UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH QUANG TRI Doc lap - Tw do - Hanh phc
Sé: 1043 /QD-UBND Quang Tri, ngay 21 thang § nam 2025
QUYET PINH

Phé duyét quy trinh thuc hién dich va cong truc tuyén trong
lIinh vwe Tin ngwong, ton giao thugc tham quyen giai quyet caa
UBND tinh, Sé Dan tgc va Ton giao tinh Quang Tri

CHU TICH UY BAN NHAN DAN TINH QUANG TRI
Can civ Ludt Té chirc Chinh quyén dia phirong ngay 16/6/2025;

Can cir Nghi dinh s¢ 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phai vé thyc
hign thu tuc hanh chinh trén méi truong dién tu;

Can cir Ngh dinh s6 42/2022/NP-CP ngay 24/6/2022 cua Chinh phu Vé viéc
cung cap thdng tin va dich vu cdng truc tuyén cia co quan nha nwéc trén moi
truong mang;

Can cir Nghi dinh so 118/2025/ND-CP ngay 09/6/2025 cua Chinh phui vé thuc
hién thu tuc hanh chinh theo co che mot cua, mat cura lién thong tai Bé phan Mot
cua va Cong dich vy cdng quoc gia;

Can cuw Thong tu sd 01/2023/TT-VPCP ngay 05/4/2023 cua Van phong
Chinh phu quy dinh mot s6 néi dung va bién phdp thi hanh trong sé héa ho so,
két qua gidi quyét thii tuc hanh chinh va thwc hién thii tuc hanh chinh trén méi
truong dién tuy;

Theo dé nghi cua Giam doc S(‘} Ddn toc va Ton gido tai To trinh s6
151/TTr-SDTTG ngay 29/7/2025 va dé nghi ciia Chanh Van phong UBND tinh.

QUYET PINH:

Diéu 1. Phé duyét kém theo Quyét dinh ndy 24 (hai muoi bon) quy trinh
thuc hién dich vy cdng truc tuyen trong linh vuc Tin ngudng, ton giao thudc
tham quyen giai quyét caia UBND tinh, S¢ Dan toc va Ton giao tinh Quang Tri.

Piéu 2. Trén co s6 cac dich vu cong (DVC) truc tuyén da dugc phé duyét,
S¢ Dan toc va Ton gido, S& Khoa hoc va Cong nghé, Van phong UBND tinh theo
chtc nang, nhi¢m vu dugc giao c6 trach nhiém:

1. Phi hop to chire xay dung, chay thir nghiém, hoan thién cac DVC tryc
tuyén, thanh toan tryc tuyén va tich hop 1én cong DVC Qudc gia; thong bao viéc
ap dung chinh thitc DVC truc tuyén trong thoi han 01 thang ké tir ngay Quyét
dinh nay c6 hi¢u lyc thi hanh.



2. Pang tai s6 dién thoai va hop thu dién tir cua don vi ddu mdi thude So
Dan tdc va Ton giao kem theo DVC truc tuyén duogc cung cap dé to chirc, ca
nhan lién hé khi can dugc hudng dan, ho tro.

3. S&' Dan toc va Tén gido, Van phong UBND tinh c6 trach nhiém lap Danh
sach dang ky tai khoan cho can b, cong churc, vién chirc dugc phan cong thuc
hién cac budc xu ly cong viéc quy dinh tai cadc quy trinh thuc hién DVC truc
tuyén ban hanh kém theo Quyét dinh nay giri S& Khoa hoc va Cong nghé dé thiét
1p cau hinh dién tu; déng thoi t0 chire thye hién viéc cip nhat thong tin, dir liéu
vé tinh hinh tiép nhan, giai quyét ho so, tra ket qua thu tuc hanh chinh (TTHC)
ban dién tir 1én Hé thong thong tin giai quyét TTHC theo quy dinh.

4. Pbi véi cac quy trinh dién tir giai quyét TTHC/DVC truc tuyén bi thay
thé/bii bo tai tai Quyét dinh nay, S& Khoa hoc va Cong ngh¢ co trach nhiém theo
ddi viéce thiét 1ap quy trinh dién ttr giai quyet TTHC/DVC truc tuyén va thong
béo cho cac co quan, don vi ¢6 lién quan phdi hop thuc hién theo yéu cau sau:

a) Khoa chirc nang tiép nhan hé so cila cac quy trinh dién tur giai quyet
TTHC/DVC truc tuyén bi thay thé/bai bé cham nhat sau 05 ngay lam viéc, ké tir
ngay dugc thong bao van hanh chinh thirc quy trinh mai.

b) Huy bo quy trinh dién tir gidi quyét TTHC/DVC tryc tuyén bi thay thé
cham nhat sau thoi gian bang thoi han giai quyét cac hd S0 chuyen tlep cua cac
quy trinh dién tir nay. Truong hop qua thoi han giai quyet ma van con ton dong
hd so chuyén tiép, thi két thuc quy trinh dién tir giai quyét cac hd so nay; dong
thoi c6 thong béo danh sach cac hd so nay cho don vi giai quyét hd so trude khi
huy bo quy trinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong UBND tinh, Giam déc S& Dan tdc va Tén gido,
Giam dbc S& Khoa hoc va Cong nghé, Giam dbc Trung tim Phuc vu hanh chinh
cong tinh va cac to chirc, ca nhan ¢ lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhén: KT. CHU TICH
- Nhu diéu 4; A ’ H
- Cuc KS TTHC-VPCP;

- Chu tich, cac PCT UBND tinh;
- Céac So, ban nganh thuoc UBND tinh;
- UBND céc x4, phuong, dac khu;
- VP UBND tinh: LBVP; NC,
B6 phan 1 cua tai TTPVHCC;

} (dé biét);

- Luu: VT, TDNV, HCChing.




Phu luc

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TRONG LINH VUC TIN NGUONG, TON GIAO THUQC
THAM QUYEN GIAI QUYET CUA UBND TINH, SO DAN TQC VA TON GIAO TINH QUANG TRI

(Kém theo Quyét dinh sé

DANH MUC DICH VU CONG TRUC TUYEN

/OD-UBND ngay

thang

Phin I

nam 2025 cua Chu tich UBND tinh Qudang Tri)

, , : Mirc 39 dich , 5
STT Tén dich vu cong Ap dung thay thé So quy trinh Vi e (;mg' Ma so TTHC tri(r)lg
| DANH MUC THUQC THAM QUYEN GIAI QUYET CUA UBND TINH, SO DAN TQOC VA TON GIAO
‘ : Quyét dinh s 3088/QD- .
, X b A A tR chive AN (4 . DVC tryc tuyén
1 | Thu tuc dé nghi cong nhan t6 chir¢ tOn giao | g\ D ngay 06/11/2024 cua | 01.TG-SDTTG UCHYON | 012672150 | 5
c6 dia ban hoat dong & mot tinh ) toan trinh
UBND tinh
Thu tuc dang ky stra d6i hién chuong cua Quyét dinh s6 3088/QD- DVC tryc tuyén
2 |t chirc ton gido co dia ban hoat dong & mot | UBND ngay 06/11/2024 cia | 02.TG-SDTTG (oan .trinh 1.012664.H50 | 11
tinh UBND tinh
Tha tuc d& nghi thanh Iap, chia, tch, sap| Quyct dinh so 3088/Qb- DVC tryc tuyén
3 | nhap, hop nhat t6 chirc ton gido truc thuoc | UBND ngay 06/11/2024 cia | 03.TG-SDTTG (oan .trinh 1.012661.H50 | 15
c6 dia ban hoat dong & mét tinh UBND tinh
Thu tuc dang ky thuyén chuyén chure sic, DVC truc tuvén
4 | chtrc viéc, nha tu hanh 13 ngudi dang bi 04.TG-SDTTG - .trinhy 1.012659.H50 | 22
budc t01 hodc ngudi chua duge x6a an tich
Thu tuc dé nghi sinh hoat ton gido tap DVC truc tuvén
5 |trung cua ngudi nudc ngoai cu tra hop 05.TG-SDTTG - .trinhy 1.012658.H50 | 26

phap tai Viét Nam
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. . . Mikrc do dich . 6
STT Tén dich vu cong Ap dung thay thé $6 quy trinh 2O MaséTTHC | OO
: : vu cong trang
Thu tuc dang ky thay d6i nguoi dai dién cua DV/C truc tuvén
6 | nhom sinh hoat ton gido tap trung cua nguoi 06.TG-SDTTG N 4 1.012657.H50 | 30
. . ) OISR toan trinh
nudc ngoai cu tri hop phap tai Viét Nam
Tha tuc dé nghi thay doi dia diém sinh ,
on gido ta ) O nud DVC truc tuyén
7 hoat‘ 'ton giao tap tlzung.cuzingu’ol nuoc 07.TG-SDTTG e y 1012656.H50 | 35
ngoai cu tri hop phap tai Viét Nam trong toan trinh
dia ban mot tinh
Thi tuc dé nghi thay doi dia diém sinh ,
on gido ta ) O nud DVC truc tuyen
g |hoat 10n gido p trung cua nguoi nude 08.TG-SDTTG e Ve 1.012653.H50 | 39
ngoai cu tra hop phap tai Viét Nam dén toan trinh
dia ban tinh khac
Thu tuc dé nghi moi t6 chirc, ca nhan nude DVC truc tuvén
9 |ngoai vao Viét Nam thyuc hién hoat dong 09.TG-SDTTG AR y 1.012648.H50 | 44
A toan trinh
ton gido & mat tinh
Thi tuc dé nghi moi chirc sic, nha tu hanh ,
14 nguoi nudc ngoai dén giang dao cho to 10.TG-SDTTG DVC tryc tuyen
10 chitc duoc cap chimg nhan dang ky hoat ' toan trinh 1.012646.H50 | 48
dong ton gido & mot tinh
Thi tuc dé nghi thay doi tén caa to chirc ton DV/C truc tuvén
11 |giéo, t chic ton gido tryc thudc co dia ban 11.TG-SDTTG R y 1.012645.H50 | 53
PR toan trinh
hoat dong & mot tinh
. q q Quyét dinh s 3088/QD- .
, A neth A = ot 18 chr . DVC tryc tuyen
1o | Thi tuc d€ nghi thay doi tru s6 cua to chiic | g\ ngay 06/11/2024 cia | 12.TG-SDTTG e UYen ) 010644150 | 58
ton gido, to chirc ton gido truc thude toan trinh

UBND tinh
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, . . Mikc do dich . b
STT Tén dich vu cong Ap dung thay the So quy trinh A Mai so TTHC 50
: : vu cong trang
Thi tuc dé _nghi Cé,p déngAk}'/ P%lé.p nhan phi| Quyét di\nh $6 3088/ QD: DVC truc tuyén
13 | thwong mai cho t6 chuc tén gido truc thudc | UBND ngay 06/11/2024 cua | 13.TG-SDTTG 03N trinh 1.012641.H50 | 63
c6 dia ban hoat dong & mot tinh UBND tinh
Thi tuc d& nghi tw gidi thé t& chirc ton gido |  QuYet dinh s6 3088/QD- DVC tryc tuyén
14 | co dia ban hoat dong & mot tinh theo quy | UBND ngay 06/11/2024 cua | 14.TG-SDTTG R 1.012639.H50 | 70
. A , toan trinh
dinh caa hién chuong UBND tinh
Tha tuc d& nghi gii thé t6 chac ton gido| QuySt dinh so 3088/Qb- DVC trye tuyén
15 | truc thudc c6 dia ban hoat dong & mot tinh | UBND ngay 06/11/2024 cua | 15.TG-SDTTG R 1.012637.H50 | 76
: » o ik I ) toan trinh
theo quy dinh cua hién chuong cua to chuc UBND tinh
Thu tuc dé nghi to chire dai hoi cua to chic o
ton gido, t6 chirc ton gido tryc thuoc, to Quyet dinh s6 3088/QDb- DVC truc tuyén
16 | chace dugc cap chang nhan dang ky hoat UBND ngay 06/11/2024 cua | 16. TG-SDTTG 108N .tr‘lnh 1.012607.H50 | 82
dong ton giao co6 dia ban hoat dong ¢ nhicu UBND tinh
xa thuoc mét tinh
Thi tye de .ngh.jxté chirc cudc 1€ ngoai cosd | Quyét dinh s 3088/QD- OVC true tuvén
17 |ton gido, dia diém hop phdp da dang ky co | ,gNp ngay 06/11/2024 cia | 17.TG-SDTTG OO 012606.H50 | 87
quy mo t6 chuc ¢ nhiéu xa thugc mot tinh UBND tinh toan trinh
hodc & nhiéu tinh in
Thu tqc dé ngh% gi:émg 'd’ao ngoe‘li‘ fﬁa ban Quyét dinh sé 3088/QD- DVC truc tuvén
1g | Phu trach, co s& ton gido, dia diém hop | pNp ngay 06/11/2024 cia | 18.TG-SDTTG e Ve 012605.H50 | o1
phép da dang ky c6 quy mo to chirc & nhiéu UBND tinh toan trinh
x4 thuoc mot tinh hoic & nhiéu tinh in
Thu tuc dé nghi moi chuc sdc, nha tu hanh )
\ N e ’ \ e A .o . DV A
19 | neudi nue ngoai dén giang dao cho Xay dung moi 10.TG-SDTTG | D Vo MCIYeN | o655 150 | 96
nhom nguoi nude ngoai sinh hoat ton gido toan trinh

tap trung
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, . . Mikc do dich . b
STT Tén dich vu cong Ap dung thay thé $6 quy trinh 2O MaséTTHC | OO
* ’ vu cong trang
20 Thﬁ tuché‘nghi chAo nglllériqnu(i(: ngoai hoc Xay dung méi 20.TG-SDTTG DVC\tW’C\thén 1.012660.H50 101
tai co s& dao tao ton gido & Viét Nam toan trinh
Il IDANH MUC THUQC THAM QUYEN GIAI QUYET CUA SO DAN TQC VA TON GIAO
Thu tyc dé nghi cap ching nhan ding ky Quyét dinh s6 3088/QD- DVC truc tuyén
21 | hoat dong ton gido cho t6 chirc ¢ dia ban | UBND ngay 06/11/2024 cua | 21.TG-SDTTG N 1.012632.H50 | 105
A oA , toan trinh
hoat dong & mot tinh UBND tinh
Thi tuc dang ky nguoi duoc bd nhiém, bau Quyét dinh sb 3088/QD- )
: Ny SO I DVC tryc tuyé
pp | Ctr,suy e lam chuc vige doi véi cdc truong | g\ ngay 06/11/2024 ciia | 22.TG-SDTTG THEHYEN ) 012620150 | 110
hop quy dinh tai khoan 2 bicu 34 cua Luat UBND tinh toan trinh
tin ngudng, ton giao n
Thu tuc dang ky nguoi dugc bé nhiém, bau Quyét dinh sb 3088/QD- )
cu, suy cur lam chuc viéc cua to chire duoc R , DVC tryc tuyen
23 | % f R - -~ I UBND ngay 06/11/2024 cua | 23.TG-SDTTG s 1.012628.H50 | 114
cap chung nhan dang ky hoat dong ton giao UBND tinh toan trinh
c6 dia ban hoat dong & mét tinh n
‘ : Quyét dinh s6 3088/QD- ,
9 - I4 9 4 A ~ A A DV
g4 | Thi tuc dang ky m6 16p boi dudng ve tOn| g\ ngay 06/11/2024 caa | 24.TG-SDTTG CUuctuyen | o616.H50 | 118
giao cho ngudi chuyén hoat dong ton gido toan trinh

UBND
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Phan 11

CAC QUY TRINH THUC HIEN THUC HIEN DICH VU CONG TRUC TUYEN

I. QUY TRINH THU'C HIEN THUQC THAM QUYEN GIAI QUYET CUA UBND TiNH

Quy trinh s6: 01.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC PE NGHI CONG NHAN TO CHU'C TON GIAO CO PIA BAN HOAT PONG O MQT TiNH

Ma s6 TTHC: 1.012672.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan téc va Ton giao

tcrgllt?;l Poi twong thue hién Noi dung cong viéc ;rl:ll:: E:Z:
I. Nop hd so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong bang tai khoan ctia cht hd so (tai khodn ciia nguoi thiee
hién).
3. Chon co quan thyc hién la S6 Dan toc va Ton gido, tai danh sach dich vu cong lwa chon dich
vu “Thu tuc dé nghj cong nhdn té chire tén gido c¢é dia ban hoat dong ¢ mét tinh ™.

Nob b 4. Cap nhat, s6 hoa day du cac thanh phan hé so, bao gdm:

QSI; ®| Tochacnophdso | van ban dé nghi cdng nhan t6 chuc ton gido theo Mau B9, phu luc ban hanh kém theo Nghi

dinh s& 95/2023/ND-CP, duoc sira ddi tai Phu luc Il ban hanh kém theo Nghi dinh sé
124/2025/NB-CP caa Chinh phii (Hinh thizc ngp: Ban dién tir 6 chit ky so; trwong hop ngp
ban chup scan thi nguwoi nép mang bdn chinh d@én nép truc tiép khi dén nhan két qudl hodc gui
qua dich vu buu chinh cong ich);

- Vin ban tém tit qua trinh hoat dong cua to chic tir khi duoc cap chiang nhan ding ky hoat
dong ton gido (Hinh thic ngp: Ban dién tir ¢6 chir ky sé; trwong hop nép ban chup scan thi
nguoi Nép mang ban chinh dén nép truc tiép khi dén nhan két qual hogc geri qua dich vu buru
chinh c6ng ich);



https://dichvucong.gov.vn/
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- Danh sach, so yéu ly lich, ban tom tat qua trinh hoat dong tén gido cua ngudi dai dién va
nhitng ngudi du kién ldnh dao t6 chac (Hinh thirc nép: Ban dién tir c6 chiz ky sé hodc Ban sao
chitng thyc dién tur; truong hop nop ban chup scan thi nguroi ngp mang ban chinh dén nép truc
tiép khi nhdn két qud hodc guri ban sao chirng thyre qua dich Vi bueu chinh céng ich);

- Ban tom tat gido ly, gido luat, 18 nghi (Hinh thizc nép: Bdn scan theo dinh dang .pdf);

- Hién chuong cua to chic (Hinh thizc nép: Bdn scan theo dinh dang .pdf);

- Ban ke khai tai san hop phap cua td chirc (Hinh thic nép: Ban dién tir ¢6 chi Ky sé; triong
hop nép ban chup scan thi ngwoi nép mang ban chinh dén nép triec tiép khi dén nhdn két qual
hodc gui qua dich vu buu chinh cong ich);

- Gidy to chimg minh c6 dia diém hop phap dé dat tru s& (Hinh thizc nép: Bdn dién tir ¢6 chir
ky $6 hodic Ban sao chimg thue dién tir; triong hop nép ban chup scan thi nguwéi nép mang ban
chinh dén ngp truc tiép khi @én nhdn két qua hodc giri ban sao ¢é chimg thire qua dich Vi bueu
chinh c6ng ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. Dang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hoac truc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhin SMS trén dién thoai di dong.

8. Ngudi ndp hd so duoc cap ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vy cong, td chirc, c4 nhan c6 thé lién hé qua ) dién thoai va
hop thu dién tir cia S& Dan tdc va Ton gido duge dang tai kém theo quy trinh thyc hién dich
vu cong truc tuyén ndy dé dugc huéng dan, hd tro.

I1. Nop hd so truc tiép:

Nop hod so truc tiép tai Trung tdm Hanh chinh cong cua tinh hoac Bo phan Tiép nhan va tra két
qua cua S& Dan toc va Tén gido hozc qua dich vu buu chinh cdng ich theo thanh phan hd so va
huéng dan néu trén.

Budece 1

Cén b tiép nhan ho so
va tra két qua So Dén
toc va Ton gido

1. Kiém tra, hoan thién thong tin ciia ngudi nop ho so. Xac nhan hinh thic nop ho so: Truc
tiép/ hoac Tryc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trit hd so dién tu; chuyen dén Phong T6n gi4o - Tin ngudng dé phan
cong xir Iy; gui Phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

04 gio lam
viéc
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- Tra ctru, trich xuét dir liéu vé CCCD ciia ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan
cu va gin vao thanh hd so.

2.2. Trudng hop hd so chua day du, khong hop 1&: Huéng din bo sung, hoan thién hd so theo
yéu cau.

2.3. Truong hop ngudi o yéu cau khong bo sung, hoan thién dugc hd so thi giri théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho ngudi yéu cau.

Budc 2 Lal.l,h daorPhonQNTon Lanh dao Phong Ton gi&o — Tin ngudng chuyén chuyén vién phu trach xir Iy hd so. 04 819 am
glao - Tin ngudng ViEC
Bude 3 Chuyén vién Phong Ton | Chuyén vién Phong Ton gido -Tin ngudng xem xét, xir 1y hd so. 20 ngay
gido -Tin ngudng lam viéc
- Lanh dao Phong Ton gi4o — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S& Dan toc va
Bude 4 Lanh dao Phong Ton Ton giao ky van ban trinh UBND tinh. 06 ngay
giao -Tin ngudng - Lanh dao S¢ Dan toc va Ton gido kY van ban trinh UBND tinh, chuyén chuyén vién xir ly. | lam viéc
Truong hop can diéu chinh, chuyén vé chuyén vién x ly.
A i \ ~ | Chuyén vién Phong Ton gido - Tin ngudng phdi hop Vin thu S¢ Dan toc va Ton gido ban hanh 1
Budce 5 Chu;i/éegl _V,Il?l?l zhﬂg% Ton van ban, luu trit hd so, chuyén ho so lién théng cho B phan mét ctra cia Van phong UBND tinh 04 %igclam
g guong tai Trung tdm Phuc vu hanh chinh cong. ;
. B‘% phm} TleP nhan ho so Cén bo Bo phan Tiép nhan ho so ctia van phong UBND tinh chuyén hd so cho chuyén vién Vian | 04 gio 1am
Budc 6 | cua Van phong UBND hone UBND tinh xit 19 vice
tinh tai TTPVHCC | P18 Y ;
Bude 7 Chuyén vién Vian phong Chuyén vién Van phong UBND tinh kiém tra, xu ly hd s0, trinh Lanh dao Van phong UBND 14 ngay
UBND tinh tinh va 1anh dao UBND tinh phé duy¢t. lam viéc
. B(:) p hé~n tiéR nhinho 5o | g b6 tiép nhan ho so ctia Van phong UBND tinh chuyén hd so, két qua lién thong cho So Dan | 04 gio lam
Buge8 | cua Van phong UBND toc va Ton gido viéc
tinh tai TTPVHCC j ' j
y : Cén bo tiép nhan ho so cua S¢ Dén toc va Ton gido tai B6 phan mot cua:
Cén bd ti€p nhan ho so ) A e XA Ap N LA \ N A LA A oA . Cy s
, A - X&c nhan trén phan mém mot cura va két qua TTHC da c6 tai bd phan mot cua; thong bao cho | 04 gio [am
Budéc 9 | vatra két qua So Dan LA N e , o
to chuc, ca nhan theo hinh thirc dang ky. viéc

toc va Ton gido

- Chuyén ho so, két qua lién thdng cho Phong Tén giao dé luu hd so, vao so theo doi.
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- Xuét trinh d6i chiéu hodc nop ban gidy céac hd so, van ban dién tir 6 yéu cau xac thuc bang
chit ky s6 nhung chua duoc ky s6 khi dén nhan két qua hogc guri qua dich vu buu chinh cong | Khang tinh
ich. Va0 thoi

- Nhan két qua TTHC theo hinh thic da diang ky: Truc tiép/hoic qua dich vu buu chinh cong | gian giai
ich. Bong thoi nhan két qua TTHC ban dién tor tai Kho quan Iy dit liéu dién tu cua to chic, ca quyet
nhan trén Cong dich vu cong.

Nhan

két qua Nhan ket qua

43 ngay

Tong thoi gian giai quyét TTHC lam viéc

* Bieu mau kem theo:
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Mau B9
(Ban hanh kem theo Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, duoc
Sita doi tai Phy luc 11 ban hanh kem theo Ngh;i dinh so 124/2025/NP-CP ngay 11/6/2025)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

.. D ngay....... thang... ... nam.....
PE NGHI
Coéng nhan té chwrc ton gido
Kinh gti: ........ @ ...
Tén t6 chire d& nghi (Chit iNh0&): ...ovveeveeeeee e, S

Pé nghi cong nhan té chic ton gido véi cac ndi dung sau:

TEn t6 chic tON Gido (ChIT N N0A): ...t
TN giao dich QUAC t& (NEU COY: ...vevreeeeeeeeeeeeeeee ettt
TEU SO CUA O CHUIC: vttt ettt ettt ettt ettt ettt st e et e et en e
B 1] 0 () o T Lo ST SSSPPS
Nguoi dai dién:

ol 03T (1o

- T&n goi trong tN GiAo (NEU CO): ......vvevveeeeeeerereeeeeeeeese et

= S0 CMTND/CCCD: ..ot

- ChBC Vi, PhAM Vi (NEU CO): w.vvvereeeeerceeeeese et
SOl 0T 11 £ TR
Dia ban hoat dong cua to chirc tai thoi diém d& NGNI: ..o
O R LU 03411 (o3P

Vin ban kém theo gém: Vin ban tém tit qué trinh hoat dong cua to chuec tir khi duoc cap
chang nhan dang ky hoat dong ton giao; danh sach, so yéu ly lich, ban tém tit qua trinh
hoat dong tén gido cua ngudi dai dién va nhitng ngudi du kién 1anh dao té chirc; ban tom
tat gido ly, gido luat, I& nghi; hién chuong cua t6 chuc; ban ké khai tai san hop phép cua to
chuc; gidy to chimg minh c6 dia diém hop phap dé dat tru so.
TM. TO CHUC
(Ky, ghi rd ho tén, chuc vu)

@) Pia danh noi ¢ tru s¢ cua td chic.

@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido ¢ trung wong déi voi d& nghi cong nhan to
chuc ton gido c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cip tinh d6i voi dé nghi cong
nhan t6 chirc t6n gido c6 dia ban hoat dong & mat tinh.

®) Tén t6 chire da dugc cap chang nhan dang ky hoat dong ton giéo.
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Mau A2
(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)
............. @ CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phac

S6: .../1Qb-.... @ .8 ..., ngay..... thang..... nam.....

‘ QUYET PINH
Ve viéc cong nhan toé chikc ton gido

Can cir Piéu 21 va Diéu 22 cua Ludt tin nguwéng, ton gido ngay 18/11/2016;
CON CUE oo e O e e
Theo A6 NGNG CUA ... ov e e et e e e e e et e e e e v e s
QUYET PINH:
Piéu 1. Cong nhan to chic ton gi&o:
TEn t6 chtc tdN gido (Chi IN N0A): .......veveeececeeeee s
Tén giao dich qUAC t& (NEU CO): ..vvveeeeeieece s
Try S& CUA t6 CRUC tON GIAO: ...vvvvevevceereee et
LI LR (0] (1o T Lo OSSPSR
Nam hinh thanh tal VIt NAM: ....oocovviiiii e
Ton chi, muc dich hoat AONQG: .....ooovv i
CO CAU O CNTIC: o.vovecevceseeeteee ettt sttt
Dia ban hoat AONG: ...c.oooveieiie e

biéu 2. ....... © duoc hoat dong ton gido theo quy dinh cua phap luat Viét Nam va Hién
chuong ciia to chtc da duoc co quan nha nudc ¢ tham quyén chap thuan.

biéu 3. (hiéu luc cua Quyét dinh; ghi tén co quan, t6 chuc, ca nhan cd lién quan
trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 3; (Chiz ky, dau)
-Luu: VT,.......

@) Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong ddi vai viéc cong nhan td chuc co dia
ban hoat dong & nhiéu tinh; Uy ban nhan dan c4p tinh d6i véi viéc cong nhan t6 chirc ¢6 dia ban hoat dong
& mét tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

® Tha trudng co quan nha nuréc €6 tham quyén ban hanh Quyét dinh.

® Van ban quy dinh chire ning, nhiém vy, quyén han va co cu t6 chuc ciia co quan ban hanh Quyét dinh.

®) Tén t6 chirc tén gido dwoc cong nhan.
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Quy trinh sé: 02.TG- SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY SUA POI HIEN
CHUONG CUA TO CHUC TON GIAO CO PIA BAN HOAT PONG O MOQT TINH

Ma s6 TTHC: 1.012664.H50

Ap dung tai cac co quan: UBND tinh, Viin phong UBND tinh va Sé¢ Dan toc va Ton gido

Quy
trinh

Péi twong thuc
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

T6 chure nop ho
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Dang ky/ Diang nhap vao Hé thong bang tai khoan cta chu hd so (tai khodn ciia nguoi thire
hién).

3. Chon co quan thyc hi¢n la S¢ Dan toc va T()nﬂ gido, tai danh sach dich vu cong luya chon dich
Vu"‘ThLZ tuc dang ky sira doi hien chuong cua to chuc ton giao cé dia ban hoat dong ¢ mét tinh
(cap tinh ™.

4. Cap nhat, s6 héa day du cac thanh phan ho so, bao gdom:

- Vin ban dang ky sira doi hien chuong theo Mau B10, Phu luc ban hanh keém theo Nghi dinh s6
95/2023/ND-CP cua Chinh phu (Hinh thizc ngp: Ban di¢n tur c6 chit ky so; truong hop ngp ban
chup scan thi ngwoi ngp mang ban chinh den nop truc tiép khi den nhan ket qual/ hogc giri qua
dich vu buu chinh céng ich);

- Hién chuong stra doi (Hinh thizc ngp: Ban dién ti ¢6 chit ky so; trieong hop ngp ban chup scan
thi nguroi Nngp mang ban chinh den nop truc tiep khi den nhan ket qual hogc gud qua dich vu buu
chinh cong ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. bang ky hinh thirc nhan ké:[ qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Dang ky hinh thire nhan thong bo vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhdn qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.
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8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

. Trong qué trinh thyc hién dich vu cong, td chirc, ca nhan co thé lién hé qua s6 dién thoai va hop

thu diénrtﬁ’ cua Sqér Dan toc va T(}n giélo dugc dang tai kem theo quy trinh thyc hién dich vu cong
truc tuyén nay dé dugc huong dan, ho tro.

IL. Nop hd so truec tiép:

Nop ho so tryc tiép tai Trung tam Hanh chinh cdng cua tinh hodc B phan Tiép nhan va tra két qua
cua S¢ Dén toc va Ton gido hoac qua dich vu buu chinh cong ich theo thanh phan ho so va hudng
dan néu trén.

Cén bd tiép nhan

1. Kiém tra, hoan thién thdng tin caa ngudi ndp ho so. Xac nhan hinh thiac nop ho so: Truc tiép/
hoac Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so ddy du, hop 16é:

- Tiép nhan, cap nhat luu trix hd so dién tu; chuyen dén Phong Ton gido — Tin ngudng dé phan

Buse 1 ho so va tra két | cong xu ly; gui Phleu tiép nhéan ho so va hen tra két qua cho nguoi nop ho so. 04 gio lam
qua Sé Dantoc | - Tra ctu, trich xuat dir liéu vé CCCD ctia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan vige
va Tén giao cur va gan vao thanh hd so.
2.2. Trudng hop hd so chua day du, khong hop 1¢: Huéng din bo sung, hoan thién ho so theo
yéu cau.
2.3. Truong hop nguoi ¢d yéu cau khdng bo sung, hoan thi¢n duoc ho so thi gui théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho ngudoi yéu cau.
Lanh dao Phong 04 it 13
Budc2 | Tongi4o-Tin | Lanh dao Phong Tén gido — Tin ngudng chuyén chuyén vién phu trach xir Iy ho so. £l am
ngudng viéc
Chuyén vién Chuyén vién Phong Tén gi&o — Tin ngudng xem xét, xtr Iy ho so. .
. X s 09 ngay
Budc 3 | Phong Tén giao — Y
! : lam viéc
Tin ngudng
. R - Lanh dao Phong Ton giao — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S& Dén tdc va Ton
no | 20N 4a0 PRONG | gigo ky vin ban trinh UBND tinh. 03 ngay
Hoe onglao—1in Lanh dao S¢ Dan toc va Ton gido ky vin ban trinh UBND tinh, chuyén chuyén vién xt ly. Truong | 1am viée

nguong

hop can diéu chinh, chuyén vé chuyén vién x ly.
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Chuyén vién

Chuyén vién Phong Tén glao Tin ngudng phdi hop Vin thu S¢ Dén tdc va Ton gido ban hanh

Budc 5 | Phong Tén gi4o — | van ban, luu trit ho so, chuyén hd so lién théng cho Bo phan mot ctra ciia Vin phong UBND tinh 04 iligclam
Tin ngudng tai Trung tam Phyc vu hanh chinh cong. j
B phan Tiép nhan .
Budce 6 ho socuaVan | Can by BO phan Tiép nhan ho so ctuia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio lam
phong UBND tinh | phong UBND tinh xur ly. viéc
tai TTPVHCC
, Chuyén vién Van Chuyén vién Van phong UBND tinh kiém tra, xu ly ho so, trinh Lanh dao Van phong UBND tinh | 07 ngay
Budce 7 . , \1x , R n \ o
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
B6 phén tiép nhan ) . o )
Bude 8 ho so cua Vian | Céan bo tiép nhan ho so cua Van phong UBND tinh chuyén ho so, két qua lién thong cho S& Dan | 04 gid lam
phong UBND tinh | toc va Ton giao. viéc
tai TTPVHCC
1A A . Can bo tiép nhan hd so cua So Dén toc va Ton gido tai Bo phan mot cira:
Cén b0 ti€p nhan , o A Y I S N e E A AR A n ,
A N - Xac nhan trén phan mém mét cua va két qua TTHC da co tai bo phan mot cira; thdng bao cho 1
, ho so va tra két P . . Ry , 04 gio lam
Buédc 9 qué S& Dan toc va t6 chirc, ca nhan theo hinh thirc dang ky. 7 ‘ 7 vide
Ton giéo' - Chuyén ho so, két qua lién théng cho Phong Tén gido — Tin ngudngdé Iuu ho so, vao so6 theo ‘
doi.
- Xuat trinh ddi chiéu hoac ngp ban gidy cac ho so, van ban dién tir c6 yéu cau xac thyc bang
chir ky s6 nhung chua dugc ky so khi dén nhan két qua hoac giri qua dich vu buu chinh cong | Khéng tinh
Nhan N ich. vao thoi
Kétqua | Nhanketqua N : ka1 WS : A o i
et qua - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiep/hodc qua dich vu buu chinh cong ich. | g1an gial
bong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tir cua to chac, cd nhan quyet
trén Cong dich vu cong.
z N £ 22 ngay
Tong thoi gian gidi quyét TTHC lam viéc

* Biéu mdau kem theo:
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Miu B10
(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cuia Chinh phui)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LD ngay... ... thang......nam......

DPANG KY
Stra doi hien chwong

Nguoi dai dién:

mHOO VA M e s ———————————
- T8N goi trong tAN GIA0 (NEU COY:...vveeee e
= SO CMTND/CCCD: ...ovvviiiiie e e

Piing ky sira doi hién chwong véi cac ndi dung sau:
Noi dung stra ddi:

Vin ban kém theo: Hién chuong stra doi. )
TM. TO CHUC
(Chi ky, ddu)

@) Pja danh noi c6 tru s& cua to chic ton gido.

@ Co quan quan 1y nha nudc Vé tin ngudng, ton gido ¢ trung wong ddi Vi viéc stra doi hién chuong
cua to chirc ton gido co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh di véi viéc sta

d6i hién chuong cuatd chie t6n gido co dia ban hoat dong & mot tinh.
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Quy trinh s6: 03.TG-SDTTG

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOl THU TUC PE NGHI THANH LAP,
CHIA, TACH, SAP NHAP, HQP NHAT TO CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT PONG O MQT TiNH

Mai s6 TTHC: 1.012661.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan téc va Ton giao

Quy
trinh

Poi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

T6 chire nop ho so

I. Nop ho so truc tuyén:

1. Truy nhép Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Ping ky/ Pang nhap vao Hé thong bang tai khoan cia chii hd so (tai khodn ciia nguwoi thuc
hién).

3. Chon co quan thuc hién la So Dan toc va Ton giao, tai dan,h sgich dich vu cong lua chon dich vu
“Tha tuc de nghi thanh ldp, chia, tach, sap nhdp, hep nhat té chac ton giao truc thudc co dia
ban hogt dong ¢ mgt tinh”.

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdm:

- Vian ban dé nghi thanh 1ap t6 chic ton gido truc thuoc theo Mau B13 va B14 Phu luc ban hanh
kém theo Nghi dinh s 95/2023/ND-CP, duoc stra doi tai Phu luc |1 ban hanh kém theo Nghi dinh
s6 124/2025/ND-CP cua Chinh phu (Hinh thizc ngp: Ban dién tiz c6 chit ky so; trieong hop nép
ban chup scan thi ngwoi nép mang ban chinh dén nép truc tiép khi d@én nhdn két qudl hodgc giri
qua dich vu bwu chinh cong ich);

- Vin ban tom tat qua trinh hoat dong cua to chtc ton giao truc thude truéc khi chia, tach, sap
nhap, hop nhét (Hinh thizc nép: Bdn dién tir c6 chi ky sa; trieong hop nép ban chup scan thi nguwoi
nép mang bdn chinh dén ngp tryec tiép khi dén nhéan két qual hodc guri qua dich vu buu chinh céng
ich);

- Danh sach, so yéu Iy lich, ban tom tat qua trinh hoat dong ton giao cia ngudi dai dién va nhing
ngudi du kién lanh dao to chic ton gido truc thudc (Hinh thire nép: Ban dién tir ¢6 chiz Ky $6 hodc
Badn sao chitng thuwc dién tir; trieong hop nép ban chup scan thi ngiroi nép mang bdn chink d@én ngp
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truc tiép khi nhan ket qua hogc gui ban sao cé chimg thuc qua dich Vu buu chinh cong ich) (c0 the
dinh kém nhiéu file doi véi thanh phan ho so nay);

- Hién chuong cua t6 chuc ton gido truc thude (néu co) (Hinh thizc ndp: Bdn scan theo dinh dang .pdf);
- Ban ké khai tai san hop phap cua t6 chirc tén giao truc thudc (Hinh thirc ngp: Ban di¢n tur o chir
Ky so; truong hop nép ban chup scan thi nguoi ngp mang ban chinh den ngp truc tiep khi nhén ket
qua hogc gurl ban sao co chirng thye qua dich vu buu chinh cong ich);

- Gidy to chirg minh c6 dia diém hop phap dé dit try sé (Hinh thizc nép: Ban dién tir c6 chir ky
S0 hodc Ban sao chumg thuc dién tir; truong hop ngp ban chup scan thi nguoi ngp mang ban chinh
den nop truc tiep khi nhan ket qua hogac gz ban sao co chirng thye qua dich vu buu chinh cong ich).
5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Pang ky hinh thitc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hoac truc tuyén.

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin
nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, ca nhan co thé lién hé qua s6 dién thoai va hop
thu dién tur cua S6 Déan toc va Ton gido duoc dang tai kem theo quy trinh thue hién dich vu cong
truc tuyén nay dé dugc hudng dan, ho trg.

I1. Nop ho so truec tiép:

Nop ho so truc tiép tai Trung tam Hanh chinh cong cia tinh hodc B phan Tiép nhan va tra két
qua cua S¢ Dan toc va Ton gido hoac qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Budc 1

Cén bd tiép nhan
hd so va tra két
qua S¢ Dan toc

va Ton gido

1. Kiém tra, hoan thién théng tin caa nguoi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiep/
hodc Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trir hd so dién tu; chuyen dén Phong Tén giao — Tin ngudng dé phan
cong xu ly; gui Phleu tiép nhéan hd so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich xuat dir liéu vé CCCD ciia ngudi dé nghi cap ban sao tir CSDL qubc gia vé dan cu
va gan vao thanh ho so.

2.2. Trudng hop hd so chua dy du, khong hop 16: Hudng dan bo sung, hoan thién hd so theo yéu cau.

04 gio lam
viéc
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2.3. Trudng hop ngudi €6 yéu cau khéng bo sung, hoan thién duoc ho so thi giri théng bao tur chdi
giai quyét yéu cau qua thu dién tir hodc tin nhin qua dién thoai di dong cho ngudi yéu cau.

Léanh dao Phong 04 ¢id lam
Buéc2 | Tongiao—Tin | Lanh dao Phong Ton gido — Tin ngudng chuyén chuyén vién phu trach xir Iy ho so. % e
nguong i
Chuyén vién Chuyén vién Phong Tén gio — Tin ngudng xem xét, xtt Iy ho so. X
, R o 20 ngay
Budc 3 | Phong Tén giao — N
, ~ lam viéc
Tin ngudng
Lanh dao Phé - Lanh dao Phong Ton gi4o — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S& Dan toc va Ton
Bude 4 'I?On i%% _Ic_)lr:]g gido ky van ban trinh UBND tinh. 06 ngay
udc — 3 . o SR
ngguén g - Lanh dao S& Dan toc va Ton gido Ky vin ban trinh UBND tinh, chuyén chuyén vién xt Iy. Truong | lam vigc
hop can diéu chinh, chuyén ve chuyén vién xu ly.
Chuyén vién Chuyén vién Phong Ton gido — Tin ngudng phdi hop Vian thu S¢ Dan toc va Ton gido ban hanh van 04 oid [am
Budce 5 | Phong Ton giao — | ban, luu trit ho so, chuyén ho so lién thong cho Bo phan mét ctra ciia Van phong UBND tinh tai % e
Tin ngudng Trung tdm Phuc vu hanh chinh cong. i
B phan Tiép
Budc 6 nh\g;rgélghs(‘())‘n;ua Can bd Bo phan Tiép nhan hd so cua vin phong UBND tinh chuyén ho so cho chuyén vién Vin | 04 gio lam
UBND tinh tai TT phong UBND tinh xur 1y. vige
PVHCC
Bude 7 Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xtr Iy ho so, trinh Lanh dao Van phong UBND tinh | 14 ng'éy
phong UBND tinh | va lanh dao UBND tinh phé duyét. Jam viéc
B6 phéan tiép nhan ) . o )
Budc 8 ho so cta Vin C‘ain 136 ti_ép nhan ho so cua Van phong UBND tinh chuyén ho so, két qua lién thong cho S& Dan toc | 04 gi'c‘f lam
phong UBND tinh | V& TOn giao. viéc
tai TTPVHCC
Can bo ti€p nhan | =4 s iép nhan hd so ciia S& Dan toc va Téon gido tai B phan mot cira: L
. ho so va tra két ) o Ao A P SR U . x| 04 gio lam
Buoc 9 qué S& Dén toc va | - X&c nhan trén phan mém mét cua va két qua TTHC da co6 tai bo phan mot cira; thong bao cho to vide

Ton giao

chuc, ca nhan theo hinh thirc dang ky.
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- Chuyén hd so, két qua lién théng cho Phong Ton gio — Tin ngudng dé luu hd so, vao so theo
doi.

- Xuat trinh d6i chiéu hodc nop ban gidy cac hd so, vin ban dién tir o yéu cau xac thuc bing

Nhin chit ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc gii qua dich v buu chinh cong ich. chggt’hté ?h

a " J4 ” 4 < . X .

Két dué Nhan ket qua - Nhan ket qua TT,HC theo hinh thirc da dang ky: Truc tiep/hoac qua dich vu buu chinh cong ich. gian giai
bong ghdi nhan két qua TTHC ban dién tr tai Kho quan ly dit liéu dién tir cta to chic, ca nhan quyét
trén Cong dich vu cong.

Z . . £ 43 ngay
Tong thoi gian giai quyet TTHC lam viéc

* Biéu mau kém theo:
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Mau B13

(Ban hanh kem theo Nghi d@inh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pha, duoc
Sita doi tai Phuy luc 11 ban hanh kem theo Ngh; dinh so 124/2025/ND-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

.. D ngay....... thang... ... nam.....
PE NGHI
Thanh lap to chirc tdn giao truc thugc
Kinh gti: ........ @ ...
Tén t6 chuc ton gido hoac to chic ton gido truc thudc (chit in hoa): ..................

I USSP
Pé nghi thanh 14ap to chikc tdn gido truc thudc véi cac ndi dung sau:
Tén t6 chie ton gido truc thuoc du Kién thanh 18D ......cc.eveeeeeeeeeeee e
Dia diém du kién dit tru so cua to chuc ton gido truc thudc sau khi thanh l1ap:
Nguoi dai dién cua to chirc ton gido truc thudc dy kién thanh lap:
S HO VAN L
- T&n goi trong tN GiAo (NEU CO): .....vuvverveeeeeeerereieeeeeeese et
= SO CMTND/CCCD: ...t
- ChiEC v, PRAM Vi (MU COY: .voeeeeeceeen e
Dia ban hoat dONQ tON QIA0: ......eccviiiiiee e

CO CAU O GG, e et e e e e e e e,
LY d0 thanh TAP: .o

Vin ban kém theo gom: Danh sach, so yéu ly lich, ban tdm tit qua trinh hoat dong ton giéo
ctia nguoi dai dién va nhitng nguoi du kién 1anh dao t6 chtc ton gido tryc thugc; hién
chuong cta to chirc ton gido truc thudc (néu co); ban ké khai tai san hop phap cua t chic
tén gido truc thudc; gidy to chimg minh c6 dia diém hop phap dé dit try so.
TM. TO CHUC®
(Cht ky, ddu)

@ Pja danh noi c6 tru so cua td chic tn gido hoic té chirc ton gido trc thude d& nghi thanh 1ap t6 chic
ton giao truc thuoc.

@ Co quan quan 1y nha nuéc Vé tin ngudng, ton gido ¢ trung wong dbi voi d& nghi thanh 1ap t6 chuc ton
gido truc thudc co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cip tinh d6i véi dé nghi thanh lap to
chirc tén giao truc thude cé dia ban hoat déng ¢ mot tinh.

®) T4 chuc tén gi4o hoic t6 chirc ton gio truc thudc.
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Mau B14

(Ban hanh kem theo Ngh; dinh 6 95/2023/NP-CP ngay 29/12/2023 cua Chinh phu, durgc
sita doi tai Phy luc 11 ban hanh kem theo Nghi dinh so 124/2025/NP-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

PE NGHI
Chia, tach, sdp nhap hoac hep nhat to chirc ton gido truc thudc

Kinh gri: ........ @ ...

Tén t6 chuc ton gi4o hoac to chie ton gido truc thudc (chit in hoa):
LI P PRESPR
Pé nghi chia, tach, sap nhap hoic hep nhat
té chikc ton gido truc thudc véi cac ndi dung sau:
1. Ly do chia, tAch, sap Nhap hoAC NoP NNAL: ...
2. T6 chirc t6n gido truc thudc trude khi chia, tach, sap nhap hoic hop nhat:
TBN O CRTIC, .ottt ettt ettt
00 PR
Dia ban hoat dong tdn gido: ..........cccovevevvevrrennne. S6 luong tin do ...ovevveeeeeenn.
CO CAU T CRUIC: vttt ettt ettt ettt ettt ettt e et s et et e nenenae
Nguoi dai dién:
el i (03272 8 (1o
- T&n goi trong tdN GiAo (NEU CO): ......everveeeeeeeeereeeeeeeeeee et
= S0 CMTND/CCCD: ..ot
- ChiC v, PRAM Vi (NEU COY: oo
3. T6 chirc t6n gido truc thudc sau khi chia, tich, sép nhap hoic hop nhat:
TBN O CRTIC: oottt e ettt en et ee et n e en s e,
I8 RS
Dia ban hoat dong tdn gido: .........ccccevevevrreeereenn. S6 luong tin d0 ..c.ovevvververeen.
O R LU O A1t (o3 TP
Nguoi dai dign:
ol i (032 (1o
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- Tén goi trong tdn Gido (NEU CO): .....eveveeeieeceeeeeeeeeeee e,

= S8 CMTIND/CCCD: .ottt ettt ettt en e
- ChEC VU, PRAM Vi (MU COY: oot

Vin ban kém theo gém: Vin ban tém tit qua trinh hoat déng cua té chic ton gido
tryc thudc trude khi chia, tach, sap nhap, hop nhat; danh sach, so yéu ly lich, ban tom tit
qua trinh hoat dong ton giao cua nguoi dai dién va nhimg nguoi du kién 1anh dao to chirc
tén gido truc thudc; ban ké khai tai san hop phap cua té chuc ton giao tryc thugc; gidy to
ching minh c6 dia diém hop phap dé dit tru so; hién chuong cua té chuc ton gido truc
thuoc (néu co).

TM. TO CHUC ®
(Chit ky, ddu)

@ Pia danh noi ¢6 tru s cta to chirc ton gido hodc to chuc ton gido truc thuge dé nghi chia, tach,
sap nhap hoac hop nhat t6 chirc tén giao truc thudc.

@ Co quan quan ly nha nuéc vé tin ngudng, ton gido & trung wong doi véi dé nghi chia, tach, sép
nhap, hop nhét t6 chiic ton gido truc thude ¢ dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan

cap tinh d4i véi dé nghi chia, tach, sap nhap, hop nhét té churc ton gido truc thude co dia ban hoat
dong & mot tinh.

@ T6 chic t6n gido hoic t6 chuc ton gido truc thudc dé nghi.
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Quy trinh s6: 04.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY THUYEN
CHUYEN CHUC SAC, CHUC VIEC, NHA TU HANH LA NGUOI PANG BI BUQC TQI HOAC NGUOI CHUA PUQC XOA

AN TICH
Mai s6 TTHC: 1.012659.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan toc va Ton giao

u Poi twong thuc . " n Thoti gian
t?‘ln)fll h'iéng . NOi dung cong vige thuc lglién
I. Nop ho so truc tuyén:
1. Truy nhép Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Piang ky/ Pang nhap vao Hé théng bang tai khoan ciia chit ho so (tdi khodn ciia nguwoi thuc hién).
3. Chon co quan thuc hién la S(?Z Dan toc yé Ton gido, tai danh sach dich vu cong lya chon dich vu
“Thai tuc dang ky thuyén chuyén chirc sac, chirc viéc, nha tu hanh la ngwoi dang bi bugc téi hogc
nguwoi chwa dwoc x6a an tich”.
4. Cap nhat, s6 hoa déy du cac thanh phén hd so, bao gém:
Nop ho | To chire ndp ho | v ban dang ky thuyén chuyén chic sic, chic viée, nha tu hanh 1a ngudi dang bi budc toi hoac
SO SO

chua dugc x0a an tich theo Mau B22 phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
cua Chinh phu (Hinh thizc ngp: Ban dién tur €6 chit ky so; truong hop ngp ban chup scan thi nguoi
nop mang ban chinh den nop truc tiep khi den nhdn ket qual hogc gui qua dich vu buu chinh cong
ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. bang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc truc tuyen.

7. Dang ky hinh thirc nhén thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hoc tin
nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.



https://dichvucong.gov.vn/
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8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyuc hién dich vu cong, td chirc, c4 nhan co thé lién hé qua s6 dién thoai va hop
thu dién tir cua S¢ Dan tdc va Ton gido duge dang tai kem theo quy trinh thyc hién dich vu cong
trye tuyén nay dé duoc hudng din, hd tro.

IL. Nop hd so truec tiép:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan Tiép nhan va tra két
qua cua S& Dan toc va Ton gido hoic qua dich vu buu chinh céng ich theo thanh phan hd so va
huéng dan néu trén.

Can bo tiép nhan

1. Kiém tra, hoan thién thong tin caa nguoi nop ho so. Xac nhan hinh thac nop ho so: Truc tiép/
hoac Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so ddy du, hop 1é:

- Tiép nhan, cap nhat luu trir ho so dién tu; chuyen dén Phong Ton giao — Tin ngudng dé phan

Bude 1 ho so vatrakét | cong xir ly; gui Phleu tiép nhén hd so va hen tra két qua cho ngudi nop hd so. 04 gio lam
qua S¢ Dantoc | - Tra cuu, trich Xua:[ dir liéu vé CCCD cuia ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan cu vige
va Ton giao va gan vao thanh ho so. ‘ 7 ‘
2:2. Truong hop ho so chua day da, khong hop 1&: Hudng dan bo sung, hoan thién ho so theo yéu
cau.
2.3. Truong hop nguoi c6 yéu cau khong bd sung, hoan thién duoc hd so thi giri théng bao tur chéi
giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho nguoi yéu cau.
Lanh dao Phong 7 04 oid 1am
Budc2 | Tongido—Tin | Lanh dao Phong Ton gido — Tin ngudng chuyén chuyén vién phu trach xir 1y ho so. %iéc
nguong j
Chuyén vién | Chuyén vién Phong Ton gido — Tin ngudng xem xét, xr 1y hd so. \
. . s 09 ngay
Budc 3 | Phong Tén giao — Y
' A lam viéc
Tin ngudng
Lanh dao Phong ~ \ A s , ~ . e 1A . ~ " VA 1A~ o3 TA 5
. n . - Lanh dao Phong Ton gido — Tin ngudng xem xé&t, duyét ho so, trinh Lanh dao S Dan toc va Ton | 03 ngay
Budc4 | Tongiao—Tin A 1 os 1oa e . R
giao ky van ban trinh UBND tinh. lam viéc

nguong
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- Lanh dao S& Dan toc va Tén gido Ky vin ban trinh UBND tinh, chuyén chuyén vién xir 1. Truong
hop can dieu chinh, chuyén vé chuyén vién xir ly.

Chuyén vién Phong

Chuyén vién Phong Ton gido — Tin ngudng phdi hop Vian thu S¢ Dan toc va Ton gido ban hanh vin

Budc 5| Tongido—Tin | ban, luu trir hd so, chuyén hd so lién thong cho Bo phan mot cira ciia Vian phong UBND tinh tai 04 %ligclam
nguong Trung tdim Phuc vu hanh chinh cong. j
B0 phéan Tiép nhan
Budc 6 ho so cua Van | Can bd BO phan Ti€p nhan hd so cia van phong UBND tinh chuyén h6 so cho chuyén vién Van | 04 gio [am
phong UBND tinh | phong UBND tinh xtr ly. viéc
tai TTPVHCC
. Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xu ly hd s0, trinh Lanh dao Van phong UBND tinh | 07 ngay
Budce 7 . , \ 1 , n R \ A
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
B phéan tiép nhan ) . o )
Bude 8 hd so cua Van | Céan b tiép nhan ho so ctiia Van phong UBND tinh chuyén ho so, két qua lién thong cho S& Dan toc | 04 gid lam
phong UBND tinh | va Ton giao. viée
tai TTPVHCC
Can b6 tiép nhan | C&n bo tiép nhan ho so cua S¢ Dén toc va Ton gido tai B phan mot cira:
. hd sovatrakét |- Xa&c nhan trén phan mém mot ctra va két qua TTHC da c6 tai bo phan mot cira; théng béo cho to | 04 gid 1am
BUuGc O | A A x| AR A& ARA AT A
qua S& Dan toc va | chirc, cd nhan theo hinh thuc dang ky. viéc
Ton giao - Chuyén ho so, két qua lién thdng cho Phong ton gido — Tin ngudng dé luu ho so, vao so theo dbi.
- Xuat trinh d6i chiéu hoac ndp ban gidy céc ho so, van ban dién tir 6 yu cau xac thuc bang chir Khéna tinh
Nhan Ky s0 nhung chua dugc Ky so khi dén nhan ket qua hoac gui qua dich vu buu chinh cong ich. vgg%ht‘l?
a ~ £ , 2 . . X . 0)
Két dué Nhan két qua - Nhan két qua TTHC theo hinh thire da dang ky: Tryc tiep/hodc qua dich vy buu chinh cong ich. gian gidi
bong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tir cua to chuc, cd nhan quyét
trén Cong dich vu cong.
z N £ 22 ngay
Tong thoi gian giai quyet TTHC lam viéc

* Biéu mdau kem theo:
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Mau B22

(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PANG KY
Thuyén chuyen chirc sac, chikc viéc, nha tu hanh
1a nguoi dang bi bugc t9i hoac chwa dwgc x6a &n tich

T SO ettt

Piing ky thuyén chuyén chirc sic, chirc viéc, nha tu hanh
V@i cac ngi dung sau:

Nguoi duoc thuyén chuyén:
-Hovatén:...........

- Tén goi trong ton giao (NEU COY: e,
= SO CMTND/CCCD: ...
- Churc vy, pham Vi (N€u €O):.vvveniiiii s
Ly do thuy@n ChUyen:...... ..o,
Dia ban hoat dong ton gido trudc khi thuyén chuyén: .........................
Dia ban hoat dong ton gido sau khi duoc thuyén chuyén dén:................
Thoi diém duy Kién thuy8n chuyén: .............ooooiiiiiee i,

TM. TO CHUC®
(Chit ky, dau)

1) Pia danh noi c6 tru s& cua td chic ton giéo hoic té chirc tén gido truc thudce.

@ Uy ban nhan dan cap tinh noi du kién chic sic, chirc viéc, nha tu hanh thuyén chuyén dén.
®) T6 chuc tén gido hoac to chuc ton gido truc thudc thuyén chuyén chirc sac, chirc viéc, nha tu
hanh.
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Quy trinh s6: 05.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PE NGHI SINH HOAT
TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP TAI VIET NAM

Mai s6 TTHC: 1.012658.H50

Ap dung tai cic co quan: UBND tinh, Viin phong UBND tinh va S¢ Dan toc va Ton giao

Quy
trinh

Poi twong thuc
hi¢n

NOi dung cong viéc

Thoi gian
thuc hién

Nop hod
SO

T6 chirc nop ho so

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Dang nhap vao Hé thong bang tai khoan ctia chi hd so (tdi khodn ciia nguoi thuc
hién).

3. Chon co quan thuc hién 1a S& Dan tdc va Ton giao, tai danh sach dich vu cong lua chon dich vu
“Thui tuc dé ngh; sinh hoat ton gido tdp trung Ciia nguoi nudc ngodi cu trit hop phap tai Viét Nam ™.
4. Cap nhat, s6 hoa déy du cac thanh phén ho so, bao g@)m:

- Vin ban Bé nghi sinh hoat ton gi4o tap trung cua ngudi nudc ngoai cu tra hop phap tai Viét
Nam theo Mau B36, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP cua Chinh phu
(Hinh thitc nép: Ban dién tir ¢ chiz ky s6; truong hop ngp ban chup scan thi nguroi ngp mang
ban chinh dén nép truec tiép khi dén nhdn két qual hodc giri qua dich vu buu chinh céng ich);

- Giy t& chtrng minh viée cu tra hop phép tai Viét Nam cua ngudi dai dién (Hinh thic ngp: Ban
sao chirng thuc dién tir; truong hop nop ban chup scan thi nguoi nop mang ban chinh den doi
chieu khi nhdan ket qua hogc gui ban sao c6 chizng thuc qua dich vu buu chinh cong ich);

- Vén ban dong y ciia nguoi dai dién co sé ton gido hodc gidy to ching minh c¢é dia diém hop
phap d¢ sinh hoat ton gido tap trung (Hinh thirc ngp: Ban sao chimg thuc dién ti; truong hop
nép ban chup scan thi nguoi ngp mang ban chinh den doi chieu khi nhan ket qua hoac gui ban
sao c0 churng thuc qua dich vu buu chinh cong ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khong.
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6. bang ky hinh thirc nhan ké:c qua thu tuc hanh chinh (TTHC): Tryuc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Pang ky hinh thtc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vy cong, td chirc, c4 nhan c6 thé 1ién hé qua s6 dién thoai va
hop thu dién tu: cua Séj Dan tdc va Tép giép dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so true tiép:

Nop ho so truc tiép tai Trung tdm Hanh chinh cong cua tinh hogc B phan Tiép nhan va tra két
qua cua S¢ Dan toc va Ton giao hodc qua dich vu buu chinh cong ich theo thanh phéan ho so va
hudng dan néu trén.

Can b tiép nhan

1. Kiém tra, hoan thién thong tin caa ngudi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiép/
hoac Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hé so:

2.1. Trudng hop ho so ddy du, hop 1¢:

- Tiép nhan, cap nhat luu trir ho so dién ti; chuyen dén Phong T6n gido — Tin ngudng dé phan

Bude 1 hd so va tra két qua | cong xu ly; gui Phleu tiép nhéan hd so va hen tra két qua cho ngudi nop hd so. 04 gio lam
S¢ Dantoc va Ton | - Tra ctu, trich xuét dir liu vé CCCD ctia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan vige
gido cur va gan vao thanh ho so.
2.2. Trudng hop hd so chua day du, khong hop 1¢8: Hudng din bo sung, hoan thién ho so theo
yéu cau.
2.3. Truong hop nguoi €6 yéu cau khong bo sung, hoan thién dugc hd so thi giri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho nguoi yéu cau.
Lanh dao Phong ? ‘ 04 oid lam
Budc 2 Ton giao — Tin | Lanh dao Phong Tén gido — Tin ngudng chuyén chuyén vién phuy trach xi 1y ho so. % oc
nguong j
Chuyeén vién Phong | Chuyén vién Phong Ton giéo — Tin ngudng xem xét, xir 1y hd so. \
. s . 09 ngay
Budc 3 TOn giao - Tin 1am viec

ngudng
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- Lanh dao Phong T6n gido — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S& Dan toc va Ton

Budc 4 Lanh dao Phong Tén| giao ky vén ban trinh UBND tinh. 03 ngay
udc P, < e . A in L
glao — Tin ngudng | - Lanh dao S¢ Dan toc va Ton gido ky van ban trinh UBND tinh, chuyen chuyén vién xt 1y. Truong lam viéc
hop can dieu chinh, chuyén ve chuyén vién xir ly.
Chuyén vién Phong | Chuyén vién Phong Tén gido — Tin ngudng phdi hop Vin thu S& Déan tdc va Ton gido ban hanh 04 oid [am
Budc 5 Tén giao - Tin van ban, luu trir ho so, chuyén ho so lién thong cho Bo phan mét cira cia Van phong UBND tinh E10
N . ~ \ C A viéce
ngudng tai Trung tam Phuyc vu hanh chinh cong.
B phan Tiép nhan
Budc 6 ho so cia Van Cén bo B0 phan Tiép nhan ho so cia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio l[am
phong UBND tinh | phong UBND tinh xir ly. viéc
tai TTPVHCC
. Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xir Iy ho so, trinh Lanh dao Vian phong UBND tinh | 07 ngay
Budce 7 . . \1x , R N \ A
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
B phan tiép nhan ) . o )
Bude 8 ho so cua Vin Cén bg tiép nhan ho so cia Van phong UBND tinh chuyén ho so, két qua lién thong cho S¢ Dan | 04 gio [am
phong UBND tinh | tdc va Ton gido. viée
tai TTPVHCC
Can b6 tiép nhan | C&n bo tiép nhan ho so cua S¢ Dén toc va Ton gido tai Bo phan mot cira:
« o | hosovatraketqua | - Xac nhan trén phan mém mét cira va két qua TTHC da c6 tai bo phan mot cira; thong bao cho | 04 gio 1am
BUGC O | A ca s A | 4R Al ok A A A
S¢ Dan toc va Ton | t0 chie, ¢d nhan theo hinh thie dang ky. viéc
glao - Chuyén hé so, két qua lién théng cho Phong Ton giéo — Tin ngudng dé luu hd so, vao so theo dai.
- Xuat trinh doi chieu hogc nop ban giy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chix Khéna tinh
Nhan ky s0 nhung chua dugc ky so khi dén nhan két qua hoac guri qua dich vu buu chinh cong ich. vgg%ht‘l?
a A e \ , R . . (6)
Két qua Nhan ket qua - Nhan két qua TTHC theo hinh thitc da ding ky: Truc tiép/hodc qua dich vu buu chinh cong ich. gian giai
bong ghdi nhan két qua TTHC ban dién tu tai Kho quan ly dit liéu dién tu cua to churc, ca nhan quyét
trén Cong dich vu cong.
z N £ 22 ngay
Tong thoi gian gidi quyét TTHC lam viéc

* Bieu mau kem theo:




29
Mau B36

(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cuia Chinh phui)

CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

PE NGHI
Sinh hoat ton giao tap trung cia ngwoi nwdc ngoai
cw tra hop phap tai Viét Nam

Kinh gti: .......... @
Nguoi dai dién:
Hovatén:............ Tén goi khac: ........... Nam sinh: ......... e
Quoc tich: .................. SO NG CIU e,

TON ZIAO: . ettt e e e e e ——————————————————

Pé nghi sinh hoat tdn gi4o tap trung ciia ngwodi nwéc Ngoai
cu tri hop phap tai Viét Nam véi cac ngi dung sau:

52 10 PP
NOi dung Sinh hoat tON QIA0: ...ttt
TROT Glan: ...
Co s t6n gido hoic dia diém du kién sinh hoat ton gido: .........ccccouee.....
S6 luong nGUST tham Ia: ..........oviie e

Vin ban kém theo gém: Ban sao ¢6 chung thuc gidy to chig minh viée cu tra hop phap
tai Viét Nam cuia ngudi dai dién; van ban dong y ciia nguoi dai dién co so t6n gido hoac gidy to
chimg minh c6 dia diém hop phéap dé sinh hoat ton giao tap trung.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

@ Pia danh noi c6 co sé tn gido hoic dia diém hop phap dé sinh hoat ton gido tap trung.

@ Uy ban nhan dan cap tinh noi c¢6 co s ton gido hoic dia diém hop phép dé sinh hoat ton giao
tap trung.

@ Tryc tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.
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Quy trinh s6: 06.TG-SDTTG

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY THAY DOI
NGUOI PAI DIEN CUA NHOM SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP

TAI VIET NAM
Mai s6 TTHC: 1.012657.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan téc va Ton giao

Quy
trinh

Poi twong thue
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop ho
SO

T6 chire nop ho
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong bang tai khoan ctia chit ho so (tai khodn ciia nguwoi thire
hién).

3. Chon co quan thyc hién la Sy(”y Dan toc va Ton gido, tai danh sach dich vu cong lua chon
dich vu “Thui tuc dang ky thay doi nguoi dai dién cua nhdm sinh hogt tén gido tap trung cua nguoi
nudc ngodi cu tru hop phap tai Viet Nam ™.,

4. Cap nhat, sd hoa day du cac thanh phan ho so, bao gdm:

- Vian ban dang ky thay d6i nguoi dai dién nhdm sinh hoat ton giao tap trung cua nguoi nude
ngoai cu tra hop phap tai Viét Nam, Mau B37, Phu luc ban hanh kem theo Nghi dinh s6
95/2023/ND-CP cua Chinh phu (Hinh thizc ngp: Ban dién ti cd chir ky so; truong hop ngp
ban chup scan thi nguroi ngp mang ban chinh den nop truc tiep khi dén nhan ket qual hogc guri
qua dich vu buu chinh cong ich);

- Gidy to chizng minh viée cu tri hop phap tai Viét Nam cua nguoi dai dién méi (Hinh thire
ngp: Ban sao ching thuc dién tw; truong hop ngp ban chup scan thi nguwoi ngp mang ban
chinh den doi chieu khi nhan ket qua hodc gui ban sao co ching thuc qua dich vu buu chinh
cong ich);
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- Bién ban hop bau, cir nguoi dai dién mai (néu ¢6) (Hinh thize ngp: Ban di¢n tii ¢6 chit kY so;
truong hop ngp ban chup scan thi nguoi ngp mang ban chinh den ngp truc tiép khi den nhan
ket qual hogc gui qua dich vu buu chinh cong ich).

5. Thanh toan tryc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. bang ky hinh thirc nhan két qué’ thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vy
buu chinh cong ich/ hodc truc tuyén.

7. bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhin qua mang xi hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tr cia S¢& Dan toc va Ton gido dugc dang tai kém theo quy trinh thyc hién dich
vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung tdm Hanh chinh cong cua tinh hoic Bo phan Tiép nhan va tra
két qua cua So Dan toc va Ton gido hoac qua dich vu buu chinh cong ich theo thanh phan ho
so va hudng dan néu trén.

Budec 1

Cén bd tiép nhan
ho so va tra két
qua S¢ Déan toc

va Ton giao

1. Kiém tra, hoan thién théng tin cia ngudi nop ho so. Xac nhan hinh thic nop ho so: Truc
tiép/ hodc Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan h6 so:

2.1. Truong hop ho so ddy du, hop 1é:

- Tiép nhan, cap nhat luu trix hd so dién ti; chuyen dén Phong T6n gi4o — Tin ngudng dé phan
cong xu ly; gui Phleu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich xudt dit liéu vé CCCD cua ngudi dé nghi cap ban sao tir CSDL qudc gia vé
dan cu va gin vao thanh hd so.

2.2. Trudng hop ho so chua day du, khong hop 16: Huéng dan bd sung, hoan thién hd so theo
yéu cau.

2.3. Truong hop nguoi ¢ yéu cau khong b sung, hoan thién duoc hd so thi giri théng béao tir
Chol giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho ngudi yéu
cau.

04 gid lam
viéc
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Léanh dao Phong i . 04 gid lam
Budc 2 Tén giao — Tin | Lanh dao Phong To6n gido — Tin ngudng chuyén chuyén vién phu trach xir 1y ho so. % e
nguong i
Chuyén vién Chuyén vién Phong Tén gi&o — Tin ngudng xem xét, xtt Iy ho so. X
, N e 09 ngay
Budce 3 | Phong Ton gido — L
, ~ lam viéc
Tin ngudng
Lanh dao Phe - Lanh dao Phong T6én gido — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S¢ Dan toc va
Bude 4 'I?fr)ln i%% 'Iqlnng Tén giao ky van ban trinh UBND tinh. 03 ngay
(V¢ — , . N i N
ngguén g - Lanh dao S¢ Dén toc va Ton gido Ky van ban trinh UBND tinh, chuyén chuyén vién xu ly. lam viéc
Truong hop can dicu chinh, chuyén vé chuyén vién xi ly.
Chuyén vién Chuyén vién Ton giao — Tin ngudng phdi hop Vian thu S¢ Dan toc va Ton gido ban hanh vian 04 oid 1am
Budce 5 | Phong Ton gido — | ban, luu trit ho so, chuyén ho so lién thong cho B phan mét cira ctia Van phong UBND tinh tai % e
Tin ngudng Trung tdm Phuc vu hanh chinh cong. i
B phan Tiép
Budc 6 nh\g;gglg}fgn;ua Cén bo Bo phan Tiép nhan ho so ctia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio 1am
UBND tinh tai TT phong UBND tinh xtr ly. viéc
PVHCC
Bude 7 Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xtr 1y ho so, trinh Lanh dao Van phong UBND | 07 ng?y
phong UBND tinh tinh va lanh dao UBND tinh phé duyét. lam viéc
B§ phéan tiép nhan ) . o )
Bude 8 hd so cua Van | Can bo tiép n_hzfln h6 so cia Van phong UBND tinh chuyén ho so, két qua lién thong cho S Dan | 04 gi'(‘) lam
phong UBND tinh | toc va Ton gido. viee
tai TTPVHCC
y Can b tiép nhan hd so cua Sé Dan toc va Ton gido tai Bo phan mot cira:
Céan bd tiép nhan , A A N A ne o s LA \ A e o LA ,
A N - Xé&c nhan trén phan mém mét ctra va két qua TTHC da co6 tai b phan mot cira; thong bao s
. ho so va tra két PRI N o as , 04 gio lam
Budc 9 s wa 1A A+ | ChO 1O chirc, ca nhan theo hinh thice dang ky. A
qua S¢ Dan toc va viée

Ton giao

- Chuyén hod so, két qua lién thong cho Phong Ton gido — Tin ngudng dé luu hd so, vao sd
theo doi.
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- Xuét trinh d6i chiéu hozc nop ban gidy cac hd so, vin ban dién tir c6 yéu cau xac thuc bang

chir ky s6 nhung chwa duoc ky sb khi dén nhan két qua hoic giri qua dich vu buu chinh cong Khong tinh
Nhan o LA s | fch. vao thoi
P , Nhan két qua g . . L , .; . ) , R :
ket qua - Nhar] ket qua TTHC’theo hinh thirc da dang ky: Truc tieép/hoac qua dich vu buu chinh cong | gian gial
ich. bong thq(‘)’i nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tr cua to chic, ca quyet
nhan trén Cong dich vu cong.
z N £ 22 ngay
Tong thoi gian giai quyet TTHC lam viéc

* Bieu mdu kem theo:
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Mau B37
(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

O ngay... ... thang......nam......
DANG KY
Thay doi ngwoi dai dién caa nhém sinh hoat ton giao tap trung
cua nguwoi nwéc ngoai cw tru hop phap tai Viét Nam

Kinh gtri: .......... @
Tén nhom sinh hoat ton giao tAP truNg: ...,
Dia diém sinh hoat ton gido tap trung cua nhom:..........cccceevininnnnn.
Ho va tén nguoi dai dien @

Ping ky thay doi ngwoi dai dién véi cac ngi dung sau:

Nguoi dai dién cii cua nhom:

Hovatén:.........oooiiiiiiiiiiiii . Nam sinh

Tén goi trong ton gido (néu co):.............

QUAC HiCN: e SO DO ChIU: .o,
Noicu trital VISt NAM:. ... e e e e
Nguoi dai dién maéi cua nhom:

Hovatén:.........ooooiiiiiiiiiiii . Nam sinh: ......

Tén goi trong tdn gido (néu co):.......

QUABC HICN: e, SO NO ChIU: ..o,
Noicutratal VISENAM:. ... e e e
Chac Vi, PRAM Vi (NEU COY:a.vneneececeeeeeee e

LY O thay @O0 «..oveeeee e

Du Kién thoi diem thay dO0: ........oveeeei e,

Vin ban kém theo gdm: Ban sao c6 ching thuc gidy to chiing minh viéce cu tri hop
phap tai Viét Nam ctua nguoi dai dién méi; bién ban hop bau, ctr nguoi dai dién mai (néu
cd).

NGUOI PAI DIEN @
(Ky, ghi rd ho tén)

@) Pja danh noi c6 dia diém sinh hoat ton gi4o tap trung.
@ Uy ban nhan dan cap tinh noi c6 dia diém sinh hoat ton gi4o tap trung cia ngudi nudc Ngoai
®) Nguai dai dien mgi cia nhom sinh hoat tén gido tap trung ciia ngudi nudc ngoai
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Quy trinh s6: 07.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PE NGHI THAY POI PIA
PIEM SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP TAI VIET NAM TRONG

PIA BAN MOT TINH
Mai s6 TTHC: 1.012656.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan toc va Ton giao

Quy
trinh

Péi twong thuc
hién

NOi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

T6 chire ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Ping ky/ Pang nhap vao Hé théng bang tai khoan ctia chit ho so (tdi khodn ciia nguwoi thue hién).

3. Chon co quan thuc hiévn la Sé pén toc va Ton gido, tai danh sach dich vu cong lua chon dich vu
“Thu tuc de nghi thay doi dia diém sinh hogt ton giao tdp trung cia nguoi nuwdc ngoai cu tru hop
phap tai Viét Nam trong dia ban mgt tinh ™.

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdom:

- Vian ban dé nghi thay d6i dia diém sinh hoat t6n gido tap trung cia ngudi nude ngoai cu tra hop
phap tai Viét Nam theo Mau B38, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP cua
Chinh phu (Hinh thizc nép: Ban dién tir ¢ chiz ky so; trieong hop ngp bdn chup scan thi nguoi ngp
mang ban chinh dén nép truc tiép khi dén nhan két qual hodgc guri qua dich Vi buu chinh céng ich);

- Gidy to chimg minh c6 dia diém hop phép méi dé 1am noi sinh hoat ton gido tap trung (Hinh thic
nop: Ban dién tir cO chir ky s6 hogc ban sao chung thuee dién tur; trueong hop nop ban chyp scan
thi nguoi nép mang bdn chinh dén doi chiéu khi d@én nhdn két qud/ hodc giti ban sao c6 ching
thuc qua dich vu buu chinh cong ich);

- Vian ban chap thuan caa nguoi dai dién co so ton gido dbi voi truong hop sinh hoat tén gido tap
trung tai co s& ton gido (Hinh thizc ngp: Bdn dién tir c6 chir ky s6 hodc bdn sao ching thue dién
tir; truong hop ngp ban chup scan thi ngwoi nép mang béan chinh dén déi chiéu khi dén nhdn két
qua/ hogc guri ban sao c6 ching theec qua dich vu buu chinh cong ich).
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5. Thanh toan trirc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. bang ky hinh thirc nhan ké:c qua thu tuc hanh chinh (TTHC): Tryuc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc truc tuyén.

7. Bang ky hinh thire nhan thong bao vé tinh hinh giai quyét ho so: Thu dién ttr (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan co thé lién hé qua s6 dién thoai va hop
thu dién’tfr cua Sé Dan toc va T?n gifio dugc dang tai kém theo quy trinh thyc hién dich vu cong
truc tuyén nay dé dugc hudong dan, ho tro.

I1. Nop hd so truec tiép:

Nop ho so truc tiép tai Trung tdm Hanh chinh cdng cua tinh hosic Bo phan Tiép nhan va tra két
qua cua S¢ Dan toc va Ton giao hodc qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Cén b0 ti€p nhan
ho so va tra két

1. Kiém tra, hoan thién thong tin cua nguoi nop ho so. Xac nhan hinh thac nop ho so: Tryc tiep/
hoac Truc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trir hd so dién tu; chuyen dén Phong Ton giao — Tin ngudng dé phan

04 gio lam

Budc 1 ud S& DN 16¢ VA cobng xur ly; gtri Phleu tiép nhan hd so va hen tra két qua cho ngudi nop hd so. vide
q DTN - Tra clru, trich xuat dit liéu vé CCCD cua nguoi dé nghi cip ban sao tir CSDL quéc gia vé dan cu i
ToOn giao
va gan vao thanh ho SO. ‘ o ‘ .
2.2. Truong hop ho so chwa day du, khong hop 16: Huong dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi €6 yéu cau khong bo sung, hoan thién dugc ho so thi giri théng bao tur chéi
giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho ngudoi yéu cau.
Lanh dao Phong ? ‘ 04 oid 1am
Budc 2 T6n gido — Tin | Lanh dao Phong Tén gido — Tin ngudng chuyén chuyén vién phu trach xur 1y ho so. %iéc
nguong j
Chuyeén vién Phong | Chuyén vién Phong T6én gido — Tin ngudng xem xét, xtr 1y hd so. \
. 2 . 09 ngay
Budce 3 TOn giao — Tin 1am viec

ngudng
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Lanh dao Phong

- Lanh dao Phong Ton gi4o — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S Dan toc va Ton

, . . gido ky van ban trinh UBND tinh. 03 ngay
Budc 4 Ton giao — Tin . T, , 2 N N
ngudng - Lanh dao S¢ Dan toc va Ton gido va Ton giao |§y van ban t,rlnh UBND tinh, chuyén chuyén vién | 1am vigc
xu ly. Truong hop can diéu chinh, chuyén vé chuyén vién xi ly.
Chuyén vién Phong | Chuyén vién Phong Ton giao — Tin ngudng phéi hop Van thu Sé Dén toc va Ton gido ban hanh vin 04 oid [am
Budce 5 Tén gido — Tin | ban, luu trir ho so, chuyén ho so lién thong cho B phan mot ctra cua Van phong UBND tinh tai glo
ngudng Trung tdm Phyc vu hanh chinh cong. Viee
B phan Tiép nhan
Budc 6 ho so ctia Van | Can b Bo phan Tiép nhan ho so cta van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gid lam
phong UBND tinh | phong UBND tinh xur 1y. viéc
tai TTPVHCC
Bud Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xtr Iy ho so, trinh Lanh dao Van phong UBND tinh | 07 ngay
uoc 7 . . \1x , n n \ A
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
B phan tiép nhan ) . . )
Budc 8 ho socua Van | Canbo ti_ép nhén ho so cua Van phong UBND tinh chuyén ho so, két qua lién thong cho S& Dan toc | 04 gio [am
phong UBND tinh | va Ton giao. viée
tai TTPVHCC
Cén bo tiép nhan | CAn bd tiép nhan ho so cua S¢ Dan tdc va Ton gido tai BY phan mot cura: q
. hé so va tra két qua | - Xac nhan trén phan meém mot ctra va két qua TTHC da c6 tai bo phan mot cira; thong bao cho t6 | 04 gid 1am
Buge 9 S& Dan téc va Tén | chuc, ca nhan theo hinh thirc dang ky. viéc
giao - Chuyén hé so, két qua lién théng cho Phong Ton giéo — Tin ngudng dé luu hd so, vao so theo dai.
- Xuat trinh dbi chiéu hodc nop ban gidy céc ho so, van ban dién tir c6 yéu cau xac thuc bang chir L
A ky s6 nhung chua dugc ky s6 khi dén nhan két qua hoic giri qua dich vu buu chinh cong ich. thng t‘lr_]h
thano Nhan kétqua | - Nhan két qua TTHC theo hinh thirc da ding ky: Truc tiép/hoic qua dich vu buu chinh cong ich. vao th.(f'.
ket qua Pdng thai nhan két qua TTHC ban dién tir tai Kho quan 1y dit lidu dién tir cua td chiic, ca nhan | 9'an glal
trén Cdng dich vu cong. quyet
z N £ 22 ngay
Tong thoi gian gidi quyét TTHC lam viéc

* Biéu mdau kem theo:
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Mau B38
(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LD ngay... ... thang......nam......

PE NGHI
Thay doi dia diém sinh hoat t6n giao tap trung
cua ngwoi nwéc ngoai cwr tru hgp phap tai Viét Nam

Kinh gtri: .......... @
Tén nhém sinh hoat tn giao tAp trung: ...t e,
Ho va tén nguoi daidién:............................ Nam sinh:..................
QUAC HICN: .. SO O ChIBU: ...

Noicutratal VIGENAM:. ... e
TN TON QIA0 ... i —————
Pé nghi thay d6i dia diém sinh hoat ton gi4o tap trung
V@i cac ngi dung sau:

LY do thay dOi: ...........ooooiiiiiii i,

Dia diém nhom dang sinh hoat ton gido tap truNg:........ccevvveevevereereerenenn.

Du kién dia diém méi:

Du kién thoi diém thay dol ..

Van ban kem theo gom: Glay to Chung mlnh co dla dlem horp phap mai de lam noi
sinh hoat t6n gi4o tap trung; vin ban chap thuan cua ngudi dai dién co s ton gido dbi voi
trrong hop sinh hoat tén gido tap trung tai co s ton gido.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@) Dia danh noi c6 dia diém nguoi nudce ngoai dang sinh hoat ton giao tap trung.
@ Uy ban nhan dan cap tinh noi dy kién dat dia diém sinh hoat tn gi4o tap trung mai.
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Quy trinh sé: 08TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOl THU TUC PE NGHI THAY POI PIA
PIEM SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUOGC NGOAI CU TRU HQP PHAP TAI VIET NAM DEN DIA

BAN TINH KHAC
Mai s6 TTHC: 1.012653.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan téc va Ton giao

Quy Doi twong thuc s n ‘A Thoi gian

trinh hiér% Noi dung cong vige thuc lglién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Dang nhap vao Hé thong bang tai khoan ctia chi hd so (tdi khodn ciia nguoi thuc
hién).
3. Chon co quan thyc hién 1a S¢ Dan tdc va Ton gido, tai danh sach dich vu cong lya chon dich vu
“Thui tuc dé nghj thay doi dia diém sinh hogt ton gi&o tdp trung cia nguoi nude ngodi cu trii hop
phép tai Viét Nam dén dia ban tinh khac ”.

\ , .| 4. Cap nhat, s6 hoa déy du cac thanh phén ho so, bao gém:
Nop hé | To chire nop ho . .. .. i
. o - Van ban d¢ nghi thay doi dia diém sinh hoat ton giao tap trung ctia ngudi nude ngoai cu tra hop

phap tai Viét Nam theo Mau B38, Phu luc ban han,h kém theo Nghi dinh s6 95/2023/NDB-CP cua
Chinh phu (Hinh thizc ngp: Ban dién ti c6 chir ky so; truong hop ngp ban chup scan thi nguoi ngp
mang ban chinh déen nop truc tiep khi den nhdn ket qua/ hogc guri qua dich vu buu chinh cong ich),

- Gidy to chimg minh c6 dia diém hop phép méi dé 1am noi sinh hoat ton gido tap trung (Hinh thic
ngp: Ban dién tir c6 chiz ky s hodc ban sao ching thue dién tir; trieong hop nép bdn chup scan
thi nguoi nép mang bdn chinh dén doi chiéu khi dén nhdn két qua/ hodc gei ban sao c¢d ching
thuc qua dich vu buu chinh cong ich),

- Vian ban chap thuan caa nguoi dai dién co so ton gido dbi voi truong hop sinh hoat tén gido tap
trung tai co s& ton gido (Hinh thirc ngp: Bdn dién tir c6 chir ky s6 hodc bdn sao ching thue dién
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tir; truong hop ngp ban chup scan thi ngwoi ngp mang ban chinh dén doi chiéu khi dén nhan ket
qudal/ hogc gui ban sao c6 chizng thuc qua dich vu buu chinh cong ich); ,

- Van ban chap thuan dang ky sinh hoat ton giao tap trung cua Uy ban nhan dan cap tinh noi c6
dia diém sinh hoat ton gi4o tap trung lan dau (Hinh thitc ndp: Bdn dién tir ¢ chiz ky sé hogc bdn
sao chirng thure dién tir; triong hop nép bdn chup scan thi nguoi nép mang ban chinh dén doi
chiéu khi dén nhdn két qual hodc guri ban sao c6 ching thuc qua dich Vi bueu chinh céng ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. bang ky hinh thirc nhan ké:c qua thu tuc hanh chinh (TTHC): Tryuc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Bang ky hinh thirc nhén théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhdn qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chuc, ca nhan co thé lién hé qua sb dién thoai va hop
thu dién’tﬁ’ cua Sé Dan toc va Tfm gif'to duoc dang tai kém theo quy trinh thuc hién dich vu cong
truc tuyén nay dé dugc hudong dan, ho tro.

I1. Nop hd so truec tiép:

Nop ho so tryc tiép tai Trung tam Hanh chinh cdng cua tinh hogc B phan Tiép nhan va tra két
qua cua So¢ Dan toc va Ton giao hodc qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Budc 1

Can b tiép nhan
hd so va tra két
qua S¢ Déan toc

va Ton giao

1. Kiém tra, hoan thién thong tin cua nguoi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiep/
hoac Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 16

- Tiép nhan, cap nhat luu trir hd so dién tu; chuyen dén Phong Ton giao — Tin ngudng dé phan
cong xu ly; gui Phleu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich xuét di liéu vé CCCD ctia nguoi dé nghi cap ban sao tir CSDL quéc gia vé dan cu
va gin vao thanh ho so.

2.2. Truong hop hd so chua day du, khéng hop 16: Huéng dan b sung, hoan thién hd so theo yéu
cau.

04 gio
lam viéc
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2.3. Truong hop nguoi €6 yéu cau khong bo sung, hoan thién dugc ho so thi giri théng bao tur choi
giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho ngudi yéu cau.

Lanh dao Phong

Budc2 | Téngido—Tin | Lanh dao Phong Tén gido — Tin ngudng chuyén chuyén vién phu trach xir Iy hd so. lf?ljl %ligc
nguong i
Chuyén vién Chuyén vién Phong Tén gi&o — Tin ngudng xem xét, xtr Iy hd so. s
, N Ny 09 ngay
Budc 3 | Phong Tén giao — N
! : lam viéc
Tin ngudng
. . - Lanh dao Phong Ton gi4o — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S& Dan toc va Ton
Lanh dao PhONG | 1isn 14 <5 Ran o3 , X
Busc 4 | Ton aido - Tin giao ky van ban trinh UBND tinh. 03 ngay
C - , 2 A en \ ‘A
ngg wong - Lanh dao S¢ Dén toc va Ton giao Ky van ban trinh UBND tinh, chuyén chuyén vién xur ly. Truong lam viéc
hop can diéu chinh, chuyén vé chuyén vién xir ly.
Chuyén vién Chuyén vién Phong Ton giao — Tin ngudng phéi hop Vian thu Sé Dan toc va Ton gido ban hanh van 04 oid
Budce 5 | Phong Ton giao — | ban, luu trit ho so, chuyén ho so lién thong cho B phan mét cira ctia Van phong UBND tinh tai | |, 810
. ~ . \ . . lam viéc
Tin ngudng Trung tdm Phyc vu hanh chinh cong.
B6 phan Tiép
Budce 6 nhsg;lglfgn;ua Céan bo Bo phan Tiép nhan hd so cta van phong UBND tinh chuyén hd so cho chuyén vién Van | 04 gio
UBND tinh tai TT phong UBND tinh xir 1y. lam viéc
PVHCC
. Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xtr Iy ho so, trinh Lanh dao Van phong UBND tinh | 07 ngay
Budce 7 . . \1x , n R \ o
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
B phan tiép nhan ) . o )
Bude 8 ho so cua Vian | Céan b tiép nhan ho so cua Van phong UBND tinh chuyén ho so, két qua lién thong cho SG Dantoc | 04 gid
phong UBND tinh va Ton giao. lam viéc
tai TTPVHCC
Bugc 9 | CAnbOUEp nhan oy icn han hd so ciia Sé Dan toe va Ton gido tai Bd phan mot cira: 04 gio

ho so va tra két

lam viéc
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qua S6 Dan toc va | - X4c nhan trén phadn mém mot cira va két qua TTHC d3 co tai bo phan mét cira; thong bao cho td

Ton giao chic, c& nhan theo hinh thire dang ky.
- Chuyén hd so, két qua lién thdng cho Phong Tén gido — Tin ngudng dé luu hd so, vao sé theo
doi.

- Xuat trinh déi chiéu hogc nop ban gidy cac ho so, vin ban dién tir c6 yéu ciu xac thuc bang
chir Ky s6 nhung chua dugc ky so6 khi dén nhan két qua hoac gui qua dich vu buu chinh céng Khong
Nhan N ich. tinh vao
PR Nhan ket qua i . o ) . 5 . ) o e
ket qua - Nhén ket qua TTHC theo hinh thire da dang ky: Truc tip/hogc qua dich vu buu chinh cong ich. thoi gian
bong thoi nhan ket qua TTHC ban di¢n tir tai Kho quan ly dir liéu dién tir cua to chirc, ca nhan | gial quyét
trén Cong dich vu cong.

22 ngay

Tong thoi gian gidi quyét TTHC lam viéc

* Bieu mdu kem theo:
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M4au B38
(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cuia Chinh phui)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

D ngay.....thang.....nam......
PE NGHI
Thay doi dia diém sinh hoat ton gi4o tap trung
cua nguwoi nwéc ngoai cw tru hgp phap tai Viét Nam

Kinh gti: .......... @ .
Tén nhém sinh hoat tn giao tAp trung: ...t e
Ho va tén nguoi dai dién:............................ Nam sinh:..................
QUAC tICN: e, SO O ChIBU: ...

Noicutratal VISt NAM:. ... e s
TN EON GIAO . .. e ——————
Pé nghi thay doi dia diém sinh hoat t6n giao tap trung
Véi CAc ndi dung sau:
Ly do thay Q00 e,
Dia diém nhom dang sinh hoat t6n gid0 tAP trUNG:.....cvveveeeeeeeeeee e
Du kién dia diém mgi:
Du kién thoi diém thay dol ..
Vin ban kém theo gom: Glay tor Chu’ng mmh co dla dlem horp phap maoi de Iam

noi sinh hoat tén gido tap trung; vin ban chap thuan cia ngudi dai dién co sé ton gido

d6i voi truong hop sinh hoat ton gi4o tap trung tai co s ton giao.
NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@ Dia danh noi c6 dia diém ngudi nudc ngoai dang sinh hoat ton gido tap trung.
@ Uy ban nhan dén cap tinh noi dy kién dit dia diém sinh hoat tn gi4o tap trung méi.
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Quy trinh s6: 09.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VGI THU TUC PE NGHI MOI TO CHUTG,
CA NHAN NUOC NGOAI VAO VIET NAM THU'C HIEN HOAT PONG TON GIAO O MOT TINH

Mai s6 TTHC: 1.012648.H50

Ap dung tai co quan: UBND tinh, Viin phong UBND tinh va Sé Dan toc va Ton giao

Quy
trinh

Poi twong thue
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

T6 chire nop ho
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong bang tai khoan ctia chit hd so (tdi khodn ciia nguoi thue hién).
3. Chon co quan thyc hién la S6 Dan toc va Ton gido, tai danh sach dich vu cong lya chon dich vu
“Thui tuc dé nghi moi t6 chike, cd nhdn nwéc ngodi vao Viét Nam thyec hién hoar déng ton gido ¢
mot tinh ™.

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdm:

- Vin ban dé nghi moi t6 chirc, ca nhin nude ngodi vao Viét Nam thyc hién hoat dong ton giao hoic
hoat dong quan hé qubc t& vé ton gido theo Mau B39, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/NPB-CP cuia Chinh phii (Hinh thic nép: Ban dién tir c6 chir ky so; trieong hop ngp ban
chup scan thi nguoi nép mang ban chinh dén nép truc tiép khi dén nhdn két qudl hodgc gei qua
dich vu buu chinh cong ich);

- Danh sach khach moi; dy Kién chuong trinh (Hinh thizc nép: Bdn dién tir ¢ chiz ky s6; triong
hop Nép ban chup scan thi nguwoi nép mang ban chinh dén nép truc tiép khi dén nhdn két qud/
hodc gui qua dich vu buu chinh cong ich),

- Béan gi6i thiéu tom tat cac hoat dong chil yéu ciia t6 chtic, c4 nhan nudc ngoai (Hinh thic nép: Ban
dién tir c6 chiz ky so; truong hop nép ban chup scan thi nguéi nép mang ban chinh dén ngp truc
tiép khi dén nhdn két qual hodc guiri qua dich vu buu chinh céong ich);

- Vian ban chirg minh chirc danh hoat dong ton giao ctia ngudi duge moi (Hinh thic ngp: Ban dién
tir ¢ chi Ky s, trieong hop nép ban chup scan thi ngueoi ngp mang ban chinh d@én nép tryc tiép
khi nhdn két qua hodc guri qua dich Vi buu chinh céng ich).
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5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh céng ich/ hodc truc tuyén.

7. Pang ky hinh thire nhin théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duge cap mi dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, to chirc, cd nhan cé thé lién hé qua sé dién thoai va
hop thu dién tir cua S¢ Dan tdc va Ton gido dugc dang tai kem theo quy trinh thyc hién dich vu
cong truc tuyén nay dé dugc hudng dan, hd tro.

IL. Nop ho so truec tiép:

Nop hé so truc tiép tai Trung thm Hanh chinh céng cua tinh hoic Bo phan Tiép nhan va tra két
qua ciia S¢ Dan toc va Ton gido hoic qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Can b tiép nhan

1. Kiém tra, hoan thién thong tin caa ngudi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiép/
hoac Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so day du, hop 1é:

- Tiép nhan, cap nhat luu trir ho so dién ti; chuyen dén Phong Ton gido — Tin ngudng dé phan

Bude 1 hd so vatrakét | cong xu ly; gui Phleu tiép nhéan hd so va hen tra két qua cho ngudi nop hd so. , ‘ 04 gio lam
qua SO Dantoc | - Tra ciru, trich xuat dit liéu vé CCCD cuia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan viéce
va Tén giao cu va gén vao thanh ho so.
2.2. Trudong hop ho so chua day di, khong hop 1&: Hudng din bo sung, hoan thién ho so theo
yéu cau.
2.3. Truong hop nguoi cd yéu cau khdng bd sung, hoan thién duoc hd so thi giri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho ngudi yéu cau.
Lanh dao Phong 7 ‘ 04 oids lam
Budc 2 Ton giao — Tin | Lanh dao Phong Ton gido — Tin ngudng chuyén chuyén vién phu trach xt 1y ho so. % e
ngudng i
’ g:huyéAn vig‘zp Chuyén vién Phong Tén giao — Tin ngudng xem xét, xir Iy ho so. 09 ngay 1am
Budc 3 | Phong Ton gido — vide

Tin ngudng
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- Lanh dao Phong Ton gido — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S¢ Déan toc va Ton

Bude 4 Ijl'ﬁfr)lr? dlzcc)) Ph_? I,r;]g gido ky van ban trinh UBND tinh. 03 ngay lam
(V¢ — , . o a i
ngg udng - Lanh dao S¢ Dén toc va Ton gido Ky van ban trinh UBND tinh, chuyén chuyén vién xu ly. Truong viee
hop can dieu chinh, chuyén vé chuyén vién xir ly.
Chuyén vién Chuyén vién Phong Ton giao — Tin ngudng phéi hop Vin thu S¢ Dan tdc va Tén gido ban hanh 04 oid [am
Budc 5 | Phong Ton gido — | van ban, luu trit ho so, chuyén ho so lién thong cho B6 phan moét cira cia Van phong UBND tinh % e
Tin ngudng tai Trung tdm Phuc vu hanh chinh cong. j
B phéan Tiép nhan q
Budc 6 ho socua Van | Can by B phan Ti€p nhan ho so cuia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio lam
phong UBND tinh | phong UBND tinh xur 1y. viéc
tai TTPVHCC
Buée 7 | Chuyén vién Van Chuyén vién Van phong UBND tinh kiém tra, xtr Iy ho so, trinh Lanh dao Vin phong UBND tinh | 07 ngay lam
phong UBND tinh | va lanh dao UBND tinh ph€ duyét. viéc
B phéan tiép nhan ) . o )
, hd so cta Vin Can b0 ti€p nhan ho so cia Van phong UBND tinh chuyén ho so, két qua lién thong cho S Dan | 04 gio lam
Budc 8 P phong Y q g g
phong UBND tinh | toc va Ton giao. viéc
tai TTPVHCC
g Can bo tiép nhan ho so cua S& Dan toc va Ton gido tai Bo phan mot cira:
Cén b0 ti€p nhan ) A en A A ae oy LA , N et A A I ,
X ~ . oz . |-Xac nhan trén phan mém mat ctra va ket qua TTHC da c¢o tai b phan mét ctra; thong bao cho s
. hosovatrakétqua| x ., ~. . N . , 04 gid lam
Budc 9 v A oa -~ | 10 Cchuc, ca nhan theo hinh thirc dang ky. A
S¢ Dan toc va Ton P e . L, ) . . N g vigc
gi4o d S:_huyen ho so, két qua lién thong cho Phong Ton gido — Tin ngudng dé luu ho so, vao so theo
Ol.
- Xuat trinh d6i chiéu hodc nop ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chir Khong Hinh
Nhan Ky s0 nhung chua duoc Ky so khi dén nhan ket qua hoac gui qua dich vu buu chinh cong ich. vé?:%ht‘l?
a ~ £ N ‘ . .z . (6)
Két dUé Nhan ket qua - Nhén két qua TTHC theo hinh thuc da dang ky: Truc tiep/hoac qua dich vu buu chinh cong ich. gian gidi
bong thoi nhan két qua TTHC ban dién ta tai Kho quan ly dir liéu dién tir cua to chic, ca nhan quyét
trén Cong dich vu cong.
Z N £ 22 ngay
Tong thoi gian giai quyet TTHC lam viéc

* Biéu mdau kem theo:
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Méiu B39

(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

PE NGHI
Moi to chirc, ca nhan nwéc ngoai vao Viét Nam thuc hién
hoat dong ton gido hoac hoat dong quan hé quoc te ve ton gido

Kinh gui: .......... @ .

Pé nghi méi to chirc, ca nhan nwéc ngoai vao Viét Nam
thwe hién ...™... véi cac ndi dung sau:

Tén t6 chuc, ca nhan dugC MOi: «ovvvvnevneen... .. O
MU QIR
NOI dung CAC oAt AONG:.......uvvniiii e,
Thoi gian to ChTIC .
DA GIEM 10 CHTIC: et et

Hinh thirc t0 chirc: ..ovvveeeeeee e, ) e

Vin ban kém theo gdm: Danh sach khach mai; du kién chuong trinh; ban gigi thiéu
tom tat cac hoat dong chu yeu cuia to chirc, ca nhan nudc ngoai; van ban chirng minh chirc
danh hoat dong ton gido cuia ngudi dugc moi.

TM. TO CHUC ©®
(Chit ky, ddu)

@ Pia danh noi ¢6 try sd cla to chire ton giao hoac t6 chirc ton gido truc thudc.

@ Co quan quan Iy nha nudc vé tin ngudng, ton giao ¢ trung uong doi V6i truong hop moi t6
chirc, ca nhén la nguoi nudce ngoai vao Viét Nam dé thuc hién hoat dong qudc té vé ton giao hoac
hoat dong ton gido & nhiéu tinh; Uy ban nhan dan cap tinh ddi véi truong hop mai t6 chic, ca
nhan 13 ngudi nuwdc ngoai vao Viét Nam dé thuc hién cac hoat dong ton giao & mot tinh.

®) T4 chire ton gido hoac t6 chire ton giao truc thude.

) Hoat dong ton giao hodc hoat dong quan hé qudc té vé ton giso.

®) Péi vai t6 chire duge moi can néu rd: Thude nudc nao, nam thanh lap, hoat dong trong linh
vuc gi; ddi véi ca nhan duoc moi can néu rd: Ho va tén; tén goi khac, nam sinh, qudc tich, sb ho
chiéu, ton gido (néu cd). Néu c6 nhiéu t6 chirc, ca nhan dong thoi duge moi thi 1ap danh sach
dinh kém voi day dii cac thong tin nhu trén.

®) Truc tiép hoac truc tuyén; két hop cé truc tiép va truc tuyén.
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Quy trinh s6: 10.TG-SDTTG

~ QUY TRINH THUT HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VG1 THU TUC BE NGHI MOl
CHUC SAC, NHA TU HANH LA NGUOI NUGC NGOAI PEN GIANG PAO CHO TO CHUC PUQC CAP CHUNG NHAN
PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG G MOT TINH

Mai s6 TTHC: 1.012646.H50

Ap dung tai co quan: UBND tinh, Viin phong UBND tinh va Sé Dan toc va Ton gidao

Quy
trinh

Poi twong thue
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

T6 chure nop ho so

I. Nop ho so trwe tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Piang ky/ Pang nhap vao Hé théng bang tai khoan ciia chit ho so (tdi khodn ciia nguwoi thuc hién).
3. Chon co quan thyc hién la S¢& Dan toc va Ton gido, tai danh sach dich vu cong lua chon dich vu
“Thui tuc dé nghi moi chire Sdc, nha tu hanh la nguwoi nedc ngodi dén gidng dao cho té chire diroc cap
chueng nhdn dang ky hoat déng ton giao ¢ mét tinh .

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdm:

- Vin ban dé nghi vé viéc cho t6 chirc duoc cap chimg nhan dang ky hoat dong ton gido moi chic sac,
nha tu hanh 13 ngudi nudc ngoai giang dao theo Mau B40, Phu luc ban hanh kém theo Nghi dinh sé
95/2023/ND-CP cua Chinh pha (Hinh thic ngp: Ban dién tir ¢6 chir ky s6; trweong hop nép ban
chup scan thi ngwoi nép mang bdan chinh dén ngp truc tiép khi dén nhdn két qud/ hoac giri qua
dich vu buu chinh cong ich).

- Danh sach khach moi; du kién chuong trinh (Hinh thizc nép: Bdn dién tir ¢ chir ky so; triong
hop nép ban chup scan thi ngwoi nép mang bdn chinh d@én ngp truc tiép nhan két qudl hodc giri
qua dich vu buu chinh cong ich);

- Ban gidi thiéu tém tat cac hoat dong chu yéu ciia chirc sic, nha tu hanh 1a nguoi nudc ngoai;
(Hinh thizc nép: Ban dién tik c6 chit kY s6; trieong hop nép ban chup scan thi ngieoi ngp mang ban
chinh dén doi chiéu khi nhan két qua/ hodgc giri qua dich vu buu chinh céng ich);
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- Van ban chirng minh chirc danh hoat dong ton gido ctia nguoi dugec moi (Hinh thic ngp: Ban dién
tir ¢O chat Ky s6 hodc ban sao ching thue dién tir; trieong hop nép ban chup scan thi nguoi nop
mang bdn chinh dén d@si chiéu khi nhédn két qua/ hogc geri ban sao ¢ ching thuc qua dich vu bueu
chinh cong ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh céng ich/ hodc truc tuyén.

7. Bang ky hinh thire nhan thong bao vé tinh hinh giai quyét hd so: Thu dién ttr (email) /hodc tin
nhin qua mang xa hoi (Zalo) /hodc tin nhidn SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chure, ca nhan c6 thé lién hé qua s6 dién thoai va hop
thu dién tr cia S& Dan toc va Ton gidao dugce dang tai kém theo quy trinh thuc hién dich vu cong
tryc tuyén nay dé dugc hudng dan, hd tro.

IL. Nop ho so truec tiép:

Nop hé so truc tiép tai Trung thm Hanh chinh cong cua tinh hoic Bo phan Tiép nhan va tra két
qua cua S& Dan toc va Ton gido hoic qua dich vu buu chinh cong ich theo thanh phan hd so va
hudéng dan néu trén.

Buoc 1

Can b tiép nhan
hd so va tra két
qua So Dan toc va
Tén gido

1. Kiém tra, hoan thién thong tin cia nguoi nop ho so. Xac nhan hinh thiac nop ho so: Truc tiep/
hodc Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trir ho so dién tu; chuyen dén Phong Tén glao — Tin ngudng dé phan
cbng xu ly; guri Phleu tiép nhén hd so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich xuét dit liéu vé CCCD cua ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan cu
va gan vao thanh ho so.

2:2. Truong hop hd so chua day du, khong hop 16: Hudng dan bo sung, hoan thién ho so theo yéu
cau.

2.3. Trudng hop ngudi c6 yéu cau khong bd sung, hoan thién dugc hd so thi giri théng bao tir choi
giai quyét yéu cau qua thu dién tr hogc tin nhan qua dién thoai di dong cho ngudi yéu cau.

04 gio lam
viéc
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Léanh dao Phong 7 ‘ 04 oids lam
Budc2 | Tongido—Tin | Lanh dao Phong Ton gido — Tin ngudng chuyén chuyén vién phu trach xir Iy ho so. % e
nguong i
Chuyén vién Phong| Chuyén vién Phong Ton gido — Tin ngudng xem xét, xir Iy hd so. s
. -y . 09 ngay
Bu6c3 | Tongiao—Tin A
N lam viéc
nguong
. . - Lanh dao Phong Ton gi4o — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S& Dan toc va Ton
Léanh dao Phong e e o , .
Bude 4 Ton aido — Tin giao ky van ban trinh UBND tinh. 03 ngay
Y - , 2 A , . \ ‘A
ngg udng - Lanh dao S¢ Dén toc va Ton giao ky van ban trinh UBND tinh, chuyén chuyén vién xu ly. Truong lam viéc
hop can diéu chinh, chuyén ve chuyén vién xi ly.
Chuyén vién Phong | Chuyén vién Phong Ton gido — Tin ngudng phéi hop Van thu Sé Dén toc va Ton gido ban hanh vin 04 oid lam
Budc 5| Tongido—Tin | ban, luu trit ho so, chuyén ho so lién thong cho B phan mot ctra ctia Van phong UBND tinh tai % e
nguong Trung tdm Phuc vu hanh chinh cong. j
B6 phéan Tiép nhan
. ho socua Van | Can bd BO phan Ti€p nhén ho so ctia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio lam
Budc 6 )
phong UBND tinh | phong UBND tinh xur ly. viéce
tai TTPVHCC
Budce 7 Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xir ly hd so, trinh Lanh dao Vin phong UBND tinh | 07 ng.ély
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
B6 phan tiép nhan ) . o )
Budce 8 hd so cta Vin C\én Pé ti_ép nhan ho so cua Van phong UBND tinh chuyén ho so, két qua lién thong cho S& Dan toc | 04 gi.(‘r lam
phong UBND tinh | Va TOn giao. Viéc
tai TTPVHCC
Can bo ti€p nhan | =4 s iép nhan hd so ciia S& Dan toc va Ton gido tai B phan mot cua: L
Bude 9 ho so va tra két qua ) N N i e , . | 04 gio lam
uoc 9| os Dan toc va Tén | ~ Xac nhan trén phan mém mot ctra va két qua TTHC da ¢o tai bo phan mét ctra; thong bao cho to vige

gido

chuc, ca nhan theo hinh thirc dang ky.




o1

- Chuyén ho so, két qua lién théng cho Phong T6én gido — Tin ngudng dé luu hd so, vao sd theo
doi.

- Xuat trinh d6i chiéu hodc nop ban gidy cac hd so, vin ban dién tir ¢ yéu cau xac thuc bing

chir ky sé nhung chua duoc ky s6 khi dén nhan két qua hoic guri qua dich vy buu chinh cong Khéng tinh
Nh@n Nhan két qua ich. ’ , v_é\o th_c‘ri_
két qua ' - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/hoac qua dich vu buu chinh cong ich. | gian giai
Dong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y di ligu dién tur cta to chic, cA nhan | quyet
trén Cong dich vu cbng.
R e e e A 22 nga
Tong thoi gian gidi quyét TTHC lam \g/ié)c/:

* Biéu mdau kem theo:
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Méiu B40

(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cuia Chinh phui)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LB ngay... ... thang......nam......

PE NGHI
Ve vigc cho to chire dwgc cap ching nhan dang ky hoat dgng ton giao
moi chirc sac, nha tu hanh la ngwoi nwéc ngoai giang dao
Kinhgiri: ............ooo...l. @
Tén t6 chic (Chit inhoa): «...oovvvvveeeieeieean, C) s

Pé nghi mai chikc sic, nha tu hanh Ia ngudi nwéc ngoai giang dao
Véi CAc ndi dung sau:

Ho va tén:.. vereeeeeoNam sinhe :
Tén goi trong ton glao (neu co) ...................................................................
QUAC tiCh: ..o SOhO ChibU:. ... el
TRUAC tO CRTC tON ZIAO. ..o eee e

I 08T 2 2

Muc AICh MOT: oo
NOI dung CAC hoat AONG: ....oovveiiieiie e,
Thoi gian B0 GGG, v e
DA GIEM £ CNTC e
Hinh thic t6 ChiC: «..vveeeeee e, ) e,

Vin ban kém theo gém: Danh sach khach moi; du kién chuong trinh; ban gidi thiéu
tom tat cac hoat dong chu yeu cua chuc sac, nha tu hanh la nguoi nuéc ngoai; van ban
chirng minh chirc danh hoat dong ton gido cta ngudi dugc moi.

TM. TO CHUC
(Ky, ghi r ho tén, chuc vy)

@ Pia danh noi dat try sé cia to chire dugc cap chtng nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nu6c vé tin ngudng, ton giao ¢ trung wong déi véi truong hop mai chic
sic, nha tu hanh la ngudi nudc ngoai giang dao cho té chie dugc cap ching nhan dang ky hoat
dong ton gido c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cip tinh di véi truong hop
moi chie sic, nha tu hanh la nguoi nudéc ngoai giang dao cho t6 chice duoc cap chiing nhan dang
ky hoat dong ton gido c6 dia ban hoat dong & mot tinh.

© Tén t6 chuc duoc cap ching nhan dang ky hoat dong ton giao moi chirc séc, nha tu hanh.

™ Tryc tiép hoic tryc tuyén; két hop ca tryuc tiép va truc tuyén.
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Quy trinh s6: 11.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PE NGHI THAY DO
TENCUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO BIA BAN HOAT PQONG O MOT TINH

Mai s6 TTHC: 1.012645.H50

Ap dung tai co quan: UBND tinh, Viin phong UBND tinh va Sé Dan toc va Ton giao

Quy
trinh

Péi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hi€én

Nop hod
SO

T6 chure nop ho
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vy cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Dang nhap vao Hé thong bang tai khoan ctia chit hd so (tai khodn ciia nguwoi thuec hién).
3. Chon co quan thuc hién 1a S& Dan tdc va Ton giao, tai danh sach dich vu cong lya chon dich
vu “Thii tuc d@é nghi thay déi tén cua té chirc ton gido, té chirc ton gido tryc thude ¢6 dia ban
hoat dong o mét tinh ™.

4. Cap nhat, s6 héa ddy du cac thanh phan ho so, bao gdm:

- Vian ban dé nghi thay doi tén ciia to chirc ton gido hoic to chirc ton giao truc thudc theo Mau
B11, Phy lyc ban hanh kém theo Nghi dinh s6 95/2023/NB-CP caa Chinh phu (Hinh thizc ngp:
Bdn dién tir ¢6 chiz Ky so; trieong hop nép ban chup scan thi nguéi nép mang bdn chinh dén
nop truc tiép khi dén nhdn két qual hogc geri qua dich vu buwu chinh céng ich);

- Quyét dinh cong nhén t6 chic t6n gido ciia co quan nha nude c6 thaim quyén dbi véi truong
hop thay ddi tén cta t6 chirc ton giao (Hinh thizc nép: Bdn dién tir c6 chiz ky sé hogc Ban sao
chiing thuee dién tir; treong hop nép bdn chup scan thi nguwéi nép mang béan chinh dén déi chiéu
khi dén nhdn két qual hodc gai bdn sao c6 ching thuee qua dich vy buu chinh céng ich);

-Van ban chéip thuan thanh lap, chia, tach, sap nhap, hop nhét t6 chirc ton gido tryc thudc hodc van ban
x4c nhan ciia co quan nha nudc ¢ tham quyén (Hinh thizc ngp: Ban dién tir c6 chit ky sé hogc Ban
sao ching thuee dién tir; trong hop ngp ban chup scan thi nguwoi nép mang bdn chinh dén doi
chiéu khi d@én nhdn két qudl hodc giri ban sao c¢d ching thuc qua dich Vi buu chinh céng ich);
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- Vin ban thanh 1ap, chia, tach, sap nhap, hop nhat to chirc t6n gido truc thudc cua tb chire ton
gido hoic to chuc t6n gido truc thude quan 1y truc tiép déi voi truong hop thay doi tén cia to chirc
ton gido truc thudc(Hinh thizc ngp: Bdn dién tir c6 chir ky s hodc Ban sao ching thue dién tii;
trueong hop nép bdn chup scan thi ngudi nép mang bdn chinh dén doi chiéu khi dén nhan két qud/
hoac guri ban sao c6 chieng thuc qua dich vu buu chinh cong ich).

5. Thanh ton tryc tuyén phi/lé phi/nghia vy tai chinh: Khong.

6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. Bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chuc, ca nhan c6 thé lién hé qua sb dién thoai va
hop thu dién tir ciia S& Dan tdc va tén giao duoc dang tai kém theo quy trinh thue hién dich vu
cong truc tuyén nay dé dugc huéng dan, hd tro.

I1. Nop hd so truec tiép:

Nop hd so tryc tiép tai Trung tdm Hanh chinh c6ng cua tinh hozc Bo phan Tiép nhan va tra két
qua ciia S¢ Dan toc va Ton gido hoic qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Bude 1

Can b tiép nhan
ho so va tra két
qua S¢ Déan toc

va Ton gido

1. Kiém tra, hoan thién thdng tin cua ngudi nop hd so. Xac nhan hinh thic nop ho so: Truc tiép/
hoac Truc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hé so:

2.1. Truong hop ho so ddy du, hop 16é:

- Tiép nhan, cap nhat luu trit ho so dién tu; chuyen dén Phong Ton gido — Tin ngudng dé phan
cong xu ly; gtri Phleu tiép nhén hd so va hen tra két qua cho ngudi nop ho so.

- Tra ctru, trich xuét dit liéu vé CCCD ctia ngudi dé nghi cdp ban sao tir CSDL quéc gia vé dan
cur va gan vao thanh hd so.

2.2. Trudng hop ho so chua day du, khong hop 1&: Huéng dan bo sung, hoan thién hd so theo
yéu cau.

2.3. Truong hop nguoi co yéu cau khong bo sung, hoan thién dugc hd so thi giri théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho ngudi yéu cau.

04 gio lam
viéc
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Lanh dao Phong

Budc 2 Tén gi4o — Tin | Lanh dao Phong Tén giéo — Tin ngudng chuyén chuyén vién phu trach xir Iy hd so. 04 %E(éyclam
nguong j
Chuyén vién Phong| Chuyén vién Phong Ton gido — Tin ngudng xem xét, xir Iy ho so. s
, 2 . 09 ngay lam
Budce 3 Ton giao — Tin A
N viéc
nguong
Lanh dao Phe - Lanh dao Phong T6én gi4o —Tin ngudng xem xét, duyét hd so, trinh Lanh dao S& Dan toc va Ton
Bused | Tom i %T\g gi4o ky van ban trinh UBND tinh, 03 ngay lam
udc — , . A n , A
n?gu&n g - Lanh dao S¢ Dan toc va Ton gido Ky van ban trinh UBND tinh, chuyén chuyén vién xu ly. vige
Truong hop can dicu chinh, chuyén vé chuyén vién xir ly.
Chuyén vién Chuyén vién Phong Ton glao Tin ngudng phdi hop Vin thu S¢ Dan tdc va Ton gido ban hanh 04 oid 1am
Budc 5 | Phong Ton gido — | van ban, luu trit hd so, chuyén ho so lién thong cho Bo phan mét cira cia Vian phong UBND tinh % e
Tin ngudng tai Trung tdm Phuyc vu hanh chinh cong. j
B6 phan Tiép
Bude 6 nh\%gl?ghsgncgua Céan bd Bo phéan Tiép nhan ho so cia van phong UBND tinh chuyén hd so cho chuyén vién Vin | 04 gid 1am
UBND tinh tai phong UBND tinh x1r 1y. vigc
TTPVHCC
Buge 7 | Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xtr Iy h so, trinh Lanh dao Van phong UBND tinh | 07 ngay lam
phong UBND tinh | va lanh dao UBND tinh phé duyét. viéc
B phan tiép nhan ) . o )
Budce 8 hod so ctia Vin Cén b0 ti€p nhan ho so ctia Van phong UBND tinh chuyén ho so, két qua lién thong cho S¢ Dan | 04 gio lam
phong UBND tinh | toc va Ton giao. viéc
tai TTPVHCC
Can bo tiep nhdn | =41 s tiép nhan hd so cia S& Dan toc va Ton gido tai BS phan mot cira: o
Bude 9 ho so va tra ket , . A X A ne o N LA \ A Ao o A . 04 gio 1am
uoc qué S& Dén toc va | Xac nhan trén phan mém mot cura va két qua TTHC da c6 tai bo phan mot cua; thong bao cho viec

Tén giao

t6 chuc, ca nhan theo hinh thirc dang ky.
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- Chuyén ho so, két qua lién thong cho Phong Tén gio — Tin ngudng dé luu hd so, vao so theo
doi.

- Xuét trinh d6i chiéu hoic nop ban gidy cac hd so, van ban dién tir 6 yéu cau xéac thuc bang

chit ky s6 nhung chua duoc ky sé khi dén nhan két qua hozc giri qua dich vu buu chinh cong Khéng tinh
Nhan Nhan két qua fch. , . vao thoi
két qua ' - Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tiép/hodc qua dich vu buu chinh cong | gian gial
ich. Bong thoi nhan két qua TTHC ban dién tu tai Kho quan 1y dir ligu dién tir cua to chirc, ca quyet
nhan trén Cong dich vu cong.
R e e e A 22 nga
Tong thoi gian gidi quyét TTHC lam \Q/Jié)(/:

* Biéu mdau kem theo:
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Mau B12

(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

PE NGHI
Thay doi tru sé caa to chikc tdn gido hoac to chirc ton giao truc thugc

Kinh gti: .......... @ ..

Tén t6 chic (chit in hoa)................ e s
NGUOT QA1 TIEN: oiiiiiiicie e bbb e e nree s
S HO VAN e e e ———————
- T8N goi trong tAN GiA0 (NEU COY:.....veee et
=SE CMTND/CCCD: ...t et
- Chac Vi, PhAM Vi (NEU COY:.vvne et e
Pé nghi thay doi tru sé caa té chic ...® ...véi cac ndi dung sau:

Try s& cia to chic trude khi thay d0i:..........oooiiiiiii e,
Try s6 cta to chic sau khi thay doi:..........ooovee e,
Du Kién thoi diem thay d00: .........eeeei e,
LY dO thay @O0 ...,

Vin ban kém theo gém: Vin ban chap thuan cua té chic ton gido hoic to chuc ton
gido truc thudc quan 1y truc tiép to chirc ton gido truc thudc vé viée thay doi dia diém;
ban sao quyét dinh cong nhan t6 chirc ton giao ddi véi truong hop thay doi tru so cia to
chtrc ton gido dén dia ban tinh khéac hoic ban sao vin ban chap thuan thanh lap, chia, tach,
sap nhap, hop nhat to chac tén gido truc thudc cia co quan nha nudc c6 tham quyén va
vén ban thanh 1ap, chia, tach, sap nhap, hop nhat to chirc ton gido truc thugc cua to chic
ton glao hoac t6 chire ton gido truc thudc quan ly truc tiép dol Vi truong hop thay doi tru
so cua t6 chuc ton gido truc thudc dén dia ban tinh khéc; gidy to chirmg minh c6 dia diém
hop phap dé dit tru s6 méi.

TM. TO CHUC @
(Chit ky, ddu)

@) Pia danh noi ¢o tru so cua td chirc ton gido hoic to chire ton giao truc thudc.
@ Uy ban nhan dan cép tinh noi dat tru sé méi.
@) T6 chirc t6n gido hoic td chuc ton giao truc thudc.
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Quy trinh s6: 12.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PE NGHI THAY POI TRU

SO CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC

Mai s6 TTHC: 1.012644.H50

Ap dung tai co quan: UBND tinh, Viin phong UBND tinh va Sé¢ Dan toc va Ton gidao

Quy
trinh

Péi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop ho
SO

T6 chure nop ho
SO

I. Nop ho so trwc tuyén:

1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong bang tai khoan ctia cht hd so (tai khodn ciia nguoi thuc
hién).

3. Chon co quan thuc hién 1a S¢ Dan toc va Ton gido, tai danh sach dich vu cong lya chon dich
vu “Thu tuc dé nghi thay doi tru so cua to chuc tén gido, to churc tdn giao truc thuge ™.

4. Cap nhat, sd hoa day du cac thanh phan ho so, bao gdm:

- Vin ban dé nghj thay doi tru s¢ cta td chirc ton gido hodc t6 chirc ton gido truc thudc theo
Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP caa Chinh phu (Hinh thic
nép: Ban dién tir c6 chir ky so; trieong hop nép bdn chup scan thi ngueoi nép mang ban chinh
deén nép truc tiép khi dén nhdn két qual hodc giri qua dich vu buu chinh c¢éng ich);

Quyét dinh cong nhan to chirc ton gido d6i véi truong hop thay d6i try so cua to chuc ton
gido dén dia ban tinh khac hodc ban sao van ban chap thuan thanh 1ap, chia, tach, sap nhép,
hop nhat to chire ton gido truc thudc cua co quan nha nude c6 tham quyen va van ban thanh
lap, chia, tach, sap nhap, hop nhat to chirc ton gido tryc thudc ctia to chirc ton gido hodc to
chtrc t6n gido truc thudc quan 1y truc tiép dbi véi truong hop thay doi tru so cua t chirc ton
gido truc thudc dén dia ban tinh khac (Hinh thizc nép: Bdn dién ti ¢6 chit ky so hodc Ban sao
chiing thuee dién ti; trieong hop ngp ban chup scan thi nguoi nép mang ban chinh dén déi chiéu
khi nhdn két qua hodc guri ban sao c6 chieng thiec qua dich vu buu chinh cong ich);
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- Van ban chap thuan cua to chire ton giao hoac té)thl:fC t6n gido tryc thudc quan 1y truc tiép
to chirc ton giao truc thudc vé viéc thay doi dia diém (Hinh thic ngp: Ban dién tur cO chir ky
so hogc ban sao chung thuc dién tur; truong hop nop ban chup scan thi nguwoi ngp mang ban
chinh deén doi chieu khi nhan ket qua hogc gui ban sao c6 ching thuc qua dich vu buu chinh
cbng ich);

- Gidy to chimg minh ¢6 dia diém hop phap dé dat try s6 méi (Hinh thic ngp: Ban dién tii ¢6
chiz ky so hoac ban sao ching thue dién tuz; truong hop ngp ban chup scan thi nguoi ngp mang
ban chinh dén doi chieu khi nhan ket qua hogc guri ban sao cé chirng thuc qua dich vu buu chinh
cbng ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Bang ky hinh thirc nhan két qué thu tuc hanh chinh (TTHC): Tryuc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua sb dién thoai va
hop thu dién tir cua S& Dan tdc va ton gido duge dang tai kem theo quy trinh thuc hién dich
vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung tm Hanh chinh cong cua tinh hoic Bo phan Tiép nhan va tra
két qua cua S Dan toc va Ton gido hoac qua dich vu buu chinh cong ich theo thanh phan ho
so va hudng dan néu trén.

Budc 1

Can b0 tiép
nhéan ho so va
tra két qua So

Dan toc va Tén
giao

1. Kiém tra, hoan thién théng tin cia ngudi nop ho so. Xac nhan hinh thic nop ho so: Truc
tiép/ hodc Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so ddy du, hop 1é:

- Tiép nhan, cap nhat luu trit hd so dién ti; chuyen dén Phong T6n gi4o — Tin ngudng dé phan
cong xir ly; giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi nop hd so.

04 gio lam
viéc
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- Tra ciru, trich xuat dit liéu vé CCCD ctia ngudi dé nghi cip ban sao tir CSDL qudc gia vé
dan cu va gin vao thanh ho so.

2.2. Truong hop hd so chua dﬁy du, khong hop 1€: Hudng dan bd sung, hoan thi¢n ho so theo
yéu ciu.

2.3. Truong hop ngudi o yéu cau khong bé sung, hoan thién dugc hd so thi gui théng bao tir
Chol giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho nguoi yéu
CaU

Léanh dao Phong 7 ‘ 04 oid [am
Budc 2 Ton gido — Tin | Lanh dao Phong T6n gido — Tin ngudng chuyén chuyén vién phu trach xir 1y ho so. % e
nguong i
, Chuyén vien S ‘ 09 ngay 1am
Bude 3 | Phong TOn giao | Chuyén vién Phong Ton gido — Tin ngudng xem xét, xir Iy hd so. viee
— Tin ngudng i
Linh dao Pha - Lanh dao Phong T6én gi4o — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S¢ Dan toc va
Bude 4 'I?(A)n %% '(IBI'nng Tén giao ky van ban trinh UBND tinh. 03 ngay lam
c - . , s . -
ngg wdng - Lanh dao S¢ Dén toc va Ton gido ky van ban trinh UBND tinh, chuyén chuyén vién xu ly. viee
Truong hop can diéu chinh, chuyén vé chuyén vién xu ly.
Chuyén vién | Chuyén vién Phong Ton giao — Tin ngudng phéi hop Vian thu S¢ Dan toc va Ton gido ban hanh 04 oids 1am
Budc 5 | Phong Ton gido | van ban, luu trit ho so, chuyén ho so lién théng cho Bo phan mét cira ctia Van phong UBND 810
. N viéc
— Tin nguong | tinh tai Trung tdm Phyc vy hanh chinh c6ng. j
Bo phan Tiép
: nhan ho o Cia | ., 15 By phan Tiép nhan hd so cita vin phong UBND tinh chuyén hd so cho chuyén vién Van | 04 gio lam
Bubc6 | Vanphong | 1.0 UBND tinh xit 1§ vide
UBND tinh tai | P"O"8 Y. ~
TTPVHCC
Chuyénvien | oy ven vien Vin phong UBND tinh kiém tra, xit Iy hd so, trinh Lanh dao Van phong UBND | 07 ngay lam
Bude 7 Vin phon uyén vién Van phong | ) tinh kiém tra, xir Iy ho so, trinh Lanh dao Van phong gay
phong tinh va 1anh dao UBND tinh phé duyét. viéc

UBND tinh
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B phan tiép
, nhdn ho socia | 41 16 tiép nhan hé so ciia Vin phong UBND tinh chuyén hd so, két qua lién thong cho S6 Dan | 04 gior lam
Budce 8 Van phong t6c va Ton oid A
, ) oc va Ton giéo. viée
UBND tinh tai
TTPVHCC
y Can b tiép nhan hd so cua Sé Dan toc va Ton gido tai Bo phan mot cira:
Cén b0 ti€p nhan , A A A A ae s LA \ A LA e s A A .
A . .1 4 |- Xac nhan trén phan mém mot cura va két qua TTHC da co tai bo phan mot ctra; théng bao 1
. ho so va tra két 2o ot N e , 04 gid lam
Budc 9 r wz wn. .~ | Cho to chirc, c& nhan theo hinh thic dang ky. A
qua S¢ Dan tdc s A R L ) . . N o vigc
va Ton giéo - Chuyeén ho so, két qua lién thong cho Phong Ton gido — Tin ngudng de luu ho so, vao so theo
doi.
- Xuat trinh d6i chiéu hozc nop ban gidy cac ho so, vin ban dién tir c6 yéu cau xac thuc bang
chir ky so nhung chua dugc Ky s6 khi dén nhan két qua hoac guri qua dich vy buu chinh cong | Khéng tinh
Nhan két A LA s | dCh. vao thoi
\ Nhan ket qua o . . , . 5 . ) . .
qua - Nhar] ket qua TTHC’theO hinh thirc da dang ky: Truc tieép/hoac qua dich vu buu chinh cong |  glan gial
ich. bong thoi nhan keét qua TTHC ban dién ti tai Kho quan ly dir liéu dién tr cua to chirc, ca quyet
nhan trén Cong dich vu céng.
z N £ 22 ngay
Tong thoi gian giai quyet TTHC lam viéc

* Bieu mdu kem theo:
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Mau B12

(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

..., ngay......thang.....nam......
PE NGHI
Thay doi tru sé caa to chikc tdn gido hoac to chirc tdn giao truc thugc
Kinh gtri: .......... @
Tén t6 chic (chit in hoa)................ ) s

NGUOT QA1 TIEN: oiiiiiiicie e bbb e e nree s
S HO VAN e e e ———————
- T8N goi trong tAN GiA0 (NEU COY:.....veee et
= SO CMTND/CCCD: ...vvvvicceicies et
- Chac Vi, PhAM Vi (NEU COY:. vttt e

Pé nghi thay doi tru sé caa té chic ...® ...véi cac ndi dung sau:

Try s& cta to chic sau khi thay doi:..........oooeee e,
Du Kién thoi diém thay d0i: .........ooovuiiiie e,
LY dO thay @O0 ...,

Vin ban kém theo gom: Vian ban chap thuan caa té chirc ton gido hoac to chic ton
gido truc thudc quan ly truc tiép to chirc ton gido truc thudc vé viéc thay doi dia diém; ban
sao quyét dinh cong nhan to chirc ton gido d6i voi trudng hop thay doi tru sé cua to chirc
ton gido dén dia ban tinh khac hoic ban sao van ban chap thuan thanh lap, chia, tach, sap
nhap, hop nhét t6 chirc tn gi4o truc thudc cia co quan nha nudc co tham quyén va vin
ban thanh lap, chia, tach, sap nhap, hop nhét to chic tén gido truc thudc caa toé chirc ton
gido hoac t6 chirc ton gido truc thudc quan ly truc tiép dbi véi truong hop thay doi tru so
cua to chire ton gido truc thudc dén dia ban tinh khac; gidy to chimg minh c6 dia diém hop
phap dé dat tru s& mai.

TM. TO CHUC @
(Chit ky, ddu)

@) Pia danh noi ¢o tru so cua td chirc ton gido hoic to chire ton giao truc thudc.
@ Uy ban nhan dan cép tinh noi dat tru sé méi.
@) T6 chirc t6n gido hoic td chuc ton giao truc thudc.
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Quy trinh s6: 13.TG-SDTTG

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PE NGHI CAP PANG KY
PHAP NHAN PHI THUONG MAI CHO TO CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT PONG O MOT TINH

Ma sé TTHC: 1.012641.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan téc va Ton giao

u Doi twong thyuce e A o Thoi gian

t(I?‘InBI/W h.iéf . Noi dung cong vie thuc lglién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé théng bang tai khoan ctia chu ho so (tai khodn ciia ngueoi thuc
hién).
3. Chon co quan thuc hién la S& Dan toc va Ton gido, tai danh séc}} dich vu cong lya chon dich
vu “Thu tuc de nghi cap dang ky phdp nhdn phi thuwong mai cho té chuec ton giao truc thuge co
dia ban hoat dong ¢ mégt tinh”

Nophd |z .. . . 4. Cap nhat, s6 héa day du cac thanh phan ho so, bao gdom:
o T6 chirc nop ho so

- Vin ban dé nghi cdp ding ky phap nhan phi thuong mai cho té chirc ton giéo tric thudc theo
Mau B15, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NB-CP, duoc stra doi tai Phu luc Il
ban hanh kém theo Nghi dinh s6 124/2025/ND-CP cuaa Chinh pha (Hinh thizc ngp: Ban dién tir
c6 chir ky so; trieong hop nép ban chup scan thi nguwoi nép mang ban chinh dén ngp truc tiép khi
dén nhdn két qual hodc guiri qua dich vu buweu chinh cong ich);

- Ban toém tat qua trinh hoat dong tén gido cua to chuc ton gido truc thudc tir khi dugc thanh lap,
chia, tach, sap nhap, hop nhat (Hinh thizc nép: Ban dién tir c6 chir ky so; trieong hop nép ban
chup scan thi nguroi nép mang bdn chinh d@én ngp truc tiép khi dén nhdn két qua/ hodc geri qua
dich vu buu chinh cong ich);
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- Danh sich, so yéu ly lich (cip tru6c thoi diem nop ho so khong qua 06 thang), ban tom tt qua
trinh hoat dong ton gido cua nguoi dai dién va nhimg nguoi lanh dao cua to chuc ton gido truc
thudc (Hinh thire nép: Ban dién tur ¢ chit Ky so hodc Ban sao chirng thuc dién tir; truong hop nop
ban chup scan thi nguoi nop mang ban chinh den ngp truc tiep khi nhdr] ket qud'hodc gui ban sao
co chung thuc qua dich vu buu chinh cong ich) (co the dinh kém nhiéu file doi véi thanh phan
ho so nay);

- Ban ké khai va giay to chirng minh tai san hop phap cua t6 chtrc tén giao truc thuc (Hinh thiic
nop: Ban di¢n tur €6 chix kY so; triong hop nop ban chup scan thi nguoi ngp mang ban chinh den
nop truc tiep khi den nhan ket qual hoac guri qua dich vu buu chinh cong ich),

- Hién chuong, diéu 1¢ hoic cac van ban c6 ndi dung twong ty cua to chirc tén gido truc thuoc
(Hinh thizc ngp: Ban scan theo dinh dang .pdf).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. Dang ky hinh thirc nhan ké':[ qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu buu
chinh cong ich/ hoac truc tuyén.

7. Bang ky hinh thirc nhén théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so dugc cip ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, ca nhan c6 thé 1ién hé qua s6 dién thoai va
hop thu dién tir cia S¢ Dan toc va Ton giao dugc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop hé so truec tiép:

Nop ho so truc tiép tai Trung tim Hanh chinh cong cta tinh hodic Bo phan Tiép nhan va tra két
qua cua So Dan toc va Ton gido hoac qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Budce 1

Cén bd tiép nhan
ho so va tra két
qua S¢ Déan toc va
Ton gido

1. Kiém tra, hoan thién thong tin caa ngudi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiép/
hoac Tryc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hé so:

2.1. Trudng hop hd so day du, hop 18:

04 gio lam
viéc
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- Tiép nhan, cap nhat luu tri ho so dién ti; chuyén dén Phong T6n gido — Tin ngudng dé phan
coéng xur ly; gtri Phleu tiép nhéan hd so va hen tra két qua cho ngudi nop hd so.

- Tra curu, trich xuat dir liu vé CCCD ctia ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan
cur va gan vao thanh hd so.

2.2. Trudng hop hd so chua day du, khong hop 16: Huéng din bd sung, hoan thién ho so theo
yéu cau.

2.3. Truong hop nguoi €6 yéu cau khéng b sung, hoan thién dugc hd so thi giri théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoic tin nhin qua dién thoai di dong cho ngudi yéu cau.

Lanh dao Phong

Budc 2 Ton giao — Tin | Lanh dao Phong Tén gi&o — Tin ngudng chuyén chuyén vién phu trach xir Iy ho so. 04 %Egclam
ngudng '
Chuyén vién Phong X
Budc 3 Ton gido — Tin &n Vié : on i i 3 it xir 1V hd 20 ngay
g C Chuyén vién Phong T6n gido — Tin ngudng xem xét, xu 1y ho so. 1am viéc
ngudng
. . - Lanh dao Phong Ton gido — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S¢ Dén toc va Ton
Lanh dao Phong 21 o . , .
Bude 4 Tén aido — Tin giao ky van ban trinh UBND tinh. 06 ngay
udce - , . s N
ngguén g - Lanh dao S¢ Dén toc va Ton gido Ky van ban trinh UBND tinh, chuyén chuyén vién xur ly. Truong lam viéc
hop can dieu chinh, chuyén ve chuyén vién xir ly.
Chuyén vién Phong | Chuyén vién Phong Ton giao — Tin ngudng phéi hop Vian thu S¢ Dan toc va Ton gido ban hanh 04 oid 1am
Budce 5 Ton giao — Tin | van ban, luu trir ho so, chuyén ho so lién thong cho B phan mét cira ciia Vin phong UBND tinh % ec
nguong tai Trung tdm Phuc vu hanh chinh cong. i
B phan Tiép nhan
, ho socia Van | Can by BJ phan Tiép nhan ho so ctia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gid l[am
Budc 6 .
phong UBND tinh | phong UBND tinh xur 1y. viéc
tai TTPVHCC
, Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xtt 1y h so, trinh Lanh dao Van phong UBND tinh | 14 ngay
Budc 7 . , \ 1~ , R N \ o
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
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B phan tiép nhan ) . o )
Bude 8 hd so cua Vin Cén bd tiep nhan hoé so cia Van phong UBND tinh chuyén ho so, két qua lién thong cho S¢ Dan | 04 gio [am
phong UBND tinh | toc va Ton giao. viéc
tai TTPVHCC
y Can bo tiép nhan hd so cuia S¢ Dan toc va Ton gido tai B6 phan mot cira:
Cén b0 ti€p nhan , A e A A ne o s LA , N LA A b o Al A .
X L, 1% - | - X&c nhan trén phan mém mot ctra va két qua TTHC da c6 tai bo phan mot cira; thong bao cho o q
. hosovatrakétqua| 2 7. N " as , 04 gio lam
Budc 9 A en. x| tO Chirc, ca nhan theo hinh thirc dang ky. A
S¢ Dan toc va Ton P e . o, ) . . N . viée
giéo d ~C_huyen ho so, ket qua lién thong cho Phong Tén giao — Tin ngudng dé luu ho so, vao so theo
Oi.
- Xuat trinh doi chiéu hogc nop ban gidy cac ho so, van ban dién tir cd yéu cau xac thuc bang
chir ky so6 nhung chua dugc ky so khi dén nhan két qua hoac giri qua dich vu buu chinh cong | Khéng tinh
Nhan N ich. vao thoi
B , Nhan két qua s , . . , .z . . , A, :
ket qua - Nhan két qua TTHC theo hinh thire da dang ky: Tryc tiép/hodc qua dich vy buu chinh cong ich. | glan gial
bong ghdi nhan két qua TTHC ban dién tir tai Kho quan ly dit liéu dién tir cia té chic, ca nhan quyet
trén Cong dich vu cong.
z N £ 43 ngay
Tong thoi gian giai quyet TTHC lam viéc

* Bieu mdau kem theo:
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Mau B15
(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cia Chinh phu, dwoc

stra doi tai Phy luc 11 ban hanh kém theo Nghi dinh s¢ 124/2025/ND-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

LD ngay... ... thang......nam......

PE NGHI
Cap dang ky phap nhan phi thwong mai cho to chikc ton giao truc thugc

Kinh gtri: .......... @

Tén t6 chic tdn gido (Cht N hoa): «ovveevee e

Nguoi dai dién:

HoO Va N o

TN goi trong ton gido (NEU CO)....ovve it e

SO CMTND/CCCD: ... cee et

Chtc Vi, PhAM Vi (NEU CO):. e e,
Pé nghi cap ding ky phap nhan phi thwong mai

cho to chirc ton giao truc thudc véi cac ndi dung sau:

Co ciu to chuc cta to chuc ton gido truc thudc: ...oov.evveee e,

S luwong tin dd, chic sic, chuc viéc, nha tu hanh caa to chie ton gido truc thudc tai thoi

Nguoi dai dién:

HoO VA LN o e —————————————
TEN goi trong ton GiA0 (NEU COY:.....evvee et e,
SE CMTND/CCCD: ..ot

ChGC VU, PhAM VI (NEU CO):n ettt e

Vin ban kém theo gém: Ban tom tit qua trinh hoat dong ton giéo cua t chuc ton
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gido truc thudc tir khi dwoc thanh 1ap, chia, tach, sap nhap, hop nhat; danh sach, ban tom
tat qua trinh hoat dong ton gio cua ngudi dai dién va nhirng ngudi lanh dao cua td chic
tén gido truc thudc; ban ké khai va giay to ching minh tai san hop phap cua té chuc ton
gi4o truc thuoc; hién chuong, diéu Ié hoic cac van ban ¢ noi dung twong tu cua t chuc
tbn giao truc thudc.

TM. TO CHUC TON GIAO
(Chir ky, dau)

1) Pia danh noi c6 try s& cia té chirc ton gido dé nghi cip dang ky phap nhan phi thuong mai dbi
Vi to chire ton gido truc thudc.

@ Co quan quan ly nha nuwdc vé tin ngudng, tén gido & trung wong dbi voi dé& nghi Cap dang ky
phap nhan phi thwong mai cho t6 chuc ton giao truc thudc co dia ban hoat dong ¢ nhiéu tinh; Uy
ban nhan dan cap tinh ddi v&i dé nghi cap dang ky phap nhan phi thuong mai chotd chic ton giéo
truc thudc c6 dia ban hoat dong & mot tinh.
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Mau A3

(Ban hanh kem theo Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, duroc
siza doi tai Phy luc 11 ban hanh kem theo Nghi dinh so 124/2025/NP-CP ngay 11/6/2025
cua Chinh phu)

e M CONG HOA XA HOI CHU NGHIA VIET NAM
S6:....../Qb- ....... @ Péc 1ap - Tw do - Hanh phiic

QUYET PINH
Ve viéc cap dang ky phap nhan phi thwong mai
cho to churc ton gido truc thugc

Can cir Piéu 30 cua Ludt tin ngudng, tén gido ngay 18 thang 11 ndm 2016;

Can cir ... [ten 9oi, ngay thang ban hanh, co quan ban hanh, trich yéu cua
van ban lién quan tryc tlep den van dé glal quyét] ...
Can cir . ®)

Theo dé nghz cua..
QUYET PINH:

Piéu 1. Cap dang ky phap nhan phi thuong mai cho ..... 0 .................

TRUAC tO CRTC tAN ZIAO: .ot

T SO ClA ... Ot

Dia ban hoat dong ton gido ........ ©: ...

biéu 2. ... O .. duoc hoat dong on gido theo quy dinh cua phap luat Viét Nam va hién
chuong cua to Chufcduorc co quan nha nudc ¢6 tham quyén Chap thuan.

Piéu 3. (Hiéu lyc cua Quyét dinh; ghi tén co quan, t6 chic, ca nhan co lién quan
trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 3; (Chir ky, dau)
- Luu: VT, .....

M Bg Dan toc va Ton gido ddi véi viec cap dang ky phap nhan phi thuong mai cho t6 chirc ton giéo truc
thudc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh ddi véi viéc cap ding ky phap nhan
phi thuong mai cho t6 chuc t6n gido truc thudc co dia ban hoat dong & mot tinh.

@) Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Tha truong co quan nha nudc c6 tham quyen ban hanh Quyet dinh.

®Vin ban quy dinh chirc ning, nhiém vy, quyen han va co cAU t chirc ctia co quan ban hanh Quyét dinh.

® Tén t6 chic ton gido truc thude duoc cip ding ky phap nhan phi thirong mai.
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Quy trinh s6: 14.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PE NGHI TU GIAI THE TO
CHU'C TON GIAO CO PIA BAN HOAT PONG O MOQT TINH THEO QUY PINH CUA HIEN CHUONG

M4 s6 TTHC: 1.012639.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan Toc va To6n gio

u Doi twong thuce s n - Thoi gian
t?‘ln)fq h.iér% . Noi dung cong vige thuc lgnién
I. Nop ho so trwc tuyén:
1. Truy nhap Céng dich vu cong tryc myén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Diang nhap vao Hé théng bang tai khoan ctia cha hd so (tai khodn ciia ngueoi thyc
hién).
3. Chon co quan thuc hién la Sff l?ﬁn tdc va Ton gido, tai danh sach dich vu cong lya chon dich
vu “Ti hu tuc dé nghi ty giai thé to chirc ton giao co dia ban hoat dong ¢ mot tinh theo quy dinh
cua hién chuong”.
4. Cap nhat, sd hoa day du cac thanh phan ho so, bao gdm:
Nopho | s 4o ngp hd so | - Van ban dé nghi giai the tf) chirc ton gido hoac t6 chuc ton gido tryc thuge theo quy dinh cua
SO hién chuwong cua to chuc ton gido theo Mau B16, Phu luc ban hanh kém theo Nghi dinh so

95/2023/ND-CP cua Chinh phu (Hinh thic ngp: Ban dién tur c6 chir ky S6; truong hop ngp ban
chup scan thi nguoi ngp mang ban chinh den ngp truc tiep khi den nhan ket qual/ hoac gui qua
dich vu buu chinh cong ich);

- Ban ke khai tai san, tai chinh (Hinh thizc nép: Ban dién tir c6 chit ky sé; trueong hop nép ban
chup scan thi ngieoi nép mang ban chinh dén nép truc tiép khi dén nhdn két qudl hodc gui qua
dich vu buu chinh cong ich),;

- Phuong thae xu ly tai san, tai chinh va thoi han thanh toan cac khoan ng (Hinh thzzc ngp: Ban
dién tir c6 chir ky s6; truong hop nép ban chup scan thi ngueoi ngp mang bdn chinh dén ngp
truec tiép khi @én nhdn két qudl hodc giri qua dich Vi buru chinh céng ich);
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- Danh séch t6 chuc tén gido truc thuoc (Hinh thic nép: Ban dién tir ¢6 chi ky s6; truong hop
nép ban chup scan thi ngwoi ngp mang ban chink d@én nép truec tiép khi dén nhan két qual hodgc
guti qua dich vy buru chinh cdng ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Pang ky hinh thirc nhan két qua thu tyc hanh chinh (TTHC): Truc tiép/ hodc qua dich vy buu
chinh céng ich/ hoic tryc tuyén.

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chure, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir ctia S& Dan toc va Ton gido dugc dang tai keém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé dugc hudng dan, hd tro.

IL. Nop hd so truec tiép:

Nop hd so truc tiép tai Trung tdm Hanh chinh cong cua tinh hoac Bo phan Tiép nhan va tra két
qua ciia S& Dan toc va Ton giao hoic qua dich vy buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Buoc 1

Can b tiép nhan hd
so va tra két qua So
Déan toc va Tén giao

1. Kiém tra, hoan thign thong tin cua nguoi nop ho so. Xac nhan hinh thie nop ho so: Tryc tiép/
hoac Truc tuyen/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan h6 so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trit hd so dién tu; chuyen dén Phong Ton gi4o — Tin ngudng dé phan
cong xir ly; giri Phiéu tiép nhan ho so va hen tra két qua cho ngudi nop ho so.

- Tra ctru, trich xuat dir liéu vé CCCD cua ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan
cu va gan vao thanh ho so.

2.2. Truong hop ho so chua day du, khong hop 16: Huéng dan bo sung, hoan thién ho so theo yéu
cau.

2.3. Truong hop nguoi ¢ yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho ngudi yéu cau.

04 gio lam
viéc
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Buéc 2 |Lanhdao Phong TONn |y o0 4. ) phong Ton gido — Tin ngudmg chuyén chuyén vién phu trach xit I h so. 04 g1 lam
giao — Tin ngudng vige
Chuyén vién Phong | Chuyén vién Phong Tén gio — Tin ngudng xem xét, xtr 1y ho so. X
, = . 15 ngay
Budc 3 Ton giao — Tin A
~ lam viéc
ngudng
- Lanh dao Phong T6én gi4o — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S& Dan toc va Ton
Bude 4 |LAnh dao Phong Ton | gido ky van ban trinh UBND tinh. 05 ngay
gido — Tin ngudng | - Lanh dao S¢ Dan tdc va Ton gido Ky vin ban trinh UBND tinh, chuyén chuyén vién xir . Truong | lam viéc
hop can dieu chinh, chuyéen ve chuyén vién xi ly.
Chuyén vién Phong | Chuyén vién Phong Ton giao — Tin ngudng phdi hop Vin thu S¢ Dan toc va Tén gido ban hanh 04 oid 1am
Budc 5 Tén gido — Tin van ban, luu trit ho so, chuyén ho so lién thong cho B phan mdt cira cia Van phong UBND tinh % e
ngudng tai Trung tdm Phyc vy hanh chinh cong. i
BO phan Tiép nhan ’ ‘ o
. hd so cta Van phong| Can bo Bo phan Ti€ép nhan ho so ctia van phong UBND tinh chuyén ho so cho chuyén vién Van | 02 gio lam
Budc 6 . )
UBND tinh tai phong UBND tinh xtr ly. vige
Trung tam PVHCC
Buge 7 | Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xir Iy ho so, trinh Lanh dao Vian phong UBND tinh | 9,5 ngay
phong UBND tinh | va lanh dao UBND tinh phé duyét. lam viéc
B phéan tiép nhan ’ . o ’
. ho so ctia Van phong| Can b tiép nhan ho so ciia Van phong UBND tinh chuyén ho so, két qua lién théng cho So Dan | 02 gio lam
Budc 8 . . .
UBND tinh tai toc va Ton gido. viéc
Trung tdm PVHCC
Can bo tiép nhan ho so ctia S& Dan tdc va Ton gido tai Bo phan mot cua:
Cén bo tiép nhan ho | - X&c nhan trén phan mém mot ctra va két qua TTHC di c6 tai bo phan mot ctra; théng bao cho o
. P PP B S R Y ax , 04 gio lam
Budc 9 | so vatra két qua So | to chuc, ca nhan theo hinh thirc dang ky. vide

Dan toc va Ton gido

- Chuyén ho so, két qua lién thdng cho Phong Ton gido — Tin ngudng dé luu hd so, vao sb theo
doi.
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- Xuét trinh d6i chiéu hoac nop ban gidy cac hd so, vin ban dién tir co yéu cau xac thuc bang
chit ky s6 nhung chwa dugc ky sb khi dén nhan két qua hoic gui qua dich vu buu chinh cong | Khong tinh
ich. vao thoi

- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/hoac qua dich vu buu chinh cong | gian giai
ich. Bong thai nhan két qua TTHC ban dién tir tai Kho quan ly di liéu dién tir cua té chic, ca | quyet
nhan trén Cong dich vu cong.

Nhan

Két qua Nhan ket qua

32 ngay

Téng Thoi gian gidi quyét TTHC lam viéc

* Bieu mdu kem theo:
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Mau B16

(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

PE NGHI
Giai the to charc ton gido hoac to chikc ton giao truc thugc
theo quy dinh cia hién chwong cua to chirc ton giao

Kinh gtri: .......... @
Tén t6 chuc ton giao hoac to chie tdn gido truc thudc (chit in hoa): ..............
I T
Nguoi dai dién:
Ho va tén:. :
Tén goi trong ton glao (neu co)
S6 CMTND/CCCD: .

Chtrc vy, pham Vi (neu co) :

Pé nghi chap thuén cho giai the to Chll’C ton glao h0ac to Chll’C ton glao trll’C thuoc
theo quy dinh ciia hién chwong ciia té chirc ton gido véi cac ndi dung sau:

Teén t6 chuc ton giao hoic to chirc ton gido truc thudc dé nghi dugc giai thé: ..........

TrU SO CUA D CHUIC: et e,

Nguoi dai dign:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ...........................................................

- S5 CMTND/CCCD: .

- Chuc vy, pham vi (neu co) .................................................................

CO CAU T CRUIC, .ottt ettt ettt ettt ettt et ee e et en et eeaeens

Ly do giai BN e,

Du kién thoi diém giai 11T OO P TP PRPPPR

Vin ban kém theo gom: Ban ké khai tai san, tai chinh; phuong thuc xir ly tai san, tai
chinh va thoi han thanh toan cac khoan ng (néu c6); danh séch té chic ton gido truc thudc.

TM. TO CHUC @
(Chi ky, ddu)

@) Pia danh noi co tru s& cla té chire t6n gido hoic t6 chirc tn gido truc thude dé nghi giai_ thé.

@ Co quan quan ly nha nuoc vé tin ngudng, ton gio ¢ trung uong d6i v6i dé nghi giai thé to chuc
tén gido, to chuc ton giao truc thudc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh
dbi vai dé nghi giai thé td chirc t6n gido, td chirc ton gido truc thudc cé dia ban hoat dong & mot
tinh.

®) T6 chire t6n gido hoic td chuc tdn gido truc thude dé nghi.
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Mau A6

(Ban hanh kem theo Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, duroc
sita doi tai Phy luc 11 ban hanh kem theo Nghi d@inh so 124/2025/NP-CP ngay 11/6/2025
cua Chinh phu)

......... ™ CONG HOA XA HOI CHU NGHIA VIET NAM
—_— boc lap - Tw do - Hanh phac
S6: ... /Qb-.....@ .8 ..., ngay..... thang..... nam.....
QUYET PINH

Vé viéc chap thuan cho t6 chirc ton gido hogc to chirc ton gido truc thugc
giai thé theo quy dinh caa hién chwong cua to chirc ton gido

4

Can cir Piéu 31 cua Ludt tin ngudng, tén gido ngay 18 thang 11 nam 2016;

Can cir ...c..covvunnn. [tén goi, ngay thang ban hanh, co quan ban hanh, trich yéu
Ciia van ban lién quan tryc tiép dén vin dé glal quyét] ...

Can cur . e e e e e ———— ;

Theo dé nghz (07 RSP SORU P RSTTPRSUR

QUYET PINH:
Piéu 1. Chap thudn cho ..........cocoeviiei i, O

B I T SRR SRS
CO CAU T8 CRUIC: oottt e ettt ettt ettt ettt s ettt et et e eeeens
Dia ban hoat dONQ tON GIA0: ......covveiiiiiice e
Puoc giai thé theo hién chuong cua té chic tir ngay....thang..... nim ...

Pieu 2. ...........0 c6 trach nhiém thyc hién viéc giai thé to chuc theo ho so dé
nghi giai the ngay... thang... ndm.... cua to chuec.
Diéu 3. Quyét dinh nay duoc cdng bo cong khaitrén ) ...

Piéu 4. (Hiéu lyc cua Quyét dinh; ghi tén co quan, t6 chuc, ca nhan cé lién quan
trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 4, (Chiz ky, dau)
- Luu: VT,

® Co quan quan 1y nha nudc Vé tin ngudng, ton gido ¢ trung wong ddi véi viéc chap thuan giai thé to chic tn gido
hoic t6 chuc ton gido truc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cAp tinh ddi véi viéc chap
thuan giai thé t6 chue ton gido hoic to chure ton gido truc thudc co dia ban hoat dong & mét tinh.

@ Viét tat tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Tha trudng co quan nha nudc ¢ tham quyen ban hanh Quyet dinh.

© Vian ban quy dinh chie nang, nhiém vy, quyen han va co cau t0 chiic clia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gi&o hoac to chirc tn gido truc thudc.

™ Cdng hoic Trang thong tin dién tir ciia co quan ra quyét dinh; 01 s6 bao in hoic bao dién tir & trung vong hoic dia
phurong noi t6 chic tdn gido hoac to chirc ton gido truc thudc ¢ try s6.
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Quy trinh s6: 15.TG-SDTTG

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC PE NGHI GIAI THE TO CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT PONG G MOQT TINH THEO

QUY PINH CUA HIEN CHUONG CUA TO CHUC
M4 s6 TTHC: 1.012637.H50

Ap dung tai cac co quan: UBND tinh, Viin phong UBND tinh va Sé¢ Dan toc va Ton gido

Quy
trinh

Poi twong thue
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hod
SO

T6 chure nop ho so

I. Nop ho so truc tuyén:

I. Truy nhap Céng dich vy cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Dang nhap vao Hé thong bang tai khoan cua chu hd so (tai khodn ciia nguoi thire
hién).

3. Chon co quan thyc hi¢n la S¢ Dan toc va Ton gido, tai danh sach dich vu cong lua chon dich
vu “Thu tuc deé lggh,i giai thé to cjn%c ton giao truc thugc co dia ban hoat dong ¢ mot tinh theo
quy dinh cua hién chwong cua to chirc”.

4. Cap nhat, sd hoa day du cac thanh phan ho so, bao gdm:

- Vin ban dé nghi dé nghi giai thé to chuc tén gido hoic to chic ton gido truc thudc theo quy
dinh cua hién chuong cta to chire ton gido theo Mau B16, Phy luc ban hanh kém theo Nghi dinh
$6 95/2023/ND-CP, dugc stra doi tai Phu lyc 11 ban hanh kém theo Nghi dinh s6 124/2025/ND-
CP cuaa Chinh phii (Hinh thizc ngp: Ban dién tir c6 chit Ky so; triong hop nép ban chup scan thi
nguwoi NGp mang bdn chinh dén nép tryc tiép khi dén nhdn két qual hodc giti qua dich vu buru
chinh cong ich);

- Ban ké khai tai san, tai chinh (Hinh thizc ngp: Bdn dién tir c6 chir ky so; trieong hop nép ban
chup scan thi nguéi nép mang ban chinh d@én ngp truc tiép khi dén nhdn két qual hodc gii qua
dich vu buu chinh cong ich),



https://dichvucong.gov.vn/

77

- Phuong thirc xtr ly tai san, tai chinh va thoi han thanh toan cac khoan ng (néu c6) (Hinh thic
nop: Ban dién tir cO chit ky so; trieong hop nép bdn chup scan thi ngieoi nép mang ban chinh
deén nép truc tiép khi dén nhdn két qual hodc giri qua dich vu buwu chinh céng ich);

- Danh sach t6 chuc ton gi4o truc thudc (Hinh thirc ndp: Ban dién ti ¢6 chir ky so6; truong hop
nop bdn chup scan thi nguwoi nép mang ban chinh dén nép truc tiép khi dén nhdn két qual hodc
gui qua dich vu buu chinh cong ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Dang ky hinh thirc nhan két qua thu tyc hanh chinh (TTHC): Truc tiép/ hodc qua dich vy buu
chinh cong ich/ hodc truc tuyén.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chtrc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir ciia S& Dan toc va Ton gido duoc dang tai kém theo quy trinh thuc hién dich vu
cong truc tuyén nay dé duoc hudng din, hd tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung tm Hanh chinh cong cua tinh hoac Bo phan Tiép nhan va tra két
qua ciia S& Dan toc va Ton gido hoac qua dich vy buu chinh cong ich theo thanh phan ho so va
huéng dan néu trén.

Budc 1

Can b tiép nhan
ho so va tra két
qua So Dén toc va
Ton gido

1. Kiém tra, hoan thién thong tin ctia ngudi nop ho so. Xac nhan hinh thire ndp ho so: Tryc tiép/
hoac Truc tuyen/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trit ho so dién tir; chuyen dén Phong T6én gido — Tin ngudng dé phan
cong xur ly; giri Phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich Xudt dir ligu vé CCCD ctia ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan
cu va gan vao thanh ho so.

2.2. Truong hop ho so chua day du, khong hop 1é: Hudng dan bd sung, hoan thién hd so theo yéu
cau.

04 gio lam
viéc
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2.3. Truong hop nguoi co yéu cau khdng bd sung, hoan thién dugc hd so thi giri théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoic tin nhian qua dién thoai di dong cho ngudi yéu cau.

Léanh dao Phong 7 ‘ 04 oid 1am
Budc 2 T6n gido — Tin | Lanh dao Phong T6n gido — Tin ngudng chuyén chuyén vién phu trach xir 1y ho so. %iéc
nguong j
Chuyén vién Phong | Chuyén vién Phong Tén giao — Tin ngudng xem xét, xtr Iy ho so. s
. -y . 15 ngay
Budce 3 Ton giao — Tin A
~ lam viéc
ngudng
Lanh dao Phong | - Lénh davo Pf]bnq Toén gido —qTin ngudng xem xét, duyét ho so, trinh Lanh dao S¢ Dan toc va Ton ‘
, A . giao ky van ban trinh UBND tinh. 05 ngay
Budc 4 ToOn giao — Tin . INAL LA A FAL o r L e 1 , 2 A N \ A
ngudng - Lanh dao S¢ Dan toc va Ton gido Ky van ban trinh UBND tinh, chuyén chuyén vién xir ly. Truong lam viéc
hop can diéu chinh, chuyéen ve chuyén vién xi ly.
Chuyén vién Phong | Chuyén vién Phong Ton gido — Tin ngudng phéi hop Vin thu S¢ Dan toc va Ton gigo ban hanh 04 oid 1am
Budce 5 TOn giao — Tin | van ban, luu trit ho so, chuyén ho so lién thong cho Bo phan mét cira ciia Van phong UBND tinh s10
N viéc
nguong tai Trung tdm Phuc vy hanh chinh cong. j
B§ phéan Tiép nhan
Budce 6 ho socua Van | Can b BO phan Ti€p nhan ho so cua van phong UBND tinh chuyén ho so cho chuyén vién Van | 02 gio lam
phong UBND tinh | phong UBND tinh xtr 1y. viéc
tai TTPVHCC
Budc 7 Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xir Iy ho so, trinh Lanh dao Van phong UBND tinh | 9,5 ngay
phong UBND tinh | va 1anh dao UBND tinh phé duyét. lam viéc
Bo phén tiép nhan ) o
. ho so ctia Van | Can bd tiép nhan ho so cua Van phong UBND tinh chuyén ho so, két qua lién thong cho S¢ Dan | 02 gio lam
Budce 8 \ . L A
phong UBND tinh | toc va Ton gido. viéc
tai TTPVHCC
Can bo tiep nhan | ~4) s ti&n nhan hé so cia S& Dan toc va Ton gido tai Bo phan mot cira: o
. ho so va tra két qua , A en N R S N LA bAoAl A . 04 gio lam
Buoc 9 © A cA . s A | = Xac nhan trén phan mém mot ctra va ket qua TTHC da co6 tai bo phan mot cira; théng bao cho A
S& Dan toc va Ton viée

gido

t6 chtc, ca nhan theo hinh thire ding ky.
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- Chuyén ho so, két qua lién théng cho Phong Ton gido — Tin ngudng dé luu hd so, vao s6 theo
doi.

- Xuét trinh d6i chiéu hoic nop ban gidy cac hd so, van ban dién tir c6 yéu cau xéac thuc bang

chit ky s6 nhung chura duoc ky s6 khi dén nhan két qua hogc guri qua dich vu buu chinh cong | Khéng tinh
Nhan Nhan két qua fch. : vao thoi
ket qua ' - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/hoac qua dich vu buu chinh cong | glan gial
ich. Pdng thoi nhan két qua TTHC ban dién ti tai Kho quan Iy dit licu dién tu cia td chirc, ca | quyét
nhan trén Cong dich vu cong.
z N £ 32 ngay
Tong Thoti gian giai quyét TTHC lam viéc

* Bieu mdu kem theo:
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Mau B16
(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phai)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LD ngay... ... thang......nam......
PE NGHI
Giai thé to chwrc ton gido hodc to chirc ton gido truc thugc
theo quy dinh cida hién chwong cua to chirc ton giao

Kinh gtri: .......... @
Tén t6 chie ton giao hoic t chirc ton gido truc thudc (chit in hoa):.......
I T
Nguoi dai dién:
Ho va tén:. .
Tén goi trong ton glao (neu co)
S6 CMTND/CCCD: .

Chuc vu, pham vi (neu co) ..
Pé nghi chap thuan cho glal the to Chll’C ton glao
hogc té chikc ton gido truc thude theo quy dinh caa hién chwong
cua t6 chirc ton giao Véi cac ngi dung sau:

Tén to chure ton giao hodc to chire ton gido truc thude dé nghi duoc giai thé:......

TrU SO CUA O CRUC: ...t e,

Nguoi dai dién:

Ho va tén:. .

Tén goi trong ton glao (neu co)

SO CMTND/CCCD: ...ttt

Chre v, PhAM Vi (N8U CO):....iii e

CO CAU O CRTC: ..ttt

Ly do giai DI e,

Du kién thoi diém giai e,

Van ban kem theo gom: Ban ké khai tai san, tai chinh; phuong thirc xur ly tai san, tai chinh
va thoi han thanh toan cac khoan no (néu c6); danh séch tb chic ton giéo truc thudc.

TM. TO CHUC ®
(Chit ky, ddu)

4 Pia danh noi ¢6 try 5 ciia to chuc tn gido hogc t chirc ton gido truc thudc dé nghi giai thé.

@ Co quan quan Iy nha nudc Vé tin ngudng, ton gido & trung uong ddi voi dé nghi giai thé t6 chiic ton gido,
t6 chue ton gido truc thude co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cap tinh ddi véi dé nghi giai
thé to chirc ton gido, to chirc ton gido truc thudc co dia ban hoat dong & mét tinh.

®) T4 chuc ton gi4o hoic to chirc ton giéo truc thude dé nghi.
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Mau A6
(Ban hanh kém theo Ngh; dinh s¢ 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu, duwoc

stra doi tai Phy luc 11 ban hanh kém theo Ngh; dinh s¢ 124/2025/ND-CP ngay 11/6/2025
cua Chinh phu)

......... ™ CONG HOA XA HOI CHU NGHIA VIET NAM
—_— boc lap - Tw do - Hanh phac
S6: ... /Qb-.....@ .8 ..., ngay..... thang..... nam.....
QUYET PINH

Vé viéc chap thuan cho t6 chirc ton gido hogc to chirc ton gido truc thugc
giai thé theo quy dinh caa hién chwong cua to chirc ton gido

4

Can cir Piéu 31 cua Ludt tin ngudng, tén gido ngay 18 thang 11 nam 2016;

Can cir ...c..covvunnn. [tén goi, ngay thang ban hanh, co quan ban hanh, trich yéu
Ciia van ban lién quan tryc tiép dén vin dé glal quyét] ...

Can cur . e e e e e ———— ;

Theo dé nghz (07 RSSO

QUYET PINH:
Piéu 1. Chap thudn cho ..........cocoeviiei i, O

B I 0T S OO PP RTURRRR PSR

(@ B LU O 111 (o TR

Dia ban hoat dONQ tON GIA0: ......coveiiiiiece e

Puoc giai thé theo hién chuong cua té chic tir ngady....thang..... nim ...

Piéu 2. ...........0 ¢6 trach nhiém thuc hién viéc giai thé to chic theo ho so dé
nghi giai thé ngay... thang... nam.... cia to chyc.

Piéu 3. Quyét dinh nay duoc cong bb cong khai trén M ...

Piéu 4. (Hiéu lyc cua Quyét dinh; ghi tén co quan, t6 chuc, ca nhan cé lién quan
trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 4, (Chiz ky, dau)
- Luu: VT,

® Co quan quan 1y nha nuéc vé tin ngudng, ton gido & trung uong ddi vai viéc chap thuan giai thé to
chic ton gido hoic to chuc ton gido truc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap
tinh ddi véi viéc chap thuan giai thé td chuc ton gido hodc t6 chic ton giéo truc thudce co dia ban hoat
dong ¢ mat tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

®) Pja danh noi ban hanh Quyét dinh.

“ This tredmg co quan nha nuée ¢d tham quyen ban hanh Quyét dinh.

® Vin ban quy dinh chire néng, nhiém vy, quyén han va co cAu t6 chiic ciia co quan ban hanh Quyét dinh.
©) Tén t6 chuc tn gido hoac to chuc ton gido truc thudc.

() Cong hozc Trang thong tin dién tir cta co quan ra quyét dinh; 01 s béo in hodc bao dién tir & trung
wong hoic dia phuong noi to chirc ton gido hoic to chuc ton gido truc thude co tru so.
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Mai sb quy trinh: 16. TG-SDTTG

] QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH DPOI VOI )
THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC, TO
CHUC PUQC CAP CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT PQONG O NHIEU XA

THUQC MOT TINH
Mai s6 TTHC: 1.012607.H50

Ap dung tai co quan: UBND tinh, Vin phong UBND tinh va S& Dan toc va Ton giao

Qu ) Thoi
tr‘ln)fll Doi twgng thuc hién Noi dung cong viéc gian thuc
hi¢én
I. Nop ho so trwc tuyén:
I. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Dang ky/ Bang nhap vao Hé thong bang tai khoan ctia chii hd so (tdi khodn ciia ngueoi thue hién).
3. Chon co quan thﬂuc hién la S& Dan tpc va Toén gido, tgi danh sach dich vu cong lqa chon dich vu
“Thu tuc dé nghi to chie dai héi cua té charc ton gido, to chuc ton giéo truc thugc, to chire durot cap
N6p hd ) . chieng nhén dang ky hoat déng ton gido cé dia ban hoat dong ¢ nhieu huyén thugc mgt tinh .
°P T6 chire nop ho so A ne A pr aA. aa s s A LA A
SO 4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

- Vin ban dé nghi vé viéc t chirc dai hoi theo Mau B33, Phu luc Nghj dinh s 95/2023/ND-CP,
duoc sira ddi tai Phu luc 11 ban hanh kém theo Nghi dinh sé 124/2025/ND-CP cua Chinh phu
(Hinh thic nép: Ban dién tir c6 chit ky s6; triong hop nép bdn chup scan thi ngieéi nép mang
bén chinh dén nép truc tiép khi dén nhdn két qud/ hodc giri qua dich vu bueu chinh céng ich);

- Chuong trinh t chirc dai hoi; du kién thanh phan, s6 lugng nguoi tham dy (Hinh thic nép: Ban
dién tir c6 chiz ky so; truong hop ngp ban chup scan thi ngueoi nép mang bdn chinh dén ngp tryc
tiép khi den nhdn két qual hodc giri qua dich vu bueu chinh cong ich);
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- Bo cdo tong két hoat dong ctia to chirc (Hinh thirc ngp: Ban dién tir ¢ chit ky so; truong hop
nép ban chup scan theo dinh dang .pdf thi nguwéi nép mang ban chinh dén nép truc tiép khi dén
nhdn két qua/ hodc giri qua dich vu buu chinh céng ich);

- Du thao hién chuong hodc hién chuong sira d6i (néu c6) (Hinh thirc nép: Bdn scan theo dinh
dang .pdf).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Dang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua sb dién thoai va
hop thu dién tir cua S& Dén toc va Ton giao duge dang tai kem theo quy trinh thyc hién dich vu
cong tryc tuyén nay dé dugc hudng dan, ho trg.

IL. Nop hd so truec tiép:

Nop hé so truc tiép tai Trung thm Hanh chinh céng cua tinh hoic Bo phan Tiép nhan va tra két
qua cua So Dan toc va Ton gido hodc qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Buoc 1

Can b tiép nhan ho
so va tra két qua So
Déan toc va Ton giao

1. Kiém tra, hoan thién thong tin caa ngudi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiép/
hodc Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trir ho so dién ti; chuyen dén Phong Ton gido — Tin ngudng dé phan
cong xt ly; gui Phleu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

- Tra curu, trich xudt dir liéu vé& CCCD cua ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan
cur va gan vao thanh ho so.

2.2. Truong hop hd so chua day du, khong hop 1&: Hudng dan bd sung, hoan thién hd so theo
yéu cau.

04 gio
lam viéc
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2.3. Truong hop nguoi ¢ yéu cau khéng bo sung, hoan thién dugc ho so thi giri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho ngudi yéu cau.

Budc 2 La_n,h dao ’Phong~Ton Lanh dao Phong Tén gido — Tin ngudng chuyén chuyén vién phu trach xir Iy ho so. 0 4 g0
giao — Tin ngudng lam viéc
Chuyén vién Phong | Chuyén vién Phong Tén gido — Tin ngudng xem xét, xir Iy hd so. .
. -y . 09 ngay
Bude 3 TOn giao — Tin A
- lam viéc
nguong
- Lanh dao Phong Ton gido — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S¢ Dan toc va Ton
Bude 4 Lanh dao Phong Ton | gido ky van ban trinh UBND tinh. 03 ngay
gido — Tin ngudng | - Lanh dao S& Dén toc va Ton gido KY vin ban trinh UBND tinh, chuyén chuy@n vién xt 1y. Truong | 1am viéc
hop can diéu chinh, chuyéen ve chuyén vién xi ly.
Chuyén vién Phong | Chuyén vién Phong Ton giao — Tin ngudng phéi hop Van thu S& Dan toc va Ton gido ban hanh 04 oidy
Budce 5 Tén giao — Tin van ban, Iuu trit ho so, chuyén ho so lién thong cho Bo phan mot ctra cua Van phong UBND tinh | . Elo
~ . n \ , A lam viéc
nguong tai Trung tdm Phuc vu hanh chinh cong.
B phéan Tiép nhén ho q
Buse 6 | 5° cua Van phong | Can bd B0 phéan Ti€p nhan ho so cia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio
UBND tinh tai Trung | phong UBND tinh xtr ly. lam viéc
tam PVHCC
Bude 7 Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xtr ly hd so, trinh Lanh dao Vin phong UBND tinh | 07 ngay
phong UBND tinh | va lanh dao UBND tinh ph€ duygt. lam viéc
B6 phéan tiép nhan ho ) . o )
Bude 8 so cia Van phong | Can bd ti€p nhan ho so cia Van phong UBND tinh chuyén ho so, két qua lién thong cho S& Dan 04 gio
UBND tinh tai Trung | toc va Ton gido. lam viéc
tam PVHCC
Can bd i nhan h Céan bo tiep nhan h@ so cua S¢ Dan toc va Ton gido tai B phan mot cua:
Buge 9 an bo flili n afls? - Xac nhan trén phan mém mot cira va két qua TTHC da co tai bo phan mot cira; thong béo cho | 04 gio
woc 9| sovatraket qua SO | ¢4 chye ¢4 nhan theo hinh thire dang ky. lam viée

Dan tdc va Ton giao

- Chuyeén ho so, két qua lién thdng cho Phong Ton gido — Tin ngudng dé luu hd so, vao so theo dai.
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- Xuit trinh d4i chiéu hoic nop ban gidy cac hd so, van ban dién tir O yéu cau xac thuc bang

chir ky s6 nhung chua dugc Ky s6 khi dén nhan két qua hoic gui qua dich vu buu chinh cong Khong
Nhan Nhan két qua fch. . . tinh vao
ket qua : - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiep/hoac qua dich vy buu chinh cong ich. | thoi gian
Ddng thoi nhan két qua TTHC ban dién tir tai Kho quan ly dit liéu dién tir caa té chire, ca nhan | giai quyét
trén Cong dich vu cong.
Téng thoi gian giai quyét TTHC Iiliﬁn\?fg:

* Bieu mdu kem theo:
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Méiu B33

(Ban hanh kem theo Ngh; d@inh s6 95/2023/NP-CP ngay 29/12/2023 cua Chinh phu, duoc
siza doi tai Phy luc 11 ban hanh kem theo Nghi dinh so 124/2025/NP-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

~ PENGHI
To chire dai hoi............

Kinh giti: .......... @

Tén t6 chic (Chit iNhoa): ....oevvvvveeeieeeeeenn . G,
T SO ettt
Pé nghi to chire dai hdi véi cac ndi dung sau:

LY Ot CRUC: .o,
TROT lan: ...
Dia diém: ..
Thanh phan ..................................................................................................
NOL AUNE: oo e
Hinh thic t6 chuc: . L o OO

Van ban kém theo gom Chuong trinh t6 chirc dai hoi; du kién thanh phan, s6 luong
ngudi tham du; béo cdo tong két hoat dong cua to chuic; du thao hién chuong hodc hién
chuong stra d6i (néu co).

TM. TO CHUC ®
(Ky, ghi r@ ho tén, dau)

@) Pia danh noi cd tru s¢ cua td chuc ton gido, to chire ton gio truc thudc hoic té chire duoc cap
chirng nhan dang ky hoat dong ton giao.

@ B¢ Dan toc va Ton gido doi vai viée to chuc dai hoi cua to chuc tn gido, to chirc ton gido tryc
thudc, t6 chirc duoc Cap chung nhan dang ky hoat dong tdn giao c6 dia ban hoat dong ¢ nhiéu tinh;
co quan chuyén mén vé Dan toc, tin ngudng, ton gido cap tinh dbi véi viéc to chirc dai hoi cua to
chte tn gido, to chuc ton gido truc thudc, to chirc duoc cap ching nhan ding ky hoat dong ton
gido co dia ban hoat dong ¢ nhiéu huyén thudc mot tinh; Uy ban nhan dan cap xa ddi véi viéc to
chuc dai hoi caa to chire ton gido truc thude ¢ dia ban hoat dong & mot xa.

® T4 chirc ton giao, t6 chic ton giao truc thudc hoic td chire dugc cip chung nhan ding ky hoat
dong ton giao.

™ Tryc tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.
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Mai s6 quy trinh: 17. TG-SDTTG

‘ QUY TRINH THY'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC PE NGHI TO CHU'C CUQC LE NGOAI CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO QUY MO

TO CHUC O NHIEU XA THUQC MOT TINH HOAC O NHIEU TiNH
Mai s6 TTHC: 1.012606.H50

Ap dung tai co quan: UBND tinh, Vin phong UBND tinh va S& Dan toc va Ton giao

Quy
trinh

Poi twong thuc
hi¢n

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

T6 chire ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhép Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhdp vao Hé thong bang tai khoan cta chit ho so (tdi khodn ciia nguwoi thue hién).
3. Chon co quan thuc hién la S¢ Dan toc va Ton giao, tai danh sach dich vu cong lua chon dich vu
“Thai tuc dé nghi té chirc cuge |é ngoai co s6 ton gido, dia diém hop phdp da ding ky c6 quy mé té
chitc & nhiéu huyén thugc mét tinh hodc & nhiéu tinh .

4. Cap nhat, s6 hoa déy du cac thanh phén ho so, bao g@)m:

- Vin ban dé nghi t6 chirc cudc 18 ngoai co so ton gido hodc dia diém hop phap da ding ky theo
Mau B34, Phy Iyc ban hanh kém theo Nghi dinh s6 95/2023/NP-CP, dwoc sita doi tai Phy luc 11
ban hanh kém theo Ngh; dinh sé 124/2025/NB-CP cua Chinh phu (Hinh thitc ngp: Ban dién tir cO
chiz ky s6; trirong hop nép ban chup scan thi nguwéi nép mang bdn chinh dén nép truec tiép khi dén
nhdn két qud/ hodc gui qua dich vy buu chinh céng ich)

- Chuong trinh t6 chtic cudc 18; dy kién thanh phan tham dy cudc 1&. (Hinh thic nép: Ban dién tir
cO chiz ky so; truong hop nop ban chup scan thi nguwoi ngp mang ban chinh den ngp truc tiep khi
den nhan ket qual hogc guri qua dich vu buu chinh cong ich);

5. Thanh toén tryc tuyén phi/lé phi/nghia vy tai chinh: Khong.

6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodac truc tuyén.
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7. Bang ky hinh thtrc nhan thong béo vé tinh hinh giai quyét hd so: Thu dién ttr (email) /hodc tin
nhén qua mang xa hoi (Zalo) /hodc tin nhén SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chirc, ca nhan co thé lién hé qua s6 dién thoai va hop
thu dién tir cia S¢ Dan toc va Ton gido dugce dang tai kém theo quy trinh thyc hién dich vu cong
truc tuyén nay dé duoc hudng dan, hd tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan Tiép nhan va tra két
qua caa S¢ Dan toc va Ton gido hoic qua dich vu buu chinh cong ich theo thanh phan ho so va
huéng dan néu trén.

Can bo tiép nhan ho

1. Kiém tra, hoan thién thong tin cua nguoi nop ho so. Xac nhan hinh thiac nop ho so: Truc tiép/
hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so ddy du, hop 16é:

- Tiép nhan, cap nhat luu trit hd so dién tu; chuyen dén Phong Tén glao Tin ngudng dé phan
cong xu ly; gt Phleu tiép nhén ho so va hen tra két qua cho nguoi nop ho so.

04 gio lam

Buge 1 59 VaAtra lfet dua .S,O - Tra ctru, trich xuét dit liéu vé CCCD cta nguoi dé nghi cap ban sao tir CSDL quéc gia vé dan cu viée
DantocvaTongiao| . . | . A
va gan vao thanh ho so. ‘ i ‘
2:2. Truong hop ho so chua day du, khong hop 1¢: Hudng dan bd sung, hoan thién ho so theo yéu
cau.
2.3. Truong hop nguoi €6 yéu cau khong bo sung, hoan thién dugc hd so thi guri thong bao tur chéi
giai quyét yéu cau qua thu dién tir hoic tin nhin qua dién thoai di dong cho ngudi yéu cau.
Budc 2 La_n,h dao ’PhongNTon Lanh dao Phong T6n giao — Tin ngudng chuyén chuyén vién phu trach xir Iy ho so. 04 £19 lam
glao — Tin ngudng vigce
Buge 3 | Chuyénvién Ton | Chuyén vién Phong Ton gido — Tin ngudng xem xét, xir 1 hd so. 09 ngay
giao — Tin ngudng lam viéc
. Lanh dao Phong Tén| - Lanh dao Phong Tén gido — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S¢ Dan toc va Toén | 03 ngay
Buéc4 | ., , ~ e 1 s 1a oo , I
giao — Tin ngudng | giao ky van ban trinh UBND tinh. lam viéc
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- Lanh dao S¢ Dén toc va Ton gido kY vén ban trinh UBND tinh, chuyén chuyén vién xir y. Truong
hop can dieu chinh, chuyén ve chuyén vién xir ly.

Chuyén vién Phong

Chuyén vién Phong Ton gido — Tin ngudng phéi hop Vian thu Sé Dén toc va Ton gido ban hanh van

Budce 5 Tén giao — Tin ban, lwu trit hd so, chuyén hd so lién thong cho Bo phan mot ctra ciia Van phong UBND tinh tai 04 %?cgclam
nguong Trung tdm Phuc vu hanh chinh cong. i
Bé phan Tiép nhan , ‘ o
Budc 6 h6 so cua Van phong| Can by B phan Tiép nhan ho so cua van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio lam
UBND tinh tai phong UBND tinh xtr ly. viéc
Trung tam PVHCC
Budc 7 Chuyén vién Van | Chuyén vién Vian phong UBND tinh kiém tra, xr Iy ho so, trinh Lanh dao Vin phong UBND tinh | 07 ngay
phong UBND tinh | va lanh dao UBND tinh ph€ duyg¢t. lam viéc
B6 phan tiép nhan ) . o )
Budc 8 ho so ctia Van phong| Can b tiép nhan ho so ctia Van phong UBND tinh chuyén ho so, két qua lién thong cho So Dén toc | 04 gio lam
UBND tinh tai va Ton giao. viée
Trung tam PVHCC
Can b tiép nhan hd so ctia S¢ Dan toc va Ton gido tai B6 phan mot cira:
Can b tiép nhan ho | - Xac nhan trén phan mém mot ctra va két qua TTHC da c6 tai bo phan mot cira; thong béo cho to .
. o2 LA 2 Qa oA R L s , 04 gio lam
Budc 9 | so va tra két qua So | chuc, ca nhan theo hinh thirc dang ky. vide
Dan toc va Ton gido | - Chuyén hd so, két qua lién théng cho Phong Tén gido — Tin ngudng dé luu hd so, vao sb theo '
doi.
- Xuét trinh d6i chiéu hogc nop ban gidy cac ho so, van ban dién tir ¢6 yéu cau xac thuc bang chit Khong tinh
Nhan Ky s0 nhung chua duoc Ky so khi dén nhan ket qua hoac gui qua dich vu buu chinh cong ich. vz;):%h (‘Iy ?
a A LA i ; R y )

Két dué Nhan két qua - Nhan ket qua TTHC theo hinh thirc da dang ky: Truc tiép/hoac qua dich vy buu chinh cong ich. gian giai
bong thoi nhan két qua TTHC ban di¢n tu tai Kho quan ly dir liéu dién tir cua to chuc, cd nhan quyét
trén Cong dich vu cong.

Z N £ 22 ngay
Tong thoi gian gidi quyét TTHC lam viéc

* Bieu mau kem theo:
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Maiu B34

(Ban hanh kem theo Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, duroc
swra doi tai Phuy luc 1l ban hanh kém theo Ngh;i dinh so 124/2025/ND-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LD ngay... ... thang......nam......

] i PE NGHI ]
To chirc cugc 1€ ngoai co sé ton gido hoac dia dieém hop phap da ding ky

Kinh gui: .......... @ ..

Tén to chie (chit inhoa): ........ocevvevveiean. G s
T SO ettt

Pé nghi vé viéc té chirc cuge 18 ...™... véi cac ndi dung sau:

TN CUOC ;e
NUOT CNU tIT: L. e,
Thoigianthuc hign: ... ... e
Dia diém thuc Nien: ... ...
NOL AUNE: o e

QUY M0 ot e e
HINA thiTC 10 CNTCO) oo e

Vin ban kém theo gdm: Chwong trinh t6 chirc cudc I&; du kién thanh phan tham duy cudc I&.

TM. TO CHUC ®
(Chit ky, ddu)

@) Pia danh noi ¢6 tru so cua td chirc ton gigo, to chic ton giao truc thudc hoic td chuc duogc cip
chirng nhan dang ky hoat dong ton giao.

@ Uy ban nhan dan cap tinh noi dy kién t6 chirc cuge 18 ddi vai cude 18 o quy md td chac &
nhiéu x& thuéc mét tinh hodc & nhiéu tinh; Uy ban nhan dan cap xa di véi cudc 1 ¢ quy mo to
chure trén dia ban xa.

@) T4 chuc ton giao, t6 chic ton giao truc thudc hodc to chire duoc cap chiing nhan ding ky hoat
dong ton giao. DI véi t6 chirc tn gido, to chirc ton giéo truc thude, ngudi thay mat té chac phai
ky tén va dong dau.

@ Tén cuoc 1& ngoai co sd ton giao hodc dia diém hop phap da dang ky.

®) Tryc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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Quy trinh s6: 18.TG-SDTTG

‘ QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POl VO , _
THU TUC DE NGHI GIANG PAO NGOAI PIA BAN PHU TRACH, CO SO TON GIAO, PIA PIEM HOP PHAP DA DANG
KY CO QUY MO TO CHUC O NHIEU XA THUQC MQT TINH HOAC O NHIEU TINH

M4 s6 TTHC: 1.012605.H50

Ap dung tai cac co quan: UBND tinh, Viin phong UBND tinh va S¢ Dan toc va Ton gido

u " Thoi gian
t?‘ln)fll Doi twgng thuc hién NOi dung cong viéc thire lglién
I. Nop hd so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Bang ky/ Dang nhap vao Hé thong bang tai khoan cta chii hd so (tai khodn ciia nguoi thuc
hién).
3. Chon co quan thuc hién 1la S¢ Dan toc va Ton gido, tai danh sach dich vu cong lya chon dich
. vu “Thii tuc dé nghi giang dao ngodi dia ban phy trdch, co sé tén gido, dia diém hop phdp da
N A h6 ) . - ’ ’ A LA ’ ” A ~ A A » - ” A 5 7]
QSI; T4 chirc nop hd so dang ky co quy mo té churc o nhiéu xa thuoc mot tinh hodc o nhiéu tinh”.

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdbm:

- Vian ban dé nghi giang dao ngoai dia ban phuy trach, co sé ton giéo hoic dia diém hop phap da
ding ky Mau B35, Phu luc ban hanh kém theo Nghj dinh sé 95/2023/NP-CP, duoc sita doi tai
Phu luc 1l ban hanh kem theo Ngh;i dinh s6 124/2025/NP-CP cua Chinh (Hinh thzc ngp: Bdn
dién tir c6 chiz ky so; truong hop ngp ban chup scan thi ngueoi nép mang bdn chinh dén ngp tryc
tiép khi dén nhdn két qual hodc giri qua dich vu buu chinh c¢ong ich);

- Chwong trinh t6 chirc; ndi dung; thanh phan tham du (Hinh thic nép: Bdn scan theo dinh dang
pdf).
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5. Thanh toan tryc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. Bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodac qua dich vu buu
chinh céng ich/ hodc truc tuyén.

7. Pang ky hinh thirc nhin théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin
nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duge cap mi dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chtrc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir cua S¢ Dan tdc va Ton gido dugc dang tai kem theo quy trinh thyc hién dich vu
cong truc tuyén nay dé duoc hudng din, hd tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung tdm Hanh chinh cdng cua tinh hoic Bo phan Tiép nhan va tra két
qua ciia S& Dan toc va Ton gido hoic qua dich vu buu chinh cong ich theo thanh phan ho so va
huéng dan néu trén.

Buoc 1

Can bo tiép nhan hd
so va tra két qua So
Déan toc va Ton giao

1. Kiém tra, hoan thién thong tin caa ngudi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiép/
hodc Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Truong hop ho so day du, hop 1¢:

- Tiép nhan, cap nhat luu trir ho so dién ti; chuyen dén Phong Ton gido — Tin ngudng dé phan
cong xu ly; guri Phleu tiép nhéan ho so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich xuét dit liéu vé CCCD ciia ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan
cu va gén vao thanh hd so.

2.2. Trudng hop ho so chua day du, khong hop 16: Huéng dan bd sung, hoan thién hd so theo
yéu cau.

2.3. Truong hop nguoi c6 yéu cau khdng bd sung, hoan thién duoc hd so thi giri thong bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho nguoi yéu cau.

04 gio lam
viéc
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Budc 2 La-n,h dao ’Phong~Ton Lanh dao Phong T6n gi4o — Tin ngudng chuyén chuyén vién phu trach xtr Iy hd so. 04 810 lam
glao — Tin ngudng VIEC
Buée 3 Chuyén vién Tén gido | Chuyén vién Phong Ton giao — Tin ngudng xem xét, xir 1y ho so. 09 ngay
— Tin ngudng lam viéc
- Lanh dao Phong Ton gido — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S¢ Dan toc va Ton
Buge 4 | LAnh dao Ton gido gido ky van ban trinh UBND tinh. 03 ngay
Cc . N . . . A n A
Tin ngudng - Lanh dao S¢ Dan tdc va Ton gido Ky vin ban trinh UBND tinh, chuyén chuyén vién xtr Iy. Truong | 1am viée
hop can dicu chinh, chuyén ve chuyén vién xi ly.
Chuyén vién Phong | Chuyén vién Phong Ton giao — Tin ngudng phdi hop Vin thu S¢ Dan toc va Ton gido ban hanh 04 oid 1am
Buoc 5 Tén gido — Tin van ban, luu trit ho so, chuyén ho so lién thong cho B§ phan mdt ctra ctia Van phong UBND tinh % e
nguong tai Trung tdm Phuc vu hanh chinh cong. i
B phéan Tiép nhén ho ’ ‘ o
Busc 6 | 5° cua Van phong | Can bd B0 phéan Ti€p nhan ho so cia van phong UBND tinh chuyén ho so cho chuyén vién Van | 04 gio lam
UBND tinh tai Trung | phong UBND tinh xtr ly. viéc
tam PVHCC
Bude 7 Chuyén vién Van | Chuyén vién Van phong UBND tinh kiém tra, xir Iy ho so, trinh Lanh dao Vin phong UBND tinh | 07 ngay
phong UBND tinh | va lanh dao UBND tinh ph€ duyg¢t. lam viéc
B6 phéan tiép nhan ho ) . o )
Bugc 8 | SO cua Vin phong | Can bo tiép nhan ho so ciia Van phong UBND tinh chuyén ho so, két qua lién thong cho S¢ Dan | 04 gio lam
UBND tinh tai Trung | toc va Ton gido. viéc
tdm PVHCC
Can bo tiép nhan hd so ctia S¢ Dan toc va Ton gido tai Bo phan mot cira:
Céan b tiép nhan hd | - X4&c nhan trén phan mém mat cira va két qua TTHC da c6 tai bd phan mét ctra; thdng béo cho o
. N rr LA 2 | 4R AR md ARA N S s , 04 gio lam
Budc 9 | sovatra két qua S | to chire, ca nhan theo hinh thie dang ky. vide

Dan toc va Ton gido

- Chuyén hd so, két qua lién théng cho Phong Tén gido — Tin ngudng dé luu hd so, vao s theo
doi.
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- Xuét trinh ddi chiéu hodc nop ban gidy cac hd so, vin ban dién tir c6 yéu cau xéc thuc bang

chit ky s6 nhung chua dugc ky sb khi dén nhan két qua hodc giri qua dich vy buu chinh cong | Khong tinh
Nhan N ich. vao thoi
P Nhan ket qua N . . ) . 5 . ) o .
ket qua - Nhan ket qua TT’HC theo hinh thire da dang ky: Truc tiep/hoac qua dich vu buu chinh cong ich. | glan gial
bong ghéi nhan két qua TTHC ban dién tuir tai Kho quan ly dit liéu dién tur caa to chuc, cd nhan quyet
trén Cong dich vu cong.
z N £ 22 ngay
Tong thoi gian giai quyet TTHC lam viéc

* Bieu mau kém theo:
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Mau B35

(Ban hanh kem theo Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, duroc
siza doi tai Phy luc 11 ban hanh kem theo Nghi dinh so 124/2025/NP-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PE NGHI
Giang dao ngoai dia ban phu trach, co sé ton gido
hoac dia diém hop phap da dang ky

Kinh gtiz....ccccveeeeee, @

Ho va tén nguoi A8 QNI
CRUC VU, PRAM Vet t e enea e
bia ban phu EFACK .o
Thudc té chuc ... ) e e

Ding ky giang dao ...(*... véi cac ni dung sau:

[0 [0 SRR
ThOT @Ian: ...
Dia diem thue NIEN: ..o
Hinh thac t6 ChlC:..e.veeeeeeeeeeeeeeeeeee. s

Vin ban kém theo gom: Chuong trinh t6 chiic; noi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi r6 ho tén, chuc vu)

M Pia danh noi chirc sic, chic viée, nha tu hanh hoat dong ton gido.

@ Uy ban nhan dan cip tinh noi du kién té chtc giang dao dbi véi viéc to chuce giang dao co quy
mo t6 chirc ¢ nhiéu xa thudc mot tinh hoac ¢ nhiéu tinh; Uy ban nhan dan cap xa déi véi viéc
giang dao c6 quy mé to chirc trén dia ban xa.

® T4 chuc ton giao, to chic ton giao truc thudc hoic to chire duoc cap chirng nhan ding ky hoat
dong ton giao.

@ Giang dao ngoai dia ban phu trach, co s¢ t6n gido hodc dia diém hop phap di dang ky.

®) Tryce tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.



96

Quy trinh s6: 19.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC PE NGHI MO1 CHUC SAC, NHA TU HANH LA NGUOI NUOC NGOAI PEN GIANG PAO CHO NHOM

NGUOI NUGC NGOAI SINH HOAT TON GIAO TAP TRUNG

M4 s6 TTHC: 1.012655.H50

Ap dung tai cac co quan: UBND tinh, Vin phong UBND tinh va Sé Dan téc va Ton giao

t?lLr% Poi twong thuce hién Noi dung cong viéc Ihhl;: lglig::

I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong bang tai khoan ciia cht hd so (tai khodn ciia nguwoi
thue hién).
3. Chon co quan thuc hién la S& Dan toc va Ton gido, tai danh sach dich vu cong lua chon
dich vu “Thui tuc d@é nghi moi chitc sdc, nha tu hanh la nguwoi nuwde ngodi den gidng dao
cho nhém nguwoi nuwdéc ngoai sinh hoat ton gido tap trung ™.

Nop hod A 4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

T6 chire nop ho so e 1. aA SN A , N i A s n i A
SO Vian ban dé nghi vé viéc nhom nguodi nudc ngoai sinh hoat ton gido tap trung moi chic

sac, nha tu hanh la ngudi nuwdc ngoai giang dao theo Mau B41, Phy luc ban hanh kém theo
Nghi dinh s 95/2023/NP-CP, duoc sira doi bd sung tai Phu luc I, Nghi dinh s6
124/2025/NB-CP cuaia Chinh phu (Hinh thic nép: Ban dién tir c6 chiz ky sé; truong hop
ngp bdn chup scan thi ngueoi nép mang bdn chinh dén nop tryc tiép khi @én nhdn két qual
hogc gui qua dich vu buu chinh cong ich)

- Danh sach khach moi; du kién chuong trinh; (Hinh thizc ngp: Ban di¢n tur c6 chiz ky sé’;
triong hop nép ban chup scan thi ngwoi ngp mang ban chinh dén nop truc tiep khi dén
nhan két qua/ hogc guri qua dich vu bueu chinh cong ich).
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- Ban gidi thiéu tom tit cac hoat dong chu yéu cua chuc sic, nha tu hanh 13 nguoi nuée
ngoai(Hinh thic ngp: Bdn dién tir c6 chiz ky s6; truong hop nép ban chup scan thi nguoi
ngp mang bdn chinh dén nép truc tiép khi dén nhdn két qudal hogc giri qua dich vu buu
chinh cong ich);

- Van ban ching minh chac danh hoat dong tén gido cta ngudi dugc mai (Hinh thiic ngp:
Ban dién tir c6 chit ky so; truong hop ngp ban chup scan thi ngieoi nép mang bdn chinh
deén nép truec tiép khi dén nhdn két qual hodc giri qua dich vu buu chinh céng ich).

5. Thanh toan tryc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Pang ky hinh thirc nhan két qua thi tyc hanh chinh (TTHC): Tryc tiép/ hodc qua dich
vu buu chinh cong ich/ hodc tryc tuyén.

7. Pang ky hinh thic nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hoac tin nhéin qua mang xa hoi (Zalo) /hodc tin nhin SMS trén dién thoai di dong.

8. Nguoi ndp ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, t6 chirc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S& Dan tdc va Ton gido duge dang tai kém theo quy trinh thuc hién
dich vu cong truc tuyén nay dé duoc hudng dan, hd tro.

IL. Nop ho so true tiép:

Nop hd so truc tiép tai Trung tdm Hanh chinh cong cua tinh hoic Bo phan Tiép nhan va
tra két qua cua S¢ Dan toc va Ton gido hoic qua dich vy buu chinh cong ich theo thanh
phan ho so va huéng din néu trén.

Budc 1

Can bo tiép nhan hod so
va tra két qua S¢ Dan
toc va Ton giao

1. Kiem tra, hoan thién thdng tin cia ngudi ndp ho so. Xac nhan hinh thirc nop ho so: Tryc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir hd so dién tir; chuyén dén Phong Ton giao — Tin ngudng dé
phéan cong xt ly; gu:l Phiéu tlep nhan hd so va hen tra két qUa cho ngudi nop hd so.

- Tra ciru, trich xuat dir lidu \{e CCCD cua nguoi dé nghi cip ban sao tir CSDL quéc gia
ve dan cu va gan vao thanh ho so.

04 gio lam
viéc
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2.2. Trudng hop ho so chua day du, khong hop 16: Hudng dan bd sung, hoan thién hd so theo
yéu cau.
2.3. Truong hop ngudi ¢6 yéu cau khong bd sung, hoan thién duoc hd so thi giri thong bao
tu Chol giai quyét yéu cau qua thu dién tir hoic tin nhian qua dién thoai di déng cho nguoi
y&u cau.

Buéc2 | [AnhdaoPhong TOn |, o 4 Phong Ton gido — Tin ngudng chuyén chuyén vién phu trach xir 1§ h so. 04 g0 lam
glao — Tin ngudng VIEC
Buée 3 Chuyén vién Phong | Chuyén vién Phong Ton gi4o — Tin ngudng xem xét, xir 1y ho so. 15 ngay
T6n giao — Tin ngudng lam viéc
- Lanh dao Phong Ton gi4o — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S¢ Dan toc va
Budc 4 L_?lnh dao Phong Ton | Ton giao ky van ban trinh UBND tinh. 7 05 ngay
gido — Tin ngudng - Lanh dao S¢ Dan toc va Ton gido ky van ban trinh UBND tinh, chuyén chuyén vién xi ly. | lam viéc
Trudng hop can diéu chinh, chuyén vé chuyén vién xi Iy.
, Chuyén vién Phong C‘huyérj Viéqn Phong ~'I'CA)[) gido — Ti'n ng,uéngAphéiAth Van tPu Sﬂé’ DéAn tcf)qc VE‘lq Tﬁnvgieio Pan 04 gios 1am
Budce 5 Ton gi4o — Tin ngudng hanh van ban,‘lu’u trlr ho so, chuyén ho so lién thong cho Bo phan mdt ctra cua Van phong vide
UBND tinh tai Trung tdm Phuc vu hanh chinh cong. i
B phéan Tiép nhén hd
Budc 6 so cua Van phong Céan bd Bo phan Tiép nhan hd so cia vin phong UBND tinh chuyén h so cho chuyén vién | 02 gio 1am
UBND tinh tai Trung | Van phong UBND tinh xur ly. viéc
tam PVHCC
Buéce 7 Chuyén vién Van Chuyén vién Vian phong UBND tinh kiém tra, xtr Iy hd so, trinh Lanh dao Van phong UBND | 9,5 ngay
phong UBND tinh | tinh va 1anh dao UBND tinh phé duyét. lam viéc
B6 phéan tiép nhan ho
. so cta Van phong | Can bd tiép nhan ho so clia Van phong UBND tinh chuyén ho so, két qua lién thong cho S¢ | 02 gio 1am
Budce 8 , . A A A o, A
UBND tinh tai Trung | Dan toc va Ton gido. viec

tam PVHCC




99

Cén b0 ti€p nhan ho so

Can b tiép nhan hd so ciia S¢ Dan toc va Ton gido tai Bo phan mét cua:
- Xé&c nhan trén phan mém mét cira va két qua TTHC da co tai bo phan mét cua; thong

Buéc 9 | va tra két qua Sé Dan | b4o cho t chirc, ca nhan theo hinh thite dang ky. 04810 lam
toc va Ton gido - Chuyén hé so, két qua lién thong cho Phong Ton gi4o — Tin ngudng dé luu hd so, vao '
s6 theo ddi.
- Xuét trinh d6i chiéu hoac nop ban gidy cac hd so, vin ban dién tir c6 yéu cau xac thuc
bang chit ky s6 nhung chua dugc ky s6 khi dén nhan két qua hogc giri qua dich vu buu | Khéng tinh
Nhan Nhan két qua chinh c()r}g ich. ’ V-élO th_c‘ri_
ket qua ' - Nhan két qua TTHC theo hinh thire da dang ky: Truc tiep/hoac qua dich vy buu chinh | glan gial
cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dit liéu dién tir cua | quyet
t6 chirc, c& nhan trén Cong dich vu cong.
z e £ 32 ngay
Tong Thoi gian giai quyét TTHC lam viéc

* Bieu mdu kem theo:
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Mau B41
(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cia Chinh phu, dwroc
stra doi tai Phy luc 11 ban hanh kém theo Nghi dinh s¢ 124/2025/ND-CP ngay 11/6/2025
cua Chinh phu)
CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

D ngay.....thang.....nam......

PE NGHI
Ve viéc nhém nguoi nwéc ngoai sinh hoat ton giao tap trung
moi chikc sac, nha tu hanh la ngwoi nwéc ngoai giang dao

Kinh gtri: .......... @
TN NN L
Nguoi dai dién:
Hovatén:......................l. Namsinh:............o i,
T&n goi trong t8N GiA0 (NEU CO):...nevve et e
QUABC tICh: ..o SO NS ChICU: .. ... e,

Pé nghi vé viéc mai chirc sac, nha tu hanh 1a nguoi
nwoC NGoai giang dao véi cac ndi dung sau:

Churc séc, nha tu hanh duwoc moi:

Muc AICh MOT: oo
NOI dung CAC hoat AONG: ....oovveiieiieciece e

Dia diém GIANG QA0 .o,
Hinh thac to chC: ..o, ) et

Vin ban kém theo gom: Danh sach khach mai; du kién chuong trinh; ban gigi thiéu
tom tat cac hoat dong chu yeu caa chuc sac, nha tu hanh 1a nguoi nudc ngoai; van ban ching
minh chirc danh hoat dong ton giao cua nguoi dugc moi.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

@ Pia danh noi c6 dia diém du kién t6 chic giang dao ciia nhém ngudi nude ngoai sinh hoat ton
giao tap trung.

@ Uy ban nhan dan cép tinh noi c6 nhém ngudi sinh hoat ton giéo tap trung.

@ Tryc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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Quy trinh s6: 20.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI
THU TUC PE NGHI CHO NGUOI NUOC NGOAI HQC TAI CO SO PAO TAO TON GIAO O VIET NAM

M4 s6 TTHC: 1.012660.H50
Ap dung tai cac co quan: UBND tinh, Viin phong UBND tinh va S¢ Dan toc va Ton gido

Quy Poi twong thue
trinh hién

Thoi gian

NOi dung cong viéc thwe hién

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Bang ky/ Dang nhap vao Hé thong bang tai khoan ciia chii ho so (tdi khodn ciia nguoi thuec hién).
3. Chon co quan thuc hién 1a S¢ Dan toc va Ton giao, tai danh sach dich vu cong lua chon
dich vu “Thii tuc dé nghi cho nguoi nudc ngoai hoc tai co so dao tao ton gido o Viét Nam”.
4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

- Vin ban dé nghi vé viéc ngudi nudc ngoai hoc tai co sé dao tao ton gido o Viét Nam theo
Mau B42, Phy luc ban hanh kém theo Nghi dinh sé 95/2023/NB-CP, duoc sira d6i bo sung tai
Phu luc 11, Nghi dinh s6 124/2025/ND-CP cta Chinh pha (Hinh thizc nép: Bdn dién tir ¢ chi
T6 chirc ndp ho so | kY s6; trieong hop nép ban chup scan thi ngueoi ngp mang bdn chinh dén ngp truc tiép khi dén
nhan két qua/ hogc giti qua dich vy buu chinh céng ich);

Nop hod
SO

- Ban dich h¢ chiéu cua nguoi ding ky hoc sang tiéng Viét c6 cong chimg (Hinh thirc ngp:
Ban sao chung thuc dién tir; truong hop ngp ban chup scan thi nguoi nép mang bdn chinh den
nop truc tiep khi den nhan két qual hogc gui qua dich vu buu chinh cong ich).

5. Thanh toan tryc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. Dang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang x3 hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duge cap mi dé tra ciru tinh trang giai quyét hd so truc tuyén.



https://dichvucong.gov.vn/

102

9. Trong qua trinh thuc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tr cia S& Dan toc va Ton gido dugc dang tai kém theo quy trinh thuc hién dich
vu cong tryuc tuyén nay dé duoc huong dan, hd tro.

IL. Nop hd so truec tiép:

Nop hé so truc tiép tai Trung tdm Hanh chinh cong cua tinh hodc B6 phan Tiép nhan va tra
két qua ciia S¢ Dan toc va Ton gi4o hoic qua dich vu buu chinh cong ich theo thanh phan h
so va huéng dan néu trén.

1. Kiem tra, hoan thién thong tin cia nguoi nop ho so. Xac nhan hinh thirc nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trit h so dién tu; Chuyen dén Phong Tén gido — Tin ngudng dé phan

Can bo tiép nhén ho | cdng xu ly; gui Phiéu tiép nhan hd so va hen tra két qua cho nguol nop hd so. 04 gios 1am
Buge 1 | sova tra két qua S6 | - Tra ciru, trich xuat dit ligu vé CCCD ctia ngudi dé nghi cap ban sao tir CSDL quéc gia vé viee
Dan toc va Ton gido | dan cu va gan vao thanh hd so. '
2.2. Truong hop hé so chua day du, khong hop 16: Huéng din bd sung, hoan thién ho so theo yéu
cau.
2.3. Trudng hop nguoi c6 yéu cau khong bo sung, hoan thién dugc ho so thi guri thong béo tir
Chol giai quyét yéu cau qua thu dién tir hoic tin nhan qua dién thoai di dong cho nguoi yéu
Cau
Budc 2 Lap,h dao ,Phong~Ton Lanh dao Phong T6n gi4o — Tin ngudng chuyén chuyén vién phu trach xtr I hd so. 04 gl0 lam
glao — Tin ngudng VIEC
Chuyeén vién Phong | Chuyén vién Phong Ton gio — Tin ngudng xem xét, xir 1y hd so. \
, = . 15 ngay
Budce 3 TOn giao — Tin N,
- lam viéc
ngudng
- Lanh dao Phong Ton giao — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S& Dan tdc va Ton
Buéc 4 |L-anhdao Phong Ton | gido ky véan ban trinh UBND tinh. 05 ngay
gido — Tin ngudng | - Lanh dao S¢ Dan tdc va Ton gido Ky van ban trinh UBND tinh, chuyén chuyén vién xir ly. | lam viéc

Trudng hop can diéu chinh, chuyén vé chuyén vién xi ly.
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Chuyén vién Phong

Chuyén vién Phong Ton giao — Tin ngudng phéi hop Vin thu S¢ Dan toc va Ton gido ban hanh

Budc 5 T6n gido — Tin van ban, luu trit hd so, chuyén hd so lién thong cho Bo phin mdt cira cia Vin phong UBND tinh 04 gl0 lam
N viéce
nguong tai Trung tdm Phyc vu hanh chinh cong. i
B phan Tiép nhan
Budce 6 ho so ctia Vian phong| Can bo Bo phan Tiép nhan ho so ctia vin phong UBND tinh chuyén h so cho chuyén vién Van | 02 gio lam
UBND tinh tai TT | phong UBND tinh xtr ly. viéc
PVHCC
Bude 7 Chuyén vién Van | Chuyén vién Vin phong UBND tinh kiém tra, xir Iy ho so, trinh Lanh dao Vin phong UBND | 9,5 ngay
phong UBND tinh | tinh va l1anh dao UBND tinh phé duyét. lam viéc
B6 phén tiép nhan
. ho so ctia Van phong | Can b tiép nhan hod so cia Vian phong UBND tinh chuyén ho so, két qua lién thong cho So Dan | 02 gio lam
Budce 8 , . A A TA g A
UBND tinh tai TT | toc va Ton gido. viée
PVHCC
Can b tiép nhan hd so cua S¢ Dan toc va Ton gido tai Bo phan mot cua:
Can b6 tiép nhan ho | - Xac nhan trén phan mém mot ctra va két qua TTHC da c6 tai bd phan mot cira; thong bao -
. N S PRI N S , 04 gio lam
Budc 9 | so vatra két qua So | cho to chuc, ca nhéan theo hinh thirc dang ky. A
Dén toc va Ton gido | - Chuyén hé so, két qua lién thong cho Phong Ton gi4o — Tin ngudng dé luu hd so, vao sd viee
theo doi.
- Xuat trinh d6i chiéu hozc nop ban giay cac ho so, vin ban dién tir 6 yéu cau xac thyc bang
chit ky s6 nhung chua dugc ky s6 khi dén nhan két qua hogc giri qua dich vu buu chinh cong | Khong tinh
Nhan Nhan két qua ich. ’ vao thoi
ket qua : - Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/hoic qua dich vy buu chinh cong | gian gidi
ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan Iy di liéu dién tir cua to chirc, ca | quyét
nhan trén Cong dich vy cong.
z N £ 32 ngay
Tong Thoi gian giai quyet TTHC lam viéc

* Biéu mdu kem theo:
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Maiu B42

(Ban hanh kem theo Ngh; dinh s6 95/2023/NP-CP ngay 29/12/2023 cua Chinh phu, duroc
sita doi tai Phy luc 11 ban hanh kem theo Nghi d@inh so 124/2025/NP-CP ngay 11/6/2025

cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PE NGHI
Ve viéc ngwoi nwdc ngoai hoc tai co sé dao tao ton gido ¢ Viét Nam

Kinh gui: .......... @ .

Peé nghi cho ngwoi nwde ngoai theo hoc tai ...A... véi cac ndi dung sau:

< X I . Thoi Hinh .
TT | Ho vatén N.am Q.u ¢ SO.I}Q Khoa gian theo | thirc dao Gh,'
sinh tich chieu hoc @ chu
’ i hoc tao
1
2
n

Vin ban kém theo gdm: Ban dich ho chiéu ctia ngudi ding ky hoc sang tiéng Viét

c6 cong chung.

TM. CO SO PAO TAO TON GIAO
(Chit ky, ddu)

@) Pija danh noi c6 co s ddo tao ton gido.

@) Uy ban nhan déan cap tinh

@ Tén co s& dao tao

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va tryc tuyén.
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1. QUY TRINH THU'C HIEN GIAI QUYET THU TUC HANH CHINH DICH VU CONG TRU'C TUYEN THUQC THAM

QUYEN GIAI QUYET CUA SO DAN TQC VA TON GIAO TiNH

Quy trinh s6: 21.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PE NGHI CAP CHUNG NHAN
PANG KY HOAT PONG TON GIAO CHO TO CHUC COPIA BAN HOAT PONG G MOQT TINH

) M3& s6 TTHC: 1.012632.H50
Ap dung tai cac co quan: Sé Dan tc va Ton gido

Quy | .. o N L Thoi gian

trinh Doi twgng thuc hién NOi dung cong viéc thue hién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong tryc myén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Bang nhap vao Hé thong bang tai khoan cta chit hd so (tdi khodn ciia nguwoi thiee hién).
3. Chon co quan thuc h’ién la S& Dan toc va Ton giao, tai danh sach dich vu cong lua chon dich
vu “Thu tuc dé nghi cap chung nhdn dang ky hoat dong ton giao cho té churc co dia ban hoat
dong o mot tinh”.

. 4. Cap nhat, s6 hoa dﬁy du cac thanh phﬁn ho so, bao gém:
N@;hé Té chitc nop hd so | - Vin ban ding ky cap chiang nhan hoat dong ton gi4o theo Mau B8, Phu luc ban hanh kém theo Nghi

dinh sé 95/2023/ND-CP, duoc sta dbi tai Phu luc Il ban hanh kém theo Nghi dinh sé
124/2025/ND-CP caa Chinh pha (Hinh thic ngp: Bdn dién tir c6 chir ky so; triweong hop ngp
ban chup scan thi ngwoi ngp mang ban chinh dén nop tryc tiép khi dén nhan két qud/ hogc giri
qua dich vu buu chinh cong ich);

- Danh sach, so yéu ly lich, (cap trudc thoi diém nop ho so khong qua 06 thang), ban tom tat
qua trinh hoat dong ton giao cia nguoi dai dién va nhitng nguoi du kién 1anh dao té chic (Hinh
thire ndp: Ban dién tir c6 chit ky s6 hodc Bdn sao chirng thiee dién tit; truong hop ndp ban chup
scan thi nguoi nép mang ban chinh dén nép truec tiép khi nhan két qua hodc geri ban sao c6 ching
thuec qua dich Vi bueu chinh cong ich) (CO thé dinh kém nhiéu file doi véi thanh phan hé so nay);
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- Ban tém tét gi4o ly, gi4o luat, 18 nghi (Hinh thic ngp: Bdn scan theo dinh dang .pdf);

- Quy ché hoat dong cua to chtrc (Hinh thizc nép: Ban dién tir c6 chiz ky so; trieong hop nép ban
chup scan thi nguoi nép mang ban chinh dén nép truc tiép khi dén nhdn két qual hodc guri qua
dich vu buu chinh cong ich),

- Gidy to chimg minh c6 dia diém hop phap dé dit tru s& (Hinh thic nép: Bdn dién tir c6 chi
Ky $6 hodic Bdn sao chitng thuwe dién tir; truong hop nép bdn chup scan thi nguoi nép mang bdn
chinh dén nép truec tiép khi dén nhan két qual hodc giri ban sao c6 chirng thire qua dich vy buru
chinh cbng ich).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Pang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc truc tuyén.

7. Pang ky hinh thitc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhin SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu di¢n tir ctia S& Dan toc va Ton gido duge dang tai kem theo quy trinh thyc hién dich vu
cong truc tuyén nay dé duoc huéng dan, hd tro.

I1. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung tdm Hanh chinh cong cua tinh hoac Bo phan Tiép nhan va tra két
qua cia S& Dan toc va Ton gido hoic qua dich vy buu chinh cong ich theo thanh phan hd so va
hudéng dan néu trén.

Budc 1

Cén bd tiép nhan hd
so va tra két qua So
Déan toc va Ton giao

1. Kiém tra, hoan thi¢n thong tin ctia nguoi nop hd so. Xac nhan hinh thirc nop hd so: Truc tiép/
hoac Truc tuyen/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trit ho so dién tir; chuyen dén Phong Ton gido — Tin ngudng dé phan
cong xi ly; giri Phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich Xuat dir ligu vé CCCD cuia ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan
cu va gan vao thanh ho so.

04 gio lam
viéc
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2.2. Truong hop ho so chua déy du, khong hop 1€: Hudng dan bo sung, hoan thién ho so theo
yéu ciu.

2.3. Truong hop nguoi 6 yéu cau khdng b sung, hoan thién dugc ho so thi gri théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho nguoi yéu cau.

. Lanh dao Phong Ton | . . e . : . ‘ 01 ngay
Budc 2 e —Ti & 8 ] t 1V ho so. \ o
gid0 — Tin ngudng Lanh dao Phong To6n giao — Tin ngudng chuyén chuyén vién phu trach xir Iy ho so 13m viéc
Chuyén vién Phong ‘ 35 ngay
Budc 3 Ton gido — Tin Chuyén vién Phong Ton gido — Tin ngudng xem xét, xir 1y ho so. 1am viec
nguong i
- Lanh dao Phong Ton gido — Tin ngudng xem xét, duyét hd so, trinh Lanh dao Sé Dén toc va
Budce 4 Lanh dao Phong Tén | Ton giao ky van ban trinh UBND tinh. 05 ngay
giao — Tinngudng | - Lanh dao S¢ Dan toc va Ton gido ky van ban trinh UBND tinh, chuyén chuyén vién xu ly. | 1am viée
Truong hop can dicu chinh, chuyén vé chuyén vién xi ly.
Chuyén vién Phong | Chuyén vién Phong Ton gido — Tin ngudng phdi hgp Vin thu S Dan toc va Ton gido ban hanh 01 ngay
Bude 5 T6n gido — Tin van ban, luu trir ho so, chuyén ho so lién thong cho B phén mét ctra cia Vin phong UBND tinh | . o
nguong tai Trung tdm Phuc vu hanh chinh cong. ]
Budc 6 Caim b B(% prlan Tq'epq Cén bo Bo phan Tiép nhan va Tra két qua S¢ Dan toc va Ton giéo: xac nhan trén phan mém mot | 04 gio lam
uoc o \phanvaTraket quaSo| . o 5 %~ .. A . A S 1 P A ‘A
A axTa .. | Clrada co ket qua; thdng bao cho ca nhan, t6 chic dén nhan két qua. ViEC
Dan toc va Ton giao
- Xuét trinh d6i chiéu hozc nop ban gidy cac hd so, vian ban dién tir c6 yéu cau xac thuc bang chir Khéng tinh
Nhan Ky s6 nhung chua dugc Ky so khi dén nhan két qua hoac guri qua dich vu buu chinh cong ich. Va0 thoi
Két dué Nhan ket qua - Nhan két qua TTHC theo hinh thire da dang ky: Tryc tiép/hqac qua dich vy buu chinh cong | gian giai
ich. bong thc‘yl nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tir cua to chac, ca quyét
nhan trén Cong dich vu cong.
) L 43 ngay
Tong thai gian giai quyet TTHC lam viéc

* Biéu mdau kem theo:
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M4&u B8

(Ban hanh kem theo Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, duroc
swra doi tai Phuy luc 1l ban hanh kém theo Ngh;i dinh so 124/2025/ND-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

, PANG KY
Cap chwng nhan hoat dong ton giao

TON O CNTCT. ..o,

Ho va tén ngudi dai dién:.............oo

bing ky cap chirtng nhan hoat déng ton gi4o véi cac ndi dung sau:

Tén to chic (Chir in hoa):.........ooooiiiiiiiiii

Tén giao dich QUAC 1€ (NEU COY:.vn vt

Tén ton glao ..............................................................................................

Tru SO CUATO CRUCT. ... it

Nguoi dai dign:

- Ho va tén:. e

- Tén goi trong ton glao (neu co)

- S6 CMTND/CCCD: .

- Chuc vy, pham vi (neu co) .....................................................................

Ngudn gdc hinh thanh, qua trinh phat trién & Viét Nam: ...................

Tonchi, muc dich:. ...

NOI dung hoat AONQ:.......co oo

Piaban hoat d0ng:.........cooiiiii e,

Sb luong ngudi tin theo:...........oo

CO CAUTO CNTIC: ...

Dia diém du kién dattru SOt

Vin ban kém theo gdm: Danh sach, so yéu ly lich, ban tém tat qua trinh hoat dong ton
gi4o ciia nguoi dai dién va nhimg nguoi dy Kién 1anh dao t6 chirc; ban tom tat gido ly, giéo
luat, 1& nghi; quy ché hoat dong cua to chuc; gidy to chimg minh cé dia diém hop phap dé dat
tru so.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

M Pia danh noi dy kién c6 tru s¢ cua to chic.

@ Co quan quan ly nha nuoc vé tin ngudng, ton giao ¢ trung wvong dol Véi t6 chirc co dia ban hoat
dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi t6 chic ¢6 dia
ban hoat dong & mot tinh.
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Mau Al
(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cuia Chinh phui)

J— m CONG HOA XA HOI CHU NGHIA VIET NAM
S6:....../CN- ....... @ DPoc 1ap - Tw do - Hanh phuc
® ... ngay....thang.....nam......

GIAY CHUNG NHAN
Ping ky hoat dong tén giao

CO CAU O CNTIC: e,

Duoc hoat dong ton gido theo quy dinh cua phap luat Viét Nam va theo ngi dung déng
ky da duogc chap thuan ké tir ngay duoc cap chiing nhan dang ky hoat dong ton gido./.

Noinhgn: “
e ; (Chiz ky, dau)
- Luu: VT,

@) Co quan quan ly nha nusce vé tin ngudng, ton giao ¢ trung wvong dﬁi Véi t6 chirc c6 dia ban hoat
dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, tbn giao cap tinh doi véi to chuc co dia
ban hoat dong & mét tinh.

@) V/iét tat tén co quan cAp ching nhan diang ky hoat dong ton gido.

®Pja danh noi cip ching nhan diang ky hoat dong ton giao.

™ Thu trudng co quan nha nude 6 tham quyén cap ching nhan ding ky hoat dong ton gido.
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Quy trinh s6: 22.TG-SDTTG

QUY TRINH THY'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY NGUOI
PUQC BO NHIEM, BAU CU, SUY CU LAM CHUC VIEC POI VOI CAC TRUONG HOP QUY PINH

TAI KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO
) M s6 TTHC: 1.012629.H50
Ap dung tai cac co quan: Sé Dan tc va Ton giao

t?;{] Poi tuwgng thwe hién Noi dung cong viée tThhl;’: lgl:::
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Dang nhap vao Hé théng bang tai khoan ctia cha ho so (tai khodn ciia nguoi thie
hién).
3. Chon co quan thuc hién 1a S& Dﬁq toc va Tér} gido, tai danh sach dich vu chg Iwra chon dich
vu “Thu tuc dang ky nguoi duoc bo nhiém, bau cu, suy cu lam chirc viéc doi voi cdc truong
hop quy dinh tgi khoan 2 Piéu 34 cua Ludat tin nguong, ton gido”.

Nop hd S 4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdm:

o To chirendp ho 0 | vz, pan ding ky nguoi duoc bd nhigm, bau cir, suy cir 1am chc viec Miu B19, Phu luc ban

hanh kém theo Nghi dinh sé 95/2023/NB-CP, duoc sira d6i tai Phy luc 11 ban hanh kém theo
Nghi dinh s6 124/2025/NB-CP ciaia Chinh phii (Hinh thitc nép: Bén dién tir 6 chiz Ky so; trieong
hop nép ban chup scan thi ngwoi nép mang ban chinh dén nép tryc tiép khi dén nhan két qual
hogc gui qua dich vy buu chinh cong ich);

- So yéu ly lich (cap trude thoi diém nop ho so khong qua 06 thang) cua nguoi dugc du kién
bd nhiém, bau cir, suy ct (Hinh thitc ndp: Ban dién tir c6 chiz ky s6 hodc Bdn sao chirng thuc
dién tir; trieong hop ndp ban chup scan thi nguoi ngp mang ban chinh dén nép truec tiép khi nhdn
két qua hogc gui qua dich vy buu chinh cong ich) (c6 thé dinh kém nhiéu file d6i véi thanh phan
ho so nay);
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- Ban tém tat qua trinh hoat dong tén gi4o cua ngudi duoc du kién b nhiém, bau ct, suy cu
(Hinh thizc ngp: Bdn dién tir c6 chat ky so; trirong hop nép ban chup scan thi nguéi ngp mang
bén chinh dén nép truc tiép khi dén nhdn két qual hodc g qua dich vu buu chinh cong ich).
5. Thanh toan tryc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. Pang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Tryc tiép/ hoac qua dich vu buu
chinh cong ich/ hoic truc tuyén.

7. Bang ky hinh thirc nhan thdng béo vé tinh hinh giai quyét ho so: Thu dién tir (email) /hoic
tin nhin qua mang xa hoi (Zalo) /hodc tin nhin SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, t6 chure, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tr ctia S Dan Tdc va Ton gido duoc dang tai kém theo quy trinh thuc hién dich
vu cong truc tuyén nay dé duoc huong dan, hd tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép tai Trung thm Hanh chinh cong cua tinh hoac Bo phan Tiép nhan va tra két
qua cia S& Dan toc va Ton giao hoic qua dich vy buu chinh cong ich theo thanh phan ho so va
hudéng dan néu trén.

Budc 1

Cén bo Bo phan Tiép
nhan va Tra két qua So
Dén toc va Tén giao

1. Kiém tra, hoan thi¢n thong tin cua nguoi ndp hd so. Xéac nhan hinh thire nop ho so: Tryc tiép/
hoac Truc tuyén/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trit ho so dién tir; chuyen dén Phong Ton gido — Tin ngudng dé phan
cong xir ly; giri Phiéu tiép nhan hd so va hen tra két qua cho ngudi nop hd so.

- Tra ctru, trich xuat dir liéu vé CCCD cua ngudi dé nghi cap ban sao tir CSDL qudc gia vé dan
cu va gan vao thanh ho so.

2.2. Truong hop ho so chua day du, khong hop 1&: Huéng dan bo sung, hoan thién hd so theo
yéu cau.

04 gio lam
viéc
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2.3. Truong hop nguoi 6 yéu cau khdng b sung, hoan thién dugc ho so thi guri théng bao tur
chéi giai quyét yéu cau qua thu dién tir hoac tin nhan qua dién thoai di dong cho nguoi yéu cau.

Bude 2 Lanh dao Phong Ton | . L ) N . L N 04 gio lam
gi4o — Tin ngudng Lanh dao Phong To6n giao — Tin ngudng chuyén chuyén vién phu trach xir 1y ho so. vide
, Chuyen yllen Ph,ong o ‘ o ‘ 09 ngay lam
Buoc 3 Ton giao — Tin Chuyén vién Phong Ton giao — Tin ngudng xem xét, xt 1y ho so. viee
nguong i
- Lanh dao Phong T6n gido — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S Dan toc va
Buge 4 | FAnh dao Phong Ton | Ton gido ky vin ban trinh UBND tinh. 04 ngay lam
giao — Tin ngudng | - Lanh dao S¢ Dan toc va Ton gido ky van ban trinh UBND tinh, chuyén chuyén vién xu ly. vige
Truong hop can diéu chinh, chuyén vé chuyén vién xir ly.
, Chuyén }{ié” Ph,c‘)ng Chuyen vién Phong Ton giao — Tin ngudng phdi hop Van thu 8¢ Dén tdc va Ton gido ban hanh | 4 gidr 1am
Buoc 5 Ton giao —Tin van ban, luu trit ho so, chuyén ho so lién thong cho B phan mot ctra cua Van phong UBND tinh viee
nguong tai Trung tdm Phuc vu hanh chinh cong. '
CanboBophanTiép | 04 gity 1
Bude 6 |nhan va Tra két qua So an(lio? B(ig E)than Tltﬂq nh%n, va hTra I’(ethquats‘o Efm é(?{C va;] TOT( gtlao:qxac nhan trén phan mem mot %liZc am
Dén tc va Ton gido cua da co ket qua; thdng bao cho ca nhan, t6 chirc dén nhan két qua. .
- Xuat trinh doi chiéu hogc ngp ban giay céc ho so, van ban dién tir ¢ yéu cau xac thyc bang chir | khang tinh
Nhan ’ Ky s6 nhung chua dugc Ky so khi dén nhan két qua hoac giri qua dich vu buu chinh cong ich. VAo thoi
Két dUé Nhan ket qua - Nhan két qua TTHC theo hinh thuc da dang ky: Truc tiép/hoic qua dich vu buu chinh cong gian giai
ich. Bong thoi nhan két qua TTHC ban dién tur tai Kho quan ly dir liéu dién tir cua to chic, ca quyét
nhan trén Cong dich vu cong.
15 ngay

Tong thoi gian giai quyét TTHC

lam viéc

* Bieu mau kem theo:
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Mau B19

(Ban hanh kem theo Ngh; dinh s6 95/2023/NP-CP ngay 29/12/2023 cua Chinh phu, duroc
sita doi tai Phy luc 11 ban hanh kem theo Nghi d@inh so 124/2025/NP-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

D ngay.....thang.....nam......

PANG KY
Neguwoi dwgc bo nhiém, bau cir, suy cir lam chirc viéc

Kinh gtri: .......... @

Tén t6 chuc (chixinhoa) : ............ @)

I T

Ping ky nguoi dwoc bd nhiém, bau cik, suy cir 1am chitc viéc véi cac ndi dung sau:

Ho va tén DPia ban phu

{ Chirc vu . .
nguol o trach trudc
R ) truwoC va sau VA sau Khi
dwgcdy | Tengel | o | Noi cur khi dwoc bd

ié 5 4 i A A dwoc bé

TT kle_rl bo :cror1_g sinh tr Pham vi nhiém, biu hist bAL
nhi¢m, ton gido Cilr, suy Cir liem, bal

bau ci, Ciw, SUy Cwr

suy cw Truwoc | Sau | Truoc | Sau

Vin ban kém theo gém: So yéu ly lich cia ngudi dugc dy kién bd nhiém, bau cir, suy ctr; ban
tom tat qua trinh hoat dong ton gido cua nguoi dugc dy kién bo nhiém, bau ctr, suy cur.

TM. TO CHUC ©®
(Chit ky, ddu)

@ Pia danh noi ¢6 try s cua td chirc ton gido, to chirc ton gido truc thudce hodc t6 chirc dugc cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong ddi véi trudng hop bd nhiém, bau ctr,
suy ctr chirc viéc theo quy dinh tai khoan 1 Diéu 34 ctia Luét tin ngudng, t6n gido; co quan chuyén mén vé
tin ngudng, tén gido cap tinh d6i voi trudng hop bd nhiém, bau cir, suy ctr chirc viée theo quy dinh tai
khoan 2 Diéu 34 cua Luit tin ngudng, ton gido; co quan nha nudce c6 thAm quyén quy dinh tai khoan 3 Diéu
19 ctia Luat tin ngudng, ton gido ddi véi truong hop bd nhiém, bau ct, suy cir chire viée theo quy dinh tai
khoan 3 Piéu 34 cua Luat tin nguorng, ton giao.

@ To chtc ton gido, to chtre t6n gido truc thude hodc t6 chirc dugc cap chimg nhan dang ky hoat dong ton gido. Ddi
voi t6 chire t6n gido, t6 chic ton gido tryc thude ngudi thay mit t6 chie phai ky tén va dong déu.
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Quy trinh s6: 23.TG-SDTTG
HOAT PONG TON GIAO CO PIA BAN HOAT PONG O MOT TINH

] Ma s6 TTHC: 1.012628.H50
Ap dung tai cac co quan: Sé Dan tc va Ton giao

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU PANG KY NGUOI BPUQC
BO NHIEM, BAU CU;, SUY CU LAM CHUTC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN PANG KY

Quy
trinh

Péi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hod
SO

T6 chure nop ho
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong bang tai khoan ctia chit hd so (tai khodn ciia nguoi thuece hién).
3. Chon co quan thyc hién la S¢ Dan tpc va Téq gido, tai danh sach dich vy céqg lua chon
dig:h vu “Thu tuc dang ky nguoi duoc bo nhiém, bau ciz, suy cu lam chaic viéc cua to chire duoc
cap chieng nhdn dang ky hoat dong ton gido co dia ban hoat dong o mét tinh .

4. Cap nhat, s6 hoa déy du cac thanh phén ho so, bao g@)m:

- Van ban dang ky nguoi duoc bo nhigm, bau ct, suy cir 1am chuac viéc theo Mau B19, Phu
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP, dugc swra doi tai Phu luc 11 ban hanh
kém theo Nghi dinh s6 124/2025/ND-CP cua Chinh phu (Hinh thizc ngp: Ban dién tu co chir
Ky so; truong hop nop ban chup scan thi nguoi ngp mang ban chinh den nop truc tiep khi den
nhdn két qual/ hoac gui qua dich vu buu chinh cong ich),

- So yéu ly lich caa nguoi dugc du kién b nhiém, bau ci, suy cur; (cap trude thoi diém nop
ho so khong qué 06 thang) cua nguoi dugc du kien bo nhiém, bau cwr, suy ctr (Hinh thirc ngp:
Ban dién twr c6 chir ky so hodc Ban sao chitng thuc dién tu; truong hop ngp ban chup scan thi
nguoi Nop mang ban chinh den ngp truc tiep khi nhan ket qua hogc gui qua dich vu buu chinh
cong ich) (c6 thé dinh kem nhiéu file doi véi thanh phan ho so nay);
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- Ban tom tat qué trinh hoat dong t6n gido cua ngudi dugc du kién bd nhiém, bau cir, suy cir
(Hinh thire ngp: Ban dién tur ¢6 chit ky so; triong hop ngp ban chup scan thi nguoi ngp mang
bdan chinh dén nop truc tiep khi dén nhan két qual hogc gui qua dich vy buu chinh cbng ich).
5. Thanh toan tryc tuyén phi/lé phi/nghia vu tai chinh: Khéng.

6. Ding ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Tryc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc tryc tuyén.

7. Bang ky hinh thirc nhan thong béo vé tinh hinh giai quyét ho so: Thu dién tir (email) /hoac
tin nhan qua mang xa hoi (Zalo) /hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tu qﬁa S& D?ln toc va Ton gjéo d~uqc dang tai kem theo quy trinh thyuc hién dich
vu cong tryc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so truec tiép:

Nop ho so truc tiép tai Trung tdm Hanh chinh cong cua tinh hoac B phan Tiép nhan va tra
két qua cua S¢ Dan toc va Ton giao hoac qua dich vu buu chinh céng ich theo thanh phan ho
so va hudng dan néu trén.

Buodc 1

Can bo B6 phan
Tiép nhan va Tra
két qua So Dan
toc va Ton gido

1. Kiem tra, hoan thién thong tin ctia nguoi nop ho so. Xac nhan hinh thirc nop ho so: Truc
tiep/ hoac Truc tuyen/ hoac qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trix hd so dién tir; chuyen dén Phong Ton giao — Tin ngudng dé phan
cong xur ly; giri Phiéu tiép nhan ho so va hen tra két qua cho nguorl nop ho so.

- Tra ciru, trich xuét dir liéu vé CCCD cuia ngudi dé nghi cdp ban sao tir CSDL qudc gia vé
dan cu va gan vao thanh ho so.

2.2. Trudng hop hd so chua day du, khéng hop 16: Huéng dan bd sung, hoan thién hd so theo
yéu cau.

04 gid lam
viéc




116

2.3. Truong hop nguoi o yéu cau khéng bo sung, hoan thién dugc hd so thi giri thong bao tur chéi
giai quyét yéu cau qua thu dién tr hoac tin nhin qua dién thoai di dong cho ngudi yéu cau.

Lanh dao Phong

. o , . L, , o \ 04 gio lam
Budc 2 | Tongiao—Tin | Lanh dao Phong T6n gido — Tin ngudng chuyén chuyén vién phu trach xt Iy ho so. viee
nguong :
Chuyén vién N
. A \ R A . A 3 09 ngay lam
Budce 3 |Phong Phong Ton | Chuyén vién Phong Ton gido — Tin ngudng xem xét, xtr 1y ho so. 3&

gido - Tin ngudng

- Lanh dao Phong T6én giao — Tin ngudng xem xét, duyét hd so, trinh Lanh dao S¢ Dan toc va

Bute 4 Lﬁgﬁ g%%ﬁ?{r‘]g Ton gi4o ky van bin trinh UBND tinh. - |o4ngaylam
ngudng - Lanh dao S¢ Dan toc va Toén gido ky van bé_n trinh UBND tinh, chuyen chuyén vién xu ly. viee
Truong hop can dieu chinh, chuyén vé chuyén vién xur ly.
’ C{huyérl Vién Chuyén vién Phong Ton giao — Tin ngudng phéi hop Van thu Sé Dén toc va Ton gido ban hanh 04 gitr 1am
Budc 5 | Phong Ton gido | van ban, luu trit ho so, chuyén ho so lién théng cho Bo phan mdt clra cia Van phong UBND vide
— Tin ngudng | tinh tai Trung tdm Phuc vu hanh chinh cong. i
Cé}n bo Bo phan
Buéc 6 | HepnhanvaTrd | Can bo Bo phan Tiép nhan va Tra két qua So Dan toc va Ton gido: xac nhan trén phan mém | 04 gio lam
ket qua So Dan | mat cira da o két qua; théng bao cho ca nhan, to chitc dén nhan két qua. viéc
toc va Ton gido
- Xuat trinh ddi chiéu hogc ndp ban gidy céc ho so, vin ban dién tir c6 yéu cau xéc thyc bang chir Khéng tinh
Nhan ) Ky so nhung chua duoc Ky so6 khi dén nhan két qua hoac gui qua dich vu buu chinh cong ich. Va0 thoi
két qua Nhankeétqua | - Nhan két qua TTHC theo hinh thire da dang ky: Tryc tiép/hozc qua dich vy buu chinh cong gian gidi
ich. Bong thvc‘yi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tir cua to chuec, cé quyét
nhan trén Cong dich vu cong.
R 15 ngay
Tong thai gian giai quyet TTHC lam vide

* Bieu mau kem theo:
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Mau B19

(Ban hanh kem theo Ngh; dinh s6 95/2023/NP-CP ngay 29/12/2023 cua Chinh phu, duroc
sita doi tai Phy luc 11 ban hanh kem theo Nghi d@inh so 124/2025/NP-CP ngay 11/6/2025
cua Chinh phu)

CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

D ngay.....thang.....nam......

PANG KY
Neguwoi dwgc bo nhiém, bau cir, suy cir lam chirc viéc

Kinh gtri: .......... @

Tén t6 chic (chitinhoa) : ............ )

I T

Ping ky nguoi dwoc bd nhiém, bau cik, suy cir 1am chiic viéc véi cac ndi dung sau:

Ho va tén bia ban phu

_ Chirc vu . .
nguo trudc va sau | Crach truoc
dugc du | Tén goi g . : x| Vvasaukhi
22 90! | Nim | Noi cur ;. | khiduwgcbod dwoc bd
TT | kien bo trong . . Phamvi | nniem. bau 0C DO
n R sinh tru : ¥ nhiém, bau
nhiém, ton gi4o Cir, SUy Cir em,
bau cir, ' Cur, Suy cw
suy cur Truoc | Sau | Truoc | Sau
1
2

Vin ban kém theo gom: So yéu ly lich cta ngudi duoc du kién bd nhiém, bau cir,
suy cur; ban tom tat qué trinh hoat dong tén gido ctia nguoi duoc du kién bo nhiém, bau
cu, Suy cu.

TM. TO CHUC @
(Chit ky, ddu)

@) Pia danh noi ¢6 tru s¢ cua td chic ton gido, to chic tdn gido truc thude hoic t chirc dugc cap ching
nhan dang ky hoat dong ton gido.

@ Co quan quéan Iy nha nuéc Vé tin ngudng, ton gido ¢ trung wong ddi vai truong hop bd nhiém, bau cu, suy cir
chirc viéce theo quy dinh tai khoan 1 Didu 34 caa Luat tin ngudng, ton gio; co quan chuyén mon vé Dan toc, tin
ngudng, ton gido cap tinh déi voi truong hop bo nhiém, bau i, suy cir chirc vige theo quy dinh tai khoan 2 Bicu
34 cua Ludt tin ngudng, ton gido; co' quan nha nudc c6 tham quyén quy dinh tai khoan 3 Biéu 19 cua Luat tin
ngudng, ton giao ddi véi truong hop bd nhiém, bau cir, suy cir chuc viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tin ngudng, tén gido.

@) T4 chuc tdn gido, td chuc tdn gido truc thudc hoic td chire duoc cap chang nhan dang ky hoat dong ton
gido. Doi vai t6 chirc ton gido, to chirc ton gido truc thudc ngudi thay mat t6 chirc phai ky tén va dong dau.
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Quy trinh s6: 24.TG-SDTTG

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC PANG KY MO LOP BOI

DUGONG VE TON GIAO CHO NGUGI CHUYEN HOAT PQNG TON GIAO
) M s6 TTHC: 1.012616.H50
Ap dung tai cac co quan: Sé Dan tgc va Ton giao

Quy
trinh

Poi twong thuc
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hod
SO

T6 chire nop ho so

I. Nop ho so truc tuyén:

1. Truy nhép Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.

2. Pang ky/ Dang nhap vao Hé théng bang tai khoan cia chu ho so (tai khodn ciia nguoi thuc
hién).

3. Chon co quan thyuc hién la S& Dan tdc va Ton gido, tai danh sach dich vu cong lya chon dich vu
“Thu tuc dang ky mo [6p boi duong vé ton giao cho nguoi chuyén hoat dong ton giao (cap tinh)”.
4. Cap nhat, s6 hoa déy du cac thanh phén ho so, bao g@)m:

- Vian ban dang ky md 16p boi dudng vé ton gido cho ngudi chuyén hoat dong tén gido theo Mau
B27, Phy lyc ban hanh kem theo Nghi dinh so 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu
(Hinh thizc ngp: Ban dién tu c6 chit ky so; trwong hop nop ban chup scan thi nguoi ngp mang ban
chinh den nop truc tiép khi den nhdn ket qual hoac gui qua dich vu buu chinh cong ich);

- Chuong trinh; danh sach giang vién (Hinh thirc ngp.: Ban chup scan file .pdf).

5. Thanh toan truc tuyén phi/lé phi/nghia vu tai chinh: Khong.

6. bang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hoac truc tuyén.

7. Bang ky hinh thtrc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhdn qua mang xa hoi (Zalo) /hodc tin nhan SMS trén di¢n thoai di dong.

8. Nguoi nop hod so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.
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9. Trong qua trinh thwe hién dich vu cong, t6 chirc, ¢4 nhan c6 thé lién hé qua sé dién thoai va hop
thu dién tir cia S¢ Dén tdc va Ton gido dugce dang tai kém theo quy trinh thyc hién dich vu cong
truc tuyén nay dé dugc huong dan, ho tro.

IL. Nop hd so truec tiép:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan Tiép nhan va tra két
qua cua S¢ Dan toc va Ton gido hoac qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

1. Kiém tra, hoan thién thong tin cua nguoi ndp ho so. Xac nhan hinh thac nop ho so: Truc tiép/
hoac Truc tuyén/ hoic qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Truong hop ho so ddy du, hop 16é:

Canbo Bophan Tiep| e nhan, cap nhat luu trix hé so dien ti; chuyén dén Phong Ton gido — Tin ngudng dé phan o
Buge 1 | Mhanva Traketqua | oqn0% e - i Phiéu tiép nhan ho so va hen tra két qua cho ngudi nop ho so. 04 gi6 lam
56 Dan t.(%C vaton | _ Tra ctru, trich xudt dit liéu vé CCCD ctia ngudi dé nghi cip ban sao tir CSDL qudc gia vé dan cu viee
glao va gan vao thanh ho so.
2.2. Trudng hop ho so chua day du, khong hop 1¢: Huéng dan b sung, hoan thién hd so theo yéu cau.
2.3. Truong hop nguoi c6 yéu cau khong bo sung, hoan thién dugc ho so thi giri thong bao tir choi
giai quyét yéu cau qua thu dién tir hoic tin nhin qua dién thoai di dong cho ngudi yéu cau.
Budc 2 La_n,h dao ,Phong~Ton Lanh dao Phong Tén gido — Tin ngudng chuyén chuyén vién phu trach xir 1y ho so. Ql ngiy
glao — Tin ngudng lam viéc
Chuyén vién Phong ‘ 14 ngay
Budc 3 T6n gido — Tin Chuyén vién Phong Tén gido — Tin ngudng xem xét, xur 1y ho so. 1am vic
ngudng '
- Lanh dao Phong Ton gi4o — Tin ngudng xem xét, duyét ho so, trinh Lanh dao S Dan toc va Ton
Bude 4 | -Anh dao Phong Ton| gigo ky vén ban trinh UBND tinh. 9 05 ngay
giao — Tin ngudng | - Lanh dao S& Dan toc va Ton gido Ky vin ban trinh UBND tinh, chuyén chuyén vién xir ly. Truong | 1am viéc

hop can diéu chinh, chuyén vé chuyén vién x ly.
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Chuyén vién Phong | Chuyén vién Phong Ton giéo — Tin ngudng phoi hop Vin thu S¢ Dén toc va Ton gido ban hanh vin
Budc 5 Tén giao — Tin ban, luu trit hd so, chuyén hd so lién thong cho Bo phan mét cira ciia Vian phong UBND tinh tai | 01 ngay
nguong Trung tdm Phuc vu hanh chinh cong.
Cén bo Bo phan Tiép
Budc & nhan va Tra két qua | Can bo B phan Tiép nhan va Tra két qua So Dan toc va ton gido: xac nhan trén phan mem mot cira | 04 gio lam
SoDantocvaTon | da co ket qua; thong bao cho ca nhén, t6 chire dén nhan ket qua. viéc
gido
- Xuat trinh di chiéu hozc nop ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chir o
Nhs ky s6 nhung chua duoc Ky sé khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich. thn%htJr_'h
Két ;Sa Nhanketqua | - Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tiép/hogc qua dich vu buu chinh cong ich. g;?] gi(:i
bong thoi nhan ket qua TTHC ban di¢n tir tai Kho quan ly dir liéu dién tir caa to chic, ca nhén trén quyét
Cong dich vu cbng.

22 ngay

Tong thai gian giai quyét TTHC lam vide

* Bieu mdu kem theo:
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Maiu B27
(Ban hanh kém theo Ngh; dinh sé 95/2023/NP-CP ngay 29/12/2023 cuia Chinh phui)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

D ngay.....thang.....nam......

PANG KY
M& lop boi duwdng veé ton giao cho ngwai chuyén hoat dgng ton gido

U S0 oottt e

Ping ky mé 16p boi dudng vé ton gido cho ngwoi chuyén hoat déng ton giao
Véi CAc ndi dung sau:

TN LD e

ThOT QIAN NOC: .. e e
NOTAUNG NOC: o e e aeaaeens

Thanh phan, s6 Twong tham du:. .....oco.evee e e e
Hinh thirc Mo 18P D01 dUSNG® ;..o
Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CHUC @
(Chit ky, ddu)

W Pia danh noi c6 tru s6 cua to chirc ton gido hoic t6 chic ton gido truc thudc.
@ Co quan chuyén mon vé tin ngudng, ton giao cip tinh noi mé 16p.

®) T4 chuc tdn giao hoic t chuc ton giao truc thudc.

@ Pdi vai cac 16p hoc truc tiép tai noi dién ra hoat dong bdi dudng.

®) Tryc tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.
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