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Phan 11

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TRONG LINH VUC THUONG MAI QUOC TE

Quy trinh s6: 01/TMQT-SCT

~ QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC
GIAY PHEP KINH DOANH CHO TO CHUC KINH TE CO VON PAU TU NUOC NGOAI PE THU'C HIEN

QUYEN PHAN PHOI BAN LE HANG HOA
M4 TTHC: 2.000255.H50
Ap dung tai co quan: S& Cong Thuong

u Doi twgn A n ‘A Thoi gian
tr?nf?/ thue h.i@f NOi dung cong vige thue lglién
I. Nop ho so truc tuyén:
1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/
2. bang ky/ Pang nhap vao Hé thong bang tai khoan cua chu ho so.
3. Nhap tu khoa dé tim kiém DVCTT, tai danh sach dich vu cong lya chon dich vu cong
. . “Cap Gidy phép kinh doanh cho 16 chirc kinh té c6 von dau tw mede ngodi dé thuc hién
NOp hd | Nguoindp hd | quyén phdn phoi ban 1é hang héa”. (1), chon Co quan thuc hién 13 Tinh/thanh phd.
SO SO

Chon don vi hanh chinh la UBND tinh Quang Tri. (2), Chon don vi thyuc hién 1a S6 Cong
Thuong. Thyc hién Pong ¥ A va nhan nat Nop truc tuyén.

4. Thanh phan ho so, bao gdbm:

- Pon dé nghi cap Gidy phép kinh doanh (Mau sb 01 tai Phu luc ban hanh kém theo
Nghi dinh 09/2018/ND-CP ngay 15/01/2018); (Hinh thitc ngp: Ban dién tir c6 chik ky so;
truong hop nop ban scan (.pdf) hodac ban chup (jpg) thi dong thoi gui ban chinh qua
dich vu buu chinh).




- Ban giai trinh c¢6 ndi dung theo quy dinh tai khoan 2 DPiéu 12 Nghi dinh 09/2018/ND-
CP ngay 15/01/2018 cta Chinh phu; (Hinh thite nép: Ban dién tie ¢ chit ky sé; truong
hop nép ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua dich vu
buu chinh).

- Tai liéu cta co quan thué chimg minh khong con no thué qua han; (Hinh thirc nép: Bdn
dién tir ¢6 chit ky s6 hodc ban sao chimg thwc dién ti; truong hop ndép ban scan (pdf)
hodc ban chup (jpg) thi nguoi ndp mang ban chinh dén doi chiéu khi nhdn két qua hodc
guti ban sao chieng thuc qua dich vu buu chinh).

- Ban sao Gidy ching nhan ding ky doanh nghiép; (Hinh thirc nép: Bdn dién tir c6 ky so
hodc Ban sao co ching thuc dién tu; truong hop nop ban scan (.pdf) hodc ban chup
(.jpg) thi ngwoi ndp mang ban chinh dén doi chiéu khi dén nhdn két qua hodc giri ban
sao ching thuc qua dich vu buu chinh).

- Ban sao Gidy chung nhén dang ky dau tu dy an hoat dong mua ban hang héa va céac
hoat dong lién quan tryc tiép dén mua ban hang héa (néu c6). (Hinh thirc nép: Ban dién
tir ¢6 ky s6 hodc ban sao chimg thue dién tit; trieong hop ndp bdn scan (pdf) hodc ban
chup (jpg) thi nguoi nép mang ban chinh dén déi chiéu khi dén nhdn két qua hodc givi
badn sao chirng thuc qua dich vu buu chinh).

5. Phi, 1¢ phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thitc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/ hodc truc
tiép/ hodc qua dich vu buu chinh cong ich.

7. Dang ky hinh thire nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email)/
hoc tin nhin qua mang xa hoi (Zalo)/ hodc tin nhan SMS trén dién thoai di dong

8. Ngudi nop ho so dugc cip ma dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, ci nhan c6 thé lién hé qua s6 dién
thoai va hop thu dién tir cua S6 Cong Thuong duge dang tai kem theo quy trinh thyc
hién dich vu cong tryc tuyén nay dé duoc hudng dan, ho tro.

IL. Nop hd so true tiép:

- Nop ho so truc tiép hodc qua dich vy buu chinh tai Bo phan mot ctra ciia S& Cong




Thuong, Trung tm Phuc vy hanh chinh cong tinh Quang Tri theo thanh phéan ho so va
hudéng dan néu trén.

- S6 luong hd so: 01 bo.

Can b0 tiép
nhan ho so tai

1. Kiém tra, hoan thién ‘ghf)ng tin cua nguoi ndp hd so. Xac nhéan hinh thic nop hd so:
Truc ti€p/ hoac Tryc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 16:

- Tiép nhan, cap nhat luu trix ho so dién tu;

- Gri phiéu tiép nhan ho so va hen tra két qua cho ngudi nop ho so.

Buéc 1 |B6 phan mot | - Chuyén hd so cho Lanh dao Phong Quan 1y Thuong mai phan cong xir Iy 01"25 ”QPY
cra ciia SO | - Tra ctru, trich xuét dit liéu CCCD cua cé nhan dé nghi tir CSDL quéc gia vé dan cu va am vige
Cong Thuong | gan vao thanh phan ho so
2.2. Truong hop ho so chua day du, khong hop 1€: Gui thong bao cho ngudi ngp, hudng
dan bo sung, hoan thién hé so theo yéu cau.
2.3. Truong hop nguoi c6 yéu cau khong bo sung, hoan thién dugc hd so thi giri thong
béo tir chdi giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho
nguoi yéu cau.
Lanh dao ’ ‘ 0,5 ngay
Budce 2 | Phong Quan 1y | Lanh dao Phong Quan Iy Thuong mai ti€p nhéan va phéan cong xur 1y ho so : e‘im viee
Thuong mai i
Chuyen  VIBN | 1e han, xi 1y hd so va chuyén dy thio két qua gidi quyét thi tuc hanh chinh cho lanh | 6 ngay Iam
Budc 3 | Phong Quan Iy p nhan, xir 1y ho so va chuyén du thao ket qua giai quyet thu tuc hanh chinh cho lan g y
: dao phong Viéc
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra ndi dung Dy thao két qua TTHC: R
; \ 1Y A aA n 1 2 1~ 1A n 1 ngay lam
Budc 4 | Phong Quan 1y | - Néu dong y: Thong qua van ban, chuyén 1anh dao ky phé duyét. vide
Thuong mai - Néu khong ddng y: Chuyén lai cho chuyén vién. '
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Lanh dao Sé phu trach kiém tra, xem xét:

) . i - Truong hop dong y: Ky phé duyét; 1 ngay lam
Budc 5 | Lanh dao s& z R AL, 24 e R N A
- Néu khong dong y: Chuyén lai Phong chuyén mon xitr 1y. vige
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém HSCV
Chuyén  vién q 1 ngay 1am
Budc 6 | Phong Quan 1y | - Xac nhin hoan thanh va chuyén cho B phian mét ctra cia S& Cong Thuong vide
Thuong mai ‘
Can bo tiép
. nhAan h? 50 t?l Xéc nhéan trén phan mém mot ctra vé két qua TTHC da c6 tai bo phan mot cira; thong bdo | 0,25 ngay
Bu6c 7 | B0 phan mot 2 C oA . LA , \ A
, , . | cho to chirc, ca nhan theo hinh thirc dang ky. lam viéc
cua cua SO
Cong Thuong
_ | - Nhén két qua TTHC theo hinh thtrc da ding ky: Truc tuyén/ hoic truc tiép/ hodc qua | Khdng tinh
Nhan | Nguoi nop ho | dich vu buu chinh c6ng ich. Dong thoi nhéan két qua TTHC ban dién tir tai Kho quan ly | vao thoi
ket qua | so dit li¢u dién tir ctia to chure, ¢4 nhan trén Cong Dich vu cong. gian giéi
quyét
10 ngay

Tong thoi gian giai quyét

lam viéc




Mau s6 01
Phu luc ban hanh kém theo Nghi dinh 09/2018/NP-CP ngay 15/01/2018

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

.., NZAy ... thang ... nam ...

PON PE NGHI CAP GIAY PHEP KINH DOANH

Kinh gtri: S& Cong Thuong tinh/thanh phé .........................
I. Thong tin vé doanh nghiép:
1. Tén doanh NEIIEP: ...coveiiiie s
M3 80 AOANN NBIIBP: et sne st
Dia chi tru s chinh: ...
Dién thoai: ............. Fax: ............... Email: .................. Website...........
Nguoi dai dién theo phap luat ctia doanh nghi€p: .......ccceeviieeiiiiiiiiciieeeeiee

Gidy chimg nhén dang ky doanh nghiép $0... do... cap dang ky 1an dau ngay...
thang... ndm...; cap diang ky thay doi lan thitl... ngdy... thang... nim....

3. Vén dau tu cho Dy 4n hoat dong mua ban hang hoa va céac hoat dong lién
quan tryc ti€p dén mua ban hang hoda (néu cd) (bang s6; VND va gia tri tuong
duong theo don vi tién nudc ngoai):

5. MUC iU CUA AU AN AU T ..ottt ettt ettt en e ee e,
6. Thong tin vé chu so hiru/thanh vién gép von/co dong sang lap*:

- Chu s hiru/thanh vién gop von/cd dong sang 1ap 1a t6 chiec:



+ Tén doanh nghiép:
................................................................................. Noi dang ky
thanh LaD: oo

+ TV 18 VON GOP/CO PRAN: ...t

+ Nganh nghé/linh vuc kinh doanh chinh:...........ccooooeiveeeeieeeeeeeeeee e

- Chu s hiru/thanh vién gop von/cd dong sang 1ap 1a c nhan:

+HO VAtEN: ... Qudc tich:...covenns ...

+ TV 18 GOP VON/CO PRAN ... e

I1. Pé nghi cap Gidy phép kinh doanh hoat dgng mua ban hang héa va cac
hoat dong lién quan truec tiép dén mua ban hang héa v4i ngi dung sau:

1. Thyc hién hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép

dén mua ban hang hoa (Li¢t ké timg hoat dong dé nghi dugc cap phép theo
khoan 1 Diéu 3 Nghi dinh nay):

........................................................................................................................

I11. Doanh nghiép cam két:

1. Chiu trach nhiém truge phap luat V(:é tinh hop phap, chinh xac va trung thuc
cua ndi dung Pon va Ho so d€ nghi cap Giay phép kinh doanh.

2. Chap hanh nghiém chinh quy dinh cta phap luat Viét Nam, quy dinh cua
Gidy phép kinh doanh va cac vin ban cila co quan c¢6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP

l...; (Ky, ghi ho tén va déng dau)
2....;

3....;

L Ghi dang ky thay doi lan gan nhat.
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Quy trinh s6: 02/ TMQT-SCT

' “QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC
CAP GIAY PHEP KINH DOANH CHO TO CHUC KINH TE CO VON PAU TU NUGC NGOAI BE THUC HIEN
QUYEN NHAP KHAU, QUYEN PHAN PHOI BAN BUON CAC HANG HOA LA DAU, MO BOI TRON

Ma TTHC: 2.000370.H50
Ap dung tai co quan: Uy ban nhéan dén tinh, S& Cong Thuong

Thoi gian
thuc hién

Quy Poi twong

trinh thuc hién NI dung cong viee

I. Nop ho so true tuyén:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:

https://dichvucong.gov.vn/

2. bang ky/ Pang nhap vao Hé théng bang tai khoan cua chu ho so.

3. Nhap tu khoa dé tim kiém DVCTT, tai danh sach dich vu cong lya chon dich vu cong
Cap Gidy phép kinh doanh cho t6 chirc kinh té ¢é von dau tw nuwéc ngoai dé thie hién

quyén nhdp khau, quyén phan phéi ban buén cdc hang héa la dau, mé béi tron”

Nop hd Nguoi ndp hd (1), chon Co quan thyc hién la Tinh/thanh pho. Chon don vi hanh chinh la UBND tinh

SO SO Quang Tri. (2), Chon don vi thuc hién 1a S6& Cong Thuong. Thuc hién Déng ¥, va nhan

nut Nop truc tuyén.

4. Thanh phan hé so, bao gom:

- Pon dé nghi cip Gidy phép kinh doanh (MAu s6 01 tai Phu luc ban hanh kém theo
Nghi dinh 09/2018/ND-CP ngay 15/01/2018); (Hinh thitc nép: Bdn dién tir cé chir ky so;
trieong hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua
dich vu buu chinh).

- Ban giai trinh ¢6 nodi dung (Hinh thirc nép: Ban dién tir ¢6 chit ky so; trieong hop ndp
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ban scan (pdf) hodc bdan chup (jpg) thi dong thoi giri ban chinh qua dich vu buu
chinh).:

+ Giai trinh vé diéu kién cap Gidy phép kinh doanh twong tng theo quy dinh tai Piéu 9
Nghi dinh 09/2018/ND-CP ngay 15/01/2018;

+ K& hoach kinh doanh: Mo ta noi dung, phuong thirc thyc hién hoat dong kinh doanh;
trinh bay ké hoach kinh doanh va phat trién thi trudng; nhu cau vé lao dong; danh gia tac
dong, hi€¢u qua kinh té - xa hoi ctia ké hoach kinh doanh;

+ K& hoach tai chinh: Bao cdo két qua hoat dong kinh doanh trén co s¢ bao cdo tai chinh
da duoc kiém toan cta nam gan nhat trong truong hop da thanh lap ¢ Viét Nam tur 01
nam tro Ién; giai trinh vé von, ngudn von va phuong an huy dong von; kém theo tai lidu
vé tai chinh;

+ Tinh hinh kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép
dén mua ban hang hoa; tinh hinh tai chinh cua t6 chirc kinh té c6 von dau tu nude ngoai
tinh toi thoi diém dé nghi cip Gidy phép kinh doanh, trong trudng hop cip Gidy phép
kinh doanh quy dinh tai khoan 6 Piéu 5 Nghi dinh 09/2018/ND-CP ngay 15/01/2018.
-Tai liéu cua co quan thué chimg minh khong con ng thué quéa han; (Hinh thirc nép: Bdn
dién tir c6 chir ky s6 hodc ban sao chirng thuc dién t; truong hop ndp ban scan (.pdf)
hodc ban chup (jpg) thi ngwoi nép mang bdan chinh dén doéi chiéu khi nhdn két qua hodc
giti ban sao chirng thuc qua dich vu buu chinh).

- Ban sao Gidy chung nhan ding ky doanh nghiép; (Hinh thitc ndp: Ban dién tir c6 chiv
ky s6 hodc ban sao chitng thuc dién tir; trieong hop nép ban scan (pdf) hodc ban chup
(Jjpg) thi nguoi ndp mang ban chinh dén déi chiéu khi nhdn két qua hodc giri ban sao
chimg thyc qua dich vu buu chinh).

- Ban sao Gidy chung nhén dang ky dau tu dy an hoat dong mua ban hang héa va céc
hoat dong lién quan tryc tiép dén mua ban hang hoéa (néu c6). (Hinh thirc ndp: Ban dién
tur ¢ chit ky s6 hodc ban sao ching thuc dién tw; truong hop nop ban scan (.pdf) hodac
ban chup (jpg) thi nguoi nép mang bdn chinh dén déi chiéu khi nhdn két qua hodc giri
badn sao chitng thuc qua dich vu buu chinh).
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5. Phi, 1¢ phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thirc nhan két quéa thu tuc hanh chinh (TTHC): Truc tuyén/ hodc truc
tiép/ hodc qua dich vu buu chinh cong ich.

7. Dang ky hinh thtrc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email)/
hodc tin nhan qua mang xa hoi (Zalo)/ hodc tin nhén SMS trén dién thoai di dong.

8. Nguoi nop hd so duoc cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hi¢n dich vu cong, td churc, ca nhan c6 thé lién hé qua s6 dién
thoai va hop thu dién tor cia S Cong Thuong dugc dang tai kem theo quy trinh thuc
hién dich vu cong truc tuyén nay dé duoc hudng dan, hd tro.

IL. Nop ho so true tiép:

- Nop hé so truc tiép hodc qua dich vu buu chinh tai B6 phan mét cira ciia So Cong
Thuong, Trung tdm Phuc vu hanh chinh cong tinh Quang Tri theo thanh phan ho so va
huéng dan néu trén.

-S6 lugng hd so: 02 bo.

Budc 1

Can bo tiép
nhan ho so tai
B6 phan mot
cia cua SO
Cong Thuong

l. Kién} tra, hoan thién thong tin cua nguoi nop hd so. Xac nhan hinh thic ndp ho so:
Truc tiép/ hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trir ho so dién tu;

- Giri phiéu tiép nhan hd so va hen tra két qua cho ngudi nop ho so.

- Chuyén ho so cho Lanh dao Phong Quan 1y Thuong mai phan cong xtr 1y

- Tra ctru, trich xué‘g dir liéu CCCD cua ca nhan dé nghi tir CSDL quéc gia vé dan cu
va gan vao thanh phan ho so

2.2. Truong hop ho so chua day du, khong hop 1&: Gui thong bao cho nguoi ndp, huong
dan bd sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi c6 yéu cau khong bd sung, hoan thién duoc ho so thi giri thong
bao tir chdi giai quyét yéu cau qua thu dién tir hodc tin nhan qua dién thoai di dong cho

0,25 ngay
lam viéc
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nguoi yéu cau.

Lanh dao , ‘ 0.5 naa
Budc 2 | Phong Quan | Lanh dao Phong Quan 1y Thuong mai ti€p nhan va phan cong xtr 1y ho so | a’ m Vgié?:/
Iy Thuong mai '
Chuyén vién - A A 17 1A \ 2 P o 1a g 4 ) \ \ ~ A 12
. . .| Tiép nhan, xur Iy ho so va chuyén du thao van ban giai quyét thu tuc hanh chinh cho lanh | 6 ngay lam
Budc 3 | Phong Quan \ ié
, . | dao phong viéc
Iy Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: N
4 h\ , A A ’ A - 5 A ~ ’ A A l ngay Ia'm
Bugc 4 | Phong  Quan | - Néu dong y: Thong qua van ban, chuyén lanh dao ky phé duyét. vide
ly Thuong mai | - Néu khong ddng ¥: Chuyén lai cho chuyén vién. '
Lanh dao Sé phu trach kiém tra, xem Xxét;
- Truong hop dong y: Ky phé duyét; y 13
Budce 5 | Lanh dao s& R gA P N g,y v p; ) v . R L, 1 ngg}/ lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y. vige
Truong hop khéac: Ghi ¥ kién chi dao vao phiéu giai quyét hoic phan mém HSCV
Chuyén vién 7 1 ngay 1am
Budc 6 | Phong Quan | - Xac nhin hoan thanh va chuyén cho Bd phian mét ctra ciia S¢ Cong Thuong viee
1y Thuong mai j
Can bo tiép o . )
nhan hd so tai | Xac nhan trén phan mém mot ctra v€ van ban giai quyét TTHC va gt cho: X
; A 1A A R o4 i 1A A 1A £ \ A £ .k . 0,25 ngay
Budc 7 | B6 phan mot | - TO chirc/ca nhan ndp ho so néu truong hop khong cap giay phép. lam vide
cta cua S& |- UBND tinh néu truong hop dap ung diéu kién '
Cong Thuong
Can bo tiép
nhan ho so tai , ‘ q 0,25 ngay
Buéec 8 | B6 phan mot | Tiép nhan Ho so va chuyén cho chuyén vién UBND tinh xtr 1y 1’a‘1m vice

cua cua
UBND tinh
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Chuyén vién T@ép nhan va xtr ly, trinh lanh dao Van phong UBND tinh xem xét, quyét dinh, chuyén 14,5 ngay
Budéc9 | Van  phong | két qua lién thong cho Can bo tiép nhan va tra két qua cia Van phong UBND tinh tai lé;n vide
UBND tinh Trung tdm Phuc vu hanh chinh cong tinh ‘
Can b‘cf) tiép Tiép nhan va chuyén cho Can bd tiép nhan hd so tai B phan mot ctra cia S& Cong
nhén ho so tai | Thuong 2 5
, : . 25n
Budc 10 | B6 phan mot 01 > :qAay
: ) am viéc
clra cua
UBND tinh
Can b tiép
nhan ho so tai . % . .
) c! C A A A 5 5 5 A A A \ A ~ \ 5 ’ 0’25 noa
Budc 11 | B phan mot B§ phan m(:)t cta cua S& Cong Thuong ti€p nhan va chuyén Lanh dao Phong Quan ly : QA y
, , . | Thuong mai lam viéc
cua cua SO
Cong Thuong
Lanh dao ‘ 0,25 ngay
Buée 12 | Phong  Quaén | Lanh dao Phong Quan Iy Thuong mai ti€p nhin va phan cong xut 1y ho so lam viéce
Iy Thuong mai
. Chf*ye” Vl?n Tiép nhan, xtr Iy hd so va chuyén du théo van ban giai quyét tha tuc hanh chinh cho ldnh ! nga}y lam
Budc 13 | Phong  Quan . vigce
, . | dao phong
1y Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra noi dung Du thao két qua TTHC: 0,5 ngéy
Budc 14 | Phong  Quan | - Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. lam viéc
Iy Thuong mai | - Néu khong ddng y: Chuyén lai cho chuyén vién.
Lanh dao S¢ phu trach kiém tra, xem xét: 0,5 ngay
, N | - Truong hop dong y: Ky phé duyét; lam viéc
Budc 15 | Lanh dao s& Z R A, 24 e R N
- Néu khong dong y: Chuyén lai Phong chuyén mén xir 1y.
Truong hop khéac: Ghi y kién chi dao vao phiéu giai quyét hoic phan mém HSCV
Bugc 16 | SNUYEN  VIEN | whan hoan thanh va chuyén cho B phan mét cira ctia S& Cong Throng 0,25 ngay

Phong Quan
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Iy Thuong mai lam viéc

Cin bo tiép
nhan hd so tai
Budc 17 | B6 phan mot
cia cua SO
Cong Thuong

Xéc nhan trén phan mém mot cira vé két qua TTHC di c6 tai bd phan mot ctra; thong bao | 0,25 ngay
cho t6 chure, cd nhan theo hinh thuc dang ky. lam viéc

, _ | - Nhén két qua TTHC theo hinh thire da dang ky: Truc tuyén/ hodc truc tiép/ hoic qua | Khong tinh
Nhén két | Nguoi nop ho | dich vu buu chinh cong ich. Bong thoi nhan két qua TTHC ban dién tir tai Kho quan ly | vao thoi
qua SO dit li¢u dién tir ctia to chure, ¢4 nhan trén Cong Dich vu cong. gian giéi

quyeét

28 ngay
lam viéc

Tong thoi gian giai quyét
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Mau s6 01
Ban hanh kem theo Nghi dinh 09/2018/ND-CP ngay 15/01/2018 cua Chinh phu,

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

.., NZAy ... thang ... nam ...

PON PE NGHI CAP GIAY PHEP KINH DOANH
Kinh gtri: S& Cong Thuong tinh/thanh phé .........................

I. Thong tin vé doanh nghiép:

1. Tén doanh NGRICP: ....eeee i
M3 S8 dOANN NERIBP: ...ttt
Dia chi tru s& Chinh: ..o e r e
Dién thoai: ............. Fax: .................. Email: ............... Website...........
Ngudi dai dién theo phap luat cua doanh nghi€p: ........cccveieeiiiiiiiii e

Gidy chung nhén dang ky doanh nghiép s0... do... cAp dang ky lan dau ngay...
thang... ndm...; cap diang ky thay doi lan thitl... ngdy... thang... nim....

2. Von diéu 1é (ghi bang s6; VND va gié tri twong duong theo don vi tién nudc
ngoai):

3. Vén dau tu cho Dy 4n hoat dong mua ban hang hoa va cac hoat dong lién
quan tryc ti€p dén mua ban hang hoda (néu cd) (bang s6; VND va gia tri tuong
duong theo don vi ti€n nudc ngoai):

5. MUC tiU CUA AU AN QAU T ..ottt ettt ee e eee e
6. Thong tin vé chu so hiru/thanh vién gép von/cod dong sang lap*:

- Chu s hiru/thanh vién gop von/cd dong sang 1ap 1a t6 chiec:
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+ Tén doanh nghiép:
........................................................................ Noi dang ky thanh
LD ot e

+ TV 18 VON GOP/CO PRAN ...ttt
+ Nganh nghé/linh vuc kinh doanh Chinh:..........coovoieeeiieieeeeeee e,
- Chu s hiru/thanh vién gop von/cd dong sang 1ap 1a c nhan:

+Hovatén: ............. QUOC tCH: e,

+ TY 18 ZOP VON/CO PRAN: ...

I1. Pé nghi cap Gidy phép kinh doanh hoat dgng mua ban hang héa va cac
hoat dong lién quan truec tiep dén mua ban hang hda véi ngi dung sau:

1. Thyc hién hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép

dén mua ban hang hoa (Liét k€ tung hoat dong dé nghi dugc cap phép theo
khoan 1 Diéu 3 Nghi dinh nay):

2. Céc dé xuat khac (néu co):
I11. Doanh nghiép cam két:

1. Chiu trach nhiém truge phap luat V(:é tinh hop phap, chinh xac va trung thuc
cua ndi dung Pon va Ho so d€ nghi cap Giay phép kinh doanh.

2. Chap hanh nghiém chinh quy dinh cta phap luat Viét Nam, quy dinh cta
Gidy phép kinh doanh va cac vin ban cila co quan ¢6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Cac tai li€u guri kém: NGHIEP

l....; (Ky, ghi ho tén va déng dau)
2....;

3....

1 Ghi dang ky thay d6i lan gan nhat.
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Quy trinh s6: 03/TMQT-SCT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MOT PHAN POI VOI THU TUC CAP GIAY PHEP
KINH DOANH CHO TO CHUC KINH TE CO VON PAU TU NUOC NGOAI PE THUC HIEN QUYEN PHAN PHOI

BAN LE CAC HANG HOA LA GAO; PUONG; VAT PHAM GHI HiNH; SACH, BAO VA TAP CHIi

Ma TTHC: 2.000362.H50
Ap dung tai co quan: Uy ban nhén dén tinh, S& Cong Thuong

Quy trinh ?l:)llrctl::i;lng Noi dung cong viéc Thhgg: lglizélll:
I. Nop ho so truc tuyén:
1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/
2. bang ky/ Pang nhap vao Hé théng bang tai khoan cua chu ho so.
3. Nhép tL:I’ khoa d@é tim kiém DVCTT, tai danh §éch djch vu cong lua chon dich vu cong
“Cap Gidy phép kinh doanh cho t6 chirc kinh té c6 von dau tw nudc ngoai dé thuc hién
| Quyén phan phoi ban le cac hang hoa la gao,; dwong; vat pham ghi hinh; sdach, bao va
Nop ho so Nguo1nop ho | tap chi”.
SO

(1), chon Co quan thuc hién 1a Tinh/thanh phé. Chon don vi hanh chinh 1a UBND tinh
Quang Tri. (2), Chon don vi thuc hién 1a S Cong Thuong. Thuc hién Déng ¥, va nhan
nat Nop truc tuyén.

4. Thanh phan hd so, bao gom:

- Pon dé nghi cip Gidy phép kinh doanh (MAu s6 01 tai Phu luc ban hanh kém theo
Nghi dinh 09/2018/ND-CP ngay 15/01/2018); (Hinh thirc nép: Bdn dién tir cé chir ky sé;
triwong hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua
dich vu buu chinh).
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- Ban giai trinh ¢6 n61 dung (Hinh thirc ngp: Ban dién tir c6 chit ky s6; treong hop nép
ban scan (pdf) hodac ban chup (jpg) thi dong thoi gui ban chinh qua dich vu buu
chinh).:

+ Giai trinh vé diéu kién cdp Gidy phép kinh doanh tuwong tmg theo quy dinh tai Diéu 9
Nghi dinh 09/2018/ND-CP ngay 15/01/2018;

+ Ké hoach kinh doanh: Mo ta no1 dung,q phuong thurc thuc hién‘hoat dong kinh doanh;
trinh bay ké hoach kinh doanh va phat trién thi truong; nhu cau vé lao dong; danh gia tac
dong, hi¢u qua kinh té - xa hdi cua ké hoach kinh doanh;

+ K& hoach tai chinh: Bao céo két qua hoat dong kinh doanh trén co s bao cao tai chinh
da duoc kiém toan cia nam gan nhat trong truong hop da thanh 1ap ¢ Viét Nam tu 01
nam tro Ién; giai trinh vé von, ngudn von va phuong an huy dong von; kém theo tai lidu
vé tai chinh;

+ Tinh hinh kinh doanh hoat d6ng mua ban hang hoa va cac hoat dong lién quan truc tiép
dén mua ban hang hoa; tinh hinh tai chinh cua t6 chirc kinh té c6 von dau tu nudc ngoai
tinh toi thoi diém dé nghi cip Gidy phép kinh doanh, trong trudng hop cap Gidy phép
kinh doanh quy dinh tai khoan 6 Piéu 5 Nghi dinh 09/2018/ND-CP ngay 15/01/2018.
-Tai liéu cua co quan thué chimg minh khong con no thué qué han; (Hinh thitc nép: Bdn
dién tir c6 chir ky s6 hodc ban sao chimng thuc dién tr; truong hop ndp ban scan (.pdf)
hodc ban chup (jpg) thi ngwoi nép mang bdan chinh dén doi chiéu khi nhdn két qua hodc
guti ban sao chirng thuc qua dich vu buu chinh).

- Ban sao Gidy chung nhan ding ky doanh nghiép; (Hinh thitc ndp: Ban dién tir c6 chiv
ky s6 hodc ban sao chimg thuc dién tir; trieong hop nép ban scan (pdf) hodc ban chup
(Jjpg) thi nguoi ndp mang ban chinh dén déi chiéu khi nhdn két qua hodc giri ban sao
chung thuc qua dich vu buu chinh),

- Ban sao Gidy chung nhan dang ky dau tu du 4n hoat dong mua ban hang hoa va cac
hoat dong lién quan truc tiép dén mua ban hang hoa (néu cd). (Hinh thirc nép: Bdn dién
tr co chir ky s6 hodc ban sao chung thyc dién tuw; truong hop nop ban scan (.pdf) hoac
ban chup (jpg) thi nguwoi nép mang ban chinh dén doi chiéu khi nhdn két qua hodc giri
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ban sao chirng thuc qua dich vu buu chinh).

5. Phi, 1¢ phi thanh toan truc tuyén: Khong co.

6. Dang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/ hodc truc
tiép/ hodc qua dich vu buu chinh cong ich.

7. Dang ky hinh thie nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)/
hoic tin nhin qua mang xa hoi (Zalo)/ hoic tin nhdn SMS trén dién thoai di dong

8. Nguoi ndp hd so dugce cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td churc, ca nhan c6 thé lién hé qua s6 dién
thoai va hop thu dién tir cua S6 Cong Thuong dugc dang tai kem theo quy trinh thyc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho trg.

IL. Nop ho so true tiép:

- Nop hd so truc tiép hoac qua dich vu buu chinh tai B phan ;nét ‘cﬁ:a cua SO C6r~1g
Thuong - Trung tdm Phuc vu hanh chinh cong tinh theo thanh phan ho so va hudéng dan
néu trén.

S6 luwong ho so: 03 bo.

Budc 1

Can bo tiép
nhan hd so tai
B6 phan mdt
coha cua SO
Cong Thuong

1. Kiém tra, hoan thién ghéng tin cua nguoi ndp hd so. Xac nhéan hinh thic nop hod so:
Truc ti€p/ hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 16:

- Tiép nhan, cap nhat luu trix ho so dién tu;

- Giri phiéu tiép nhan ho so va hen tra két qua cho ngudi nop ho so.

- Chuyén hd so cho Lanh dao Phong Quan 1y Thuong mai phéan cong xu 1y

- Tra ctru, trich xuét‘ dir li¢u CCCD cua ca nhan dé nghi tir CSDL qudc gia vé dan cu
va gan vao thanh phan ho so

2.2. Truong hop ho so chua day du, khong hop 1€: Guri thong bao cho ngudi ngp, hudng
dan bd sung, hoan thién ho so theo yéu cau.

2.3. Trudng hop ngudi cé yéu cau khong bd sung, hoan thién duge hd so thi gui thong

0,25 ngay
lam viéc
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bao tir choi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho
nguoi yéu cau.

Lanh dao

Budc 2 | Phong Quan ly | Lanh dao Phong Quan 1y Thuong mai tiép nhan va phan cong xur 1y ho so ?a’ r5nnvgi2?:/
Thuong mai ‘
Chuyén Vién e o v 1 1 A \ 2 ) o ) . £ ) \ \ o N
. . .+, | Tiép nhan, x{t Iy ho so va chuyén dy thao van ban giai quyét thu tuc hanh chinh cho lanh | 6 ngay lam
Budc 3 | Phong Quan ly . i
. dao phong vige
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra noi dung Du thao két qua TTHC: 1 naav 1am
Budc 4 | Phong Quan 1y | - Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. %igc
Thuong mai - Néu khong ddng y: Chuyén lai cho chuyén vién. '
Lanh dao S¢ phu trach kiém tra, xem xét:
- Trudmg hop ddng ¥: Ky phé duyét; v 13
Buoéc 5 | Lanh dao s& £ gA P N g,y ypx .y, 5 A 1 ngg}/ lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y. vige
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém HSCV
Chuyén  vién q 1 ngay 1am
Budc 6 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho B phan mét cura ctia S& Cong Thuong vide
Thuong mai j
Can bo tiep L . .
nhan hd so tai | Xac nhan trén phan mém mdt clra v€ van ban giai quyét TTHC va gui cho: .
. A A A R 1 s 1A A 1A £ \ A ISR . 0,25 ngay
Budc 7 |B6 phan mét | - T6 chirc/ca nhan ndp ho so néu truong hop khong cap giay phép. 1am vide
ca clia SO |- UBND tinh néu trudng hop dap tmg diéu kién '
Cong Thuong
Can bo tiép
nhan ho so tai , ‘ q 0,25 ngay
Budc 8 | Bd phan mot | Tiép nhan Ho6 so va chuyén cho chuyén vién UBND tinh xir 1y 1’a‘1m vide

cua cua UBND
tinh
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Chuyén  vién

Tiép nhan va xir 1y, trinh 1anh dao Vian phong UBND tinh xem xét, quyét dinh, chuyén

14,5 ngay

Buéc9 | Van phong | két qua lién thong cho Can bo tiép nhan va tra két qua ciia Vin phong UBND tinh tai l4m vide
UBND tinh Trung tdm Phuc vu hanh chinh cong tinh ‘
Can bé tiép Tiép nhan va chuyén cho Can bd tiép nhan hd so tai B phan mot ctra cia S& Cong
nhan ho so tai | Thuong 2 5
, : . 25n
Budc 10 | B0 phan mét Oléni V?éag
cua cua UBND ‘
tinh
Can bo tiép
nhan ho so tai g . 5
) c! C A A A 5 5 5 A A A \ A ~ \ 5 ’ 0’25 naa
Buoc 11 |Bo phan mot B§ phan m(:)t ctra cua S& Cong Thuong ti€p nhdn va chuyén Lanh dao Phong Quan ly : QA y
, , . | Thuong mai lam viéc
cita cua SO
Cong Thuong
Lanh dao ‘ 0,25 ngay
Buéce 12 | Phong Quan 1y | Lanh dao Phong Quan Iy Thuong mai ti€p nhin va phan cong xu 1y ho so lam viée
Thuong mai
Chuyén  vién| .« A 17 T A \ 2 s 1A Y Ay 1o \ \ ~ 1 ngay lam
Budc 13 | Phong Quén 1y Tiep nl?an, xur Iy ho so va chuyén du thao két qua giai quyét thu tuc hanh chinh cho lanh viée
: dao phong
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra noi dung Du thao két qua TTHC: 0,5 ngéy
Budc 14 | Phong Quan 1y | - Néu dong y: Thong qua van ban, chuyén lanh dao ky phé duyét. lam viéc
Thuong mai - Néu khong ddng y: Chuyén lai cho chuyén vién.
Lanh dao S¢ phu trach kiém tra, xem xét: 0,5 ngay
, N 7 - Truong hop dong y: Ky phé duyét; lam viéc
Budc 15 | Lanh dao s& Z R A, 24 e R N
- Néu khong dong y: Chuyén lai Phong chuyén mén xir 1y.
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hoic phan mém HSCV
Bugc 16 | CNUYEN  VIEN | nhan hoan thanh va chuyén cho B phin mét cira ctia S& Cong Thurong 0,25 ngay

Phong Quan ly
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Thuong mai

lam viéc

Can bo tiép
nhan hd so tai
B6 phan mot
ciba cua S&
Cong Thuong

Xac nhan trén phﬁn mém mot ctra vé két qua TTHC da co6 tai bd phan mot cura; thong bao

cho 6 chtrc, ca nhan theo hinh thic dang ky.

0,25 ngay

lam viéc

Nhan két

Nguoi ndop ho
SO

- Nhan két qua TTHC theo hinh thire da dang ky: Truc tuyén/ hodc truc tiép/ hodc qua
dich vu buu chinh cong ich. Dong thoi nhén két qua TTHC ban dién tir tai Kho quan ly
dit li¢u dién tir ctia to chure, ¢4 nhan trén Cong Dich vu cong.

Khéng tinh
vao thoi
gian giai

quyét

Tong thoi gian giai quyét

28 ngay
lam viéc
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Mau s6 01
Phu luc ban hanh kém theo Nghi dinh 09/2018/ND-CP ngay 15/01/2018
TEN DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
NGHIEP Doc 1ap - Ty do - Hanh phuc
.., NZAy ... thang ... nam ...
PON PE NGHI CAP GIAY PHEP KINH DOANH
Kinh gtri: S& Cong Thuong tinh/thanh phé .........................
|. Thong tin vé doanh nghiép:
1. Tén doanh NGhICP: ...vveeieeiiiieeie e eaees e
M3 80 dOANN NBIIBP: e es e,
Dia chi tru s& Chinh: ..ot
Dién thoai: ................ Fax: ............ Email: ............... Website...........

Nguoi dai dién theo phép luat cua doanh nghiép:

Gidy chung nhén dang ky doanh nghiép s0... do... cAp dang ky lan dau ngay...
thang... ndm...; cap dang ky thay doi lan thit’... ngay... thang... nam....

2. Von diéu 1é (ghi bang sb; VND va gid tri twong duong theo don vi tién nudce
ngoai):

3. Vén dau tu cho Dy 4n hoat dong mua ban hang héa va céac hoat dong lién
quan tryc ti€p dén mua ban hang hda (néu co) (bang s6; VND va gia tri tuong
duong theo don vi ti€n nudc ngoai):

6. Thong tin vé chu so hiru/thanh vién gép von/cod dong sang lap*:
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- Chu s6 hiru/thanh vién gop vén/cd dong sang 1ap 1 td chirc:

+ Tén doanh NGhigP: ... e
Noidang ky thanh [ap: ...

+ Ty 1€ OP VON/CO PRAN: ettt

I1. Pé nghi cap Gidy phép kinh doanh hoat dgng mua ban hang héa va cac
hoat dong lién quan truec tiep dén mua ban hang héa véi ndi dung sau:

1. Thuc hién hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép

dén mua ban hang hoa (Liét ké tung hoat dong dé nghi dugc cap phép theo
khoan 1 Diéu 3 Nghi dinh nay):

I11. Doanh nghiép cam két:

1. Chiu trach nhiém trugce phap luat Vé tinh hop phap, chinh xac va trung thyc
cua ndi dung Pon va Ho so dé nghi cap Giady phép kinh doanh.

2. Chép hanh nghiém chinh quy dinh cua phap luat Viét Nam, quy dinh cua
Giay phép kinh doanh va céc van ban cua co quan c6 thim quyén./.

Cac tai liéu giri kém: PAI DIEN THEO PHAP LUAT CUA DOANH
1. NGHIEP ,

2...; (Ky, ghi ho tén va dong ddu)

3....;

1 Ghi dang ky thay d6i lan gan nhat.
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Quy trinh s6: 04/TMQT-SCT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MOT PHAN POI VOI THU TUC CAP GIAY PHEP
KINH DOANH CHO TO CHUC KINH TE CO VON PAU TU NUGC NGOAI BE THY'C HIEN CAC DICH VU KHAC
QUY PINH TAI KHOAN D, b, E, G, H, I PIEU 5 NGHI PINH 09/2018/ND-CP

Ma TTHC: 2.000351.H50
Ap dung tai co quan: Uy ban nhéan dén tinh, S& Cong Thuong

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguodi ndp ho
SO

I. Nop ho so truc tuyén:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/

2. bang ky/ Pang nhap vao Hé théng bang tai khoan cua chu ho so.

3. Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vu cong lua chon dich vu cong
“Cdp Gidy phép kinh doanh cho t6 chirc kinh té c6 von dau tw nuede ngoadi dé thuwc hién
cdac dich vu khdac quy dinh tai khoan d, d, e, g, h, i Pieu 5 Nghi dinh 09/2018/ND-CP”.
((1), chon Co quan thyc hién 13 Tinh/thanh phd. Chon don vi hanh chinh 14 UBND tinh
Quang Tri. (2), Chon don vi thuc hién 1a S6 Cong Thuong. Thuc hién Béng Y, va nhéan
nut Nop truc tuyén.

4. Thanh phan ho so, bao gom:

- Pon dé nghi cip Gidy phép kinh doanh (Mau s6 01 tai Phy lyc ban hanh kém theo
Nghi dinh 09/2018/ND-CP ngay 15/01/2018); (Hinh thirc ngp: Ban dién tir c6 chit ky so;
truong hop nop ban scan (.pdf) hodac ban chup (jpg) thi dong thoi gui ban chinh qua
dich vu buu chinh).

- Ban giai trinh ¢6 n61 dung (Hinh thirc nop: Ban dién tir co chit ky s6; trwong hop ndp
ban scan (.pdf) hodc ban chup (jpg) thi dong thoi gui ban chinh qua dich vu buu
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chinh).:

+ Giai trinh vé diéu kién cap Gidy phép kinh doanh twong tng theo quy dinh tai Piéu 9
Nghi dinh 09/2018/ND-CP ngay 15/01/2018;

+ K& hoach kinh doanh: Mo ta noi dung, phuong thirc thyc hién hoat dong kinh doanh;
trinh bay ké hoach kinh doanh va phat trién thi truong; nhu cau vé lao dong; danh gia tac
dong, hi¢u qua kinh té - x4 hoi cua ké hoach kinh doanh;

+ K& hoach tai chinh: Bao céo két qua hoat dong kinh doanh trén co s¢ bao cao tai chinh
da duoc kiém toan cia nam gan nhat trong truong hop da thanh 1ap ¢ Viét Nam tu 01
nam tro Ién; giai trinh vé von, ngudn von va phuong an huy dong von; kém theo tai lidu
vé tai chinh;

+ Tinh hinh kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép
dén mua ban hang hoa; tinh hinh tai chinh cua t6 chirc kinh té c6 vén dau tu nudc ngoai
tinh toi thoi diém dé nghi cip Gidy phép kinh doanh, trong trudng hop cap Gidy phép
kinh doanh quy dinh tai khoan 6 Diéu 5 Nghi dinh 09/2018/ND-CP ngay 15/01/2018.
-Tai liéu cua co quan thué chimg minh khong con no thué qué han; (Hinh thirc nép: Bdn
dién tir c6 chit ky s6 hodc ban sao chirng thuc dién tr; truong hop ndp ban scan (.pdf)
hodc ban chup (jpg) thi nguoi nép mang ban chinh dén déi chiéu khi nhdn két qua hodc
giti ban sao chirng thuc qua dich vu buu chinh).

- Ban sao Gidy chung nhan dang ky doanh nghiép; (Hinh thirc ngp: Ban dién tir c6 chiv
ky s6 hodc ban sao chimg thuc dién tir; truong hop nép ban scan (pdf) hodc ban chup
(Jjpg) thi nguoi ndp mang bdan chinh dén déi chiéu khi nhdn két qua hodc giri ban sao
ching thyc qua dich vu buu chinh).

- Ban sao Gidy chung nhén dang ky dau tu dy an hoat dong mua ban hang héa va céac
hoat dong lién quan truc tiép dén mua ban hang héa (néu c6). (Hinh thirc nép: Ban dién
tir co chir ky s6 hodc ban sao chung thuc dién tw; truong hop nop ban scan (.pdf) hoac
ban chup (jpg) thi nguoi nép mang bdn chinh dén déi chiéu khi nhdn két qua hodc giri
badn sao chirng thuc qua dich vu buu chinh).

5. Phi, 1& phi thanh toan truc tuyén: Khong co.




28

6. Dang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/ hodc truc
tiép/ hodc qua dich vu buu chinh cong ich.

7. Dang ky hinh thie nhan thong bao vé tinh hinh giai quyét hd so: Thu dién ttr (email)/
hoic tin nhin qua mang xa hoi (Zalo)/ hoic tin nhdn SMS trén dién thoai di dong

8. Nguoi ndp hd so duoc cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua s6 dién
thoai va hop thu di¢n tor cia S& Cong Thuong duoc dang tai kém theo quy trinh thuc
hién dich vu cong truc tuyén nay dé duoc hudng dan, hd tro.

IL. Nop ho so true tiép:

- Nop hd so truc tiép hoac qua dich vu buu chinh tai Bo phan mdgt ctra cia S& Cong
Thuong - Trung tdm Phuc vu hanh chinh cong tinh theo thanh phan hd so va huéng din
néu trén.

- S6 lwong ho so: 02 bo.

Budc 1

Can b tiép
nhan hd so tai
B6 phan mot
cuba cua So
Cong Thuong

1. Kiém tra, hoan thién ‘ghéng tin cua nguol ndp ho so. Xac nhan hinh thic nop hd so:
Truc ti€p/ hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir ho so dién tu;

- Gri phiéu tiép nhan ho so va hen tra két qua cho ngudi nop ho so.

- Chuyén hd so cho Lanh dao Phong Quan 1y Thuong mai phéan cong xu 1y

- Tra ctru, trich xuét‘ dir liéu CCCD cua ca nhan dé nghi tir CSDL quéc gia vé dan cu
va gan vao thanh phan ho so

2.2 Truong hop hd so chua day du, khong hop 1&: Gui thong bao cho ngudi ndp, hudng
dan bo sung, hoan thién hd so theo yéu cau.

2.3. Truong hop nguoi c6 yéu cau khong bd sung, hoan thién dugc hd so thi giri théng
béo tir chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho
nguoi yéu cau.

0,25 ngay
lam viéc
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Lanh dao , ‘ 0,5 ngay
Budc 2 | Phong Quan ly | Lanh dao Phong Quan 1y Thuong mai ti€p nhan va phan cong xtr 1y hé so | é M viee
Thuong mai '
Chuyen  VIEN | 16, nhan, xir 1§ hd so va chuyén dy thio van ban gidi quyét th tuc hanh chinh cho lanh | 6 ngay 1am
Budc 3 | Phong Quan Iy p nhan, xir 1y ho so va chuyén dy thao van ban gidi quyet thu tuc hanh chinh cho lan gay
. dao phong viéc
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra ndi dung Dy thao két qua TTHC: 1 naav I3
Bud6c 4 | Phong Quan 1y | - Néu dong ¥: Thong qua vin ban, chuyén lanh dao ky phé duyét. n%?zc am
Thuong mai - Néu khong ddng y: Chuyén lai cho chuyén vién. '
Lanh dao S¢ phu trach kiém tra, xem xét:
Budc 5 | Lanh dao so Tt;}rongAhQ’p (zong,y. Ky p;h © dl.lyetf o 1 ngay lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xitr 1y. VIgC
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém HSCV
Chuyén  vién q 1 ngay 1am
Budc 6 | Phong Quan 1y | - Xac nhin hoan thanh va chuyén cho B phian mét ctra ciia S& Cong Thuong viee
Thuong mai '
Can bo tiép o ‘ ,
nhan hd so tai | Xac nhan trén phan mém mdt cira v€ van ban giai quyét TTHC va gui cho: .
, N n n R 4 1A A 1A X . n L.k , 0,25 ngay
Bu6c 7 | B0 phan mot | - TO chirc/ca nhan ndp ho so néu truong hop khong cap giay phép. 14m vide
cta clia S6 |- UBND tinh néu truong hop dép tmg diéu kién '
Cong Thuong
Can bo tiép
nhan hd so tai , ‘ q 0,25 ngay
Budc 8 | B6 phan mot | Tiép nhan Ho so va chuyén cho chuyén vién UBND tinh xur 1y l’é,l’l’l vice
cua cua UBND i
tinh
Bude 9 Chuyén  vién T@ép nhén va xur ly, trinh lanh dao Van phong UBND tinh xem xét, quyét dinh, chuyén 14,5 ngay
Vian phong | két qua 1ién thong cho Céan bd ti€p nhan va tra két qua cia Van phong UBND tinh tai ’
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UBND tinh Trung tdm Phuc vu hanh chinh cong tinh lam viéc
Can b@ tiép Tiép nhan va chuyén cho Can bd tiép nhan ho so tai B phan mot ctra cua S& Cong
Bude nhAan hc: S0 tai Thuong 0,25 ngay
10 |B0 phan mot lam viéc
cua cua UBND i
tinh
Can bo ticp
Budc nlian h? 50 t?1 B6 phan mét ctra cua S& Cong Thuong tiép nhan va chuyén Lanh dao Phong Quan ly | 0,25 ngay
11 B6 phan mot Th X 12 A
! , \ uong mai am viéc
cua cua SO
Cong Thuong
Buge | Lanh dao , ‘ 0,25 ngay
1o | Phong Quan ly | Lanh dao Phong Quan Iy Thuong mai tiép nhan va phan cong xu 1y ho so lam viéc
Thuong mai
Buge | CNUYEN — VIEN | e han, xir Iy hé so va chuyén du thao két qua gidi quyét th tuc hanh chinh cho lanh | + 98 1am
Phong Quan 1y . viéc
13 : dao phong
Thuong mai
Bud Lanh dao | Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: 0,5 ngay
udc . .1, L : Am vié
14 Phong Quan ly | - Néu dong y: Thong qua vin ban, chuyén 1anh dao ky phé duyét. lam vige
Thuong mai - Néu khéng d6ng ¥: Chuyén lai cho chuyén vién.
Lanh dao S& phu trach kiém tra, xem xét: 0,5 ngay
Budc . ) - Truong hop dong y: Ky phé duyét; lam viéc
Lanh dao so z R N 2 N
15 - Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y.
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém HSCV
. Chuyén  vién .
B , 0,25 nga
lllg ¢ Phong Quan ly | - Xé4c nhan hoan thanh va chuyén cho B phan mét cira cuia S& Cong Thuong lam V?écy

Thuong mai
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Can bo tiép
nhan hd so tai

Budc A " “ | Xac nhan trén phan mém mot cira vé két qua TTHC di c6 tai bd phan mot ctra; thong bao | 0,25 ngay
B6 phan mot I Y 1A X s , \ A
17 \ \ . | cho t6 chirc, ca nhan theo hinh thirc dang ky. lam viéc
crta cua SO
Cong Thuong
| - Nhan két qua TTHC theo hinh thire da déng ky: Truc tuyén/ hodc truc tiép/ hoic qua | Khong tinh
Nhén | Nguoi nop ho | dich vu buu chinh cong ich. Dong thoi nhéan két qua TTHC ban dién tir tai Kho quan ly | vao thoi
két qua | so dir li€u dién tr cua t6 chure, cd nhan trén Cong Dich vu cong. gian giai
quyét
28 ngay

Tong thoi gian giai quyét

lam viéc
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Mau s6 01
Phu luc ban hanh kem theo Nghi dinh 09/2018/ND-CP ngay 15/01/2018

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

.., NEAy ... thang ... nam ...

PON PE NGHI CAP GIAY PHEP KINH DOANH
Kinh gtri: S& Cong Thuong tinh/thanh phé .........................

I. Thong tin vé doanh nghiép:

1. Tén doanh NGhi€P: ...c.veveeeiiiiieie e

M3 8O dOANN NBRIBP: et

Dia chi tru s& Chinh: ..o e e e e e e e
bién thoai: ................... Fax:............... Email: ............ Website...........
Nguoi dai dién theo phap luat cua doanh nghi€p: .......ocovveieiiiiieiiiee.

Gidy ching nhén dang ky doanh nghiép s0... do... cAp dang ky lan dau ngay... thang...
nam...; cap ding ky thay doi lan thirl... ngady... thang... nam....

2. Vén diéu 18 (ghi bang sd; VND va gia tri twong dwong theo don vi tién nudc
ngoai):

3. Vén dau tu cho Dy an hoat dong mua ban hang hoa va cac hoat dong lién quan
truc ti€p dén mua ban hang hoa (néu co) (bang s6; VND va gia tri tuong duong theo
don vi tién nudc ngoai):

5. MUC tieu cUa AU AN QAU T3 oo ee e eeeeeeeeeneee eaeees
6. Thong tin vé chu so hiru/thanh vién gép von/cod dong sang lap*:

- Chu s hiru/thanh vién gop von/cd dong sang 1ap 1a to chuc:
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+ Ten doanh nghi€p: ..o Noi
dang ky thanh 1ap: ...

+ TV 18 VON ZOP/CO PRAN: ...,
+ Nganh nghé/linh vuc kinh doanh chinh:..........oo.o.oveevveeeeeeeeeeeeeeeeee e
- Chii s¢ hiru/thanh vién gép vén/cd dong sang 1ap 1a ca nhan:

+Hovatén: ... QUOC tHCR: e,

+ TV 18 GOP VON/CO PRAN: ...

I1. Pé nghi cap Gidy phép kinh doanh hoat dgng mua ban hang héa va cac hoat
dong lién quan truc t1ep dén mua ban hang héa véi n¢i dung sau:

1. Thuc hién hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép dén

mua ban hang hoa (Liét ké timg hoat dong dé nghi dugc cap phép theo khoan 1 Piéu
3 Nghi dinh nay):

I11. Doanh nghiép cam két:

1. Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéac va trung thyc ciia ndi
dung Pon va Ho so dé nghi cap Giay phép kinh doanh.

2. Chap hanh nghiém chinh quy dinh cia phap luat Viét Nam, quy dinh cua Gidy
phép kinh doanh va cac van ban cua co quan c¢6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Cac tai lidu giri kém: NGHIEP
;- (Ky, ghi ho tén va dong dau)
3

! Ghi dang ky thay d6i lan gan nhat.
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Quy trinh s6: 05/TMQT-SCT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MQT PHAN POI VOI THU TUC CAP LAI GIAY PHEP
KINH DOANH CHO TO CHUC KINH TE CO VON PAU TU NUOC NGOAI

Ma TTHC: 2.000340.H50
Ap dung tai co quan: S& Cong Thuong

Quy
trinh

Poi tuong
thuc hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

Nguodi ndp ho
SO

I. Nop ho so truc tuyén:

1. Truy cap Céng dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:

https://dichvucong.gov.vn/

2. bang ky/ Bang nhap vao H¢ thdng bang tai khoan ciia chi ho so.

3. Nhap tu khoa dé tim kiém DVCTT, tai danh sach dich vu cong Iwa chon d1ch vu cong
“Cap lai Gidy phép kinh doanh cho t6 chirc kinh té c6 vén dau tw nmiede ngodi ”

(1), chon Co quan thyc hién la Tinh/thanh phé. Chon don vi hanh chinh 1a UBND tinh

Quang Tri. (2), Chon don vi thuc hién 1a S& Cong Thuong. Thuc hién Déng Y, va nhéan

nut Nop truc tuyén.

4. Thanh phan hé so, bao gom:

- Pon dé nghi cip lai Gidy phép kinh doanh (MAu s6 03 tai Phu luc ban hanh kém theo
Nghi dinh 09/2018/ND-CP ngay 15/01/2018); (Hinh thitc ndp: Bdn dién tir cé chir ky sé;
trieong hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua
dich vu buu chinh).

- Ban sao Gidy chiig nhan dang ky doanh nghiép (d6i véi truong hop cap lai do to chuc
Chuyén dia diém dat tru so chinh tir mot tinh/thanh phé truc thudc Trung wong dén mot
tinh/thanh phd truc thudc Trung wong khac). (Hinh thitc nép: Ban dién tir ¢é ky so hodc
Ban sao co chung thuc dién tw; truong hop nop ban scan (.pdf) hodac ban chup (.jpg) thi
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nguoi nép mang ban chinh dén doi chiéu khi dén nhdn két qua hodc giri ban sao chirng
thwe qua dich vu buu chmh)

* Trong thoi han 05 ngay lam viéc ké tir ngay dwoc cdp lai Gzay phép kinh doanh, t6
chirc kinh té c6 von dau tw nwée ngodi cé trach nhiém hoan tra Gidy phép kinh doanh da
diege cdp trede dé cho Uy ban nhdn dén cap tinh noi chuyén di.

5. Phi, 1¢ phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/ hoac truc
tiép/ hodc qua dich vu buu chinh cong ich.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)/
hodc tin nhin qua mang xa hoi (Zalo)/ hogc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hd so duoc cip ma dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thuc hién dich vu cong, to chirc, ca nhan c6 thé lién hé qua sé dién
thoai va hop thu dién tir cia S¢ Cong Thuong dugc dang tai kem theo quy trinh thyc
hién dich vu cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop hé so truc tlep

- Nop hd so truc tlep hoac qua dich vu buu chinh tai B0 phan mot cura ciia S& Cong
Thuong - Trung tdm Phuc vu hanh chinh cong tinh theo thanh phan hd so va huéng din
néu trén.

-S6 lugng ho so: 01 bo.

Buoc 1

Can b tiép
nhan hd so tai
B6 phan mot
cha cua So
Cong Thuong

1. Kiém tra, hoan thién thong tin cua nguoi nop h6 so. Xac nhan hinh thirc ndp ho so:
Truc tlep/ hoac Truc tuyen/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trir ho so dién tu;

- Giri phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hod so.

- Chuyén hd so cho Lanh dao Phong Quan 1y Thuong mai phéan cong xu 1y

- Tra ctu, trich xuat dir liéu CCCD cua ca nhan dé nghi tir CSDL qudc gia vé dan cu
va gan vao thanh phan ho so

2.2. Trudng hop hd so chua day du, khong hop 18: Gui thong bao cho ngudi ndp, hudng

0,25 ngay
lam viéc
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dan bd sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi c6 yéu cau khong bb sung, hoan thién dugc hd so thi guri théng
béo tir chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho
nguoi yéu cau.

Lanh dao

Budc 2 | Phong Quan 1y | Lanh dao Phong Quén 1y Thuong mai tiép nhan va phan cong xtr Iy hd so OI:'}lzri g?éiy
Thuong mai '
Chuyén wvién| . .. .., .1 . 2 T VTR S . . ~ S 1
. \ . 1, | Tiép nhan, xtr Iy ho so va chuyén du thao két qua giai quyét thu tuc hanh chinh cho lanh | 2 ngay lam
Budce 3 | Phong Quan ly . i
. dao phong ViEC
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra noi dung Du thao két qua TTHC: 1 nodv 1am
Budc 4 | Phong Quan ly | - Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. g\]/i}é/c
Thuong mai - Néu khong dong y: Chuyén lai cho chuyén vién. '
Lanh dao S¢ phu trach kiém tra, xem xét:
- Trudmg hop ddng ¥: Ky phé duyét; av 12
Budc 5 | Lanh dao so P gA P A g’y Y p; 1.1y, . N 1 ”g‘f"}’ lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y. viee
Truong hop khéac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém HSCV
Chuyén  vién 7 0.25 ngay
Budc 6 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho B0 phan mét cira cua S& Cong Thuong fém vide
Thuong mai j
Can bo tiép
. nlian h? 50 t?l Xéc nhan trén phan mém mat cira vé két qua TTHC di c6 tai bd phan mot ctra; thong bao | 0,25 ngay
Bu6éc 7 | B0 phan mot 2 1 A . LA , \ A
7 : . | cho t0 chirc, c4 nhan theo hinh thirc ding ky. lam viéc
cua cua SO
Cong Thuong
Nhan |Nguoi nop hd | Nhén két qua TTHC theo hinh thire da dang ky: Tryc tuyén/ hodc truc tiép/ hodc qua | Khong tinh
1t ciu 3 | so ' dich vu buu chinh cong ich. Pong thoi1 nhan két qua TTHC ban dién tur tai Kho quan ly | vao thoi

gian giai
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dir liéu dién tir cia to chirc, ca nhan trén Cong Dich vu c6ng quyét
- Trong thot han 05 ngay lam viée ké tir ngay duoc cip lai Glay phép kinh doanh, t6
chuac kinh té c6 von dau tu nudc ngodi co trach nhiém hoan tra Gidy phép kinh doanh da
dugc cap trude d6 cho Uy ban nhan dan cip tinh noi chuyén di.
05 ngay

Tong thoi gian giai quyét

lam viéc
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Mau s6 03
Phu luc ban hanh kém theo Nghi dinh 09/2018/NP-CP ngay 15/01/2018
TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM

NGHIEP Poc 1ap - Tu do - Hanh phiic

., hgay ... thang ... nam

PON PE NGHI CAP LAI GIAY PHEP KINH DOANH
Kinh giri: S& Cong Thuong tinh/thanh pho.............coooeveiieiiiiiii
I. Thong tin vé doanh nghiép:

1. Tén doanh nghiép:

2. Gidy phép kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién
quan tryc tiép dén mua ban hang hoa s6... do... cap lan dau ngay... thang...
nam...; cap dang ky thay d6i lan? ... ngay... thang...nam...

I1. Pé nghi cép lai Gidy phép kinh doanh hoat dgng mua ban hang héa va
cac hoat dong lién quan truc tiép dén mua ban hang hoa so... nhw sau:

Ly do cép lai:

I11. Doanh nghiép cam két:

1. Chiu trach nhiém trugc phap luat Ve tinh hop phap, chinh xac va trung thuc
ctia ndi dung Pon va Ho so dé nghi cap lai Giay phép kinh doanh.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam va cac quy
dinh cua Gidy phép kinh doanh.
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3. Hoan tré‘Giéy phép kinh doanh di dugc cap trude d6 theo dung quy dinh tai
khoan 5 Diéu 19 Nghi dinh nay./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP ,
l....; (Ky, ghi ho tén va dong ddu)
2....;

3.....

1 Ghi dang ky thay d6i 1an gan nhat.
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Quy trinh s6: 06/TMQT-SCT

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MOT PHAN DPOI VOI THU TUC PIEU CHINH GIAY
PHEP KINH DOANH CHO TO CHU'C KINH TE CO VON PAU TU NUOC NGOAI

M& TTHC: 2.000330.H50
Ap dung tai co quan: S& Cong Thuong

Quy
trinh

Poi twong thuc
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguodi ndp ho
SO

I. Nop ho so true tuyén:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/

2. bang ky/ bang nhap vao H¢ thong bang tai khoan ctia cha ho so.

3. Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vu cong lya chon dich vu
cong “Piéu chinh Gidy phép kinh doanh cho t6 chirc kinh té c6 von dau tw mwde
ngoai”.

(1), chon Co quan thuc hién 1a Tinh/thanh phé. Chon don vi hanh chinh 1a UBND
tinh Quang Tri. (2), Chon don vi thuc hi¢n la S¢ Cong Thuong. Thyc hién Pong ¥,
va nhan nat Nop truc tuyen

4. Thanh phan ho so, bao gom:

- Pon dé nghi diéu chinh Giay phép kinh doanh (Mau s6 02 tai Phu lyc ban hanh
kém theo Nghi dinh 09/2018/ND-CP ngay 15/01/2018); (Hinh thirc nop: Bdan dién tir
c6 chit ky s6; truong hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri
ban chinh qua dich vu buu chinh).

- Truong hop thay d6i ndi dung quy dinh tai diém a khoan 1 Diéu 11 trir truong hop
chuyén dia diém tru s¢ chinh: Ban sao Gidy chiing nhan dang ky doanh nghiép gh1
nhan ndi dung diéu chinh. (Hinh thitc nép: Ban dién tir c6 ky s6 hodc Ban sao cé
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chimg thuc di¢n tu; truong hop ngp ban scan (.pdf) hodc ban chup (jpg) thi nguoi
nép mang ban chinh dén doi chiéu khi dén nhdan két qua hodc giri ban sao chirng
thuc qua dich vu buu chinh).

- Truong hop thay d6i ndi dung quy dinh tai cac diém b, ¢, d va d khoan 1 Diéu 11
Nghi dinh 09/2018/ND-CP ngay 15/01/2018:

+ Ban giai trinh ghi cic ndi dung (Hinh thirc ndp: Ban dién tir ¢6 chit ky s, truong
hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi givi ban chinh qua dich
vu buu chinh).

(1) Giai trinh vé diéu kién cdp Gidy phép kinh doanh twong tng theo quy dinh
tai Diéu 9 Nghi dinh 09/2018/ND-CP ngay 15/01/2018;

(ii) Ké hoach kinh doanh: Mb ta ndi dung, phuong thirc thyc hién hoat dong kinh
doanh; trinh bay ké hoach kinh doanh va phat trién thi truong; nhu cau vé lao dong;
danh gia tac dong, hiéu qua kinh té - x4 hoi cua ké hoach kinh doanh;

(iii) Ké hoach tai chinh: Béo céo két qua hoat dong kinh doanh trén co s¢ bao cao tai
chinh d3 duogc kiém toan cua nim gan nhat trong truong hop da thanh 1ap ¢ Viét
Nam tur 01 ndm tr¢ 1€n; giai trinh vé vbn, ngudn vén va phuong an huy dong von;
kém theo tai liéu vé tai chinh;

(iv) Tinh hinh kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
tryc tiép dén mua ban hang hoa; tinh hinh tai chinh cta to chuc kinh té ¢ von dau tu
nude ngodi tinh t6i thoi diém dé nghi cap Gidy phép kinh doanh, trong trudng hop
cap Gidy phép kinh doanh quy dinh tai khoan 6 Piéu 5 Nghi dinh 09/2018/ND-CP
ngay 15/01/2018.

+ Tai liéu cia co quan thué chirng minh khong con no thué qua han; (Hinh thirc nép:
Ban dién tir ¢6 ky s6 hodc Bdn sao c6 chimng thye dién tir; trirong hop ndp ban scan
(.pdf) hodc ban chup (jpg) thi nguoi ndp mang ban chinh dén doi chiéu khi dén nhdn
két qua hodc gui ban sao chirng thuc qua dich vu buu chinh).

+ Ban sao Gidy ching nhan diang ky doanh nghiép; Gidy chimg nhan dang ky dau tu
du 4n hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép dén mua ban
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hang hoa (néu c6). (Hinh thitc ndp: Bdn dién tir ¢é ky so hodc Bdn sao c¢é chirng thuc
dién tu; truong hop nop ban scan (.pdf) hodac ban chup (.jpg) thi nguoi nop mang
ban chinh dén ddi chiéu khi dén nhdn két qua hodc giri ban sao chitng thwc qua dich
vu buu chinh).

5. Phi, 1¢ phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thirc nhin két qua thu tuc hanh chinh (TTHC): Truc tuyén/ hodc
truc tiép/ hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thtc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir
(email)/ hodc tin nhén qua mang xa hoi (Zalo)/ hoac tin nhin SMS trén dién thoai di
dong.

8. Nguoi ndp hod so duogc cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, c4 nhan co thé lién hé qua s6 dién
thoai va hop thu dién tir cia S Cong Thuong duge dang tai kém theo quy trinh thyc
hién dich vu céng tryc tuyén nay dé duoc huéng dan, hd tro.

I1. Nop ho so truc tiép:

- Nop hd so truc tiép hodc qua dich vu buu chinh tai B6 phan mdt ctra ciia S& Cong
Thuong - Trung tim Phuc vu hanh chinh céng tinh theo thanh phan hé so va huéng
dan néu trén.

- S6 luong hd so: 02 bo.

Budc 1

Can bo tiép
nhan hd so tai
B6 phan mot
cha cua SO
Cong Thuong

1. Kiém tra, hoan thién théqg tin cua ngudi nop hd so. Xac nhan hinh thic ndp hd
so: Truc ti€p/ hodc Truc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 16

- Tiép nhan, cap nhat luu trir ho so dién tu;

- Gri phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.

- Chuyén hé so cho Lanh dao Phong Quan 1y Thuwong mai phéan cong xur 1y

- Tra ciru, trich xuat dit liéu CCCD cila ca nhan dé nghi tr CSDL qudc gia vé dan

0,25 ngay
lam viéc
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cu va gan vao thanh phan ho so

2.2. Truong hop hé so chua déy du, khong hop 1¢: Gui thong bao cho nguoi ndp,
hudng dan bo sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi c6 yéu cau khong bd sung, hoan thién dugc hd so thi gui

thong bao tir chdi giai quyét yéu cau qua thu dién ttr hodc tin nhin qua dién thoai di
dong cho nguoi yéu cau.

Lanh dao Phong

0,5 ngay

Budc 2 | Quan ly Thuong | Lanh dao Phong Quan 1y Thuong mai tiép nhan va phan cong xtr Iy hd so Iam viec
mai i
. |Chuyen  VIEN | e han, xit 9 hé so va chuyén dur thao vin ban gidi quyét thi tuc hanh chinh cho | 6 ngay Iam
Budc 3 | Phong Quan 1y | . . It
) lanh dao phong vige
Thuong mai
Lanh dao Phong | Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: 1 ngav 1am
Budc 4 | Quan ly Thuong | - Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. %i)é/c
mat - Néu khong dong y: Chuyén lai cho chuyén vién. '
Lanh dao S¢ phu trach kiém tra, xem xét:
- Trudng hop dong y: Ky phé duyét; ay 13
Budc 5 | Lanh dao s¢ X gA P \ g,y ypx .y, . N 1 ngg}/ lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y. viéc
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hoac phan mém HSCV
Chuyén vién 7 1 ngay lam
Bugc 6 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho Bo phian mot cira cua S¢ Cong Thuong viee
Thuong mai j
Can b¢ tiép nhan o . )
hd so tai BO | Xac nhén trén phan mém mot cira vé van ban giai quyét TTHC va guri cho: 0.95 naa
Budc 7 |phian modt cua | - To chitc/ca nhan ndp hd so néu trudng hop khong cap gidy phép. l’étm V?écy
cia So& Cong |- UBND tinh néu truong hop dap ting diéu kién '

Thuong
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Can bo tiép nhan

Budc 8 hOA S0 tal ]?30 Tiép nhan Ho so va chuyén cho chuyén vién UBND tinh xir Iy 0"25 ngay
phan mdt cua lam viéc
cua UBND tinh
Chuyén vién | Tiép nhén va xu ly, trinh lanh dao Van phong UBND tinh xem xét, quyét dinh, 14,5 ngay

Budc 9 | Van phong | chuyén két qua lién thong cho Can bd ti€p nhan va tra két qua cua Van phong UBND lé;n vice
UBND tinh tinh tai Trung tdm Phuc vu hanh chinh cong tinh i
C;in bo tiép nhan Tiép nhan va chuyén cho Can bd tiép nhan ho so tai BO phan mot ctra cua S& Cong i

Buée 10 hoA SO ‘Ea_u ]%(_) Thuong 0,‘25 ngfjly
phan mdt cua lam viéc
cua UBND tinh
Can b ticp nhan
ho so (i BO| gy han mot cira cita So Cong Thuong tiép nhan va chuyén Lanh dao Phong Quan Iy | 0,25 nga

Budc 11 | phan mot ctra | B¢ phé y g g tiép nhan va chuyén Lanh dao Phong Quan Iy | 0,25 ngay

\ \ N Thuong mai lam vi¢c
cua SO Cong
Thuong
Lanh dao Phong 0,25 ngay

Budc 12 | Quan 1y Thuong | Lanh dao Phong Quan Iy Thuong mai tiép nhan va phan cong xir 1y hd so lam vigc
mai

Bude 13 }():}Tszgn Quérlll??z '1:iép nhan, )ffr 1y ho so va chuyén du thao két qua giai quyét thu tuc hanh chinh cho 1 ng?éclam

) lanh dao phong
Thuong mai
Lanh dao Phong | Lanh dao phong xem xét, kiém tra ndi dung Dy thao két qua TTHC: 0‘,5 ngfi\y

Budc 14 | Quan ly Thuong | - Néu dong y: Thong qua vin ban, chuyén 1anh dao ky phé duyét. lam viée
mai - Néu khong dong y: Chuyén lai cho chuyén vién.

Lanh dao S& phu trach kiém tra, xem xét: 0,5 ngay

Budc 15 | Lanh dao so - Trudng hop dong y: Ky phé duyét; lam viéc

- Néu khong ddng y: Chuyén lai Phong chuyén mén xu 1y.
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Trudng hop khéac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém HSCV

Chuyén vién

14 \ 5 ’ ’ A \ \ \ A A A A ; ; , A 0125 n a
Budc 16 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho Bo phan moét cira ctia S& Céng Thuong am Viqécy
Thuong mai ‘
C\ém bo ti€p nhan
ho so tai BO | ., 1 a v a A A A A A Nt A A As oA N
. . n .~ | Xac nhan trén phan mém mot ctra vé két qua TTHC da c6 tai bd phan mot cira; théng | 0,25 ngay
Budc 17 | phan mot cira |, S . . ax , \ A
) ! N bao cho t6 chtic, ca nhan theo hinh thirc dang ky. lam vi¢c
cua SO Cong
Thuong
, - Nhén két qua TTHC theo hinh thirc da dang ky: Truc tuyén/ hodc tryc tiép/ hogc | Khong tinh
Nhan két A 1A qua dich vu buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho | vao thot
, Ngudi ndp hod so A SN : o :
qua quan ly dir liéu dién tir cua t6 chirc, cd nhan trén Cong Dich vu cong. gian giai
quyeét
28 ngay

Tong thoi gian giai quyét

lam viéc
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Mau s6 02
Ban hanh kem theo Nghi dinh 09/2018/NP-CP

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

.., NZAy ... thang ... nam ...

PON PE NGHI PIEU CHINH GIAY PHEP KINH DOANH

Kinh gtri: S& Cong Thuong tinh/thanh phd.................ccooooiiiiiiiin,
I. Thong tin vé doanh nghiép:
1. Tén doanh NERIEP: ...evviiiiiieeeee e e
M3 80 dOANN NBIIBP: et eer e enenes
Dia chi tru s& chinh: ... e
Dién thoai: ............... Fax:............. Email:........ Website:.......ccoovvvereeennne.
Nguoi dai dién theo phép luat cua doanh nghi€p: ......occcvevvviiiiiiiiis

Gidy chung nhan dang ky doanh nghiép so... do... cap dang ky lan dau ngay...
thang... ndm...; cap dang ky thay doi lan thit’... ngay... thang... nam....

2. Vén diéu 18 (ghi bang s6; VND va gia tri tuong duong theo don vi tién nudc
ngoai):

3. Von dau tu cho Dy 4n hoat dong mua ban hang hoa va cac hoat dong lién
quan tryc ti€p dén mua ban hang hoa (néu co) (bang s6; VND va gia tri tuong
duong theo don vi ti€n NUOC NZOA1): ...vvinriiiiie i eeee e,

5. Muc tiéu cla du AN QAU U c..voveeeeeeeeeeeeeee ettt enes e,

6. Giéy phép kigh doanh hoat dong mua ban héng hQa Va‘} cac hoat dong lién
quan tryc tiép dén mua ban hang hoa s6... do... cap lan dau ngay... thang...
nam...; cap dang ky thay do6i lan®... ngdy...thang...nam..,.

II. Pé nghi diéu chinh Gidy phép kinh doanh hoat dgng mua ban hang héa
va cac hoat dong lién quan truc tiep dén mua ban hang héa so... nhw sau:

1. Biéu chinh thong tin doanh nghiép

a) Thong tin ctia doanh nghiép d3 duoc ghi nhan®:

b) Thong tin cua doanh nghiép dé nghi dicu chinh (ghi thong tin diéu chinh va ly
do diéu chinh): .

¢) Thong tin ctua doanh nghiép sau khi diéu chinh: ............cccoovevveveveeeeeeeeeenns
2. biéu chinh ndi dung kinh doanh
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a) Noi dung kinh doanh d& dUQC CAP: .......eveeeeeeeeeeeeeeee e
b) Noi dung kinh doanh dé nghj diéu chinh (ghi ndi dung diéu chinh va ly do
di€u chinh):

I11. Doanh nghiép cam két:

1. Chiu trach nhiém trudc phap luat Vé‘ tinh hop phap, chinh xac va trung thyc
ctia ndi dung Pon va Ho so d€ nghi diéu chinh Giay phép kinh doanh.

2. Chép hanh nghiém chinh cac quy dinh cua phap luat Viét Nam, cac quy dinh
cua Giay phép kinh doanh va cac van ban cia co quan cé tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP

l...; (Ky, ghi ho tén va déng dau)
2.,

3. ...

1 Ghi dang ky thay d6i 1an gan nhét.

2 Chi ghi trong truong hop ndi dung dé nghi diéu chinh c6 lién quan dén nganh
nghé kinh doanh thay d6i. Ghi theo Co s& dit liéu qudc gia vé dang ky doanh
nghiép.

3 Chi ghi trong truong hop nodi dung dé nghi diéu chinh c6 lién quan dy an dau
tu nay.

4 Ghi dang ky thay doi 1an gan nhat.

5 Chi ghi ndi dung lién quan dén thong tin dé nghi diéu chinh.
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Quy trinh s6: 07.TMQT-SCT

' ~ QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN MQT PHAN DOI VOI THU TUC ‘
CAP GIAY PHEP KINH DOANH PONG THOI VOI GIAY PHEP LAP CO SO BAN LE PUQC QUY DINH TAI PIEU
20 NGHI PINH SO 09/2018/NP-CP

M& TTHC: 2.000272.H50
Ap dung tai co quan: UBND tinh, S¢ Cong Thuwong

Quy
trinh

Thoi gian

Doi twgng thuc hién NOi dung cong viéc thwe hién

I. Nop ho so true tuyén:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai
dia chi: https://dichvucong.gov.vn/

2. bang ky/ Bang nhap vao H¢ thdng bang tai khoan ctia chi ho so.

3. Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vu cong lya chon
dich vu cong “Cdp gidy phép kinh doanh dong thoi véi gidy phép ldp co so
ban lé dwoc quy dinh tai Diéu 20 Nghi dinh s6 09/2018/ND-CP”.

(1), chon Co quan thuc hién 1a Tinh/thanh phd. Chon don vi hanh chinh 1a
. . UBND tinh Quang Tri. (2), Pon vi thuc hién S¢ Cong Thuong. Thyc hién
Nop ho so Nguoi nop ho so Pong v, va nhan nat Nop tryc tuyén.

4. Thanh phan hé so, bao gom:

- Pon d& nghi cap Gidy phép kinh doanh (Mu s6 01 tai Phu luc ban hanh
kém theo Nghi dinh 09/2018/ND-CP ngay 15/01/2018); (Hinh thirc nép:
Ban dién tir ¢6 chiv ky s6,; truong hop ndp ban scan (pdf) hodc ban chup
(jpg) thi dong thoi givi ban chinh qua dich vu buu chinh).

- Ban giai trinh ¢6 ndi dung (Hinh thirc ndp: Ban dién tir ¢é chir ky sé;
trwong hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban
chinh qua dich vu buu chinh):
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+ Giai trinh vé diéu kién cap Gidy phép kinh doanh twong tmg theo quy dinh
tai Diéu 9 Nghi dinh 09/2018/ND-CP ngay 15/01/2018;

+ Ké& hoach kinh doanh: M6 ta ndi dung, phuong thire thue hién hoat dong
kinh doanh; trinh bay ké hoach kinh doanh va phat trién thi truong; nhu cau
vé lao dong; danh gia tac dong, hi¢u qua kinh té - x4 hoi cta ké hoach kinh
doanh;

+ K& hoach tai chinh: Bao cao két qua hoat dong kinh doanh trén co so bao
céo tai chinh dd duoc kiém toan cua nim gin nhat trong truong hop da
thanh 1ap ¢ Viét Nam tir 01 nam trd 1én; giai trinh vé vbn, ngudén vén va
phuong 4n huy dong vén; kém theo tai liéu vé tai chinh;

+ Tinh hinh kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién
quan tryc tlep dén mua ban hang hoa; tinh hinh tai chinh cua t6 chirc kinh té
c6 von dau tu nudc ngoai tinh t6i thoi diém dé nghi cap Gidy phép kinh
doanh, trong truong hop cap Gidy phép kinh doanh quy dinh tai khoan 6
Piéu 5 Nghi dinh 09/2018/NP-CP ngay 15/01/2018.

-Tai liéu cua co quan thué ching minh khong con no thué qua han; (Hinh
thirc nép: Ban dién tir ¢6 ky s6 hodc Bdn sao cé chirng thwe dién ti; truong
hop nop ban scan (.pdf) hodc ban chup (,jpg) thi nguoi ngp mang ban chinh
dén doi chiéu khi dén nhan két qua hodc giri ban sao chimg thiee qua dich
vu buu chinh).

- Ban sao Gidy chting nhan ding ky doanh nghiép; (Hinh thitc ndp: Ban
dién tir ¢ ky s6 hodc Ban sao c6 chirng thie dién tir; truong hop ngp ban
scan (.pdf) hodc ban chup (jpg) thi nguoi ngp mang ban chinh den doi
chiéu khi dén nhdn két qua hodc giri ban sao chimg thiee qua dich vu buu
chinh).

- Ban sao Gidy chtng nhan dang ky du tu dy 4n hoat dong mua ban hang
hoa va cac hoat dong lién quan truc tiép dén mua ban hang héa (néu co).
(Hinh thirc nop: Ban dién tir ¢o ky s6 hodc Ban sao ¢6 chung thyc dién tu;
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truong hop nop ban scan (.pdf) hodc ban chup (jpg) thi nguoi nop mang
ban chinh dén doi chiéu khi dén nhdn két qua hodc giri ban sao chirng thuc
qua dich vu buu chinh).

- Pon dé nghi cap Gidy phép 1ap co s¢ ban 1& (Mau s6 04 Phy lyc ban hanh
kém theo Nghi dinh s6 09/2018/ND-CP).(Hinh thirc ndp: Ban dién tir ¢6 chip
ky s6; trieong hop ndp ban scan (.pdf) hodc ban chup (jpg) thi dong thoi giri
ban chinh qua dich vu buu chinh).

- Ban giai trinh ¢6 nodi dung (Hinh thirc nép: Bdn dién tir c6 chir ky sé;
trwong hop ndp bdn scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban
chinh qua dich vu buu chinh).:

+ Pia diém 1ap co s& ban 1é: dia chi co so ban 1¢; mo ta khu vuc chung, ¢
lien quan va khu vuc st dung dé 1ap co s& ban 1¢; giai trinh viéc dap tmg
diéu kién quy dinh tai diém c khoan 1 Piéu 22 Nghi dinh s6 09/2018/ND-
CP; kém theo tai liéu vé dia diém 1ap co sé ban 1¢;

+ K& hoach kinh doanh tai co so ban 1¢: trinh bay ké hoach kinh doanh va
phat trién thi truong; nhu cau vé lao dong; danh gia tac dong, hi¢u qua kinh té
- x4 hoi ctia ké hoach kinh doanh;

+ K& hoach tai chinh cho viéc 1ap co s& ban 1¢: bao céo két qua hoat dong
kinh doanh trén co sé bao cdo tai chinh di dugc kiém toan ctia nim gan nhét
trong truong hop dé thanh 1ap ¢ Viét Nam tir 01 nam tr¢ 18n; giai trinh vé
vbn, ngudn von va phuong an huy dong von; kém theo tai liéu vé tai chinh;

- Giay chung nhan ding ky dau tu du an 1ap co so ban 1é (néu co) (Hinh
thirc nép: Ban dién tir ¢6 ky s6 hodc Bdn sao ¢é chirng thwc dién tir; truong
hop ndp ban scan (.pdf) hodc ban chup (.jpg) thi nguoi ngp mang ban chinh
dén doi chiéu khi dén nhdn két qua hodc giri ban sao chirng thue qua dich
vu buu chinh).

5. Phi, 1¢ phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thic nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/
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hoac truc tiép/ hodac qua dich vu buu chinh cong ich.

7. Bang ky hinh thirc nhin théng bao vé tinh hinh giai quyét hd so: Thu dién
tir (email)/ hodc tin nhin qua mang xa hoi (Zalo)/ hodc tin nhian SMS trén
dién thoai di dong.

8. Ngudi nop hd so dugc cap mé dé tra ciru tinh trang giai quyét hd so truc
tuyén.

9. Trong qua trinh thyc hién dich vu cong, t6 chtrc, c4 nhan c6 thé lién hé
qua sO dién thoai va hop thu dién tir cua S6 Cong Thuong dugc dang tai
kém theo quy trinh thuc hién dich vu cong truc tuyén ndy dé dugc hudng
dan, hd tro.

I1. Nop hd so true tiép:

- Nop ho so truc tiép hodc qua dich vu buu chinh tai B6 phan mét cira cua
S& Cong Thuong - Trung tam Phuc vy hanh chinh cong tinh theo thanh
phan ho so va huéng dan néu trén.

- S6 luong hd so: 02 bo.

Buoc 1

Can bo tiép nhéan ho so
tai BO phin mdt cua
cua S¢ Cong Thuong

1. Kiém tra, hoan thién thong tin cua ngudi nop h6 so. Xéac nhan hinh thirc
ndp ho so: Truc ti€p/ hoac Truc tuyén/ hodc qua dich vu buu chinh cong ich.
2. Kiém tra thanh phan ho so:

2.1. Trudong hop hd so day du, hop 16

- Tiép nhan, cap nhat luu trir ho so dién tu;

- Giri phiéu tiép nhan hd so va hen tra két qua cho ngudi ndp ho so.

- Chuyén ho so cho Lanh dao Phong Quan 1y Thuong mai phan cong xir 1y

- Tra ctu, trich xuét dir liéu CCCD cua ca nhan dé nghi tir CSDL quéc gia
vé dan cu va gan vao thanh phan ho so

2.2. Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi
nop, hudng din bo sung, hoan thién hd so theo yéu cau.

2.3. Truong hop ngudi ¢ yéu cau khong bd sung, hoan thién duoc hd so thi

0,25 ngay
lam viéc
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guri thong bao tir chdi giai quyét yéu cau qua thu dién tr hodc tin nhan qua
dién thoai di dong cho nguo1 yéu cau.

. Lanh dao Phong Quan | | . . 1y X AN A A 1o 1A 0,5 ngay
Budc 2 Iy Thuong mai Lanh dao Phong Quan 1y Thuong mai ti€p nhan va phan cong xtr Iy ho so lam viée
. Chuyén vién Phong | Tiép nhan, xt Iy hd so va chuyén dy thao vin ban giai quyét tha tuc hanh 6 ngay lam
Budce 3 o . . ~ \ A
Quan 1y Thuong mai chinh cho lanh dao phong viéc
I Lanh dao Phong Quan Lilxh (2@10 ph’(‘).nfh%em xét, k,ién]l fra n}cfl)i dlmiD;;I (;héoklfét }?ﬂui T'I:HC: 1 ngay Iam
Iy Thuwong mai - Néu dong y: Thong qua van ban, chuyén lanh dao ky phé uyet. vide
- Néu khong dong y: Chuyén lai cho chuyén vién.
Lanh dao Sé phu trach kiém tra, xem xét:
- Trudng hop dong ¥: Ky phé duyét; 1 naav Iam
Bude 5 | Lanh dao sé - Néu khong dong y: Chuyén lai Phong chuyén mén xur 1y. ?/i é{;
Truong hop khac: Ghi y kién chi dao vao phiéu giai quyét hodc phan mém '
HSCV
. Chuyén vién Phong |- Xac nhin hoan thanh va chuyén cho B phin mét cira cia S& Cong | 1 ngay lam
Budc 6 o, : A
Quan 1y Thuong mai Thuong Viéc
Céan b tiép nhan hd so | Xac nhén trén phan mém mot cira vé van ban giai quyét TTHC va giri cho: 0.25 naa
Budc 7 |tai Bo phan mot cira | - T6 chirc/ca nhan ndp hd so néu trudong hop khong cap gidy phép. l’e‘lm Vigécy
clia S¢ Cong Thwong | - UBND tinh néu trudng hop dap tmg diéu kién ’
Can bd tiép nhan ho so ’ ‘ 7 0,25 ngay
Budc 8 |tai BO phan mot cua | Tiép nhan HO so va chuyén cho chuyén vién UBND tinh xtr 1y 1" A
i , am vi¢c
cua UBND tinh
, Chuyén vién Van T}ep nhin va xu ly,q tgnh lzinh dao Va’m pAhng UB:ND‘ tln}l xem {(eti quyvet 6,5 ngay
Budce 9 home UBND tinh dinh, chuyén két qua lién thong cho Can bg ti€p nhan va tra két qua cua Van l4m vide
PHong phong UBND tinh tai Trung tdm Phuc vu hanh chinh cong tinh i
Budce 10 | Can bd tiép nhéan ho so Tiép nhan va chuyén cho Can bo tiép nhan hd so tai BO phan mot cira cua | 0,25 ngay
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tai BO phan mot cua | S6 Cong Thuong lam viéc
cua UBND tinh
. Ca}n b? tleg nhanA ho 50 Bo phan mot cira ctia S& Cong Thuong tiép nhan va chuyén Lanh dao Phong | 0,25 ngay
Bu6c 11 | tai B6 phan mét cua Quén Iy Thuong mai lam viéc
cua S¢ Cong Thuong y & e i
. Lanh dao Phong Quan | | . . s oL N A A y A 0,25 ngay
Budc 12 Iy Thuong mai Lanh dao Phong Quan 1y Thuong mai ti€p nhan va phan cong xtr Iy ho so lam viec
, Chuyén vién Phong | Tiép nhan, xtr Iy hd so va chuyén du thao két qua giai quyét thu tuc hanh 1 ngay lam
Budc 13 0, . . ~ \ ié
Quan ly Thuong mai chinh cho lanh dao phong vige
Lanh dao Phong Qui Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: 0,5 ngay
. anh dao Phong Quan ¢ ) Cen
Budc 14 ¥ ' ne - Néu dong y: Thong qua van ban, chuyén lanh dao ky phé duyét. lam viée
y Thuong mai . 5 L A
- Néu khong dong y: Chuyén lai cho chuyén vién.
Lanh dao S& phu trach kiém tra, xem xét: 0,5 ngay
- Trudong hop dong y: Ky phé duyét; lam vigc
Budc 15 | Lanh dao s& - Néu khong dong y: Chuyén lai Phong chuyén mon xr 1y.
Truong hop khac: Ghi y kién chi dao vao phiéu giai quyét hodc phan mém
HSCV
. Chuyén vién Phong |- Xac nhin hoan thanh va chuyén cho B phin mét cira cua SO Cong | 0,25 ngay
Budc 16 o . N A
Quan ly Thuong mai Thuong lam vi¢c
, an b? “613 nhanA ho 9| X4c nhan trén phan mém mot ctra vé két qua TTHC d3 co tai bd phan mot | 0,25 ngay
Bu6c 17 |tai BO phan mot cua |, ., . 2 g, A . A , S LA
QA ctra; thong bdo cho t6 chure, ca nhéan theo hinh thirc dang ky. lam viéc
cua S¢ Cong Thuong
, - Nhan két qua TTHC theo hinh thirc d ding ky: Truc tuyén/ hodc truc tiép/ | Khong tinh
Nhan két Neudinon hd so hoac qua dich vu buu chinh cong ich. Déng tho1 nhan két qua TTHC ban vao thoi
qui SUO1NOP dién tir tai Kho quan 1y di liéu dién tir cua to chiic, ¢4 nhan trén Cong Dich |  gian giai
vu cong. quyeét
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Tong thoi gian giai quyét

20 ngay lam
viéc
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~ Mauso01
Phu luc ban hanh kem theo Nghi dinh so 09/2018/NP-CP

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

.., NZAy ... thang ... nam ...

PON PE NGHI CAP GIAY PHEP KINH DOANH

Kinh gtri: S& Cong Thuong tinh/thanh phé .........................
I. Thong tin vé doanh nghiép:
1. Tén doanh NGhICP: .....veviiiiieeeee e e
M3 8O AOANN NBIIBP: ettt eer e eee e eenaeed
Dia chi tru s&d chinh: ...
Dién thoai: ............. Fax:............ Email: ..................... Website...........
Nguoi dai dién theo phap luat ctia doanh nghi€p: .......ccceeviieeiiiiiiiiciieeeeiee

Gidy chung nhén dang ky doanh nghiép s0... do... cAp dang ky lan dau ngay...
thang... ndm...; cap diang ky thay doi lan thitl... ngdy... thang... nim....

3. Vén dau tu cho Dy 4n hoat dong mua ban hang hoa va céac hoat dong lién
quan tryc ti€p dén mua ban hang hoda (néu cd) (bang s6; VND va gia tri tuong
duong theo don vi ti€n nudc ngoai):

5. MUC tiEU CUA AU AN AU T ..ottt ettt en e,
6. Thong tin vé chu so hiru/thanh vién gép von/co dong sang lap*:

- Chu s hiru/thanh vién gop von/cd dong sang 1ap 1a t6 chic:
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+ Ten doanh Nghi€p: .....ooeiiii i e
Noidang ky thanh [ap: ...

+ TV 18 VON GOP/CO PRAN ...

+ Nganh nghé/linh vuc kinh doanh chinh:..........coooooevveiveeeieeeeeeee e,
- Chu s hiru/thanh vién gop von/cd dong sang 1ap 1a c nhan:

+Hovatén: ... QUOC tHCh: e,
+ TV 18 GOP VON/CO PRAN ...t

I1. Pé nghi cap Gidy phép kinh doanh hoat dgng mua ban hang héa va cac
hoat dong lién quan truec tiép dén mua ban hang héa vé4i ngi dung sau:

1. Thyc hién hoat dong mua ban hang hoa va cac hoat dong lién quan truc tiép

dén mua ban hang hoa (Li¢t k€ tung hoat dong dé nghi dugc cap phép theo
khoéan 1 Diéu 3 Nghi dinh nay):

I11. Doanh nghiép cam két:

1. Chiu trach nhiém tru¢e phap luat V(:é tinh hop phap, chinh xac va trung thuc
cua ndi dung DPon va Ho so d€ nghi cap Giay phép kinh doanh.

2. Chap hanh nghiém chinh quy dinh cta phap luat Viét Nam, quy dinh cta
Gidy phép kinh doanh va cac vin ban ciia co quan ¢ tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Cac '[.E‘li lidu gui kem: NGHIEP ,
; e (Ky, ghi ho tén va dong dau)
3....

1 Ghi dang ky thay d6i 1an gan nhat.

2 Ghi nganh nghé kinh doanh theo Co s& dit liéu qudc gia vé ding ky doanh
nghiép.

3 Ghi myc tiéu ctia timg dy an theo Gidy chting nhan dang ky dau tu. Truong
hop cé nhiéu du an thi 1ap phu luc.

* Trudng hop cé nhiéu thanh vién thi lap phu lyc.
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- Mausb 04
Phu luc ban hanh kéem theo Nghi dinh so 09/2018/NP-CP

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., hgay ... thang ... nam
PON PE NGHI CAP GIAY PHEP LAP CO SO BAN LE SO...

Kinh gti: S& Cong Thuong tinh/thanh phé...........................

I. Théng tin vé doanh nghiép

Ten doanh NEhIEP: ...coveeiiiiiee e

M3 S8 dOANN NZRIBP: ..o e,
Dia chi try S& chinh: ......cceviiii
Di¢n thoai:...... ....... Fax: .............. Email: ................ Website: .................
Nguot dai dién theo phap luat cua doanh nghi€p: ...
Gidy phep kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
tryc tiép dén mua ban hang hoa so... do... cap lan ddu ngay... thang... nim...; cap
dang ky thay d6i lan® ... ngay...thang...nam..

Cac co sO ban 1¢ da lap trén pham vi toan quécz: ................................................
I1. Pé nghi cap Gidy phép lap co s& ban 1é s0....v6i ndi dung nhu sau:

1. TN CO SO DAN L&: ..o
2.D1achicoSODbANLE: ...

3. Loat hinh COSODAN I ...

4. Quy mb co so ban 18, gdm:

- Téng dién tich dat sir dung cho du an 13p co so ban 1¢ (néu cO): ... m
- Tong dién tich san xay dung (néu cd): ...m% trong do:

+ Dién tich ban hang: ... m?

+ Dién tich kinh doanh dich vu (néu c6): ...m?

5. Hang hoa phan phdi tai co s6 DAN 18: .......veeeeeeeeeeeeeeeee e

6. Thoi han hoat dong cua cosObAN 1€: ......ccvviiiiiiiii e,
7. Cac d8 XUAL KNAC (NEU CO): oot eee e,
I11. Doanh nghiép cam két

1. Chiu trach nhiém trudc phép luat vé tinh hop phap, chinh xéac va trung thuc
ctia ndi dung Pon va Ho so dé nghi cap Gidy phép lap co so ban 1é.

2. Chap hanh nghiém chinh quy dinh ctia phap luat Viét Nam, quy dinh cta
Gidy phép kinh doanh, Gidy phép lap co s ban 1¢ va cac van ban cia co quan
c6 tham quyén./.

2

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP ’
l....; (Ky, ghi ho tén va dong ddu)
2....;
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1 Ghi dang ky thay d6i lan gan nhat.
2 Lap phu luc theo tinh/thanh pho néu cac ndi dung: so thir tu; tén co sd ban 1¢;
s0, ngay, thang, ndm cua Giay phép 1ap co sd ban 1¢; dia chi ciia co s& ban 18.
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Quy trinh s6: 08/ TMQT-SCT
QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MOT PHAN POI VOI THU TUC CAP GIAY PHEP LAP

CO SO BAN LE THU NHAT, CO SO BAN LE NGOAI CO SO BAN LE THU NHAT THUQC TRUONG HQP KHONG
PHAI THU'C HIEN THU TUC KIEM TRA NHU CAU KINH TE (ENT)

Ma TTHC: 2.000361.H50
Ap dung tai co quan: Uy ban nhéan dén tinh, S& Cong Thuong

Poi twong thuc
hi€én

Thoti gian

Quy trinh thure hién

Noi dung cong viéc

I. Nop ho so true tuyén:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia
chi: https://dichvucong.gov.vn/

2. Pang ky/ Dang nhap vao Hé thong bang tai khoan cta chi hd so.

3. Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vu cong lya chon dich
vu cong “Cdp gidy phép ldp co sé bén 1é thir nhat, co sé ban 1é ngodi co s ban
16 thir nhdt thuéc truong hop khéng phdi thuc hién thi tuc kiém tra nhu cdu
kinh té (ENT)”.

(1), chon Co quan thyc hién 13 Tinh/thanh phd. Chon don vi hanh chinh 1a
UBND tinh Quang Tri. (2), Chon don vi thyc hién la S6 Cong Thuong. Thyc
hién Pong ¥, va nhan nat Nop tryc tuyén.

4. Thanh phan ho so, bao gom:

Nophdso | Nguoindp ho so

- Pon dé nghi cap Gidy phép lap co sé ban 1& (Mau s6 04 Phu luc ban hanh kém
theo Nghi dinh s6 09/2018/ND-CP). (Hinh thirc nép: Ban dién tir c6 chir ky s6;
triwong hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri bdn
chinh qua dich vu buu chinh).

- Ban giai trinh ¢6 ndi dung (Hinh thitc ndp: Ban dién tir c6 chiv ky so; truong
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hop nép ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua
dich vu buu chinh).:

+ Dia diém 1ap co so ban 1&: dja chi co s¢ ban 16; méd ta khu vuc chung, c6 lién
quan va khu vuc sir dung dé 1ap co so ban 1¢; giai trinh viéc dap tmg diéu kién
quy dinh tai diém ¢ khoan 1 Piéu 22 Nghi dinh s6 09/2018/ND-CP; kém theo
tai liéu vé dia diém 1ap co so ban 1¢;

+ K& hoach kinh doanh tai co s¢ ban 1¢: trinh bay ké hoach kinh doanh va phat
trién thi truong; nhu cau vé lao dong; danh gia tac dong, hiéu qua kinh té - x3 hoi
ciia ké hoach kinh doanh;

+ K¢ hoach tai chinh cho viéc 1dp co s& ban 1¢: gidi trinh vé von, nguén von va
phuong an huy dong von; kém theo tai liéu vé tai chinh;

- Tai liéu ctia co quan thué ching minh khong con no thué qué han. (Hinh thirc
nép: Ban dién tir c6 chir ky sé hodc bdn sao chitng thuc dién tir; trwong hop
nép ban scan (.pdf) hodc ban chup (jpg) thi nguwoi nép mang ban chinh dén doi
chiéu khi nhdn két qua hodc gii ban sao chung thuce qua dich vu buu chinh).

- Ban sao: Gidy chimg nhan ding ky doanh nghiép, Gidy chting nhan ding ky
dau tu du 4n 13p co so ban 1& (néu c6), Gidy phép kinh doanh. (Hinh thitc nép:
Bdn dién tir ¢é chit ky s6 hodc ban sao chitng thuc dién tir; trieong hop nép bdn
scan (pdf) hodc ban chup (jpg) thi nguwoi nép mang ban chinh dén déi chiéu
khi nhdn két qua hodc giri ban sao chitng thire qua dich vu bwu chinh).

5. Phi, 18 phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thitc nhan két qua thi tuc hanh chinh (TTHC): Truc tuyén/
hodc tryuc tiép/ hodc qua dich vu buu chinh céng ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir
(email)/ hodc tin nhin qua mang xi hdi (Zalo)/ hodc tin nhian SMS trén dién
thoai di dong.

8. Ngudi ndp hd so duoc cdp ma dé tra ciru tinh trang giai quyét hd so truc
tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chire, ca nhan c6 thé lién hé qua
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s6 dién thoai va hop thu dién tir cua S Cong Thuong dugc dang tai kem theo
quy trinh thyc hién dich vu cong truc tuyén nay dé duoc huéng dan, hd tro.

IL. Nop hd so true tiép:

- Nop hd so truc tiép hoac qua dich vy buu chinh tai B§ phan mdt ctra cia So
Cong Thuong - Trung tim Phuc vu hanh chinh cong tinh theo thanh phan hd so
va hudng dan néu trén.

- S6 luong hd so: 02 bo.

Can b tiép nhan ho
so tai B phan mdt

1.‘ Kiém tra, hpém thién thong tip cua nguoi ndp hd so. Xac nhan hinh thuc ndp
ho so: Truc ti€p/ hoac Truc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 1¢:

- Tiép nhan, cip nhat luu trit hd so dién tir;

- Giri phiéu tiép nhan ho so va hen tra két qua cho ngudi nop ho so.

0,25 ngay

Bude 1 . 10 S5 € - Chuyén ho so cho Lanh dao Phong Quan 1y Thuong mai phan cong xir 1y 1arm Vi
cua cha SoLONE | g ctru, trich xuét dir liéu CCCD ciia c4 nhan dé nghi tir CSDL quéc gia vé am viee
Thuong ~ R \ A 1 A
dan cu va gan vao thanh phan ho so
2.2. Truong hop hd so chua day du, khong hop 1&: Gui thong bao cho ngudi
ndp, hudng dan bod sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi co yéu cau khong bd sung, hoan thién duogc ho so thi giri
thong bao tir chdi giai quyét Yéu cau qua thu dién tir hodc tin nhin qua dién
thoai di dong cho ngudi yéu cau.
. Lanh dao Phong | . . 1, Lk A s 1 1A 0,5 ngay
Budc 2 Quan Iy Thuong mai Lanh dao Phong Quén 1y Thuong mai ti€p nhan va phan cong xtr 1y ho so lam viéc
, Chuyén vién Phong | Tiép nhan, xt Iy hd so va chuyén dy thao vin ban giai quyét tha tuc hanh chinh | 6 ngay lam
Budc 3 o, ; N . A
Quan ly Thuong mai | cho 1anh dao phong viéc
Budc4 |Linh dao Phong | Lanh dao phong xem xét, kiém tra ndi dung Dy thao két qua TTHC: 1 ngay lam
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Quan ly Thuong mai | - Néu ddng ¥: Thong qua vin ban, chuyén lanh dao ky phé duyét. viéc
- Néu khong ddng y: Chuyén lai cho chuyén vién.
Lanh dao S& phu trach kiém tra, xem xét:
- Truong hop dong ¥: Ky phé duyét; 1 noav I3
Buoc 5 | Lanh dao so - Néu khong ddng ¥: Chuyén lai Phong chuyén mon xt 1y. ng?gc am
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém '
HSCV
Budce 6 Chlfyer] vien Phong | Xac nhan hoan thanh va chuyén cho B6 phan mét ctra cia S& Cong Thuong 1 noay lam
Quan ly Thuong mai vige
Can l_)é t1Aép npén th) Xac nhan trén phan mém mot cira vé van ban giai quyét TTHC va gui cho: .
Buoc7 |0 @1 BO phan mOU| pa 1vees nhan nop hé so néu truong hop khong cip gidy phé 0,25 ngay
cia cua S& Cong . P g . Qp, g cap glay phep. lam viéc
Thuong - UBND tinh néu truong hop dap ung diéu ki¢n
Can bo tiép nhan hd , ‘ 7 0,25 ngay
Budc 8 | so tai B phan mot | Tiép nhan HO so va chuyén cho chuyén vién UBND tinh xtr Iy 1"21m vide
ctra cia UBND tinh '
B Chuyén vién Vin Tiép ;nhéri va )Eﬁ’ 1}/, trirAlh lanh da(,) VéAn pl:(‘)ﬂg }JBND ‘EinI} xen} xe:t, quvyét diph, 6,5 ngay
uoc 9 hone UBND tinh chuyén két qua lién thong cho Can bd ti€p nhan va tra két qua ctia Van phong 1am viee
phong UBND tinh tai Trung tam Phuc vu hanh chinh c6ng tinh i
Can bo tiép nhan ho | T iép nhan va chuyén cho Can bo tiép nhéan ho so tai BO phan mot cira cua S& 0,25 ngay
Budc 10 | so tai B phan mot | Cong Thuong 1’a‘1m vide
ctra cua UBND tinh '
Can bd tiép nhan ho
Buoe 11 | 5° tai BO phan mot | Bo phan mot ctra cia S& Cong Thuong tiép nhan va chuyén Lanh dao Phong | 0,25 ngéy
cta cua S& Cong | Quan ly Thuong mai lam vi¢c
Thuong
Budce 12 Ié?};};l lyqﬁl}?uor?ghgilgi Lanh dao Phong Quan ly Thuong mai tiép nhan va phan cong xtr Iy hd so 01azr151 2?@?
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Buge 13 | CUyén vién Phong | Tiép nhan, xir Iy hd so va chuyén dy thao két qué gidi quyét th tuc hanh chinh | 1 ngay lam
Quan ly Thuong mai | cho 1anh dao phong viee
. . Lanh dao phong xem xét, kiém tra ndi dung Dy thao két qua TTHC: 0,5 ngay
Budc 14 Lanh dao Phong | Néu dong ¥: Thong qua vin ban, chuyén lanh dao ky phé duyét lam viée
- Néu khong dong y: Chuyén lai cho chuyén vién.
Lanh dao S& phu trach kiém tra, xem xét: 0,5 ngay
- Truong hop dong y: Ky phé duyét; lam viéc
Budc 15 | Lanh dao so - Néu khong dong y: Chuyén lai Phong chuyén mén xir 1y.
Truong hop khac: Ghi y kién chi dao vao phiéu giai quyét hoic phan mém
HSCV
. én vié C : 0,25 nga
Budce 16 Chlfyer] vIen Phong - X4c nhan hoan thanh va chuyén cho B6 phan mot ctra ciia S& Cong Thuong =2 Ngay
Quan ly Thuong mai lam vige
Céan bd tiép nhan ho o o
Buse 17 | 5° tai B0 phan mdt | Xac nhan trén pqhén mém mot ctra vé két qua TTHC d3 c6 tai bd phan mot ctra; | 0,25 ngay
crta cua S& Cong | thong bao cho to chire, cd nhan theo hinh thirc dang ky. lam viée
Thuong
, - Nhén két qua TTHC theo hinh thirc da dang ky: Tryc ,tuyén/ hodc truc tiép/ | Khong tinh
Nhan két Neusi noo hd so hoac qua dich vu buu chinh cong ich. Péng thoi nhan két qgé TTHC ban dién | vao thoi
qui sUO1Nop tir tai Kho quan 1y dit liéu dién tir ciia t chirc, ca nhan trén Céng Dich vu cong. | gian giai
quyeét
20 ngay

Tong thoi gian giai quyét

lam viéc
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Mau sb 04

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., hgay ... thang ... nam

PON PE NGHI CAP GIAY PHEP LAP CO SO BAN LE SO...
Kinh gtri: S6 Cong Thuong tinh/thanh phé...........................
I. Thong tin vé doanh nghiép

Tén doanh nghiép:

Gidy phep kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
truc tiép dén mua ban hang héa sd... do... cap 1an dau ngay... thang... nam...; cip
dang ky thay d6i lan® ... ngay...thang...nam..

Céc co s& ban 1¢ da 1ap trén pham vi toan quoc?:

I1. Pé nghi cap Gidy phép lap co sé ban 1é sd....v6i ndi dung nhu sau:
1. Tén co s ban 1¢é:
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4. Quy md co so ban 1&, gdm:

- Téng dién tich dat sir dung cho dyu an 1ap co sé ban 1¢ (néu co): ... m
- Tong dién tich san xay dung (néu c6): ...m% trong do:
+ Dién tich ban hang: ... m?

+ Dién tich kinh doanh dich vu (néu c6): ...m?

5. Hang hoa phan phdi tai co so ban 1é:

I11. Doanh nghiép cam két

1. Chiu trach nhiém trudc phap luat Ve tinh hop phap, chinh xac va trung thuc
ctia ndi dung Pon va Ho so dé nghi cap Gidy phép lap co sé ban 1é.

2. Chap hanh nghiém chinh quy dinh ctia phap luat Viét Nam, quy dinh ctia

Gidy phép kinh doanh, Gidy phép 1ap co s& ban 1¢ va cac van ban clia co quan
c6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu guri keém: NGHIEP

l...; (Ky, ghi ho tén va déng ddu)
2....;

3. ...

1 Ghi dang ky thay d6i lan gan nhat.
2 Lap phu luc theo tinh/thanh pho néu cc ndi dung: s6 thir ty; tén co sd ban 1¢;
s0, ngay, thang, ndm cua Gidy phép 1ap co s& ban 1€; dia chi ciia co s& ban 18.
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Quy trinh s6: 09/TMQT-SCT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MOT PHAN POI VOI THU TUC CAP GIAY PHEP LAP
CO SO BAN LE NGOAI CO SO BAN LE THU' NHAT THUQC TRUONG HQP PHAI THU'C HIEN THU TUC KIEM
TRA NHU CAU KINH TE (ENT)

Ma TTHC: 1.000774.H50
Ap dung tai co quan: S& Cong Thuong

Poi twong thuc
hién

Thoi gian

Quy trinh thure hién

Noi dung cong viéc

I. Nop ho so truc tuyén:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai
dia chi: https://dichvucong.gov.vn/

2. bang ky/ Bang nhap vao H¢ thong bang tai khoan ctia cha ho so.

3. Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vu cong lya chon
dich vu cong “Cdp gidy phép lip co sé bdn 1é ngodi co sé ban 1é thir nhat
thudc trueong hop phdi thuwe hién thii tuc kiém tra nhu cau kinh té (ENT)”.
(1), chon Co quan thuc hién 13 Tinh/thanh phd. Chon don vi hanh chinh la
UBND tinh Quang Tri. (2), Chon don vi thuc hién 1a S& Cong Thuong.
Thuc hién Dong ¥, va nhin nat Nop truc tuyén.

4. Thanh phan ho so, bao gdm:

Nop hd so | Ngudi ndp hd so

- Pon dé nghi cap Gidy phép 1ap co sd ban 1& (Mau sé 04 Phy luc ban hanh
kém theo Nghi dinh).(Hinh thirc nép: Ban dién tir c¢é chit ky sé; triwong hop
nép ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua
dich vu buu chinh).

- Ban giai trinh ¢6 ndi dung (Hinh thirc ndp: Bdan dién tir ¢é chip ky so;
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trieong hop ndp ban scan (pdf) hodc bdan chup (jpg) thi dong thoi giri ban
chinh qua dich vu buu chinh).:

+ Dia diém 1ap co s& ban 1é: dia chi co sd ban 1é; mod ta khu vuc chung, ¢
lien quan va khu vuc st dung dé 1ap co so ban 1é; giai trinh viéc dap Gng
diéu kién quy dinh tai diém ¢ khoan 1 Diéu 22 Nghi dinh s 09/2018/ND-
CP; kém theo tai liéu vé dia diém 1ap co so ban 1é;

+ Ké hoach kinh doanh tai co s¢ ban l¢: trinh bay ké hoach kinh doanh va
phat trién thi t}”u:(‘)'ﬂg; nhu cau vé lao dong; danh gia tac dong, hi¢u qua kinh té
- xa hoi1 cua ké hoach kinh doanh;

+ K& hoach tai chinh cho viéc 1ap co so ban 1é: bao cdo két qua hoat dong
kinh doanh trén co sd bao cdo tai chinh da duoc kiém toan ctia nim gan nhét
trong truong hop da thanh 1ap ¢ Viét Nam tir 01 nam tr¢ 1én; giai trinh vé
von, ngudn von va phuong an huy dong von; kém theo tai lidu vé tai chinh;

- Tai liéu ctia co quan thué chimg minh khong con no thué quéa han.(Hinh
thirc ndp: Ban dién tir cé chir ky s6 hodc bdan sao chimg thye dién tir; truong
hop nop ban scan (.pdf) hodc ban chup (jpg) thi nguoi nop mang ban chinh
dén doi chiéu khi nhdn két qua hodc giri ban sao chimng thuc qua dich vu
buu chinh).

- Ban sao: Gidy ching nhan diang ky doanh nghiép, Gidy chimg nhan dang ky
dau tu du an 1ap co s ban 1& (néu c6), Gidy phép kinh doanh. (Hinh thirc
nép: Ban dién tir c6 chir ky sé hodc bdn sao chitng thuc dién tir; truong hop
ndp ban scan (.pdf) hodc ban chup (jpg) thi nguwoi nép mang ban chinh dén
do6i chiéu khi nhan két qud hodac gui ban sao chung thuc qua dich vu buu
chinh).

- Ban giai trinh cac tiéu chi ENT quy dinh tai diém c, d va d khoan 2 Diéu
23 Nghi dinh s6 09/2018/ND-CP. (Hinh thitc ndp: Ban dién tir ¢6 chit ky s,
trieong hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban
Chinh qua dich vu buu chinh).
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5. Phi, 1& phi thanh toan truc tuyén: Khong co.

6. Dang ky hinh thirc nhin két qua thi tuc hanh chinh (TTHC): Truc tuyén/
hoac truc tiép/ hoac qua dich vu buu chinh cong ich.

7. Bang ky hinh thic nhan thong bao vé tinh hinh giai quyét ho so: Thu dién
tir (email)/ hodc tin nhan qua mang xd hoi (Zalo)/ hodc tin nhian SMS trén
dién thoai di dong.

8. Ngudi nop hd so duge cdp mi dé tra ctru tinh trang giai quyét hd so truc
tuyén.

9. Trong qua trinh thyc hién dich vu cong, td churc, c4 nhan co thé lién hé
qua s6 dién thoai va hop thu dién tir cua S& Cong Thuong duge dang tai
kém theo quy trinh thyc hién dich vu cong truc tuyén nay dé duoc huong
dan, hd tro.

I1. Nop hé so true tiép:

- Nop hd so truc tiép hodc qua dich vu buu chinh tai By phan mot ctra cua
S¢ Cong Thuong - Trung tAm Phuc vy hanh chinh cong tinh theo thanh phan
hd so va huéng din néu trén.

-S6 lugng ho so: 02 bo.

Buoc 1

Céan bo tiép nhan
hé so tai Bo phan
mot cua cua S&
Cong Thuong

1. Kiém tra, hoan thién thong tin cua nguoi nop h6 so. Xac nhan hinh thuc
nop ho so: Truc ti€p/ hodc Truc tuyén/ hodc qua dich vu buu chinh cong ich.
2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 16:

- Tiép nhan, cap nhat luu trir ho so dién tu;

- Giri phiéu tiép nhan hd so va hen tra két qua cho ngudi ndp ho so.

- Chuyén h6 so cho Lanh dao Phong Quan 1y Thuong mai phéan cong xur 1y

- Tra curu, trich xuat dir ligu CCCD cua ca nhan dé nghi tir CSDL qudc gia
vé dan cu va gan vao thanh phan hoé so

2.2. Trudong hop hd so chua day du, khong hop 16: Gui thong bao cho ngudi

0,25 ngay
lam viéc
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ndp, hudng dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi 6 yéu cau khong b sung, hoan thién duoc ho so thi

gui thong bao tir chdi giai quyét y€u cau qua thu dién tir hodc tin nhin qua
dién thoai di dong cho nguoi yéu cau.

Lanh dao Phong

0,5 ngay lam

Buéc2 | Quan ly Thuwong | Lanh dao Phong Quan 1y Thuong mai tiép nhan va phan cong xt 1y hd so viee
mai ;
. ChEJyen \ Vler,1 Tiép nhén, xt Iy ho so va chuyén dy thao vin ban giai quyét th tuc hanh 2,5 ngay lam
Budc3 | Phong Quan Iy | . ~ \ A
. chinh cho lanh dao phong viéc
Thuong mai
Lanh dao Phong | Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: 0.5 naav [am
Budc4 | Quan 1y Thuong |- Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. ’ \%éz
mai - Néu khong dong y: Chuyén lai cho chuyén vién. '
Lanh dao S& phu trach kiém tra, xem xét:
- Truong hop dong ¥: Ky phé duyét; -
. < . £ gAQ’p‘A g’y yp; .y,‘ A a1, 0,5 ngay lam
Budéc 5 | Lanh dao sé - Néu khong dong y: Chuyén lai Phong chuyén moén xur ly. vide
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém '
HSCV
Chuyén Vién . A . . . 2 A1 A o aa A S 1
. - 0,5 ngay lam
Budc 6 Phong Quin Iy X4c nhan hoan thanh va chuyén cho B§ phan mdt cua cua S& Cong gAy
. Thuong viéc
Thuong mai
C?n bo ,“61? nha;ln Xéc nhan trén phan mém maot cira vé vin ban giai quyét TTHC va giri cho: .
. ho so tai B phan X 4 1A A 1A X . o L X , 0,25 ngay
Budce 7 N i . | = To churc/ca nhan ndp ho so néu truong hop khong cap giay phép. A
mot cura cua SO BND tinh né s hon dén (e didy kia lam viéc
Cong Thuong -U tinh néu truong hop dap ing di€u kién
. an bo tié A iy 3 A : 0,25 nga
Budc 8 C? n bo 'tlepz nha;ln Tiép nhén HO so va chuyén cho chuyén vién UBND tinh xu Iy X QA y
ho so tai B phan lam viéc
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mot cua cua
UBND tinh
Bud Ch}l yen vien Van Tiép nhan va xt 1y, trinh 1anh dao Van phong UBND tinh xem xét, ky quyét | 6,75 ngay
udc 9 | phong UBND | .. 1A TAs 2A Am vie
tinh dinh thanh 1ap hoi dong ENT. lam viéc
Chuyén vién Van | Hoi dong ENT danh gia cac tiéu chi va co két luan dé xuat, dong thoi
Buée 10 thng . UBND thuyél’.l két quéA cho Cén bd ‘Eiép nh,efm Va‘Al tra }(ét qua cua Van phong UBND 29,75 ngay
tinh (HO1 dong | tinh tai Trung tim Phuc vu hanh chinh c¢ong tinh
ENT)
C‘étn bo tiép nhan Tiép nhan va chuyén van ban cho Can bo tiép nhéan ho so tai Bo phan mot
Buée 11 ho so tai B phén | ctra cia S¢ Cong Thuong 0,25 ngay
mdt cla cua lam vi¢c
UBND tinh
Can bo tiép nhan
Buée 12 hd so tai Bo phan | B6 phan mét ctra cia S& Cong Thuong tiép nhan va chuyén Lanh dao Phong | 0,25 ngéy
mét ctra cua S& | Quan ly Thuong mai lam vi¢c
Cong Thuong
Lanh dao Phong 0,25 ngay
BuGe 13 | Quan 1y Thuong | Lanh dao Phong Quéan Iy Thuong mai tiép nhan va phan cong xir 1y ho so lam viéc
mai
Tiép nhan, xtr Iy hd so va chuyén du thao két qua giai quyét thu tuc hanh 1 ngé}y lam
chinh cho lanh dao phong vige
Chuyén vién | - Néu vian ban két luan ciia Hoi dong ENT dé xuat khong cap phép thi du
Buéc 14 | Phong Quan 1y | thao van ban tra 101 va ghi 1o 1y do.
Thuong mai - Néu vin ban két luan ctia Hoi dong ENT dé xuét cap phép thi du thao van
ban lay y kién UBND tinh
Budc 15 | Lanh dao Phong | Lanh dao phong xem xét, kiém tra noi dung vin ban 0,5 ngay lam
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Quan Iy Thuong | - Néu ddng y: Thong qua vin ban, chuyén lanh dao ky phé duyét. viéc
mai - Néu khong dong y: Chuyén lai cho chuyén vién.
Lanh dao S¢ phu trach kiém tra, xem xét: 0,5 ngay lam
- Truong hop dong ¥: Ky phé duyét; viée
Buoéc 16 | Lanh dao so - Néu khong ddng ¥: Chuyén lai Phong chuyén mon xt 1y.
Trudong hop khac: Ghi y kién chi dao vao phiéu giai quyét hodc phin mém
HSCV
Chuyén vién . A . . . 2 A A A o G A 5
. - 0,25 nga
Buoc 17 |Phong Quan Iy X4c nhan hoan thanh va chuyén cho B§ phan mdt cua cua S& Cong : QA y
. Thuong lam vi¢c
Thuong mai
Can b0 tiép nhan
, 5 i B pha » 25 ngé
Budce 18 hOA 50 tqe_u Bc,z P har} Xéc nhan va chuyén van ban cho Bo phan mdt ctra cuia UBND tinh. 0 \ > gAa y
mot ctira cua S& lam viéc
Cong Thuong
Budce 19 Cén bo tiép nhan Tiép nhan va chuyén van ban cho Chuyén vién UBND tinh
ho so tai B phan 0,25 ngay
mot cira cua lam viéc
UBND tinh
Budc 20 Chuvén vien Vi Tiép nhan va xir 1y, trinh ldnh dao Vian phong UBND tinh xem xét, phé
h}l yen VICS BNaI; duy¢t vin ban chap thuan hoac tir choi, dong thoi chuyén két qua cho Can | 9,5 ngay lam
R ong bd tiép nhan va tra két qua cua Van phong UBND tinh tai Trung tdm Phuc viéc
tinh \ . N
vu hanh chinh cong tinh
Budc 21 | Can b tiép nhan Tiép nhan va chuyén vin ban cho Bo phan mét cira ciia S& Cong Thuong
ho so tai BO phan 0,25 ngay
mot cuoa cua lam viéc
UBND tinh
Bu6c22 | Can bo tiép nhan | .z . . 3 - ‘ o : 0,25 ngay
hé so tai B phin Tiép nhan van ban va chuyén cho Lanh dao Phong Quan 1y thuong mai lam viée
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mot cura cua SO
Cong Thuong

Budc 23

Lanh dao Phong

Quan 1y Thuong | Lanh dao Phong Quan 1y Thuong mai tiép nhan va phan cong xtr Iy hd so Olézrﬁ S?éiy
mai ¥
Bude 24 gggzen QuénVIelr’] Tiép nhan, xtr Iy hd so va chuyén dy thao két qua TTHC cho 1anh dao 1 ngay lam
5 ) y phong viée
Thuong mai
Buoc 25 | anh dao Phong | Lanh dao phong xem xét, kiém tra ndi dung Dy thao két qua TTHC: N
2 , A A ’ A - 5 A ~ ’ A A 0’5 nga‘y Ia‘m
Quan ly Thuong | - Néu déng y: Thong qua van ban, chuyén lanh dao ky phé duyét. vide
mat - Néu khong ddng y: Chuyén lai cho chuy@n vién. '
Budc 26 Lanh dao S& phu trach kiém tra, xem xét:
- Trudmg hop dong ¥: Ky phé duyét; o
~ ) £ g,\ P X g,y yp,l y \ n " Y 1, 0,5 ngay lam
Lanh dao s¢ - Néu khong dong y: Chuyén lai Phong chuyén mon xtr ly. vide
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém '
HSCV
Buge 27 | Chuyen  VIeN| . hhan hoan thinh va chuyén cho B phan mot cira ciia S6 Céong | 0,25 ngay
Phong Quan ly s ea
: Thuong lam viéc
Thuong mai
Budc 28 C‘ém bo tiép nhan ‘ ‘ o
ho so tai B phan | Xac nhan trén phan ;ném mot ctra vé két qua TTHC da c6 tai bd phan mot | 0,25 ngay
mot ctra cua S¢ | ctra; thong bao cho t6 chirc, ca nhan theo hinh thirc dang ky. lam vi¢c
Cong Thuong
, - Nhan két qua TTHC theo hinh thtc da dang ky: Truc tuyén/ hoic truc tiép/ Khona tinh
Nhan két Neudi 06 hd so hoac qua dich vu buu chinh cong ich. Béng tho1 nhan két qua TTHC ban vio th(‘gi can
qua & P dién tu tai Kho quan 1y dit li€u dién tir cta td chirc, cd nhan trén Cong Dich g

vu cong.

giai quyet
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Tong thoi gian giai quyét

58 ngay lam
viéc
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Mau sb 04

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
——————— Doc lap - Tu do - Hanh phic

., hgay ... thang ... nam

PON PE NGHI CAP GIAY PHEP LAP CO SO BAN LE SO...
Kinh gtri: S6 Cong Thuong tinh/thanh phé...........................

I. Thong tin vé doanh nghiép

Ten doanh NEhIEP: ...c..eeeiiiiiiii e

M3 80 dOANN NBIIBP: et een e,
Dia chi tru s& chinh: ... —————
Di¢n thoai:............ ....... Fax: ... Email: ................ Website:
Nguodi dai dién theo phép luat cua doanh nghi€p: .....coccvvvveeiiiiiiiiiiieee,

Gidy phép kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
truc tiép dén mua ban hang héa sd... do... cap 1an dau ngay... thang... nam...; cap
dang ky thay d6i lan® ... ngay...thang...nam..

Céc co so ban 16 da 13p trén pham vi todn qUOCE: .....v.cveveeeeeeeeeeeeee s
I1. P& nghi cap Gidy phép 1ap co sé ban 1é sb....véi ndi dung nhu sau:

1. TN Co SO DAN L&: ..o
2.D1aChi COSODANLE: ..o
3.L0ai hinh CO SO DAN 1€: .....oooeeiiiiiiiiieeee e
4. Quy md co so ban 18, gdm:

- Tong dién tich dat sir dung cho du an 1ap co s& ban 1& (néu co): ... m?
- Tong dién tich san xay dung (néu cd): ...m% trong do:

+ Dién tich ban hang: ... m?
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+ Dién tich kinh doanh dich vu (néu co): ...m?

5. Hang hoa phan phoi tai co s6 DAN 18 ........evvieeeeeeeeeeeeee e,
6. Thot han hoat dong ctia co SO bAN 1€: ......oocvviiiiiiiiiieee e,
7. CaC A8 XUAL KNAC (NEU CO): v ee e e e een e,
I11. Doanh nghiép cam két

1. Chiu trach nhiém trude phap luat Vé tinh hop phap, chinh xac va trung thuc
cua ndi dung Pon va Ho so dé nghi cap Giay phép lap co so ban 1¢.

2. Chap hanh nghiém chinh quy dinh ctia phap luat Viét Nam, quy dinh cta

Gidy phép kinh doanh, Gidy phép 1ap co sd ban 1é va cac van ban cia co quan
c6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP ,
l....; (Ky, ghi ho tén va dong ddu)
2....;

3.....

! Ghi dang ky thay d6i lan gan nhat.
2 Lap phu luc theo tinh/thanh ph6 néu cac ndi dung: so thir tu; tén co so ban 1¢; so, ngay,
thang, nam cua Giady phép lap co s¢ ban 1¢; dia chi cua co s& ban 18.
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Quy trinh s6: 10/TMQT-SCT

QUY TRINH THU'C HIEN DICH VU CONG TRU'C TUYEN MOQT PHAN POI VOI THU TUC PIEU CHINH TEN,
MA SO DOANH NGHIEP, PIA CHI TRU SO CHINH, TEN, DIA CHI CUA CO SO BAN LE, LOAI HINH CUA CO SO
BAN LE, PIEU CHINH GIAM DIEN TiCH CUA CO SO BAN LE TREN GIAY PHEP LAP CO SO BAN LE

Ma TTHC: 2.000339.H50
Ap dung tai co quan: S& Cong Thuong

Quy Poi twong thue
trinh hién

Thoi gian

Noi dung cong viéc thue hién

I. Nop ho so truc tuyén:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai

dia chi: https://dichvucong.gov.vn/

2. bang ky/ Pang nhap vao Hé théng bang tai khoan cua chu ho so.

3. Nhéap tur khoa dé tim kiém DVCTT, tai danh sach dich vu cong lua chon

dich vu cong “Piéu chinh tén, md sé doanh nghiép, dia chi tru so chinh, tén,

dia chi ciia co s& ban 16, loai hinh ciia co sé ban 1é, diéu chinh giam dién

. tich ciia co sé ban 1é trén Gidy phép ldp co sé ban 1é ™.

NOp RO | N ki nop hd so | (1), chon Co quan thuc hién 12 Tinh/thanh pho. Chon don vi hanh chinh 1a
SO UBND tinh Quang Tri. (2), Chon don vi thyc hién la S¢ Cong Thuong. Thuc

hién Pong ¥, va nhan nat Nop truc tuyén.

4. Thanh phéan ho so, bao gom:

a) Pon dé nghi diéu chinh Gidy phép 1ap co s ban 1¢ (Mau s6 05 Phu luc ban
hanh kém theo Nghi dinh). (Hinh thirc nép: Bdn dién tir c6 chit ky so; truong
hop ndp ban scan (.pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua
dich vu buu chinh).

b) Truong hop thay d6i tén, dia chi tru s& chinh: Ban sao Gidy phép kinh
doanh ghi nhan ndi dung diéu chinh. (Hinh thirc nép: Bdn dién tir ¢6 chir ky
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s6 hodc ban sao chimg thuc dién tir; truong hop ngp ban scan (.pdf) hodac
ban chup (jpg) thi ngueoi ndp mang ban chinh dén déi chiéu khi nhén két qua
hodc giri ban sao chimg thuc qua dich vu buu chinh).

¢) Truong hop thay ddi dia chi cua co sO ban le: Ban sao van ban cua co quan
c6 thdm quyén cap phu’O'ng, xa, thi tran xac nhan viéc thay d6i dia chi. (Hinh
thirc nép: Ban dién tir ¢6 chit ky s6 hodc bdn sao chirng thuwce dién tir; truong
hop nop ban scan (.pdf) hodc ban chup (,jpg) thi nguoi nop mang ban chinh

dén doi chiéu khi nhdn két qua hodc giri ban sao chirng thuc qua dich vu buu
chinh).

d) Truong hop giam dién tich co sé ban 16: Cac gidy to co lién quan. (Hinh
thirc ndp: Ban dién tir ¢6 chiv ky s6, trwong hop ndp ban scan (pdf) hodc ban
chup (jpg) thi dong thoi giri ban chinh qua dich vu buu chinh).

5. Phi, 18 phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/
hodc truc tiép/ hodc qua dich vu buu chinh céng ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién
tr (email)/ hodc tin nhan qua mang xi hoi (Zalo)/ hodc tin nhan SMS trén
dién thoai di dong.

8. Ngudi ndp hd so dugc cAp ma dé tra ciru tinh trang giai quyét hd so truc
tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua
sb dién thoai va hop thu dién tir cua S& Cong Thuong dugce dang tai kem theo
quy trinh thyc hién dich vu cong truc tuyén nay dé duoc huodng dan, hd tro.
I1. Nop ho so true tiép:

- Nop ho so truc tiép hoac qua dich vu buu chinh tai B§ phan mot ctra cia S&
Cong Thuong - Trung tdm Phuc vu hanh chinh cong tinh theo thanh phan ho
so va huéng dan néu trén.

- S6 lugng ho so: 01 bo.
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Cén bo tiép nhan

1. Kiém tra, hoan thién thong tin cua ngudi ndp ho so. Xéc nhan hinh thic
nop hd so: Truc tiép/ hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.
2. Kiém tra thanh phén hd so:

2.1. Truong hop hé so day du, hop 1¢:

- Tiép nhén, cap nhat luu trir hd so dién tir;

- Gui phleu tiép nhan hd so va hen tra két qua cho nguoi ndp ho so.

hé i BO "
. o S0 Eal 9| Chuyén hd so cho Lanh dao Phong Quan 1y Thuong mai phan cong xtt ly 0,25 ngay lam
Buéc1 |phin mdt cua D
) . A - Tra ctru, trich xuat dir liéu CCCD cuia ¢4 nhan dé nghj tir CSDL qudc gia vé ViEC
cua So Cong
Thuong dan cu va gan vao thanh phan ho so
2.2. Truong hop hé so chua day du, khong hop 1¢: Guri thong bao cho ngudi
nop, huéng dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi co yeu cau khong b6 sung, hoan thién dugc ho so thi
gtri thong bao tir chdi giai quyét yéu cau qua thu dién tir hodc tin nhin qua
dién thoai di dong cho nguo1 yéu cau.
Lanh dao Phong ’ . 0.25 ngav 1am
Budéc 2 | Quan 1y Thuong | Lanh dao Phong Quan Iy Thuong mai ti€p nhan va phan cong xur Iy ho so ’ V?écy
mai i
, Chuyén — VIEN [ e ihan, xit 1§ hd so va chuyén du thao két qua giai quyét thi tuc hanh 2 ngay 1am
Buéc 3 | Phong Quan ly| . ~ . A
. chinh cho lanh dao phong viée
Thuong mai
Lanh dao Phong | Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: R
4 2 ; A A ’ A - 5 A ~ ’ A A 1 ngay Iam
Budc 4 | Quan ly Thuong | - Néu dong y: Thong qua vin ban, chuyén 1anh dao ky phé duyét. vide
mai - Néu khong ddng y: Chuyén lai cho chuyén vién. '
Lanh dao S& phu trach kiém tra, xem xét:
- Trudng hop dong ¥: Ky phé duyét; 1 naav 1am
Budc 5 | Lanh dao sé - Néu khong dong y: Chuyén lai Phong chuyén mén xir 1y. ?/i e}:/c

Truong hop khac: Ghi y kién chi dao vao phiéu giai quyét hoic phan mém
HSCV




79

Chuyén Vién

Budc 6 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho B6 phan mdt ctra ciia S6 Cong Thuong Of:i \rfligéiy
Thuong mai i
Can bo tiép nhan
Bud hd so tai B6 phan | X4c nhan trén phian mém mot cira vé két qua TTHC di c6 tai bo phan mot | 0,25 ngay lam
woC 7| | Cr
mdt cua cua S¢ | cua; thong bio cho t0 chire, ca nhan theo hinh thirc dang ky. viéc
Cong Thuong
, - Nhén két qua TTHC theo hinh thirc da dang ky: Truc tuyén/ hoic tryuc tiép/ Khong tinh
Nhan ket Noudi n6o hd so hodc qua dich vu buu chinh cong ich. Bong thoi nhan két qua TTHC ban 30 thai gian
qua g P dién tir tai Kho quan 1y dir li¢u dién tir cia t6 chure, cd nhan trén Cong Dich M g!

vu cong.

giai quyet

Tong thoi gian giai quyét

05 ngay lam
viéce
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Mau sb 05

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., hgay ... thang ... nam

PON PE NGHI PIEU CHINH GIAY PHEP LAP CO SO BAN LE SO ...
Kinh gtri: S6 Cong Thuong tinh/thanh phé..................

I. Thong tin vé doanh nghiép

Ten doanh NEhIEP: ....oeveiiiiieee e e
M3 $6 dOANN NERIBP: ..ottt
Dia chitru s Chinh: ..o
Dién thoat:... ...... .......... Fax:...... ...... Email:... ............ Website:.........
Nguoi dai dién theo phép luat cua doanh nghi€p: ......coocvveeeiiiiiiiiiee e,

Gidy phep kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
tryc tiép dén mua ban hang hoa so... do... cap lan ddu ngdy... thang... nim...; cap
dang ky thay d6i lan® ... ngay...thang...nam..

Gidy phép lap co sO ban le s0... do... cAp 1an dau ngay... thang... nam...; cip
dang ky thay doi l1an?... ngdy...thang...nam...

I1. Pé nghi diéu chinh Giay phép lap co sé ban Ié so... do... cAp ngay...
thang... nam... nhw sau:

1. Biéu chinh thong tin ctia doanh nghiép
a) Thong tin cia doanh nghiép da duogc ghi nhan®...........cccccoeeviveiverccee,

b) Thong tin cia doanh nghiép dé nghi diéu chinh (ghi thong tin diéu chinh va Iy
do diéu chinh): .

c) Thong tin cua doanh nghiép sau khi di€u chinh: ..........ccccooiiiiiiinine.

2. biéu chinh ndi dung kinh doanh cta co s& ban 1é
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a) Noi dung kinh doanh di dugc cap:

b) Noi dung kinh doanh dé nghj diéu chinh (ghi ndi dung diéu chinh va Iy do
diéu chinh):..

I11. Doanh nghiép cam két

1. Chiu trach nhiém truge phap luat Vé‘ tinh hop phap, chinh xac va trung thyc
cua nd1 dung Pon va Ho so d€ nghi di€u chinh Giay phép lap co sé ban 1¢.

2. Chap hanh nghiém chinh quy dinh cta phap luat Viét Nam, quy dinh cta

Gidy phép kinh doanh, Gidy phép 1ap co sd ban 1é va cac van ban cia co quan
c6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP ’
l....; (Ky, ghi ho tén va dong ddu)
2....;

3.....

" Ghi dang ky thay doi lan gan nhat. , ‘ ‘
2 Ghi ding ky thay doi lan gan nhat cua Gidy phep lap co so ban le dé nghi diéu chinh.
3 Chi ghi thong tin lién quan dén thong tin dé nghi diéu chinh.
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Quy trinh s6: 11/TMQT-SCT

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN MOQT PHAN POI VOI THU TUC PIEU CHINH TANG
DIEN TiCH CO SO BAN LE THU NHAT TRONG TRUNG TAM THUONG MAI; TANG DIEN DICH CO SO BAN LE
NGOAI CO SO BAN LE THU NHAT PUQC LAP TRONG TRUNG TAM THUONG MAI VA KHONG THUQC LOAI

HINH CUA HANG TIEN LOQI, SIEU THI MINI, PEN MUC DUOI 500M?

Ma TTHC: 2.000334.H50
Ap dung tai co quan: S& Cong Thuong

Quy | Déi tuong
trinh thuc hién

Thoi gian

Noi dung cong viéc thue hién

Nop ho so true tiép:

1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/

2. bang ky/ Pang nhap vao Hé thong bang tai khoan ctia chi hd so.

3. Nhéap tur khoa dé tim kiém DVCTT, tai danh sach dich vu cong luya chon dich vu
cong “Diéu chinh ting dién tich co so ban 1é thir nhdt trong trung tdm thirong mai;
ting dién dich co s¢ ban 1é ngodi co s¢ ban 1é thir nhat dwoc Idp trong trung tim
thwong mai va khong thuoc loai hinh ciea hang tién loi, siéu thi mini, dén mire dudi
500m?”.

(1), chon Co quan thuc hién la Tinh/thanh phé. Chon don vi hanh chinh Ia tinh
Quang Tri. (2), Chon don vi thyc hién 1a S& Cong Thuong. Thuc hién Pong ¥, va
nhén nat Nop truc tuyén.

Nop hd | Ngudi nop hd
SO SO

4. Thanh phan hé so, bao gom:

a) Pon dé nghi diéu chinh Gidy phép lap co s¢ ban 1¢ (Mau s6 05 Phy luc ban hanh
kém theo Nghi dinh so 09/2018/ND-CP ngay 15/01/2018). (Hinh thirc ngp: Ban dién
tir co chir ky so; truwong hop nop ban scan (.pdf) hodac ban chup (.jpg) thi dong thoi
guri ban chinh qua dich vu buu chinh).
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b) Ban giai trinh c6 ndi dung (Hinh thicc nop: Ban dién tir o chit ky s0; truong hop
nop ban scan (.pdf) hodac ban chup (jpg) thi dong thoi gui ban chinh qua dich vu buu
chinh).:

- Pia diém 1ap co s& ban 1¢: dia chi co s& ban 16; md ta khu vuc chung, c6 lién quan
va khu vuc str dung dé 1ap co s ban 1¢; kem theo tai li€u vé dia diém l1ap co s& ban
1&; (Hinh thitc ndp: Bdan dién tir ¢ chit ky s6; truong hop ndp ban scan (pdf) hodc
ban chup (jpg) thi dong thoi giri ban chinh qua dich vu buu chinh).

- Bdo c4o tinh hinh hoat dong kinh doanh ctia co s¢ ban 1é trong nim gan nhat. (Hinh
thitc ngp: Ban dién tir c6 chit ky sé; truong hop ndp bdn scan (.pdf) hodc ban chup
(jpg) thi dong thoi givi ban chinh qua dich vu buu chinh).

c¢) Tai li¢u cua co quan thue chtng minh khéng con ng thué qua han. (Hinh thirc ngp:

Ban dién tir c6 chit ky s6 hodc ban sao chimg thyc dién tik; truong hop nép ban scan
(.pdf) hodc bdn chup (jpg) thi ngueoi nép mang ban chinh dén déi chiéu khi nhdn két
qud hodc guri ban sao ching thuc qua dich vu buu chinh).

5. Phi, 18 phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thtrc nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/ hoic truc
tiép/ hodc qua dich vu buu chinh cong ich.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh gidi quyét ho so: Thu dién tir
(email)/ hodc tin nhan qua mang xa hoi (Zalo)/ hoac tin nhan SMS trén dién thoai di
dong.

8. Ngudi ndp hd so duge cip ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua sb dién
thoai va hop thu dién tir cua S& Cong Thuong dugc dang tai kem theo quy trinh thuc
hién dich vu cong truc tuyén nay dé duoc huong dan, hd tro.

I1. Nop ho so truc tiép:

- Nop hd so truc tiép hodc qua dich vy buu chinh tai Bo phan mét cira cia S¢ Cong
Thuong - Trung tim Phuc vy hanh chinh cong tinh theo thanh phan ho so va huéng
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dan néu trén.

- S lwong ho so: 01 bd.

Can b0 tiép
nhan ho so tai

1. Kiém tra, hoan thién thong tin cua ngudi ndp ho so. Xé4c nhan hinh thirc nop ho so:
Truc tiép/ hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phén hd so:

2.1. Truong hop ho so day du, hop 18

- Tiép nhan, cap nhat luu tr hé so dién tir;

- Guri phleu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.

- Chuyén hé so cho Lanh dao Phong Quan 1y Thuong mai phan cong xtr Iy

0,25 ngay

Bugc 1 ?ﬂ?a P I;%r; HISQ; - Tra ciru, trich xuét‘dﬁ’ ligu CCCD cuia ca nhan dé nghi tir CSDL quéc gia vé dan cu | 1am viée
Céng Thuong va gan vao thanh phan ho so . .
2.2. Truong hop ho so chua day du, khong hop 1€: Gui thong bao cho nguoi ndp,
huéng dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi co yéu cau khong bd sung, hoan thién duoc hod so thi gui
thong béo tir chdi giai quyét yéu cdu qua thu dién tir hodc tin nhin qua dién thoai di
dong cho nguoi yéu cau.
Lanh dao , ‘ 0,25 ngay
Budce 2 | Phong Quan 1y | Lanh dao Phong Quan Iy Thuong mai ti€ép nhéan va phan cong xu 1y ho so |:'31m vide
Thuong mai ¥
Bud Chyyen 7V|er,] Tiép nhan, xtr Iy hd so va chuyén du thao két qua giai quyét thu tuc hanh chinh cho | 2 ngay lam
udc 3 | Phong Quan 1y | .. . it
. lanh dao phong viéc
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra ndi dung Dy thdo két qua TTHC: 1 noav 12
Budc 4 | Phong Quan 1y | - Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. n%?g o am
Thuong mai - Néu khong ddng y: Chuyén lai cho chuyén vién. '
Budc 5 | Lanh dao so Lanh dao Sé phu trach kiém tra, xem xét: 1 ngay lam
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- Trudng hop dong ¥: Ky phé duyét; viéc
- Néu khong ddng y: Chuyén lai Phong chuyén mén xu 1y.
Trudng hop khéac: Ghi ¥ kién chi dao vao phiéu giai quyét hoac phan mém HSCV
Chuyén  vién 7 0.25 ngay
Budc 6 | Phong Quan 1y | - Xac nhin hoan thanh va chuyén cho Bo phan mét ctra cia S¢ Cong Thuong fém Vvieo
Thuong mai i
Can bo tiep
Bus nlian h? 50 tE;u Xac nhan trén phan mém mot cira vé két qua TTHC da c6 tai bd phan mot cira; thong | 0,25 ngay
uéc 7 | BO phan mot |, 2 4 A X o ax , \ A
, , . | bdo cho t6 chirc, c4 nhan theo hinh thirc dang ky. lam viéc
cita cua SO
Cong Thuong
- Nhén két qua TTHC theo hinh thirc d3 ding ky: Truc tuyén/ hodc truc tiép/ hodc | Khong tinh
Nhan | Nguoi ndép hd | qua dich vu buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho | vao thoi
két qua | so quan 1y dir liéu dién tir ctia to chirc, c nhan trén Cong Dich vu cong. gian giai
quyét
05 ngay

Tong thoi gian giai quyét

lam viéc
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Mau sb 05

TEN DOANH CONG HOA XA HOQI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., ngay ... thang ... nam

PON PE NGHI PIEU CHINH GIAY PHEP LAP CO SO BAN LE SO ...
Kinh gtri: S6 Cong Thuong tinh/thanh phé..................

I. Thong tin vé doanh nghiép

Ten doanh NEhIEP: ....oevviiiieeie e e
M3 80 dOANN NBIIBP: .ot

Dia chi tru s& chinh: ...
Dién thoat:............ ....... Fax:...... ...... Email:... ............ Website:.........
Nguoi dai dién theo phép luat cua doanh nghi€p: ......ooccvvveveiiiieiiiieee,

Gidy phep kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
tryc tiép dén mua ban hang hoa so... do... cap lan dau ngay... thang... nam...; cap
dang ky thay d6i lan® ... ngay...thang...nam..

Gidy phép lap co sO ban le s0... do... cAp 1an dau ngay... thang... nam...; cip
dang ky thay doi l1an?... ngdy...thang...nam...

I1. Pé nghi diéu chinh Gidy phép lap co sé ban 1é so... do... cAp ngay...
thang... nam... nhw sau:

1. Biéu chinh thong tin ctia doanh nghiép
a) Thong tin cia doanh nghiép da duoc ghi nhan®i...........ccocooevieviciceceeeee,

b) Thong tin ctia doanh nghiép dé nghi diéu chinh (ghi thong tin diéu chinh va Iy
do diéu chinh): .

c¢) Thong tin cia doanh nghi¢p sau khi di€u chinh: ............cccooviiiiiii

2. biéu chinh ndi dung kinh doanh cta co s& ban 1é
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a) Noi dung kinh doanh di dugc cép:

b) Noi dung kinh doanh dé nghj diéu chinh (ghi ndi dung diéu chinh va Iy do
diéu chinh):..

I11. Doanh nghiép cam két

1. Chiu trach nhiém trudc phap luat Vé‘ tinh hop phdp, chinh xac va trung thuc
cua nd1 dung Pon va Ho so d€ nghi di€u chinh Giay phép lap co sé ban 1¢.

2. Chap hanh nghiém chinh quy dinh ctia phap luat Viét Nam, quy dinh cta

Gidy phép kinh doanh, Gidy phép 1ap co sd ban 1é va cac van ban cia co quan
c6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu giri kém: NGHIEP ,
l....; (Ky, ghi ho tén va dong ddu)
2.,

3.....

1 Ghi ding ky thay d6i 1an gan nhat.

2 Ghi dang ky thay d6i 1an gan nhat ctia Gidy phép lap co sé ban 1é dé nghi diéu
chinh.

3 Chi ghi thong tin lién quan dén thong tin dé nghi diéu chinh.
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Quy trinh s6: 12/TMQT-SCT

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MOT PHAN DPOI VOI THU TUC PIEU CHINH TANG
DIEN TiCH CO SO BAN LE THU NHAT KHONG NAM TRONG TRUNG TAM THUONG MAI

Ma TTHC: 2.000322.H50
Ap dung tai co quan: Uy ban nhin dén tinh, S& Céng Thuong

Quy Poi twong thue
trinh hié¢n

Thoi gian

Noi dung cong viéc thue hién

I. Nop ho so truc tuyén:

1. Truy cap Céng dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/

2. Pang ky/ Dang nhap vao Hé thong bang tai khoan cta chu hd so.

3. Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vu cong lua chon dich vu cong
“Dieu chinh tang dién tich co so ban lé thir nhat khong nam trong trung tam thuwong
mai”’.

(1), chon Co quan thuc hién I1a Tinh/thanh phé. Chon don vi hanh chinh ‘12‘1 UBND tir}h
Nguoi ndp hd so | Quang Tri. (2), Chon don vi thyc hi¢n la S¢ Cong Thuong. Thyc hién Dong y, va nhan
nut Nop truc tuyén.

Nop hd
SO

4. Thanh phéan ho so, bao gom:

a) Pon dé nghi diéu chinh Gidy phép 1ap co so ban 1¢ (Mau s6 05 Phu lyc ban hanh kém
theo Nghi dinh). (Hinh thirc ndp: Ban dién tir c6 chit ky s6,; truong hop ndp bdn scan
(.pdf) hodc ban chup (jpg) thi dong thoi givi ban chinh qua dich vu bieu chinh).

b) Ban giai trinh ¢6 ndi dung: (Hinh thitc nép: Ban dién tir ¢6 chit ky 56, truong hop nép
ban scan (pdf) hodc ban chup (jpg) thi dong thoi givi ban chinh qua dich vu buu chinh).

- Dia diém lap co s& ban 1é: dia chi co s ban 1é; mé ta khu vuc chung, 6 lién quan va khu
vyc sit dung dé 1ap co sd ban 1¢; kém theo tai liéu vé dia diém 1ap co so ban 1¢;
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- B4o c4o tinh hinh hoat dong kinh doanh ctia co s& ban 1¢ trong nim gan nhat.

¢) Tai liéu cua co quan thué chirng minh khéng con ng thué qua han. (Hinh thirc nép: Bdn
dién tir c6 ky so hodc ban sao chimg thuc dién t; truomg hop ndp bdan scan (.pdf)
hodc bdan chup (jpg) thi nguoi nép mang ban chinh dén doi chiéu khi dén nhdn két
qua hodc gui ban sao chumg thuc qua dich vu buu chinh). ‘

d) Ban giai trinh vi¢c dap ting di€u kién quy dinh tai diém c khoan 1 Diéu 22 Nghi dinh
s6 09/2018/ND-CP. (Hinh thirc ndp: Bdn dién tir ¢6 chir ky s6, triong hop ndp ban scan
(.pdf) hodc ban chup (jpg) thi dong thoi givi ban chinh qua dich vu bieu chinh).

5. Phi, 1¢ phi thanh toan truc tuyén: Khong co.

6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/ hoac
truc tiép/ hodc qua dich vu buu chinh cong ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir
(email)/ hodc tin nhan qua mang xa hoi (Zalo)/ hoidc tin nhian SMS trén dién thoai di
dong.

8. Nguoi ndp hod so duogc cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chitc, ca nhan co thé lién hé qua sO
dién thoai va hdp thu dién tr cia S& Cong Thuong dugc dang tai kem theo quy
trinh thue hién dich vu cong truc tuyén nay dé dugce hudng dan, hd tro.

I1. Nop ho so true tiép:

- Nop ho so truc tiép hodc qua dich vu buu chinh tai B phan mot ctra cua S& Cong
Thuong - Trung tim Phuc vu hanh chinh cong tinh theo thanh phan ho so va huéng dan
néu trén.

- S6 lugng ho so: 02 bo.

Budc 1

Cén b tiép nhan
ho so tai B6 phan
mot cua cua SO
Cong Thuong

1. Kiém tra, hoan thién théng tin cia ngudi ndp ho so. Xac nhan hinh thic nop hd
so: Truc tiép/ hodc Truc tuyén/ hoac qua dich vu buu chinh céng ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop ho so day du, hop 18:

- Tiép nhan, cap nhat luu trix ho so dién tu;

0,25 ngay
lam viéc
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- Giri phiéu tiép nhan ho so va hen tra két qua cho ngudi nop ho so.

- Chuyén ho so cho Lanh dao Phong Quan 1y Thuong mai phan cong xt 1y

- Tra citu, trich Xudt dir liéu CCCD cua ca nhan dé nghi tir CSDL qudc gia vé dan
cu va gan vao thanh phan ho so

2.2. Truong hop ho so chua dﬁy‘ du, khong hop 1¢: Gui thong bao cho nguoi ndp,
hudng dan bd sung, hoan thién ho so theo yéu cau.

2.3. Truong hop nguoi co yéu cau khong bd sung, hoan thién duoc hd so thi gui

thong bao tir chdi giai quyét yéu cau qua thu dién tir hoic tin nhin qua dién thoai di
dong cho nguoi yéu cau.

Lanh dao Phong

Bu6c 2 | Quan 1y Thuong | Lanh dao Phong Quan 1y Thuong mai tiép nhan va phan cong xt Iy ho so ?é 5mnvgi2?:/
mai ;
. | Chuyen VIEN | o han, xir 1§ ho so va chuyén du thao vin ban gidi quyét thi tuc hanh chinh | 6 ngay Iam
Budc 3 | Phong Quan 1y N . o
. cho lanh dao phong vige
Thuong mai
Linh dao Phong | Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: R
Buéc4 |Quan Iy Th éu ddng §: Tho in b én 13  phé duyé L ngay lam
y Thuong | - Néu dong y: Thong qua van ban, chuyén lanh dao ky phé duyét. Vide
mai - Néu khong ddng y: Chuyén lai cho chuyén vién. '
Lanh dao S¢ phu trach kiém tra, xem xét:
- Trudmg hop ddng ¥: Ky phé duyét; v 13
Budce 5 | Lanh dao s& P gA P A g’y Y p; . 7 . N 1 ngg}/ lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y. vige
Truong hop khac: Ghi y kién chi dao vao phiéu giai quyét hodc phan mém HSCV
Chuyén Vién q 1 ngay 1am
Bu6c 6 | Phong Quan 1y | - X4c nhan hoan thanh va chuyén cho Bo phan mot ctra ctia S Cong Thuong viee
Thuong mai j
Budc 7 Cén b ticp nhan Xéc nhan trén phan mém mat cira vé vin ban giai quyét TTHC va giri cho: 0,25 ngay

ho so tai Bo phan
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mot cira cua S& | - TO chirc/ca nhan ndp ho so néu trudong hop khong cap gidy phép. lam viéc
Cong Thuong - UBND tinh néu trudng hop dap tmg diéu kién
Céan b tiép nhan
Budc 8 hOA 50 taquQ pha_}n Tiép nhan Ho so va chuyén cho chuyén vién UBND tinh xir 1y 0"25 ngay
mdt clra cua lam viéc
UBND tinh
Chuyén vién Vin | Tiép nhan va xu ly, trinh lanh dao Van phong UBND tinh xem x¢t, quyét dinh, 6,5 ngay
Buoc 9 | phong UBND | chuyén két qua lién thong cho Can bd ti€ép nhan va trd két qua cua Van phong lé;rn viee
tinh UBND tinh tai Trung tam Phuc vu hanh chinh c6ng tinh i
Can bo tiép nhan Tiép nhan va chuyén cho Can bd tiép nhan ho so tai Bo phan mot ctra cua S& Cong
Bude 10 hé)A SO taiqB(f) phe,:ln Thuong 0"25 ng:":ly
mot cuia cua lam viéc
UBND tinh
Céan bo tiép nhan
Bude 11 hd so tai B6 phan | B6 phan mét cira cia S& Céng Thuong tiép nhan va chuyén Lanh dao Phong Quan | 0,25 ngay
mot ctra cua S¢ | ly Thuong mai lam viéc
Cong Thuong
Lanh dao Phong 0,25 ngay
Budce 12 | Quan 1y Thuong | Lanh dao Phong Quan Iy Thuong mai tiép nhan va phan cong xir 1y ho so lam vigc
mai
Bud Chyyen \ Vler,] Tiép nhan, xtr Iy hd so va chuyén dy thao van ban giai quyét thu tuc hanh chinh 1 nga}y lam
udc 13 | Phong Quan ly ~ . viéce
. cho lanh dao phong
Thuong mai
Lanh dao Phong | Lanh dao phong xem xét, kiém tra noi dung Dy thao két qua TTHC: 0‘15 ngé}y
Budc 14 | Quan 1y Thuong | - Néu dong y: Thong qua van ban, chuyén lanh dao ky phé duyét. lam vi¢e
mai - Néu khong ddng y: Chuyén lai cho chuyén vién.
. . ) Lanh dao S& phu trach kiém tra, xem xét: 0,5 ngay
Budc 15 | Lanh dao so . N N A A
- Truong hop dong y: Ky phé duyét; lam viéc
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- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y.
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hodc phan mém HSCV

Chuyén Vién q 0,25 ngay
Budc 16 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho B phan mdt ctra cia S6 Cong Thuong l’éun vide
Thuong mai ‘
C;in bd ti€p nhéan ‘ ‘ o
. ho so tai BO phan | X4c nhan trén phan mém mdt cira vé két qua TTHC da co6 tai bd phan mot cua; | 0,25 ngay
BudGe 17 | A
mot ctra cua S¢& | thong bao cho t6 chirc, cd nhan theo hinh thirc dang ky. lam viéc
Cong Thuong
’ - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tuyén/ hodc truc tiép/ hodc | Khong tinh
Nhan ket A 1A qua dich vu buu chinh cong ich. Bong thoi nhan két qua TTHC ban dién tur tai Kho | vao thoi
, Nguoi ndp ho so A Ry P S e : A .
qua quan ly dir liéu dién tir ctia té chire, ¢4 nhan trén Cong Dich vu cong. gian giai
quyet
20 ngay

Tong thoi gian giai quyét

lam viéc
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Mau sb 05

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., hgay ... thang ... nam

PON PE NGHI PIEU CHINH GIAY PHEP LAP CO SO BAN LE SO ...
Kinh gtri: S& Cong Thuong tinh/thanh phé..................

I. Thong tin vé doanh nghiép

Ten doanh NZhIEP: ....oooveiiiiee e e e

M3 80 dOANN NBIIBP: e er e ees s

Dia chi tru s& Chinh: ..o
Dién thoat:............ ....... Fax:......... ...... Email:... ............ Website:.........
Nguoi dai dién theo phép luat cua doanh nghi€p: .......cccvvveeiieiiiiii,

Gidy phep kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
tryc tiép dén mua ban hang hoa so... do... cap lan ddu ngdy... thang... nim...; cap
dang ky thay d6i lan® ... ngay...thang...nam..

Gidy phép lap co sO ban le s0... do... cAp lan dau ngay... thang... nam...; cip
dang ky thay doi l1an?... ngdy...thang...nam...

I1. Pé nghi diéu chinh Giay phép lap co sé ban Ié so... do... cAp ngay...
thang... nam... nhw sau:

1. Biéu chinh thong tin ctia doanh nghiép
a) Thong tin cia doanh nghiép da dugc ghi nhan®...........cccccooievieieeeceece e,

b) Thong tin cia doanh nghiép dé nghi diéu chinh (ghi thong tin diéu chinh va Iy
do diéu chinh): .

c) Thong tin cua doanh nghiép sau khi di€u chinh: .........c.ccooiiiiiiniinie,

2. biéu chinh ndi dung kinh doanh cta co s& ban 1é
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a) Noi dung kinh doanh di dugc cép:

b) Noi dung kinh doanh dé nghj diéu chinh (ghi ndi dung diu chinh va ly do
diéu chinh):..

I11. Doanh nghiép cam két

1. Chiu trach nhiém truge phap luat Vé‘ tinh hop phap, chinh xac va trung thyc
cua nd1 dung Pon va Ho so d€ nghi di€u chinh Giay phép lap co sé ban 1¢.

2. Chap hanh nghiém chinh quy dinh ctia phap luat Viét Nam, quy dinh cta

Gidy phép kinh doanh, Gidy phép 1ap co sd ban 1é va cac van ban cia co quan
c6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu giri kém: NGHIEP ,
l....; (Ky, ghi ho tén va dong ddu)
2.,

3.....

1 Ghi ding ky thay d6i 1an gan nhat.

2 Ghi dang ky thay d6i 1an gan nhat ctia Gidy phép lap co sé ban 1é dé nghi diéu
chinh.

3 Chi ghi thong tin lién quan dén thong tin dé nghi diéu chinh.
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Quy trinh s6: 13/TMQT-SCT

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN MQT PHAN POI VOI THU TUC PIEU CHINH TANG
DIEN TiCH CO SO BAN LE KHAC VA TRUONG HQP CO SO NGOAI CO SO BAN LE THU NHAT THAY POI
LOAI HINH THANH CUA HANG TIEN LQI, SIEU THI MINI

MaTTHC: 2.002166.H50
Ap dung tai co quan: Uy ban nhéan dén tinh, S& Cong Thuong

Quy Poi twong
trinh thuc hién

Thoi gian

NOi dung cong viéc thwe hién

I. Nop ho so true tuyén:

1. Truy cap Coéng dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia

chi: https://dichvucong.gov.vn/

2. Pang ky/ Piang nhap vao Hé thong bang tai khoan ctia chu hd so.

3. . Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vu cong lua chon dich

vu cong “Diéu chinh tang dién tich co sé ban 16 khdc va truong hop co sé ngodi

co 56 ban 1é thir nhdt thay doi loai hinh thanh civa hang tién loi, siéu thi mini”.

Nophd | Ngudinop hd | (1), chon Co quan thyc hién 1a Tinh/thinh phd. Chon don vi hanh chinh 1a
SO SO UBND tinh Quang Tri. (2), Chon don vi thyc hién la S6 Cong Thuong. Thuc

hién Pong § Y, va nhan nut Nop truc tuyén.

4. Thanh phan ho so, bao gom:

a) Pon dé nghi diéu chinh Gidy phép lap co s¢ ban 1¢ (Mau s6 05 Phu luc ban

hanh kém theo Nghi dinh sb 09/2018/ND-CP). (Hinh thitc ndp: Bdn dién tir c6

chit ky s6; truong hop nép ban scan (.pdf) hodc ban chup (jpg) thi dong thoi giri

ban chinh qua dich vu buu chinh).

b) Bao c4o tinh hinh hoat dong kinh doanh cua co sé ban 1é trong nim gan nhat;

(Hinh thirc ngp: Ban dién tir c6 chi ky so; trwong hop nép ban scan (.pdf) hodc
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ban chup (jpg) thi dong thoi giri ban chinh qua dich vu buu chinh).

¢) Ban giai trinh c6 noi dung (Hinh thirc nép: Bdn dién tir c6 chi ky so; truong
hop ndp ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua
dich vu buu chinh).:

+ Dja diém 1ap co s¢ ban 1¢: dia chi co so ban 1é; m6 ta khu vic chung, co lién
quan va khu vuc st dung dé 1ap co s& ban 1é; giai trinh viéc dap ung diéu kién
quy dinh tai diém c khoan 1 Piéu 22 Nghj dinh s6 09/2018/ND-CP; kém theo tai
lidu vé dja diém 1ap co s& ban 1¢;

+ K& hoach kinh doanh tai co s& ban 1&: trinh bay ké hoach kinh doanh va phat
trién thi truong; nhu cau vé lao dong; danh gia tac dong, hiéu qua kinh té - x4 hoi
ctia ké hoach kinh doanh;

+ K¢é hoach tai chinh cho viéc 1ap co s& ban 1é: bao cdo két qua hoat dong kinh
doanh trén co s bao cdo tai chinh da duoc kiém toan ciia nim gan nhat trong
truong hop da thanh 1ap ¢ Viét Nam tir 01 nam tré 18n; giai trinh vé vén, ngudn
vbn va phuong 4n huy dong Vén; kém theo tai liéu vé tai chinh;

d) Tai liéu ctia co quan thué ching minh khong con ng thué qué han. (Hinh thirc
ndp: Ban dién tir ¢6 chit ky s6 hodc ban sao chitng thyce dién tir; trieong hop ndp
ban scan (pdf) hodc ban chup (jpg) thi ngwoi ngp mang bdn chinh dén déi chiéu
khi nhén két qua hodc giri ban sao chitmg thuc qua dich vu buu chinh).

d) Ban giai trinh cac tiéu chi ENT quy dinh tai diém c, d va d khoan 2 Piéu 23
Nghi dinh s6 09/2018/ND-CP. (Hinh thirc nép: Ban dién tir c6 chit ky 56, truong
hop nép ban scan (pdf) hodc ban chup (jpg) thi dong thoi givi ban chinh qua
dich vu buu chinh).

5. Phi, 1¢ phi thanh toan truc tuyén: Khong c.

6. Pang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tuyén/ hoic
truc tiép/ hoac qua dich vu buu chinh cong ich.

7. Pang ky hinh thtrc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir
(email)/ hodc tin nhin qua mang x4 hoi (Zalo)/ hoic tin nhidn SMS trén dién thoai
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di dong.

8. Nguoi nop hod so dugce cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.
9. Trong qua trinh thuc hién dich vu cong, td chirc, ¢4 nhan c¢6 thé lién hé qua )
dién thoai va hop thu dién tir cna S0 Cong Thuong dugc dang tai kem theo quy
trinh thuc hién dich vu cong truc tuyén nay dé duoc huéng dan, ho tro.

I1. Nop ho so true tiép:

- Nop hd so truc tiép hodc qua dich vu buu chinh tai B phan mdt cﬁ:a} cﬁq So
Cong Thuong - Trung tam Phyc vy hanh chinh cong tinh theo thanh phan ho so
va hudng dan néu trén.

- S6 luong hd so: 02 bo.

1. Kiém tra, hoan thién théng tin cua ngudi ndp ho so. Xac nhan hinh thic nop hd
so: Truc tiép/ hoac Truc tuyén/ hoac qua dich vu buu chinh céng ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 16:

- Tiép nhan, cap nhat luu trir ho so dién tu;

Can b tiép R : ) , ‘
nhan hd so tai | - Ui phiéu tiép nhan ho so va hen tra két qua cho nguoi ndp ho so. .
Bude 1 Bé' phan mé)t - Chuyén ho so ch(3 Lanh dao Phong Quan ly Thu’f)’ng mai phan céng,xfr ly ‘ (i’aZnSq S?éacy
cia cua SO |- Tra ciu, trich xuat dir liéu CCCD cua ca nhan d€ nghi tir CSDL qudc gia vé dan ‘
Cong Thuong | cu va gan vao thanh phan ho so
2.2. Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi ndp,
huéng dan bd sung, hoan thién ho so theo yéu cau.
2.3. Truong hop ngu0’1 co yéu cau khong bo sung, hoan thién duoc ho so thi giri
thong bao tir chdi giai quyet yéu cau qua thu dién tir hodc tin nhan qua dién thoai
di dong cho ngudi yéu cau.
Budc 2 ll;ﬁgﬁg Quérfiai; Lanh dao Phong Quan ly Thuong mai tiép nhan va phan cong xtr Iy hd so ?é rsnn\g?é
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Thuong mai
Bud Chyyen WVIer,] Tiép nhan, xtr Iy hd so va chuyén dy thao vin ban giai quyét tha tuc hanh chinh 2,5 ngay
udc 3 | Phong Quan ly . . N
. cho lanh dao phong lam viéc
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra ndi dung Dy thao két qua TTHC: 0.5 nad
Budc 4 | Phong Quan 1y | - Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. 1émn\9i2z
Thuong mai - Néu khong dong y: Chuyén lai cho chuyén vién. '
Lanh dao S¢& phu trach kiém tra, xem xét:
Buoc 5 | Lanh dao s¢ ) Tr:rongAhQ*p Czong,y. Ky p;h © dl.lyetf o 0"5 ngfily
- Néu khong dong y: Chuyén lai Phong chuyén moén xir 1y. lam viéc
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hoac phan mém HSCV
Chuyén  vién 7 0,5 ngay
Budc 6 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho B phan mot cira ciia S& Cong Thuong la:ml Viee
Thuong mai '
Can bo tiép o ‘ ,
nhan hd so tai Xé(f nhan trén phan mérr} mot (Eﬁ’a ve€ van ban giai quyfét TTHC va gt cho: 0.25 ngay
Budc7 |BO phan mét | - TO chirc/ca nhan ndp ho so néu truong hop khong cap giay phép. 1’a‘1m vide
cua cua SO |- UBND tinh néu trudng hop déap img dicu kién '
Cong Thuong
Can bo tiép
nhan hd so tai ’ ‘ 7 0,25 ngay
Budc 8 |BO phan mot | Tiép nhan HO so va chuyén cho chuyén vién UBND tinh xtr 1y I’étm vide
cua cua UBND '
tinh
Budce 9 \C}gijlyen ph\gﬁg Tiép nhan Vé} xu 1y, trinh lanh dao Van phong UBND tinh xem xet, ky quyét dinh 6,‘75 ngf}ly
thanh 18p hoi dong ENT. lam viéc

UBND tinh
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Chuyén  vién

Hoi ddng ENT danh gia cac tiéu chi va co két luan dé xuat, ddng thoi chuyén két

Vian phong | qua cho Can bo tiép nhan va tra két qua cia Van phong UBND tinh tai Trung tim
Budc 10 | UBND  tinh | Phuc vu hanh chinh cong tinh 29,75 ngay
(Hoi dong
ENT)
Can bo tiép Tiép nhan va chuyén vin ban cho Céan b tiép nhan ho so tai B& phan mot cira
nhan ho so tai| cua S& Cong Thuon >
Budc 11 | Bo phan mét : : Ol’a‘lzrfl vite
cua cua UBND ‘
tinh
Can bo tiep
Bud nhan ho 50 @i} pe Lan mot cira ciia S& Cong Thuong tiép nhan va chuyén Lanh dao Phong | 0,25 ngay
udc 12 | B6 phin mot L . \ o
! , . | Quan 1y Thuong mai lam vi¢c
cua cua SO
Cong Thuong
Lanh dao 0,25 ngay
Budce 13 | Phong Quan 1y | Lanh dao Phong Quan 1y Thuong mai tiép nhan va phan cong xu 1y ho so lam vigc
Thuong mai
Tiép nhan, xtr Iy hd so va chuyén du thao két qua giai quyét tha tuc hanh chinh 1 ngay lam
cho lanh dao phong viée
Chuyén  vién | - Néu vin ban két luan ctia Hoi dong ENT dé xuat khong cip phép thi du thao
Budce 14 | Phong Quan 1y | van ban tra 10 va ghi rd 1y do.
Thuong mai - Néu vin ban két luan ctia Hoi dong ENT dé xuét cap phép thi du thao vin ban
lay y kién UBND tinh
Lénh dao | Lanh dao phong xem xét, kiém tra ndi dung vin ban 0,5 ngay
Buéc 15 | Phong Quan ly lam viéc

Thuong mai

- Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét.
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- Néu khong dong y: Chuyén lai cho chuyén vién.

Lanh dao S& phu trach kiém tra, xem xét: 0,5 ngay
. . ) - Trudng hop dong ¥: Ky phé duyét; lam viéc
Budce 16 | Lanh dao so R R x o, PRI R N
- Néu khong dong y: Chuyén lai Phong chuyén moén xir 1y.
Trudng hop khéac: Ghi ¥ kién chi dao vao phiéu giai quyét hoac phan mém HSCV
Chuyén  vién 0.25 nos
. \ .1 , A \ \ \ 2 A 1A T , gay
Budc 17 | Phong Quan 1y | - X4c nhan hoan thanh va chuyén cho Bo phan mot cira cia S& Céng Thuong l4m vide
Thuong mai '
Can bo tiép
nhan hd so tai 7 0.25 ngay
Budc 18 | B6O phan mot | Xac nhan va chuyén van ban cho B phan mot ctra cia UBND tinh. l’éml vide
cua cua SO '
Cong Thuong
Budc 19 | Can b tip | Tiép nhan va chuyén van ban cho Chuyén vién UBND tinh
nhan hd so tai ;
cua cua UBND '
tinh
Budce 20 . .. | Tiép nhan va xtr 1y, trinh 1anh dao Van phong UBND tinh xem xét, phé duyét vin
Ctluyen \{len ban chép thuan hoic tir chdi, dong thoi chuyén két qua cho Can bo tiép nhan va | 9,5 ngay
Van  phong | s 14 qua ciia Vin phong UBND tinh tai Trung tim Phuc vu hanh chinh cong | lam viéc
UBND tinh tinh
Budc2l | Can b tiép | Tiép nhan va chuyén vin ban cho Bo phan mét cira cia S Cong Thuong
nhan ho so tai 5
B0 phan mot (i’aZnSq S?éacy
cua cua UBND '
tinh
Bu6c22 | Can bo tiép | Tiép nhan vin ban va chuyén cho Lanh dao Phong Quan Iy thuong mai

0,25 ngay
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nhan ho so tai lam viéc
B6 phan mot
cua cua SO
Cong Thuong
Budc 23 | Lanh dao , ‘ 0.25 nai
Phong Quaén ly | Lanh dao Phong Quan Iy Thuong mai ti€p nhén va phan cong xur 1y ho so I’ém Viqécy
Thuong mai '
Budc 24 | Chuyén  vién ’ ‘ 7 ’ 1 naav Iam
Phong Quan 1y | Tiép nhan, xtr Iy ho so va chuyén du thao két qua TTHC cho lanh dao phong ?/i éyc
Thuong mai i
Budc 25 | [ 4nh dao | Lanh dao phong xem xét, kiém tra nd1 dung Du thao két qua TTHC: 0.5 nai
Phong Quén ly | - Néu dong y: Thong qua vian ban, chuyén lanh dao ky phé duyét. ) é m Vg1 éZ
Thuong mai - Néu khong dong y: Chuyén lai cho chuyén vién. '
Budc 26 Lanh dao S¢ phu trach kiém tra, xem xét:
N q - Trudng hop dong y: Ky phé duyét; 0,5 ngay
Lanh dao so z . N IR N X A
- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y. lam vigc
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hoac phan mém HSCV
Budce 27 | Chuyén  vién 7 0,25 ngay
Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho B phan mdt cura cua S6 Cong Thuong félm vide
Thuong mai '
Buoc 28 | Can by tiép
nlian h? SO tal | yae nhan trén phan mém mot ctra vé két qua TTHC di c6 tai bd phan mot cira; | 0,25 ngay
B6 phan mét |, . , 2 1, A \ C 4= , \ A
: , .. | thong bdo cho t6 chiic, ca nhan theo hinh thic dang ky. lam vigc
cua cua SO
Cong Thuong
A 1A ..~ |- Nhan két qua TTHC theo hinh thuc d3 dang ky: Truc tuyén/ hoic truc tiép/ | Khong tinh
Nhan két | Nguo h : , ) . 2 DD :
311:2"1 © S Og +hop B0 hodc qua dich vy buu chinh cong ich. Pong thoi nhan két qua TTHC ban dién tr | vao thoi

gian giai
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tai Kho quan ly dir liéu dién tir ctia td churc, ca nhan trén Cong Dich vu cong.

quyét

Tong thoi gian giai quyét

58 ngay
lam viéc
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Mau sb 05

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., hgay ... thang ... nam

PON PE NGHI PIEU CHINH GIAY PHEP LAP CO SO BAN LE SO ...
Kinh gtri: S6 Cong Thuong tinh/thanh phé..................

I. Thong tin vé doanh nghiép

Ten doanh NEhIEP: ....ooeviiiiieie e e
MZ SO dOANN NERIEP: ..ot eeneeed
Dia chi tru s& Chinh: ...
bién thoai:............ ....... Fax:......... ...... Email:... ............ Website:.........
Nguoi dai dién theo phép luat cua doanh nghi€p: ......oooovvvieiiiiiieiiiee e,

Gidy phep kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
tryc tiép dén mua ban hang hoa sb... do... cap lan dau ngay... thang... nim...; cap
dang ky thay d6i lan® ... ngay...thang...nam..

Gidy phép lap co sO ban le s0... do... cAp 1an dau ngay... thang... nam...; cip
dang ky thay doi l1an?... ngdy...thang...nam...

I1. Pé nghi diéu chinh Giay phép lap co sé ban Ié so... do... cip ngay...
thang... nam... nhw sau:

1. Biéu chinh thong tin ctia doanh nghiép
a) Thong tin cia doanh nghiép da dugc ghi nhan®i..........ccccooieviieeeiceccee,

b) Thong tin ctia doanh nghiép dé nghi diéu chinh (ghi thong tin dicu chinh va Iy
do diéu chinh): .

c) Thong tin cua doanh nghiép sau khi di€u chinh: .........ccccooiiiinii,

2. bBiéu chinh ndi dung kinh doanh cta co s& ban 1é
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a) Noi dung kinh doanh di dugc cép:

b) Noi dung kinh doanh dé nghj diéu chinh (ghi ndi dung diéu chinh va Iy do
diéu chinh):..

I11. Doanh nghiép cam két

1. Chiu trach nhiém truge phap luat Vé‘ tinh hop phap, chinh xac va trung thyc
cua nd1 dung Pon va Ho so d€ nghi di€u chinh Giay phép lap co sé ban 1¢.

2. Chap hanh nghiém chinh quy dinh ctia phap luat Viét Nam, quy dinh cta

Gidy phép kinh doanh, Gidy phép 1ap co sd ban 1é va cac van ban cia co quan
c6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu giri kem: NGHIEP ,
l....; (Ky, ghi ho tén va dong ddu)
2.,

3.....

L Ghi dang ky thay d0i lan gan nhat. , ‘ ‘

2 Ghi dang ky thay d6i lan gan nhat cua Giay phép 14p co sé ban 1¢ dé nghi diéu
chinh.

3 Chi ghi thong tin lién quan dén thong tin dé nghi diéu chinh.
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Quy trinh s6: 14/TMQT-SCT

CAP LAI GIAY PHEP LAP CO SO BAN LE
Ma TTHC: 2.000665.H50
Ap dung tai co quan: S& Cong Thuong

u Doi tuwgn n n ‘A Thoi gian
t% n)fll thue h.iél% NOi dung cong vige thue lglién
I. Nop ho so true tuyén:
1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/
2. Pang ky/ Dang nhap vao Hé thong bang tai khoan cta chi hd so.
3. . Nhap tur khoa dé tim kiém DVCTT, tai danh sach dich vu cong lua chon dich vu
cong “Cdp lai Gidy phép ldp co sé bdan 16”.
(1), chon Co quan thyc hién 1a Tinh/thanh phé. Chon don vi hanh chinh la UBND tinh
Nop hd | Ngudindp hdo | Quang Tri. (2), Chon don vi thue hién la S6 Cong Thuong. Thuc hién Pong y, va
SO SO nhan nat Nop truc tuyén.

4. Thanh phan hé so, bao gom:

Pon dé nghi cap lai Gidy phép lap co sé ban 1¢ (Mau s6 06 Phu lyc ban hanh kém theo
Nghi dinh). (Hinh thirc ndp: Ban dién tir c6 chit ky s6, truong hop ndp bdn scan (pdf)
hodc ban chup (jpg) thi dong thoi giri ban chinh qua dich vu bwu chinh).

5. Phi, 1¢ phi thanh toan truc tuyén: Khong c.

6. DBang ky hinh thurc nhan két qua tha tuc hanh chinh (TTHC): Truc tuyén/ hoac truc
tiép/ hodc qua dich vu buu chinh cdng ich.

7. Pang ky hinh thitc nhan thong bdo vé tinh hinh gidi quyét hd so: Thu dién tir
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(email)/ hodc tin nhan qua mang xa hoi (Zalo)/ hodc tin nhan SMS trén dién thoai di
dong.

8. Nguoi nop hod so dugce cdp ma dé tra ctru tinh trang giai quyét hod so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chire, ¢4 nhan c¢6 thé lién hé qua s6 dién
thoai va hop thu dién tir cua S& Cong Thuong duge dang tai kém theo quy trinh thuc
hién dich vu cong truc tuyén nay dé duoc huéng dan, hd tro.

IL. Nop hd so true tiép:

- Nop hd so truc tiép hodc qua dich vu buu chinh tai B phan mét ctra cia S& Cong
Thuong - Trung tim Phyc vu hanh chinh cong tinh theo thanh phan hd so va huéng
dan néu trén.

- S6 luong hd so: 01 bo.

Can b tiép
nhan hd so tai

1. Kiém tra, hoan thién thong tin ctia ngudi ndp ho so. Xac nhan hinh thic ndp ho so:
Truc tiép/ hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu tr ho so dién tur;

- Gui phleu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.

Buéc 1 |Bo phan mot |~ Chuyén ho so cho Lanh.dao Phong Quan ly Thuong ma:u phén cong xu 1}'1. ‘ O,‘25 ngAély
cﬁ?a cﬁa S'c’)’ - Trq cuu, trich Xuét‘ du }1éu CCCD cua ca nhan dé nghi tir CSDL quoc gia vé dan cu | lam viéc
Céng Thuong va gan vao thanh phan ho so
2.2. Truong hop hd so chua day du, khong hop 1&: Gui théng bao cho nguoi ndp,
huéng dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop ngudi co yéu cau khong bd sung, hoan thién duoc hd so thi gui thong
béo tir chdi giai quyét yéu cau qua thu dién tr hodc tin nhin qua dién thoai di dong
cho nguoi yéu cau.
Lanh dao , ‘ 0,25 ngay
Buédce 2 | Phong Quan 1y | Lanh dao Phong Quén 1y Thuong mai ti€ép nhan va phan cong xtr 1y ho so I’c'}lm vide

Thuong mai
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. Chgyen vien Tiép nhan, xtr Iy hd so va chuyén du thao két qua giai quyét thu tuc hanh chinh cho 2 ngay lam
Budc 3 | Phong Quan ly | .. . A
. lanh dao phong viéc
Thuong mai
Lanh dao | Lanh dao phong xem xét, kiém tra nd1 dung Du thao két qua TTHC: 1 noav 1am
Bude 4 | Phong Quan 1y | - Néu dong y: Thong qua vin ban, chuyén lanh dao ky phé duyét. %igc
Thuong mai - Néu khong ddng y: Chuyén lai cho chuyén vién. '
Lanh dao S& phu trach kiém tra, xem xét:
- Trudmg hop dong ¥: Ky phé duyét; av 13
Budc 5 | Lanh dao s¢& z gA P \ g’y Y p; ) I . A 1 ”g‘f"}’ lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xi ly. vige
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hoac phan mém HSCV
Chuyén  vién 7 0.25 ngay
Budce 6 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho B phan mét cira ctia S& Cong Thuong l’ém vieo
Thuong mai j
Can bo tiép
. nlian h? 50 teP Xac nhan trén phﬁn mém mot ctra ve két qua TTHC da c6 tai bd phan mot ctra; thong | 0,25 ngay
Buéc7 | B0 phan mot |, X o4 oA ; LA , \ A
: \ . | bdo cho t6 chirc, cd nhan theo hinh thuc dang ky. lam viéc
cua cua SO
Cong Thuong
_ |- Nhan két qua TTHC theo hinh thire da déng ky: Truc tuyén/ hodc truc tiép/ hodc qua | Khong tinh
Nhan Nguoi ndp ho | dich vu buu chinh céng ich. Bbong tho1 nhan ?két qua TTHC ban di¢n tir tai Kho quan | vao thoi
két qua | so 1y dir li¢u dién tur cua to chiic, ca nhan trén Cong Dich vu cong. gian giai
quyeét
05 ngay

Tong thoi gian giai quyét

lam viéc
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Mau s6 06

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., ngay ... thang ... nam

PON PE NGHI CAP LAI GIAY PHEP LAP CO SO BAN LE SO ...
Kinh gtri: S& Cong Thuong tinh/thanh phd.......................

I. Thong tin vé doanh nghiép

TEN doanh NEIIEP: ..veieeeiieeee e e e

M3 8O dOANN NBIIBP: et eenan

Dia chi try s& chinh: ..o

Di¢n thoai:...... ......... Fax:......... ... Email:................ Website:.......cccc.....
Nguoi dai dién theo phap ludt cua doanh nghi€p:........c.coooiiiiii
Gidy phep lap co so ban I¢ s0... do... cap lan dau ngay... thang... nam....; cap dang ky
thay d6i lan’... ngay...thang...ndm..

I1. Pé nghi cép lai Giay phép lzflp o s& ban 16 sb... do... cAp ngay... thang... nim...
nhu sau:

LY A0 CAP 121 vt

II1. Doanh nghiép cam két

1. Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thyc ctia ndi
dung Pon va Hd so dé nghi cap lai Gidy phép 1ap co so ban 1é.

2. Chap hanh nghiém chinh quy dinh ctia phap luat Viét Nam, quy dinh ctia Gidy
phep kinh doanh, Gidy phép 1ap co so ban 1é va cac vin ban ctia co quan cd thim
quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP

l....; (Ky, ghi ho tén, déng ddu)
2....

3.....

1 Ghi dang ky thay d6i 1an gan nhat ctua Gidy phép lap co sé ban 1é dé nghi gia han.
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Quy trinh s6: 15/TMQT-SCT
QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN MQT PHAN POI VOI THU TUC
GIA HAN GIAY PHEP LAP CO SO BAN LE
Ma TTHC: 1.001441.H50
Ap dung tai co quan: S& Cong Thuong

Quy Poi twong
trinh thuc hién

Thoi gian

NOi dung cong viéc thwe hién

I. Nop ho so true tuyén:
1. Truy cap Cong dich vu cong truc tuyén (DVCTT) trén mang Internet tai dia chi:
https://dichvucong.gov.vn/
2. bang ky/ Pang nhap vao Hé thong bang tai khoan cua chi ho so.
3. Nhap tir khoa dé tim kiém DVCTT, tai danh sach dich vy cong lya chon dich vy
cong “Gia han Gidy phép ldp co so ban lé .
(1), chon Co quan thyc hién l1a Tinh/thanh phé. Chon don vi hanh chinh Ia QBND
tinh Quéng Tri. (2), Choq don vi thuc hién 1a S& Cong Thuong. Thuc hién Pong ¥,
Nophd | Ngudindp hd | va nhan nat Nop truc tuyen.

SO SO 4. Thanh phan ho so, bao gom:

a) Pon dé nghi gia han Giay phép lap co s ban 1é¢ (Mau s6 07 Phy lyc ban hanh kém
theo Nghi dinh s6 09/2018/ND-CP) (Hinh thirc ndp: Ban dién tir c6 chir ky so;
trwong hop nép bdan scan (pdf) hodc ban chup (jpg) thi dong thoi givi ban chinh
qua dich vu buu chinh).

b) Ban giai trinh ¢6 ndi dung (Hinh thirc nép: Ban dién tir ¢ chir ky 56, trieong hop
nép ban scan (pdf) hodc ban chup (jpg) thi dong thoi giri ban chinh qua dich vu
buu chinh)..

+ Pia diém l4p co sé ban 1é: dia chi co s¢ ban 1&; mo ta khu vuc chung, c6 lién quan
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va khu vuc str dung dé 1ap co so ban 1é; giai trinh viée dap ing diéu kién quy dinh
tai diém c khoan 1 Diéu 22 Nghi dinh nay; kém theo tai liéu vé dia diém 1ap co so
ban 1¢é;

+ K& hoach kinh doanh tai co s¢ ban l¢: trinh bay ké hoach kinh doanh va phat triér}
thi truong; nhu cau vé lao dong; danh giad tac dong, hi€u qua kinh t€ - xa hoi cua ké
hoach kinh doanh;

+ K& hoach tai chinh cho viéc ldp co s& ban 1&: bao céo két qua hoat dong kinh
doanh trén co s& bao cdo tai chinh da dugc kiém toan cia nim gan nhat trong truong
hop da thanh 14p ¢ Viét Nam tir 01 nam tro 1€n; giai trinh v& v6n, ngudn vén va
phuong 4n huy dong vén; kém theo tai liéu vé tai chinh;

¢) Tai liéu cta co quan thué chimg minh khéng con ng thué qua han. (Hinh thirc
ndp: Ban dién tir ¢é chiv ky s6 hodc bdn sao chitng thwc dién tir; trieong hop ndp
ban scan (pdf) hodc ban chup (jpg) thi nguwoi nép mang ban chinh dén doéi chiéu
khi nhdn két qua hodc gui ban sao chung thuc qua dich vu buu chinh).

d) Ban sao Gidy chimg nhan dang ky doanh nghiép, Gidy chimg nhan ding ky dau tu
dur 4n 13p co so ban 1é (néu c6), Gidy phép kinh doanh. (Hinh thirc nép: Ban dién tir
c6 chit ky s6 hodc bdn sao chimg thiee dién tir; triecong hop ndp ban scan (.pdf) hodc
ban chup (jpg) thi nguoi nép mang ban chinh dén déi chiéu khi nhdn két qua hodc
guti ban sao chirng thuc qua dich vu buu chinh).

* Ho6 so giri trong thoi han it nhdt 30 ngay triede khi Gidy phép ldp co sé ban 1é hét
hiéu lyc.

5. Phi, 18 phi thanh toan truc tuyén: Khong co.

6. Pang ky hinh thirc nhan két qua th tuc hanh chinh (TTHC): Truc tuyén/ hoic
truc tiép/ hoac qua dich vu buu chinh cong ich.

7. Pang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir
(email)/ hodc tin nhin qua mang x3 hoi (Zalo)/ hodc tin nhan SMS trén dién thoai di
dong.

8. Nguoi nop ho so dugce cap ma dé tra ctru tinh trang giai quyét hd so truc tuyén.
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9. Trong qua trinh thyc hién dich vu cong, td churc, ca nhan c6 thé lién hé qua )
dién thoai va hop thu dién tir cua S& Cong Thuong dugc dang tai kém theo quy
trinh thuc hién dich vu céng truc tuyén nay dé dugc hudng dan, hd tro.

IL. Nop ho so true tiép:

- Nop hd so truc tiép hodc qua dich vu buu chinh tai B phan mot cura cua S¢ Cong
Thuong - Trung tim Phuc vy hanh chinh cong tinh theo thanh phan hd so va hudng
dan néu trén.

- S6 luwong ho so: 01 bo.

Can bo tiép
nhan ho so tai

1. Kiém tra, hoan thién thong tin ctia ngudi nop ho so. Xac nhan hinh thire nop ho
so: Truc tiép/ hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so ddy du, hop 16:

- Tiép nhan, cap nhat luu tr hé so dién tir;

- Guri phleu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.

, XA -, | - Chuyén ho so cho Lanh dao Phong Quan 1y Thuong mai phan cong xir Iy 0,25 ngay
B 1 t . A y g S A
Hoe ]31"1(.:)3 plé%r; néoé - Tra ctru, trich xuat dir liu CCCD cua ca nhan dé nghi tir CSDL quoc gia vé dan lam viéc
A cu va gan vao thanh phan ho so
Cong Thuong 3 3 : :
2.2. Truong hop ho so chua day du, khong hqp 1&: Gui thong bao cho nguoi nop,
hudéng dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi c6 yéu cau khong bo sung, hoan thién duoc hd so thi gui
thong bao tir choi giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di
dong cho ngudi yéu cau.
Lanh dao , ‘ 0.25 naa
Bude 2 | Phong Quén ly | Lanh dao Phong Quén 1y Thuong mai tiép nhan va phan cong xtr 1y ho so I’élm V?écy
Thuong mai '
. Chyyen qVIer,] Tiép nhan, xtr Iy hd so va chuyén dy thao két qua giai quyét thu tuc hanh chinh cho | 2 ngay lam
Budc 3 | Phong Quan 1y | .. . i
lanh dao phong vigce

Thuong mai
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Lanh dao | Lanh dao phong xem xét, kiém tra ndi dung Du thao két qua TTHC: 1 noav 1am
Buéc 4 | Phong Quan ly | - Néu dong ¥: Thong qua vin ban, chuyén lanh dao ky phé duyét. %igc
Thuong mai - Néu khong dong y: Chuyén lai cho chuyén vién. '
Lanh dao S& phu trach kiém tra, xem xét:
- Trudmg hop ddng ¥: Ky phé duyét; v 13
Budc 5 | Lanh dao so £ gA P A g,y ypl 'y, . N 1 ”9‘?‘?’ lam
- Néu khong dong y: Chuyén lai Phong chuyén mon xtr 1y. viée
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét hoac phan mém HSCV
Chuyén  vién 7 0.25 ngay
Budc 6 | Phong Quan 1y | - Xac nhan hoan thanh va chuyén cho Bo phan mot cira ctia S& Céng Thuong 1’a‘1m vito
Thuong mai ‘
Can bo tiép
. nlian h? 50 t?l Xé4c nhan trén phin mém mot cira vé két qua TTHC d3 c6 tai bd phan mot cira; | 0,25 ngay
Buoc 7 |BO phan mot | . ) X 4 s 4a . LA , \ A
: , . | thdng bao cho t6 chtic, ¢4 nhan theo hinh thirc dang ky. lam viéc
cua cua SO
Cong Thuong
, | - Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tuyén/ hodc truc tiép/ hodc | Khong tinh
Nhan két | Nguoi ndp ho | qua dich vu buu chinh cong oich. bong thoi nhan k?t qua TTHC ban di¢n tir tai Kho | Vvao thot
qua SO quan ly dir liéu dién tir cua t6 chirc, cd nhan trén Cong Dich vu cong. gian giai
quyeét
05 ngay

Tong thoi gian giai quyét

lam viéc
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Mau sb 07

TEN DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
NGHIEP Poc 1ap - Tu do - Hanh phiic

., hgay ... thang ... nam

PON PE NGHI GIA HAN GIAY PHEP LAP CO SO BAN LE SO ...
Kinh gtri: S6 Cong Thuong tinh/thanh phé..................

I. Thong tin vé doanh nghiép

Ten doanh NEhIEP: ....oviviiiieeie e e
M3 S8 dOANN NERIBP: <...eoveeveeeee et s ettt
Dia chitru s Chinh: ..o
Dién thoai: ................. Fax:............ Email: ............. Website...............
Nguoi dai dién theo phép luat cua doanh nghi€p:.......cccvvviveiiiiiiiieeeeee,

Gidy phep kinh doanh hoat dong mua ban hang hoa va cac hoat dong lién quan
truc tiép dén mua ban hang hoa so... do... cap lan dau ngay... thang... nim....; cp
dang ky thay d6i lan’... ngay...thang...ndm..

Gidy phép lap co sO ban le sO ... do ... cap lan dau ngdy ... thang ... nam...; cip
dang ky thay do6i l1an?... ngdy...thang.. nam....

I1. Pé nghi gia han Gidy phép lap co sé ban 1é s... do... cip ngay... thang...
nam... nhw sau:

1. Thot han @1a RAN: ....c.eoooiiiiiiieee et
2. Ly do GIahan: .....oooiiiiieeeee e e
3. CAC d8 XUAL KNAC (NEU CO): et
I11. Doanh nghiép cam két

1. Chiu trach nhiém truge phap luat vé tinh hop phap, chinh xac va trung thyc
cua ndi dung Pon va Ho so d€ nghi gia han Giay phép 1ap co sé ban 1é.
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2. (;hép hanh nghiém chinh cac quy dinh cua phap luat Viét Nam, quy dinh cta
Giay phép kinh doanh, Gidy phep lap co so ban 1€ va cac van ban cua co quan
c6 tham quyén./.

PAI DIEN THEO PHAP LUAT CUA DOANH

Céc tai liéu gtri kém: NGHIEP

l...; (Ky, ghi ho tén, déng ddu)
2.,

3. ...

! Ghi dang ky thay doi lan gan nhat. , ‘
2 Ghi dang ky thay d6i 1an gan nhat ctua Giay phép 1ap co s& ban 1€ d€ nghi gia
han.
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