UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH QUANG TRI Doc 1ap - Tw do - Hanh phuc
Sb: 1418 /QP-UBND Qudng Tri, ngdy ] thang 9 ndm 2025
QUYET PINH

Phé duyét quy trinh thuc hién dlch vu cOng truc tuyen trong linh vue An toan,
vé sinh lao dong; Lao dong, tién lwong thudc tham quyén giai quyet cua
Sé Noi vu tinh Quéang Tri

CHU TICH UY BAN NHAN DAN TINH QUANG TRI
Can cir Ludt Té chirc Chinh quyén dia phwong ngdy 16/6/2025;
Can cir Nghi dinh s 45/2020/NP-CP ngay 08/4/2020 ciia Chinh phii vé thuc
hién thu tuc hanh chinh trén moi truong dién tur;
Can cir Nghi dinh s6 42/2022/NP-CP ngay 24/6/2022 cua Chinh phu quy dinh

vé viéc cung cap thong tin va dich vu cong tryc tuyen cua co quan nha nuwoc trén moi
truong mang;

Can cir Nghi dinh s 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phii vé thirc
hién tfzd tuc hanh chinh thgo co ché mot ciea, mot cuwa lién thong tai Bo phan mot cua
va Cong Dich vu cong quoc gia;

Can cir Thong tw s6 01/2023/TT-VPCP ngay 05/4/2023 cua Chu nhiém Van phong
Chinh phu quy dinh mot s6 noi dung va bién phdp thi hanh trong so hoa ho so, ket qua
giai quyét thu tuc hanh chinh va thuc hién thu tuc hanh chinh trén moi truong dién tu;

Can cit Quyét dinh s6 672/OD-BNV ngay 30/6/2025 cia B Noi vu cong bé
Danh myc thu tuc hanh chinh thugc pham vi chicc nang quan Iy nha nudc cua Bo Noi
vu dii diéu kién thuc hién dich vu cong triee tuyén toan trinh;

Theo dé nghi cua Giam déc S¢ Noi vu tai To trinh sé 575/TTr-SNV ngay
31/7/2025 va dé nghi cua Chanh Van phong UBND tinh.

QUYET PINH:

Piéu 1. Phé duyét kem theo Quyét dinh nay 04 (b6n) quy trinh thyc hién
dich vu cong tryc tuyén toan trinh trong linh vuc An toan, v¢€ sinh lao dong; Lao
dong, tién luong thudc tham quyén giai quyét ctia S& Noi vu tinh Quang Tri.

Piéu 2. Trén co s6 cac dich vy cdng (DVC) truc tuyén da duoc phé duyét, S¢
No6i vy, S6 Khoa hoc va Cong nghé theo chirc nang, nhiém vy dugc giao cé trach
nhiém:
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1. Phéi hop t6 chiic xay dung, chay thir nghiém, hoan thién cac DVC truc tuyén
trén Cong dich vu cong cua tinh va tich hop 1én Cong dich vu cong Qudc gia; théng
bao viéc ap dung chinh thitc DVC truc tuyén trong thoi han 10 ngay lam viéc ké tix
ngay Quyét dinh nay c6 hiéu luc thi hanh.

2. Pang tai s6 dién thoai va hop thu dién tir ctia don vi ddu mdi thude So Noi vu
kém theo DVC truc tuyén dugc cung cap dé to chire, ca nhan lién hé khi can dugc
hudng dan, ho tro.

3. S& Noi vu cé trach nhiém lap Danh sach dang ky tai khoan cho can bd, cong
chure, vién chirc dugc phan cong thuc hién cac budc xur 1y cong viéc quy dinh tai cadc quy
trinh thuc hién DVC truc tuyén ban hanh kém theo Quyét dinh nay, gui S& Khoa hoc va
Cong nghé dé thiét lap cAu hinh dién tu; déng thoi t6 chire thuc hién viée cap nhat thong
tin, dir liu vé tinh hinh tiép nhéan, giai quyét ho so, tra két qua thi tuc hanh chinh
(TTHC) ban dién tir 1én Hé thong thong tin giai quyét TTHC cia tinh theo quy dinh.

4. Bbi v6i cac quy trinh dién tr giai quyét TTHC/DVC truc tuyén bi thay thé,
bai bo tai Quyét dinh nay, S& Khoa hoc va Cong ngh¢ c6 trach nhi¢m theo do1 viéc
thiét 1ap quy trinh dién tir giai quyét TTHC/DVC truc tuyén va théng bao cho céc co
quan, don vi c6 lién quan phéi hop thyuc hién theo yéu ciu sau:

a) Khoa chuc nang tiép nhén hdé so cua cac quy trinh dién tir giai quyét
TTHC/DVC tryc tuyén bi thay thé, bai bé cham nhat sau 05 ngay lam viéc, ké tir ngay
duoc thong bao van hanh chinh thirc quy trinh mai.

b) Hity bo quy trinh dién tir giai quyét TTHC/DVC tryc tuyén bi thay thé, bai bo
cham nhét sau thoi gian bang thoi han giai quyét cac ho SO chuyen tlep cua cac quy
trinh dién to nay. Truong hop qua thoi han giai quyet ma van con ton dong ho so
chuyén tiép, thi két thuc quy trinh dién tir giai quyet céc ho so nay; dong thoi c6 thong
bao danh sach cac ho so nay cho don vi giai quyét ho so trudce khi hiy bo quy trinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Diéu 4. Chanh Vin phong UBND tinh, Giam doc S¢ Noi vy, Gidm doc S¢ Khoa
hoc va Cong ngh¢, Giam déc Trung tdam Phuc vu héph chinh cong tinh va cac t6 chirc,
ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhen:, KT. CHU TICH
- Nhu biéu 4; el ,

- Cuc KSTTHC - VPCP; PHO CHU TICH
- CT, cac PCT UBND tinh;

- Céc sd, ban, nganh thugoc UBND tinh; P

- UBND céc xa, phuong, dic khu; }(de biét)
- Lwu: VT, TDNV, HCCrh.




Phu luc

NEWMWC DICH VU CONG TRUC TUYEN TRONG CAC LINH VUC AN TOAN, VE SINH LAO PONG;

Phan I

DANH MUC DICH VU CONG TRUC TUYEN

, TIEN LUONG THUQC THAM QUYEN GIAI QUYET CUA SO NOI VU TINH QUANG TRI
Quyét dinh sé 1418 /OP-UBND ngay 11 thang 9 ndam 2025 ciia Chii tich UBND tinh Qudng Tri)

, Micdf | Miso TTHC |
TT Tén dich vu cong So quy trinh dich vu trén Cong DVC trang
cong quoc gia
| | LINH VUC AN TOAN, VE SINH LAO PONG
Cap moi Gidy ching nhan du diéu kién hoat dong huan luyén an
toan, v¢ sinh lao dong hang B (trur t6 chirc huan luyén do cac B9,
nganh, co quan Trung wong, cac tip doan, tong cong ty nha nudc
thudc Bo, nganh, co quan Trung wong Quyét dinh thanh 1ap); Cap
1 | Gidy chimg nhan doanh nghiép du diéu kién tu huin luyén an 01-SNV- DVCTT 1.005449.H50 3
NP A \ N A ATVSLD toan trinh
toan, v¢ sinh lao dong hang B (trtr doanh nghi€p c6 nhu cau tu
huén luyén do cac B9, nganh, co quan Trung uong, cac tip doan,
téng cong ty nha nudc thudc Bo, nganh, co quan Trung wong
Quyét dinh thanh lap
Gia han, stra ddi, bd sung, cép lai, ddi tén Giéy chirng nhan du
diéu kién hoat dong huén luyén an toan, vé sinh lao dong hang B
(trtr t6 chtc huan luyén do cac B9, nganh, co quan Trung uong,
2 cac tap doan, tong cong ty nha nudc thudc BO, nganh, co quan | 02a-SNV- DVCTT 1.005450.H50 10
Trung uong Quyét dinh thanh 1ap); Cap Gidy ching nhan doanh | ATVSLD toan trinh ' '

nghi¢p du diéu kién tu huin luyén an toan, v¢ sinh lao dong hang
B (trr doanh nghi¢p c¢6 nhu cau tu huan luyén do cac B9, nganh,
co quan Trung wong, cac tip doan, tong cong ty nha nudc thudc




TT

Tén dich vu cong

S6 quy trinh

Mirc do
dich vu
cong

M3i s6 TTHC
trén Cong DVC
quoc gia

SO
trang

B, nganh, co quan Trung wong Quyét dinh thanh lap.

Truong hop dp dung: Poi véi truong hop gia han, sira doi, bo
sung pham vi Giay chung nhdn du diéu kién hoat dong hudn
luyén an toan, vé sinh lao dong.

Gia han, sira doi, bo sung, cap lai, doi tén Gidy ching nhan du
diéu kién hoat dong huén luyén an toan, vé sinh lao dong hang B
(trtr t6 chtc huan luyén do cac B9, nganh, co quan Trung wong,
cac tap doan, tong cong ty nha nudc thudc BO, nganh, co quan
Trung wong Quyét dinh thanh 1ap); Cap Gidy ching nhan doanh
nghi¢p du diéu kién tu huén luyén an toan, v¢ sinh lao dong hang
B (trir doanh nghiép c6 nhu cau ty huan luyén do cac Bo, nganh,
co quan Trung wong, cac tp doan, tong céng ty nha nudc thudc
B, nganh, co quan Trung wong Quyét dinh thanh lap.

Trieong hop dp dung: Poi véi triong hop cap lai Gidy chitng
nhédn du diéu kién hoat dong hudn luyén an toan, vé sinh lao
déng trong truong hop bi hong, mdt, cdp doi tén.

02b-SNV-
ATVSLD

DVCTT
toan trinh

1.005450.H50

18

LINH VUC LAO PONG, TIEN LUONG

Dang ky nd1 quy lao dong cia doanh nghiép

01-SNV-
LDTL

DVCTT
toan trinh

2.001955.H50

26
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Phén II
QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN

Quy trinh s6 01-SNV-ATVSLP

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN TOAN TRIiNH POI VOI THU TUC

CAP MOI GIAY CHUNG NHAN DU PIEU KIEN HOAT PQNG HUAN LUYEN AN TOAN, VE SINH LAO PONG
HANG B (TRU TO CHUC HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC TAP DOAN,
TONG CONG TY NHA NUOC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH LAP);

CAP GIAY CHUNG NHAN DOANH NGHIEP PU PIEU KIEN TU" HUAN LUYEN AN TOAN, VE SINH LAO
PONG HANG B (TRU CAC DOANH NGHIEP CO NHU CAU TU HUAN LUYEN DO CAC BQ, NGANH, CO QUAN
TRUNG UONG, CAC TAP POAN, TONG CONG TY NHA NUGC THUQC BQ, NGANH, CO QUAN TRUNG

UONG QUYET PINH THANH LAP)
Mai s6 TTHC: 1.005449.H50
Ap dung tai co quan: S¢ Néi vu tinh Quéng Tri

Quy Poi twong ne A Thai gian
trinh thue hién Noi dung cong vige thue hién
I. Nop hd so trwe tuyén:
1. Truy nhap Cong dich vu cong tryc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong (tai khoan ciia ngudi thyuc hién).
Nop hd | Cénha n/gé chic 3. Chori co c’11'1an. Ehuc lyn@n laASor 1?101' }/u, jca;u danh sa}ch d1c£1 vu Cf)ng lua ‘Ch(.)l’lA d1.ch
. nop hd so vu: “Cap moi Gidy chung nhan du diéu kién hoat dong hudn luyén an toan, vé sinh

lao dong hang B (trir t6 chirc hudn luyén do cdc B, nganh, co quan Trung wong,
cdc tdp doan, tong cong ty nha nwéc thuéc Bo, nganh, co quan Trung wong Quyét
dinh thanh ldp); Cdp Gidy chimg nhdn doanh nghiép di diéu kién tw hudn luyén an
toan, vé sinh lao dong hang B (trie doanh nghiép co nhu cau tw hudn luyén do cac
B§, nganh, co quan Trung wong, cdc tdp doan, tong cong ty nha nudée thudc B,
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nganh, co quan Trung wong Quyét dinh thanh ldp”.

4. Cap nhat day du cac thanh phan hd so, bao gom:

- Pon dé nghi cap Gidy ching nhan du diéu kién hoat dong theo Mau s6 01 Phu luc
I ban hanh kém theo Nghi dinh 140/2018/ND-CP cua Chinh phu ngay 8/10/2018
(Hinh thite nép: Ban dién tir ¢é ky so; truong hop ndp ban scan theo dinh dang
pdf thi nguoi ngp mang bdan goc dén ndp truec tiép khi dén nhdn két qud hodc giri
qua dich vu buu chinh cong ich);

- Ban thuyét minh vé quy mé huén luyén va cac diéu kién, giai phap thuc hién theo
Mau s6 02 Phu luc I ban hanh kém theo Nghi dinh 140/2018/NB-CP ngay
8/10/2018 cta Chinh pha (Hinh thirc nép: Ban dién tir c6 ky sé; trieong hop ndp
ban scan theo dinh dang .pdf thi nguoi ndp mang bdn géc dén ndp truee tiép khi dén
nhdn két qua hodc giri qua dich vu buu chinh céng ich);

- Tai liéu huan luyén an toan, vé sinh lao dong chi liét k& danh muc vao Mau 02 Phu
luc I ban hanh kém theo Nghi dinh 140/2018/ND-CP ctua Chinh phu, xuét trinh khi
c6 yéu cau clia co quan c6 tham quyén tham dinh (Hinh thitc ngp: Ban dién ti c6 ky
s6; truong hop ndp bdn scan theo dinh dang .pdf thi nguwoi ndp mang ban goc dén
nép truc tiép khi dén nhdn két qud hodc giri qua dich vy bueu chinh c¢éng ich).

5. Phi, 1& phi thanh toan truc tuyén: Nop trong qué trinh xt 1y.

- Sau khi ndp hd so thanh cong trén Cong DVCQG, Cong dan chi thanh toan duoc
khi can bg gtri yéu cé}l thanh toan/ch¢d thuc hién nghia vu tai chinh; Cong dan dang
nhap t‘é,i khoan tai Cong DVCQG, chon menu “Thﬁng tin‘vs?l Dich vu” 9 “Tra
ctiru ho so”, Nhap Ma ho so, Ma bao mat dé€ Tim ki€ém ho so; Chon “Kiém tra
thdng tin thanh toan” dé xem chi tiét Thong tin thanh toan. Chon nat Tiép tuc
thanh toan (Trang thai hd so: Yéu cau thanh toan phi, 18 phi DVC), nhap cac thong
tin bat budc va chon “Thanh toan”, hé théng ty dong diéu huong dén giao dién
thanh toan qua nén ting Payment Platform cua Cong DVC qudc gia. Cong dan thyc
hién thanh toan truc tuyén dung voi s6 tién phi, 18 phi theo quy dinh. Sau khi da

thanh toan thanh cong, hé thong ty dong diéu hudng vé giao dién “Quan 1y hd so”
cta cong dan.

- Mirc thu cy thé: 1.200.000 dong (theo quy dinh tai Thong tu s6 110/2017/TT-BTC
ngay 20/10/2017 ctia BO Tai chinh).
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6. Bang ky hinh thtrc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hoic
Truc tuyén/hoéc qua dich vu buu chinh cong ich.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir
(email)/ hoic tin nhin qua mang x hoi (Zalo)/ hodc tin nhdn SMS trén dién thoai
di dong.

8. Ngudi nop ho so duge cap ma dé tra ciru tinh trang giai quyét hd so truc tuyén.
9. Trong qua trinh thuc hién dich vu cong, td chirc, c4 nhan c6 thé lién hé qua )
dién thoai va hgp thu dién tr cua B§ phan mot ctra ciia S& Noi vy dugc dang tai
kém theo quy trinh thyc hién dich vy cong truc tuyén nay dé duoc huong dan, hd
tro.

IL. Nop ho so truec tiép:

Nop hd so truc tiép tai Bo phan mot cira cua S& Noi vu tai Trung tdm Phuc vu hanh
chinh céng tinh Quang Tri hoic qua dich vy buu chinh theo thanh phan ho so va
hudng dan néu trén.

1. Kiém tra, hoan thién th(?)n,g> tin cia nguoi nop ho so. Xac nhan hinh thic nop ho
so: Truc tiep/ hoac Truc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan hd so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir hd so dién tu.

Cén b BO phén | - Tra ciru, trich xuét di¥ liéu vé CCCD cua ngudi dé nghi tir CSDL qudc gia vé dan
Buée 1 mot Cl;l’a cﬁa_S("f cu va gan vao thanh phan ho so. 04 gi'(‘y lam
Noi vy tai - Gri phiéu tiép nhan ho so va hen tra két qua cho nguoi ndp hd so. vige
TIPVHCC tinh | _ Chuyén ho so cho Phong Lao dong - Viéc 1am.
2.2. Truong hop hd so chua dﬁy‘ du, khong hop 1¢: Gui thong bao cho nguoi ndp,
hudong dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khong bd sung, hoan thién dugc hd so thi guri thong
bao tir choi gidi quyét qua thu dién tir hodc tin nhan qua dién thoai di dong cho
cong dan.
Buse 2 | Cong chirc Phong | - Tiép nhan, xem xét, xtr 1y ho so; trinh Lanh dao S¢ phé duyét két qua thi tuc 24 ngay 1am

Lao dong - Viéc

hanh chinh; phoi hgp vé1 Van thu co quan vao s6 van ban, luu trlt ho so, chuyén
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lam két qua cho Bo phan mdt ctra cia S& No1 vu tai TTPVHCC tinh. viéc
- Trudong hop can bd sung, hoan thién hd so, chuyén ngugc vé Bo phin mét cira
cua SO Noi vu tai TTPVHCC tinh (kém vén ban hudng dan, néu rd ly do, ndi dung
bo sung...).
Céan b Bo phan . . L
Budc 3 mot ctra ciia S¢ | - Xac nhan trén phan mém mot ctra thong tin vé két qua da c6 tai B phan mot ctra; | 04 gio lam
udc A : . . . o
No1 vu tai - Thong bao cho t6 chirc, cd nhan dén nhan két qua theo cac hinh thire da dang ky; viee
TTPVHCC tinh
- Xuat trinh ddi chiéu hozc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cau xac thyuc
bang chir ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc guri qua dich vu buu | Khéng tinh
Nhan s chinh cong ich. vao thoi
£ , | Nguoindp ho so N . . o ) > 5 ) )
két qua - Nhan két qua TTHC theo hinh thu:c da dang ky: Truc tiép/hodc qua dich vu buu |  glan gial
chinh cong ich. Dong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu quyét
dién tir ctia to chirc, ca nhan trén Cong dich vu cong.
25 ngay

Tong thoi gian gidi quyét

lam viéc




y
* Biéu mau kém theo: o
Mau so 01 ,
Phu luc I ban hanh kem theo ND so 140/2018/NP-CP

CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH NGHIEP DPoc lap - Tu do - Hanh phic

........... ,ngay ... thang ... nam ......
PON PE NGHI

Ciép Gidy chirng nhén du diéu kién hoat dong huin luyén an toan, v¢ sinh lao
dong (thay doi, bo sung pham vi hoat dong huan luyén)

Kinh gui:..........ooo

1. Tén t6 chirc/doanh nghi€p GANE KY: «...evvnneiee e
2. Dia chi tru sé chinh:

Piénthoai: ............... FaXio oo Email:................oooil
Dia chi chi nhanh/co s¢ hudn luyén khac (néu cO): ...oovveivneieiiieeieeei .
3. Quyét dinh thanh lap, gidy ching nhan dau tu hoic gidy phép kinh doanh:

SO% e Ngay thang nim CAp: .....c..eveueveneeeneenn..,
Co quan ra Quyét dinh NOFC CAP:......veee e e
4. Ho va tén nguoi dimg dau to chirc/doanh nghiép: .............ccoeiviiiiiineei,
DA Ch: oo
S6 chimg minh nhan dan/cin cude cong dan/hd chibu: ............coooovviiiiiiniiiin,

5. Pang ky cong bd hoat dong huén luyén/tu huan luyén an toan, vé€ sinh lao dong dat
hang (B, C) ... trong pham vi hoat dong huin luyén linh vyc, cong vig¢c/sura doi, bd
sung pham vi hoat dong huan luyén nhu sau (c6 ban thuyét minh diéu kién hoat dong
huén luyén an toan, vé sinh lao dong kém theo):

Chung t6i xin cam két thyc hién ding quy dinh phap luat vé hoat dong huan luyén an
toan, v¢ sinh lao dong va quy dinh ctia phap luat c6 lién quan./.

NGUOI BPUNG PAU
(Ky, ghi ré ho tén va dong dau)



* Bieu mau kem theo:

MAu sb 02
Phu luc I cua Nghi dinh 140/2018/ND-CP ngay 08/10/2018

CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH Poc 1ap - Tw do - Hanh phuc
NGHIEP

........... , ngay... thang ... nam ... ... ...

BAN THUYET MINH
Vé quy mo6 huan luyén va cac di€u kién, gidi phap thuc hién

I. Co s& vat chit va thiét bi ciia td chirc/doanh nghiép
1. Tong quan vé co s vat chat chung cua té chirc/doanh nghiép

- Cong trinh va tong dién tich st dung ctia ting cong trinh cia tru so

- Cong trinh va tong di¢n tich sr dung cua tung cong trinh ctia chi nhanh/co s&
huan luy€n Khac (N€U CO): oo e,

2. Cong trinh, phong hoc st dung cho huan luyén:

-PhoNg hoc: oo [,
- Phong thi nghiém/thuc nghiém, xudng thuc hanh: ....................... ...
- Cong trinh phu tro (hdi truong; thu vién; khu thé thao; ky tic xa...):

............................................................................................

3. Cac thiét bi huan luyén:

TT Tén thiét bi S6 lwong Ghi chu

1

2

(Kém theo ban sao gidy chimg nhan so hitu hodc thué hoic lién két doi véi cac
may, thiét bi, phuong tién c6 yéu cau nghiém ngit vé an toan lao dong can kiém dinh
k¥ thuat an toan, v¢ sinh lao dong)



II. Tai liéu huén luyén

TT | Tén tai liéu, nim xuit ban hodc ban hanh

III. Can bd quén 1y, nguwoi huén luyén co hiru

S6 nam lam
n < . Trinh d¢ cong viéc ve an
STT Ho tén Nam sinh A NP
: chuyén mon toan, v¢ sinh
lao dong
Nguoi quan 1y, phu
| | trach cong tac huan
luyén
1
2
I Ngudi huén luyén co
hiru
1
2
NGUOI BPUNG DAU

(Ky, ghi ré ho tén va déng diu)

Ghi cha: Bdi voi cac thiét bi can kiém dinh k¥ thuat an toan lao dong thi can ghi 10 nam kiém dinh
vao phan ghi chu
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Quy trinh s6: 02a-SNV-ATVSLD

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC:

GIA HAN, SUA POI, CAP LAL POI TEN GIAY CHUNG NHAN bU PIEU KIEN HOAT PONG HUAN LUYEN AN TOAN,
VE SINH LAO PONG HANG B (TRU TO CHUC HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC
TAP POAN, TONG CONG TY NHA NUOC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH LAP);
CAP GIAY CHUNG NHAN DOANH NGHIEP DU PIEU KIEN TU HUAN LUYEN AN TOAN, VE SINH LAO PONG HANG
B (TRU CAC DOANH NGHIEP CO NHU CAU TU HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC
TAP POAN, TONG CONG TY NHA NUOC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH LAP)

Trwong hop dp dung: Doi véi trwong hop gia han, siva déi, bé sung pham vi Gidy chirng nhan di diéu kién hoat dpng huén

luyén an toan, v¢ sinh lao dong
Mai s6 TTHC: 1.005450.H50
Ap dung tai co quan: S¢ Néi vu tinh Quéng Tri

u Doi tugn . n o n Thoi gian
t?i n}fq thire hiéf NOi dung cong viéc thue lglién
I. Nop ho so trwe tuyén:
1. Truy nhap Cong dich vu cong tryc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Hé thong (tai khoan ctia ngudi thyuc hién).
3. Chon co quan thyc hi¢n 1a S& N1 vy, Iya chon linh vyc An toan, vé€ sinh lao
dong tai danh sach dich vu cong lwa chon dich vu “Gia han, sita doi, bé sung, cap
Nop hd | Canhan/td chac | lai, doi tén Gid'y chung nhan du diéu kién hoat dong hudn luyén an toan, vé sinh
SO nop ho so lao déng hang B (trir t6 chirc hudn luyén do cdc B, nganh, co quan Trung wong,

cdc tdp doan, tong cong ty nha nuée thuéc BY, nganh, co quan Trung wong Quyét
dinh thanh ldp); Cap Gidy chitng nhdn doanh nghiép di diéu kién tw hudn luyén an
toan, vé sinh lao déng hang B (trir doanh nghiép ¢é nhu cdu ti hudn luyén do cdc
B§, nganh, co quan Trung wong, cdc tdp doan, tong céng ty nha nwée thuje B,
nganh, co quan Trung wong Quyét dinh thanh ldp”.
4. Cap nhat day du cac thanh phan ho so, bao gdom:



https://dichvucong.gov.vn/
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a) Truong hop gia han Gidy chimg nhin du diéu kién hoat dong huan luyén an
toan, v¢ sinh lao dong:

- Vian ban dé nghi gia han gidy ching nhan huan luyén (Hinh thitc nép: Bdn dién tir
c6 ky s6; trieong hop ndp ban scan theo dinh dang .pdf thi nguoi ndp mang bdn
goc dén ndp truc tiép khi dén nhan két qua hodc giti qua dich vu bueu chinh cong
ich).

- H6 so cap nhat thong tin theo mau hd so cip mai néu co thay d6i théng tin so voi
hd so dd duoc cip gidy ching nhan (Hinh thirc ndp: Ban dién tir c6 ky s6; truong
hop ndp ban scan theo dinh dang .pdf thi nguoi ndp mang ban goc dén ndp truc
tiép khi dén nhan két qua hodc givi qua dich vu buu chinh cong ich).

b) Trudng hop stra doi, bd sung pham vi hoat dong Gidy ching nhan du diéu kién
hoat dong huén luyén an toan, v€ sinh lao dong:

- Vian ban dé nghi cap Gidy ching nhan du diéu kién hoat dong theo Mau s 01
Phu luc I ban hanh kém theo Nghi dinh 140/2018/ND-CP cua Chinh phu (Hinh
thitc ndp: Ban dién tir ¢ ky s6; truong hop nép bdn scan theo dinh dang .pdf thi
nguoi nép mang ban goc dén ndp triee tiép khi dén nhdn két qud hodc givi qua dich
vu buu chinh cong ich).

- Ban thuyét minh vé quy mé huan luyén va céac diéu kién, giai phap thuc hién theo
Mau s6 02 Phu luc I ban hanh kém theo Nghi dinh 140/2018/ND-CP cua Chinh
phu (Hinh thirc ngp: Ban dién tir ¢6 ky so; trwong hop nép bdn scan theo dinh dang
pdf thi nguoi nép mang bdan goc dén ndp truc tiép khi dén nhdn két qud hodc giri
qua dich vu buu chinh cong ich).

¢) Truong hop cip lai Gidy ching nhan du diéu kién hoat dong huan luyén an toan,
vé sinh lao dong trong truong hop bi hong, mat: Vin ban dé& nghi cip lai gidy
ching nhan (Hinh thirc nép: Bdn dién tir c6 ky so6; trieong hop nép ban scan theo
dinh dang .pdf thi nguoi nép mang bdan géc dén ndp truc tiép khi dén nhdn két qua
hoac gui qua dich vu buu chinh cong ich).

d) Trudng hop cap doi tén to chire huan luyén trong Gidy ching nhan du diéu kién
hoat dong huin luyén an toan, vé€ sinh lao dong: Van ban dé nghi cép ddi tén trong
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Gidy chimg nhan du diéu kién hoat dong va ndp lai ban chinh gidy chimg nhan du
diéu kién hudn luyén ban chinh (Hinh thitc nép: Ban dién tir ¢6 ky sé; truong hop
nép ban scan theo dinh dang .pdf thi nguoi nép mang ban goc dén ndp truc tiép khi
dén nhdn két qua hodc giri qua dich vy bueu chinh cong ich).

5. Phi, 18 phi thanh toan truc tuyén: Nop trong qua trinh xir 1y.

- Sau khi ndp hd so thanh cong trén Cong DVCQG, Cong dan chi thanh toan duoc
khi can by gui yéu cau thanh toan/cho thyc hién nghia vy tai chinh; Cong dan dang
nhdp tai khoan tai Cong DVCQG, chon menu “Thong tin va Dich vu” 2> “Tra
ciru hd so”, Nhap Mi hod so, Mi bao mat dé Tim kiém ho so; Chon “Kiém tra
thong tin thanh toan” ‘dé xem chi tiét Thong tin thanh toan. Chon nit Tiép tuc
thanh toan (Trang thai ho so: Yéu cau thanh toan phi, 1€ phi DVC), nhép cac thong
tin bat budc va chon “Thanh toan”, h¢ thong tu dong didu hudng dén giao dién
thanh to4n qua nén tang Payment Platform cua Cong DVC qudc gia. Cong dan thuc
hién thanh toan truc tuyén dung voi s6 tién phi, 1& phi theo quy dinh. Sau khi da
thanh toan thanh cong, hé thong ty dong diéu hudng vé giao dién “Quan 1y hd so”
cua cong dan.

- Mrc thu cu thé:

a) Truong hop gia han Gidy ching nhin du diéu kién hoat dong huin luyén an
toan, v€ sinh lao dong: 1.200.000 déng;

b) Trudng hop stra ddi, b sung pham vi hoat dong Gidy ching nhan du diéu kién
hoat dong huin luyén an toan, v¢€ sinh lao dong: 500.000 déng;

¢) Truong hop cip lai Gidy ching nhan du diéu kién hoat dong huin luyén an toan,
vé sinh lao dong trong truong hop bi hong, mat: khong;

d) Trudong hop cp ddi tén to chirc hudn luyén trong Gidy ching nhan du diéu kién
hoat dong huin luyén an toan, v¢€ sinh lao dong: khong.

6. Pang ky hinh thic nhan két qua thu tuc hanh chinh (TTHC): Tryc tiép/ hodc
Truc tuyén/hoeic qua dich vu buu chinh cong ich.

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir
(email)/ hoac tin nhan qua mang xa hdi (Zalo)/ hodc tin nhan SMS trén dién thoai
di dong.
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8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.
9. Trong qua trinh thuc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua )
dién thoai va hgp thu di¢én tr cua B phan mot ctra ciia S& Noi vu dugc dang tai
kém theo quy trinh thyc hién dich vu cong truc tuyén nay dé dugc huéng dan, hd
tro.

IL. Nop hd so truec tiép:

Nop hd so truc tiép tai Bo phan mot cira cua S& Noi vu tai Trung tdm Phuc vu hanh
chinh céng tinh Quang Tri hodc qua dich vy buu chinh theo thanh phan hd so va
huéng dan néu trén.

1. Kiém tra, hoan thién théng tin ciia nguoi ndp hd so. Xac nhan hinh thirc ndp hd
so: Truc tiép/ hodc Truc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir ho so dién tir.

Can by Bo phan | - Tra curu, trich Xuat dir liéu vé CCCD cua nguoi dé nghi tir CSDL quéc gia vé dan
Buse 1 mot cra cua S | cu va gan vao thanh phan ho so. 04 gio lam
Noi vu t@iq - Gri phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so. viée
TIPVHCC tinh | _ Chuyén hd so cho Phong Lao dong - Viéc 1am.
2.2. Truong hop hd so chua déy‘ du, khong hop 1¢: Gui thong bao cho nguoi ndp,
hudng dan bo sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khong bd sung, hoan thién duoc hd so thi giri thong
bao tir chdi giai quyét qua thu dién tir hodc tin nhan qua dién thoai di dong cho
cong dan.
- Tiép nhan, xem xé&t, xu ly ho so; trinh Lanh dao S¢ phé duyét két qua thu tuc
Céne chitc Phé hé}nh chinh; phoi hop vdi Van thu co quan vao s van ban, luu trir ho so, chuyén
Bude 2 Eng g}"c igng két qua cho Bo phan mot cira ctia S& Noi vu tai TTPVHCC tinh. 24 ngay
C ao dong - iéc L2 3 . 5 N
I.én% i - Truong hop can bo sung, hoan thién ho so, chuyén nguoc vé B phin mot cua | lam vigc
cta S& Noi vu tai TTPVHCC tinh (kém van ban hudng dan, néu rd 1y do, ndi dung
bo sung...).
Budc 3 Céan bo B phan | - Xac nhan trén phﬁn mém mot cua thong tin vé két qua da co tai BO phan mét cua; | 04 gio lam
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mot cira cia SO | - Thong bao cho to chirc, ca nhan dén nhan két qua theo cac hinh thirc da dang ky; viéc
Noi vu tai
TTPVHCC tinh
- Xuét trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir co yéu cau xac thuc
bang chit ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc giri qua dich vu buu Khong tinh
Nhan s chinh cong ich. vao thoi
£ . | Nguoindp ho so N . . o , 2 5 ) )
két qua - Nhan két qua TTHC theo hinh thirc da dang ky: Tryuc ti€p/hodc qua dich vu buu | glan giai
chinh céng ich. Ddng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu quyét
dién tir ciia t6 chirc, ca nhan trén Céng dich vu cong.
25 ngay

Tong thoi gian giai quyét

lam viéc
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* Biéu méu kém theo: ]
Miuso 01
Phu luc I ban hanh kem theo NP so 140/2018/NP-CP

CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN TO CHUC/DOANH Péc 1ap - Tw do - Hanh phic
NGHIEP
........... ,ngay ... thang ... nam ... ...
PON PE NGHI

Ciap Gidy chirng nhén du giéu kién hoat dong huin luyén an toan, v¢ sinh
lao dong (thay doi, bo sung pham vi hoat dong huan luyén)

Kinh gui:..........oooiiii

1. Tén t6 chirc/doanh nghiep GANG KY: ....oovvniie i

2. Bia chi tru so chinh:

Diénthoai: ...........oooiiiiini. FaxXi...oooovvvvinnnnn, Email:......... ...,

Pia chi chi nhanh/co s¢ hudn luyén khac (néu cO): ....ovvevvneiiiiiie e,

3. Quyét dinh thanh lap, gidy ching nhan dau tu hodc gidy phép kinh doanh:

SO Ngay thang ndm cap: ...........cceeeueeeenn....
Co quan ra Quyét dinh NOAC CAP:......ueeee e e e
4. Ho va tén nguoi ding dau to chirc/doanh nghiép: .........coooovveieiiieeein
Dia Chi: oo
S6 chimg minh nhan dan/cin cudce cong dan/hd chibu: ............coooeveeeeiinnn...

5. bang ky cong b6 hoat dong huan luyén/tu huan luyén an toan, v¢ sinh lao dong
dat hang (B, C) ... trong pham vi hoat dong huan luyén linh vyc, cong viéc/stra d6i, bo
sung pham vi hoat dong huan luyén nhu sau (c6 ban thuyét minh diéu kién hoat dong
huan luyén an toan, vé sinh lao dong kém theo): ...........c.ccovevuveineiin..,

Chung t6i xin cam két thyc hién dung quy dinh phap luit vé hoat dong huan
luyén an toan, v¢ sinh lao dong va quy dinh ctia phap luat c6 lién quan./.

NGUOI BPUNG PAU
(Ky, ghi r6 ho tén va dong dau)
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* Biéu méu kém theo:
MAu sb 02
Phu luc I ciia Nghi dinh 140/2018/ND-CP ngay 08/10/2018
CO QUAN CHU QUAN (néucé) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC/ DOANH Doc 1ap - Tu do - Hanh phuc
NGHIEP

........... , ngay... thang ... nam ......

BAN THUYET MINH
Vé quy moé huin luyén va cac di€u kién, gidi phap thuc hién

I. Co s& vat chit va thiét bi ciia td chirc/doanh nghiép
1. Tong quan vé co s vat chat chung cua to chirc/doanh nghiép
- Cong trinh va tong dién tich sir dung cua timg cong trinh cua try s¢ chinh:

- Cong trinh va tong dién tich sir dung cua ting cong trinh cta chi nhanh/co s¢ huan
luyén khac (néu co):

2. Cong trinh, phong hoc sir dung cho huin luyén:

- PhONg hOC: e e
- Phong thi nghiém/thuc nghiém, xudng thuc hanh: ...
- Cong trinh phuy trg (hd1 truong; thu vién; khu thé thao; ky tac xa...):

3. Cac thiét bi huan luyén:

TT Tén thiét bi S6 lwong Ghi chu

1

2

(Kem theo ban sao gidy ching nhan s¢ httu hodc thué hodc lién két d01 vO1 cac may,
thiét bi, phuong tién co yéu cdu nghiém ngit vé an toan lao dong can kiém dinh k¥
thuat an toan, v€ sinh lao dong)
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II. Tai liéu huén luyén

TT Tén tai liéu, nim xuét ban hodic ban hanh

1

2

III. C4n bd quan 1y, nguwoi huan luyén co hiru

S6 ndm lam céng
3 Ho tén Nam sinh | Trinh d¢ chuyén moén | viéc vé an toan, vé
sinh lao dong

Ngwoi quan ly, phu - - -
| [trach cong tac huan
luyén
1
2
I Nguoi huin luyén co - - -
hiru
1
2

NGUOI PUNG PAU
(Ky, ghi 6 ho tén va dong dau)

Ghi cha: Déi véi cac thiét bi can kiém dinh k¥ thuat an toan lao dong thi can ghi rd ndm kiém dinh
vao phan ghi chu
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Quy trinh s6: 02b-SNV-ATVSLP

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC:

GIA HAN, SUA POI, CAP LAL POI TEN GIAY CHUNG NHAN bU PIEU KIEN HOAT PONG HUAN LUYEN AN TOAN,
VE SINH LAO PONG HANG B (TRU TO CHUC HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC
TAP POAN, TONG CONG TY NHA NUOC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH LAP);
CAP GIAY CHUNG NHAN DOANH NGHIEP DU PIEU KIEN TU HUAN LUYEN AN TOAN, VE SINH LAO PONG HANG
B (TRU CAC DOANH NGHIEP CO NHU CAU TU HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC
TAP POAN, TONG CONG TY NHA NUOC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH LAP)

Trwong hop dp dung: Doi véi trwong hop cip lai Gidy chirng nhin di diéu kién hoat dpng huén luyén an toan, vé sinh lao

dong trong trwong hop bi héng, mét, cap doi tén
M3 s6 TTHC: 1.005450.H50
Ap dung tai co quan: S¢ Néi vu tinh Qudng Tri

u Doi tugn . N o Thoi gian
t?i n}fq thire hiéf NOi dung cong viéc thue lglién
I. Nop ho so trwe tuyén:
1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong (tai khoan ctia ngudi thuc hién).
3. Chon co quan thyc hién la S& NoOi vy, lya chon linh vuc An toan, v€ sinh lao
dong tai danh sach dich vu cong lya chon dich vu “Gia han, sita d6i, b6 sung, cdp
Nop hd | Canhan/td chirc | lai, doi tén Gicfy chung nhan du diéu kién hoat dong hudn luyén an toan, vé sinh
SO nop ho so lao déng hang B (trir t6 chike hudn luyén do cdc Bé, nganh, co quan Trung wong,

cdc tdp doan, tong cong ty nha nude thude Bo, nganh, co quan Trung wong Quyét
dinh thanh ldp); Cap Gidy chirng nhdn doanh nghiép di diéu kién tw hudn luyén
an toan, vé sinh lao déng hang B (trir doanh nghiép c6 nhu cau tw hudn luyén do
cac Bé, nganh, co quan Trung wong, cdc tdp doan, tong céng ty nha nwée thudc
B, nganh, co quan Trung wong Quyét dinh thanh ldp”.

4. Cap nhat day du cac thanh phan ho so, bao gdom:



https://dichvucong.gov.vn/
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a) Truong hop gia han Gidy ching nhan du diéu kién hoat dong huan luyén an
toan, v¢ sinh lao dong:

- Vin ban dé nghi gia han gidy chimg nhan huan luyén (Hinh thirc ndp: Ban dién
tir c6 ky s6; truong hop ndp ban scan theo dinh dang .pdf thi ngueoi nép mang ban
goc dén nop truc tiép khi dén nhdn két qua hodc giri qua dich vu buu chinh céng
ich).

- Hd so cap nhat thong tin theo mau hd so cip mébi néu co thay ddi thong tin so
v6i hd so dd dugc cdp gidy chung nhan (Hinh thirc ndp: Bdn dién tir c6 ky s6;
trieong hop ndp bdn scan theo dinh dang .pdf thi nguwoi ndp mang ban géc dén
nép triee tiép khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich).

b) Trudng hop stra d6i, bd sung pham vi hoat dong Gidy chirmg nhan du diéu kién
hoat dong huén luyén an toan, v€ sinh lao dong:

- Vin ban dé nghi cdp Gidy chung nhan du diéu kién hoat dong theo Mau s6 01
Phu luc I ban hanh kém theo Nghi dinh 140/2018/ND-CP cua Chinh phu (Hinh
thitc ngp: Ban dién tir c6 ky 56, truong hop nép ban scan theo dinh dang .pdf thi
nguoi ngp mang ban goéc dén np tryec tiép khi dén nhan két qua hodc giri qua
dich vu buu chinh cong ich).

- Ban thuyét minh vé quy mé huan luyén va cac diéu kién, giai phap thuc hién
theo Mau s6 02 Phu luc I ban hanh kém theo Nghi dinh 140/2018/ND-CP cua
Chinh pha (Hinh thirc ngp: Bdn dién tir c6 ky so6; truong hop ndp ban scan theo
dinh dang .pdf thi nguoi ndp mang ban goéc dén nép triec tiép khi dén nhan két
qua hoac guri qua dich vu buu chinh cong ich).

¢) Truong hop cép lai Gidy chimg nhan du diéu kién hoat dong huin luyén an
toan, vé sinh lao dong trong trudng hop bi hong, méat: Vin ban dé nghi cap lai
gidy chig nhan (Hinh thirc nép: Ban dién tir ¢6 ky s6, truong hop nép ban scan
theo dinh dang .pdf thi nguoi ngp mang ban goc dén ndp truc tiép khi dén nhan
két qua hodc givi qua dich vu buu chinh céng ich).

d) Truong hop cap doi tén to chirc huan luyén trong Gidy chimg nhan du diéu
kién hoat dong huén luyén an toan, v¢ sinh lao dong: Van ban dé nghi cép ddi tén
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trong Gidy chimg nhan du diéu kién hoat dong va ndp lai ban chinh gidy chimg
nhan du diéu kién hudn luyén ban chinh (Hinh thitc nép: Ban dién tir c6 ky so;
triweong hop nép bdn scan theo dinh dang .pdf thi nguoi nép mang bdan géc dén
nép truc tiép khi dén nhén két qua hodc giri qua dich vu bwu chinh c¢éng ich).

5. Phi, 18 phi thanh toan truc tuyén: Nop trong qua trinh xir 1y.

- Sau khi ndp hd so thanh cong trén Cong DVCQG, Céng dan chi thanh toan
duoc khi can b g1 yéu cau ghanh toan/chd thyc hi¢n nghia vu tai chinh; Cong
dan dang nhap tai khoan tai Cong DVCQG, chon menu “Théng tin va Dich vu”
> “Tra ctru hod so”, Nhap Ma hd so, M3 bao mét dé Tim kiém hd so; Chon
“Kjém tra thong tin thanh toan” dé xem chi tiét Thong tin thanh todn. Chon nut
Tiép tyc thanh toan (Trang thai h6 so: Yéu cau thanh toan phi, 1¢ phi DVC), nhap
cac thong tin bat budc va chon “Thanh toan”, hé thong tu dong diéu huong dén
giao dién thanh toan qua nén tang Payment Platform cua Cong DVC quéc gia.
Cong dan thuc hién thanh toan truc tuyén dung voi sO tler} phi, 1¢ phi theo quy
dinh. Sau khi da thanh toan thanh cong, hé thong ty dong diéu hudng vé giao dién
“Quan 1y hd so0” cua cong dan.

- Mrc thu cu thé:

a) Truong hop gia han Gidy ching nhan du diéu kién hoat dong huan luyén an
toan, v€ sinh lao dong: 1.200.000 déng;

b) Truong hop stra d6i, bod sung pham vi hoat dong Gidy ching nhan du diéu kién
hoat dong huin luyén an toan, v¢€ sinh lao dong: 500.000 déng;

¢) Truong hop cip lai Gidy chimg nhan du diéu kién hoat dong huin luyén an
toan, vé sinh lao dong trong truong hop bi hong, mat: khong;

d) Trudng hop cip do6i tén t6 chirc huan luyén trong Gidy ching nhan du diéu
kién hoat dong huin luyén an toan, v¢ sinh lao dong: khong.

6. Pang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Tryc tiép/ hodc
Truc tuyén/hoeic qua dich vu buu chinh cong ich.

7. Dang ky hinh thirc nhan thong béo vé tinh hinh gidi quyét hd so: Thu dién tix
(email)/ hodc tin nhan qua mang xa hdi (Zalo)/ hoac tin nhan SMS trén dién thoai
di dong.
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8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong, td chtrc, c4 nhan c6 thé lién hé qua )
dién thoai va hdp thu dién tir cia BO phan mdt ctra cia S¢ Noi vu duge dang tai
kém theo quy trinh thuc hién dich vu cong truc tuyén nay dé dugc hudng dan, ho

tro.
IL. Nop hd so truec tiép:

Nop ho so truc tiép tai Bo phan mot cira cia So Noi vu tai Trung tm Phuc vy
hanh chinh cong tinh Quang Tri hoac qua dich vu buu chinh theo thanh phan ho

so va huéng dan néu trén.

1. Kiém tra, hoan thién th()ng tin cua nguo1 ndp ho so. Xéc nhan hinh thirc nop hd
so: Truc tiép/ hodc Truc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop hd so day du, hop 18:

- Tiép nhan, cap nhat luu trir ho so dién tir.

Céan bd B6 phan | - Tra cuu, trjch xuét dir liéu‘vé CCCD cua nguoi dé nghi tir CSDL quéc gia vé
Buse 1 mot cra cua S¢ | dan cu va gan vao thanh phan ho so. 04 gio lam
Noi vu t@iq - Gri phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so. viée
TIPVHCC tinh | _ Chuyén hd so cho Phong Lao dong - Viéc 1am.
2.2. Trudng hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi ndp,
huéng dan bd sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khong bo sung, hoan thién duoc hd so thi giri
thong bao tir choi giai quyét qua thu dién tir hodc tin nhian qua dién thoai di dong
cho cbng dan.
- Tiép nhan, xem xé&t, xu 1y hd so; trinh Lanh dao S& phé duyét két qua thu tuc.
Co hite Phe ha‘}nh chinh; ph6i hop v6i Van thu co quan vao s6 van ban, luu trit ho so, chuyén
, ong chue FRONE | &t qua cho B phan mot cira clia S6 Noi vu tai TTPVHCC tinh. 09 ngay lam
Budc 2 Lao dong - 1éc . N . s . N A
lam - Truong hop can bd sung, hoan thi¢n ho so, chuyén ngugc vé Bd phén mot ctra viee
cua S& Noi vu tai TTPVHCC tinh (kém van ban hudng dan, néu rd 1y do, ndi
dung bo sung...).
Budc 3 | Canbd BO phan | - X4c nhén trén phﬁn mém mot cira thong tin vé két qua da co tai B phan mét 04 gio lam
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mot cra cia S& | cua; viéc
Noi vu tai - Thong bao cho td chirc, ca nhan dén nhin két qua theo cac hinh thirc da ding ky;
TTPVHCC tinh
- Xut trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir ¢ yéu cau xac
thue bang chir ky s6 nhung chua dugc ky s6 khi dén nhan két qua hodc gtri qua dich Khong tinh
Nhan o s x| vubuuchinh cong ich. vao thoi
z, -~ ., | Nguoindp ho so s . . e ) 2 . ) )
két qua - Nhan két qua TTHC theo hinh t}}uc da dang ky: Truc tieép/hodc qua dich vu buu glan giai
chinh c6ng ich. Dong thoi nhén két qua TTHC ban dién tir tai Kho quan ly dir liéu quyét
dién tir ctia to chirc, ca nhan trén Cong dich vu céng.
10 ngay

Tong thoi gian giai quyét

lam viéc
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* Biéu méu kém theo: ]
Méuso 01
Phu luc I ban hanh kem theo NP so 140/2018/ND-CP

CO QUAN CHU QUAN (néucé) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN TO CHUC/DOANH Déc lap - Tu do - Hanh phic
NGHIEP
........... ,ngay ... thang ... nam ... ...
PON PE NGHI

Ciap Gidy chirng nhén du giéu kién hoat dong huin luyén an toan, v¢ sinh
lao dong (thay doi, bo sung pham vi hoat dong huan luyén)

1. Tén t6 chirc/doanh nghiep GANE KY: «...evveneiee et
2. Dia chi tru sé chinh:

Diénthoai: ...........oooiiiiini. FaxXi...oooovvviniienn, Email:......... ................
Pia chi chi nhanh/co s¢ huan luyén khac (néu ¢O): ....ovvevvneiie e,
3. Quyét dinh thanh lap, gidy ching nhan dau tu hodc gidy phép kinh doanh:

SO Ngay thang nim cap: ...........cceeeueeeeen....
Co quan ra Quyét dinh NOFC CAP:......veee e e
4. Ho va tén nguoi dimg dau t6 chirc/doanh nghilp: .........oovvvveiviieiiiieein..
Dia Chl: oo,
S6 chimg minh nhan dan/cin cude cong dan/hd chibu: ............cooeevieieinn...

5. bang ky cong b6 hoat dong huén luyén/tu huéan luyén an toan, vé sinh lao dong
dat hang (B, C) ... trong pham vi hoat dong hu4n luyén linh vyc, cong viéc/stra d6i, bo
sung pham vi hoat dong huén luyén nhu sau (c6 ban thuyét minh diéu kién hoat dong
huén luyén an toan, vé sinh lao dong kém theo): ..............cccceevueeeinn.l,

Chung t6i xin cam két thyc hién dung quy dinh phap luit vé hoat dong huan
luyén an toan, v¢ sinh lao dong va quy dinh ctia phap luat c6 lién quan./.

NGUOI BPUNG PAU
(Ky, ghi ré ho tén va dong dau)
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* Biéu méu kém theo:
MAu sb 02
Phu luc I ciia Nghi dinh 140/2018/ND-CP ngay 08/10/2018
CO QUAN CHU QUAN (néucé) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHU'C/ DOANH Déc lap - Tw do - Hanh phuc
NGHIEP

........... , ngay... thang ... nam ......

BAN THUYET MINH
Vé quy moé huin luyén va cac di€u kién, gidi phap thuc hién

I. Co sé vat chat va thiét bi ciia t6 chirc/doanh nghiép
1. Tong quan vé co s vat chat chung cuta to chirc/doanh nghiép
- Cong trinh va tong dién tich sir dung cua timg cong trinh cua try sé chinh:

- Cong trinh va tong dién tich sir dung cua ting cong trinh cta chi nhanh/co s¢ huan
luyén khac (néu co):

2. Cong trinh, phong hoc sir dung cho huan luyén:

- PhON g hOC: e e
- Phong thi nghiém/thuc nghiém, xudng thuc hanh: ...
- Cong trinh phuy trg (hd1 truong; thu vién; khu thé thao; ky tac xa...):

3. Cac thiét bi huan luyén:

TT Tén thiét bi S6 lwong Ghi chu

1

2

(Kem theo ban sao gidy ching nhan s¢ httu hodc thué hodc lién két d01 vO1 cac may,
thiét bi, phuong tién co yéu cau nghiém ngit vé an toan lao dong can kiém dinh k¥
thuat an toan, v€ sinh lao dong)
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II. Tai liéu huén luyén

TT Tén tai liéu, nim xuét ban hodic ban hanh

1

2

III. C4n bd quan 1y, nguwoi huan luyén co hiru

SO0 nam lam cong
3 Ho tén Nam sinh | Trinh d¢ chuyén moén | viéc vé an toan, vé
sinh lao dong

Nguoi quan ly, phu - - -
| |trach cong tac huan
luyén
1
2
I Nguoi huin luyén co - - -
hiru
1
2

NGUOI PUNG PAU
(Ky, ghi ro ho tén va dong dau)

Ghi cha: Déi véi cac thiét bi can kiém dinh k¥ thuat an toan lao dong thi can ghi rd ndm kiém dinh
vao phan ghi cha
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Quy trinh s6: 01-SNV-LPTL

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN TOAN TRINH POI VOI THU TUC

PANG KY NOI QUY LAO PONG CUA DOANH NGHIEP
Mai s6 TTHC: 2.001955.H50
Ap dung tai co quan: S¢ Nji vu tinh Quéng Tri

u Doi tuwgng thuc A A ‘A Thoi gian
t?‘l n);] hiéng . NI dung cong vie thuc lglién
I. Nop ho so truc tuyén:
1. Truy nhap Cong Dich vu cong qubc gia trén mang internet tai dia chi:
https://dichvucong.gov.vn.
2. bang ky/ Pang nhap vao Heé thong bang tai khoan ctia chu ho so.
3. Chon co quan thyc hién 1a S& No6i vy, lua chon linh vyc Lao dong, Tién luong va Bao hiém
xa hoi tai danh sach dich vu cong lua chon dich vu: Pang ky noi quy lao dong cua doanh
nghiép.
4. Cap nhat déy du cac thanh ph?ln ho so, bao g@)m:.
- Vin ban dé nghi dang ky ndi quy lao dong (Hinh thite nép: Bdn dién tir ¢é ky so cua co quan
Nop hd | Ca nhan/td chuc | xdc nhan; truong hop ngp ban scan theo dinh dang .pdf thi nguoi nop mang ban goc den ngp
SO nop hd so tryee tiép khi dén nhdn két qua hoac giri qua dich vu buu chinh cong ich);

- Noi quy lao dong (Hinh thitc nép: Ban dién tir ¢6 ky sé cia co quan xdc nhdn; truong hop
nép ban scan theo dinh dang .pdf thi nguoi nép mang ban goc dén ndp truc tiép khi dén nhdn
két qua hodc giri qua dich vy buu chinh c¢éng ich);

- Vin ban gop ¥ kién cua td chire dai dién ngudi lao dong tai co sé déi v6i noi c6 td chirc dai
dién nguoi lao dong tai co so (Hinh thite nép: Bdn dién tir ¢6 ky s6 ciia co' quan xdac nhan;
truong hop ngp ban scan theo dinh dang .pdf thi nguoi ngp mang ban goc dén nép tryee tiép
khi dén nhdn két qua hodc giti qua dich vu buu chinh céng ich);

- Cac van ban cua nguoi sir dung lao dong c6 quy dinh lién quan dén ky luat lao dong va trach
nhiém vt chit (néu c6) (Hinh thitc nép: Ban dién tir ¢6 ky sé cua co quan xdc nhdn; truong
hop nép ban scan theo dinh dang .pdf thi nguwoi ngp mang ban goc dén ndp truc tiép khi dén
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nhdn két qua hodc giri qua dich vu buu chinh c¢éng ich).

5. Phi, 1é phi thanh toan truc tuyén: Khéng.

6. Dang ky hinh thtrc nhin két qua thu tuc hanh chinh: Truc tiép/ hoic Truc tuyén/hodc qua
dich vu buu chinh cong ich.

7. Bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)/ hodc
tin nhin qua mang xa hoi (Zalo)/ hoic tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugce cap ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td churc, ca nhan c6 thé lién hé qua s6 dién thoai va
hop thu dién tir cua Bo phén mot 9&3 cua S¢ ch)i~ vu qu’(_)'c dang tai kém theo quy trinh thuc
hién dich vu cong tryc tuyén nay dé dugc hudng dan, ho trog.

I1. Nop ho so truec tiép:

Nop ho so tryc tiep tai Bo phan mot cira ciia So Noi vu tai Trung tam Phuc vu hanh chinh
cong tinh Quang Tri hoac qua dich vu buu chinh theo thanh phan ho so va huéng dan néu
trén.

1.’ Kiém tra, hoan thién thong tin ctia ngudi ndp ho so. Xac nhan hinh thuc nop ho so: Truc
tiép/ hodc Tryc tuyén/ hodc qua dich vu buu chinh cong ich.

2. Kiém tra thanh phan ho so:

2.1. Trudng hop ho so day du, hop 1é:

- Tiép nhan, cdp nhat luu triv hd so dién tu.

Céfl b(? Béqp hé.}’l - Tra ctru, trich xuét dit liéu vé CCCD cuia nguoi dé nghi tir CSDL qubc gia vé dan cu va gan | 0,5 ngay
Budce 1 mol‘iﬁlira c?:iSor vao thanh phan ho so. lam viéc
TTngHV(l:.lC.tinh - Giri phiéu tiép nhan ho so va hen tra két qua cho nguoi ndp hd so. lam viée
- Chuyén ho so cho Phong Lao dong - Viéc lam.
2.2. Trudng hop hd so chua day du, _khong hop 1¢: Gui thong bao cho nguoi ndp, huoéng dan
bd sung, hoan thién ho so theo yéu cau.
2.3. Truong hop nguoi yéu cau khong bo sung, hoan thién dugc hd so thi giri thong bao tir
chéi giai quyét qua thu dién tir hodc tin nhin qua dién thoai di dong cho cong dan.
Bude 2 ?6ng Chl'I'(i - Txl.ep nhar},. xem xét, xtr Iy ho 503 Er1n}1 La}nh dao SNO’ QAhe duyét lfet ciua t}}u tuc hAénhAChl'an]; 6 ngay 1am
Phong Lao dong | phoi hop véi Van thu co quan vao so van ban, luu trit ho so, chuyén két qua cho By phan mdt
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- Viéc lam ctra cua S& Noi1 vu tai TTPVHCC tinh. viéc
- Trudng hop cén bo sung, hoan thién hd so, chuyén nguoc vé Bé phan mét cira ciia S Noi
vu tai TTPVHCC tinh (kém van ban hudng dan, néu 6 1y do, nd1 dung bo sung...).
Céan bd Bo phan | - Tiép nhan hd so va xac nhan, trén phﬁn mérp mot ctra vé két qua TTHC da co tai Bo phép 0.5 nad
Budc 3 mot ctra ciia S¢ | mot cua lién thong; cap nhat két qua giai quyét TTHC 1én Kho dir liéu Cong DVC va gui keét 1" nga}y
oe Noi vu tai qué cho cong chure phy trach. lflm viee
, . . . am viéc
TTPVHCC tinh | - Thong bao cho t6 chirc, ca nhan dén nhan két qua theo cac hinh thirc da ding ky; '
- Xu:éit trinh d6i chiéu hoac nop ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang chi Khéna tinh
Nh3 ky s6 nhung chua dugc ky s6 khi dén nhan két qua hodc gtri qua dich vu buu chinh cong ich. Pn?h m
an A LA . = ) ) . vao thoi
1t (iué Nguoi ndp ho so | - Nhan két qua TTHC theo hinh thirc da dang ky: Tryc ti€p/hodc qua dich vu buu chinh cong gian gidi
ich. Bong thﬁri nhan két qua TTHC ban dién tir tai Kho quan 1y dir li€u di¢n tir cta t6 chire, ca quyét
nhan trén Cong dich vu cong.
07 ngay

Tong thoi gian gidi quyét

lam viéc
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