndp: Ban dién tir c6 chit ky s6
cua co quan/to chirc; truong hop nop ban scan theo dinh dang .pdf thi dong thoi gui ban
chinh qua dich vu buu chinh hodc ndp khi nhdn két qua);

- Bao cao danh gia viéc thyc hién ton chi, myc dich theo gidy phép ctia phu truong (d6i voi
tru:(mg hop thay d6i ton chi, muc dich) (Hinh thitc ndp: Ban dién tir ¢6 chir ky sé ciia co quan
xdac nhdn hodc ban sao co chung thuc dién tu; truong hop nop ban scan theo dinh dang .pdf
thi dong thoi givi ban sao chimg thue qua dich vu buu chinh hodc ndp khi nhén két qua).



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12410
https://dichvucong.gov.vn/
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- Mau trinh bay tén goi phu trrong ¢ x4c nhan cua co quan chii quan bao chi (ddi voi trudng
hop thay ddi tén goi phu truong) (Hinh thite ndp: Ban dién tir ¢6 chit ky s6 cia co quan xdc
nhan hodac ban sao co chung thuc dién tu; truong hop nop ban scan theo dinh dang .pdf thi
dong thoi giti ban sao chitng thwe qua dich vy bueu chinh hodc nép khi nhdn két qua).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong quy dinh

6. Bang ky hinh thirc nhan két qua} thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. bang ky hinh thirc nhén théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hi¢n dich vu cong, td chirc, c4 nhan c¢6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S& Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thyc hién
dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so truec tiép:

Nop ho so truc tiép va phi, I¢ phi (néu nop déng thot voi ndp ho s0) tai B phan mot ctra cua
S¢ Van hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hodc
qua dich vy buu chinhtheo thanh phan ho so va hudéng dan néu trén.

Budc 1

Cén b0 tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ciia ngudi nop ho so. Xac nhan hinh thuc nop ho so: Truc
tiép/hoac truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir ho so dién tir.

- Tra ctru, trich xuat dit liéu vé CCCD cua ngudi dé nghi cip ban sao tir CSDL quéc gia vé
dan cu va gan vao thanh phan ho so.

- Chuyén dén Phong Quan ly Bao chi va Xuét ban xur ly; giao Phiéu tiép nhan hd so va hen tra
két qua cho ngudi ndp ho so.

02 ngay
lam viéc
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2.2. Truong hop ho so chwa day du, khong hop 1¢: Gui thong bao cho nguoi np, hudng dan
bd sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién duoc ho so thi giri thong béo tir
chéi giai quyét yéu cau qua thu dién tir hodc tin nhian qua dién thoai di dong cho ngudi yéu
cau.

3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan céng chuyén vién xir 1y.

Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.

Chuyén
vién Phong | Truong hop can bo sung, hoan thién ho so, chuyén nguoc vé can bod tiép nhéan ho so (kém X
. Y, <z . XA oy - 2 07 ngay
Budc 2 | Quan ly Bao | van ban hudng dan, néu r6 1y do, ndi dung bo sung,...). 1am viec
chi \t])a Xuat Phéi hop v&i Van thu co quan vao s6 van ban, chuyén dén can bd B phan mdt ctra dé tra '
an két qua.
Cén b0 tiép
nhan ho so, | Can bo ti€p nhan ho so tai Bo phan tiép nhan ho so va tra két qua cia S& Van hoa, Thé thao 01 naav 1am
Budc 3 trd két qua | va Du lich tai TTPVHCC: Xac nhén trén phan mém mot cura dién tir va két qua TTHC da co giéi/:
tai tai BO phan mot ctra; thong bao cho t6 chirc, ca nhan theo hinh thirc da dang ky. :
TTPVHCC
- Xuét trinh dé d6i chiéu hodc ndp ban giéy cac hd so, van ban dién tir co yéu cau xac thuc
bang chir ky nhung chwa dugc ky s6 va thanh phén ho so 1a ban scan khi dén nhan két qua/hodc | Khong tinh
Nhan két | Nguoingp | gui qua dich vy buu chinh. vao thoi
qua ho so - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/hodc qua dich vu buu chinh/hoac | 91an %iéi
truc tuyén. BDong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu dién tir cua to quyct

chuc, ¢4 nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

10 ngay lam
viéc
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Quy trinh sb: 07.SVHTTDL-BC

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI
THU TUC CHAP THUAN THAY POI NOI DUNG GHI TRONG GIAY PHEP XUAT BAN PHU TRUONG DPOI

VOI CO QUAN BAO CHi CUA PIA PHUONG
Ma s6 TTHC: 1.013787.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy | Déi twong s A ‘A Thoi gian
trinh | thuc hién Noi dung cong vige thuce hién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn
2. Pang ky/Dang nhap vao Hé thong bang tai khoan cua chi ho so.
3. Tai danh sach dich vu cong lua chon dich vu “Thu tuc chd'p thuan thay doi ndi dung ghi trong
gidy phép xudt ban phu truong doi voi co quan bado chi cua dia phuwong”. Tai Co quan thuc
hién, chon tinh Quang Tri, don vi thuc hién 1a S& Van hoa, Thé thao va Du lich Quang Tri.
Nop | Ngudinop 4. Cap nhat day du cac thanh phan ho so, cu thé:
ho so hdso |- Vin ban dé nghi cia co quan chil quan bao chi (Hinh thitc nép: Bdn dién tir ¢6 chit ky s6 ciia

co quan/té chirc; triecong hop ndp ban scan theo dinh dang .pdf thi dong thoi givi ban chinh qua
dich vu buu chinh hodc nép khi nhan ket qua);

- Mau trinh bay tén goi phu truong dy kién thay d6i c6 xac nhan cua co quan chil quan béo chi
(d6i voi trudng hop thay doi hinh thirc trinh bay, vi tri cia tén goi phu trwong) (Hinh thirc ndp:
Ban dién twr co chir ky 6 cla co quan xac nhan hodc ban sao co chung thuc dién tu; truong hop
nép ban scan theo dinh dang .pdf thi dong thoi giri ban sao chitng thwe qua dich vu buu chinh
hodc ndp khi nhdn két qua).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong quy dinh



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/69292
https://dichvucong.gov.vn/
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6. bang ky hinh thirc nhan kég qua thi tuc hanh chinh (TTHC): Truc tiép/ hoic qua dich vu buu
chinh cong ich/ hodc truc tuyén.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hoic
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, t6 chiic, c4 nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir cua S¢ Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thyc hién dich
vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop hd so truec tiép:

Nop hd so truc tiép va phi, 1€ phi (néu nop déng thoi véi ndp hd so) tai B§ phan mdt cura cua S&
Vian hoa, Thé thao va Du lich tai Trung tdim Phuc vu hanh chinh cong tinh Quang Tri hoac qua
dich vu buu chinhtheo thanh phan hé so va huéng dan néu trén.

Buoc 1

Can bo tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin cia nguo1 ndp hd so. Xéac nhan hinh thic nop hd so: Truc
tiép/hoac truc tuyén/hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tur:

2.1. Truong hop ho so day du, hop 1é:

- Tiép nhan, cdp nhat luu trix hd so dién tu.

- Tra ctu, trich Xuat dtr‘liéu‘vé CCCD cuia ngudi dé nghi cip ban sao tir CSDL quéc gia vé dan

cu va gan vao thanh phan ho so.

- Chuyén dén Phong Quan ly Bao chi va Xuit ban xt 1y; giao Phiéu tiép nhan hd so va hen tra két

qua cho nguo1 ndp ho so.

2.2. Truong hop ho so chua day du, khong hop 1&: Gui thong bao cho nguoi ndp, hudng dan b6
sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi ¢ yéu cau khong bo sung, hoan thién duoc ho so thi giri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.

02 ngay
lam viéc
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3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan coéng chuyén vién xt 1y.

Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.

Chuyén
vién Phong | Truong hop cin bd sung, hoan thién ho so, chuyén nguoc vé can b tiép nhan ho so (kém vin N
, R, , X XA o~u N 2 07 ngay lam
Budc 2 | Quan ly Bao | ban hudng dan, néu 1o 1y do, ndi dung bo sung,...). vide
chi ‘éa Xuat Phoi hop véi Van thu co quan vao s6 van ban, chuyén dén can bd Bo phan mdt ctra dé tra két '
an qua.
Can bo tiép
nhan ho so, | Can bd ti€p nhan ho so tai B phan ti€ép nhan ho so va tra két qua ciia S& Van hoa, Thé thao va 01 naav Iam
Budc 3 | trakét qua | Du lich tai TTPVHCC: X4c nhan trén phin mém mét cira dién tr va két qua TTHC d c6 tai Bo 3&
tai phan mot ctra; thong bao cho t6 chirc, cd nhan theo hinh thuc da dang ky. :
TTPVHCC
- Xuét trinh dé d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir ¢ yéu cau xac thuc bang
chir ky nhung chua duogc ky s6 va thanh phan ho so la ban scan khi dén nhan két qua/hodc gui | Khong tinh
Nhan | Ngudindp | qua dich vu buu chinh cong ich. vao thoi
két qua ho so - Nhan két qua TTHC theo hinh thire da ding ky: Truc tiép/hodc qua dich vu buu chinh cong | 9ian giai
ich/hodc truc tuyén. Pong thoi nhan két qua TTHC ban dién tir tai Kho quén 1y dit li¢u dién tu quyet
cua to chuc, ca nhan trén Cong dich vu cong.
10 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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Quy trinh sb: 08.SVHTTDL-BC

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI
THU TUC CAP GIAY PHEP XUAT BAN PAC SAN POI VOI CAC CO QUAN, TO CHUC O PIA PHUONG

Mai s6 TTHC: 1.013788.H50
Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy
trinh

Poi twong
thue hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop ho
SO

Nguodi ndp
ho so

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn

2. Pang ky/Pang nhap vao Hé thong bang tai khoan cta chu ho so.

3. Tai danh sach dich vu cong lya chon dich vu “Thu tuc cdp gicfy phép xudt ban ddc san
doi voi cac co quan, to churc o dia phu’cmg”. Tai Co quan thyc hién, chon tinh Quang Tri,
don vi thuc hién la S& Van hoa, Thé thao va Du lich Quang Tri.

4. Cap nhat day du cac thanh phan ho so, cu thé:

- To khai dé nghi cap gidy phép xuat ban dic san theo Mau s6 06 tai Danh muyc 2 kém theo
Phu luc Nghi dinh sé 138/2025/ND-CP (Hinh thitc ndp: Ban dién tir c6 chiv ky so cia co
quan/té chirc; trieong hop nép ban scan theo dinh dang .pdf thi dong thoi givi ban chinh qua
dich vu buu chinh hoac nop khi nhdn két qua);

- Mau trinh bay tén goi dic san ¢ xac nhan cta co quan cha quan bao chi va ban dich tiéng
Viét duoc cong chimg (d6i voi tén goi dic san thé hién bang tiéng nudc ngoai) (Hinh thirc
nop: Ban dién tur co chit ky s cua co quan xdc nhdn hodac ban sao co chung thuc dién tu;
trieong hop ndp ban scan theo dinh dang .pdf thi dong thoi givi ban sao chirng thire qua dich
vu buu chinh hodc nop khi nhan két qua).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong quy dinh



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12503
https://dichvucong.gov.vn/
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6. Bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chtrc, c4 nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S& Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thuc
hién dich vu cong truc tuyén nay dé dugc huong dan, ho tro.

I1. Nop hd so truec tiép:

Nop ho so truc tiép va phi, 1€ phi (néu nop déng thot voi ndp ho s0) tai B0 phan mot ctra cua
S¢ Van hoa, Thé thao va Du lich tai Trung tdm Phuyc vu hanh chinh cong tinh Quang Tri
hodc qua dich vu buu chinhtheo thanh phan ho so va hudéng dan néu trén.

Buoc 1

Cén b0 tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin cua nguoi ndp hd so. Xéac nhan hinh thic nop hd so: Truc
tiép/hoac truc tuyén/hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tur:
2.1. Truong hop ho so day du, hop 1é:
- Tiép nhan, cdp nhat luu triv hd so dién tu.

- Tra ctru, trich xuat dir liéu‘vé CCCD cua nguoi dé nghi cap ban sao tir CSDL quéc gia vé
dan cu va gan vao thanh phan ho so.

- Chuyen dén Phong Quan ly Bao chi va Xuit ban xur 1y; giao Phiéu tiép nhan hd so va hen tra
két qua cho ngudi ndp ho so.

2.2. Trudng hop hd so chua day du, khong hop 1¢: Gui thong bao cho ngudi ndp, huong dan
bd sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi ¢ yéu cau khong bo sung, hoan thién dugc hd so thi gui théng béo
tur ch01 giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho nguoi
yéu cau.

02 ngay
lam viéc




30

3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan coéng chuyén vién xt 1y.

Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.

Chuyén
vién Phong | Truong hop can bd sung, hoan thién ho so, chuyén nguoc vé can bo tiép nhan ho so (kém 07 o
Budc 2 | Quanly B&o | van ban hudng dan, néu ro 1y do, ndi dung bo sung,...). lam 31@3::
chi \l/)a Xuat Phoi hop véi1 Van thu co quan vao s6 van ban, chuyén dén can bd Bo phan mot cura dé tra '
an két qua.
Cén b0 tiép
nhan ho so, | Can bo ti€p nhan ho so tai BO phan tiép nhan ho so va tra két qua ciia S Van hoa, Thé thao 01 naav Iam
Budc 3 tra két qua | va Du lich tai TTPVHCC: Xac nhan trén phan mém mot cira dién tir va két qua TTHC da co 3ié)é
tai tai BO phan mot ctra; thong bao cho t6 chure, ca nhan theo hinh thirc da dang ky. :
TTPVHCC
- Xuét trinh dé d6i chiéu hodc ndp ban gidy cac ho so, vin ban dién tir co yéu cau xac thuc
bang chir ky nhung chua dugc ky s6 va thanh phan ho so la ban scan khi dén nhan két | Khong tinh
Nhan két | Nguoindp | qua‘hodc giri qua dich vu buu chinh cong ich. vao thoi
qua ho so - Nhan két qua TTHC theo hinh thirc da ding ky: Truc tiép/hodc qua dich vu buu chinh cong | 91an giai
ich/hodc tryc tuyén. Bong tho1 nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién quyet
tur cua to chure, cd nhan trén Cong dich vu cong.
10 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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*Biéu méu kém theo:
(Mcfu s6 06 tai Danh muc 2 kém theo Phu luc Nghi dinh 56 138/2025/ND-CP)

CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc lap - Tu do - Hanh phic

‘ ' - TOKHAI
PE NGHI CAP GIAY PHEP XUAT BAN PAC SAN

1. Tén co quan, to chirc dé nghi cap giay phép xuat ban dac san:..........
el 5 T 1 ¢] 1 L
-biénthoai: ... Fax: ..o,

- Quyét dmh/Glay phép thanh lap/Glay ching nhan dang ky doanh
nghiép/Cac gidy to khdc........................ CAP NZAY: ..o

-Piachithu 16N t: ..o
2. Nguoi chiu trach nhiém xuat ban diic san:

-Hovatén:............... Sinhngay: ............ Qudctich: .......coeeeinn..
-Chirc danh: ...

- S6 CMND/Cin cude cong dan (hodc Ho chiéu) so: ...... Noi cap: ..........
-P1achi HEn 1ac: ..o

- Trinh d§ chuyén mon, nghi€p vu: ...
3. Tén @oi cUa dACSAN: ... e
4. Muc dich XUAtDAN: ..ottt
S.Noidung thong tin: ......... ...
6. DOT tWONE PIUC VIE ...
7.Phamviphathanh: ......... ...
8. Thé thirc xuat bén:

SNEON NG hE NIBI: L. e
S KBUON KNO: .
SO AN, oo
SO THONE: e

- ThOT Ian XUAE DAN: ....ooee i)
9. Dia diém xudt bANDAN 6IN: .......oooiiiiiiii

Co quan, to chirc dé nghi cap glay phep xuat ban dic san cam két nhimg diéu trén day
va cac tai liéu trong ho so dé nghi cp gidy phép 1a dung quy dinh phap luat.

., hgay... thang... nam 20...
NGUOI DAI DIEN THEO PHAP LUAT
CUA CO QUAN, TO CHUC
(Ky tén, déng ddu)
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Quy trinh sb: 09. SVHTTDL-BC

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI
THU TUC CHAP THUAN THAY POI NOI DUNG TRONG GIAY PHEP XUAT BAN PAC SAN POI VOI CO

QUAN, TO CHUC O PIA PHUONG
Ma s6 TTHC: 1.013789.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Doi twong ns n ‘A Thoi gian

trinh thuc hién Noi dung cong vige thuce hién
I. Nop ho so trwc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn
2. Pang ky/Pang nhap vao Hé thong bang tai khoan ciia chu hd so.
3. Tai danh sach dich vu cong lua chon dich vu “Thii tuc chdp thudn thay déi néi dung trong gidy
phép xuat ban ddc san doi voi co quan, t6 chirc o dia phwong”. Tai Co quan thyc hién, chon tinh
Quang Tri, don vi thuc hién 1a S& Van hoa, The thao va Du lich Quang Tri.

Nop hd Ngu"(‘yi nop 4. Cap nhat dﬁy du cac thanh phﬁn ho so, cu thé:
Ny ho so - Vin ban dé nghi thay d6i cia co quan, to chitc (Hinh thirc nép: Ban dién tir ¢6 chit ky sé ciia co

quan/té chirc; truong hop nép ban scan theo dinh dang .pdf thi dong thoi giri ban chinh qua dich
vu buu chinh hodc nop khi nhan ket qua);

- Mau trinh bay tén goi ddc san c6 xac nhén cua co quan chu quan bao chi dé nghi cap glay phép
va ban dich tiéng Viét dugc cong ching (dbi voi truong hop thay d6i tén goi didc san thé hién
bang tiéng nudc ngoai) (Hinh thirc nép: Ban dién tir c6 chir ky sé ciia co quan xdc nhdn hodc ban
sao ¢6 chitng thuwe dién tir; truong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri ban
sao chung thyc qua dich vu buu chinh hodac nop khi nhan két qua).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khéng quy dinh.



https://dichvucong.gov.vn/
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6. bang ky hinh thirc nhan ké,t qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hd so duoc cdp ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hi¢én dich vu cong, td chirc, c4 nhan co thé lién hé qua s6 dién thoai va
hop thu dién tir cia S& Van hoa, Thé thao va Du lich dang tai kem theo quy trinh thuc hién dich
vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép va phi, 1& phi (néu ndp dong thoi v6i ndp ho so) tai B6 phan mot cira cia S
Vién hoa, Thé thao va Du lich tai Trung tam Phuyc vu hanh chinh cong tinh Quang Tri hodc qua
dich vu buu chinhtheo thanh phan ho so va hudng dan néu trén.

Buodc 1

Cén b0 tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin cia nguoi ndp hd so. X4c nhan hinh thirc nop ho so: Truc
tiép/hoac truc tuyén/hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

2.1. Truong hop hd so day du, hop 1é:

- Tiép nhan, cap nhat luu triv hd so dién tu.

- Tra cuu, trich xuat dir liéu vé CCCD cuia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan

cu va gan vao thanh phan ho so.

- Chuyén dén Phong Quan Iy Bao chi va Xuit ban xir Iy; giao Phiéu tiép nhan hd so va hen tra két

qua cho nguo1 ndp ho so.

2.2. Trudong hop ho so chua day du, khong hop 1¢: Gui thong bao cho nguoi ndp, hudng dan b6
sung, hoan thién ho so theo yéu cau.

2.3. Truong hop ngudi ¢ yéu cau khong bod sung, hoan thién dugc ho so thi giri thong bao tur chéi
giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.

02 ngay
lam viéc
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3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xu 1y.

Kiém tra, xir Iy ho so; trinh Lanh dao Phong, Lanh dao So ky duyét két qua giai quyét.

Truong hop can bo sung, hoan thién ho so, chuyén ngugc vé can bg ti€p nhan ho so (kém van

Chuyén ban huéng dan, néu rd 1y do, ndi dung bd sung,...).
’ Viéqr‘ Phbng Phéi hop véi Vin thu co quan vao s6 vin ban, chuyén két qua dén can bo Bo phan mot cira dé 04 ngay lam
Buac 2 Qu.,an ‘ly B"ilo xir ly va chuyén Quyet dinh thu hoi giay phép dén doanh nghi€p, co quan nha nudce ve xuét nhap vidc
chi va Xuat | canh, co quan thué, co quan diang ky kinh doanh cép tinh noi doanh nghiép dit tru s¢ chinh. '
ban , , ]
Phoi hop v6i Ban Bién tap Trang thong tin dién tir S6 Van hoa, Thé thao va Du lich cong b6 trén
Trang thong tin dién tir ciia S& Van hoa, Thé thao va Du lich va phoi hgp véi Cuc Du lich Quoc
gia Viét Nam cap nhat trén cac trang mang quan 1y doanh nghi¢p kinh doanh dich vu 1ir hanh.
Cin b tiép o o , |
nhan ho so, | Can bo ti€p nhan ho so tai B§ phan tiép nhan ho so va tra két qua cua S& Van hoa, Thé thao va 01 naav 1am
Budc 3 | trakét qua | Du lich tai TTPVHCC: Xac nhqa,in trén phan mém mot ctra dién tur va két qua TTHC da c¢o tai Bo gié{
tai phan mot ctra; thong bao cho to6 chirc, cd nhan theo hinh thuc da dang ky. i
TTPVHCC
- Xuét trinh dé ddi chiéu hoic ndp ban gidy cac hé 50, van ban dién tu c6 yéu céu, xac thue bang
chtr ky nhung chwa dugc ky s6 va thanh phan ho so la ban scan khi dén nhan két qua/hodc gui | Khong tinh
Nhan | Nguoinop |qua dich vy buu chinh cong ich. vao thoi
két qua ho so - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/hodc qua dich vu buu chinh céng | 91an %iéi
ich/hgéc tryc tuyén. BDong t}léi nhan két qua TTHC ban dién tur tai Kho quan ly dir liéu dién to quyet
cua to chure, cd nhan trén Cong dich vy cong.
07 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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Quy trinh s6: 10.SVHTTDL-BC

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI

THU TUC TIEP NHAN PANG KY DANH MUC BAO CHI NHAP KHAU

Ma s6 TTHC: 1.013790.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Péi twong A n o Thoi gian
trinh thuc hién Noi dung cong vige thuce hién
I. Nop ho so trwc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn
2. Pang ky/Dang nhap vao Hé thong bang tai khoan cua chu hd so.
3. Tai danh sach dich vu cong lua chon dich vu “Thu tuc tié}? nhan dang ky danh muc bdo chi
nhap khau”. Tai Co quan thyc hién, chon tinh Quang Tri, don vi thyc hién 1a S& Van hoa, Thé
thao va Du lich Quang Tri.
Nop h 3 Ngurdr nép 4. Cap nhat fiay du cac thanh ph,an ho so, (:}1 the: ’
SO ho so - Van ban dé nghi cua co s& xuat nhap khau bdo chi (Hinh thirc nop: Ban dién tir co chir ky so

cia co quan/ té chire; truong hop nép bdn scan theo dinh dang .pdf thi dong thoi giri ban chinh
qua dich vu buu chinh hodc nop khi nhan ket qua);

- Danh muc béo chi nhap khau (Hinh thite nép: Ban dién tir ¢6 chit ky s6 ciia co quan xdc nhdn
hodc ban sao c6 chumg thyc dién tir; truong hop nop ban scan theo dinh dang .pdf thi dong thoi
gui ban sao chung thyc qua dich vu buu chinh hodac nop khi nhan két qua).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong.

6. Bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.



https://dichvucong.gov.vn/

36

7. Dang ky hinh thire nhén théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hod so duoc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, t6 churc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir cua S¢ Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thuc hién dich
vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop hd so truec tiép:

Nop ho so tryc tiép va phi, 18 phi (néu ndp dong thoi voi ndp ho so) tai Bo phan mot cira ciia S¢
Van hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hodc qua
dich vu buu chinhtheo thanh phan ho so va huéng dan néu trén.

Buodc 1

Cén b0 tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ctia ngudi ndp ho so. Xac nhan hinh thirc nop ho so: Truc
tiép/hoac truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hé so dién tu:
2.1. Trudng hop hd so day du, hop 18:
- Tiép nhan, cap nhat luu trit hd so dién ti.

- Tra ciru, trich xuat dir liéu vé CCCD ciia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan
cu va gan vao thanh phan ho so.

- Chuyén dén Phong Quan 1y Béo chi va Xuét ban xir 1y; giao Phiéu tiép nhan ho so va hen tra két
qua cho nguoi ndp ho so.

2.2. Trudng hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi nop, hudng dan b6
sung, hoan thién ho so theo yéu cau.

2.3. Trudng hop ngudi ¢ yéu cau khong bo sung, hoan thién duoc hd so thi giri thong béo tir
choi gidi quyet yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.

3. Thay mit 1anh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xu 1y.

Khéng quy
dinh
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Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao So ky duyét két qua giai quyét.

Chuyén
vién Phong | Truong hop can bd sung, hoan thién hd so, chuyén ngugc vé can b tiép nhan ho so (kém vin N
. P, \ \ XA~ N 2 Khong quy
Bude 2 | Quan ly Bdo | ban hudng dan, néu rd 1y do, ndi dung bo sung,...). dinh
chi \l/)a Xuat Phéi hop v6i Vin thu co quan vao s vin ban, chuyén két qua dén can bo Bo phan mot ctra dé '
an xu y.
Chuyén
vién Phong A . s A ax , . f 1A Ao ; 4 A A
Ly 2 . 1 - | Nghién ctru, bao cao UBND tinh vé dang ky danh muc bao chi nhap khau cta co s xuat nhap | Khong quy
Ketqua | Quanly Bdo |\ 4 e chi dinh
chi va Xuat :
ban
Khong quy

Tong thai gian giai quyét TTHC

dinh
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I1. LINH VU'C XUAT BAN, IN, PHAT HANH (04 TTHC)

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC

Quy trinh s6: 1.SVHTTDL-XBIPH

CAP GIAY PHEP THANH LAP VAN PHONG PAI DIEN TAI VIET NAM CUA NHA XUAT BAN NUOC

NGOAI, TO CHUC PHAT HANH XUAT BAN PHAM NUOC NGOAI

Mi s6 TTHC: 1.013698.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Poi twong s A ‘A Thoi gian

trinh thuc hién Noi dung cong vige thuce hién
I. Nop ho so trwc tuyén:
1. Truy nhép Céng dich vu cong tryc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn
2. bang ky/Dang nhap vao Hé thong bang tai khoan cua chi ho so.
3. Tai danh sach dich vy cong lya chon dich vu “Thu tuc cap gidy phép thanh ldp van phong
dai dzen tai Viét Nam ciia Nha xudt ban nwéc ngodi, té chirc phdt hanh xudt ban pham nude
ngoai”. Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién 1a S& Van hoa, Thé thao

Nép h 3 Nguoi nép h 5| va Du lich Ql}ang Tri. o 7
SO SO 4. Cap nhat day du cac thanh phan ho so, cu thé:

- Pon dé nghi cap/cap lai gidy phép thanh lap van phong dai dién tai Viét Nam gidy phép theo
Mau sb 01 tai Danh muc 3 kém theo Phu luc Nghi dinh s6 138/2025/ND-CP (Hinh thirc nop:
Bdn dién tir ¢6 chit ky s6 ciia co quan/to chire; truong hop ndp ban scan theo dinh dang .pdf thi
dong thoi giri ban chinh qua dich vu buu chinh hodc ndp khi nhdn két qua);

- Vén ban cua co quan ¢6 thAm quyén nudc ngoai xac nhan nha xuat ban, to chic phat hanh
Xuat ban pham dang hoat dong hop phap tai nudce dat tru s¢ chinh (Hinh thirc ngp: Ban dién tu
6 chit ky s6 ciia co quan/ t6 chire; trieong hop ndp ban scan theo dinh dang .pdf thi dong thoi
airi ban chinh qua dich vu buru chinh hodc nép khi nhdn két quad);



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12363
https://dichvucong.gov.vn/
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- Ban sao bang tot nghiép dai hoc tré 1én hodc gidy t& ching minh duoc _phép thuong tra tai
Viét Nam cua ngudi dimg dau vin phong dai dién do co quan co thAm quyén cta Viét Nam cip
(Hinh thirc nop.: Ban dién tur co chit ky s cia co quan xdc nhdan hodc ban sao co chung thuc
dién tir; truong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri ban sao chirng thuc qua
dich vu buu chinh hoac nop khi nhdan két qua).

5. Thanh toan tryc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Khong quy dinh.

6. bang ky hinh thirc nhan két, qua thu tyc hanh chinh (TTHC): Truc tiép/ hodc qua dich vy buu
chinh cong ich/ hodc tryc tuyén.

7. bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hozc
tin nhan qua mang x4 hdi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp ho so duoc cdp ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chure, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir C}"la S& Va“}n hoa, Thé thaoN va [zu lich dang tai kém theo quy trinh thyc hién dich
vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop hd so truec tiép:

Nop ho so truc ‘Eiép va phi, 1& phi (néu ndp ddng thoi véi ndp hod so) tai Bo phan mot cira clia
S& Van hoa, Thé thao va Du lich tai‘ Tmpg tam Phuc VLlNhé,Ilh chinh cong tinh Quang Tri hodc
qua dich vy buu chinhtheo thanh phan ho so va huéng dan néu trén.

Budc 1

Cén bo tiép
nhén hd so,
tra két qua tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ciia ngudi nop hd so. Xac nhén hinh thic nop ho so: Truc
tiép/hoac truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:
2.1. Trudng hop hd so day du, hop 18:
- Tiép nhan, cap nhat luu trir ho so dién tir.

- Tra ctru, trich xuét dit liéu vé CCCD ctia ngudi dé nghi cp ban sao tir CSDL qudc gia vé dan
cu va gan vao thanh phan ho so.

1,5 ngay
lam viéc
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- Chuyén dén Phong Quan 1y Bao chi va Xuat ban xir Iy7; giao Phiéu tiép nhan ho so va hen tra két
qua cho nguo1 ndp ho so.

2.2. Trudng hop hd so chua day du, khong hop 1¢: Guri thong bao cho nguoi ndp, huong dan b
sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi co yéu cau khong bd sung, hoan thién dugc hd so thi giri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.

3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuét ban phan cong chuyén vién xir 1y.

Chuyén vién

Kiém tra, xir Iy h6 so; trinh Lanh dao Phong, Lanh dao So ky duyét két qua giai quyét.

Truong hop can bo sung, hoan thién ho so, chuyén ngugc ve can bo ti€p nhén ho so (kém van
ban hudng dan, néu ro 1y do, ndi dung bo sung,...).

Bude 2 Phong Quan ) , o ) | 4,5ngay
uoce ly Bdo chiva | Phoi hop voi Yén thu €O quan vao §6 V(Z}n ban, chl}yén két qua dén can bd B phan mdt qﬁ’a dé lam viéc
Xuét ban xtr 1y va chuyén Quyét dinh thu hoi gidy phép dén doanh nghiép, co quan nha nudc vé xuat
nhap canh, co quan thué, co quan dang ky kinh doanh cap tinh noi doanh nghiép dat tru s¢
chinh.
E}?;lnblf étls? Can bo tiép nhan ho so tai Bo phan tiép nhan ho so va tra két qua cua S¢ Van hoa, Thé thao va 01 naa
Budc 3 \ 1 A . .. | Dulich tai TTPVHCC: Xdac nhan trén phan mém mdt ctra dién tir va két qua TTHC da co tai . g. Ay
tra ket qua tai Bo phan mot ctra; thong bao cho t6 chire, c4 nhan theo hinh thirc dd dang ky lam vige
TTPVHCC | B¢ phanmotcua; thong : 8
- Xuét trinh dé dbi chiéu hoic nop ban gidy cac I}@) s0, van ban dién tu co yéu cél} xéc thyc bang
chir ky nhung chua dugc ky so6 va thanh phan ho so la ban scan khi dén nhan két qua/hodc gui | Khong tinh
Nhan | Ngudinop hd | qua dich vu buu chinh cdng ich. vao thoi
két qua SO - Nhan két qua TTHC theo hinh thie da dang ky: Tryuc tiép/hodc qua dich vy buu chinh cong | g1an %iéi
ich/hodc tryc tuyén. Dong thoi nhin két qua TTHC ban dién tir tai Kho quan 1y dit liéu dién tir quyct
clia td chtrc, ca nhén trén Cong dich vu cong.
07 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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*Biéu mﬁu Igém theo: )
(Mau so 01 tai Danh muc 3 kéem theo Phu luc Nghi dinh so 138/2025/ND-CP)

TENCQ, TCCHUQUAN(NEUCO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC PE NGHI CAP PHEP Péc lap - Tu do - Hanh phuc
ST [ (néucd) ... , Ngay........ thang......... nam.........

PON DE NGHI
Cépl/cap lai gidy phép thanh lap vin phong dai dién tai Viét Nam

Kinh gui: ............. @

- Tén day du cua nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nuéc
00T

- Tru SO chinh (G18 ChI): oo

= SO BN tNOQI: cvvveveeeeeeeeeeeees eeeeeeeeeeee e E-Mail: o,

- Chize nang, ni dung va pham vi hoat dong cua nha Xuat ban nuéc ngoai, to chirc
phét hanh xuat ban pham nuwdC NQOAI:.........ceiveiiiiieee e

Pénghi . ............. () cap gidy phép thanh lap van phong dai dién tai Viét Nam (...
@) cho nha xuat ban, t6 chirc phat hanh xuat ban pham ching tdi véi cac thong tin sau
day:

1. Dia chi van phong dai dién tai VIt Nam: ........c.cccoeeiei i

2. Théng tin ngudi ding dau van phong dai dién:

ol 030V 0 (1o

B @ 1V (ol 110) 1 TSRO

- Ho chiéu s6/ Can cudc cong dan sb..., cap ngay...... thang ... ndm ..., noi cap...

3. Noi dung hoat dong cua van phong dai di€N: .......cceevevieis cveieiiece e e

4. Kém theo don niy gom C4c gidy to sau day @ .. ....oocoveveveviceeeceeeee e,

‘ Chl]ng’tﬁi cam két thuc h‘ién dung cac quy dinh cua phép luat Viét Nam va cac
diéu udc quoc te co lién quan vé van phong dai dién.
NGUOI DAI DIEN THEQ PHAP LUAT
(Chat ky cua nguoi 6 thdm quyen dau/

chiz ky sé ciia co quan, t6 chirc)

(1) Ghi tén co quan cap glay phép.

(2) Ghi “lan dau” hoic ¢ ‘cap lai”;

(3) Can ctr vao dé nghi cap lan dau hoac cap lai dé giri kém theo cac giy to twong tng phi hop véi quy
dinh cua phap luat.
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Quy trinh s6: 2.SVHTTDL-XBIPH

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI THU TUC CAP LAI GIAY
PHEP THANH LAP VAN PHONG PAI DIEN TAI VIET NAM CUA NHA XUAT BAN NUOC NGOAI, TO CHUC

PHAT HANH XUAT BAN PHAM NUOC NGOAI
Mai s6 TTHC: 1.013699.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Doi twong ns n ‘A Thoi gian
trinh thuc hién Noi dung cong vige thuc hién
I. Nop ho so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dja chi: https://dichvucong.gov.vn
2. Pang ky/Dang nhap vao Hé thong bang tai khoan ciia chu ho so.
3. Tai danh sach dich vu cong lya chon dich vu “Thu tuc cap lai gidy phép thanh ldp van phong
dai dién tai Viét Nam ciia Nha xudt ban nwde ngodi, t6 chivc phdt hanh xudt ban pham nuwoc ngodi”.
Tai Co quan thuc hién, chon tinh Quang Tri, don vi thyc hi¢n 1a S& Van hoa, Thé thao va Du lich
X ‘ Quang Tri.
Nop hoé | Nguoi ndp L N .
so hd so 4. Cap nhat day du cac thanh phan ho so, cu thé:

- Pon dé nghi cap/cap lai gidy phép thanh lap van phong dai dién tai Viét Nam theo Mau s6 01 tai
Danh muc 3 kém theg Phu luc Nghi dinh s6 138/2025/ND-CP; (Hinh thirc nop: Bc%n dién tir co chir
ky so cua co quanlto chirc; truong hop nop ban scan theo dinh dang .pdf thi dong thoi guri ban
chinh qua dich vu buu chinh hodc nop khi nhdn ket qua);

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khéng quy dinhdd

6. Bang ky hinh thirc nhan ké:t qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu buu
chinh cong ich/ hoac truc tuyén.



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12502
https://dichvucong.gov.vn/
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7. bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hod so duoc cdp ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hi¢n dich vy cong, td chire, ca nhan co thé lién hé qua sb dién thoai va hop
thu dién tir cia S& Van hoéa, Thé thao va Du lich dang tai kém theo quy trinh thuc hi¢n dich vu
cong truc tuyén nay dé dugc hudng dan, ho trg.

IL. Nop hd so truec tiép:

Nop ho so truc tiép va phi, 18 phi (néu ndp dong thoi véi ndp ho so) tai Bo phan mot cira clia SO
Vian hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh céng tinh Quang Tri hodc qua dich
vu buu chinhtheo thanh phan ho so va hudng dan néu trén.

Buoc 1

Cén b0 tiép
nhén hd so,
tra két qua
cua Sé tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ciia nguoi nop ho so. X4c nhan hinh thic nop ho so: Truc tiép/hoéc
truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:
2.1. Trudng hop hd so day du, hop 1é:
- Tiép nhan, cap nhat luu trir ho so dién t.

- Tra ctru, trich xudt dir liéu vé CCCD ciia ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan cu
va gan vao thanh phan ho so.

- Chuyén dén Phong Quan 1y Bao chi va Xuat ban xtr 1y; giao Phiéu tiép nhan ho so va hen tra két qua
cho ngudi ndp ho so.

2.2. Trudng hop hd so chua day du, khong hop 1¢: Gui thong bao cho ngudi nop, huong dan bo
sung, hoan thién ho so theo yéu cau.

2.3. Trudng hop ngudi co yéu cau khong bo sung, hoan thi¢n dugc ho so thi guri thong bao tur chéi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.

3. Thay mat lanh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xir 1y.

01 ngay
lam Viéc
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Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S¢ ky duyét két qua giai quyét trong thoi han
06 ngay 1am viéc ké tir ngdy nhan du hd so hop 16. Trudng hop khong cAp phép phai ¢ vin ban néu

Chuyén | rg ly do.
vién Phong - A1 : X X 5 N
. . 1o RAn | TTuong hop can bo sung, hoan thién ho so, chuyén nguoc ve can bo ti€p nhén ho so (kém vén ban |03 ngay lam
Budc 2 | Quan Iy Bao A
oA ke | huong dan, néu 1 1y do, ndi dung bd sung,.. ). Viéc yéu cau bd sung hd so duoc thuc hién tbi da viéc
chi va Xuat
ban mdt 1an trong subt qua trinh giai quyét ho so va trong thoi han 03 ngay lam viéc ké tir ngay nhan
dugce hd so.
Phoi hop véi Vin thu co quan vao sb vian ban, chuyén dén can bo Bo phan mot cira dé tra két qua.
Can bo tiép
nhan hé s0, | Can bo ti€p nhan ho so tai B§ phan tiép nhgftn ho so va trd két qua c(la S& Van hoa, Thé thao va Du 01 naav 1am
Budc 3 | trakétqua | lich tai TTPVHCC: Xac r}hefm trén phan mém mot cura dién tir va két qua TTHC da co tai Bo phan 31@3(/:
cua S& tai | mot ctra; thong bao cho to chure, cd nhan theo hinh thirc da dang ky. .
TTPVHCC
- Xuit trinh dé doi chiéu hoaflq ndp ban giéy cég hd so, van ban dién tu co yéu,céu xac thuc béng
chit ky nhung chua dugc ky s6 va thanh phan ho so 1a ban scan khi dén nhan két qua/hoac gui qua Khéng tinh
Nhan | Nguoindp | dich vu buu chinh cong ich. vao thoi
két qua hé so - Nhén két qua TTHC theo hinh thirc dd dang ky: Truc tiép/hodc qua dich vu buu chinh cong gian %iéi
ich/hodc tryc tuyén. Dong thoi nhén két qua TTHC ban dién tir tai Kho quan ly dir li¢u dién tir cia quyet
to churc, ca nhan trén Cong dich vu cong.
05 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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*Biéu mﬁu Igém theo: )
(Mau so 01 tai Danh muc 3 kéem theo Phu luc Nghi dinh so 138/2025/ND-CP)

TEN CQ, TCCHUQUAN(NEUCO)  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC PE NGHI CAP PHEP Péc lap - Tu do - Hanh phuc
ST - [, (néucd) ... , ngay........ thang......... nam.........
PON DE NGHI

Cépl/cap lai gidy phép thanh lap vin phong dai dién tai Viét Nam

Kinh gui: ............. @

- Tén day du cua nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nuéc
ngoai:

- Tru so chinh (dia chi):

= SO BN tNOQI: cvvveveeeeeeeeeeeees eeeeeeeeeeee e E-mail:

- Chize nang, ni dung va pham vi hoat dong cua nha Xuat ban nuéc ngoai, to chirc
phat hanh xuat ban pham nuéc ngoai:

Pénghi . ............. () cap gidy phép thanh lap van phong dai dién tai Viét Nam (...
@) cho nha xuat ban, té chirc phat hanh xuét ban pham ching t6i véi cac thdng tin sau
day:

1. bia chi van phong dai dién tai Viét Nam:

2. Thong tin nguoi ding dau van phong dai dién:

- Ho va tén:

B @ 1V (ol 110) 1 TSRO

- Ho chiéu s6/ Can cudc cong dan sb..., cap ngay...... thang ... ndm ..., noi cap...

3. Noi dung hoat dong cua van phong dai di€N: .......cceevvevieis cvereiieee e e

4. Kém theo don nay gém cac gidy to sau diy @
Chung tdi cam két thuc hién dung cac quy dinh cua phap luat Viét Nam va céc
diéu udc quoc té co lién quan vé van phong dai dién.
NGUOI DAI DIEN THEO PHAP LUAT

(Chat ky cua nguoi 6 thdm quyen dau/
chiz ky sé ciia co quan, t6 chirc)

(1) Ghi tén co quan cap glay phép.

(2) Ghi “lan dau” hoic ¢ ‘cap lai”;

(3) Cin ctr vao dé nghi cap lan dau hoac cap lai dé gui kém theo céc gidy to tuong tng phil hop voi
quy dinh cua phap luat.
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Quy trinh s6: 3.SVHTTDL-XBIPH

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC GIA HAN GIAY
PHEP THANH LAP VAN PHONG DAI DIEN TAI VIET NAM CUA NHA XUAT BAN NUOC NGOAIL TO CHUC

PHAT HANH X’U};T BAN PHAM NUOC NGOAI
Maso TTHC: 1.013700.H50

Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Péi twong ns A <A Thoi gian

trinh thuc hién Noi dung cong vige thuce hién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn
2. Pang ky/Pang nhap vao Hé thong bang tai khoan cua chu hd so.
3. Tai danh sach dich vu cong lua chon dich vu “Thu tuc gia han gidy phép thanh lap van phong
dai dlen tai Viét Nam cia Nha xudt ban nwéc ngodi, t6 chirc phat hanh xudt ban pham nuoc
ngoai ”. Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién la S¢& Van hoa, Thé thao

Nop hd | Nguoinop | va Du lich Quang Tri.
SO ho so 4. Cap nhat déy du cac thanh phén hd so, cu thé:

- Pon d& nghi gia han gidy phép thanh 14p vin phong dai dién tai Viét Nam theo Mau s6 02 tai
Danh muc 3 kém theo Phuy luc Nghi dinh sb6 138/2025/ND-CP (Hinh thirc nop: Ban dién tu co
chit ky 56 ciia co quan/ téchire; trwong hop ngp ban scan theo dinh dang .pdf thi dong thoi giki
ban chinh qua dich vu buu chinh hodc nop khi nhdn két qua).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khéng quy dinh

6. Dang ky hinh thirc nhan kég qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vy buu
chinh cong ich/ hoac truc tuyén.



https://dichvucong.gov.vn/

47

7. Dang ky hinh thirc nhén thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhin qua mang x hoi (Zalo) /hodc tin nhin SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vy cong, td churc, ca nhan co thé lién hé qua s6 dién thoai va
hop thu dién tir cia S& Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thyc hién dich
vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop hd so truec tiép:

Nop hd so truc tiép va phi, 18 phi (néu ndp dong thoi voi ndp ho so) tai Bo phan mot cira ciia S¢
Van hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hoac qua
dich vu buu chinhtheo thanh phan ho so va huéng dan néu trén.

Buoc 1

Cén b0 tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ctia ngudi ndp hd so. Xac nhan hinh thirc nop ho so: Truc
tiép/hoac truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:
2.1. Trudng hop hd so day du, hop 18:
- Tiép nhan, cap nhat luu trir ho so dién t.

- Tra citu, trich xuat dir liéu vé CCCD ciia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan
cu va gan vao thanh phan ho so.

- Chuyén dén Phong Quan 1y Bao chi va Xuat ban xir 1y; giao Phiéu tiép nhan ho so va hen tra két
qua cho ngudi ndp ho so.

2.2. Truong hop hd so chua day du, khong hop 1¢: Guri thong bao cho nguoi nop, hudng dan bd
sung, hoan thién ho so theo yéu cau.

2.3. Trudng hop ngudi c6 yéu cau khong bo sung, hoan thién duoc ho so thi giri thong bao tir
choi gidi quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho nguoi yéu cau.

3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan céng chuyén vién xt 1y.

01 ngay lam
viéc
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Kiém tra, xtr Iy hd so; trinh Lanh dao Phong, Lanh dao S¢ ky duyét két qua giai quyét trong thoi
han 04 ngay lam viéc ké tir ngay nhan du ho so hop 1€. Truong hop khong diéu chinh phai ¢6 van
ban néu ro ly do.

Chuyén
vién Phong | Truong hop can bo sung, hoan thién hd so, chuyén ngugc vé can bo tiép nhan ho so (kém vin N
. 1 oA , Z XA~ N 2 A A A 12 A .~ | 3,5 ngay lam
Budc 2 | Quan ly Bao | ban hudng dan, néu rd 1y do, ndi dung bo sung,...). Viéc yéu cau bo sung ho so dugce thuc hién A
P £ - A 1A £ s L1 A \ \: \ \ ‘A 2.8 Vi1ecl
chi va Xuat | to1 da mdt 1an trong sudt qua trinh giai quyét ho so va trong thoi han 03 ngay lam viéc ké tur i
ban ngay nhan dugc ho so.
Phoi hop véi Vin thu co quan vao sd van ban, chuyén dén can bo Bo phan mot cira dé tra két
qua.
Cén b0 tiép
nhan ho so, | Can bd ti€p nhan ho so tai BO phan tiép nhan ho so va tra két qua ciia S¢ Van hoa, Thé thao va 05 naav lam
Budc 3 | trakét qua | Dulich tai TTPVHCC: Xac nhan trén phan mém mat cura dién tir va két qua TTHC dacotai Bo | g.Ay
: A e n , 2 1o s ya \ o ax ax , viéc
tai phan mot ctra; thong bao cho t6 chirc, cd nhan theo hinh thuc da dang ky. :
TTPVHCC
- Xuét trinh dé d6i chiéu hodc ndp ban gidy cac ho so, van ban dién tir co yéu cau xac thuc bang
chir ky nhung chua dugc ky s6 va thanh phan ho so 1a ban scan khi dén nhan két qua/hodc guri o
A A dich vu b hinh c6ne ich Khong tinh
Nhan | Nguoindp | qua dich vu buu chinh cong ich. \ N
A A o . . ) V. ' L vao thoi gian
két qua ho so - Nhén két qua TTHC theo hinh thic da dang ky: Truc ti€ép/hodc qua dich vu buu chinh cong X

ich/hoac truc tuyén. D@)ng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu dién t
cua to chuc, ca nhan trén Cong dich vu cong.

giai quyet

Tong thoi gian giai quyét TTHC

05 ngay lam
viéc
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*Biéu mﬁu Igém theo: )
(Mau so 02 tai Danh muc 3 kéem theo Phu luc Nghi dinh so 138/2025/ND-CP)

TENCQ, TCCHUQUAN(NEUCO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC PE NGHI CAP PHEP Péc lap - Tu do - Hanh phuc
ST A (néucd) . , NQAY........ thang......... nam........
PON PE NGHI

Gia han gidy phép thanh lap vin phong dai dién tai Viét Nam

Kinh gui: ............. @

- Tén ddy du cua nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nuéc
0] [0 OSSR

- Tru SO chinh (G18 ChI): cuvviiieic s
= SO BN TNOQI: 1+t oot E-mMail: oo,

- Chirc nang, ndi dung va pham vi hoat dong cua nha Xuat ban nuéc ngoai, to chirc
phat hanh Xuit ban pham nuGC NEOAT: ... ....eiee e @ dugc
cap Giay phép thanh lap van phong dai dién tai Viét Nam s ...... /GP-...

Nay, gidy phép thanh lap van phong dai dién cia chung t6i da hét han. Pé nghi

............. @ gia han gidy phép theo quy dinh ciia phéap luat dén ngay.....thang .....
nam.....

Chung t6i cam két thuc hién dang cac quy dinh cua phap luat Viét Nam vé vin
phong dai dién tai Viét Nam cta nha xuat ban, cua to chac phét hanh xuat ban pham
nudc ngoai va cac quy dinh phap luat, diéu wéc qudc té co lien quan.

NGUOI PAI DIEN THEO PHAP LUAT
(Chiz ky cua nguoi c6 tham quyen dau/
chiz Ky 6 ciia co quan, t6 chirc)

(1) Ghi tén co quan gia han gidy phép. ) 7
(2) Tén nha xuat ban/to chiic phat hanh xuat ban pham nudc ngoai.
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Quy trinh s6: 4.SVHTTDL-XBIPH

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PIEU CHINH, BO
SUNG THONG TIN TRONG GIAY PHEP THANH LAP VAN PHONG DAI DIEN TAI VIET NAM CUA NHA XUAT
BAN NUOC NGOAIL TO CHUC PHAT HANH XUAT BAN PHAM NUOC NGOAI

M3 s6 TTHC: 1.013701.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Péi twong A n o Thoi gian

trinh thuc hién Noi dung cong vige thuc hién
I. Nop ho so true tuyén:
1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn
2. bang ky/Pang nhap vao Hé thong bang tai khoan cua chi hd so.
3. Tai danh sach dich vu cong lya chon dich vu “Thu tuc dzeu chinh, bé sung thong tin trong gidy
phép thanh lgp van phong daz dién tai Viét Nam ciia Nha xudt ban nwéc ngodi, t6 chire phat hanh
xudt ban pham nuoc ngoai”. Tai Co quan thuc hi¢n, chon tinh Quang Tri, don vi thuc hién 1a So
Vin hoa, Thé thao va Du lich Quang Tri.

. . . | 4. Cap nhat day du cac thanh phan ho so, cu thé:
Nop ho | Nguoi ndp ho P L 4 ‘u ) P Y .
SO SO - Bon dé nghi di€u chinh, bd sung thong tin trong giay phép thanh 1ap van phong dai dién tai Viét

Nam theo Mau sb 03 tai Danh muc kém theo Phuﬁluc Thong tu s6 09/2025/TT-BVHTTDL (Hinh
thirc ngp: Ban dién tir c6 chir ky 5o cua co quanlto chirc; truong hop nop ban scan theo dinh dang
pdf thi dong thoi gui ban chinh qua dich vu buu chinh hodc nép khi nhdn ket qua);

- Ban sao gidy phép thanh lap vin phong dai dién; ban sao bang cir nhan hodc cic van bang giao
duc dai hoc khac cua ngudi dimg dau van phong dai dién (Hinh thire nép: Ban dién tir ¢é chit ky sé
cua co quan xdc nhdn hodc ban sao co chung thuc dién ti; truong hop nép ban scan theo dinh
dang .pdf thi dong thoi giti ban sao chitng thiee qua dich vu buu chinh hodc ndp khi nhdan két qua);

- Trudng hop ngudi ding dau van phong dai dién c6 qudc tich nude ngoai ndp ban sao glay to
chtrng minh dugc phép thudng tra tai Viét Nam do co quan c6 thAm quyén ciia Viét Nam cap khi



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12824
https://dichvucong.gov.vn/

o1

chua hoan thanh viéc lién thong co s¢ dit liéu chuyén nganh gitta cac bd, nganh, dia phuong (Hinh
thite nop: Ban dién tir co chir ky $6 cua co quan xac nhdan hodac ban sao co ching thyc dién tur;
triong hop ndp ban scan theo dinh dang .pdf thi dong thoi givi ban sao chiing thuc qua dich vu buu
chinh hodac nop khi nhdn két qua).

5. Thanh toan truc tuyén phi/ 1 phi/ nghia vu tai chinh: Khéng quy dinh

6. Dang ky hinh thitc nhan lgét qua thu tuc hanh chinh (TTHC): Tryc tiép/hoaflc qua dich vy buu
chinh cong ich/hodc truc tuyén.

7. Bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/hodc tin
nhan qua mang xa hoi (Zalo) /hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién digh vu cong, td chitc, ca nhan c¢6 thé lién hé qua s6 dién thoai va hop
thu dién tir ctia S& Van hoéa, Thé thao va Du lich dang tai kém theo quy trinh thuc hién dich vu cong
truc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop ho so truec tiép:

Nop ho so truc tiép va phi, 18 phi (néu nop ddng thdi vdi ndp ho so) tai Bo phan mot cira cia SO
Van hoéa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hodc qua dich
vu buu chinhtheo thanh phan ho so va huéng dan néu trén.

Budc 1

Can b0 tiép
nhén hd so,
tra két qua
cua Sé tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ctia ngudi ndp ho so. Xac nhan hinh thirc ndp hd so: Truc tiép/hodc
truc tuyén/hodc qua dich vu buu chinh.

2. Kiém tra thanh phan h6 so dién tu:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir hd so dién ti.

- Tra ciru, trich xuat di liéu vé CCCD cua nguoi dé nghi cip ban sao tir CSDL quéc gia vé dan cu
va gan vao thanh phan ho so.

- Chuyén dén Phong Quan 1y Béo chi va Xuat ban xir 1y; giao Phiéu tiép nhan ho so va hen tra két qua
cho ngudi ndp ho so.

01 ngay

lam viéc
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2.2. Trudng hop ho so chua day du, khong hop 1¢&: Gui thong bao cho nguoi nop, huong dan bo
sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi c6 yéu cau khong bo sung, hoan thién duoc ho so thi giri thong bao tur chéi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.

3. Thay mit 1anh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xu 1y.

Chuyén vién

Kiém tra, xir 1y ho so; trinh Lanh dao Phong, Lanh dao S¢ ky duyét két qué giai quyét trong thoi han
04 ngay lam viéc ké tir ngay nhan du ho so hop 1€. Truong hop khong gia han phai c6 van ban néu ro
ly do.

Budce 2 Phong Quan | Trudng hop can bo sung, hoan thién ho so, chuyén ngugc Vé can bd tiép nhan ho so (kém van ban | 3,5 ngay
ly Bao chiva | hudéng dan, néu rd ly do, ndi dung bo sung,...). Viéc yéu cau bo sung ho so dugc thyc hién tdi da | 1am viée
Xuat ban mot 1an trong sudt qua trinh giai quyét hd so va trong thoi han 03 ngay lam viée ké tir ngdy nhan
duoc ho so.
Phéi hop vo1 Van thu co quan vao sb van ban, chuyén dén can bd Bo phan mot cira dé tra két qua.
Cén bo tiép , ‘ ’ , q
nhan ho so, | Can bg tiép nhan ho so tai B§ phan ti€p nhan ho so va tra két qua cua S¢ Van hoa, Thé thao va Du 05 na
Budc 3 | trakétqua | lichtai TTPVHCC: Xac phéln trén phan mém mot ctra dién tir va két qua TTHC da co tai B phan : é;m \gé)c/
cua Sé tai mot ctra; thong bao cho t6 chire, cd nhan theo hinh thuc da dang ky. :
TTPVHCC
- Xuat trinh dé di chiéu hodc ndp ban giéy cac ho so, van ban dién tr c6 yéu cau xac thuc bang
chir ky nhung chua dugc ky s6 va thanh phan ho so la ban scan khi dén nhan két qua/hoac guri qua | Khong tinh
Nhan | Ngudindp hd | dich vu buu chinh cong ich. vao thoi
két qua SO - Nhan két qua TTHC theo hinh thirc di dang ky: Truc tiép/hodc qua dich vy buu chinh cong | glan %iéi
igh/hoeic truc tuyén. Bépg thot1 nhan két qua TTHC ban dién tur tai Kho quan ly dir li¢u dién tir cia quyet
to churc, ca nhan trén Cong dich vu cong.
05 ngay

Téng thoi gian giai quyét TTHC

lam viéc




53

*Biéu lm?u, keém theo: )
(Mau so 03 tai Danh muc kém theo Phu luc Thong tw so6 09/2025/TT-BVHTTDL)

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CQ, TC PENGHICAPPHEP Poc lap - Tw do - Hanh phac

‘ PON PE NGHI ,
biéu chinh, bo sung thdng tin trong giay phép
thanh lap van phong dai dién tai Viét Nam

Kinh gtri: ........ @

- Tén day du ctia nha xuat ban nudc ngoai, to chic phéat hanh xuat ban pham nuée
00 LT
- Tru SO chinh (G18 CHI):.uviiiiicc e
= SO BN tN0QE v veeeeeeeeeeeees oot E-mail: ....ccc.ooevviiiiiiiie,
- Chirc nang, ndi dung va pham vi hoat dong cua nha xuat ban nuéc ngoi, to
chirc phat hanh xuat ban pham nudC NGOAI: .......cvevvviieieciceeec e

Pénghi ........ ™ diéu chinh, bo sung thong tin thay d6i vao Giay phép thanh lap
vian phong dai dién tai Viét Nam sb:...... cap ngay.......... thang......... nam......... theo cac
théng tin, cu thé sau:

- Tén 901 ............................................................................

- H0 va tén nguoi dung dau van phong dal dI€N: oo
- Quéc tich nguoi ding dau van phong dai dién ©....o.coovvevveeveeeeninene,
- So can cudc Cong dan hOaC So ho chiéu nguoi ding dau van phong dai dién

- Noi dung hoat dong cta van phong dal dIEN: oo

Kém theo don nay 1a ban sao Gidy phép thanh lap van phong dai dién noi trén.
Chung t6i cam ket thuc hién dung cac quy dinh cua phap luat Viét Nam veé van phong
dai dién tai Viét Nam cua nha xuat ban, caa to chirc phat hanh xuat ban pham nudc ngoai
va cac quy dinh phap luat, diéu udc quoc té o lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
(Cha ky cua nguoi c6 tham quyen daul
chiz ky 6 ciia co quan, t6 chirc)

(1) Co quan c6 tham quyén cdp phép
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I1I. LINH VUC PHAT THANH TRUYEN HINH VA THONG TIN PIEN TU (03 TTHC)

Quy trinh s6: 1.SVHTTDL-PTTH&TTPT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH DPOI VOI
THU TUC CAP GIAY XAC NHAN THONG BAO CUNG CAP DICH VU MANG XA HOI

Ma s6 TTHC: 2.002772.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

tnh | e nign Noi dung cong vie the hign
I. Nop ho so truc tuyén:
1. Truy nhip Cong dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn
2. Pang ky/Pang nhap vao Hé thong bang tai khoan cua chu ho so.
3. Tai danh sach dich vu cong lua chon dich vu “Thii tuc cdp gidy xdc nhdn théng bdo cung cdp dich
vu mang xd hoi”. Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién 1a S& Van hoa, Thé
thao va Du lich Quang Tri.

o o 4. Cap nhat, dﬁy du cac thanh phén hd so, cu thé:
NQS%hO Ng}fg ls(Ilep - Thong bao cung cﬁp dich vu mang xa hoi theo Mau s6 01 tai Danh muc 4 kém theo Phu luc Nghi

dinh s6 138/2025/NB-CP. (Hinh thitc ndp: Ban dién tir c6 chit ky s6 ciia co quan/ té chirc;, truong hop
ngp ban scan theo dinh dang .pdf thi dong thoi gui ban chinh qua dich vu buu chinh hodc ngp khi
nhan ket qua);

- Ban sao Quyét dinh thanh 1ap ddi véi cac co quan va Quyét dinh thanh lap, Diéu 18 hoat dong d6i véi
t chirc hoi, doan thé. (Hinh thire ndp: Ban dién tir ¢6 chit ky sé ciia co quan xdac nhgn hodc ban sao
c6 ching thue dién tir; triong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri ban sao chirng
thuc qua dich vu buu chinh hoac nop khi nhdn két qua).

5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong quy dinh



https://dichvucong.gov.vn/
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6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vy buu chinh
cong ich/ hodc truc tuyén.

7. Pang ky hinh thtc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin nhin
qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, t6 chire, ca nhan co thé lién hé qua s6 dién thoai va hop thy: dién
tir cua S6 Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thuc hién dich vu cong truc tuyén nay
dé duoc hudng dan, hd tro.

IL. Nop hd so truec tiép:

Nop hd so truc tiép va phi, 18 phi (néu ndp dong thdi v6i ndp ho so) tai BO phan mot cira cia S¢ Vian
hoa, Thé thao va Du lich tai Trung tam I:huc vu hanh chinh cong tinh Quang Tri hodc qua dich vy buu
chinhtheo thanh phan ho so va hudéng dan néu trén.

Buoc 1

Cén b0 tiép
nhén hd so,
tra két qua
tai
TTPVHCC

1. Kiém tra, hoan thién thong tin cua nguoi ndp hd so. Xac nhén hinh thic nop hd so: Truc tiép/hoéc
truc tuyén/hoac qua dich vy buu chinh.

2. Kiém tra thanh phan hé so dién tur:

2.1. Truong hop ho so day du, hop 18:

- Tiép nhan, cdp nhat luu triv hd so dién tu.

- Tra ctu, trich xgét dir liu vé CCCD cua ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan cu va
gan vao thanh phan ho so.

- Chuyén dén Ph()ng Quan 1y Bao chi va Xuat ban xur 1y; giao Phiéu tiép nhan ho so va hen tra két qua
cho ngudi ndp ho so.

2.2. Truong hop hd so chua day du, khong hop 1é: Giri thong bao cho ngudi ndp, huéng dan bd sung,
hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi co yéu cau khong bd sung, hoan thién dugc hd so thi gui thong bao tur chéi giai
quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.

01 ngay
lam viéc
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3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan céng chuyén vién xt 1y.

Kiém tra, xtr Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét | két qua giai quyét trong thoi han 04

Chuyén vién | ngay lam viéc ké tir ngay nhan du ho so hop 1&. Trudng hop khong cap lai phai c¢6 van ban néu rd 1y do.
. Phong Quan 3,5 ngay
Budc2 | . .2 5o . | Trudng hop can bd sung, hoan thién hod so, chuyén nguoc vé can bo tiép nhan hd so (kém van ban | )7 25
ly Bao chi va huéng dan, néu rd 1y do, ndi dung bd sung,...) lam vige
Xuat ban , g dan, y €0, 1 & i i) o , ,
Pho1 hop véi Van thu co quan vao so van ban, chuyén dén can bd Bo phan mot cura dé tra két qua.
Cénbétiép r 1A g A A 1A STy A AL 4 A A T A s a1 A . 2 X T%en 1o £ 2 \ .
nhan b so Can bg tiép nhan ho so tai Bo phg‘ln tiép nhan ho so va tra két qua cua S6 Van hoa, Thé thao va Du lich 0,5 ngay
Buoc 3 |, , x . . .| tat TTPVHCC: X4c nhan trén phan mém mot ctra di¢n tir va két qua TTHC da co6 tai BO phan mét cua; | |\~ %,
trd kCLqua tal | 5o bio cho 6 chitc, c4 nhan theo hinh thire da dang ky lam viee
TTPVHCC 8 : gxy.
- Xuat trinh dé d6i chiéu hoeflc nop bén‘ giéy cac ho so, van ban djén tor ¢6 yéu cau xac thuc bﬁng chir
ky nhung chua dugc ky s6 va thanh phan ho so la ban scan khi dén nhéan két qua/hodc gui qua dich vu | Khang
Nhén | Nguginop buu chinh cong ich. tinh vao
két qua hé so - Nhén két qua TTHC theo hinh thtrc d3 dang ky: Truc tiép/hoic qua dich vu buu chinh céng ich/hoic thot gian

truc tuyén. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu dién tir cua t6 chic, ca
nhan trén Cong dich vu cong.

giai quyét

Tong thoi gian giai quyét TTHC

05 ngay
lam viéc
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“Biéu m5u~ke‘n; theo: )
(Mau so 01 tai Danh muc 4 kéem theo Phu luc Nghi dinh so 138/2025/ND-CP)

TEN CO QUAN, TO CHUC, = CONG HOA XA HQI CHU NGHIA VIET NAM
DOANH NGHIEP Doc lap - Tu do - Hanh phic

Sor.. , ngay ... thang ... nam
THONG BAO CUNG CAP DICH VU MANG XA HOI

Kinh gui: ...

(Tén co quan, t6 chirc, doanh nghiép) thong béo cung cip dich vu mang xa hoi
nhu sau:

Phan 1. Tén co quan, td chiic, doanh nghiép cung cap dich vu mang xa hoi: ...
- Pia chi tru s& chinh:......
- Pia chi tru s¢ giao dich:..

- Quyét dinh thanh lap/ Glay ching nhan dang ky doanh nghiép/ Gidy chung nhan
dang ky kinh doanh/Gidy chimg nhan dau tu sé: ..... do .... cap ngay ... thang ..
.. tai ...

- Pién thoai: ................ Website ...l

Phin 2. M ti tom tit vé thong bao cung cap dich vu mang xa hdi

1. Tén mang x4 hoi (néu co):

2. Muc dich cung cép dichvumang xa hoi: ...,

3. Loai hinh dich vu mang xa hoi: (dich vu tao tai khoan, kénh (channel) cung cép
ndi dung, trang thong tin dién tr cdnhan ...)........................

4. Phuong thirc cung cap dich VU ....c.ceveeeceeeeeeeseeeeeseeessss s,
a) Trén trang thong tin dién tlr tai t8N MIBN: .....ovevveveveeeeeeee e
b) Qua tng dung ... phan phdi trén kho Gng dung: ........cc.cccvvveeveievereennnn.
5. Quy trinh quan 1y: ...

6. Nha cung cap dich vu két ndi Internet: .............ccvvevevviereveseeeeeeinsennn,
7. Pia diém dit hé thong may cha cung cap dich vu tai Viét Nam: ............
8. Nhan su chiu trach nhiém quan 1y ndi1 dung thong tin trén mang xa hoi:
a) Nhan su chiu trach nhi€ém truéc phap luat:

- HO VAN oo
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O] 110 (o0 F=1 o A
- S6 dién thoai lién lac (ca c¢b dinh va di dONE): ...o.cvveeeeeeeeeeeeeeee e,
b) Nhan su quan ly ndi dung:

el 5 (O 2 T (<) o PP
S ChUC dANN: oo
- S6 dién thoai lién lac (ca c6 dinh va di @ONE): «....veoveeeeeeeeeeeeeeeeeean,

Phin 3. Tai liéu kém theo

Phin 4. Cam két

(Tén co quan, t6 chuic, doanh nghiép) xin cam két thyc hién day di cac quy dinh
tai Nghi dinh s6 147/2024/ND-CP ngay 09 thang 11 nam 2024 cua Chinh phu quan ly,
cung cap, st dung dich vu Internet va thong tin trén mang, cu thé:

1. Céc thong tin cung cap trong ho so thong bao cung cap dich vu mang xa hoi 1a
ding su that.

2. Ch,éip hanh nghiém chinh cc quy dinh ctia phap luat Viét Nam vé hoat dong quan
ly, cung cép, sir dung dich vy Internet va thong tin trén mang; tuan thu nghiém cac quy
dinh v€ trach nhiém cua t6 chirc, doanh nghiép cung cap dich vu mang xa hdi.

Noi nhén: XAC NHAN CUA
- Nhu trén;

................ NGUOI CHIU TRACH NHIEM TRUOC PHAP LUAT/
-Luti.e NGUOI DUNG PAU CO QUAN, TO CHUC, DOANH NGHIEP
(Ky, ghi 16 ho tén, chirc danh va déng dauw/ky so)
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Quy trinh s6: 2.SVHTTDL-PTTH&TTPT

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC

SUA POI, BO SUNG GIAY XAC NHAN THONG BAO CUNG CAP DICH VU MANG XA HOI

Ma s6 TTHC: 2.002773.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

Quy Poi twong A n o Thoi gian
trinh thuc hién Noi dung cong vige thuc hién
I. Nop ho so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dja chi: https://dichvucong.gov.vn
2. Pang ky/Dang nhap vao Hé thong bang tai khoan cta chu hd so.
3. Chon co quan thyc hién 1a S¢ Van hc’ga, T}lé thao Va‘} Du lich tinh Quang Tri, tai da}nh sach dich vu
cong lya chon dich vu “Thu tuc sira doi, bo sung gidy xdac nhdn thong bdo cung cap dich vu mang
xd hoi”.
4. Cap nhat déy du cac thanh phén ho so, cu thé:
Nop hd | Ngudinop | bon dé nghi stra d6i, bd sung gidy xac nhan thong bao cung cap dich vu mang x3 hoi theo Mau
so hd so s0 03 tai Danh muc 4 kém theo Phu luc Nghi dinh s6 138/2025/ND-CP (Hinh thirc nép: Bdan dién

tir ¢6 chir ky s6 ciia co quan/to chirc; trieong hop nép ban scan theo dinh dang .pdf thi dong thoi
guti ban chinh qua dich vu buu chinh hodc ndp khi nhdn ket qua).

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khéng quy dinh

6. Pang ky hinh thirc nhan ké:t qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hoac truc tuyén.

7. Bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét hod so: Thu dién tir (email) /hodc tin
nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hd so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12300
https://dichvucong.gov.vn/
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9. Trong qua trinh thyc hi¢n dich vu cong, t6 chirc, ca nhan c6 thé lién hé qua s6 dién thoai va hop
thu dién tir ctia S& Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc hudng dan, ho trg.

IL. Nop hd so truec tiép:

Nop ho so truc tiép va phi, 18 phi (néu ndp dong thdi véi ndp ho so) tai Bo phan mot cira ciia SO
Vin hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hodc qua dich
vu buu chinhtheo thanh phan hé so va hudng dan néu trén.

Cén b0 tiép
nhan ho so,

1. Kiém tra, hoan thién thong tin ciia nguoi nop ho so. X4c nhan hinh thirc nop ho so: Truc tiép/hoéc
truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:
2.1. Trudng hop ho so day du, hop 1é:
- Tiép nhan, cap nhat luu trix hd so dién tu.

- Tra ciru, trich xuat dit liéu vé CCCD cua ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan cu
va gan vao thanh phan ho so.

01 ngay

Budc 1 | trd két qua A , o ‘ , e vid
tai - Chuyén dén Phong Quan 1y Béo chi va Xut ban xi 1y; giao Phiéu tiép nhan ho so va hen tra két qua | 0 V1€
TTPVHCC | cho nguoi ndp ho so.
2.2. Trudng hop hd so chua diy du, khong hop 1&: Gui thong bao cho nguoi ndp, hudng dan bo
sung, hoan thién ho so theo yéu cau.
2.3. Trudng hop ngudi co yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao tu chbi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xt 1y.
Chuyén Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S¢ ky duyét két qua giai quyét trong thdi han
vién Phong | 04 ngay lam viéc ké tir ngay nhan du hd so hop 18. Truong hop khong cap lai phai co vin ban néu 1d s
. Ry, 3,5 ngay
Budc 2 | Quan ly Bao | ly do. 1am viac
chi \];aéi(uat Truong hop can bo sung, hoan thi¢n ho so, chuyén nguoc vé can bd tiép nhéan hd so (kém van ban .

hudng dan, néu rd 1y do, noi dung bo sung,...). Viéc yéu cau bo sung hd so duoc thuc hién toi da
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mot 1an trong sudt qué trinh giai quyét ho so va trong thoi han 03 ngay lam viée ké tir ngay nhan
duoc ho so.

Pho1 hop vé1 Van thu co quan vao so van ban, chuyén dén can bg B phan mot ctra dé tra két qua.

Can bd tiép
nhan ho so,

Can bo tiép nhén ho so tai Bo phan tiép nhén ho so va tra két qua cua SO Van hoa, Thé thao va Du

0,5 ngay

Buoc 3 | trakétqua |lich tai TTPVHCC: Xac nhan trén phan mém mot cira dién tir va két qua TTHC da co tai Bo phan a1 vide
tai mot ctra; thong bao cho t6 chirc, ca nhan theo hinh thire da dang ky. :
TTPVHCC
- Xuit trinh dé ddi chiéu hoeflq ndp ban giéy céq hd so, van ban dién tu co yéurcéu xac thuc bé“tng
chir ky nhung chua duoc ky so6 va thanh phan ho so 1a ban scan khi dén nhan két qua/hodc gui qua | Khong tinh
Nhan | Nguoinop |dich vubuu chinh cong ich. vao thoi
két qua ho so - Nhan két qua TTHC theo hinh thirc di dang ky: Truc tiép/hodc qua dich vu buu chinh coéng | gian %iéi
igh/hoéc tryc tuyén. Dépg tho1 nhan két qua TTHC ban dién tur tai Kho quan 1y dir li¢u dién tir cia quyet
t0 churc, ca nhan trén Cong dich vu cong.
05 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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*Biéu mﬁu Igém theo: )
(Mdau so 03 tai Danh muc 4 kem theo Phu luc Nghi dinh so 138/2025/ND-CP)
TEN CO QUAN, TO CHUC, CONG HOA XA HQI CHU NGHIA VIET NAM
DOANH NGHIEP Poc 1ap - Tw do - Hanh phuc

Sé:.... . , hgay ... thang ...

PON PE NGHI SUA POIL, BO SUNG GIAY XAC NHAN
THONG BAO CUNG CAP DICH VU MANG XA HOI

Kinh gui: ..o

(Tén co quan, to chirc, doanh nghiép) thay doi noi dung thong bao cung cap
dich vu mang xa hdi nhu sau:

Phian 1. Thong tin chung

1. Tén co quan chll QUAN (U CO):u.vnenn et el
2. Tén co quan, t6 chtrc, doanh nghiép: .............cecevveeenn...

3. Pia chi try s& chinh:......

4. Pia chi tru s¢ giao dich:.....

5. Quyét dinh thanh lap/Glay ching nhén dang ky doanh nghlep/Glay chu’ng
nhan dang ky kinh doanh/Gidy chimg nhan dau tu sé: ..... do .... cAp ngay .
thang .. ... tai ...

6. Pién thoai: ................ Website ...

7. Gidy x4ac nhan thong bao cung cap dich vu mang xa hoi sb: ............
Phan 2. M6 ta tém tit vé thay doi thong bao cung cap dich vu mang xi hoi
1. N6i dung thay d6i:

2. Ly do thay doi:

Phan 3. Tai liéu kém theo

Phin 4. Cam két

(Tén co quan, té chtrc, doanh nghiép) xin cam két thyc hién day du cac quy
dinh tai Nghi dinh s6 147/2024/ND-CP ngay 09 thang 11 nam 2024 cua Chinh
phu quan 1y, cung cap, st dung dich vu Internet va thong tin trén mang, cu thé:

1. Cac thong tin cung cip trong hd so théng bao cung cap dich vu mang xa
hoi 1a ding sy that.
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2. Chép hanh nghiém chinh cac quy dinh cua phap luat Viét Nam vé hoat
dong quan ly, cung cap, str dung dich vu Internet va thong tin trén mang; tuan thu
nghiém cac quy dinh vé trach nhiém ctia co quan, té chtrc, doanh nghiép cung cap
dich vu mang xa hdi.

Noi nhin: XAC NHAN CUA
- Nhu trén;

NGUOI CHIU TRACH NHIEM TRUOC PHAP LUAT/

NGUOI PUNG PAU CO QUAN, TO CHUC, DOANH NGHIEP
(KY, ghi 18 ho tén, chirc danh va déng dau/ky s6)



64

Quy trinh s6: 3.SVHTTDL-PTTH&TTPT

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN TOAN TRINH POI VOI THU TUC CAP LAI GIAY

XAC NHAN THONG BAO CUNG CAP DICH VU MANG XA HOI
Ma s6 TTHC: 2.002774.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

tinn | the hign N§t dung cing vige dhe hign

I. Nop ho so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn
2. bang ky/Dang nhap vao Hé thong bang tai khoan cua chi ho so.
3. Tai danh sach dich vu cong lua chon dich vu “Thu tuc cdp lai gidy xac nhdn thong bao cung ccfp
d,icfz vu mang xda hoi”. Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hi¢n 1a S& Van hoa,
Thé thao va Du lich Quang Tri.
4. Cap nhat déy du cac thanh phén ho so, cu thé:

Nop ho Ngl‘;f‘f’i n0p | - Vian ban d& nghi cap lai (Hinh thite ngp: Ban dién tir ¢6 chit ky s6 ciia co quan/ té chirc; truong

SO 0 so

hop nép ban scan theo dinh dang .pdf thi dong thoi giri ban chinh qua dich vu buu chinh hodc nép
khi nhdn ket qua);

5. Thanh toan truc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong quy dinh.

6. bang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Bing ky hinh thire nhn thong béo vé tinh hinh giai quyét ho so: Thu dién tir (email) /hofc tin
nhan qua mang xa hoi (Zalo) /hoac tin nhan SMS trén di¢n thoai di dong.

8. Nguoi nop hod so duoc cdp ma dé tra ciru tinh trang giai quyét ho so truc tuyén.



https://dichvucong.quangbinh.gov.vn/thu-tuc-hanh-chinh/-/tra-cuu-thu-tuc/chi-tiet-tthc/detail_tthc/thutuc/12324
https://dichvucong.gov.vn/
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9. Trong qua trinh thyuc hién dich vu cong, t6 chuc, ca nhan c6 thé lién hé qua s6 dién thoai va hop
thu dién tir cia S¢ Van hoa, Thé thao va Du lich dang tai kém theo quy trinh thuc hién dich vu cong
tryc tuyeén nay dé dugc hudng dan, ho trg.

IL. Nop hd so truec tiép:

Nop hd so truc tiép va phi, 18 phi (néu nop dong thoi v6i ndp hd so) tai Bo phan mot ctra cua S& Vin
hoa, Thé thao va Du lich tai Trung tdm Phuc vy hanh chinh cong tinh Quéang Tri hodac qua dich vu
buu chinhtheo thanh phan ho so va hudng dan néu trén.

Cén b0 tiép
nhan ho so,

1. Kiém tra, hoan thién thong tin cua ngudi ndp ho so. Xéac nhan hinh thuc nop ho so: Truc tiép/hoéc
truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:
2.1. Trudng hop hd so day du, hop 1é:
- Tiép nhan, cap nhat luu trix hd so dién tu.

- Tra ctru, trich xudt dir liéu vé CCCD cua ngudi dé nghi cip ban sao tir CSDL quéc gia vé dan cu

. < 4. > | va gan vao thanh phan ho so. 0,5 ngay
Buéc 1 | trakét qua o ) o . ) 1am vid
clia S¢ tai | - Chuyén dén Phong Quén 1y Béo chi va Xuét ban xi I; giao Phiéu tiép nhan hd so va hen tra két qua | ™ VI¢©
TTPVHCC | cho nguoi ndp ho so.
2.2. Truong hop hd so chua day du, khong hop 16: Guri thong bao cho nguoi ndp, hudng dan b sung,
hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi c6 yéu cau khong bd sung, hoan thién dugc ho so thi giri thong bao tur chdi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.
3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xt 1y.
Chuyén
vién Phong | Kiém tra, xir Iy ho so; trinh Lanh dao Phong, Lanh dao So ky duyét két qua giai quyet. 2 12
Budc 2 | Quan Iy Bao ‘ L2 N 5 e [02ngay lam
Y Truong hop can bo sung, hoan thién ho so, chuyén nguoc vé can bo ti€p nhan ho so (kém van ban viéc

chi va Xuat
ban

huéng dan, néu rd 1y do, ndi dung bd sung,...). Viéc yéu cau bo sung ho so duge thuc hién toi da




66

mot lan trong sudt qué trinh giai quyét ho so va trong thoi han 03 ngay lam viée ké tir ngay nhan
duoc ho so.

Phéi hop v61 Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot ctra dé tra két qua.
Phéi hop véi Ban Bién tap Trang thong tin dién tir S& Van hoa, Thé thao va Du lich cong bé trén
Trang thong tin dién tir cia S& Van hoa, Thé thao va Du lich vé viéc cham dut hoat dong cua Van
phong dai dién.

Cén bo tiep
nhan ho so,

Can bo tiép nhén ho so tai BO phan tiép nhan ho so va tra két qua cia S¢ Van hoa, Thé thao va Du

0,5 ngay

Buéc 3 | tra két qua | lich tai TTPVHCC: Xac phém trén phﬁn mém mot ctra dién tr va két qua TTHC da c6 tai B6 phan 14m viee
cua S¢ tai | mot ctra; thong bao cho t6 chirc, ca nhan theo hinh thuc da dang ky. :
TTPVHCC
- Xuét trinh dé ddi chiéu hodc ndp ban gidy cac hd so, vin ban dién tir ¢ yéu cau xac thuc bang chir
ky nhung chua duogc ky s6 va thanh phan hd so 1a ban scan khi dén nhan két qua/hodc giri qua dich Khéng tinh
Nhén | Ngudingp | V¥ buu chinh cong ich. vao thoi
két qua ho so - Nhén két qua TTHC theo hinh thirc da dang ky: Truc tiép/hodc qua dich vu buu chinh céng ich/hogc | glan giai
truc tuyén. Dong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu dién tir cua td chuc, | quyst
ca nhan trén Cong dich vy cong.
03 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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B: QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN THU TUC HANH CHINH SUA POI, BO SUNG

Quy trinh s6: 1.SVHTTDL-XBIPH

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC CAP GIAY

PHEP XUAT BAN TAI LIEU KHONG KINH DOANH
Mai s6 TTHC: 1.003868.H50
Ap dung tai co quan: Sé Vin héa, Thé thao va Du lich

LINH VUC XUAT BAN, IN, PHAT HANH

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop hd
SO

Nguoi ndp
ho so

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn

2. Pang ky/Pang nhap vao Hé thong bang tai khoan cta chu hd so.

3. Tai danh sach dich vu cong lua chon dich vu “Thi tuc cdp gidy phép xudt ban tai liéu khéng kinh
doanh”. Tai Co quan thuc hién, chon tinh Quang Tri, don vi thuc hién 1la S& Van hoa, Thé thao va Du
lich Quang Tri.

4. Cap nhat day du cac thanh phan ho so, cu thé:

- Pon dé nghi cp gidy phép xuat ban tai liéu khong kinh doanh theo Mau s6 04 tai Danh muyc 3 kém theo
Phu luc Nghi dinh s6 138/2025/ND-CP ngay 12/6/2025 (Hinh thirc nép: Ban dién tir ¢ chit ky 56, trieong
hop nép ban scan theo dinh dang .pdf thi dong thoi givi ban goc qua dich vy bwu chinh hodc nép khi nhdn
két qua).

- Hai (02) ban thao tai lidu in trén gidy c6 dong dau cua co quan, to chic dé nghi cap gidy phép xuat ban
tai trang dau va giap lai gitta cac trang ban thao hodc 01 ban thao luu trong thiét bi luu trir dién tir voi
dinh dang khong cho phép can thiép, sira doi; T ruong hop tai liéu khong kinh doanh Xuat ban dang dién
tur thi ngp mot (01) ban thao dién tir c6 chir ky s6 cua thu trudng co quan, t6 chirc dé nghi cap phép xuat
ban (Hinh thirc ngp: Ban dién tir ¢o chit ky s0; trwong hop ngp ban scan theo dinh dang .pdf thi dong
thoi gui ban goc qua dich vu buu chinh hodc ngp khi nhan két qua);

- Pdi véi tai liéu bang tiéng nudc ngoai, tleng dan toc thiéu so Viét Nam phai kém theo ban dich tiéng
Viét co dong dau cua co quan, t6 chirc dé nghi cip gidy phép xuét ban (Hinh thirc ndp: Ban dién tir ¢6
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chit ky s0; trieong hop ndp ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua dich vu buu chinh
hodc ndp khi nhén két qua);
- Y kién x4c nhan bang vin ban:
+ Doi véi tai lidu ciia cac don vi quan doi nhan dan, cong an nhan dan phai co y kién cia B6 Qudc
phong, B6 Cong an hodc co quan dugc Bo Quoc phong, Bo Cong an uy quyén.
+ D6i voi tai licu lich s Dang, chinh quyén dia phuong; tai liéu phuc vu nhiém vu chinh tri cua dia

phuong phai c6 ¥ kién cua t6 chuc dang, O quan cap trén.
(Hinh thirc ndp: Ban dién tir c6 chit ky sé; truong hop ndp ban scan theo dinh dang .pdf thi dong thoi
guri ban goc qua dich vu bueu chinh hodc nép khi nhén két qua).
5. Thanh toan tryc tuyén phi/ 1& phi/ nghia vu tai chinh:
Nop trong qué trinh xtr Iy ho so7 tra két qua.
Sau khi ndp ho so thanh céng, Cong dan chi thanh toan duoc khi can bd giri yéu cau thanh toan, Cong
dan ding nhdp vao tai khoan tai trang DVC - truy cap tai khoan = “Danh muc hd so” = Chon ho so
(c6 trang thai Yéu cAu thanh toan), chon muc “Thao tac” - “Thanh toan”, hé thong tu dong diéu hudng
dén giao dién thanh toan qua nén tang Payment Platform cua Cong DVC quéc gia. Cong dan thyc hién
thanh toan tryuc tuyen dung voi sO tién phi, 18 phi theo quy dinh. Sau khi dé thanh toan thanh cong, hé
théng tu dong diéu hudng vé giao dién “Quan ly hd so” cta cong dan. Khi d6 cong dan c6 thé chon
muc “Thao tac” = Xem chi tiét va nhan “Thong tin bién lai thanh toan” - chon muc “Thao tac” -2
Xem bién lai dé thuc hién in chtng tir dién tir.

- Tai liéu in trén gidy: 15.000 dong/trang quy chuan;

- Tai liéu dién tir dudi dang doc: 6.000 dong/phit;

- Tai liéu dién tir dudi dang nghe, nhin: 27.000 dong/phut.
Tir ngay 01/7/2025 - dén hét ngay 31/12/2026: Muc thu dugce quy dinh: giam 50% (theo Théng tw s6
64/2025/TT-BTC ngay 30/6/2025 cua B¢ Tai chinh).
6. Diang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu chinh
cong ich/ hoic tryc tuyén.
7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin nhan
qua mang xa hdi (Zalo) /hodc tin nhén SMS trén dién thoai di dong.
8. Nguoi nop ho so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.
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9. Trong qué trinh thyc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua s6 dién thoai va hop thu
dién tr cua S& Van héa, Thé thao va Du lich dang tai kem theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc hudéng dan, hd tro.

IL. Nop ho so true tiép:

Nop ho so truc tiép va phi, 18 phi (néu nop ddong thoi véi ndp hd so) tai BO phan Mot ctra ciia S& Vin
hoa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hodc qua dich vu buu
chinh theo thanh phan hé so va hudng din néu trén.

Cén b0 tiép
nhan ho so,

1. Kiém tra, hoan thi¢n thong tin clia nguo1 ndp hd so. Xac nhan hinh thirc nop ho so: Truc tiép/hoéc truc
tuyén/hoac qua dich vy buu chinh.

2. Kiém tra thanh phan ho so dién tir:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cdp nhat luu trix hd so dién tu.

- Tra ctru, trich xuat dir liéu vé CCCD ctia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan cu va gin

. . & | vao thanh phan ho so. 02 ngay
Budc 1 | tra két qua . . . ) V. . . \ A
clia So tai | - Chuyén dén Phong Quan ly Bao chi va Xuat ban xtt ly; giao Phiéu tiép nhan ho so va hen tra két qua cho lam viéc
TTPVHCC ngu:(‘n' n(f)p ho so. . . 3 9
2.2. Truong hop ho so chua day du, khong hop 16: Gui thong bao cho nguoi nop, hudng dan b sung,
hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi co yéu cau khong bd sung, hoan thién dugc ho so thi gui thong bao tur chéi giai
quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di dong cho nguoi yéu cau.
3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xtr 1y.
Chuyén Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.
vién Phong | Trudng hop can bo sung, hoan thién hd so hodc hd so khong hop 18, chuyén ngugc vé can b tiép nhin N
, .1, A S . X A o~y A 2 07 ngay lam
Budce 2 Quanly | ho so (kém van ban huéng dan, néu rd 1y do, ndi dung bo sung,...). vice
BéOAChl'vvél Truong hop khong cong nhén, phai théng bao bang vin ban va néu rd 1y do. '
Xuat ban Phéi hop v6i Vin thu co quan vao sb vin ban, chuyén dén can bo B6 phan mot cira dé tra két qua.
Bude 3 Can by tiép | Can bd tiép nhan hd so tai Bo phn tiép nhan ho so va tra két qua ctua S& Vian hoa, Thé thao va Du lich |01 ngay lam
nhan ho so, | tai TTPVHCC: viéc
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tra két qua

Xac nhan trén ph?m mém mot ctra dién tir va két qua TTHC da c¢6 tai B phan mot ctra; thong bao cho to

cua So¢ tai | chure, cd nhan theo hinh thuc da dang ky.
TTPVHCC
- Xuét trinh dé d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir co yéu ciu xac thyc bang chir ky
nhung chua dugc ky s6 va thanh phan ho so 1a ban scan khi dén nhan két qua/hodc giri qua dich vu buu Khong tinh
Nhin | Nguoindp | chinh cong ich. vao thoi
két qua ho so - Nhan két qua TTHC theo hinh thtc d3 dang ky: Truc tiép/hodc qua dich vu buu chinh cong ich/hodc | gian giai
truc tuyén. Déng thoi nhan két qua TTHC ban dién tr tai Kho quan 1y dir li€u dién tir cua td chirc, ca quyét

nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

10 ngay lam
viéc
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*Biéu mau dinh kém:
(Mdu s6 04 Danh muc 3 Phu luc Nghi dinh so 138/2025/ND-CP ngay 12/6/2025)
TENOOQUANCHUQUAN(NEUOO) CONG HOA XA HOI CHU NGHIA VIET NAM

TEN CO QUAN/TO CHUC . Doc 1ap - Tw do - Hanh phic
Sb:.iiiinn [.....(néucd) ... , NGaAY......... théng........ nam..........
PON PE NGHI

Cip gidy phép xuit ban tai liéu khong kinh doanh

KINh @I v @

1. Tén co quan, t6 chtrc dé nghi cap gidy phép xuat DAN: ..
2. S6 gidy chitng nhan dang ky kinh doanh hoic gidy ching nhén dau tu hodc glay
ching nhan dang ky doanh nghiép (d01 v6i doanh nghiép); S6 quyét dinh thanh lap (d6i
v6i don vi su nghiép cong 1ap); S6 gidy phép hoat dong (d6i véi co quan, to chirc nudce
ngoai) @
CO qUan Cap.........cccevveeenn... ngay .....thang...nam ............................
3. D1a Chli e
SO GHBIL 0L vvvveeveee e eeee et e e et e e e et et e e et etee s e et et et s e et et et s neeeesen e e eeeeenenens
EMAIL s
T S o IR ¥ 3 1510 SRR
5. Xuat xir (néu 1a tai lidu dich tir tiéng NUGC NGOAT): ...vvevvervecreeeeeereeeerer e,
Nguoi dich (¢4 nhan hofic tAP thE):.......ovveeveeeieeeeeeeeee et
6. Hinh thirc tal HEU: ...ooveiiii s
7. S6 trang (hodc dung lugng - byte):............ Phu ban (néu ¢6): ...cvvevveeeeeeeeenn,
8. Khuon kho (dinh dang):......... cm. SO TUONZ IN: oo ban
9. NQGON NG XUAL DAN:.....cvovececeeeeeseeieeee ettt st eness e s sne s s
10. Tén, dia Chi CO SO M.,
11 MUC GHCR XUAL DAI vttt ettt ettt et et et et et ee e en e enens
12. Noi dung tom tat CUA A1 UL o
13. Kem theo dom DAY SOM ©....evuneee e e, ®)
Chung t6i cam két thyc hién thuc hién dung ndi dung glay phép xuat ban, thuc
hién vi€c in/dang tai ding ndi dung tai lidu tai co s¢ in c6 giay pheép in xudt ban pham
va tuan thi cac quy dinh phép luat vé xuat ban, s& hiru tri tug.

XAC NHAN CUA CO QUAN CHU NGUOI BPUNG PAU CO QUAN/
QUAN HOAC CO QUAN NHA NUGC TO CHUC ‘
CO THAM QUYEN® (Chit ky ciia nguoi c6 tham quyen,

(Chit ky ciia nguoi ¢6 tham quyén, ddu/ dau/chiz ky sé ciia co quan, t6 chirc)
chiz ky so cua co quan, to chirc)

1 Ghi tén co quan cp glay phép.

2 Truong hop co quan, t6 chirc dé nghi cap gidy phép 1a co quan Pang, Nha nudc khong bat budc phai ghi
cac théng tin quy dinh tai muc nay.

3 Ghi rd trong don céc tai liéu dinh kém quy dinh.

(*)Phan nay ap dung 601 voi tai liéu khong kinh doanh 1a ky yéu hoi thao, hoi nghi, nganh nghé (trr truong
hop co quan, 6 chire dé nghi cAp gidy phép 1a co quan Pang, Nha nudc).
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Quy trinh sb: 2.SVHTTDL-XBIPH

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC CAP GIAY XAC

NHAN PANG KY HOAT PONG PHAT HANH XUAT BAN PHAM
Ma s6 TTHC: 1.003114.H50

Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy
trinh

Déi twong
thue hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hod
SO

Nguodi nop
ho so

I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn
2. Pang ky/Dang nhap vao Hé thong bang tai khoan cua chi ho so.

3. Tai danh sach dich vu cong lya chon dich vu “Cdp gidy xdc nhdn ding ky hoat déng phdt hanh xudt
ban pham”. Tai Co quan thyc hién, chon tinh Quang Tri, don vi thuc hién 1a S& Van héa, Thé thao va
Du lich Quang Tri.

4. Cap nhat déy du cac thanh phén ho so, cu thé:

- Pon dé nghi dang ky/dang ky lai hoat dong phat hanh xuat ban pham theo Mau sb 06 tai Danh muc 3
kém theo Phu luc Nghi dinh s6 138/2025/ND-CP (Hinh thirc ndp: Ban dién tir c6 chir ky sé; triong hop
nép ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua dich vu buu chinh hodc nép khi nhdn két
qua);

- Gidy to so hitu try so hodc hop dong thué, muon try so dé 1am dia diém kinh doanh (Hinh thitc ngp:
Ban dién tir co chir ky 6 cla co quan xac nhan hodc ban sao co chirng thuc dién tu; truong hop nop ban
scan theo dinh dang .pdf thi dong thoi giki ban sao chimg thiee qua dich vu buu chinh hodc ndp khi nhdn
két qud);

- Gidy to chirg minh duoc phép thuong tra tai Viét Nam do co quan co thim quyén cta Viét Nam cap
cho nguoi du’ng dau co sé phat hanh c6 qudc tich nu6e ngoai (Hinh thire ndp: Ban dién tir ¢6 chit ky s6
cua co quan xdc nhdn hodc ban sao co ching thuc dién tur; truong hop nop ban scan theo dinh dang .pdf
thi dong thoi givi ban sao chitng thie qua dich vu buu chinh hodc ndp khi nhéan két qua);
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- Vin bang hodc chimg chi boi dudng kién thirc, nghiép vu vé phat hanh xuét ban phdm cia ngudi ding
dau co so phat hanh do co sé ddo tao, bdi dudng chuyén nganh phat hanh xuat ban pham cap (Hinh thirc
nop: Ban dién tir co chir ky 6 cuia co quan xdc nhdn hodc ban sao co chung thuc dién tu, truong hop
nép ban scan theo dinh dang .pdf thi dong thoi giri ban sao chirng thwe qua dich vu buu chinh hodc nép
khi nhdn két qua).

5. Thanh toén tryc tuyén phi/ 1& phi/ nghia vu tai chinh: Khong quy dinh.

6. Dang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu chinh
cong ich/ hodc truc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin nhin
qua mang xa hoi (Zalo) /hodc tin nhén SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, ca nhan c6 thé lién hé qua sé dién thoai va hop thu
dién tr cua S& Van héa, Thé thao va Du lich dang tai kém theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so truec tiép:

Nop ho so truc tiép va phi, 18 phi (néu nop dong thoi véi ndp hd so) tai B6 phan Mot ctra ctia S& Vian
héa, Thé thao va Du lich tai Trung tdm Phuc vu hanh chinh cong tinh Quang Tri hodc qua dich vu buu
chinh theo thanh phan ho so va hudng din néu trén.

Budc 1

Can bo tiép
nhén hd so,
tra két qua
cua Sé tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ctia ngudi ndp ho so. Xac nhan hinh thirc ndp ho so: Truc tiép/hodc truc
tuyén/hoac qua dich vy buu chinh.

2. Kiém tra thanh phan ho so dién tur:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir ho so dién ti.

- Tra ctru, trich xqét dir liéu vé CCCD ctia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan cu va gin
vao thanh phan ho so.

- Chuyén dén Phong Quan ly Bao chi va Xuét ban xir 1y; giao Phiéu tiép nhan ho so va hen tra két qua cho
ngudi nop ho so.

2.2. Truong hop ho so chua day du, khong hop 1&: Gui thong bao cho nguoi ndp, huéng dan bo sung,
hoan thi¢n ho so theo yéu cau.

01 ngay
lam viéc
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2.3. Truong hop nguoi co yéu cau khong b6 sung, hoan thién duoc ho so thi giri thong bao tur chdi giai
quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di dong cho nguoi yéu cau.

3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan coéng chuyén vién xt 1y.

Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.

Chuyén
vién Phong | Truong hop can bo sung, hoan thién ho6 so hodc ho so khong hop 1€, chuyén nguoc vé can b ti€p nhan .
. 1 A \ 5 a2 . X A X 1 A 2 3,5 ngay
Budc 2 Quan ly ho so (kém van ban hudng dan, néu ro 1y do, ndi dung bo sung,...). 1am viéc
BéOAChI'WVé Truong hop khong cong nhén, phai théng bao bang vin ban va néu rd 1y do. '
Xuat ban Phéi hop v6i Vin thu co quan vao sb vin ban, chuyén dén can bo Bo phan mot cira dé tra két qua.
Cafl bQ;tlep Can bd tiép nhan ho so tai BO phan tiép nhan ho so va tra két qua cta S¢ Vian hoa, Thé thao va Du lich
nhan ho so, | ,_. ) X
Buéc3 | tra kétqua | & 11FVHCC: 0,5 ngay
cia S(”yqtai Xac nhan trén phin mém mot ctra dién tir va két qua TTHC di c6 tai B6 phan mot ctra; théng bao cho té | 1am viée
TTPVHCC chtrc, ca nhan theo hinh thirc da dang ky.
- Xuét trinh dé doi chié:u hodc np ban gjéy cac ho so, vin ban dién tir c6 yéu cau xac thuc bang chir ky
nhung chua dugc ky s6 va thanh phan ho so 1a ban scan khi dén nhan két qua/hodc giri qua dich vu buu | Khéng tinh
Nhin | Nguoindp | chinh cong ich. vao thoi
két qua ho so - Nhan lgét qua TTHC theo hinh thire da dang ky: Truc tiép/hodc qua dich vu buu chinh cong ich/hogc | gian giai
truc tuyén. Dong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li€u dién tir cua td chuc, ca quyét

nhan trén Céng dich vu cong.

Tong thoi gian giai quyét TTHC

05 ngay lam
viéc
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“Biéu méu dinh kém:
(Mdu s6 06 tai Danh muc 3 kém theo Phu luc Nghi dinh sé 138/2025/ND-CP)

TEN CQ, TC CHU QUAN (NEU CO)  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PE NGHI Poc lap - Tw do - Hanh phuc
So:...... [oc.... (néu co) ngay ...... thang ...... nam ......

PON PE NGHI
Ping ky hoat dgng phat hanh xuat ban pham

KINN QU v, @)

Tén co SO PhAL NANN: ..o

0T U] SRS
WEDSIEE (NEU COY: oot teete et een sttt s st enen st n e
M4 s6 doanh nghiép hodac Masd thué.............oooieiiieiii e
Chi nhanh:

- bia chi, s6 dién thoai tirng chi NNANN: ..........c.cveieieeeeee e,
Dia diém kinh doanh:

= SO TUONE G GIEM: ..ottt n st

Can cir Luat Xuat ban nam 2012 va cac van ban quy dinh chi tiét, hudng dan thi hanh,
don vi ching t6i giri &én quy co quan hd so dang ky hoat dong phét hanh xuat ban pham (lan
dau /dang ky lai). Kém theo don nay 13 cac gidy td theo quy dinh ciia phap luat.

Chung tdi cam két dam bao day du cac diéu kién va thyuc hién ding cac quy dinh cua
phép luat vé hoat dong phét hanh xuét ban pham. Bé nghi ......( xem xét x4c nhan ding
ky hoat dong phét hanh xuat ban pham.

NGUOI PAI DIEN THEO PHAP LUAT
(Chiz ky ciia ngwoi c6 tham quyén, dau/
chiz ky sé ciia co quan, t6 chirc)

(1) Tén co quan nhan don diang ky hoat dong phat hanh xuat ban pham
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Quy trinh sb: 3.SVHTTDL-XBIPH

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC CAP LAI GIAY

XAC NHAN PANG KY HOAT PONG PHAT HANH XUAT BAN PHAM
Ma s6 TTHC: 1.008201.H50
Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

Nguodi nop
ho so

I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn
2. Pang ky/Pang nhap vao Hé thong bang tai khoan cta chu ho so.

3. Tai danh sach dich vu cong lya chon dich vu “Cép lai gidy x4c nhan ding ky hoat dong phat hanh xuét
ban phém”. Tai Co quan thuc hi¢n, chon tinh Quang Tri, don vi thuc hién 1a S& Van hoa, Thé thao va
Du lich Quang Tri.

4. Cap nhat day du cac thanh phan ho so, cu thé:

- Pon dé nghi ding ky/ding ky lai hoat dong phat hanh xuét ban pham theo Mau s 01 tai Danh muc kém
theo Phu luc Thong tu s6 09/2025/TT-BVHTTDL (Hinh thirc nép: Ban dién ti c6 chir ky so; trieong hop
ndp ban scan theo dinh dang .pdf thi dong thoi giri ban goc qua dich vu buu chinh hodc nép khi nhén két
qua).

- Gidy to s hitu tru s hodc hop dong thué, muon tru s¢ dé lam dia diém kinh doanh (Hinh thitc nép:
Ban dién tir co chir ky 6 clia co quan xac nhan hodc ban sao co chitng thuc dién tie; truong hop nop ban
scan theo dinh dang .pdf thi dong thoi giti ban sao chirng thire qua dich vu buu chinh hodc nép khi nhdn
ket qua).

- Giy to chimg minh duoc phép thuong tra tai Viét Nam do co quan c6 thim quyén cia Viét Nam cap
cho ngudi dung dau co so phat hanh c6 qudc tich nudc ngoai (Hink thitc nép: Ban dién tir c6 chir ky sé
cua co quan xdc nhdn hodc ban sao co ching thuc dién tur; truong hop nop ban scan theo dinh dang .pdf
thi dong thoi givi ban sao chitng thue qua dich vu buu chinh hodc ndp khi nhan két qua).
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- Vian bang hoic chimg chi boi dudng kién thirc, nghiép vu vé phat hanh xuét ban phdm cia ngudi ding
dau co so phat hanh do co s¢ ddo tao, bdi dudng chuyén nganh phat hanh xuat ban pham cap (Hinh thirc
nop: Ban dién tir co chir ky 6 cuia co quan xdc nhdn hodc ban sao co chung thuc dién tu, truong hop
nép ban scan theo dinh dang .pdf thi dong thoi giri ban sao chitng thwe qua dich vu buu chinh hodc nép
khi nhdn két qua).

5. Thanh toan tryc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Khong quy dinh

6. Diang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu chinh
cong ich/ hodc truc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin nhin
qua mang xa hdi (Zalo) /hodc tin nhén SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, c4 nhan c¢6 thé lién hé qua sb dién thoai va hop thu
dién tr cua S& Van héa, Thé thao va Du lich dang tai kém theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so truec tiép:

Nop ho so truc tiép va phi, 18 phi (néu nop ddng thdi véi ndp hd so) tai B6 phan Mot ctra ctia S& Vian
héa, Thé thao va Du lich tai Trung tdm Phyc vy hanh chinh cong tinh Quang Tri hodc qua dich vu buu
chinh theo thanh phan ho so va hudng din néu trén.

Budec 1

Can bo tiép
nhén hd so,
tra két qua
cua S6 tai
TTPVHCC

1. Kiém tra, hoan thién thong tin ctia ngudi ndp ho so. Xac nhan hinh thirc ndp hd so: Truc tiép/hodc truc
tuyén/hoac qua dich vy buu chinh.

2. Kiém tra thanh phan ho so dién tur:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir ho so dién ti.

- Tra ctru, trich xqét dir liéu vé CCCD ctia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan cu va gin
vao thanh phan ho so.

- Chuyén dén Phong Quan ly Bao chi va Xuét ban xir 1y; giao Phiéu tiép nhan ho so va hen tra két qua cho
ngudi nop ho so.

2.2. Truong hop ho so chua day du, khong hop 1&: Gui thong bao cho nguoi ndp, huéng dan bo sung,
hoan thi¢n ho so theo yéu cau.

01 ngay
lam viéc
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2.3. Truong hop nguoi c6 yéu cau khong b6 sung, hoan thién duoc ho so thi giri thong bao tur chdi giai
quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di dong cho nguoi yéu cau.

3. Thay mit lanh dao Phong Quan 1y Béo chi va Xuat ban phan céng chuyén vién xt 1y.

Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.

Chuyén
vién Phong | Truong hop can bo sung, hoan thién ho6 so hodc ho so khong hop 1€, chuyén nguoc vé can b ti€p nhan .
, N , A \ - , p x A~ o1 e 2 3,5 ngay
Buéc 2 Quan ly ho so (kém van ban hudng dan, néu ro 1y do, ndi dung bo sung,...). 1am viéc
BéOAChI'WVé Truong hop khong cong nhén, phai théng bao bang vin ban va néu rd 1y do. '
Xuat ban Phéi hop v6i Vin thu co quan vao sb vin ban, chuyén dén can bo Bo phan mot cira dé tra két qua.
Cafl bQ;tlep Can bd tiép nhan ho so tai BO phan tiép nhan ho so va tra két qua cta S¢ Vian hoa, Thé thao va Du lich
nhan ho so, | ,_. ) .
Buéc3 | tra két qua | & 11FVHCC: 0,5 ngay
et S(”yqtai Xac nhan trén phin mém mot ctra dién tir va két qua TTHC di c6 tai BO phan mot cira; thong bao cho té | lam viée
TTPVHCC chtrc, ca nhan theo hinh thirc da dang ky.
- Xuét trinh dé ddi chiéu hodc np ban gidy cac ho so, vin ban dién tir c6 yéu cau xac thuc bang chir ky
nhung chua dugc ky s6 va thanh phan ho so la ban scan khi dén nhan két qua/hodc gtri qua dich vu buu | Khéng tinh
Nhan | Nguoindp | chinh cong ich. vao thoi
két qua ho so - Nhan lgét qua TTHC theo hinh thirc da déng ky: Tryc tiép/hodc qua dich vu buu chinh cong ich/hogc | gian giai
truc tuyén. Pong thoi nhan két qua TTHC ban dién tu tai Kho quan 1y dit liéu dién tir cia to chie, ca quyét

nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

05 ngay lam
viéc
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*Biéu mau dinh kém:
(Mau s6 01 tai Danh muc Phu luc Théng tir s6 09/2025/TT-BVHTTDL)

TEN CQ, TC CHUQUAN (NEU CO)  CQNG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PE NGHI Doc lap - Tu do - Hanh phic
So:...... /... (néuco) .. , ngay ...... thang ...... nam ......

PON PE NGHI ]
DPing ky lai hoat dong phat hanh xuat ban pham

KINN QU ©vceccee e, @)
Tén co sO PhAL NANN: ..o
Tén nguoi ding dau:..........cooooeeiiiie i, Quéc tich:...................
Can cudc cong dan/ ho chiéu sb................ e,

bia chi tru sé chinh:
DIEN TNOAL: ..
1 01 U OSSP

Chi nhanh:

= SO THONG CNENNANN ..ot
- Pia chi, s6 dién thoai ting chi NNANN: ..........cooiveieeeeeeeeeeee e
Dia diém kinh doanh:

= SO THONE A GIEM: .ottt
- Pia chi, 56 dién thoai ting dia dieM: ........c.vveveceeeeeeeeeeee e

Can cir Luat Xuét ban ndm 2012 va cac van ban quy dinh chi tiét, huéng dan thi
hanh, don vi chling t6i giri dén quy co quan ho so dang ky lai hoat dong phét hanh xuat
ban pham. Kém theo don nay 1a cac gidy to theo quy dinh cua phap luat.

Chuing tdi cam két bao dam day du cac diéu kién va thuc hién ding cac quy dinh
cua phép luat vé hoat dong phat hanh xuat ban pham. Bé nghi ... xem xét xac nhan
dang ky lai hoat dong phét hanh xuat ban pham./.

NGUOI PAI DIEN THEO PHAP
LUAT
(Chir ky ciia nguoi c6 tham quyén, dau/
chiz ky 6 ciia co quan, t6 chirc)

(1) Tén co quan nhdn don dang ky lai hoat dong phat hanh xudt ban phdm
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Quy trinh s6: 4SVHTTDL- XBIPH

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC CAP GIAY

PHEP TO CHUC TRIEN LAM, HQI CHQ XUAT BAN PHAM
Ma s6 TTHC: 1.003483.H50
Ap dung tai co quan: S¢ Viin héa, Thé thao va Du lich

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop ho
SO

Nguoi ndp
ho so

I. Nop ho so truc tuyén:
1. Truy nhip Cong dich vu cdng tric tuyén trén mang internet tai dia chi: https://dichvucong.gov.vn
2. Pang ky/Pang nhap vao Hé thong bang tai khoan cua chu hd so.

3. Tai danh sach dich vu cong lua chon dich vu “Thii tuc cdp gidy phép t6 chirc trién lam, héi cho
xuat ban pham”. Tai Co quan thyuc hién, chon tinh Quang Tri, don vi thyc hi¢n 1a S& Van hoa, Thé
thao va Du lich Quang Tri.

4. Cap nhat day dﬁ céc thanh ph?ln ho so, cu thé:

- Pon dé nghi cap gidy phép to chirc trién 1am/ hoi cho xudt ban pham (trong do6 ghi 16 myc dich,
thoi gian, dia diém va tén cac don vi tham gia trién 1am, hoi cho) theo Mau sb 08 tai Danh muc 3
kém theo Phu lyc Nghi dinh s6 138/2025/NB-CP (Hinh thirc ndp: Ban dién tir ¢é chit ky sé; truong
hop nép ban scan theo dinh dang .pdf thi dong thoi givi ban goc qua dich vu buru chinh hodc ndp
khi nhdn két qua);

- Danh muc xuét ban phém dé trién 1am, hoi cho theo mau quy dinh theo Mau s6 09 tai Danh muc 3
kém theo Phu luc Nghi dinh s 138/2025/ND-CP (Hinh thitc ndp: Ban dién tiv ¢é chir ky s6; truong
hop nép ban scan theo dinh dang .pdf thi dong thoi givi ban goc qua dich vu buru chinh hodc ndp
khi nhdn két qua).

5. Thanh toan tryc tuyén phi/ 1¢ phi/ nghia vu tai chinh: Khong quy dinh

6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.
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7. Dang ky hinh thtrc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhén qua mang xa hoi (Zalo) /hodc tin nhén SMS trén dién thoai di dong.

8. Nguoi nop ho so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chure, ca nhan co thé lién hé qua s6 dién thoai va hop
thu dién tir cia S& Van hoa, Thé thao va Du lich dang tai kem theo quy trinh thuc hién dich vu cong
tryc tuyén nay dé duoc hudng din, hd tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép va phi, 1¢ phi (néu nop déng thot voi np hd s0) tai BO phan Mot cura ciia So
Van hoa, Thé thao va Du lich tai Trung tam Phyc vu hanh chinh cong tinh Quang Tri hodc qua dich
vu buu chinh theo thanh phan ho so va hudng dan néu trén.

1. Kiém tra, hoan thién thong tin ctia ngudi nop hd so. Xac nhan hinh thic nop ho so: Truc tiép/hoaftc
truc tuyén/hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

2.1. Trudng hop ho so day du, hop 1é:

Can bd - Tiép nhan, cap nhat luu trix ho so dién tu.
tiép nhan | - Tra ctu, trich xuét‘dfr ligu vé CCCD cuia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan cu
Buge | | 1050, trd | va gin vao thanh phén hé so. 01 ngay
két qua cia | - Chuyén dén Phong Quan 1y Béo chi va Xuét ban xir 1y; giao Phiéu tiép nhan hd so va hen tra két qua | 1am viée
Sotai | cho ngudi ndp ho so.
TTPVHCC | 5 5 Truong hop ho so chua day du, khong hop 16: Gui thong bao cho ngudi ndp, huéng dan bd
sung, hoan thién ho so theo yéu cau
2.3. Truong hop nguoi c6 yéu cau khong bo sung, hoan thién dugc hd so thi giri thong bao tur chéi
giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho ngudi yéu cau.
3. Thay mat lanh dao Phong Quan 1y Béo chi va Xuat ban phan cong chuyén vién xir 1y.
?hlgéen Kiém tra, xir Iy hd so; trinh Lanh dao Phong, Lanh dao S& ky duyét két qua giai quyét.
Bude 2 Vlgr:lén ?; 0 Trlf:c‘m% hop c%fln b(x)v sung, hoa‘}n thign h("iA SO Po?c ho s0 khong I}O‘p 18, chuyén nguoc vé can b tiép 3‘,5 ngé}y
Bao chi va | nhén ho so (kém van ban huéng dan, néu rd ly do, ndi dung bo sung,...). lam viée
Xuitban | Truong hop khong cong nhan, phai thong bao bang van ban va néu 1d 1y do.
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Pho1 hop véi Van thu co quan vao s6 van ban, chuyén dén can bo Bo phan mot cira dé tra két qua.

Can bo
tiép nhan | Can bd tiép nhén hd so tai Bo phan tiép nhén hd so va tra két qua cua S& Van hoa, Thé thao va Du
Bude 3 hd so, tra | lich tai TTPVHCC: 0,5 ngay
Hoe két qua ctia | Xé4c nhan trén phan mém mot ctra dién tir va két qua TTHC d3 c6 tai Bo phan mot cira; thong béo | 1am viée
So tai cho 6 chtrc, c4 nhan theo hinh thirc di dang ky.
TTPVHCC
- Xuét trinh dé d4i chiéu hodc ndp ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chir
ky nhung chwa duoc ky s6 va thanh phan ho so 13 ban scan khi dén nhan két qua/hodc giri qua dich Khong tinh
Nhan | Ngudindp | vu buu chinh cong ich. vao thoi
kétqua | hoso |- Nhan két qua TTHC theo hinh thic dd dang ky: Tryuc tiép/hodc qua dich vy buu chinh cong | gian gidi
ich/hodac truc tuyén. Déng thoi nhan két qua TTHC ban dién tir tai Kho quén ly dir li¢u dién tir ctia quyét

to churc, ca nhan trén Cong dich vu cong.

Tong thai gian giai quyét TTHC

05 ngay lam

viéc
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* Biéu mdu dinh kém:
(Mdu s6 08 tai Danh muc 3 kém theo Phu luc Nghi dinh sé 138/2025/ND-CP)

TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HQI CHUNGHIA VIET NAM

TEN TO CHUC, CA NHAN PE NGHI... Péc lap - Tu do - Hanh phiic
So:...... /... (néuco) .. , NgAy......... thang......... nam...........
PON PE NGHI

Cap gidy phép t6 chirc trién 1im/hdi che xuit ban pham

KINN QUE: v &)
Tén t6 chirc/ca nhan d& Nhi CAP PREP:....vveeveevceeeieeeeescesee et
Tru s& (dia chi): cvvvviiiiiiiecc SO diln thoai: wovveeeeeeeeeeeereeeen,

Cin cr quy dinh phap luat hién hanh vé to chirc trién 13m, hoi cho xuat ban pham,
dénghi ....... (1 xem xét, cap gidy phép to chirc trién 1dm/hoi chg xuat ban pham véi cac
thong tin sau day:

- Muc dich trien IEM/MOT ChQ ....cvorercerreieeeeeeeeeeeee e
- Thot gian tir ngay........ thang........ nam........ dén ngay........ thang........ nam........
= T2 A8 QIO .ottt

Kém theo don nay:
- Danh myc xuat ban pham dé trién 1am/hoi cho;
- Danh séach cac don vi tham gia.

Tén to chirc/ca nhan @& nghi ........cooevvveerveennenee. cam két thuc hién dung cac quy dinh ctia
phap luat vé trién 1am, hoi cho xuat ban pham va cac quy dinh phap luét c6 lién quan.

NGUOI DAI DIEN THEO PHAP LUAT
CUA TO CHUC/CA NHAN
(Chit ky ctia nguoi c¢é tham quyén, dau/
chit ky 6 ciia co quan, t6 chirc)

@) Ghi tén co quan tiép nhan don
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* Biéu mdu dinh kém:
(Mau s6 09 tai Danh muc 3 kém theo Phu luc Nghi dinh sé 138/2025/ND-CP)

TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN DE NGHI... Doc 1ap - Tw do - Hanh phic
...... , gay.......... thang...... nam...........

DANH MUC XUAT BAN PHAM PE TRIEN LAM/HQI CHQ
(Kém theo Pon dé nghi cdp gidy phép té chirc trién lam, hoi cho xudt ban pham, ngay.... thang.... ndm.....

I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP

Tén Tac Nha ) Thé ] - CO kem theo thﬁ’:nl?l?éc
STT xuﬁ! ban i Xl{ﬁt lwgng loai Toém tat ngi dung Dia Bing Bing ciia xuat
pham g ban (ban) ) V(C(::[[))) video | cassette | ban phim
1
2

Tong cong:

NGUOI PAI DIEN THEO PHAP LUAT CUA
TO CHUC/CA NHAN ?
(Chit ky cua nguoi co tham quyén, dau/chit ky so cua co quan, to chirc)

Il - PHAN GHI CUA CO QUAN CAP GIAY PHEP

Xuéit ban phém trén day duoc su dung dé trién 1am, hoi chg theo Giéy phép t6 chtrc trién 1dm, hoi cho xuit ban phém
SO:eceveeen/ivi ... ngAY ... L. thang...... nam..... cla.......(t€n co quan cap phép)......ccccvervrrrrennnen.
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